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Pabouas mporpamMMa AMCUUIUIMHBI «BUIbI yIpaBIeHYECKUX JOKYMEHTOB» COCTaBJICHA
B COOTBETCTBHH C TPEOOBAHHUSIMHU:

— @enepanbHOrO rocyIapcTBEHHOIO 00pa30BaTeIbHOTO CTaHAAPTA BBICIIErO OOpa30BaHMS
no HanpasiaeHuto noaroroBku 38.03.04 TocynapcTBeHHOE M MyHHUIMIAJIBHOE YIpPaBICHHUE
(yposenv baxanaspuama), yTBEpk AEHHOTO npukazoM MunoOpHayku Poccum ot 13.08.2020 r.
Ne 1016;

— Ilpukaza MunoOpHayku Poccun «O6 ytBepxkaenun Ilopsinka opraHuzanud u
OCYILIECTBIEHUSI 00Pa30BaTEIbHOM JEATEIBHOCTH MO 00pa30BATEIbHBIM IIPOrpaMMaM BBICILIETO
oOpa3oBaHMs — IporpamMmaM OakajaBpuara, HporpaMMaM CHelMaJIuTeTa, MporpaMMam
Maructparyps» ot 06.04.2021 Ne 245;

— yuebnoro miana 'OY BO «Komu pecrybnukaHckas akaaeMus TOCYIapCTBEHHOM CITyKObI
U ynpasieHus» 1o HampasieHuto 38.03.04 I'ocynapCTBEHHOE M MYHMIMIIAJIBHOE YIIPABIECHUE
(yposenv  bakanaépuama) HanpabiaeHHOCTh (Tpoduib) «MHPOPMAITMOHHO-aHAIUTHYECKUE
TEXHOJIOTMH B FOCYAAPCTBEHHOM M MYHUIIMIIAIBHOM YIIPaBICHUNY.

© Komu pecniyOnukaHCKast akaJaeMust
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rOCYJIapCTBEHHOM CITy OBl
n ynpasieHus, 2023
1. Hesan 1 3agaun y4eOHOM AN CUHUIIIMHBI

1.1. Ilenv uzyuenusn yueoHout OucyuniuHbl

Henpto ocBoeHuss IUCUMIUIMHBL «BuIbl ynpaBleHUECKHX JOKYMEHTOB» SBISETCS
MOJATrOTOBKa oOyyaronuxcs K Oyaymiei nmpodeccuoHanbHON J1eATeIbHOCTH Ha OCHOBE U3YUYECHHUS
BUJIOB yNPABICHUYECKUX JIOKYMEHTOB, IPHOOPETEHUSI HABBIKOB JOKYMEHTUPOBaHUS WHPOPMALIUU
HCXOJIS U3 1IeJIeH U 3a/1a4 YIIPaBJICHUSI.

1.2. 3a0auu yueonoii oucyuniunbl

33}13‘-IaMI/I OCBOCHUA JUCHUITIINHBI ((BI/I}II)I YHOpaBJICHUCCKUX JOKYMCHTOB) ABJISAIOTCSA:

— H3YUYUTb OCHOBHBLIC HOPMATUBHBLIC IIPABOBBIC AKTbI WM MCTOAUYCCKUC IOOKYMCHTLI B
00JIaCTH JOKYMEHTHUPOBAHUS YIIPABICHUECKON ICATEIIbHOCTH;

— U3y4YUTh OCHOBHBIE BUJIbI U (DYHKIIMH YIPABIEHUYECKON TOKyMEHTALINN;

— M3YYHTH TPaBWJIA TIOATOTOBKH YIIPABICHUYECKHUX TOKYMEHTOB;

— C(l)OpMI/IpOBaTB YMCHUA 110 COCTABJICHHUSA PA3HBIX BUAOB YITPABIICHYCCKHUX JOKYMCHTOB.

1.3. Buovl komnemenyuii, popmupyemoie 6 pezyibmame 0C60EeHUA OUCUUNTUHbL
N3yuenne pucturimubl  «Buabl

(bopMHpOBaHUE CIETYIOIUX KOMIETEHIIUIA:
1) yHuBepcaibHbIe:

YHOPaBJICHUYCCKHUX JOKYMCHTOB» HaIIpaBJICHO Ha

— YK-4. CnocobeH OoCyLIeCTBIATh IEIOBYI0 KOMMYHHMKALIMIO B YCTHOM M MHCbMEHHOMN
dopmax Ha rocyaapcTBEHHOM si3bike Poccuiickoii denepanuu 1 HHOCTpaHHOM(BIX) sI3bIKe(ax).

1.4. Mecmo oucyunaunst 6 cmpykmype o0pazoeameibHoll NPOPAMMbL:
JuctummuHa « BUasl yrpaBIeHYECKUX TOKYMEHTOB» OTHOCHTCS K 4acTd, PopMupyeMoit

YYaCTHHKaMH 00pa30BaTeNIbHBIX OTHOIIEHUH mporpammbl bitoka 1 «ucuuminabl (MOIYIN)».

2. TpeGoBaHus K pe3yjbTaTaM OCBOEHUS
Y4eOHOM TUCUMILINHBI

2.1. M3ydyenne aucUMIUIMHBI «BHIbBl ynmpaBiIeHYECKHX [TOKYMEHTOB)» HAIlpaBICHO Ha
(dbopMHpOBaHUE CIIEAYIOMNX KOMIIETEHIIMA W WHAWKATOPOB WX JIOCTHIKCHUH, 3asSBICHHBIX B
o0pa3oBaTeIbHON TpoTpamMme:

1) yHuBepcaibHBbIE:

HaumeHoBanu dopmupyemMbie Koa n HammMeHOBaHue Conep:xanue
¢ Kareropunu KOMIeTeHI U (KoA, HHAUKATOPA HHIANKATOpA
(rpynnmr) HAMMEHOBaHHE JMOCTHKEHU I JMOCTHKEHH i
KOMIeTeHIHi KOMIIeTEeH 1 H) KOMIeTeHIii KOMIeTeH il
Kommynukanus
YK-4. Cnocoben YK-4.11-1. Bribupaer YK-4.11-1.Y-1. Ymeer
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OCYIIECTBIIATH Ha TOCYIapCTBCHHOM BBEIOMpATh CTHIIh
JCJI0BY1O a3pIke PD u oOLIeHus Ha
TOCyIapCTBEHHOM
si361ke PO u
WHOCTPAHHOM SI3BIKE

KOMMYHHKAIUIO B MHOCTPaHHOM(-BIX)
YCTHOM ¥ MUCbMEHHON | sI3bIKe(ax)

dbopmax Ha KOMMYHHUKaTHBHO [IPHMEHHTENBHO K
roCyl1apCTBEHHOM npreMIIeMble CTUIIb U cuTyauun
si3pIKe Poccuiickoit cpeacTBa B3aMMOJIEHCTBUSA
denepauuu u B3aMMOJECHCTBUS B
WHOCTPaHHOM(BIX ) 0OIIIeHNH C JICTOBBIMU
A3bIKe(ax) MapTHEPaMHU

VK-4.U-2. Bener VYK-4.1-2.3-1. 3naer

JIETIOBYIO MIEPENUCKY Ha | HOPMBI TMCEMEHHOM
peuu, NIpUHSATHIE B

npodeccuoHaNbHOM
cpene

rOCyIapCTBEHHOM
s13pIKe PO u

MHOCTPaHHOM(-bIX)

A3bIKE(aX) VK-4.1-2.V-1. Ymeer
BECTH JICJIOBYIO
MIEPETHCKY Ha
rOCy/IapCTBEHHOM
si3pIke PO w/min
WHOCTPAHHOM SI3bIKE

2.2. 3amnaHupoBaHHbBIE Pe3ynbTaThl O0Y4YEeHHUsS O JAUCHUILTUHE «Buapl ympaBieHYECKUX
JOKyMEHTOBY:

JIOIKEH 3HATh:

— OCHOBBI pa3pabOTKU U BHEAPEHUS YIIPaBIEHYECKON JOKYMEHTAIIHH;

— OCHOBHBIC HOPMaTHUBHBIC MTPABOBHIE aKThl U METOINYECKUE JOKYMEHTHI B 00JIaCTH
JOKYMEHTHPOBAHUS YIIPABIEHYECKON AESITETbHOCTH;

— OCHOBHBIE BUJIbI B (DYHKITUU YIIPABICHYECKON JOKYMEHTAIIHH;

— mpaBuiia ohopMIIEHUS YIIPaBIEHYECKUX IOKYMEHTOB;

JloikeH yMeTs:
— pa3pabarbIBaTh U BHEAPATH YNPABICHUYECKYIO JOKYMEHTAIIHIO;
— HCIIONIb30BATh MPaBUJIa COCTABICHUS U OPOPMIICHHUS KOHKPETHBIX BUI0B JIOKYMEHTOB.

3. O0béM y4eOHOH JUCHUIJIMHBI
Ounas ¢opma o0yuyeHus

Buas1 yueGHoii paGoTh: Pacnpenesienne yueGHoro
BpeMeHH
Konmaxmmnasa paboma 36,25
AynuTopHbI€ 3aHATHS (BCET0): 36
Jlexyuu 18




Hpaxmuuecxue 3AaHAMuUA

18

Jlabopamopnvie 3anamus

[TpomexxyTouHas arTecTanus 0,25
Koncynemayus nepeo sxzamernom
IK3amen

3auem 0,25
Pyxosoocmeo kypcosoii pabomoti

Camocmoamenvhnas paboma 71,75

Camocmosmenvhas paboma 6 meuenue cemecmpa 67,75
Hanucanue xypcosoti pabomot

Iloocomoska Kk npomexcymounou ammecmayuu 4

Bup Texymei arrecranuu

KOHTpOJIbHas pabora

Oouwas mpyooémrkocms OUCYUNTIUHDBL:

4dacol

108

3a4émmvle eOUHUYbL

3aounas popma o0yueHust

Buabi yueOHol padoTsl

Pacnpene.neﬂne y‘l66HOF0

BpeMeHH
Konmaxmmnasa paboma 10,25
AynuTopHsbI€ 3aHITHS (BCETO): 10
Jlexyuu 4
IIpaxmuueckue 3anamus 6
JlabopamopHhule 3anamus
ITpomexxyTouyHas arTecTanus 0,25
Koncynemayus nepeo sxzamernom
OK3amen
3auem 0,25
Pyxosoocmeo kypcosoti pabomoti
Camocmosamenvuaa paboma 97,75
CamocmosmenvHas paboma 6 meueHue cemecmpa 93,75
Hanucanue xkypcoeoii pabomul
Tloozomoska Kk npomexncymounon ammecmayuu 4

Bup Ttekymei arrecranuu

KOHTpOJIbHAs paboTa

Oouwan mpyooémkocms OUCUUNTIUHDBL:

Yacol

108

3a4émubvle eOUHUYbL

Ou4Ho-3204Has popMa o0yueHHs

Buabl yueOHoit padoThl

Pacnpenesienue yueOHOro
BpeMeHH




Konmaxkmmnas paboma 18,25
AynuTopHbI€ 3aHATHS (BCETO): 18
Jlexyuu 8
Ilpakxmuueckue 3anamus 10
Jlabopamopnvie 3anamus
IIpomexyTouyHas arrecranus 0,25
Koncynemayus nepeo sxzamernom
OK3amen
3auem 0,25
Konmponvuas paboma
Pykosoocmeo kypcosoii pabomoii
Camocmoamenvnas paboma 89,75
CamocmosmenvHas paboma 6 meueHue cemecmpa 85,75
Iloozomoska KoHmMpPONLHOU pabomol
Hanucanue xypcosoti pabomul
Iloocomoska Kk npomedcymounou ammecmayuu 4
Bun Tekymen arrecranuu KOHTpOJbHAs paboTa
Oouwan mpyooémkocms OUCUUNTIUHDBL:
yacwl 108
3auémmuule eOuUHUYbl 3

4. Conepxanue TeM y4eOHOM TUCHUILIHHBI

HaunmMeHoBaHue TeMbl yueOHOM
AUCHHUILINHBI

Conepxxanue TeMbl

HopmaruBHble ipaBoBbIE U
METOJINYECKUE OCHOBBI
JOKYMEHTAIIMOHHOTO 00ecTeueHus
YIIPaBJICHUS

(YK-4)

IloHATHSA «HOPMATUBHBIN IIPABOBOU aKT»,
Knaccudukamnus u cucreMa HOpMaTUBHBIX MPaBOBBIX
akToB, CBOWMCTBO HOPUINYECKON CHIIbI HOPMAaTUBHOTO
npaBoBOroO akTa, [IpaBoBoe perynupoBanue paboTHI ¢
uHpopMaiuet, Permamenranus 1e10npon3BoACTBa B
OopraHax BJIACTH U yIpaBJIeHUs, MeTtonnueckoe
o0ecrieyeHne AeI0MPOU3BOJCTBA B TOCYJAPCTBEHHBIX
opranusanusx, [I[paBoBbele OCHOBBI HCIIOIb30BaAHNUS
O(UIMAIBHBIX CUMBOJIOB B IOKyMeHTax, [IpaBoBbie
OCHOBBI CO3/JaHUS DJIEKTPOHHBIX JOKYMEHTOB U
paboTsl ¢ HUMH, [IpaBoBBIE OCHOBBI apXUBHOTIO JEIa,
ITpaBoBBIE OCHOBBI PaOOTHI C OOpAILEHUSIMU I'PaXk]1aH,
[IpaBoBbIE OCHOBBI pabOTHI C JOKYMEHTAMHU
COJEpIKaIlMMH rOCyAapCTBEHHYIO TaliHy, [IpaBoBoe
perynupoBaHue paboThl ¢ JOKYMEHTAMH,

COZIep KalllMHU CBeJIeHHs KOH(PUIEHIINATBHOTO
xapakrepa, [IpaBoBbIe OCHOBBI HCIIOJIB30BaHUS

O(I)I/II_II/IEU'H:HBIX SA3BIKOB B pa60Te C IOKYMCHTAaMH,
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HanmonaneHble CTaHIapTH B 00JaCTH
JIeNToTIPOr3BOICTBa, HOpMaTHBHBIE TPaBOBbIE aKThI
Pecny6nmuku Komu B o0nactu paboThI ¢ TOKYMEHTAMHU.

Knaccudukanus mrokymeHTa, Kak
00BEKTa U MHCTPYMEHTA YIIPABICHUS
(VK-4)

Krnaccudukarus JOKyMEHTOB TI0 Pa3IHYHBIM
KJIaCCU(UKAITMOHHBIM IPU3HAKAM: 110 BUIY
odopMIIeHHs, TIO CpeaCTBaM (DUKCAIUH, TIO CPOKaM
ucnonuenws, [1o conepkanuto, mo Gopme (1o
YHU(DUIIMPOBAHHOCTH ), TIO MECTY COCTaBIEHUS (110
«apeairy OOUTaHU»), IO TPOUCXOKICHHIO, TIO
MOJTMHHOCTH, TIO0 CTETICHHU TIIACHOCTH, M0 CUCTEMaM
JOKYMEHTAITUH U BUJIaM JIOKyMEHTOB (T10 IPU3HAKY
Ha3HAYCHUs ), [0 CUCTEMaM JIOKyMeHTanuu (1o chepe
NESITETbHOCTH). YHU(DUKAIUS CUCTEM JOKYMEHTAIHH
Y BUJOB JOKYMEHTOB

[IpaBuna moAroToBKU U 0POPMIICHUS
nokymeHToB (YK-4)

['OCT P 7.0.97 — 2016. O61mue npaBuiia HOATOTOBKU
u oopmiieHHs TokyMeHToB. [IpaBuina opopmieHus
OTJENIbHBIX PEKBU3UTOB JOKYMEHTOB.

Cucrema opraHu3anoHHO-IIPABOBOM
nokymenrtanuu (YK-4)

Hasnauenue u 0cOOEHHOCTH CUCTEMBI
OpraHU3aIlMOHHO-TTPABOBOM IOKYMEHTAIUU.
Oco0eHHOCTH OTJICITBHBIX BUIOB OPTaHU3AIMOHHO
MIPABOBBIX JOKYMEHTOB: YCTaB, Y YpPEeIUTEIbHBII
noroBop, [Tonoxxenne 06 opranmsanuu, [lonoxenue o
CTPYKTYPHOM TO/Ipa3/IeJICHUH, KOJIETHATLHOM (WU
comeniareabHoOM) oprane, [lonoxxenue o Buse
nearenbHoCcTH, Pertament, [lltatHoe pacniucanue,
Nuctpykuus, JomkHocTHas uHCTpykuud, [lopsanok,
[TpaBuna, Homenkiarypa.

CucreMa pacnopsauTeIbHOM
nokymeHTtaruu (YK-4)

Ha3znauenue 1 0COOEHHOCTH CUCTEMBI
pactopsiIuTeNbHON JoKyMeHTauu. OcoOEHHOCTH
OTJENbHBIX BUJIOB PACTIOPSAIUTENBHBIX JOKYMEHTOB:
MIpUKa3, pacropsuKeHHe, ykas, yKazaHue,
MIOCTAHOBJICHUE, PELICHUE.

Cucrema HHPOPMALIMOHHO-CITPABOYHOMN
nokymenrtanuu (YK-4)

Ha3znaueHue 1 0COOEHHOCTH CUCTEMBI
MH(POPMALIMOHHO-CIIPABOYHOM IOKYMEHTALINH.
OcCo00eHHOCTH OT/AETBHBIX BUAOB HH(POPMAIIIOHHO-
CIIPABOYHBIX JOKYMEHTOB: JJOKJIa{HAs 3aIlMCKa,
ciy>keOHast 3amMcKa, OObsICHUTEIbHAS 3aIHCKa,
IpeUI0KEHNE, IPEACTAaBICHUE, 3asIBIICHUE, BCE
Pa3HOBUAHOCTH JIEJIOBBIX IUCEM, IIPOTOKOJI, AKT,
CIIPaBKa, 3aKJIIOUYEHUE, OT3bIB, CBO/IKA, CITUCOK,
[IEPEYEHb.

Cucrema I1aHOBOM IOKYMEHTALUH
(YK-4)

HazHnaueHnue u 0COOEHHOCTH CHCTEMBI IJIAHOBOM
nokyMeHTauu. OcoOEHHOCTH OT/AEIbHBIX BUI0B
TUTAHOBBIX JOKYMEHTOB: IUIaH, IporpaMma, rpadux,
KapTa, MPOEKT, IJIaH-[IPOrHO3.
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Cucrema OTYETHON JOKYMEHTAIUU HazHaueHue u 0COOEHHOCTU CHCTEMbI OTYETHOM
(VK-4) nokymeHTaruu. OCoOEHHOCTH OT/IETBHBIX BUIOB
OTYETHBIX JTOKYMEHTOB: PA3HOBUJIHOCTH OTYETOB.

Cucrema yuetHoit nokymenTaiuu (YK- | Haznauenne u 0COOEHHOCTH CHCTEMBI yUETHON
4) nokymeHTaruu. OCoOEHHOCTH OT/IETBHBIX BUIOB
YYETHBIX JOKYMEHTOB: KHUTA, KypHaJ, MacopT,
KapTOYKa, BEIOMOCTb, OTIHCh.

Cucrema JIOTOBOPHOM JJOKYMEHTAITUH HasHaueHne 1 0COOEHHOCTH CHCTEMBI JOTOBOPHOM
(VK-4) nokymeHTaruu. OCoOEHHOCTH OTIETBHBIX BUIOB
JIOTOBOPHBIX JOKYMEHTOB: JOTOBOPBI U KOHTPAKTHI
IPaXJIaHCKO-ITPABOBOTO M TPYIOBOTO XapakTepa.

5. Y4eOoHo-MeToAN4YecKOe U HHPOPMALIMOHHOE 0O0ecnieyeHrue YUeOHOM U CHMILINHBI

5.1. Ocnosnasn numepamypa:

1. ApacnanoBa, B.A. JIoKyMEHTAallMOHHOE OOCCIIEYCHHWE YIpaBICHUSA:  y4eOHO-
MIPaKTHYECKOe Mmocodme B cxemax, Tabmumnax, oopasmax / B. A. Apacimanosa. — 2-e u31., JIOM. U
nepepad. — Mocksa; bepnun : Jlupekr-Menaua, 2020. — 266 c.: wi., Tabn. — Pexxum goctyma: mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=578394.

2. Tpunbepr, A.C. JIOKyMEHTAallMOHHOE OOECICYCHHE YIpaBICHUS: Y4YCOHHK /
A. C. I'punbepr, H. H. T'op6aués, O. A. MyxamermnHa. — MockBa: FOnutn-Zlana, 2017. — 392
c.. Tabm, rpad., wWiI, cxemMbl — Pexum = gmocryma: 1mo  mOANHCKE.  —
URL: https://biblioclub.ru/index.php?page=book&id=684757.

5.2. /lononnumenvnan numepamypa:

1. lenoBoe muceMo: yueOHoe mocobme / aBr.-cocT. M. H. Kysmemon. — 11-e m3m. —
Mockga : JlamkoB u K°, 2021. — 162 c. — (YueOHble u3naHus njis OakanaBpoB). — Pexum
noctyma: o noxanucke. — URL: https://biblioclub.ru/index.php?page=book&id=621633.

2. KysnenoB, C.JI. CoBpeMeHHbIE TEXHOJOTHH JOKYMEHTAI[MOHHOTO 00OecredeHus
ynpasneHusi: yue6. mocobue / C.JI. Kysnenos; mox pea. T.B. Kysnenosoil. - Mockaa:
Wznmarensckuit jom MOU, 2010.

3. Kymaup, O.H. OcHOBBI [OKyMEHTHPOBAHHS YIPABIEHUYECKOM JESATENbHOCTH: Yueo.
nocobue mo creukypcy / O.H. Kymmnup, M. B. Kymnup; Komu pecmyOnukanckas akan. Toc.
ciy>k0bl 1 ynpaBieHus. - CeiktbiBKap: 1M3a-so KPAI'CuY, 2009. - 77 c.

4. Kyurnup, O.H. IlucbmenHble 1enoBble KOMMyHHUKaUu: yue6. nocodue / O. H. Kymnup,
M. B. Toauka; Komu pecrybnukaHckas akaj. Toc. CIyXObl 1 ynpaBieHus. - ChIkThiBKap: U31-BoO
KPAI'CnY, 2013. - 120 c.

5. Poroxun, M. 1O. JlenoBble JOKyMEHTHI B IpUMepax U o0pasuax: cCOOPHHUK TUIIOBBIX
nokymeHToB / M. 1O. Poroxxun. — Mocksa ; bepnun : Jlupexkr-Menua, 2014. — 496 c. : ni. —
Pexxum noctyna: no noxnucke. — URL: https://biblioclub.ru/index.php?page=book&id=253701.

6. Poroxun, M.IO. JlemompousBonacTBo: kypc neknuii / M.FO. Poroxkwn. — Mocksa ;
bepnmun : Jlupexr-Menua, 2014. — 229 c. : w1 — Pexum pocryna: mo MOANUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702.



http://biblioclub.ru/index.php?page=book&id=253702
https://biblioclub.ru/index.php?page=book&id=253701
https://biblioclub.ru/index.php?page=book&id=621633
https://biblioclub.ru/index.php?page=book&id=684757
https://biblioclub.ru/index.php?page=book&id=578394

7. Poroxun, M.IO. JlokymeHnTanmonHoe obecrnedenne ympasinenus / M.IO. Poroxun. —
Mocksa ; bepnun : Jupekr-Menua, 2014. — 398 c. : wi. — Pexxum gocTtyna: mo MmoAmucke. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

5.3. Ilpogpeccuonanvnuvie 6azvt 0aHHbBIX, UHPOPMAUUOHHO-CRPABOUHDBIE U NOUCKOBbLE
cucmemol:

1. CnpaBouHo-mipaBoBas cuctema «Koncynsrant [Tmrocy.

2. DneKTpOoHHO-OMOIMOTEYHAas CUCTEMa « YHUBEPCUTETCKAss OMOIMOTEKa OHIIAHY.

5.5. Pecypcot unghopmayuonno-menekommynukauyuonnou cemu «Mnumepnemy»:
1. Caiit Becepoccniickoro HayqHO-MCCIIEA0BAaTENBCKOTO NHCTUTYTA TIOKYMEHTOBEIEHUS U
apxuBHoOro fena http:/ www.vniidad.ru/

5.6. Hopmamuenvie npagoevie akmovl U MemoouyecKue 0OKyMeHmbl:

Tpynosoii konexc Poccuiickoit @enepanuu ot 30.12.2001 Ne 197-03;

I'paxxnanckuii kogexc Poccuiickoit denepanuu (yacts niepsasi) ot 30.11.1994 No 51-D3;

I’paxxnanckuit konekc Poccutickoit deneparuu (dactb Bropasi) ot 26.01.1996 No 14-D3;

®denepanbHbId KOHCTUTYIMOHHBIN 3aKOH 0T 25.12.2000 Ne 2-®K3 «O lNocygapcTBeHHOM
repoe Poccuiickoit @enepanumy;

®enepanbhblii 3akoH OT 27 .07.2006 Ne 149-d3 «O6 undopmaruu, nHGOPMAITHOHHBIX
TEXHOJIOTHUSIX U O 3alIUTe HHPOPMALIUW;

®denepanbhblii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 371€KTPOHHOM MOATUCHY,;

®enepanpubiii 3akoH oT 22.10. 2004 Ne 125-03 «O6 apxuBHOM aene B Poccuiickoit
Oeneparun»;

®enepanphblii 3akoH 0T 02.05.2006 No 59-®3 «O mopsiike paccCMOTpPEeHHs 0OpaleHnui
rpaxxaad Poccuiickoit denepannmny;

®denepanbhblit 3akoH OT 27.07.2006 Ne 152-D3 (pexn. ot 31.12.2017) «O nepcoHambHBIX
TaHHBIX);

®enepanpubiii 3akoH 0T 29.07.2004 Ne 98-D3 (pen. ot 18.04.2018) «O xomMepuecKon
TalHe»;

®enepanbablil 3akoH oT 01.06.2005 Ne 53-@3 «O rocynapcTBeHHOM si3blke Poccuiickoit
Oenepanumy;

3akoH P® ot 25.10.1991 Ne 1807-1 «O sa3sikax HaponoB Poccuiickoit denepanum»;

3akoH P® o1 21.07.1993 Ne 5485-1 (pexn. ot 29.07.2018) «O rocynapcTBeHHOH TaliHEe»;

[Nocranosnenue [IpaBurenscta PO ot 15.06. 2009 Ne 477 «O6 yrBepxaenun IlpaBun
JIEJIONPON3BOICTBA B (peiepaibHbIX OpraHax MCIOJHUTEIbHON BIACTI;

MeTtoanueckne peKOMEHIAINK 10 pa3padO0TKe WHCTPYKIUW IO JEIONPOU3BOJICTBY B
(benepanbHBIX OpraHax HMCIOJHHUTENbHOHM BiacTu yTB. [Ipukasom PocapxmBa ot 23.12.2009 Ne
76;

[Tpuxa3 Pocapxusa ot 11.04.2018 Ne 44 «OG0 ytBepxkaeuuu [IpuMepHON HHCTPYKLIMU 110
JIEJIONPON3BOJICTBY B FOCYAAPCTBEHHBIX OPTaHU3ALMIXY;

[Toctanosnenue I[IpaButenbctBa Poccuiickoit @enepanuu ot 27.12.1995 Ne 1268 «O6
YIOPSIIOYEHUH U3TOTOBJICHUS, UCTIONB30BAHUSA, XPAHEHUS U YHUUTOXKCHHS 1eyaTeil u OJaHKOB C
BocnpousBenenueM ['ocynapctBennoro repoa Poccuiickoit deneparumy;


http://www.vniidad.ru/
http://biblioclub.ru/index.php?page=book&id=253705

[Mocranosnenue IlpaBurenscta PD ot 22.09.2009 Ne 754 (pem. ot 17.10.2017) «O6
yTBepkaeHIH [1o10KeHus 0 cucTeMe MEXBEJOMCTBEHHOTO YIEKTPOHHOTO JJOKYMEHTO000pOTaY,

[Tpuka3 Munkynastypsl Poccun ot 25.08.2010 Ne 558 (pem. ot 16.02.2016) «O6
yTBepKAeHUH [lepeuHs THUMOBBIX YNPaBICHYECKUX apXUBHBIX JOKYMEHTOB, 0Opa3yroIIMXCS B
IIpoLecce JESATENIbHOCTU TOCYIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBIEHUS U
OpraHM3alMii, ¢ yKa3aHUEM CPOKOB XpaHEHUS;

[Ipukaz Munkynerypsl Poccun ot 31.03.2015 Ne 526 «OO0 yTBepkKIe€HUM NpaBHII
OpraHM3ali XpaHEHUs, KOMIUIEKTOBAHMS, y4yeTa U HCHOJb30BAHMS JOKYMEHTOB APXHUBHOTO
donna Poccuiickori enepanyii U APYTHX apXMBHBIX JOKYMEHTOB B OpTraHaX roCyIapCTBEHHOMN
BJIACTH, OpPraHaX MECTHOTO CaMOYTMPABJICHHS U OpraHU3aLUIX);

Vka3 IIpesunentra PO or 30.11.1995 Ne 1203 (pen. ot 03.09.2018) «O0 yTBepkIeHUU
[lepeuns cBenaeHU, OTHECEHHBIX K TOCYIAPCTBEHHON TAHE;

[TocranoBnenue IlpaButensctBa PD ot 06.02.2010 Ne 63 (pen. ot 29.12.2016) «O06
yTBepKAeHUH WMHCTpyKIIMU O MOpsiiKe AOomycka AOKHOCTHBIX JHI[ WM rpaxkaaH Poccuiickoit
®denepanuu K rocy1apCTBEHHOMN TaliHe»;

[Tocranosnenue IlpaBurensctBa PP ot 23.07.2005 Ne 443 (pen. ot 18.03.2016) «O6
yTBepxkaeHuu [IpaBun pa3paboTKu nepedHs CBEACHUM, OTHECEHHBIX K FOCyAapCTBEHHOM TaltHe;

[Moctanosnenue IlpaBurenscta PD ot 04.09.1995 Ne 870 (pem. ot 18.03.2016) «O6
yTBepkAeHun [IpaBun OTHECEHUS CBEIEHUM, COCTaBISIONIMX TOCYIapCTBEHHYIO TaifHy, K
Pa3IMYHBIM CTENIEHSM CEKPETHOCTIY;

[Tocranosnenue IlpaButensctBa P® ot 01.11.2012 Ne 1119 «OO6 yTBepxkIeHUH
TpeOOBaHMI K 3allUTe IEPCOHAIBHBIX JAaHHBIX MpU HX 00paboTKe B HH(POPMAITMOHHBIX
crcTeMax MepCOHANbHBIX TaHHBIX);

[MocranoBnenune IlpaBurensctBa PD ot 15.09.2008 Ne 687 «OO6 yTBepKACHUU
[TonmoxkeHnst 00 0OCOOEHHOCTSX 00pabOTKM TEPCOHANBHBIX JaHHBIX, OCYIIECTBIsIEMON O3
HCIIOJIb30BaHUS CPEACTB aBTOMATH3ALIUN;

[Mocranosnenue I[paButensctBa PO ot 03.11.1994 Ne 1233 (pen. ot 18.03.2016) «O6
yTrBepkaeHnn [1omoxkeHus o mopsijke 0OpamieHus co Ciry:keOHoi nHpopMarelr orpaHuIeHHOTO
pacripocTpaHeHus B (pefepanbHbIX OpraHax MCIOJHUTEIBHON BIACTH, YIOJTHOMOYEHHOM OpraHe
YOpPaBJIEHUS MUCIOJIb30BAaHUEM AaTOMHOW SHEPIrUU U YIOJHOMOUYEHHOM OpTaHe 10 KOCMHUYECKOM
JESITENILHOCTI;

I'OCT P 7.0.8-2013. Hamumonanbnslii ctangapT Poccuiickor @Penepannn. Cucrema
CTaH/IapPTOB TI0 WH(POpPMAIUH, OUOIMOTEUHOMY M M3IATeIILCKOMY Jneny. JleJonpou3BOICTBO U
apxuBHOe zaeno. Tepmunbl u onpenenenus (ytB. IIpukaszom Poccranmapra ot 17.10.2013 Ne
1185-c1);

I'OCT P 7.0.97-2016. Cuctema craHgapTtoB 1o uHMOpMaIy, OHOIMOTEYHOMY U
u3arenbckoMy Aeny. OpraHu3alluOHHO-paclopsauTeNlbHas JOKyMeHTauus. TpeOoBaHHS K
odpopmieHuto 1okymeHToB (yTB. IIpukazom Pocctanmgapra ot 08.12.2016 Ne 2004-cT);

3akon PecnyOmukn Komm ot 06.06.1994 Neo XII-20/1 «O TocymapctBeHHOM TepoOe
Pecry6muxu Kommy;

[Tocranosnenue IlpaBurenscTBa Pecniyomuku Komu ot 11 deBpans 2015 roma Ne 58 «O6
YTBEPKACHUM THUIIOBOM MHCTPYKLMM IO JIEJOIPOU3BOACTBY B OpraHax B CHUCTEME
UCIIOTHUTENbHOM BracTH PecyOnuku Kommny;
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Ilocranosnenune IlpaBurensctBa Pecnybmuku Komm ot 20.09.2011 Ne 396 «O6
OpraHu3aIlii MEKBEJIOMCTBEHHON CHCTEMBI JJIEKTPOHHOTO JIOKYMEHTOOOOpOTa» (BMECTE C
[TonoxkeHueM 0 MEKBEIOMCTBEHHOMN CUCTEME IEKTPOHHOTO JOKYMEHTO000pOTa).

6. CpencrBa o0ecniedeHHs1 OCBOCHHUS Y4eOHOM AUCHUIIMHBI

B ydeGHOM mpouecce mpH peanu3anui yueOHON AUCHUIUIMHBI « BUbl ynpaBieHUEeCKUX
JOKYMEHTOB)» MCIIONB3YIOTCA CIEIYIOIINE IPOrPAMMHBIE CPENCTBA!

Hngpopmayuonnwie Ilepeuenv npozpammnozo odecneuenus u UHGOPMAYUOHHBIX
mexnonozuu CHPABOUHBIX CUCHEM

Oducnsliii maket i pabotsl ¢ | Microsoft Office Professional

JIOKyMEHTaMH Microsoft Office Standart
P7-Oduc

Nudopmarmonno-cnpaBounsie | CripaBouHo-mipaBoBas cuctema «Koncynsrant [lmrocy

CHCTEMBI CnpaBouHO-nIpaBoBas cucrema «I'apant»

DNneKTpOHHO-OMOIUOTEYHbIE OBbC «YHuBepcuteTckast OMOIMOTEKa OHIANH»

CHUCTEMBI Hammonanwsnas anexrponnas oubmmoteka (https://H30.pd) (B
3panun 'OY BO KPAI'CnY)
Hayunas snexrponnast Oubmmoreka «KubepJlennnkay
https://cyberleninka.ru

Poccuiickas Hay4dHast SIICKTpOHHAsE OMOIMOTEKA
https://www.elibrary.ru

DneKTpoHHas oYTa DnekTpoHHas oyTa B JoMeHe krags.ru

Cpencrtsa ais opraHu3anuu CepBucbl BeO- M BHJICOKOH(EPEHILCBA3M, B TOM YHCIE
BEOMHAPOB, TEJIEMOCTOB U BigBlueButton, SberJazz

koH(pepeHuit

ConpoBOXKJICHHE OCBOCHHS JAWCIMILTAHBI OOYYAOIIMMCS BO3MOXHO C HCITOJIE30BAHUEM
ANEKTPOHHON WH(pOpMaImoHHO-00pa3oBatenbHoil cpenslt [OY BO KPAI'CuY, B Tom umcne
oOpasoBarenbpHOTO MIopTana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuaJibHO-TeXHHYecKoe odecrieyeHHe
0CBOEHM S Y4eOHOH TUCUMIIIIMHBI

[Ipu mnpoBeneHnn y4eOHBIX 3aHATUH MO AUCHUIUIMHE «Buapl ynpaBieHUECKHX
JIOKYMEHTOBY» 3aJIciiCTBOBaHa MarepuaibHO-TexHuueckas 0aza ['OY BO KPAI'CuY, B coctaB
KOTOPOM BXOAST CIEAYIOLIME CpPEACTBa M PECYypChl JJsi OpraHMU3allMM CaMOCTOSATEIbHONM U
COBMECTHOI paboThl 00yUaIOIIUXCs C MPEnoaBaresem:

— CHelIUalbHbIe TOMEMICHHs IJIs pealu3alliyd JaHHOW TUCHUIUIMHBI MPEACTaBISIOT
co0oil yueOHble ayIUTOPUHM JUIsl TPOBENEHUS 3aHATUN JIGKIIMOHHOTO THUIA, 3aHITHH
CEMUHApPCKOTO THUMA, BBIMIOTHEHUS KYPCOBBIX pabOT, TPYNNOBBIX U HWHANBUAYaTbHBIX
KOHCYJIBTALIUN, TEKYyIIEr0 KOHTPOJS U MPOMEKYTOUHOM aTTecTalluy, a TaKKe MOMELICHUS IS
CaMOCTOSTENIbHONH PabOThl M MOMEILEHUs JUIsl XpaHEeHHUsI U MPOPUIAKTHIECKOTO 00CITyKUBaHUS
yueOHOro obopynoBanusi. CrenuaiabHble MOMEIIEHUs YKOMITJIEKTOBAHbI CHEIHAIN3UPOBAHHON
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MeOeIbl0 U TEXHUYECKUMH CPEACTBaMHU OOy4YEeHMs, CIYXAIlUMH Ui MpEICTaBICHUs y4eOHOM
nHpOpMAaLUHU OOJIBIION ayTUTOPUH.

Jns  mpoBeneHMs — 3aHATHHA — JIGKIMOHHOTO — THMA  MPEAJaraloTcss  HabOpbI
JNEMOHCTPAIIMOHHOTO O0OpYIOBaHUS M  Y4YEOHO-HAIISAHBIX TMOCOOMH, oOecredynBaronme
TEMaTU4ECKHE WILTIOCTPAIHH:

— naboparopuio, OCHAIICHHYIO JIA0OPaTOPHBIM 000PYIOBAaHUEM;

— MOMEIIEHHUE JJIsl CaMOCTOATENIbHON paboThl 00YUYaIOUIMXCS OCHAIIEHO KOMIIBIOTEPHOM
TEXHUKOH C BO3MOXXHOCTBIO TOIKIIOYCHHS K ceTH «MHTepHeT» M obecrieueHHeM J0CTyna B
ANIEKTPOHHYI0 UH(OPMAIIMOHHO-00pa30BaTeNbHYIO CPEAY OpraHU3allly;

—  KOMIBIOTEPHBIE  KJIACChl,  OCHAIIEHHbIE  COBPEMEHHBIMH  MEPCOHAIBLHBIMU
KOMITbIOTE€paMH, pabOTAIOIIKMMU MO YIIPaBICHUEM OINepalMoHHbIX cucteM Microsoft Windows,
00beTMHEHHBIMU B JIOKAJIbHYIO CETh U UMEIOIINMHU BbIX0/ B IHTEepHET;

— Oubnmuoreka  AkaaeMuM, KHIKHBIM  (OHA  KOTOPOM  CONEpKUT  HaydHO-
HCCIIEIOBATENIBbCKYIO JTUTEPATypy, HAyUHbIE KYpPHAJIbl U TPYJbl HAyUYHBIX KOH(EPEHIIHA, a TaKKe
YUTAJIFHBIN 3471

— cepBepHOE 00OpyJOBaHWE, BKIIOYAOIIEe, B TOM YHUCIE, HECKOIBKO CEpBEPOB CEpUU
IBM System X, a Takye BUPTyaJbHbIC CEpBEPa, paOOTAIOIINE IO YIIPABICHUEM OTIEPAIIMOHHBIX
cucrem Calculate Linux, BximtouenHoit B Peectp Poccuiickoro 11O, Linux Ubuntu Server u
Microsoft Windows Server u ciayKaluMu Il pa3MEIICHUs Pa3IMYHBIX CEPBUCOB M CIYXO, B
TOM uucie s obecneuenus pa6orsl CYB/] MySQL;

— CeTeBOe KOMMYTAIIMOHHOE 000pynoBaHue, obecreunBaoliee padoTy JTOKAIbHON CeTH,
MpeIoCTaBlIeHNEe AOCTyMa K ceTu Internet ¢ oOrieit ckopocThio moakiroueHust 100 Mour/cex, a
Takxke paboty 6ecrnipoBoiHOro cermeHTa cet Wi-Fi B momenieHusx AKajgeMuu;

— UHTEpaKTUBHBIE HHPOPMAIIMOHHBIE KHOCKH «HDO»;

— MpOorpaMMHbIE U allapaTHble CPEACTBA IS IPOBEACHUS BUICOKOH(PEPEHIICBS3H.

Kpome TOro, B obpazoBarenpHOM mporecce OOy4YaroUIMMUCS IIMPOKO HCHOJIB3YHOTCS
CJIEYIOILNE JIEKTPOHHBIE PECYPCHI:

— cucreMma Internet (ckopocTs nogkirouerns — 100 Mowut/cex);

— caiit www.krags.ru;

— OecnpoBonHas cetb Wi-Fi.

KoHkpeTHbIE TOMEIIEHUSI JUIsl OpraHM3aluu  OOydeHHsl M0 JuCUUIUIMHE «Bumbl
VIPABICHYECKHX  JOKYMEHTOB»  ONPEACISIIOTCS — pacliCaHWeM  y4YeOHBIX  3aHATHH U
NPOMEXYTOYHOH arrectammu. OOopymoBaHME W TEXHHUYECKOE OCHAIIEHHE ayIuTOPHH,
MIPEICTABIICHO B MACIOPTe COOTBETCTBYIOMMX kKabunetoB ['OY BO KPAT'CuV.

PA3JEJI II. METOAUYECKHUE MATEPHUAJIbBI

BaxxHe#mmM yca0BHEM YCTICIITHOTO OCBOSHHUS MaTepHuaa sSBJIsSETCs IJIaHOMEepHas paboTa
00yJaromierocsi B TeYCHUE BCETO Meprojia M3ydeHUsT TUCIUIUINHBL. O0yJaromeMycs HeoOX0aIuMOo
O3HAKOMHUTBCSI CO  CIeAyIolel  y4eOHO-METOMUYECKOH JOKyMEHTaluel: MporpaMMoit
JTUCITUTIINHBL, YYeOHUKOM M Y4€OHBIMH TTOCOOUSMH TI0 TUCIUILIAHE; JICKTPOHHBIMU pecypcamMu
0 IUCLMIUIUHE; METOAMYECKUMHU U OLIEHOYHBIMHM MaTepuaiaMu 1O JUCLHUILIIUHE.

VY4ebHblil mponecc Nnpu peanu3aluy AUCLUUIUIMHBL OCHOBBIBAETCS HA MCIIOJIb30BAHUU
TPaIUIIMOHHBIX, THHOBAIIMOHHBIX U HH()OPMAIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

TpanunmonHsle 0Opa3oBaTeNbHbIE TEXHOJOTHUHM NPEACTABICHBI JIeKYUAMU U 3AHAMUAMU
CEMUHAPCKOro TUNA (MIPAKTUUYECKUE 3aHATHS).
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WuHoBanmoHHble 00pa30BaTeIbHbIC TEXHOJOTUM HCHONB3YIOTCS B BUAE LIUPOKOTO
NPUMEHEHHsI aKTHBHBIX M WHTEPAKTHBHBIX (OPM TPOBEICHHS 3aHATHA. AynuTopHas paboTa
o0y4JaroluXxcst MpeaycMaTpuBaeT JICKUUU-TIPE3EHTAlUN, aHAJIM3 MPAKTUYECKUX CHUTYyaluH,
ITOATOTOBKY JTOKYMEHTOB.

WNudopmanmonnsie 00pa3oBaTelibHbIE TEXHOJOTHH PEATH3YIOTCS MyTEM aKTUBU3ALMH
CaMOCTOATENILHON paboThl 00y4YaroLIMXCsl B MHGOPMALMOHHOW 00pa30BaTeIbHOM cperie.
Bce aynuTopHble 3aHATHS TpECieqyloT Leidb O00SCHEeYeHHs BBICOKOTO TEOPETHUECKOTO

YPOBHS U PAaKTUYECKOW HAaNPaBIEHHOCTH 00yUYEHUSI.

Iloozomoeka K 1eKUUOHHBIM 3AHAMUAM

B xone nexuuii npenojaBaresb U3NlaraeT U pa3bsCHIET OCHOBHbIE U HanOoJee CIIOKHBIE
MOHSITHUSL TEMBI, a TAK)K€ CBA3aHHbBIE C HEW TEOPETUYECKUE U MPAKTUYECKHUE MPOOJIEMBI, JaeT
PEKOMEHAINY IO MOATOTOBKE K 3aHSATUSIM CEMHUHApPCKOTO TUIIA M CaMOCTOSITeNIbHOM paboTe. B
XOJle JIEKIIMOHHBIX 3aHATHI oOydarolmemycsl cjielyeT BeCTH KOHCIHEKTUPOBaHUE Y4eOHOTo
Marepuana.

C uenpto oOecriedeHHs YCHEIIHOTO OCBOEHHUS IUCHMILIUHBI OOy4YarolIUiics JOJKEH
TOTOBUTKCS K Jiekiuu. [Ipu 3ToM Heobxonumo:

- BHUMATEJIbHO MPOYNTATh MaTepHUall MPeAbIIYyIIEH JIeKINH;

- O3HAaKOMHUTHCS C Y4eOHBIM MAaTepHallOM JICKIIMH 10 PEKOMEHIOBAaHHOMY YYEOHUKY
W/uny yaeOHOMY MTOCOOHIO;

- YSICHUTh MECTO U3y4aeMOi TeMbI B CBOEH MPOQeCCHOHATBHON MOATOTOBKE;

- 3amucarb BO3MOXKHBIE BOIPOCHI, KOTOpbIe OOydYarolWiicsi MpearnoyiaraeT 3aaaTh
IIPETIO/IaBaTEINIO.

Iloo2omosKa K 3aHAMUAM CEMUHAPCKO20 MUnaA

OTOT BUJI CAMOCTOSITENIbHON pabOThl COCTOUT M3 HECKOJIBKUX ATAIOB!

1) noBropenue usydeHHoro marepuaina. [jisg 3TOro MCIONIb3YyIOTCS KOHCIEKTHI JEKLUM,
PEKOMEHI0BaHHasl OCHOBHAS U JOIOJHUTENIbHAS JIUTEPATYPA;

2) yrmiyOnenue 3HaHUM 1o Teme. J[ng 3TOro pexkoMEeHIyeTcs BBIMHCATh BO3HUKIIHE
BOIIPOCHI, UCIIOJIb3YEMbIE TEPMUHBL;

3) moAarotoBka JOKJIAMOB IO TEMaM, Ipe/laraéMbplM IpenojaBaTeieM, WM aHaIu3
MIPAKTUYECKUX CUTyalil U ap.

[Ipn moAroToBKe K 3aHATUSAM CEMHHAPCKOIO THUIIA PEKOMEHIYETCs C LIEJIbIO MOBBIILICHUS
ux 3¢ pexTuBHOCTH:

— YIeNATh BHUMaHUE pa300py TEOPETHUECKUX BOTIPOCOB, 00CYKIAEMbIX HA JIEKIIHAX;

— yAeNnsATh BHUMAaHUE KpaTKOMY IOBTOPEHHUIO TEOPETUYECKOTO Marepuaya, KOTOPBIH
HCIIOJIb3YETCS MPH BBIITOJHEHUH NMPAKTUUECKUX 3a/1aHU;

— BBINOJIHATH BHEAYITUTOPHYIO CAMOCTOSITETIbHYIO paboTy;

— CTaBUTh MpOOJIEMHBIE BOINPOCHI, IO BO3MOXXHOCTH HCIIOJB30BaThb IPUMEPHI C
MPAKTHUECKUM COJIep KaHUEM;

— BKJIIOYAThCS B MCIOJIb3yE€MbI€ MPHU MPOBEACHUM MPAKTUUYECKUX 3aHATUN aKTUBHBIE U
WHTEPAKTUBHBIE METOJIbI O0yUEHUSI.

[Ipu pa3zbope mnpuMepoB B ayIUTOPUU WKW JOMa IIeJIeCOO0pa3HO KaXKIbIH UX HUX
000CHOBBIBATh TEMHU WJIM UHBIMH TEOPETUUYECKUMU MOTOKESHUSIMU.

AXTHUBHOCTb Ha 3aHSATHIX CEMHUHAPCKOT'0 TUIIA OLICHUBACTCA 110 CICAYIOIINM KPUTCPHUAM:
— OTBCTBI Ha BOIIPOCHI, NPCjIaracMbIC IpCIogaBaTCiIiCM;

— Y4aCTue€ B JUCKYCCHAIX,

— BbIIIOJHCHUEC NPOCKTHBIX U HMHBIX 3aﬂaHHﬁ;

13



Opzanuzayus camocmoamenvHoi padomul

CamocrosiTennpHass pabota 0OydYarOMIMXCS MPEACTABISET CO0OM Mpolecc aKTHBHOTO,
[EJICHANIPABIIEHHOTO MPUOOPETeHHsT MMM HOBBIX 3HAHUI, YMEHUN 0e3 HEemoCpeiCTBEHHOTO
y4acTHs MPETOAaBaTeNsl, XapaKTePU3YIOIIMIACS MPEAMETHON HApPaBICHHOCTHIO, () ()EeKTHBHBIM
KOHTPOJIEM U OILIEHKON pe3yNbTaToB AeATEeIbHOCTH 00yUaroerocs.

3amayamMy CaMOCTOSITENIEHOW PaOOTHI SBISIOTCS:

— CHCTeMaTu3allus M 3aKpelyieHWEe TMOJIyYeHHBIX TEOPETHMYECKUX 3HaHUN U
MPAKTHYECKUX YMEHUN U HABBIKOB O0YJarOIIHNXCS;

— yrnyOlieHre U pacHIMpeHue TEOPETUYECKUX 3HAHUI;

— ¢opMupoBaHHE yMCHHHA  WCIOJNB30BAaTh  HOPMATHBHYIO W CIPAaBOYHYIO
JTOKYMEHTAIIHIO, CTICUaIbHYIO TUTEPaTypy;

— pa3BUTHE  TO3HABATENBHBIX  CHOCOOHOCTEH,  aKTHMBHOCTH  OOydYaromuxcs,
OTBETCTBEHHOCTH U OPTraHU30BAHHOCTH;

— ¢dopMUpOBaHHE CAMOCTOSATEIBHOCTH  MBIIUICHUS, TBOPYCCKOH  HMHUIIUATHBBI,
CHOCOOHOCTEN K CaMOpPa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO U CaMOpeaIn3aluy;

—  Pa3BUTHE UCCIIEI0BATEIbCKUX YMEHHUI U HAaBBIKOB.

[Ipy w3ydeHUM IUCHUIUIMHBI OpPraHHU3aIUsl CAMOCTOATEIbHONW padOThl O0yYaroIIMXCs
MIPEACTABIISIET COOOM €TUHCTBO TPEX B3aMMOCBS3aHHBIX (HOPM:

1) BHeaymuTOpHas caMocToATeIbHas paboTa;

2) aynuTopHas ~ camocTosiTelbHas ~ paboTa, KOTOpas  OCYIIECTBISIETCS MO
HEIMOCPEACTBEHHBIM PYKOBOJCTBOM IPENOJABATENs IPU MPOBEICHUU MPAKTUUECKUX 3aHITUH U
BO BpeMs YTCHHUSI JICKIIUH;

3) TBopueckasi, B TOM YHCIIe Hay4YHO-UCCIIeIoBaTeIbCKas padora.

[lepen BeIMONHEHWEM OOYYAIOMIMMHCS BHEAYAMTOPHOM CaMOCTOATEIbHOW pPabOThI
[IPETO/IaBaTeNIb MOXKET /1aBaTh Pa3bsCHEHUS 10 BHIIIOIHEHUIO 33/1aHUS, KOTOPbIE BKIIIOYAIOT:

— 1IeJb U COJIepKaHue 3aJaHus;

— CPOKH BBITIOJTHEHUS;

— OpPHUEHTUPOBOUHBIN 00BEM pabOTHI;

— OCHOBHbIE TPeOOBaHMSI K pe3yJbTaraM pabOThl U KPUTEPUU OLICHKHU;

— BO3MOJKHBIE TUITUYHBIE OLITUOKH MPHU BHITIOJTHEHUH.

KoHTpoub pe3ynbsTaToB BHEAYAUTOPHONW CAMOCTOSTEILHON PabOThl 00YyJaOLIIXCSI MOXKET
MIPOXOJUTH B MMCbMEHHOM, YCTHON WJIM CMEIIAHHOM (opMme.

HNuorpa npenomaBarens Uil TEMaTHYECKUX 3aHATHSIX CEMHHAPCKOTO THUIA TOPyYaeT
oOyyaromumMcsl MOATOTOBUTH Jokmaa. Ilpu monroroBke nokiana, MONB3YACh Pa3IMYHBIMU
UCTOYHMKaMHM (yuyeOHOW U cCIeluajJbHOW JMTEeparypod, B TOM 4HCIE MOHOrpadusimuy,
IUCCepTalMsIMU U CTaTbsiMM, HMH(QOPMALIMOHHBIMU  HCTOYHHKAMH,  CTAaTUCTUYECKOMN
nH(popmarmet, HOpMaTHBHBIMH MPABOBBIMUA aKTaMH H T.JI.), HEOOXOAMMO TOJIHOCTBIO PACKPHITh
TeMy, MOCJeI0BaTeIbHO U3JIOKUTH UCTOPUIO BOIIPOCA, UMEIOLTUECS TOYKU 3pEHUs, COOCTBEHHbBIE
BbIBOJBL. HeoOxomumo wu3berarb HEMpoOBEpEeHHOH HH(GOpMaIMU, OroBapuBaTh JETUTUMHOCTD
UCTOYHHUKOB. OOs3aTeNbHBIM SBISIETCSI COMPOBOXKICHHE OKIAna 3IEKTPOHHOM Mpe3eHTaluel,
caenaHHon B penakrope Power Point. DnekTpoHHas mpe3eHTalus BKIOYAET: TUTYIbHBIA Clan
C ykazaHueMm TeMsbl nokiana, @.M.0. oOyuaronierocsi; OCHOBHBIE MOJIOKEHUS JOKIIAaa, BBIBOJIBI U
3aKJTIOYMTENIBHBIN CJIAi]T CO CITMCKOM MCTOYHUKOB M OnaromapHocThio (8—10 cnaiigo). Craiiibl
MOTYT OBITh MPOHYMepOBaHbL. [[BeToBOM (hOH cnaiiioB mondupaeTcs Tak, YTOOBI HA HEM XOPOIIIO
Obu1 BuIeH TekcT. Cnymias AOKJIaabl UM BBICTYIUICHUS Ha 3aHSATHH CEMHUHAPCKOTO THIA WIH
PETUIMKH B XOZE TUCKYCCHH, 00yUYaroIMMCs BAXKHO HE TOJIBKO YBa)KaTh MHEHUE COOECEIHIKA, HO
U HCTOJNb30BaTh HABBIKM AKTHMBHOTO HWIIM PEQIESKCHBHOTO ClyliaHus (HE mepeOuBarh, AaBas
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BO3MOXKHOCTb ~ IIOJJHOCTBIO ~ BBICKA3aTh CBOIO TOYKY 3PEHMs, HEMOHATOE YTOUHSATH,
nepeopMynupysl BbICKa3aHHOE U T.I1.).

Iloozomoeka K npomescymounol ammecmayuu

BunoM npomexyTOYHOM aTTecTaluy 10 JAHHOM JUCLUIUIMHE SIBISECTCS Clada 3a4eTa.
IIpyu mpoBeneHUM  IPOMEXKYTOYHOM  aTTECTAlMU  BBIACHAETCS  YCBOEGHUE  OCHOBHBIX
TEOPETUUYECKUX W MPUKIATHBIX BOIPOCOB IMPOrPAMMbI M YMEHHE MPUMEHSTH I0JyYEHHbIE
3HaHHUSA K PELIEHUIO0 NpaKTHUYecKux 3anad. Ilpu moaroroBke k 3adery ydeOHBIM MaTepuan
PEKOMEHAYETCS MOBTOPSITh MO Y4eOHOMY M3/1aHHIO0, PEKOMEHJIOBAHHOMY B KaueCTBE OCHOBHOM
JUTEPaTypbl, U KOHCHEKTY. 3ayeT MPOBOAUTCS B HAa3HAYEHHBIN J€Hb, 10 OKOHYAHUU H3YUYECHUS
JUCUUIUIMHBL. [locne KOHTPOJNIBHOrO MEPOIpUATHSA IMPENOJABaTeNlb YYUTHIBAET AKTUBHOCTH
paboThl OOydwaromierocsi Ha ayAMTOPHBIX 3aHATUSAX, Ka4eCTBO CaMOCTOSTENbHOM paloThl,
pe3yJbTaThl TEKYLIEH arTecTaluy, OCEIAEMOCTh U BHICTABIIET UTOTOBYIO OLICHKY.

H3yuenue Oucyuniumnsl ¢ UCHONB306AHUEM OUCHMAHUUOHHBIX 00PA308aAMEILHBIX
mexnonozuil

[Ipy wW3y4YeHHWH AMCUMIUIMHBI C MCIIOJIb30BAaHUEM JHUCTAHIIMOHHBIX 00pa3oBaTeIbHBIX
TEXHOJIOTHI HE0OXOIUMO JOTMOIIHUTENBHO PYKOBOJICTBOBATHCA JIOKANBHBIMH HOPMATHBHBIMU
aktramu ['OY BO KPAI'CnY, pernmaMeHTHPYIOIIMMH OPTaHU3aIlUI0 00pa30BaTeIbHOTO MIpoliecca
C MCIIOJIb30BaHHEM JAMCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOIOTHH.

PA3JIEJI I11. ONEHOYHBIE MATEPHUAJIbBI

8. KoHTpo/IbHO-U3MepHUTeIbHbIE MATEPHAJIbI, HE00X0UMBbIE [IVISl IPOBEPKHU
¢()OpMHPOBAHHOCTH HHIAMKATOPOB JOCTHKEHUSI KOMIIeTEHUNH (3HAHWA, YMEHUIl U
HaBBIKOB)

8.1. 3aoanusa ona npoeedenus mekyuiezo KOHmpo.A

3aoanue 1. Ilpoananusupytime cumyayuio u omeemvime Ha ONPOC.

I'paxxnanne Hanpasuia 3anpoc 11.01.2011 B HanoroBslil opran o MECTy KHUTEJIBCTBA 110
NIEKTPOHHOM II0YTE€ M IMONPOCHJI OTBET NPHUCIATh TAKKE Ha NIEKTPOHHBIM IOYTOBBIN aJpec,
yKa3aHHbIM B 3ampoce. OHAKO HAJIOTOBBIM OpraH OTBET HAaNpaBUJ Ha OyMa)KHOM HOCHUTENE Ha
azpec 10 MECTy JKUTEIbCTBA IPAKJaHNHA. BripaBe i rpaxkaaHe Ha 3alpocChl, HAIIPABICHHBIEC B
HAJIOTOBBIE OPraHbl M0 JEKTPOHHOU MTOYTE, MTOJIy4aTh OTBETHI TAKXKE 110 IIEKTPOHHOM 1odre?

3aoanue 2. [lpoananuzupyiime cumyayuro u omeemome Ha 60NPOC.

B opran MyHMIIMITAIBHOTO >KHJIMIITHOTO KOHTPOJIS (Jajee — opraH KOHTPOJIS) TIOCTYIHIa
KOJUIEKTHBHAs jkano0a >KWJIBIIOB MHOTOKBAapTHPHOTO JIOMa Ha Oe3IeHCTBUE YMpaBISIONICH
KOMIITaHUU IO OTHOILIEHHUIO K OOS3aHHOCTH OCYILECTBISATh COAEPKAHME U PEMOHT OOIIETo
uMmyiecTsa. BrpaBe nu opraH KOHTPOJS MPOBECTH BHEIUIAHOBYIO MPOBEPKY YMPaBISIOUICH
KOMITaHUH, €CJIM Kayl00a He MOJIIcaHa, a yKa3aHbl TOJIBKO peKBU3UTHI xkuiibloB: O.M.0., anpec,
tenedon?

3aoanue 3. Ilpoananusupyiime cumyayuio u omeemvme Ha 60NPOC.
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B MecTHyl0 agMHHHCTpaLUIO MOceNeHHs (Ha MMs IJIaBbl MECTHOM aJMUHHCTPAIUM)
MOCTyNMJIa jkajo0a OT TpaXkJIaHWHA HA HEUCIIOJHEHUE JODKHOCTHBIMU JIMIAMH MECTHOM
aJIMUHUCTpAIlMK OOSI3aHHOCTEH MO JIMKBUJAIIMKM CTUXMWHOM CBAJIKM CTPOMTENBHOTO Mycopa,
pacmnoiIoKeHHOH Bo3Jie ero JoMa. [ 1aBa MECTHON aAMMHUCTpPALIUH, ITOJYyYUB YKa3aHHYIO Kajo0y,
HanpaBUJl €€ Ul PAcCMOTPEHHs HayaJlbHUKY KOHTPOJBHOIO JENapTaMeHTa MECTHOU
agmuHUCcTparuu. OTHAKO B YCTAaHOBJICHHBIN 3aKOHOM CPOK jkajioba He ObLTa pacCMOTpPEHA, OTBET
Ha Hee 3asBUTENI0 He HampasieH. HeceT nu rmaBa MECTHOW aJMHUHHMCTpPALMH OTBETCTBEHHOCTH
3a ykazaHHOe Oe3/lelCTBHE, MPUTOM, YTO B TOJHOMOYHUS IJIaBBI MECTHOW aJIMHHHUCTPAINH
(cormacHO KOHTPAKTY) BXOJUT KOHTPOJIb 32 UCTIOTHEHUEM MOPYUYEHUHN €ro MOJYHHECHHBIMH?

3aoanue 4. Cocmagvme u ogopmume npukaz no OCHOBHOU OESMENIbHOCMU, U Opyeue
pacnopsioumenvhvie OOKYMEHMbl, HeOOX0OUMbLE 8 OAHHBIX CUMYAYUSX.

Ha MockoBckoM KOMOMHATE MO MPOU3BOJCTBY MY3BIKAJIBHBIX MHCTPYMEHTOB M MeOenu
(rocymapcTBeHHOE MpEANpUsTUE), KOTOphI BXxoauT B KoHiepH mo pa3paboTke U MpOU3BOJICTBY
MPOAYKIIMUA MY3bIKaIbHOU mpombinuieHHOCTH (POCMY3IIPOM), neiictByer IlonmokeHue o
NIPEMUPOBAHUU PYKOBOJHTENEH 1IEXOB, OTJIENOB U CIIyX0, yrBepxkaeHHoe 05.01.2003 Ne 27.

12 ampens Tekymiero rojaa AUpekTop komOmHata B.M.JIaproHOB mopydmsi HauyadbHUKY
oTAena Tpyda u 3apabotHoi miuarel MapkoBy H.I. paccuutarh pazmep nmpeMuu pyKOBOIUTENISIM
OT/EJIOB, 1IEXOB M CIy>KO koMOMHaTa 1Mo uroraMm pa®oThl 3a MEepBbINA KBapTal K 15 ampens, a
miaBHOMYy Oyxranrepy komOuHara Tpommuoi C.I. — opranu3oBarh BbITUIaTy mnpemMuu K 20
ampess TeKyIIero roja.

Havanpauk mnaHoBo-3koHOMUYeckoro otaena Marseea C.H. u mmaBHbBI Oyxranrep
Tpomuna C.I. 3aBU3UpOBaIu MPOEKT MpPUKa3a TUPEKTOpa KOMOUHATA.

3aoanue 5. Cocmasbme u oghopmume npomoxo, HeobX00uMblil 8 ciedyoujell CUmyayuu:

Hupexuus OO0 «Actpest» (Cankr-Ilerepoypr) 12.08.200 . mpoBesio CBOE OUepeaHOe
3acemanue, Ha kotopoMm mpucyTcTBoBamu BoctpsikoB C.T., Crymues I1.[1., Jlebener M.M.,
Antonos I1.JI., lllentynosa B.I"., Tumodeer A.A., Ctynosa M.I.

Ha 3acepanuu oOcykaajiock Ba BoIpoca: o0 XoJe pekjiamMHoi kammnanuu B 111 kBaprane
200 r. u 0 mepexoze Ha HOBYIO CUCTEMY BBITUIATHI TPEMHUAIBHBIX.

[To mepBOMy BompocCy CiyIiaiyd cooOIIeHNe HadalbHHUKA OT/IENa pekiiaMbl BocTpskoBa
C.T., Texct cooOrmieHusi KoToporo ObuT mepenan cekperapro 3acenanus H.J[.bemnosoii. [Toatomy
’Ke BOIPOCY BBICTYNHJI (PMHAHCOBBIN qupekTop TumodeeB A.A., KOTOPBIH 010OPHIT yBETHIECHUE
pacxonoB Ha HapyxHyto pekiamy B LI kBaprane 200 1. Ha 5%.

[To BTOpOoMy Bompocy caenan coobmienne CtymoB M.M. um TEKCT COOOIICHHS Takxke
nepenan cekperapto. [lo nannomy sxe Bompocy BeicTynwin AnToHoB I1.JI., HayanebHUK OoTHENa
KaqpoB, u Jlebenes .M., aupekrop no npogaxkam. [IepBbiif 0100pH HOBYIO CUCTEMY BBITLIATHI
MpPEeMHUANbHBIX W PEKOMEHJOBajl MOJATrOTOBUTH HeoOxomaumble mgokyMeHThl k 01.09.200 r
Bropoit npemnoxun aopaboTtath HOBYIO CHCTEMY BBIILIATHl MPEMHUAIBHBIX U PEKOMEHI0BA
MIPOBECTHU TOJIOCOBAHKE IO JAHHOMY BOIIPOCY Ha 0011IeM COOpaHHH TPYIOBOTO KOJUIEKTHBA.

B wurore 3aceganust OblTM NPUHATHI cieaytomue pemenus: 1. Opobpute padoty otaena
pexiambl B LI kBaprane 200 1. 2. IIpoBectu obiiee coOpaHHe TPYAOBOrO KOJUIEKTHBA IO
BOIIPOCY O TEpexXoA€ Ha HOBYIO CHCTEMY BbIIUIaThl mnpeMuanbHbix 15.08.200  r
OTBETCTBEHHBIM 32 MIOJTOTOBKY cOOpaHus OblIa Ha3HadeHa 3aB.kaHIenspuei [llentyHnosa B.I.

Cobpanue Ben npencenarens O.A. PymsHiies.
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3aoanue 6. Cocmagvme u oghopmume axm:

Komuccusi mon mpencenarenbCcTBOM HayalbHUKA TEXHUUYECKOM rpymmbl A.A.BomoBoro u
wieHoB komuccuu bopucosa M.IO., HauanpHUKAa aJIMUHHCTPATUBHO-XO3SMCTBEHHOTO OT/IENA,
CwmupnoBa JLII., Oyxrantepa, u PomanoBoit M.K., oduc-menemxepa, 3A0 «JleonTns» Ha
OCHOBaHWU JOKJIamHOW 3amucku oduc-menemkepa M.K.Pomanosorr 11.07.200 1. mposena
MPOBEPKY TEXHUYECKOTO OCHAIIEHUs TMPUEMHON TeHepajlbHOro JUPEKTOpa W MpHU3Haja
HETOAHBIMHU JIJIS1 SKCILTyaTallud KOMMPOBAIbHBIN amnmapar Xerox 345(1 mt.), mipenep (MHB.HOMED
367, 1 mt.), dakc 47823 (1 wrt.). [Ipu3HaHHAs HEMPUTOAHOMN /ISl KCIUTyaTallMU TEXHUKA ObLIA
nepenaHa Ha ckian npeanpustus. [lo ycrtaHoBieHHOMY (DakTy KOMHCCHS COCTaBHIJIA aKT
npueMa-tiepeiadyn  OprrexHukn B 3 9k3. (1 9K3. — HauanbHUKY aJIMUHHCTPATHUBHO-
XO3SIMICTBEHHOTO OTHEeNa, 2-i — IIaBHOMY Oyxrantepy, 3-i — B neno 23-02), KOTOphlid ObLI
YTBEpKJIeH reHepabHbIM qupektopom 1.1, CtenanoBbIM.

8.2. Bonpocwl 0na noozomoexku K 3auemy

Bunpl knaccudukaiuii JOKyMEHTOB.

Knaccudukanus no GyHKIIMOHATEHOMY IPU3HAKY.
Cuctembl JOKYMECHTAIHH.

Cucrema OpraHM3allMOHHO-TIPABOBOM JOKYMEHTAIIMH.
Cucrema pacnopsiAMTENIbHON JOKYMEHTAIUH.

Cucrema HHPOPMAIIMOHHO-CITPABOYHOMN TOKYMEHTAIIUH.
Cucrema OTYETHOU JJOKYMEHTAIUU.

e A G

Cucrema y4eTHON JOKyMEHTALIUH.

9. Cucrema 10roBOpHOH JOKYMEHTAIUH.

10. IpaBuna odopmienust pexBusutoB «locymapcTBeHHblii rep0d  Poccuiickoii
Oenepannu, Tepd cyObekra Poccmiickoit ®enepanuu, rep0d (repambIUYECKHil  3HAK)
MYHUITUMIIAIEHOTO 00pa30BaHus); SMOJIeMa; TOBAPHBIN 3HAK (3HAK OOCITY>KUBAHHMS )».

11. IpaBuna ocdopmiieHUs] PEKBU3UTOB «HAMMEHOBAHWUE OpraHU3allMd — aBTOpa
JOKYMEHTa»; «HAaWMEHOBaHHE CTPYKTYPHOIO TMOApA3eNIeHuss — aBTopa JIOKyMEHTay;
«HaVMEHOBaHHE JTOJDKHOCTH JIMIIA — aBTOPA JOKYMEHTAY.

12. TlpaBuna oQopmileHUSI PEKBU3UTOB «CIPABOYHbIE JAaHHbIE OO0 OpraHu3aluu» |
«CCBhUIKA Ha PETUCTPALIMOHHBIA HOMED U JaTy MOCTYNUBILETO JOKyMEHTA.

13. IlpaBuna odopmieHHs PEKBU3UTOB «HAWMMEHOBAaHHME JOKYMEHTa»,  «Jara
JIOKYMEHTa», «PErucTPallMOHHBIN HOMEP JOKYMEHTay.

14. TlpaBuna odopmieHHs] PEKBU3UTa «MECTO COCTaBJICHUS (M3[aHUA) JOKYMEHTa»,
«anpecar».

15. TlpaBuna odopmiIeHHS PEKBU3UTOB «TpU() OrpaHUYECHHS] JOCTyHa K JOKYMEHTY,
«3aroJI0BOK K TEKCTY».

16. IlpaBuna oopmieHHs] peKBU3UTA TOKYMEHTOB «TpU( yTBEPKIACHUS TOKYMEHTA.

17. IlpaBuna oopmieHHs] pEKBU3UTA «TEKCT TOKYMEHTay.

18. IIpaBuna opopmieHHs pEKBU3UTA «OTMETKA O MPHUIIOKESHUN.

19. TlpaBuna oopmieHHs peKBU3UTA «TpU( COTIACOBAHUS TOKYMEHTA.

20. IIpaBuna opopMIIeHUS PEKBU3NUTA «BU3A».
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21. IlpaBuna oQoOpMJIeHHST PEKBU3UTOB «IOAMHCH» U «OTMETKAa 00 3JIEKTPOHHOM
TTO/ITIUCH ).

22. TlpaBuna opopMIICHHUS PEKBU3UTA «IIEYAThY.

23. IlpaBuna oQoOpMIIEHHS PEKBU3UTOB «OTMETKa OO HCIIOJIHUTENE»; «OTMETKa O
3aBEPEHUU KOIIUMY.

24. llpaBuna oQoOpMIIEHHS PEKBU3UTOB «OTMETKA O IMOCTYIUICHHUH JIOKyMEHTay;
«OTMETKa O KOHTPOJIE»; «OTMETKA O HalpaBJICHUH JOKYMEHTA B JIETION.

25. IlpaBuna opopmieHUS] pEKBU3UTA «PE3OTIOLINS.

26. Bunpl 6mankoB. O0munii G1aHK OpraHU3aIHH.

27. Bunpl 6mankoB. biaHk muckMa opraHu3aium.

28. Bunbl 6maHKoB. biiaHK KOHKpETHOTO BUJa IOKyMEHTA.

29. ®opmyisap npukasa (pacopsHKEHUs).

30. ®opmynsip WHPOPMAITMOHHO-CIIPABOYHOTO JIOKyMEHTAa Ha TPUMEpPE CITYKEOHOU
3aIUCKH.

31. ®opmynsip npeAacTaBICHHUS.

32. ®opmynsip 3asBKHU.

33. ®opmynsip 3asBICHUS.

34. ®opmynsp IpoTOKoJIa 3aceiaHus (COBELIaHNUs).

35. ®opmynsip akra.

36. ®@opMmynsip I€TOBOTO MKUCHhMA.

37. Bunpl Iea0BBIX ITHCEM.

8.3. Bapuanm 3a0anuii 0na npoeedenus npomeicymoyHo20 KOHmpons

Ilpu npogedenuu 3auema 6 ycmHoU/NUCbMeHHOU Gopme 6 Ourem exooum 1
meopemuyeckuii GONPOC U NPAKMu4ecKoe 3a0anue.

Bbuaer Ne

1. OcoOGeHHOCTH OTAENBHBIX BHJOB PACHOPAAUTEIBHBIX JOKYMEHTOB (IIpHKa3,
pacrnopsbKeHHe, yKas, yKa3aHue).
2. [IpakTrueckoe 3a/1aHue.

8.4. Temamuka Kypcoevix padbom
N3yuyenne AUCIUIUIMHBI HE TIPEANOoIaraeT HalMCaHue KypcoBOM paOOTHI.

9. KpnTepnn BBICTABJICHHUS OLICHOK 11O pe3yJjibTarTaM U3YyUYCHUA NUCHHUIIIMHBI

OcBoeHne 00yJaromMMCs KaKI0W y4eOHON NUCIUIUIMHBI B CEMECTPE, He3aBUCUMO OT €€
obmielt Tpymo€MKocTH, oueHuBaercas 1o 100-0amipHON 1mIkame, KoTopas 3aTeM Ipu
MIPOMEXKYTOYHOM KOHTpOJie B (opMe D3K3aMeHa TEPEBOIUTCA B TPATUIIMOHHYIO 4-0alIbHYIO
OLIEHKY («OTJIUYHOY», «XOPOILIO», «YIOBICTBOPUTEIHLHO», «HEYJOBICTBOPUTEIBLHOY»), a IMPH
KOHTpoJie B opMe 3a4éTa — B 2-0a/UTbHYIO («3a4TE€HO» WK «He3auTeHo»). Jlannas 100-6amtpHas
[IKana MpH HEOOXOMUMOCTH COOTHOCHTCS ¢ EBpormeiickoil cucteMoil mepeBofa M HAKOTUICHUS
kpenutoB (ECTS).
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Coomuowenue 2-, 4- u 100-6an1bHOU WKAT OYEHUBAHUSL OCBOCHUSL
obyuawumucs yueonou oucyuniunsl co wxanrou ECTS

Onenka
. . Cymma 6asi10B Ouenka
no 4-0aabHOI 3auér I'pananus
0 JUCHHUILIUHE ECTS
HIKaJIe
5 (OTIUYHO) 90 — 100 A OTinyHO
4 (xopo1o) 85 -89 B Ouenp xopo1uio
3auteno 75— 84 C Xopouio
3 70 — 74 VYI0BIIETBOPUTENBHO
D
(ymoBneTBopHTEI 65 —69
bHO) 60 — 64 E [TocpencTBeHHO
2 He Huxe 60 F HeynosnerBoputenbHO
(HEeyIOBIETBOPUT 3aYTEHO
€JIHHO)
Kpumepuu oyenox ECTS

«OTIMYHO» — TEOPETUYECKOE COACPKAHUE JUCHUIUIMHBI OCBOEHO MOJHOCTHIO,
0e3 mpoOeoB, HEOOXOAMMBIC TMPAKTUUECKHUE HABBIKK PabOThI ¢ OCBOCHHBIM
MarepuaioM c(opMHUpPOBaHBI, BCE MPEAYCMOTPEHHBIC MPOTPaMMONl OOydCHHS
y4eOHBIC 3aJaHUS BBITIOJHEHBI, KAaYECTBO WX BBITIOJHCHHUS OICHEHO YHCIOM
0aJIJI0B, OJTM3KUM K MAKCHMAJIBHOMY

«OYeHb XOpPOIIO» — TEOPETHUECKOE COJCPIKAHUE IMCIMILIUHBI OCBOCHO
MOJTHOCTBIO, 0€3 IpoOenoB, HEOOXOIUMBIE MPAKTUYECKHE HAaBBIKU pabOTHI C
OCBOCHHBIM MaTepHaJioM B OCHOBHOM C(OPMHPOBAHBI, BCE MPETyCMOTPECHHBIC
MporpaMMoOil 0Oy4eHHUs ydeOHBbIC 3aJaHUsl BBIMOJHEHBI, KAYECTBO BBITIOTHECHHS
OOJBIIMHCTBA M3 HHUX OIICHEHO YHCIOM 0ajuioB, OJU3KUM K MaKCHMaJbHOMY,
OJIHAKO €CTh HECKOJILKO HE3HAYMTEIHLHEIX OIINO0K

«Xopomo» — TEOPETUYECKOE COJEpKAHUE TUCUUIIMHBI OCBOEHO IOJHOCTHIO,
0e3 mpoOenoB, HEKOTOPhIE MPAKTUYCCKHE HABBIKM pPabOTBl C OCBOCHHBIM
MarepuaioM  c(OpMHpPOBAHBI  HEJOCTATOYHO, BCE  MPEIYyCMOTPEHHBIE
pPOrpaMMOil OOy4eHHUs ydeOHBbIC 3aJJaHUSl BBIMOJHEHBI, KAYECTBO BBITIOTHCHHS
HU OJTHOTO U3 HUX HE OLEHEHO MUHUMAJIbHBIM YHCIOM 0ajlsIOB, HEKOTOPbIE BUIbI
3aJJaHUH BBIMIOJHEHBI C OMTUOKAMH

«Y10BJ1I€TBOPHUTEIbHO» — TEOPETHUECKOE COJACpkKAHHUE IUCLUIUIMHBI OCBOCHO
YaCTUYHO, HO TPOOENbI HEe HOCST CYIIECTBEHHOTO XapakTepa, HEOOXOIUMbIe
IPAaKTUYECKHE HaBBIKM pabOThl C OCBOEHHBIM MarepuajioM B OCHOBHOM
copMupoBaHbl, OOJBUIMHCTBO MPEIYCMOTPEHHBIX MPOrpaMMON OOy4YeHHs
y4eOHBIX 3a/JaHUil BBINOJIHEHO, HEKOTOpbIE W3 BBINOJHEHHBIX 3aJaHHM,
BO3MOYKHO, COJICpIKAT OIIHUOKU

«IlocpencTBeHHO» — TEOPETUYECKOE COICPKAHUE JUCIMILIMHBI OCBOCHO
JaCTHUYHO, HEKOTOpPHIE MPAKTHUYECKHE HABBIKM pPAbOTHI HE C(HOpPMHPOBAHEI,
MHOTHE TMpPEIyCMOTPEHHBIC MPOrpaMMoOi OOydeHusi y4yeOHbIe 3aJaHHs He
BBITIOJTHCHBI, JTHOO KaueCTBO BBITIOJTHEHHSI HEKOTOPBIX U3 HHUX OICHCHO YUCIOM
O0aJIJI0B, OJTM3KUM K MUHUMAJIbBHOMY

5 A
B
4
C
D
3
E
2 F

«Hey}]OBIIeTBOPHTeJ'II)HO» — TCEOPCTHYCCKOC COACPIKAHNEC OUCHUILIMHBI HE
OCBOCHO, HeO6XO,[[I/IMBIe MMPaKTUYCCKHUEC HABBIKH pa6OTI:>I HC C(bOpMHpOBaHBI, BCC
BBITTIOJTHCHHBIC yqe6Hme 3agaHus COACPIKAT pr6I)I€ OIIII/I6KI/I, JOIIOJITHUTCIIbHAs
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caMOCTOsATeNIbHAs paboTa HaJl MaTepUaIoM JUCIHUILIMHBI He IPUBEET K KaKOMYy-
71100 3HAYMMOMY TTOBBIIICHUIO KQUECTBA BBIMIOJIHEHHSI YISOHbIX 3aaHUI
OneHuBaHue pe3ylnbTaToB OOyYeHUS IO JUCHUIUIMHE OCYIIECTBIsETCS B (opme
TEKYILEro U MPOMEKYTOYHOM KOHTpOJIsA. TeKyluil KOHTPOJIb B CEMECTPE MPOBOAUTCS C LENIBIO
o0ecriedeHns CBOEBPEMEHHOW OOpaTHOW CBSI3M, C IEJbI0 AKTUBU3ALWU CaMOCTOSTEIHHON
paboThr oOyvaroruxcsa. OObEKTOM MPOMEKYTOUYHOTO KOHTPOJIS SBIISIFOTCS KOHKPETU3UPOBAHHBIS

pe3ynbraThl 00ydeHus (y4eOHbIe JOCTIIKEHHUS ) 1T0 TUCITUTUIHHE.
Cmpyxkmypa umoz060ti oyeHKUu 00y4aouuxcs

Kpumepuu Uu noxkazameinu OyeHUBAHUs pe3yibmamoe 05yU€H1/I}Z

ITokazarenu
No Kputepuu onenuBanus
(oieHKa B 6aax)
1 PaboTa Ha ayIUTOPHBIX 3aHATHAX 20
2 ITocemaemocTs 5
3 CamocrositenbHast paboTa 15
4 Texkymas arrecrauus 20
Hroro 60
5 IIpomexxkyTouHasi aTTecTANMS 40
Bcero 100

Kpumepuu u noxazamenu oyenusanus pe3yiomamos o0yueHus
8 PAMKAX ayOUmopHuIX 3aHAMULL

Ne Kpurepuu onenuBanus [Tokazarenu (olieHKa B

/i Oanax)

1 [ToaroToBKa U BBICTYIUIEHUE C AOKIAIOM 110 4 6aoB
AKTHBHOE yyacTHe B 00CYKJIEHUU J10KJIa/1a 2 Gamna

3 BrImoHeHHE MPaKTHYECKOTO 3a/1aHus (aHaIu3 o 3 OauioB

IIPaKTUYECKUX CUTYyalui, COCTABICHHE
IOPUJINYECKUX JIOKYMEHTOB U JIp.)
Bcero 20

Kpumepuu u noxazamenu oyenusanus pe3yibmamos 00yueHus 6 pamKkax noceujaemocmu
00yuaOWUMCs ayOUmopHuIX 3aHAMUU

Kpurepuu orieHuBaHUS [Tokazarenu
(omenka B Oanax)
100% nocenieHne aynTuTOPHBIX 3aHATUN 5
100% mnocemenne aynuTopHbIX 3aHATUH. HeOombiioe 4
KOJIMYECTBO MPOIMYCKOB MO YBAXKUTEIBHONW IPUUNHE
J1o 30% mpoIyieHHbIX 3aHATHI 3
J1o 50% mpornynieHHbIX 3aHATHI 2
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1o 70% mporyeHHbIX 3aHATHI

70% u Gosiee NPONYIIEHHBIX 3aHATUI

Kpumepuu u noxazamenu oyenusanus pe3yiomamos obyueHus
8 PAMKAX CAMOCMOAMENbHOL pabomyl 00yYaouwuxcs

Kpurepuu onenuBanus

[Tokazarenu (orieHKa B
Oaax)

Bce 3amaHus B paMKax CaMOCTOSITENIBHON paOOThI BBITIOJHEHBI.
[Tpu 3TOM MCcHONB30BaHA HOpPMATHUBHAs TpaBoBas 0a3a, yueOHas
TuTepatypa, HayuyHble paboTel. B ciydasx, tame TtpeOyercs,
BBICKA3aHO COOCTBEHHOE€ MHEHHUE MO MPOOIEMHBIM acleKTaM
TeMbl. OTBeThI Ha 3aJaHUs OQPOPMIICHBI B COOTBETCTBUHU C
TpeOOBaHUSMU.

15—-12 GayuioB

Bce 3aganust B paMkax camMOCTOSITEIBHOW PaOOThI BBHIIOJTHEHBHI.
OI[HaKO HNUMCHOTCA HC3HAYUTCIIBHBIC OIJ_II/I6KI/I 1501051 COGCTBCHHOG
BUIACHUEC 110 HpO6J'IeMHI)IM ACIICKTaM TEMbI HCIOCTATOYHO

apryMEHTUPOBAHHO.

11-9 6amnoB

3ajaHus B paMKax CaMOCTOSITCIbHON paOOThI BBITIOIHEHBI WIIH
BeinoHEHB! 80% 3amaHuii, HO B OTBETaX HAa HUX HMMEIOTCI
CepbE3HBIC OMIMOKH, OTCYTCTBYET COOCTBEHHOE MHEHHE IIO
MPOOJIEMHBIM aCTIEKTaM TEMBI.

85 OatoB

BaﬂaHI/Iﬂ B paMKax CaMOCTOSITEIIbHOM pa6OTH HEC BBIIIOJIHCHEI

WM BBIMOJHEHO C TPyObIMH OImMOKaMH, TpPeOYHOITUMU

CYIIECTBEHHOH 10pabOTKH

0 OasuTOB

Kpumepuu u noxazamenu oyeHusanus pe3yibmamos 00yyeHus
8 PAMKAX meKyujeti ammecmayuy 8 YyCmHoU/nUCbMeHHOU

Kputepuu onennBanus

Ilokazarenu

(orreHka B O6aiax)

321I[3.HI/IC INOJTHOCTBIO  BBIIIOJHCHO, IIPAaBUJIIBHO IMPUMCHCHBI

TEOPETUYECKHE MOJIOKEHUS TUCHUIIIMHBL. OTMeuyaeTcss 4ETKOCTh
u CTPYKTYPUPOBAaHHOCTH

M3JI0KCHHUA, OpUTrHHAaJIbHOCTD

MBIIJICHUSA

20-17

3a)IaHI/Ie IMMOJTHOCTBIO BBIIIOJIHEHO, IMPU IMOATOTOBKE IMPUMCHCHBI

TCOPETUICCKUC ITOJIOXKCHUA JUCHUIIIIMHBI, HOTpe6OBaBH_II/IC

YTOUHCHUA UJIW HE3HAYUTCIIbHOI'O UCITPAaBICHHUA

16—-13

3&,[[3.HI/IC BBITIOJIHCEHO, HO TCOPCTUUICCKAA COCTaBJIAOIIAasA
HYXIOACTCA B I[Opa6OTKe. Ha BOIIPOCHI IO 3aJaHHIO ObLIH JaHbI

HEUYETKHUE UJIH YACTUYHO OIMMOOYHBIC OTBETHI

12-5

3&,[[3.HI/IC HC BbLIIIOJHCHO HWJIM IIpH OTBCTC CHACJIAHBbI rpy6L1e
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OHMOKH, JTEeMOHCTPUPYIOIIUE OTCYTCTBHE TEOPETHUECKON Oa3bl

3HaHUI 00yYaroIerocs

Kpumepuu u noxkazameinu OyeHUBaHUs pe3yibmanmoe 06yuesz
6 PAMKAX NPOMENCYNOUYHO20 KOHMPOJIA

[TpomexxyTOUHBIN KOHTPOJL B (hopMe 3adeTa UMEET LEIbI0 MPOBEPKY U OLEHKY 3HAHUMI

O6yLIaIOH_[I/IXC$I 10 TCOpHUU U TPUMCHCHUIO MOJTYUCHHBIX 3HAHWUM U YMeHI/Iﬁ

Kpumepuu u noxasamenu oyenku pe3yniomamos sauema
8 YCMHOU/NUCbMeHHOU hopme

Kpurepun oniennBanus ITokasarenu

(otreHka B 6aax)

MPOJIEMOHCTPUPOBAHO JOCTATOYHOE 3HAHWUE Marepuana, 3HaHUE 40-15
OCHOBHBIX TCOPETUYCCKHX HOHﬂTHﬁ, YMCHHUEC OPHUCHTUPOBATLCA B
HOPMAaTUBHO-TIPaBOBOM  0a3e;  JOCTaTOYHO  MOCIEA0BATENBHO,
rPaMOTHO ®  JIOTHYECKH  CTPOMHO  M3JIOKEH  Marepual;
MPOAEMOHCTPUPOBAHO yYMEHHUE JeNaTh JOCTAaTOYHO OOOCHOBAaHHBIE
BBIBOJIBI 10 M3JIaTa€MOMY MaTepHally; ¢ HEKOTOPbIMU HETOUHOCTSIMU
BBITIOJTHEHO MPAKTUYECKOE 3a/IaHue

MPOIEMOHCTPUPOBAHO HE3HaHHUE 3HAUYUTEIILHOMN 4acTu 14-0
MpOrpaMMHOI0 MaTepualia, HEBIIAJCHUE TMOHATUUHBIM alapaToM
JTUCHUIUTUHBI, HEYMEHHE CTPOUTh OTBET B COOTBETCTBUU CO
CTPYKTYPOW H3JIaraeMoro BOMPOCa; CIIeJaHO MHOTO CYIIECTBEHHBIX
OmMOOK TpU U3IOKEHUH Y4eOHOro Marepuasia; BBISBICHO
HEYMEHHE JIeaTh BBIBOJIbI M0 U3JIara€MOMY MaTepually, BBIIIOJHUTh
MPaKTUYECKOE 3aJJaHue
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