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BBEJAEHUE

PaGouas mporpamma NpOM3BOACTBEHHOM NPAKTUKU: IPABOINPUMEHMTENbHAs IPAKTUKA
(taslee — MpaKTHKa) SBISETCA CTPYKTYPHBIM KOMIIOHEHTOM OCHOBHOW NpoQecCHOHATbHON
00pa3zoBaTeNbHON MPOTrpaMMBI 10 HarpaBieHHuI0 ToarotoBku 46.03.02 /lokymeHTOBeACHUE U
apXUBOBEJICHHUE.

[TporpaMMa npakTHKU COCTaBJIEHA B COOTBETCTBUU C:

- @denepanbHOrO TroOCyAapCTBEHHOIO0 00pa30BaTENBHOIO CTaHAAapTa BBICLIETO
0o0pa3zoBaHusl 1O HampaBiieHHIO MOAroTOBKH 46.03.02 JlokymeHTOBEAEHUE U apXHUBOBEJICHHUE,
yTBepkaeHHbIH [Ipukazom MunucTepcTBa oopazoBanus u Hayku Poccuiickoit denepanuu ot 29
okTs10pst 2020 1. Ne 1343;

- [Tpuxazom Muno6puayku Poccun Ne 885, Munnpocsemenus Poccuu Ne 390 ot
05.08.2020 «O nmpakTH4eCKON NOJArOTOBKE 00YUYaOLIUXCSI;

- [Tpukaszom MunobpHayku Poccun «O0 yTBep»JAE€HUHU MOpsIKA OpraHU3aLUU U
OCYILECTBJICHHUS] 00pa30BaTEIbHON AEATENbHOCTH MO0 00pa30oBaTeIbHBIM IPOrpaMMaM BBICILIETO
oOpa3oBaHusi — IporpaMMaM OakajlaBpuaTa, MporpamMmaM CHEUAJINTETa, IporpaMMam
maructparypa» ot 06.04.2021 Ne 245;

- yuebHoro wiaHa I'OY BO «Komu pecniybnukaHckasi akajieMusi rocy1apCTBEHHON
cnyxObl U ympaBneHus» mo HampasieHuro 46.03.02 JlokymeHTOBelIeHHE U apXHBOBEICHHUE
(YpoBeHb OaxanaBpuara) HaIpPaBJIEHHOCTb (npoduib) «OpranuzanoHHOe u
JOKYMEHTAllMOHHOE 00eCIieueHUe YIIpaBJICHUsI OpraHu3aluen»;

— Ilpodeccruonanpupiii cranmapr «CHeuMaTuCT MO YIPaBICHUIO JOKyMEHTaluen
OpraHU3alMu», YTBEPKIEHHBIM MNpHKa3oM MuHHCTEpCTBA TpyJa W COIMAJIbHOW 3allUThI
Poccuiickoit @enepanuu 27.04.2023 Ne 4211.

— nokanbHbMH akTamMu ['OY BO KPAI'CuY.

1. BUJ TIPAKTUKH, CIIOCOBbI 1 ®OPMbI ITPOBEJIEHUSA ITPAKTHKH

1.1. Bua npakTHUKM: TPOU3BOJACTBEHHAS.

1.2. Tun nmpakTHKHU: MPaKTUKA MO MOJIYYEHHIO MPO(EeCcCHOHANBHBIX YMEHHUH W OIbITa
npodecCHOHATIBHOM AATETHLHOCTH (B TOM YHCIIC TEXHOJIOTUYECKAs! TPAKTUKA).

1.3. Cnioco0b1 1 (popMBbI POBEAEHUSA

Cnoco0bl MpoBeeHHs: CTAllMOHAPHAS U BbIE3/THAS.

®opMbl NPOBeAeHUsI: TUCKPETHO: MyTEM BBIACIEHHS B KaJlCHIAPHOM yueOHOM rpaduke
HEMPEPHIBHOTO MepHo/ia y4eOHOTO BpEMEHH ISl TPOBEICHUS TPAKTHKH.

B unnuBuayaneHOM mOpsKe A7 OOy4yaroOmIMXCsl HAa OCHOBAaHMM JIMYHOTO 3asBICHMS
MOXeET OBbITh YCTaHOBJIEHA (hopMa HPOBENEHUS MPAKTUKU JUCKPETHO: MyTEeM YepeloBaHHs B
KaJIeHJAapHOM Y4eOHOM Tpaduke MeprHoJ0oB y4eOHOro BpEeMEHH MJisi MPOBENEHUS MPAKTHKU C
nepuogaMu y4eOHOro BPEMEHHU JUIsl MPOBEACHUS TEOPEeTHUYECKUX 3aHsATHi. B nanHOM ciyuae
dbopMupyeTcsi HHAUBUIYaIbHBIN rpauK MPOX0XKIEHUS TPAKTUKH.



st oOyvaroruxcsi 1Mo 3a049HOM ¢GopMe OOyYeHHs] CPOKH TPOXOXKICHUS TMPAKTHKU
YCTAHABJIMBAIOTCS B MEPUOJ IOCIE OKOHYAHUS y4eOHO-PK3aMEHAIIMOHHOM Ceccuu J0 Hauana
CIEAYIOLIEH CECCUM.

1.4. MecTo NpakTHKHU B CTPYKTYype 00pa3oBaTe/bHON POrPaMMBbl.

HpOI/I3BO,Z[CTBeHHaH IIpaKTHUKa OTHOCHTCA K BapHaTHBHOﬁ qaCTu OCHOBHOM

npodeccuoHanbHOM 00pa3oBaTeNIbHOM MporpamMmbl U peanusyercs B bioke 2 «[IpakTukuy».

1.5. O0beMm npakTHKH: OOHIMH 00BEM NPOU3BOJICTBEHHOM TNPAKTHUKUA COCTaBIsET 6
3a4eTHBIX eauHuIl (216 akageMuyeckux 4acos) — 4 HeI[eJII/Il.

2. MIEPEYEHD IINIAHUPYEMBIX PE3YJIbTATOB OBYUYEHUSI I1PU
HPOXOXKIEHUU TIPAKTUKHA
[TpoxoxaeHHe NPaKTUKU HANPaBICHO HA (OPMHPOBAHUE CICAYIOLIMX YHHBEPCAJIbHBIX,
o0menpodeccnoHambHBIX U MPOPECCHOHAIBHBIX KOMIICTCHIUI U HHANKATOPOB UX JIOCTHKCHUIA,
3asIBIICHHBIX B 00pa30BaTeIbHON MPOrpamMmMe
1) yHuBepcajbHBIE:

HaumenoBan | ®opmupyembie Koan Coaepixanue

He KaTeropuu | KoMmnereHuuu (Kox, HAMMEHOBaHUe HHAUKATOPA

(rpynmbr) HAHMMEHOBaHHUe HHAUKATOPA AOCTHKEHUH

KOMIIeTeHIMA | KOMIIEeTeHINH) JNOCTHKeHU KOMIIEeTeHI M i

KOMIIEeTeHI M i

Paszpabotkau | YK-2. Cnocoben YK-2.1-2. VK-2.1-2.3-4. 3naet

peanu3anus ONPEIENATh KPYT 3a/1a4 B Bri6upaer OCHOBHBIE HOPMaTUBHO-

IIPOEKTOB paMKax IMOCTaBJIEHHOM LIeJIN | ONITUMAJIbHbBIE IIPaBOBBIE TOKYMEHTHI,
1 BbIOMpaTh ONTUMAJIbHBIE | CLIOCOOBI pELIeHHs | perjJaMeHTHPYIOIINe
CIOCOOBI X pelleHus, 3a/1a4, UCXO U3 IIPOLIECC NPUHSATHS
HCXOJs U3 AECUCTBYIOIINX JNENCTBYIOLIUX pELICHU B KOHKPETHON
IIPaBOBBIX HOPM, IIPABOBBIX HOPM, npeaMeTHON o01acTu

' B cootBercTBHE C mpukazoM MunoOpHayku Poccuu ot 06.04.2021 Ne 245 «O6 yrBepxkaeHuu Ilopsmka
OpraHM3allMil M OCYIIECTBIECHHUS 00pa3oBaTEIbHON JESATENFHOCTH IO 00pa3oBaTelIbHBIM IPOTPaMMaM BBICIIETO
oOpazoBaHust - mporpaMmaM OakajaBpuaTa, NporpaMMaM CIEHUaJIWTeTa, MpPOrpaMMaM MarhcTparype»: I. 16
BennunHa 3a4eTHOM  eOMHHMIBI  yCTaHAaBIMBAaeTCS 0Opa3oBaTeNIbHOM  OpraHW3alliel  CcaMOCTOSITENIFHO B
ACTPOHOMMYECKUX WJIM aKaJeMHYeCKHX dacax (IpH BEeJIMYHHE akaaeMudyeckoro yaca 40 wiam 45 MUHYT) B TIpeenax
oT 24 1o 30 acTpOHOMHMYECKHX YaCOB.

YcraHoBIIGHHAS OpraHU3alnel BeIMUYMHA 3a4€THON €TUHUIIBI SIBJSIETCS €AMHOM B paMKax y4eOHOro IIIaHa.

B coorBerctBmm ¢ m. 16 «llopsoka opraHM3amUM M OCYIIECTBICHHS 0Opa30BaTeNbHON MESATEIHHOCTH IIO0
00pa30BaTeNFHBIM MTPOrpaMMaM BBICIIETO 00pa3oBaHMA - IIporpaMMaM OakajaBpuaTa, MporpaMMaM MarucTpaTyps»,
(yTB. pemenneM YueHoro coeta oT 17.06.2022 Nel2): BenuunHa 3a4eTHOW €IMHUIIBI yCTaHABIMBAETCS AKaaeMuen
CaMOCTOSATENIFHO M COCTABISAET 24 acCTPOHOMHYECKHX YacOB WX 36 aKaIeMHUYECKHX YaCOB MPHU MPOJODKUTEIHHOCTH
akageMudeckoro yaca 40 MUHYT.



HMEIOIINXCS PECYPCOB U
OTpaHUYCHUH

HAMEIOLIUXCA
pecypcoB u
OTpaHUYCHUHN

VK-2.1-2.Y-3. Vmeer
BBIOMPATH ONTHMAJIbHBIE
peLIeHUs UCXO0Is U3
JICHCTBYIOIUX IIPABOBBIX
HOPM, UMEIOIIUXCS
pecypcoB U OrpaHUYEHUN

2) obmienpodeccruoHaabHbIe

dopmupyemMble Kon n Coaeprxanue HHANKATOPA
KOMIIeTeHIIUM (Ko, | HAaMMEeHOBaHMe AOCTHKEHUH KOMIIETeHINH
HAHUMEHOBaHUe HHAMKATOpPA
KOMIIETeHI[HH) JMOCTHKeHU M
KOMIIeTeHIN i
OIIK-3. Cnocoben OIIK-3. -1 OIIK-3.1-1.3-1. 3naer nytu
IIPUMEHATh TEOPETUYECKUE HPpUMCHACT VCITOJIB30BaHUs TEOPETUYECKUX 3HAHUN
3HAHUA IS PEIIEHUS TCOPCTUICCKHUC Y METOJOB MCCJIEN0BAHNS HA MMPAKTUKE.
IIOCTaBJICHHBIX 3a/1a4 B 3HaHWA U OIIK-3.11-1.YV-1. YMmeeT ucnonb3oBaTh
o0yacTu JOKyMEHTOBeleHUs | PCIICHUs TEOPETUYECKUE 3HAHUS U METOIBI
IIOCTABJIEHHBIX

" apXUBOBCIACHUA

3a7a4 B o0yacTu

HCCJICAOBAHUS HaA ITPAKTUKCE

JIOKYMEHTOBEICHHUS

Y apXUBOBE/ICHUS
OIIK-4. Cniocoben OIlK-4. -1
UCIIONIb30BaTh 0a30BbIE HCIOJIB3YET
3HAHUS B OGNACTH 0a30BbIC 3HAHUS B

obnactu
UH(POPMAaLMOHHO-

UH(pOpPMAIMOHHO-
KOMMYHHKAITHOHHBIX KOMMYHHKAIHOHH
TEXHOJIOTHH B cepe cBoei BIX TEXHOJIOIUI B
HpO(i)eCCHOHaHBHOﬁ c(l)epe cBoen
JESTSIIbHOCTH npodeccroHanbHO

1 eI TeTbHOCTH

OIIK-4.11-1.3-1. meet 6a30Bble 3HaAHUS
B 00J1acTH MH(OPMAIIMOHHBIX
TEXHOJIOTUH (IpOrpaMMHBIE IPOYKTHI,
UCTIOJIb3yeMblIe B YIPaBICHUU
JOKYMEHTaMH )

OIIK-4.11-1.Y-1. YMeeT noJIb30BaThCS
0a30BLIMH 3HAHUSIMH B 00JIACTH
MH(POPMAITMOHHBIX TEXHOJIOTUN
(mporpaMMHBI€ IPOAYKTHI,
UCIIOJIb3YEMbIE B YIIPaBIECHUU

JIOKYMEHTaMH )
3) npodeccuoHanbHbIe
Kon u | Kox ) | HauMeHOBaHHue uHAuKaTopa | OcHoBaHMe
HAMMEHOBaHHE nocrukenus K (mpogcranmapr)
K Nuaukaropsr (U) PesyabTarsl 00yueHust
(PO)
IIK-1. [IK-1.1-1 T1K-1.1-1.3-1. 3Haer | 07AIMUHUCTPATHBHO-
Criocoben UCIIOJIb3YET MpaBWiIa | MpaBWila  IOATOTOBKM | ympaBjieHYecKass  H
OCYIIIECTBIIATh MIOATOTOBKH YIPaBIECHUYECKUX oducHas
OpraHH3aINIo yIpaBIeHYECKUX JIOKYMEHTOB W BEJICHHUS | 1eATEIbHOCTH
JIOKYMEHTUPOBAHUS | TOKYMEHTOB U | I€TT0BOM MEPENUCKU 07.002 Crrenmanuct no
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YIIPABJIICHYECKOU Benenuss  penosoi | [IK-1.1-1.V-1. Vwmeer | opranusanmoHHOMy |

JIeATEIIbHOCTH B | IEPENUCKHU HCIIONB30BaTh IIpaBWia | JOKYMEHTALMOHHOMY
OpraHu3anuu IIOATOTOBKH o0ecIeueHHIo
YIIPABJICHYECKUX YIIPABJICHUS

JIOKYMEHTOB M BEIICHHsI | OpraHu3aruei
JIETIOBOM TIEPEIUCKU.

3. COAEP)KXAHME NTPAKTUKHN

Lear npakTHMKH -—yriyOjeHHe, [ONOJIHEHHUE U 3aKpeIUIEHHEe TEOPETUUYECKUX U
IPAaKTUYECKUX 3HAHUHM, NOJYYEHHBIX NPH HU3YYE€HUH NPOQWIBHBIX TUCLUIUIMH, PHOOpETeHne
HaBBIKOB IPAKTUYECKOH PabOTHI B CHCTEMaX IOKYMEHTAllMOHHOIO OOecleyeHUs YNpaBiICHUs
OpraHu3alil ¥ NpeanpusaTHii., a TaKke cOop, 00paboTKa U cUCTEeMaTU3alUs MaTepHaoB s
BBIIIOJIHEHUSI HAYYHO-HUCCIICOBATENBCKOW pabOThl OOYYaIONMIMXCS HAa OCHOBE H3Y4EHHS
nokasaresieil 1 0COOEHHOCTE! AEATEIbHOCTH OpraHu3auu (0a3pl MPAaKTHKH).

3agauu NPaKTHKU:

— CHCTEMaTU3UpOBaTh U YIiyOuUTh COPMUPOBAHHBIE B XOJE€ OCBOCHMS MPOTrpamMMBbl I10
HanpaBlIeHUIO «JlOKYMEHTOBEIEHUE U apXMBOBEJACHHE» KOMIIETEHIMH, UX INPUMEHEHHE IpU
pELICHUH KOHKPETHBIX HAyYHbIX U MPAKTUUYECKUX 3a]a4;

— II03HAKOMUTHCS ¢ 00BEKTOM NMPOU3BOJCTBEHHON NPAKTUKU U U3YUUTh €r0;

— 3aKpenuTh HaBBIKM pabOTbl B CilIyX0aX JOKYMEHTAl[MOHHOIO oOecredyeHus
yIpaBieHUS NPU IPOXOKAECHUN yUeOHON IPAKTHUKH,

— 3aKpCIIUTh HABBIK IIO COCTABJICHUIO H Oq)OpMJ'IeHI/IIO Pa3sHbIX BHJOB AJOKYMCHTOB,
HCIIOJIb3YEMBIX B OHepaTHBHOﬁ ACATCIIBHOCTH OpraHu3anuvu, ¢ NPpUMCHCHHUEM KOMHBIOTepHOﬁ
TEXHUKHU U UH()OPMALIMOHHBIX TEXHOJIOTHUH;

— TMOJIyYUTh HABBIK HCIHOJb30BAaTh INPABUJIa OPraHU3alMM BCEX HTAloOB pPabOTHI C
JOKYMEHTaMH, B TOM YHCJIe apXUBHBIMH, Ha TIPAKTHKE;

— TMOJlyYUTh HAaBBIK HCIIOJIB30BAaHUS TEXHUYECKHUX CPEICTB B JIOKYMEHTALMOHHOM
o0ecreyeHn! yIpaBieHHs 1 apXUBHOM JIeJie Ha MPaKTHKE,;

— TMOJIyYUTh HAaBBIK aHAIN3a IEHHOCTH JJOKYMEHTOB JUISl UX JallbHEHIIero XpaHeHus;

— cobpaTh, cuCTeMaTU3UpOBaTh U 00paboTaTh (PaKTUYECKUI MaTepHal 1o OpraHu3alun
— 0a3e MpaKTUKH, HEOOXOIUMBIHN JJIST OTYETA.

ITanbl MPOXO0KACHUSA NMPAKTUKU:

Ne HaumenoBanue
Coaep:xanue 1 BUJbI padoT
I/ | 3TanoB NPAKTHKH
1 | OpranuszanuoHHo- —corjiacoBanne 0a3bl TPAKTUKH C  PYKOBOAWTEIEM U

MOArOTOBUTENBHBIN 3aBEAYIOIUM Kadeapoi;
— MOJIy4eHHUE HEOOXOJUMBIX JOKYMEHTOB [UJISl TIPOXOXKIACHUS
MPaKTUKH (HAMpaBJICHHE HA TPAKTHUKY, JOTOBOP, THEBHHUK);
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— OpraHM3alOHHOE COOpaHHe, O3HAKOMJICHHE C IICJSIMH,
3a/lauaMy, COJEpKaHHEM IPAKTUKH, WHCTPYKTaX IO (opMmam,
00BbEMyY U BUAAM padoT;

— COCTABJICHUE U COTJIACOBAHHME MHIWBUIYAIBHOTO 3a/IaHHs JUIS
HPOXOXKACHHS IPAKTHKH

— MHCTPYKT@X [0 TEXHHKE OE30IacCHOCTH, MPOTHUBOIOKAPHON
0e30IIacHOCTH, OXpaHe TpyJa M IpaBWIaM BHYTPEHHETO

pacnopsika
2 | MccnenoBarenbekuii | — M3ydeHHe OPraHU3AMOHHON CTPYKTYPhI OpraHu3aliid — 0a3bl
OPaKTUKHU U (QYHKIUMOHAIBHBIX  CBSI3eH  MEXIy  ee
NOpa3CIICHUSIMU;
— U3y4eHHe HOPMATUBHOW NpaBOBOW 0a3bl, periaMeHTUPYIOIIECH
NESATEeIbHOCTh ~ OpraHM3aluu  —  0a3bl  NPAKTUKU U

JIOKYMEHTAI[MOHHOE O0eCTIcueHUE B HEll,

— BBINIOJTHEHUE UHIMBUYaJIbHOTO 3a/1aHuUs

3 | IIpon3BoaCTBEHHBIH —Yy4yacThU€ B JACATCIbHOCTHM CTPYKTYPHOIO MNOApa3acICHUS
opraHu3any — 0a3bl MPAKTUKU B COOTBETCTBUU C IUIAHOM H
WHINBUIYAJIbHBIM 33IaHHEM Ha TIPAKTHKY;

— BBITIOJTHEHUE  MOPYYEHUH  PYKOBOJIUTENSI  MPAKTUKA  OT
opraHmu3anuu — 0a3pl MPAKTHUKU (KaK MpPaBUIIO, B 3aJlaHUSX,
CBSI3aHHBIX C (PYHKIIMOHAIBHBIMUA OOS3aHHOCTSIMH, 00pabOTKON
uH(pOpMAIINH, TOJTOTOBKON TOKYMEHTOB H T.II.);

— MOJIYYEHUE TEKYILEH aTTECTalluU

4 | 3aKITIOYHATEIBHBIN —cucTteMaru3anus M 0000meHne coOpaHHOro (HaKTHYECKOTO
MaTepuasa B COOTBETCTBHH C 33Jja4aMU MPAKTUKU;

—aHanmM3 TPoOJIeM, MMEBIIUX MECTO B IEPUOJ TPOXOKIACHHUS
MIPAKTUKH;

— oopMIIeHHE TOKYMEHTOB, MOJTBEPKIAIOIINX IPOXOKICHHE
MPAaKTUKHA, B TOM YHCIE TOJYYEHHE OT3bIBa PYKOBOJIUTEINS
MIPAKTUKU OT OPTaHU3AINH — 0a3bI TPAKTHKH.

Mecto npoBeaenust (0a3a) NPaKTUKH:

Mecrom (0a30if) MpoxokaAeHUsI MPOU3BOJCTBEHHONW MPAKTUKHU SIBJIETCS OpraHMU3aLus TOH
WIA WHOM OTpacid, cdepbl IeATeIbHOCTH (B TOM YHCIE HAyYHO-HCCIEI0BATENbCKOM),
OpraHU3aIMOHHO-TIPaBOBOM (OpMBI U (POPMBI COOCTBEHHOCTH, YUPEKICHUE, TOCYAAPCTBEHHBIM
OpraH WM OPraH MECTHOI'O CaMOYIIPABIICHMUS.

ITpon3BOACTBEHHAs IPAKTUKA MOKET MMPOBOAUTHCS B CTPYKTYPHBIX NoapasaeseHusx ['OY
BO KPAI'CnV.

MeToanyecKue YKa3aHUA 0 BBINOJHEHUI0 HHANBHUAYAJIBHOI'0 3a1aHUS .

Ha  opranu3allnOHHO-IOATOTOBUTEIBHOM  JTal€  NPOU3BOACTBEHHOM  IPaKTUKU
oOyuaromemMycss COBMECTHO C PYKOBOAUTENIEM MPAKTUKH HEOOXOAMMO CHOPMYINPOBATh
WHAMBUAYAJIbHOE 3a/laHHe, HCXOAs U3 chenupuKkd AEsITeNbHOCTH OpraHu3aluu — 0a3bl
MPAKTHKH, a TAK)KE JOCTYITHOCTU U MPAKTUYECKON BO3MOKHOCTH cOOpa UCXOAHON HHPOPMAIIIH.
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NunuBuayansHoe 3a7aHue cOOTHOCUTCA Kak ¢ coaepxkanueM OIIOII mo nampaBieHuto
noarotoBku 46.03.02 JlokymMeHTOBEACHHE W apXUBOBEJACHUE, TaK U C OpPraHU3alMOHHO-
npaBoBoi (opmoil  opraHmzammMu — 0a3bl MPaKTUKUA. VHAMBUAYyalbHOE 3aJaHUE JIOJIKHO
0a3upoBaThCs Ha CAEAYIOLIUX IEMEHTaX:

1. M3ydeHue 3aKOHOAATEIHHOW W HOPMATHUBHO-METOJWYECKOW Oaszbl OpraHu3aivu —
0a3bl MPAKTUKU B 00JIACTH JOKYMEHTAIMOHHOTO O0ECIIeUEHUs yIIPaBICHHUS.

2. U3yyenne wmecTta CiayKObl JOKYMEHTALIMOHHOTO OOecledeHHsl YIpaBlIeHUS B
CTPYKTyp€ OpraHu3aiiui — 6a3bl MPAKTHKU.

3. AHanM3 cocTaBa U CHCTEM JOKYMEHTAluH, (DYHKUHOHHPYIOIIMX B OpPraHu3allud —
0a3e NpaKkTUKH.

4. Ananmu3 ® XapakTtepucTuka o¢GOopMIIEHHS IOKYMEHTOB B OpraHu3anmuu — 0ase
IPAKTUKU (Ha NpUMEpe OJHOM M3 CUCTEM JOKYMEHTAllud, BO3HUKAIOLIMX B IpOILEcCE €€
JIeSATETLHOCTH).

5. U3ydenue u aHanu3 TOKyMEHTOOOOPOTa OPraHU3aluy — 0a3bl MPAKTUKH.

6. V3ydyenue u aHanu3 apXMBHOTO XpaHEHMs IOKYMEHTOB U JIeNl B OpraHuzanuu — 0ase
MPaKTUKH.

7. AHanu3 KOMITBIOTEPHOU TEeXHUKU U MHPOPMAIIMOHHBIX TEXHOJIOTHH, UCIIOIb3YEMbIX B
OpraHu3anuu — 6a3e NPaKkTUKK JUIsl JOKYMEHTAlMOHHOI0 00€CIIeYeHUsl yIpaBIeHUsI.

8. AHanM3 KOMIBIOTEPHBIX TEXHOJOTUH  OpraHM3alliil  XpPaHCHHS W IIOMCKa
JOKYMEHTaIbHOH HH(OpMAIMK B OPraHU3aIlluK — 0a3e MPAKTHKH.

9. AnHanu3 TEXHHYECKHX CPEICTB, MCIOJB3YEMbIX B JIOKYMEHTAIIMOHHOM OOECTICYCHHUU
yIpaBiIeHUS U apXUBHOM JieJie B OPraHU3aliy — 6a3bl IPAKTHKH.

10. BeisiBnenue npobieM  JIOKYMEHTAIlMOHHOTO  OOeCleYeHHsl  yIpaBleHUS B
OpraHu3ayy — 06a3bl MPaKTUKU U GOPMYTUPOBAHUE MPEATIOKEHUN, HATTPABICHHBIX Ha PEIICHUE
yKa3aHHBIX TPOOIIEM.

Pe3ynpTaThl BBINOJHEHHUS HWHAMBUIAYAJIBHOTO 3aJaHUSl  OTPAKAIOTCS  OTACIbHBIM
pa3zesnoM B OTYETE IO MPAKTUKE.

4. ®OPMbI OTYETHOCTHU IO TIPAKTUKE

®opmamMH OTYETHOCTH I10 MPAKTUKE SIBIISIOTCS:

—  o(opMJICHHBIM JHEBHMK NPAKTUKW, BKJIIOYAIOUIMHA HaNpaBlIeHHE HA NPAKTUKY H
KaJICHJApHBIA TIUJIaH BBIMOJHEHHOM paboThl, OT3bIB-XapaKTEpPUCTUKA PYKOBOIAUTENS OT
OpraHu3anuy — 6a3bl IPAKTHUKH, OT3BIB (3aKII0YEHHE) PYKOBOAUTENS OT Kadeapsl;

— 0¢pOpMJIEHHBIH B COOTBETCTBUU C YCTAaHOBJIEHHBIMH TPEOOBAaHUSMU MUCHMEHHBIN
OTYET O MpPaAKTHUKE, BKIIOYAIOIIMNA MaTepHalibl M JOKYMEHTbl OpraHU3alud, COOpaHHbIE B
npoliecce MPOXO0KACHUS MPAKTUKU U HEOOXOAUMBIE ISl IOJATOTOBKU OTYETA.

5. ®OHJI OHEHOYHbIX CPEJICTB

®DoH/T OLIEHOYHBIX CPEJICTB IS MPOBEACHUS MMPOMEKYTOUHON aTTeCTallud 00yJarOmuXCs
0 NMPAKTUKE BKIIIOYAET B ceOsl:



- OIMCaHWE IIOKa3aTeeH H KpUTCPUCB OLICHUBAHHUA KOMHGTeHl_H/If/'I Ha pa3IMYHBIX

sTanax ux (GOpMUpPOBAHUS;

— THIOBBIE KOHTPOJbHBIE 3aJaHus (BOMPOCHI), HEOOXOIMMBbIE Ui OLIEHKU 3HAHWHU,
YMEHUH, HAaBBIKOB M (WJIM) ONBITA JEATEIBHOCTH, XapaKTEPU3YIOIIUX ATaIlbl (HOPMUPOBAHHSA
KOMIIETEHIIMI B IPOIIECCE OCBOCHUS 00pa30BaTeIbHON MPOTPAMMBIL;

- OIMMCAHUE KPUTCPUCB OLICHUBAHW OCBOCHUS ITPOrpaMMBI IIPAKTUKH.

5.1. Onucanue noka3sareJieii H KpuTepUeB OLIEHUBAHUSI KOMIIETEHIMA HA Pa3IHYHBIX
Tanax ux ¢popmMupoBaHus

Kon xomnerennuu

Bujanl oneHoYHBIX
3aJaHui

ConeprkaHue OIEHOYHOTO 3 JaHHSA

VYK-2. Cnocoben
OTpENIETIATh KPYT 3a/1a4 B
paMKax MOCTaBJICHHOM Lienn
U BBIOUPATh ONTHUMAJIbHBIE
CIOCOOBI UX pelIeHus,
HCXO/IS U3 ICUCTBYIOIINX
MPaBOBBIX HOPM,
MMEIOIIHNXCS PECYPCOB U
OTpaHUYECHU N

1. 3amonuenue
JTHEBHUKA IO MTPAKTHUKE.

2. Texymias arrecrarusi.

3. [Momyuenue
XapaKTEPUCTHKH C 0a3bl
MIPAKTHKH.

4. Odopmruenue oTuera
IO MPAKTHUKE.

5. KoHTposnbHbIE
BOIIPOCHI JISI 3AIUATHI
oTYeTa MPAKTUKH.

1. 3anonHUTh AHEBHUK INPAKTUKU C
odopmIleHHE BCEX HEOOXOIUMBIX
PEKBU3UTOB.

2. TlpoiiTH TeKymIyo aTTeCTaHio U
HOJyYUTh OTMETKY O HEl OT
PYKOBOJUTES IIPAKTHUKHU OT
OpraHu3aLuy.

3. IomyunTh XapakTEepUCTHKY Ha
00yyYaroIerocs 0T y4peKIeHHs
(opranuzanum), Ha 6a3e KOTOPOTro
OpraHu30BaHa MPAKTHKA.

4. Odopmuth OTUET C
MCIOJIb30BaHUEM IIPABUJI OATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

5. IpoiiTu 3amuTy oTYeTa M0
MIPAKTHKE.

OIIK-3. Cnocoben
IIPUMEHATH TEOPETUYECKUE
3HAHUS JIJIS] PEIICHUS
IIOCTABJICHHBIX 3a/1a4 B
00J1acTH TOKYMEHTOBEICHUS
58 apXI/IBOBCZIGHI/Iﬂ

1. 3anonuenue
JTHEBHUKA TI0 MTPAKTHUKE.

2. Texymias arrecrarus.

3. [Tommyuenne
XapaKTePUCTUKH ¢ 0a3bl
MPAKTHUKH.

4. Odopmnenue otuera
0 MIPAKTHUKE.

5. KonTposnbHbie
BOTIPOCHI JUISI 3aIATHI
OT4eTa MPaKTUKH.

1. 3amonHUTH AHEBHUK MPAKTUKU C
odopmIIeHHE BCEX HEOOXOIUMBIX
PEKBU3UTOB.

2. TlpoiiTH TEeKyIIyo aTTeCTAINIO U
MOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTES TIPAKTHKHU OT
OpraHu3aluy.

3. TomyunTh XapaKTepUCTHKY Ha
00yyYaromerocs 0T y4pexJIeHHs
(opranu3zanun), Ha 6a3e KOTOPOTO
OpraHu30BaHa MPaKTHKA.

4. OdopMuUTh OTYET C
MCIOJIb30BAaHUEM ITPABUJII MOATOTOBKU
TEKCTOBBIX JOKYMEHTOB.

5. IpoiiTu 3ammTy oTYeTa M0
MIPAKTHKE.

OIIK-4. Cnocoben
HCIOJIL30BaTh 0A30BEIE
3HAHUA B 00J1aCTH
MH(OpPMaLMOHHO-
KOMMYHHKAITHOHHBIX

1. BengeHnue nHeBHHMKA
10 TIPAKTHUKE.

2. Texymas arrecranus.

3. XapakTepuCTHKa C
0a3bl IPAKTHKH.

1. OcyIJ_IeCTBJBITB CIKCIAHCBHYIO
3aIllMCh BBITTOJIHCHHBIX pa60T B
JAHCBHHUKE I10 ITPAKTHUKE B
COOTBETCTBUH C MHANBHUAYAJIbHBIM
3aJaHUCM U KAJICHAAPHO-
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TEXHOJIOTHH B cepe CBOeH

4. CocTaBlICHHE OTUETA

TEMATUYCCKUM IIJIaHOM.

npodeccuoHaIbHON I10 MPAKTUKE C 2. TlpoiiTH TeKyIIyo aTTeCTaIHIo U
JEATCIbHOCTH MPUIOKEHUEM MOJYyYUTh OTMETKY O HEH OT
(haKTOJIOTHYECKOTO PYKOBOJIUTEIISI IPAKTUKU OT
MaTrepuaa. OpraHu3aInu.
5. IloaroroBka 3. Tlonmy4yuTh XapakTEpUCTUKY HA
MPE3CHTAINH. 00ydJaromerocs OT yupexKJaeHHs
6. KonTpoJsibHbIE (opranuzanum), Ha 6a3e KOTOPOro
BOTIPOCHI JJIS1 3aI[UTHI OpPraHM30BaHa MPAKTUKA.
OTYETa NPAKTHKH. 4. TloAroToBUTH U MPEACTABUTH K
3alIATE TEKCT OTYETA MO MPAKTUKE U
HCIIOJIB30BaTh JIJIS €0
(hopMHUPOBaHHS TEKCTOBBIM pEIaKTOp,
B ToM urciie MS Word.
5. I1oAroTOBUTH M MPEICTABUTh Ha
3alIUTe MPE3EHTALUIO 110
pe3yJibTaTaM IPaKTUKU C
HCIIOJIb30BaHUEM peaakTopa Power
Point.
6. [IpoiiTu 3ammTy oT4era mno
MPaKTHUKE.
[TK-1. 1. 3anonHeHue 1. 3anoJHUTb JHEBHUK IPAKTHKU C
Crioco6eH oCyIEeCTBIIATh JTHEBHHKA T10 MPAKTHKE. | 0()OPMIICHHE BCEX HEOOXOIUMBIX
OpraHu3aIyo 2. TCKYHIEUI arrecranuuia. | pPCKBU3HUTOB.
JOKYMEHTUPOBAHUS 3. I[lonyuenue 2. IlpoiTH TEeKyIyIO aTTECTALUIO U
ynpaBHqueCKof/’I XapPaAKTCPUCTHKHU C 0a3bl MMOJIYYHUTb OTMETKY O HEH OT
NESITEILHOCTH B MPAKTUKH. PYKOBOJHUTEIISI IPAKTUKU OT
OprasHus3alnuu 4, O(i)OpMHeHI/IC OT4YeCTa OpraHu3alru.

I10 MPAKTHUKE.
5. KoHTposbHBIE
BOIIPOCHI JUIsI 3aILUTHI
oTyeTa MPaKTUKH.

3. TlomyuuTh XapakTepUCTUKY Ha
oOyuJaromerocst oOT yupex1eHus
(opranuzanun), Ha 6a3ze KOTOPOro
OpraHu30BaHa MPaKTUKA.

4. OdopMuTh OTUET C
MCIIOJIb30BaHUEM MPaBUJII MTOJATOTOBKU
TEKCTOBBIX JJOKYMEHTOB.

5.1IpoiiTH 3a1UTy OTYETA 110
MIPAKTHKE.

5.2. TunoBble KOHTPOJIbHBIE 3a/IaHNs (BONPOCHI), HEOOXOAUMBbIE /1JIsl OLEHKHU

3HAHMIi, YMeHMii, HABBIKOB U (/M) ONBITA AeATeIbHOCTH, XapPAKTePHU3YIOLIUX ITANbI

¢GopMupoBaHusi KOMIIeTEeHIMI B Mpolecce OCBOCHUA 00pa30BaTeIbHOI MPOrpamMMbl

3HaHI/I5I, YMCHHA U HABBIKH, ITOJTYUYCHHBIC U 3aKPCIIJICHHBIC B PE3YJIbTATC IMPOXOKIACHUA
HpOHSBOHCTBeHHOﬁ IMMPAKTHUKU, TPOBEPAIOTCA MPH IMOMOIIN PACCMOTPCHUA NHCBHUKA MPAKTHKHU

(O6H38.TCJ'IBHO HaJIM4u€ OTMETKH O TeKyLueﬁ aTTeCTaI_[I/II/I), XapaKTCPUCTUKU C MECTAa MPAKTUKH,

OTUCTa IO HPAKTUKE, a TaKKC BBITIOJHCHUSA 06yqa101111/1M051 TUIIOBBIX 3aJaHMI (OTBCTOB Ha

BOHpOCLI) IIpU 3alIUTEC OTUYCTOB 11O IMMPAKTHUKE.




TunoBblie KOHTPOJIbHBIC BOIIPOCHI AJIA 3allIUTHI OTYETA 110 IPAKTHUKE:

YK-2. Cnocoben onpedenamo Kpyz 3a0au 6 pamkax nocmaegieHHOU ueau u eploupams
ONMUMAIbHblEe CROCOObl UX peuwleHus, UCX00a U3 OeliCmEyIuUx npagoevix HOPM,
UMEIOUUXCA PECYPCOB U 0ZPAHUYEHUTL

1. Kakue 3akoHomatenbHble akThl Poccuiickoit ®deneparuu B cdepe mHPOpMALMH H
JTOKYMEHTaIuu, yKasbl U pacnopsbkenus [Ipesuaenta Poccuiickoii denepannu, TOCTaHOBICHUS
[IpaButensctBa Poccuiickoli dPenepanuu 1o BompocaMm HHOpMAlMM W JOKYMEHTAIUU
UCIIOJIb3YIOTCSl B U3y4aeMOU opranu3anuu’?

2. Kakume mpaBoBbie aKkThl (eACPATBHBIX OPraHOB HCIIOTHHUTEIBHOW  BJIACTH
o0LIeoTpacieBoro M BEJAOMCTBEHHOIO XapakTepa II0 BOIPOcaM JOKYMEHTAI[MOHHOIO
oOecrnieueHus ynpaBiIeHUs UCIOIb3YIOTCS B U3y4aeMoOil opranuzanun’?

3. Kakue mpaBoBble aKThl MPAaBOBBIE aKTHl OPraHOB MPEJICTAaBUTEIBHON U
ucnonHuTeNbHON Brnactu PecnyOnunku Komu mo Bompocam JOKYMEHTAIMOHHOTO OOecreyeHus
yIpaBIeHUS UCTOIB3YIOTCS B H3y4aeMOU opraHuzaiuu?

4. Kakue rocyaapCcTBEHHbIE CTaHIAPThl HA JOKYMEHTAIMIO MPUMEHSIOTCS B MU3y4EeHHOU
OopraHu3aiuun?

5. Kakwe rocymapCTBeHHBICE  OOIIEPOCCHUCKHE  KIACCU(PUKATOPHI  TEXHHKO-
HYKOHOMHYECKOW M COIUATBbHONW MHPOPMALUU MPUMEHSIOTCS B U3yYEHHON OpraHu3anuu — 0ase
NPaKTUKA?

OIIK-3. Cnocoben npumenamv meopemuyecKkue 3HAHUA  O0dA  PeuleHUs
nocmaenennvix 3a0au 6 001acmu 0OKYMEHMOBEOCHUA U APXUBOECOEHUS

1. Kakue cucrembl TOKyMeHTalMu (GyHKIHOHUPYIOT B U3y4aeMOM opraHu3anuu?

2. Kakue HOpMaTHBHbIE TOKYMEHTHI [0 OPTaHU3aIMK YIPABICHYECKOIO TpyJa U OXpaHe
TpyJa HCIOJIb3YIOTCS B U3y4aeMOl opranu3anun?

3. Kakue  HopMaTHBHBIE W  METOAMYECKHE  JOKYMEHTHI 10  OpTaHMU3aluU
JIEJIONPOU3BOJICTBA HCIIOJIB3YIOTCS B U3Y4aeMOl opranuszanun?

4. KakoBa CTpyKTypa yIpaBIeHHs OpraHn3anueil — 6a30il MpakTHKH?

5. Nmeercs 1 B OpraHu3aiiu ciyx0a JOKYMEHTAllMOHHOTO 00eCTIeUeHUs yIpaBIeHus?
OxapakTepu3yiTe ee MecTO B yIpaBJI€HYECKOH CTPYKType OpraHu3aluu — 0a3e MpakTHKY.

6. Umeercs s cneunduka B paboTe CiyXObl JOKYMEHTAIMOHHOTO OOecreueHHs
yIIpaBJIEHUS B U3y4aeMOM opraHu3anuu?

7. Kakue mpo0GieMbl JOKYMEHTAllMOHHOTO OOECIeueHusl YIpaBlIeHUsI B OpraHU3alluu —
0a3e mpakTUKu BbI BeISIBUITN?

8. CdhopmynupyiitTe mpeaioKeH s, HAapaBJICHHbIC HA PEICHHE YKa3aHHBIX MPOOIIEeM.

OIIK-4. Cnocoben ucnonvzoéamsv 0a306vlie 3HAHUA 6 001ACMU UHPOPMAYUOHHO-
KOMMYHUKAUUOHHBIX MEXHOI02UIL 6 cghepe ceoeli npodheccuonanvHoll OeamenbHOCmu

1. Kakue KOMITbIOTEPHbIE TEXHOJIOTHII MOATOTOBKH TEKCTOBBIX JIOKYMEHTOB MMEIOTCS B
opraHuzaium — 6aze IpaKkTUKN?
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2. Kakye KOMITBIOTEPHbIE TEXHOJIOTHM OPraHM3allMM M IIOWCKA JIOKYMEHTHOM
UH(POPMALIUK UMEIOTCS B OpraHU3aIuy — 0a3e MPaKTHKU?

3. Hcnonb3yloTcst M B OpraHu3anuu — 0a3e MPaKTUKH KOMIBIOTEPHBIE TEXHOJIOTHU
MOJATrOTOBKH TaOJIMYHBIX JOKYMEHTOB? Eciu 1a, To s KakuX JOKYMEHTOB OHH IPHUMEHSIOTCS?

4. Kakue TeXHMUYECKHE CPEJCTBA HCIIOJIB3YIOTCS B OpraHU3alMK — 0a3e MPaKTHKH IS
1esel JOKyMEHTAI[HOHHOTO 00eCTIeueH s yIIPaBICHUS U apXUBHOTO Jiena?

5. CymectByer s, Ha Bamr B3risin, HEOOXOJUMOCTh B IPHOOPETEHUH JTOTIOTHUTEIEHON

KOMIIBPIOTEPHOW TEXHUKM M TEXHUUYECKUX CpEACTB JUIsl YIy4YLIEHHS OpraHuszauuu — 0aze
MPAKTUKU JOKYMEHTAIIMOHHOTO 0OecTieueH s yIpaBiieHus?

6. Imeercs nm B opraHumzamud — 0a3e MPaKTHKH CHCTEMa 3JIEKTPOHHOIO
JOKYMEHTOooOopoTa?

7. Kakue npo0ieMbl CyIIecTBYIOT B OpraHM3alMy ¢ UCIOJIb30BaHUEe HH()OPMAIIMOHHBIX
TEXHOJIOTH1?

IIK-1. Cnocooen ocyuiecmenamo op2anu3ayuio OOKYMEHMUpPOBanus

YNPaeneHuecKoll 0eamenbHOCmU 6 OP2aHU3ayuU

1. Oxapakrepu3yiiTe COCTaB CHCTEM JOKYMEHTaluH, (DYHKIHOHUPYIOIIUX B
OpraHu3anuy — 6a3e NPaKkTUKHU.

2. Kakue J1OKyMEHTBl BXOAST B CHCTEMY OpPraHM3allMOHHO-IIPAaBOBOW JOKYMEHTAlMH B
M3y4aeMoi opranuzauuu’?

3. Kakue IOKyMEHTBI BXOJAAT B CUCTEMY OpraHM3allMOHHO-TIPABOBOM JTOKYMEHTAllUU B
U3y4yaeMoi opraHu3anuu?

4. Kakue 10KyMEHTBI BXOJAT B CUCTEMY CIIPAaBOYHO-UH(OPMALIMOHHON JOKYMEHTAIlU!U B
U3y4aeMoil opranuzauuu?

5. Oxapakrepusyite opopMiieHHE JOKYMEHTOB B OpraHU3aluu — 0a3e MPaKkTUKH.

6. NmeroTcst 1 HeoCTaTKU B O0popMiIeHUHM pekBU3UTOB? Ilpoananu3upyiite creneHb
COOTBETCTBUS JJoKyMeHTOB TpeboBanusm 'OCT P 7.0.97-2016.

7. Kakue OmaHkM HCHONB3YIOTCS B opranuzamuu? OxapakTepusyiTe odopmiieHue
0JIaHKOB OpraHU3alUU — 0a3bl MPAKTHKH.

8. Kakue mpobGiemsl ¢ oopMiIeHHEe TOKYMEHTOB CYLIECTBYIOT B OpraHM3alnuu — 0asze
MPaKTUKHU?

9. [IpennoxuTe pelieHne JaHHBIX TPOOJIEM.

5.3. Onucanue KPUTEPHUEB OLICHUBAHUA OCBOCHHUSA IPOIrPpaMMBbI IIPAKTHKHA

Jns monmyyeHUs MOJIOKUTEIbHOW OLEHKM IO pe3ysibTaTaM MpakTUKU oOydarouuics
JOJKEH TOJHOCTBIO BBINOJHUTH MPOTpamMMy IMPAKTUKA U CBOEBPEMEHHO OG(OpPMHUTH, U
IIPEJICTaBUTh BCE HEOOXOAUMBIE IOKYMEHTHI.

5.3.1. Tekymas arrecrauus

TeKyma;I arrecralusa MpOBOAUTCA PYKOBOAUTCIICM IIPAKTUKU OT OpraHU3alluu — 0a3bl
MMPpaKTUKU Ha OCHOBAHUU IIO6pOCOBCCTHOFO BBITIOJIHCHU A 06yan0umMc;[ HOpyLICHI/Iﬁ
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PYKOBOAMTENSI NMPAKTUKU OT OpraHU3allud U COOJIIOJIEHUSl NMpaBUJI BHYTPEHHETO TPYAOBOTO
pacropsiika OpraHu3aluu.

5.3.2. [IpoMe:xxyTOYHasI ATTECTAIUA

Ha ocHOBaHMM NpENCTAaBICHHBIX OOydYarommMcss (OpM OTYETHOCTH O MPOXOXKICHUH
MIPAKTUKHU BBICTABIISIETCS 3a4€T C OLICHKOU (nuddepeHIIMpOBaHHbBIN 3a4eT).

[Toka3zarensiMu OLIGHUBAHHS PE3YJIBTATOB TPOXOXKICHHUS TPAKTUKA W JIOCTHIKCHHS
TUTAHUPYEMBIX PE3YJIbTATOB SIBJISIFOTCS:

—  10oOpOCOBECTHOE TMPOXOXKJIECHHE TPAKTUKA C BBIIOJHEHUEM WHAWBUIYAIBHOTO
3aJIaHuS;

—  3alOJIHCHHBIN THEBHUK MPAKTUKH, COACPIKAIIUHN MOIIOKUTEIHHYIO XapaKTEPUCTUKY OT
PYKOBOJUTENSI TPAKTUKU OT OpraHW3aluu — 0a3bl MPAKTUKW 3aBEPEHHAsl MOJAMUCHIO M, Kak
NPaBUJIO, NIEYATHIO, TIOJOKHUTEIBHBIA OT3BIB PYKOBOJUTES MPAKTHKH OT Kadeapsr,

—  COJNEpKaTeNbHBIA OTYET O NPAKTHKE, BKIIOYAINANA MaTepuaibl U JIOKYMEHTHI,
COOpaHHBIE B MPOLIECCE MPOXOMKIACHUS MTPAKTHKH.

5.3.3. Kputepuu oneHku
OcBoeHre 00y4aroUMMCsl IPOTpaMMbl IPAKTHKH oreHnBaercss no 100-6ammpHO# mmIKae,
KOTOpast 3aTeéM TpH TPOMEKYTOYHOM KOHTposlie B  ¢GopMe 3adera C  OICHKOM
(muddepeHITMPOBAaHHOTO  3a4eTa) IIEPEeBOJAUTCS B  TPAAUIUOHHYIO 4-0aUTbHYIO  OIICHKY

(((OTJ'II/ILIHO)), «XO0pOoHIo», «yA0BJICTBOPUTCIIBHO), ((Hey,HOBJ'IeTBopI/ITeJ'IBHO»).

Coomnowenue 4- u 100-6a116101i WIKATT OUEHUBAHUA 0CBOCHUA 0OYUAIOUIUMUCA RPOZPAMMDbL

npaKmuku:
Ouenka CymmMa 6aj1i10B
1o 4-0a/1JIbHOM HIKaJje
5 (OTIU4YHO) 90 - 100
4 (xoporio) 75 -89
3 (YAOBIETBOPUTEIBHO) 60 — 74
2 (HeyIOBJIETBOPUTEIIBHO) Huxe 60

Cmpykmypa umozoeoii oueHKu 00yuarnuuxcsa

Kpumepuu U nokazamejlu OYeHUBarHus pesyibmamoes npoxowcdeHuﬂ npakmuxku

No Bunsr pabot Orenka B 0aax
1 | IlocemaemocTh 20
2 | CamocrosTenpHas paboTa 20
4 | Texymias aTTecTamus 20
5 | Hmozo 60
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6 | [IpomexxyTouHas aTTecTaIus

40

Bcero

100

Kpumepuu U nokazameju oyeHuearusl pesyibmantoes 06)/'467—”4}1 6 pamKax noceuwjaemocmu ba3zvl

NPAKMUKU
Kputepuu onenuBanust [Tokazatenu
(oieHka B Oayiax)

100% mocemenue 20 6am1oB
100%  mocemenue. HeOonpoe KOIMUYECTBO  MPOMYCKOB IO 16 6annos
YBaXUTEIHbHOM MPUYHHE.
Jo 30% npomnyiieHHbIX JHEH TPAKTUKH 12 6amnos
Jo 50% nponynieHHbIX JHEH TPAKTUKH & 0aiu1oB
Jo 70% nponynieHHbIX JHEH TPAKTUKH 4 dauta
70% w 6oJiee MPOIYIMEHHBIX JTHEH TPAKTHKU 0 GamioB

Kpumepuu u nokasameju OyeHUBAHUA pe3ylbmamoes O6yll€Hl/l}l

8 PAMKAX CAMOCMOAMENbHOU pabombsl 00yYAOUWUXCS

Kputepuu onieHnBanus

Iloka3arenn
(oueHka B baynax)

[TporpaMMa NpakTUKM BBINOJIHEHA OOYYaroOLUIMMCS B MOJHOM O0BEME;
00y4aroluics Ipy BBIIOJIHEHUH CaMOCTOSITENIbHON paboThl MPOSBIISET
yMeHue 00001aTh, aHaJIU3UpOBaTh U CHCTEMAaTH3MPOBATH MaTepual,
BIIAQJCET TEOPETUYECKUMH W  METOAMYECKUMHU IOAXOAAaMH IO
BBIIIOJIHEHUIO UHIUBUYAJILHOIO 3a0aHus

20-15 6ayutoB

[IporpaMMa MpakTUKH BBIIIOJIHEHA B MOJHOM OOBeMe; oOydaromuiics
IpU  BBIMOJHEHUH CaMOCTOATENbHOM paboThl MpOSBISET YMEHHE
0000maTh, aHAIU3UPOBAaTh M CHCTEMAaTH3MPOBATh MaTepHai; BIAgeeT
TEOPETUYECKUMHU M METOAMYECKMMM TOJXOJaMH IO BBINOJHEHHIO
WHIUBUAYAJIBHOTO 3adaHUA, NOIMYyCKasA IOrpC€mIHOCTH WU HETOYHOCTU B
UCIOJIb30BAaHUU HEOOXOMMOT0 MHCTPYMEHTapHUs

14-9 GamnoB

[TporpaMMma mpakTHUK{ BBIITOJIHEHA 00YYalOIIMMCS B HETIOJTHOM 00beMeE:
oOyyaromuiicss OposiBISeT HeyMeHHe o00001aTh, aHATU3UPOBaTh U
CHCTEMaTH3UpOBAaTh Marepuai; ciaabo BIAaJeeT TEOPETHYECKMMH H
METOJUYECKUMH IIOAXOJAaMU IO BBINOJIHEHUIO HHIUBUAYAIBHOIO

8-0 GamtoB

3aJjaHusl, JIONMyCKaeT OMIMOKKM B WCIOJL30BAaHUU HEOOXOIMMOIO
WHCTPYMEHTApHsI.
Kpumepuu u noxazamenu oyenueanus pe3yiomamos 0oyueHus
8 paMKax mexywet ammecmayuu
Kpurepun oniennBanus [Toka3zaTtenn
(onieHka B Oannax)
OOyuarommiicss  100pOCOBECTHO M CBOCBPEMEHHO  BBITOJHSCT ATtTecTtoBaH
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WHIUBHUIYAJIbHOE 3aJlaHWe W TIOPYYCHUS PYKOBOJMTEINS TMPAKTUKH OT (20-0 6ammoB)
opranuzanui — 0a3bl MPAKTHKH, COONIONAET MpaBHUJa BHYTPEHHETO
TPYZOBOTO PACIIOPsKA OpraHU3aIny — 0a3bl MPAKTUKH.

OOyuatommiics HapymaeT Tpa(uK BBIIOIHEHUS WHIUBHIYaIbHOTO He arrecroBan
3aJaHusl, U HEAOOPOCOBECTHO BBIMOJHSAET MOPYUYEHUS PYKOBOAMUTENS
NPaKTUKA OT OpraHu3aluu — 0a3bl MPAKTUKH, HAPYIIAeT IMpaBUIIa
BHYTPEHHETO TPYJIOBOT0 pacropsiika OpraHu3aui — 0a3bl MPaKTUKU

Kpumepuu Uu nokaszamejlu OyeHusarusl pesyibmamoe O6y’{€HM}Z
6 pamkax npOMeofcymouHoﬁ ammecmayuu

3aKIIOYUTEIBHLIM — 3TAllOM MNPOXOKACHUA  IPAKTHKU  ABJIICTCA  IIPOMCIKYTOYHAA
arrecranus B (bopMe 3a4cTa.

Kpurepuu onenuBanus IToka3zarenn
(oreHka B Oayiax)
W3noxxeHne MaTepuanoB MOJHOE, [TOCIEA0BATEIbHOE, TPAMOTHOE. 40-35 GamnoB

NuauBuayalbHOE 3aaHKUE 10 IPAKTUKE BBINOJIHEHO. [Ipuioskensl
IIEPBUYHBIE JOKYMEHTBI. [IpHIIOkKEHUS JTOTMYHO CBA3aHBI C TEKCTOBOMN
qacTplo oTuéra. OTYET cAaH B yCTaHOBJIEHHBIM cpok. IIporpamma
IPAKTUKHU BbINOJIHEHA. OT3bIB NoJ0KUTENbHBIN. Ha 3amure otuéra no
IPaKTUKe OOYyYaroIUiCs JNEMOHCTPUPYET CHCTEMHOCTh U TIyOMHY
3HAHUM, IOJYYEHHBIX IIPU IPOXOXKACHUM IPAKTUKH; CTUIUCTUYECKU
IPaMOTHO, JIOTUYECKH IIPABWJIBHO M3JIaraeT OTBETHl Ha BOIPOCHI; JAeT
VCYEPIIBIBAIOIIINE OTBETHI Ha JOTIOJIHUTEIIbHBIE BOITPOCHI
npenogasarens IO pasznenaM, IPeAyCMOTPEHHBIM  IPOTrpaMMOM
IIPAKTHKHU

N3noxeHue MaTepuanoB MOJHOE, MTOCIEI0BATEIbHOE B COOTBETCTBUU C 34-25 6annoB
TpeOOBaHUSIMU  TPOrpaMMbl.  JIOMMYCKAarOTCS  HECYIIECTBEHHbIE U
CTHIIHUCTHYEeCKHEe OmuOKku. [IpuioxkeHnuss B OCHOBHOM CBSI3aHBI C
TEKCTOBOM YacThIO OTYETA O MpakTuke. OTYET c1aH B YCTAHOBJICHHBIN
cpok. [Iporpamma mpakTuku BbIoJHEHA. OT3bIB MOJOKUTENbHBIN. Ha
3amuTe OTuéTa MO MpaKTHKEe o0ydaromuiics JAeMOHCTpUPYET
JIOCTaTOYHYIO MOJHOTY 3HaHUNW B 00BEME MPOrpaMMBbl MPAKTUKU, TTPH
HaJUYUHM  JIMIIb  HECYHIECTBEHHBIX HETOYHOCTEM B  HWBJIOKEHUU
COJIEpXaHUsI OCHOBHBIX M  JONOJHUTEIBbHBIX OTBETOB; BIIAJICET
HEOOXOAMMOM i1 OTBETa TEPMHUHOJIOTHEH; HEIOCTAaTOYHO TOJIHO
pacKpbIiBaeT CyTh BOMpPOCA; IOMYCKAaeT HE3HAUYUTEIbHBbIE OIMIMOKH, HO
WCIIPABJISIETCs] TPU HABOJISIIIUX BOMIPOCAX MPETOIaBaTeNs

Wznoxenune wMatepuanoB HenosHoe. OdopmileHHe HEaKKypaTHOE. 24-15 6annoB
TekcToBass 4YacThb OTuY€Ta 1O TPAKTHKE HE BCerjga CBsA3aHa C
npuwioxkeHussMu. OTUYET TPEACTaBI€H C HApYyLIEHUEM CPOKOB.
[Iporpamma mpakTHKWA BBIIOJHEHA HE B MOJHOM 00BEMe. OT3BIB
MOJIOKUTENbHBIA. Ha 3amuTe oT4éra mo mNpakThKe OO0ydaroIuics
JNEMOHCTPUPYET  HEIOCTATOYHO  I[OCNIE[OBAaTEIbHbIE 3HAHMS IO
BOIIPOCAM  MPOTPaMMbl  NPAKTUKH;  MCIOJB3YET  CHEIHUATbHYIO
TEPMHUHOJIOTHIO, HO MOTYT OBITh JONyIIeHH 1-2 omuOKku B
OTpeeNIEHUd  OCHOBHBIX  MOHSTHH,  KOTOpble  OOydaromuiics
3aTPYJHSIETCS] HCIIPABUTh CAMOCTOSITENIBHO; CIIOCOOEH CaMOCTOSATEIBHO,
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HO He IJIyOOKO, aHaJu3MpOBaThb MaTepHajl, PACKPHIBAET CYIIHOCTh
pemaeMoil  mpoOjeMbl  TOJIBKO  TPU  HABOIMIIMX  BOMpOCAX
IIPENo/1aBaTelis

W3noxxeHne MmaTepuasoB HENONHOE, OeccucrtemMHoe. B conepykanuun 14-0 6annoB
OoT4YéTa IO NPAKTUKE BBIABICHBI IpyOble OMIMOKH, O(OpMIIEHHE HE
COOTBETCTBYET TpeboBaHusaM. [lpminoxenus orcyrcTByroT. OTuér
IOpEJCTaBIeH C HapyleHHMeM CpokoB. OT3bIB  OTpPHULATEIbHBIM.
[TporpamMMa pakTUKX BBIIIOJHEHA HE B MOJIHOM 00bEMe

6. IEPEYUEHb YYUEFHOU JIUTEPATYPBI U PECYPCOB CETU «<MHTEPHET»

B xadectBe yueOHOH nHMTEpaTyphl A MPOXOXKICHHUS MPAKTUKUA OOYYArOIIMHCS MOXKET
MCIIOJIb30BaTh COOTBETCTBYIOLIME MAaTEpHalbl [0 BCEM YYEOHBIM JUCLUUIUIMHAM, IPONIAECHHBIM
JI0 HAIPABJICHUS HA IIPAKTUKY, B TOM YHUCIIE:

Ocnosnas numepamypa:

1. ApacnanoBa, B.A. JlokymeHTanuoHHOE oOecleyeHue yIpaBieHUs: y4eO.-IpakT.
nocobue / B.A. ApacnaHosa. — M.: Hupekt-Menua, 2013 ! -
URL: http://biblioclub.ru/index.php?page=book&id=137706.

2. Kysznenos, U.H. lenonpon3BoacTBo. JJOKyMEeHTaIIMOHHOE OOECIICUCHHE YIIPABICHUS:
cnpas. mocobue / 1. H. Ky3nenos. - Poctos #//1: U31-Bo denukc, 2014. - 396 c.

3. Kysznenos, 1.H. JlokyMeHTaIlMOHHOE OOECIICUCHUE YITPABIICHUS U ACIOMPON3BOICTBO:
yuebnuk i 6akanaspos / WM. H. Kysuenos. - M.: FOpaiit, 2013. - 576 c.

4. Kynses, H.H. loxymentoBenenue / H.H. Kynsies, /JI.H. Ypanos, A.I'. ®abpudnoB. —
M. : Jloroc, 2011. — 356 c. — (HoBas ynuBepcurerckasi 6ubnuoreka). — Pexxum gocryna: mo
noxmucke. — URL: http://biblioclub.ru/index.php?page=book&id=84880.

5. Kymmaup, O.H.IlucbmenHsle nenoBble KOMMYHUKauuu: y4yed. mocobue /
O.H. Kymaup, M. B. Toauka; Komu pecrnyOnukanckas akaj. TOC. CIYXObl U YIPaBJICHUS. —
CoixteiBkap: M3a-so KPAI'CuY, 2013. - 120 c.

6. TiokaBuna, M.A. KommploTepHblE TEXHOJOIMHM MOJATOTOBKU JOKYMEHTOB: yu4eO.-
metoa. nocodue / . A. TrokaBuHa. — CeikteiBKap: [AOY BIIO KPAT'CuV, 2013. — 166 c.

7. TrokaBuHa, . A. JlokymeHToBeneHue : yue0.-meros1. mocodue. Y. 1 / 1. A. TrokaBuHa
; Kommu pecnybnukaHckas akaji. roc. ciaykObl u ympasieHus . - CeikTeiBKap : ['OY BO
KPAI'CnY, 2018. - 117 c.

8. TrokaBuna, U.A. JlokymeHTOBeieHue : yuel.-meTos1. mocodue. Y. 2 / 1. A. TrokaBuHa
; Kommu pecnybnukaHckas akaj. roc. ciayxObl u ympasieHus . - CeikteiBKap : ['OY BO
KPAI'CnY, 2019. - 155 c.

9. SukoBas, B.D. JlenoBas mnepenucka: yued.-mpakt. mnocodbue / B.D. Suxosas;
BHUNAAL — M., 2007.

Jlononnumenvnaa numepamypa:

1. BacunbkoBa, 1.B. OcHoBbI nHGOpMannoHHbIX TexHosoruit B Microsoft Office 2010 /
N.B. BacunbkoBa, E.M. Bacunbkos, /[.B. Pomanuuk. — Munck : TerpaCucremc, 2012. — 143 c. :
ui1.,1a0., CXEM. — Pexum JIOCTYyTIA: o TIOJIITHCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=111911.
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2. I'mankuii, A.A. CaMOy4HTENIb «CIICTION» TeYaTHu. YUuMcs OBICTPO HaOWpaTh TEKCTHI
Ha kKommbiotepe / A.A. I'magkuii. — U3n. 3-e, ctep. — M. ; bepnun : lupekr-Menua, 2019. — 114
c. : WL — Pexum JI0CTyMa: o HOJIIUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=498013.

3. I'punbepr, A.C. JlokymeHTannonnoe oOecrnedenue ympasienus / A.C. I'punbepr,
H.H. Top6aués, O.A. Myxamermuna. — M. : FOuutu-/lana, 2015. — 391 c. : Tabmn., rpad., ui.,
CXEMBI — Pexum JI0CTyTIA: 1o MIOJIIIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=115031.

4. Nemun, .M. Jlenonpou3BoacTtBo. JIOKyMEHTAallMOHHBIA  MEHEKMEHT  /
O.M. [emun. — M. ; bepnun : Jupexr-Menua, 2014. — 205 c. : Tabxn., cxem. — Pexxum gocryna:
no nomucke. — URL: http://biblioclub.ru/index.php?page=book&id=253657.

5. Huruna, O.JI. JlokymentoBenenue u apxuBosenaenue / O.JI. uruna ; aBt.-coct. O.I'.
Ycanona, A.B. JlymnukoBa, A.I'. Aznarynosa, M.B. Motopuas u np. — Uensbunck : UI'AKH,
2015. — 116 C. : 150) 8 — Pexum JIOCTyTIA: 1o [IOAIIHCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=491902.

6. Kazannesa, ['.B. JIuunble mokymMeHTBI: TpeOoBaHUS K O(OpPMIIEHHIO U 0O0pa3ilbl
nokymenToB / I'.B. Kazanuesa. — 6-¢ uzn., crepeotun. — M. : U3natenbctBo «@nunTtan, 2017. —
40 C. — Pexum JIOCTYTIA: o IMOIMIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=103531.

7. Kosuna, E.C. [lenonpoussojctBo / E.C. Kozuna. — M. : Jlupekr-Menua, 2013. — 27 c.
— Pexxum nocryna: mo moanucke. — URL: http://biblioclub.ru/index.php?page=book&id=141469.

8. Kymnepyk, C.II. loxymentHass munrBuctuka / C.II Kymnepyk. — 7-e wusm.,
crepeotun. — M. : U3natenbctBo «@imHTan, 2016. — 258 ¢. — Pexxum noctyna: 1o nojanucke. —
URL: http://biblioclub.ru/index.php?page=book&id=83382.

9. MuxaiinoB, .M. Kak mnpaBwibHO © OBICTPO pPa3pabOTaTh JOKYMEHTAIHIO
npeanpustusi / KO.M. Muxaiinos. — M. ; bepnun : [lupekr-Menua, 2014. — 232 c. : wi. — Pexxum
noctyna: o nmoamucke. — URL: http://biblioclub.ru/index.php?page=book&id=253689.

10. IMaxmmuua, B.M. TloaroroBka mokymeHTOB cpeactBamu Microsoft Office 2013 /
B.M. Ilaknuna, E.M. Ilaknuna ; nHayu. pen. M.H. O6abkoB ; MunucrepctBo o0pa3zoBaHus U
Hayku Poccuiickoit ®enepauuu, VYpanbCkuil QenepaibHbIi YHUBEPCUTET UM. IEPBOTO
[Ipesunenta Poccum b. H. Enpumna. — EkarepunOypr : MW3marenbcTBo YpanbcKoro
yauBepcutera, 2014. — 112 c¢c. : win. — Pexum pocryna: 00 MOANUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=276371.

11. ITymxapésa, T.II. OcHoBbl KOMIbIOTEpHOH  00paboTkum wuHpopMmaruu /
T.II Ilymkapésa ; MunucrepcTBo oOpa3oBanus u Hayku Poccuiickoit ®enepannu, Cubupckuii
®enepanbHbiil yauBepcureT. — KpacHospck : COY, 2016. — 180 c. : nn. — Pexxum noctyna: no
noxmucke. — URL: http://biblioclub.ru/index.php?page=book&id=497475.

12. Poroxwun, M.1O. JlenonpousBoactso: kype aexuuii / M.JO. Poroxun. — M. ; bepiun

HMupexkr-Meaua, 2014. — 229 c. : w1 — PexuMm Jocryna: 1o MOANHMCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=253702.

13. Poroxwun, M.IO. JlokymenrannonHoe obecniedenne ynpasnenus / M.IO. Poroxus. —
M. ; bepmun : lupexr-Menua, 2014. — 398 c. : mi1. — PexxuMm noctynma: mo HOJNUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

14. Coupunonos, O.B. Pab6ora B Microsoft Excel 2010 / O.B. CniupugonoB. — M. :
Wnrepuer-Yuusepcurer Undopmannonnsix Texnonoruii, 2010. — 438 c. — Pexum gocrymna: no
noxamucke. — URL: http://biblioclub.ru/index.php?page=book&id=234809.
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15. Cromapos, FO.H. [Joxymentonorus / FO.H. CtonspoB ; MHHUCTEPCTBO KYJIbTYPHI
Poccuiickoit ®@enepanmu, DenepanbHOEe TOCYAAPCTBEHHOE O0pa30BaTEIBHOE YUPEKICHUE
BeIcIIero npodeccuoHanbHOro  oOpazoBaHust «OpJIOBCKHH TOCYIapCTBEHHBIH HMHCTHTYT
UCKYCCTB U KynbTypbl». — Open : I'opusonr, 2013. — 370 c. : un. — Pexxum poctyna: mo
noxamucke. — URL: http://biblioclub.ru/index.php?page=book&id=276208.

16. Tpodumona, O.B. OcuoBbl aenoBoro nucema / O.B. Tpopumona, E.B. Kymuuk ;
MunucrepcTBo o0pazoBanus U Hayku Poccuiickoit @enepannu, TIOMEHCKHIA TOCY1apCTBEHHBIN
YHHUBEPCUTET. — 4-¢ u3., crep. — M. : U3marensctBo «@muHTan, 2016. — 305 c. : Tabn. — Pexum
nocryna: o noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=57968.

17. Snxosuu, II.A. Jlenonpou3BoactBo B kaapoBoil ciayxoe / III.A. SakoBud. — M. :
Onutn-lana, 2015. - 161 c¢. — Pexum  jgocryma: 1o  MOANUCKE.  —
URL: http://biblioclub.ru/index.php?page=book&id=119021.

Hopmamuensie npagosvie akmul:

1. TOCT P 7.0.8-2013. Cucrtema craHmaptoB mno uHOpMaIuu, OUOIMOTEUHOMY H
U3JIaTEIbCKOMY Jeny. J{eTonpou3BOACTBO U apXUBHOE Je0. TepMUHBI U OompenesneHus. — M.:
N3-Bo Poccannapra, 2014.

2. TOCT 6.10.1-88. YuuduuupoBanusie cucrembl nokymeHtamuu (YCJl). OcHOBHBIE
nosioxenus. — M.: I3a-Bo cranmaptos, 1988.

3. TOCT P UCO 15489-1-2007 YupaBnenue nokymentamu. O6mme TpedboBanus. — M.:
N3n-Bo crangaptos, 2007.

4. TOCT P 7.0.97-2016 Cucrema crangaptoB no uHpoOpmamuu, OUOIUOTEUHOMY U
u3JaTeNbeckoMy neny. OpraHu3alMOHHO-paclopsIUTeNbHAs TOKyMeHTauusa. TpebGoBaHus K
odopmieHnto ToKyMeHTOB. — M.: Ctanaaptuadopm, 2016.

5. TOCT 6.10.5-87. VYHUQUIMpPOBAHHBIE CUCTEMBl JOKYMEHTaluu. TpeOoBaHUS K
MoCTpoeHuto popmyisipa-oopasna. — M.: U3a-Bo crangaptos, 1987.

6. TOCT 7.60-90. U3nanus. OcHoBHBIE BUAbL. TepMuHBI U onpeaeneHus. — M.: U3a-Bo
crangaptos, 1990.

7. TIP 50-733-93. OcHoBHble TmoONOKEeHUST EnuHON cucTeMbl KiIacCUpUKANA U
KOJIMPOBAaHUS TEXHMKO-PKOHOMHUYECKOH M COIMaIbHON HH(OpManuu M yHU(PUIUPOBAHHBIX
cucrem aokymentanuu Poccuiickon denepannu

8. O06 00s13aTeNPHOM 3K3eMIUISIpe JOKYMEHTa: (eaepalibHblid 3akoH OT 29.12.1994 No77-
o3

9. O6 apxuBHOoM jxene B Poccuiickoit ®@enepanuu: denepanbHpiii 3akoH oT 22.10.2004
Nel25-03

10. O6 unpopMaluu, HHPOPMALIMOHHBIX TEXHOJIOTUAX U O 3aliuTe uHbopMaruu: deaep.
3aKkoH 0T 27.07.2006 Ne149-@3.

[Ipy npoXOXIEHUH NPAKTUKU OOYyYArOMMHCS C IENbI0 TOJIyd4eHHs HEOOXOIUMOM
UH(POPMAILIUU UMEET BO3MOXKHOCTh UCIIOJIb30BaTh CIENYIONIUE pecypcol cemu « Anmepnemy:

1. OduumaneHelii UHTEpPHET-IOPTAN apXUBHOW oTpaciu «ApxuBbl Poccum». — URL:
htpp://www.rusarchives.ru

2.  Odunmansuerii caiir BHUMIAL. — URL: htpp://www.vniidad.ru.

3.  OdunmaneHelii caliT coolIecTBa akaeMUIeCKHX apXUBUCTOB «ApXuBbl Poccuiickoii
Axanemun Hayk». — URL: htpp://www.arran.ru
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4. Odunmaneusiii caiit I'Y PK «Hauunonansubiii apxus PK» — URL: http://na.rkomi.ru/
5. Enunoe okHO moctyma k oOpa3oBaTelbHBIM pecypcam. Kartanor ydeOHBIX MPOIYKTOB

(http://window.edu.ru/window).
Hay4Has

6. Poccuiickas
(https://cyberleninka.ru).

AIIEKTPOHHAS OoubmoTeKa «KubepiennHka»

7. CupaBouno-uHpopmarroHHbil mopran «I pamora.py» (http:/gramota.ru).

A.D.,

8. MuibuuH

Yenp1iosa

JI. K. CrpaBOYHMK  pelakropa U  aBToOpa

(https://orfogrammka.ru/cipaBOYHHMK/CIIPAaBOYHHUK H3IaTEIsl M aBTOPa MHJIBYMH YCIIbI[OBA).

B kauectBe pecypcoB cetn «HTEpHET» I MPOXOKIEHUS MPAKTUKU CTYIEHT MOXET I10

COIJIaCOBAHMIO C PYKOBOAUTCICM IHPAKTHUKKU HMCIHOJB30BATh HHBIC PCCYPCHI,

B TOM YHCIIC

ouIMaNbHbBIE CAThI OpraHU3alUi — MECT IPOXOXKICHUS TPAKTUKU.

7. HIEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT i1, IPOT PAMMHOI'O
OBECIIEYEHHUSA U THOOPMALIIMOHHBIX CITPABOYHBIX CUCTEM

Ilepeuenn

UH(POPMALIMOHHBIX

TEXHOJIOTUH, TPUMEHSEMBIX OOYyJaroIUMCs MpH

MMPOXOKACHUUN MPAKTUKH, ONPEACTIACTCSA COBMECTHO C PYKOBOAUTCIIEM ITPAKTUKH OT AKaIIGMI/II/I

10 COrJIaCOBAaHUIO PYKOBOJUTCIICM ITPAKTHUKU OT OpraHU3allvuu.

Hugpopmayuonnsie
mexHon02uU

Ilepeuenv npozpammnozo odecnevenus u
UHDOPMAUUOHHBIX CRPABOYHBIX CUCEM

OducHblii maket 11t paboThI €
JIOKYMECHTaMH

Microsoft Office Professional
LibreOffice

WupopmaninoHHO-CIIpaBOYHbIE
CUCTEMBI

CrnpaBouHno-npaBoBas cucrema "Koncynbrant [Tnroc"

CnpaBouHo-nipaBoBas cuctema "["apant"

DNEeKTPOHHO-OMOINOTEUHBIE
CUCTEMBI

OBbC «YHuBepcuterckas OMOIMOTeKa OHIAIH

Hayunas anexktponHas Oubianorexa (Www.e-library.ru)

HanmonanwsHhas anexktponHas 6ubnuoreka (https://H30.pd)

DINIeKTpOHHAs MoYTa

DneKkTpoHHas 1mo4Ta B jomeHe Krags.ru

CpeactBa it OpraHu3aluu
BEOMHAPOB, TEIIEMOCTOB U
KOH(pepeHIHH

CepBuc BebkoHbpepenuuit iMind, Google Hangouts, cepsuc
BHJICOKOH(EpeHInii appear.in

PYKOBOI[I/ITGJ'IIO MPaKTUKH IMPEAOCTABIACTCA BO3MOXKHOCTb OCYHICCTBJIAATb KOHTPOJIb U

PYKOBOJICTBO MPAKTHKON OOYYArOIIETOCs C MCIIOJIB30BAHUEM CHUCTEMBI YIIPABICHUS 00ydeHUEM

Ha 0asze Moodle.

8. MATEPUAJIBHO-TEXHUYECKAS BA3A

HepequL MaTCprUAJIbHO-TEXHUYCCKUX CPCIACTB,

HEOOXOIMMBIX UII OO€eCIIEUeHU

MPOXOKIACHUA IMPAKTHUK O6y‘-IaIOHH/IMI/ICH, OonpeacisI€TCd B COOTBETCTBHU C ITOCTAaBJICHHBIMUA

nepea HUMH HOCIIMH MU 3aJad4aMU U 110 COrJIaCOBAHUIO C PYKOBOAUTCIAMH IIPAKTHK, KaK OT

AKa,Z[eMI/II/I, TaK U OT OpFaHH3aHHf/'I — 0asbl IMPAKTHUKH.
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B coctaB maTepuanbHO-TEXHUYECKOW 0a3bl AKaaeMUu BXOIAT CIEIYIONINE CPEICTBA U
pecypchl JUIsl OpraHU3alMd CaMOCTOATEIBHON M COBMECTHOM pabOThl 00YUYaIOMIMXCS BO BpeMs
POXOXKICHHUS TPAKTUKHU:

— Oubnuoreka  AKaJeMuHU, KHIDKHBIM — (OHA  KOTOPOW  COJEPKUT  HAydHO-
UCCIIEIOBATEIIbCKYIO JIUTEPATYPY, HAyUHbIE )KYPHAIIbI M TPYABI HAYYHBIX KOH(PEPEHIINH, a TaKKe
YUTAILHBIN 347,

— KOMITBIOTEPHBIX  KJIACCOB,  OCHAIICHHBIX  COBPEMEHHBIMH  MEPCOHAIBHBIMU
KOMITbIOTEpaMH, pabOTAIOUIMMH 101 YIPABJICHUEM OINEpalMOHHbIX cucteM Microsoft Windows,
00BbEeTMHEHHBIMHU B JIOKAIBHYIO CETh M UMEIOIIKUMH BbIX0A B IHTEpHET;

— cepBepHOE 000pyJIOBaHME, BKIIOYAIOIIEE, B TOM YHUCIE, HECKOJIBKO CEPBEPOB CEpUU
IBM System X, a Takke BUPTyaJIbHbIE CEpPBEPA, PAOOTAOIIKE M0 YIIPABICHHEM OIEepPaIliOHHBIX
cucreM Calculate Linux, Bkimouennoit B Peectp Poccuiickoro I10, u Microsoft Windows Server
U CITY’)KalllUMU JUTS pa3MEIICHUS Pa3InYHbIX CEPBUCOB U CIYXKO, B TOM YHCIE sl 0OecredeHus
pabotel CYBJl MySQL u MS SQL Server;

— CceTeBOoe KOMMYTAI[MOHHOE 000pyI0BaHKe, obecreunBaromiee paboTy JOKaIbHON CETH,
IpeoCTaBlIeHNe I0CcTyma K ceT Internet ¢ obmieii ckopocthio moakimouenus 10 Mour/cek, a
Takke paboty OecripoBogHOrO cerMenTa cetr Wi-Fi B moMmeneHusx AKaieMuu;

— HHTepakTHUBHBIC HH(OpMaLOHHBIE KHOCKU «UHDOY;

— MpOorpaMMHBIE U amnmapaTHbIe CPEACTBa Ui MPOBEJACHH BeOMHAPOB, KOH(epeHuil u
TEJIEeMOCTOB, B TOM 4HCIIe, IMOANKUCKA HAa YCIyTd CepBUCa BHJICOKOH(pepeHlcBa3n iMind,
BHyTpeHHss1 ATC AkanemMun 17 OpraHu3aluy TeleKoH)epeHIIHA.

9. METOAUYECKHUE MATEPUAJIbI

Metoanueckoe nocobue «MeTtoauyeckre peKOMEHIAIMK 0 OpraHU3alMy MPAKTUKHU T10
nporpaMMaM BBICHIETO0 00pa30BaHUsA», U3JaHHOE 10 peleHno HayuHo-MeToIM4ecKoro coBera
I'OY BO KPAI'CuY (21.03.2018 Ne 6), B KOTOpOM JaHbl PEKOMEHJALMU 110 OpraHMU3aLUU U
IPOBEICHUIO NMPAKTUKU O0YyYarolMXcs MO HporpaMmam Bbiciiero obpaszosanus B ['OY BO
KPAI'CnY. Ilocobue conepX HUT HEOOXOJUMbIE CBEIEHHS IO OpraHu3allii MPaKTUK
oOyuaromuxcst B 'OY BO KPAI'CuY B coorBerctBum ¢ tpedoBanusmMu @I'OC BO, a Taxxe
HOPMBI M TIpaBUiIa 0POPMIICHHS JOKYMEHTAIMH MO0 OPTaHU3AIMH MTPOXOKICHUS MPAKTHKH U €€
pe3yIbTATOB.
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