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BBEJAEHUE

Pabouast mporpamma MpoU3BOJICTBEHHOW MPAKTHKU: MPEANUIIIIOMHAs TMpaKTuka (manee —
MIPOU3BOJICTBEHHAs] NPAKTHKA, MPAKTUKA) SIBISIETCA CTPYKTYPHBIM KOMIIOHEHTOM OCHOBHOM
npod)eCCHOHAIBHON 00pa30BaTEIbHOM MpPOrpaMMbl 1O HampapieHuro noarotoBku 46.03.02
JloKkyMeHTOBE/IeHUE U apXUBOBE/ICHHUE.

[IporpaMma npeaauIuIOMHOM HPAKTHUKU COCTaBJI€HA B COOTBETCTBUHU C:

[TporpaMMa IpaKTHKU COCTaBICHA B COOTBETCTBUU C:

- @denepanibHOTO TOCYAAPCTBEHHOTO 00pa30BaTENBHOTO CTAaHAApPTa  BBICIIETO
0o0pa3zoBaHusl MO HampaBiieHHIO MOAroTOBKH 46.03.02 JoxymeHTOBEAEHUE U apXHUBOBEJICHHUE,
yTBepkaeHHbIH [Ipukazom MunucTepcTBa oopazoBanus u Hayku Poccuiickoit denepanuu ot 29
okTsa0pst 2020 1. No 1343;

- [Tpukazom Munob6puayku Poccun Ne 885, Munmnpocsemenus Poccuu Ne 390 ot
05.08.2020 «O npakTHYECKOM MOATOTOBKE 00yUaIOIIUXCS,;

- [Tpuxazom Muno6pnayku Poccum «OO0 yTBepkA€HHM MOpsIKAa OpPraHU3alUU U
OCYILECTBIICHHS] 00pa30BaTEIbHON ACATEIBHOCTH MO0 00pa30BaTEIbHBIM IPOrPaMMaM BBICIIETO
oOpa3oBaHusi — TmporpamMmaMm 0OakajaBpuaTa, MpOrpaMMaM CIEMUAIUTETa, MpOorpaMMmaM
maructparypa» ot 06.04.2021 Ne 245;

- yaebOnoro iana 'OY BO «Komu pecnybnukaHcKas akageMus TOCyAapCTBEHHOM
CIyOBbl W ympaBieHus» 1o HarpasieHuto 46.03.02 JIoKkyMEHTOBEIEHHE W apXUBOBEICHUE
(YpoBeHb OakanaBpuara) HaIlpaBJIECHHOCTh (mpoduib) «OpraHu3aloHHOE u
JOKYMEHTAIMOHHOE O0eCIieueHre YIPaBJICHUs OpraHu3anueny;

- [Tpodeccuonanpupiii ctanaapT «CrneuuagucT MO YHPaBIECHUIO JAOKyMEHTAI[MeH
OpraHHu3alny, YTBEPKIAEHHBIA MpUKa3oM MHHHCTEpPCTBA TpyAa M COIMAIBHOM 3allUThI
Poccuiickoit ®eneparun 10 mas 2017 1. Ne 416H.

- nokansHbIMH akTamMu ['OY BO KPAI'CuY.

1. OBIIIAE CBEJEHUS

1.1. Bua npakTHUKM: TPOU3BOJACTBEHHAS.

1.2. Tun npakTHKM: OpEIIUIIIIOMHAs.

1.3. Cnioco0b1 1 (popMBbI POBEAECHUSA

Cnoco0bl MpoBeleHUs: CTallMOHAPHAS U BBIC3/THAS.

@opMbl MPOBEIEHHS: TUCKPETHO: MTyTEM BBIICIICHUS B KaJICHIapHOM ydeOHOM rpaduke
HENIPEPBIBHOTO TIEPHOa Y4eOHOTO BPEMEHU JIJISl IPOBEACHHUSI MPETUTIIIOMHOMN TPAKTHUKH.

B unauBuayanbHOM mMOpsAKe Uisi OOYyYarOIIMXCS HAa OCHOBAaHUHM JUYHOTO 3asBICHUS
MOKET OBITh YCTaHOBIEHa (opma MpOBeNeHUS MPEIAUILIOMHON MPAKTHKU TUCKPETHO: MyTeM
YyepeOBaHUS B KaJIEHIApHOM y4eOHOM rpaduke mepruooB yueOHOTO BpeMEHHU IS TPOBEICHUS
MPEIIUTUIOMHON TMPAKTUKH C TEPUOAaMH y4eOHOTO BpEMEHU ISl TPOBEICHUS TEOPETHUYESCKHIX
3aHsaTHA. B gaHHOM cnmywae  (opMmupyeTcs HMHAWBHIYaNbHBIM TpaduK MPOXOXKICHUS
MPEUTUTUIOMHON TTPAKTUKH.

Jnst oOygaronuxcst 1Mo 3a09HOM (opMe OOydeHHsI CPOKH MPOXOXKIACHUS TTPEAAUTLIIOMHOM
MIPAKTUKH YCTAHABIMBAIOTCS B TIEPHOJ TIOCTIC OKOHUYAHUS MOCIIEAHEH yIeOHO-9K3aMEeHAIIMOHHON
CECCHU JI0 Havaja CIEIYIOIEH TPaKTUKH.



1.4. MecTO NPpaKTHKHU B CTPYKTYpe 00pa30BaTeIbHON NPOrpaMMbl.
[IpennumiioMHass  mpakTUKA BapUATUBHOU
npodeCCHOHAIBHON 00pa30BaTeIbHON TporpamMMBbl U peanu3yetcs B bioke 2 «lIpakTukmy.

OTHOCHUTCI K JacTH OCHOBHOI1
1.5. O6bemM nmpakTuKH: 00IMKK 00BEM MPAKTHKU COCTaBiseT 3 3adeTHBIX enuHulil (108

1
aKaJEeMUYECKIX YacoB) — 2 HEJIENH .

2. HIEPEYEHb IIVTAHUPYEMBIX PE3YJIBbTATOB OBYUYEHUA ITPU
MMPOXOXKXIEHUU ITPAKTUKU

[TpoxoskaeHre NPaKTHKH HalpaBJICHO HA (OPMHPOBAHUE CIEAYIONIMX YHHBEPCAIBbHBIX,
00menpodeccHoHaTBHBIX U MPOPECCHOHATBHBIX KOMITETEHIINI U HHAXKATOPOB UX JIOCTHKCHUA,
3asBJICHHBIX B 00Pa30BaTeIbHON IPOTpaMMe

1) yHuBepcaibHBIE:

HaumenoBan | ®opmupyembie Koa n Coaepixanue

He KaTeropuu | KoMmmnereHuuu (Ko, HAaHMeEHOBaHMHeE HHIUKATOPA

(rpynmnsbi) HAaHMeHOBaHMHeE HHAUKATOPA JOCTHKEHHUI

KOMIIeTeHIMA | KOMIIETeHINH) JMOCTHKeHU I KOMIIEeTeHIH i

KOMIIEeTeHI M

Cucremaoe u | YK-1. Cnocoben VK-1.1-1. VK-1.1-1.3-1. 3naer

KPUTHYECKOE OCYULIECTBIISITh [TOUCK, OcymecTBisieT OCHOBHBIE METOJIBI

MBIIIJICHUE KPUTUYECKHUI aHAIN3 U IIOHCK KPUTHUYECKOrO aHaIu3a 1
CUHTE3 UH(pOpMAITUH, HE0OX0IMMO OCHOBBI CHCTEMHOI'O
MIPUMEHATh CUCTEMHBIN uH(pOpMAaInH, IOJX0Ja KaK

moaxod AJid pCuICHUA OInupasChb HA O6HICHayT-IHOF0 METOJa

TOCTABIICHHBIX 3a7a4 pe3yIbTaThI VK-1.1-1.Y-1. Ymeer
aHanu3a aHaJIM3UPOBATh 3a/1auy,
IIOCTaBJICHHOMN UCIIOJIb3YsI OCHOBBI
3a/1aun KPUTHUYECKOrO aHaIu3a 1
CHUCTEMHOT0 ITOAX0a
Pazpaborkam | YK-2. CriocoGen YK-2.1-2. YK-2.11-2.3-4. 3naer
peanu3anus ONPENENATh KPYT 3a/1a4 B Bribupaer OCHOBHbBIE HOPMATHUBHO-
IIPOEKTOB paMKax MMOCTaBJIEHHOM 1IeJI | ONTHUMAaJIbHbIE MIPaBOBbIE IOKYMEHTHI,

Y BBIOMPATh ONTUMAJIbHbIC
CMOCOOBI UX PELIeHHUS,

CIOCOOBI PeLIeHUs
3aa4, UCXO/Is U3

pErIaMEHTHPYIOIINE
IIPOLIECC MPUHATHUSA

' B coorBercTBEM C mpukazoM MunroOpHayku Poccum ot 06.04.2021 Ne 245 «O6 yrBepxkaenuu Ilopsnka
OpraHM3alMi M OCYIIECTBJICHUS 00pa30BaTEIbHONW NESATENBHOCTH 10 00pa3oBaTeNbHBIM IPOrpaMMaM BBICIIETO
oOpazoBaHust - mporpaMmaM OakajaBpuaTa, NporpaMMaM CIEHUaJIWTeTa, MpPOrpaMMaM MarhcTparype»: I. 16
BennunHa  3a4eTHOM  eOUHHMIBI  yCTaHABIMBAaeTCS 00Opa3oBaTeNbHOM  OpraHW3allMel  CcaMOCTOSITENIFHO B
ACTPOHOMMYECKUX WJIM aKaJeMHYeCKHX dJacax (IpH BeJUYMHE akageMudeckoro yaca 40 mim 45 MHMHYT) B mpezenax
oT 24 1o 30 acTpOHOMHMYECKHX YaCOB.

YcTaHOBIIEHHAS OpTaHU3AIMEeH BEIMYNHA 3a4€THON €TUHHIIBI ABJISIETCS €IMHON B paMKaxX y4eOHOro IIaHa.

B cootBerctBmm ¢ 1. 16 «Ilopsgka opraHuM3alil W OCYIIECTBJIEHHS 00pa30oBAaTENbHOW MAEATEIBHOCTH IIO
00pa30BaTeNFHBIM ITPOrpaMMaM BBICIIETO 00pa3oBaHMA - IIporpaMMaM OakajaBpuaTa, MporpaMMaM MarucTpaTyps»,
(ytB.pemeHreM YueHoro coBeta ot 17.06.2022 Nel2): BenndmHa 3a4eTHON €TUHHIBI yCTaHABINBaeTca AKageMueit
CaMOCTOSATENIFHO M COCTaBIISET 24 acCTPOHOMHUYECKUX YacOB WIH 36 akaJIeMHYECKUX YacOB IPH MPOJOIDKUTEIHHOCTH
akageMudeckoro yaca 40 MUHYT.



HUCXOJS U3 ACHCTBYIOIINX JEUCTBYIOLIUX pellIeHUI B KOHKPETHOU
MPaBOBBIX HOPM, MPaBOBBIX HOPM, MpeAMETHOM 00J1acTH
HMMEIOIIHUXCS PECYPCOB U HAMEIOINXCS VK-2.1-2.V-3. Ymeer
OTpaHUYCHUHN pecypcoB u BBIOMpATh ONTUMAIIbHBIE
OTrpaHUYEHUN peLIeHUs UCXO01d U3
JIEHCTBYIOIIUX IIPABOBBIX
HOPM, UMEIOIINXCS
pPECYpPCOB 1 OTrpaHUYECHUIN
Oxonomuueck | YK-10. Cnocoben VK-10.1-3. VK-10.1-3.3-1. 3naer
as KyJabTypa, B | IpuHUMAaTh o00cHOBaHHbIe | Mcmonb3yer OCHOBHBIC (PTHAHCOBBIC
TOM YHCJIE SKOHOMUYECKHE PEIICHUS B | (PMHAHCOBBIC OpraHu3aIvu u
dbuHaHCOBas Pa3TUYHBIX 00JIACTSIX WHCTPYMEHTHI JUIsl | IPUHLIMIIBI
rPAMOTHOCTh | )KU3HEJIEATEIbHOCTH YIPABJICHUS B3aMMO/ICHCTBHS C HUMH,
JINYHBIMA OCHOBHBIC (DHHAHCOBBIC
(uHaHCaMH, WHCTPYMEHTHI U
KOHTPOJIUPYET BO3MO>KHOCTH HX
COOCTBEHHEIE HCITOJIB30BAHUS IS

YKOHOMHUYECKHUE U
(buHAHCOBBIC
pUCKH

JOCTHOKEHUS
(bUHAHCOBOTO
OJsiaromnosyuus

YK-10.1-3.Y-1. Ymeer
HI0JIb30BATHCS
UCTOYHHUKAMU
UH(pOPMALIMK O TIpaBax u
00513aHHOCTAX
noTpeOuTeNs
(MHAHCOBBIX YCIYT,
aHATM3UPOBATH YCIIOBHUS
(MHAHCOBBIX MPOJIYKTOB
¥ TIOJIOKEHUS IOTOBOPOB
¢ (MHAHCOBBHIMU
OpraHu3alUsIMU

2) obmenpodeccruoHaabHbIe

dopmupyemMble Kon n Coaepixanue MHHANKATOPA
KOMIIETEHIUH (KO, | HAUMEHOBAaHHE AOCTHKEHUH KOMIIETeHIHH
HAHMMEHOBaHHUe HHAUKATOpPA
KOMIIETEHI[UH) JOCTHKEeH Ui
KOMITeTEeHI U
OIIK-3. Cniocoben OIlK-3. -1 OIIK-3.1-1.3-1. 3naer nytu
HNPUMEHATH TEOPETUIECKHE NPpUMCHACT HCIIOJIb30BaHUs TEOPETUUECKUX 3HAHUN
3HaAHUA Ul PELICHUs TEOPETUIECKNE U METOJIOB MCCIIEI0BAHUs Ha IIPAKTUKE.
IIOCTaBJICHHBIX 3a/1a4 B SHaHHUA JJIA OIIK-3.11-1.Y-1. YMmeeT ucnonb3oBaTh
o0JacTu TOKyMEHTOBe/leHus | PCIICHUs TEOPETUYECKUE 3HAHUS U METO/bI
Y apXUBOBEICHUSA ITOCTaBJICHHBIX HCCJIEIOBAHUS HA IPAKTUKE
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3a7a4 B o0yacTu
JIOKYMEHTOBE/ICHUS
Y apXUBOBEICHUS
OIIK-4. Cniocoben OIlK-4. -1 OIIK-4.11-1.3-1. meet 6a3oBbIc 3HAHUS
UCTIOJIb30BaTh 0a30BbIC UCIOJIB3YET B 001acTH MH(OPMAITHOHHBIX
3HaHMA B 00IACTH 0a30BbIC 3HAHHMA B | rexpomoruit (IIporpaMMHbIe IPOLYKTHL
uH(OPMAIIMOHHO- obnactu WCIIOb3YyEMBIE B YIIPABICHUHU
MH(pOPMaIMOHHO-
KOMMYHHKAI[MOHHBIX KOMMYHHKAIHOHH JIOKYMEHTaMH )
TEXHOJIOTUl B cdepe cBoei bix Texaooruii 8 | OIIK-4.M1-1.V-1. YMeer nonb3oBaThCA
npodeccuoHanbHOM cdepe cBoeit 0a30BBIMU 3HAHUSMU B 00J1aCTU
JESITeIIbHOCTH npoEeCCHOHANBHO | MH(POPMALMOHHBIX TEXHOJIOTHI
# JIEATENLHOCTH (IporpaMMHbIE ITPOITYKTHI,
KCIIOb3YEMBIE B YIIPABICHUU
JIOKYMEHTaMHu )
3) npodeccuoHaIbHbIC
Kox u | Koxg " HauMEHOBaHHe uHaukaropa | OcHoBaHue
HaNMMeHOBaHUe nocrmkenus K (mpodcranmapr)
K Nuaukaropsr (U) PesyabTaTsl 00ydeHus
PO)
IK-1. I[IK-1.1-1 T1K-1.1-1.3-1. 3unaer | 07AIMUHUCTPATHBHO-
CnocobeH UCIIONIBL3YET MpaBUiia | MpaBuiIa IIOATOTOBKH | yNpaBJieHYecKas "
OCYIIECTBIISATh MOJTOTOBKH YIPABJIEHYECKUX opucHas
OpraHu3aIHIo yIpaBIeHYECKUX JIOKYMEHTOB W BEJICHHUS | 1eATEJbHOCTH
JOKYMEHTUPOBAHUS | TOKYMEHTOB U | ACJOBOM MEPENuCKu 07.002 Croenuaiuct 1mo
YIPaBJICHUECKOU BEICHUA nenoson | [IK-1.M-1.Y-1.  VYmeer | OpraHUu3alMOHHOMY U
NeSATeTbHOCTH B | MEPEIHUCKHU WCIIONB30BaTh TpaBWia | JOKYMEHTALMOHHOMY
OpraHu3aIu MTOITOTOBKH obecreueHuno
YIPABJICHUYECKUX YIIPABJICHUS
JOKYMEHTOB W BEJICHHS | OpraHU3aluen
JIEJI0BOY MEPENUCKH.

3. COAEPKAHME IPEIMIVIOMHOM MPAKTUKH

Llenn nmpakTukM — SBJISETCS BBINOJIHEHHE BBITYCKHOW KBaTM(pUKALMOHHONW paboThI, B

TOM uyHcie cOop, cucTeMaTH3alMs M O0OOIIEeHHE TMEePBUYHBIX MAaTEpHUaIOB IO BOIPOCAM,
pa3pabaTbiBaeMbIM OOYYAIOIIMMCS TPH BBIMOJIHEHUH BBITYCKHON KBAIM(UKAMOHHONW pabOThI
OakanaBpa (0akazaBpcKoil paboTEI).
3agauu NpPaKkTHKHU:
— TO3HAKOMHUTHCS ¢ O0BEKTOM MPEITUILIOMHON MPAKTUKHA U H3YYHTH €T0;
— 3aKpenuTh obecrieueHus

HaBBIKM pabOTBI B CchOyk0ax JOKYMEHTAI[MOHHOTO

yIpaBIeHUS;



— 3aKpenuTh HABBIK IO COCTABICHUIO W O(QOPMIICHHIO Pa3HBIX BHIOB JIOKYMEHTOB,
UCTIOJIB3YEMBIX B ONICPATHBHOM NIEATEILHOCTH OpraHW3allld, C MPUMEHEHHEM KOMITBIOTEPHOM
TEXHUKU ¥ HHOOPMAIIMOHHBIX TEXHOJIOTHIA;

— 3aKpenuTh HABBIK HCIIONB30BATh IpPABWIa OpPraHM3AlMU BCEX 3TaloB pabOTHl ¢
JTOKYMEHTaMH, B TOM YHCJIC apXUBHBIMU JOKYMEHTaMHU, Ha TIPAKTHKE;

— 3aKpenuTh HAaBBIK HCIOJB30BAHUS HA TIPAKTUKE TEXHUYECKUX CPEACTB B
JOKYMEHTAITMOHHOM OOECTICYeHUHN YIIPABICHHS U apXHUBHOM JIEJIE;

— 3aKpenuTh HAaBBIKM CAMOCTOSTEIBHOHW pabOThl C pa3IMYHBIMH HCTOYHUKAMHU
uHpopManuy,

— co0park, CUCTEeMaTH3UPOBATh U 00padOTaTh (PaKTHUECKUI MaTepHall M0 OpraHU3aIiH
— 0a3e MPaKTUKHU ISl BBITOJHEHHUS BBITYCKHON KBAIM(DUKAIMOHHOM PabOTHI;

— 3aKpenuTh HABBIK BBISABISATH M OTOMPATh JOKYMEHTHI ISl HAIMCAHHS BBITYCKHOM
KBTI (UKAIIMOHHON PabOTHI,

— M3YYHTh METOJMYECKHE, HHCTPYKTHBHBIC U HOPMATHBHBIC MAaTEPHUAIBI, CICIUATBHYIO
JUTEPATypy MO TEME BBITYCKHOW KBaTH(PUKAIIMOHHON pabOTHI.

9Tanbl MPOXO0KIACHUS l'[pe)IIlI/IHJIOMHOﬁ NMPaKTUKHU:

Ne HaumenoBanue
Coaepxxanue 1 BUAbI padoT
/I | JITANOB NMPAKTHKHU
1 | Opranusanuonno- —corjacoBaHne 0a3bl TPAKTHKH C  PYKOBOJUTEIEM H

IIOArOTOBUTEIbHBIN 3aBeyIOIMM Kadenapoi;

—OJIy4eHHE HEOOXOIUMBIX JOKYMEHTOB JJs MPOXOXKIACHUS
IIPAKTUKHU (HAaIpaBiIeHUE HA MPAKTUKY, 10TOBOpP, JHEBHUK);

— OpraHu3allMOHHOE cOoOpaHMe, O3HAKOMJICHHE C LEJSIMH,
3ajjauaMM, COJEp)KaHUEeM MPAKTUKU, MHCTPYKTaX IO (opmam,
00BEMY U BuZaM paboT;

— COCTaBJIEHHE U COIJIaCOBaHHE MHIAMBHUAYAIBLHOI'O 3aJaHMS IS
MPOXOXKIECHUS IPAKTHUKH,

— MHCTPYKTaX IO TEXHHMKE OE30MacCHOCTH, MPOTHBOIIOKAPHOM
0e30macHOCTH, OXpaHe TpyAa W IPaBUIAM BHYTPEHHEIO

pacnopsiika
2 | MccnenoBarenbekuii | — u3ydeHHe OPraHU3AIlMOHHON CTPYKTYPhl OpraHu3aliid — 0a3bl
NpakKTUKK ¥ (QYHKIMOHANBHBIX  CBsI3eH  MexaAy  ee
NOJIpa3CIICHUSIMU;
— M3y4YeHHE HOPMATUBHOM MpaBOBOM 0a3bl, periaMeHTUPYIOLIeH
NeSATeNIbHOCTh ~ OpraHM3alMi  —  0a3bl  NPaKTHUKU U

JIOKYMEHTAIMOHHOE 00ecrieyeHne B Hell;

— BBINIOJIHEHNE MHIUBUYaJIBHOIO 3a1aHUs

3 | IIpon3BOACTBEHHBIH | —yuacTHe B JEATENLHOCTH CTPYKTYPHOTO —TOJPA3IENeHUs
OopraHu3ani — 0a3bl NMPAKTHUKH B COOTBETCTBUH C IUIAHOM U
WHIUBUAYAIBHBIM 3aJaHUEM Ha IIPAKTHKY;

— BBIIIOJIHEHUE  IIOPYYEHHM  PYKOBOAUTENS  IMPAKTUKH  OT
opranuzanui — 0a3bl MPAaKTUKM (KaK MpPaBWIIO, B 33JaHUSX,
CBS3aHHBIX C (PYHKIIMOHAIbHBIMU OOS3aHHOCTSIMH, 00pabOTKOM
UH(pOpMaIKH, TOATOTOBKON TOKYMEHTOB U T.I1.);

— MOJIYY€HUE TEKYIIEeH aTTeCTalluu




4 | 3aKTIOYHATEIBHBIN —cucreMaTn3anus W 0000IIeHHe COOpaHHOTO (aKTHUYECKOTO
Marepuaia B COOTBETCTBHH C 3a7a4aMH MMPAKTHKH;

—aHanu3 1pobiieM, UMEBHIMX MECTO B IEPHOJ MPOXOKIECHUS
NPAKTHKH,

— o(hopMIICHHE JTOKYMEHTOB, MOATBEPKIAIOIINX POXO0XKICHHUE
NPAaKTHKK, B TOM 4YHCJE IIOJyY€HHE OT3bIBA PYKOBOIMTEIIS
NPAKTUKK OT OPraHU3aliK — 0a3bl IPAKTUKU.

MecTo npoBeneHus (0a3a) NPaKTUKU:

MectoMm (6a30if) mpoXokIeHUS MPEIAUIITIOMHON MPAKTHUKU SIBISETCS OpPraHu3alus TON
WIM WHOM oTpaciu, cdepbl AedareIbHOCTH (B TOM UHCIIE€ Hay4YHO-HCCIEI0BATEIbCKOM),
OpraHU3aIMOHHO-TIPaBOBOM (popMBI U HOPMBI COOCTBEHHOCTH, YUPEKACHHUE, TOCYAapCTBEHHBIN
OpraH WM OpraH MECTHOT'O CaMOYIIPABJICHHUS.

[TpenaumuioMHas IpakTUKa MOXET MPOBOJIUTHCS B CTPYKTYpPHBIX nojpaszaeneHusix 'OY
BO KPAI'CnYV.

MeTtoanyeckue yKa3aHusl 110 BbINOJTHEHHIO MHANBUAYAJIBHOIO 3aJaHNs:

Ha  opraHu3anmOHHO-NOJArOTOBUTEIBHOM  3Tale  NPEAJUIUVIOMHOM  HpPaKTUKU
o0yyaroiemMycs COBMECTHO C PYKOBOJUTEIEM HE00X0AUMO cOpPMYIHPOBATh UHIUBUAYAIbHOE
3aJlaHKe, UCXOsl U3 TeMbl BBIITYCKHON KBAIN(UKALMOHHON pabOTHI.

WunuBuayabHOE 3aJaHUE JOJDKHO Oa3MpOBAThCS HA CIEAYIOUIMX 3JIEMEHTaX:

1. BwiOop o00BeKkTa UCCIEIOBAaHHS B COOTBETCTBHM C TEMOH  BBITYCKHOM
KBaJIM(DUKALIMOHHOM paboTHl.

2. AKTyanu3aiuio IiaHa BbIITYCKHON KBaTU(PUKAMOHHON pabOTHI.

3. Coop u cucremaTu3anus (paKTHIECKOro MaTepualla 1o opraHu3aluu — 6a3ze NpakTUKU
B COOTBETCTBHH C TEMOM BBITYCKHON KBaJTU(PUKAIIMOHHON paboThI.

4. ITpoBeieHue aHAIUTUYECKON paboThl — 00paboTKa COOpaHHOTO MaTepuana.

5. IlogOop u u3yuyeHHe METOAMYECKHX, UHCTPYKTHBHBIX U HOPMATHBHBIX MaTepHasoB,
CrHeMaIbHOM JTUTEpaTyphl [0 TeME BBITYCKHOW KBATM(PHUKAIIMOHHON paboThI.

4. ®OPMbI OTYETHOCTHMU 110 ITPAKTUKE

dopmaMy OTYETHOCTH I10 MMPAKTUKE SABISIOTCA:

— 0ohOpMJICHHBI THEBHUK MPAKTUKH, BKJIIOYAIOIINN HAMpaBlICHHE HA TMPAKTUKY U
KaJNeHJAapHBI  TUTAH  BBIMOJHEHHOW  pa0oOThl,  BKIIOYAIONIUN  OT3BIB-XapaKTEPUCTHKY
PYKOBOAMTENSI OT OpraHU3aliu — 0a3bl MPAKTHKH, OT3BIB (3aKIIOYEHHE) PYKOBOJIUTENS OT
Kadenpsr;

—  COOpaHHBIA U CTPYKTYPUPOBAHHBIA MaTepuas, COOpaHHBIN B MPOIECCE MPOXOKICHUS
MPaKTUKU ¥ HEOOXOIUMBIH ISl BBIMTOJTHEHUS BBITYCKHON KBATU(PUKAIIMOHHON PaOOTHI.



5. ®OHJ1 OHEHOYHbLIX CPEJICTB

®DoH/T OLIEHOYHBIX CPEJCTB IS MPOBEACHUS MMPOMEKYTOUYHON aTTeCTallud 00YyJaIOmUXCs

110 IIPaKTUKE BKIIIOYACT B cebs:

— OINKMCAaHME II0KA3aTee M KPUTEPUEB OLICHMUBAHMSA KOMIICTCHUMN Ha Pa3IM4HBIX

sTanax ux HOpPMUPOBAHHUS;

—  TUIOBBIC KOHTPOJBHBIC 3aMaHUs (BOMPOCHI), HEOOXOMUMBIC IJI OICHKU 3HAHUM,

YMEHUH, HAaBBIKOB M (WJIM) ONBITA JEATEIBHOCTH, XapaKTEPU3YIOUIUX ATaIbl (HOPMUPOBAHHSA

KOMIIETEHIIMI B IPOIIECCE OCBOCHUS 00pa30BaTeIbHON MPOTPAMMBIL;

- OIMMCAHUE KPUTCPUCB OLICHUBAHW OCBOCHUS ITPOrpaMMBI IIPAKTUKH.

5.1. Onucanue noka3arteeil M KpUTepUeB OLIEHUBAHUS KOMIIETEHIMA HA Pa3IMYHBIX

Tanax ux ¢popmMupoBaHusi

Koa xomnerennuu

Buabl onieHOYHBIX
3aaHui

Cojaep:kaHue OIEHOYHOTI0 32 JaHUS

YK-1. Cnocoben
OCYIIECTBIISATH TIOUCK,
KPUTUYECKHI aHAIN3 U
CHHTE3 HH(pOpMaINH,
HNPUMEHSATh CUCTEMHBIH
MOJIXO/1 JUIsl PELICHUS
NIOCTABJICHHBIX 33134

1. Benenue qHeBHHKA
IO MPAKTUKE

2. Tekymas
aTTeCcTalus

3. XapakTepHucTHKa ¢
0a3bl MPaKTHKU.

4, @®aKTOIOrMYECKUN
MaTepua.

5. CobecenoBanue ¢
PYKOBOJHUTEIIEM
MIPaKTUKHU OT Kaenpsl
(Hay4HBIM
PYKOBOJHUTENEM )

1. Ocy1ecTBIATh €XEAHEBHYIO
3aICh BBITIOJHEHHBIX paboT B
JTHEBHMKE 110 IIPAKTUKE B COOTBETCTBUU
C MHIUBUIYaJIbHBIM 33/IaHUEM U
KaJIeHJapHO-TEMAaTUYECKUM IUIaHOM.
2. TlpoiiTu TeKyIIyto aTTeCTAINIO U
HOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTES IIPAKTHUKHU OT
OpraHu3aluy.

3. Tlomy4uTs XapakTepUCTUKY Ha
00yyYaromerocst OT y4pexJIeHHs
(opranu3zanun), Ha 6a3e KOTOPOTO
OpraHu30BaHa MPAKTHUKA

4. TlpeacraButh (paKTOIOTHUECKUM
MaTepHal o UToraM NpakTHKH,
HEOOXOIUMBIHN /ISl HATTUCAHUS
BBIITYCKHON KBaTM(PUKALIMOHHOM
paboThI

5. OTBeTbl Ha TUIIOBBIE KOHTPOJIbHbIE
3aanusi (BOMPOCHI) Ha cOOeCeJOBaHUH

VK-2. Cnocoben
ONpeeNATh KPYT 3ajau B
paMKax IOCTaBJICHHOH LIeTIU
U BBIOMpATh ONTHUMAaJIbHBIE
CHOCOOBI UX PELICHHUS,
HCXOJIS U3 IEVCTBYIOIIMX
IIPABOBBIX HOPM,
UMEIOLINXCS PECYPCOB U
OTpaHUYECHUN

1. Begenue qHeBHHUKA
IO MPAKTUKE

2. Texymas
aTTeCTaIus

3. XapaKkTepucTHKa C
0a3bl MPaKTHKU.

4, ®aKTOIOTHYECKUHI
MaTepual.

5. CobecenoBanue ¢
PYKOBOJUTEIIEM
MIPAKTUKHU OT Kadenpsl
(Hay4HBIM
PYKOBOJUTEIIEM)

1. OcCymiecTBIATh €XKETHEBHYIO
3aIMCh BBITIOJHEHHBIX padoT B
JTHEBHMKE 110 MTPAKTUKE B COOTBETCTBUU
C MHIUBUIYaJIHHBIM 33/IaHUEM U
KaJIeHJapHO-TEMAaTUYECKUM TUIAaHOM.
2. TlpoiiTH TeKymIyto aTTeCcTaIio 1
MOJIyYUTh OTMETKY O HEH OT
PYKOBOJUTES TIPAKTHKHU OT
OpraHu3aIuy.

3. [omyunTh XapakTEpUCTHKY Ha
00yYaromerocst OT YUpeKICHHs
(opraau3zanun), Ha 6a3e KOTOPOTO
OpraHu30BaHa MPAKTHUKA
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4. [IpencraBuTh aKTOIOrMUESCKHIMA
MaTepua o UToraM MpakTUKH,
HEOOXOTUMBI TSI HATUCAHUS
BBIITYCKHOH KBaJIM(PUKAITMOHHOMN
paboThI

5. OTBeThl Ha TUTIOBBIE KOHTPOJIbHbBIE
3a/1anust (BONPOCHI) HA coOeCeJOBaHUHU

YK-10. Criocoben
NpUHUMATh 000CHOBaHHBIE
SKOHOMHUYECKUE PEIICHUS B
pa3IMYHBIX 00JIaCTIX
KHU3HEICATEIIEHOCTH

1. Benenue nHeBHUKA
IO MPAKTUKE

2. Texymias
aTTeCcTalus

3. XapaKkTepucTHKa C
0a3bl MPAKTUKH.

4, ®aKTOIOrHYSCKUH
MaTepua.

5. CobecenoBanue ¢
PYKOBOJHUTEIIEM
MPAKTUKU OT Kadeapsl
(Hay4HBIM
PYKOBOJIUTEIIEM)

1. OcCy1IecTBIISATh €XKEAHEBHYIO
3aIKCh BHITIOTHEHHBIX paboT B
JTHEBHUKE IO MPAKTUKE B COOTBETCTBUU
C MHIUBHUIyaJIbHBIM 33/IaHUEM U
KaJICHIapHO-TEMaTHUYECKHUM I1JIAHOM.

2. TlpoiiTH TeKyIIyo aTTeCTAINIO U
MOJIYYUTh OTMETKY O HEl OT
PYKOBOIMTEISI IPAKTHKHU OT
OpraHu3aIuy.

3. [TosrydnTh XapakTepUCTHKY Ha
00y4aromierocst oT yupexaeHus
(opranuzanum), Ha 6a3e KOTOPOTro
OpraHu30BaHa MMPaKTUKa

4. [IpencraBuTh GaKTOIOTHUESCKHIHA
MaTepuai o UToraM MpakTUKH,
HEOOXOIUMBIN JISI HAITUCAHUS
BBIMYCKHOM KBaTU(UKAIMOHHON
paboThI

5. OTBeThl Ha TUTIOBBIE KOHTPOJIbHbBIE
3a1anusi (BOIPOCHI) HA cOOECeJOBaHUH

OIIK-3. Cnocoben
MPUMEHSTh TEOPETUICCKHEC
3HAHUS [Tl pEIICHUS
IIOCTaBJIEHHLIX 3a/7a4 B
00JacTi TOKYMEHTOBEICHUS
U apXUBOBEJICHUS

1. Benenue qHeBHHKA
IO MPAKTUKE

2. Texymas
aTTeCcTaIus

3. XapakTepucTHka ¢
0a3bl MPaKTHKH.

4, DaKTOIOrHYECKUH
MaTepua.

5. CobecenoBanue ¢
PYKOBOJIUTEIIEM
MIPAKTUKHU OT Kadenpsl
(Hay4HBIM
PYKOBOJUTENIEM )

1. OcCy1IecTBIATh €XKEJHEBHYIO
3aMKCh BHITIOJHEHHBIX paboT B
JTHEBHUKE I10 NIPAKTUKE B COOTBETCTBUU
C MHIUBUIYaJIbHBIM 33/IaHUEM U
KaJIeHJapHO-TEMAaTUYECKUM TUIaHOM.
2. TlpoiiTu TeKyIIyo aTTeCTAINIO U
MOJIyYUTb OTMETKY O HEH OT
PYKOBOIMTENS IPAKTUKHU OT
OpraHu3aluy.

3. [TosnyunTh XapakTepUCTUKY Ha
00yyYaromerocs OT y4pexJIeHHs
(opranuzanun), Ha 6a3e KOTOPOTO
OpraHu30BaHa MPAKTHUKA

4. [IpencraButh akTonOrMuecKuit
MaTepHal 1o UToraM MpakTHKH,
HEOOXOIUMBIN IS HalTUCaHUS
BBIITYCKHON KBaTM(PUKALIMOHHOM
paboThI

5. OTBeTbI Ha TUIIOBBIE
KOHTPOJIbHBIE 33/1aHUs (BOITPOCHI) HA
cobeceJOBaHuU

OIIK-4. Cnocoben
UCIIOJIb30BaTh 0a30BbIE
3HaHUA B 00J1aCTH
UH(POPMAIMOHHO-

1. Beneune nueBHUKa
10 IPAKTUKE

2. Texymas
aTTecTanms

1. OCyHIECTBIISITh €KETHEBHYIO
3aMuCh BHITIOTHEHHBIX paboT B
JTHEBHHKE TI0 MPAKTHKE B COOTBETCTBUU
C UHJMBUYAJIbHBIM 33a/IaHHEM U




KOMMYHHKAIIHOHHBIX 3. XapakTepucTuKa ¢ KaJICHJapHO-TEMAaTHYECKUM TUIAHOM.
TEXHOJIOTHH B cepe CBoe | 6a3bl MPaKTHUKH. 2. TlpoiiTu TeKylIyro aTTeCTaIuio U
npodeccuoHaIbLHON 4. ®aKTOIOTUYECKUI IIOJIyYUTh OTMETKY O HEH OT
JeSITeIbHOCTH MaTepHai. PYKOBOJUTENS IPAKTUKU OT
5. CobecenoBanue ¢ OpraHu3aIiu.
PYKOBOJIUTENIEM 3. [Tony4uuTh XapakTepUCTUKY Ha
MPAKTUKH OT Kadeaphl | 00ydaromerocs OT yUpexACHUS
(HAyYHBIM (opranu3zanumn), Ha 6a3e KOTOPOTo
PYKOBOJUTEIIEM ) OpraHM30BaHa MPAKTUKA
4, [IpencraBuTh (HaKTOJIOTHUSCKHI
MaTepHal o UTOraM MpPaKTHKH,
HEOOXOAUMBIN /17151 HAITUCAHUS
BBIITYCKHON KBaTM(PUKAIMOHHOM
paboThI
S. OTBeTHI HA TUIIOBBIC
KOHTPOJIbHBIE 3a/1aHUs (BOIPOCHI) Ha
co0ece10BaHNU
[K-1. Croco6en | 1. Benenue nuesnuka | 1. OcCy1IecTBIATh €XKETHEBHYIO
OCYIIECTBIIATH 0 MPAKTHKE 3aIUCh BBITIOJHEHHBIX padoT B
OpraHW3AIHIO 2. Texymas JTHEBHMKE 110 IIPAKTUKE B COOTBETCTBUU
HIOKYMENTHPOBAHES aTTecrauus C MHIUBUIYaJIbHBIM 33/IaHUEM U
. 3. XapakTepucTuKa ¢ KaJIeHJapHO-TEMAaTUYECKUM IUIaHOM.
YHpaBJICHACCKON 0a3bl MPaKTUKU. 2. IlpoiiTu TeKyIIyo aTTeCTaNIO U
ACATCIIHOCTH B | 4, ®akTomornueckuii | MOJy4UTh OTMETKY O HE# OT
OpraHusanunn Mmarepual. PYKOBOAUTEISI IIPAKTUKH OT
5. CobecenoBanue ¢ OpraHu3aIuy.
PYKOBOJUTENEM 3. [TomyynTh XapaKkTEpPUCTHKY Ha
IIPAKTUKU OT Kaeaphl | 00ydaroLIerocs OT yUpexAeHUsS
(Hay4HBIM (opranuzanun), Ha 6a3ze KOTOPOro
PYKOBOJIUTEIIEM) OpraHu30BaHa MPAKTHUKA
4. [IpencraButh akTonornyeckuit
MaTepHal o UToraM NpakTHKH,
HEOOXOIMMBIN /ISl HAITUCAHUS
BBIITYCKHON KBaTM(PUKALMOHHOM
paboThI
S. OTBeThbI Ha TUIIOBBIE
KOHTPOJIbHBIE 33/1aHus (BOITPOCHI) HA
cobeceJOBaHuU

5.2. TunoBble KOHTPOJILHBIE 321aHUsI (BONPOCHI), HEOOXOAMMBbIE [IJIs1 OLIEHKH
3HAHMI, yMEHUI1, HABBIKOB U (WJIH) ONBITA AeATEJbHOCTH, XaPAKTEPHU3YIOIIUX 3TANbI

¢GopMupoBaHusi KOMIIETEeHIMI B Mpolecce OCBOCHUA 00pa30BaTeIbHOI MPOrpaMMbl

3HaHMsI, YMEHHUS U HABBIKU, MOJIyYEHHBIE U 3aKPEIUIEHHbIE B PE3yJbTaTe MPOXOXKICHUS
NPEIIUIUIOMHON TMPAaKTUKU, MPOBEPSIIOTCS MPU MOMOIIM PACCMOTPEHHUS THEBHUKA MPAKTHKU
(00s13aTeNbHO HAIMYME OTMETKU O TEKYIIEeH aTTecTalliu), XapaKTePUCTUKH C MeCTa MPAaKTUKH, a
TaKXKe BBIIOJHEHUs OOy4yarolMMCsl THUIOBBIX 3afaHUi  (OTBETOB Ha BOMPOCHI) IMpH
co0eceJOBaHNU C PYKOBOJUTENEM MPAKTUKH OT Kadeapbl (HayYHBIM PYKOBOJUTEIIEM).
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TunoBble KOHTPOJIbHBIC BONIPOCHI AJIA 3AIIUTHI 0TYETA II0 TPAKTHKE:

YK-1. Cnocoben ocywecmenamos nouck, Kpumu4ecKkuii aHaiu3 u CcuHmes
UHopmayuu, nPUMEHAMb CUCHEMHBLIL NOOX00 0J151 peueHUus NOCMABIeHHbIX 340ay

1. Kakue uCTOYHUKH (B TOM YMCJIE€ MCTOPUYECKHE) ObUIM MOA0OpaHbI Ui MOATOTOBKU
BBIITYCKHON KBaNH(UKAMOHHON paboThI?

2. I'me ObLIM ONyOIUKOBAHBI TOA0OOPAHHBIE HCTOYHHUKH?

3. JloctaTo4HOE JIM KOJMYECTBO UCTOYHUKOB CYIIECTBYET IO MpoOIeMe HCCIeJOBAHUS B
BBIITYCKHON KBaTH(PUKAIMOHHOM paboTe?

4. Yem, mo BalieMy MHEHHUIO, BBI3BAHO HMEHHO TaKO€ KOJUYECTBA IMOJ0O0PAHHBIX
MaTepuasioB?

5. Kakme 3akoHomatenbHble akThl Poccuiickoit denepamuun B cdepe nHGOpMALMH H
JOKyMEHTaluu, yka3bl 1 pacnopsbkenus IIpesunenta Poccuniickoit denepanuu, noCTaHOBICHUS
[IpaButenscTBa Poccuiickoir ®Penepannu 1o BompocaM HHGOpMAIMM MU JTOKYMEHTALlUU
UCIOJIb3YIOTCSI B U3y4aeMOl opranu3anuu?

6. Kakme mpaBoBble aKTBl (eAepaTbHBIX OPraHOB HCIOJHUTEIBHONH  BIACTH
o0uieoTpacieBoro ¥ BEJAOMCTBEHHOIO XapakTepa IO BOIPOCcaM JOKYMEHTAI[MOHHOTO
obecrnieueHus ynpaBiIeHUs UCTIOIb3YIOTCS B M3y4aeMOi opranuzanuu’?

7. Kakue mpaBoBble aKThl MPABOBbIE aKThl OPraHOB MPEICTABUTEIBHOU H
ucnonHuTeNnbHOM Brnactu PecnyOnuku Komu mo Bompocam JOKYMEHTAI[MOHHOTO OOecreyeHus
YIPaBJICHUS UCIOJIB3YIOTCS B U3y4a€MON OpraHu3aluu?

8. Kakme rocynmapcTBeHHBIE CTaHIAPTHl HA JOKYMEHTAIMIO MPUMEHSIOTCS B U3yYCHHOM
OopraHu3aiuun?

9. Kakme rOCYZapCTBEHHBIE  OOIEPOCCHHCKHE  KJIACCH(PHUKATOPHI  TEXHHKO-
HYKOHOMHYECKOW M COIMATbHONW MH(POPMALUU MPUMEHSIOTCS B U3yYEHHON OpraHu3anmu — 0ase
MPAKTUKU?

10. Kakue NOKyMEHTbI, (YHKLIMOHUPYIOIIHE B OpraHU3aluM — 0a3e NMpaKTHKH, ObUIN
Bamu oToOpaHsb! A1 MOATOTOBKU BBITYCKHOM KBAIU(UKALMOHHONW paboThI?

YK-2. Cnocoben onpedenams Kpyz 3a0au 6 pamkax nocmaegieHHOU ueau u eploupams
ONMUMAanbHble CROCOObl UX peuleHUus, UCX004 U3 OelCmEyIuUX npagoevix HOPM,
UMEIOUUXCA PECYPCO6 U 0ZPAHUYEHU

Kakue cucreMsl fokymMeHTaluu (yHKIIMOHUPYIOT B N3y4aeMON OpraHu3auu?

1. Kakue HopMaTHBHBIE TOKYMEHTHI [0 OpraHU3aIMK YIIPaBIEHYECKOTO TpyJa U OXpaHe
TpyZa HCIOJIB3YIOTCSA B U3y4acMON OpraHu3aluu?

2. Kakue  HOpMaTHBHBIE W  METOAMYECKHE  JOKYMEHThl 10  OpraHHU3aluu
JIEJIONPOU3BOJICTBA UCIIOJIB3YIOTCS B M3Yy4aeMOM OpraHu3anyu?

3. KakoBa cTpyKTypa ynpaBjieHus opraHuzaiuei — 6a3oif mpakTuku?

4. Nmeetcs M B OpraHu3alliy ciyxk0a JTOKyMEHTAIlHOHHOTO 00ecreueH s yIpaBIeHus?
OxapakTepHu3yiTe ee MECTO B YIIPaBIEHUYECKOI CTPYKTYpe OpraHu3alnu — 0a3e MpaKkTHUKU.

5. Umeercs nu cneuuduxka B paboTe ciayKObl JTOKYMEHTAIIMOHHOTO OOecredeHus
YIIPABJICHUS B U3y4aeMOM OpraHu3annun?

6. Kakue mpobGiembl TOKYMEHTAllMOHHOTO OOeCIeYeHHs YIpPaBiIeHHUsS B OpraHU3aluu —
6a3e mpakTuku Bol BeIsIBUIIN?

7. ChopmynupyiiTe npeaaoKeHHs, HapaBIeHHbIE HAa PELICHNE YKa3aHHBIX MPOOIEeM.
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YK-10. Cnocoben npunumamo 000crHosannvie IKOHOMUYECKUE PEUIEHUA 8 PAZTUYHBIX
odnacmax dyncuzHedeamenbHocmu

1. Iocuwuraiite 3aTpaThl, CBI3aHHBIC C HEMPABWILHON OpraHU3aIMe JOKYMEHTO000pOTa
OpraHu3aIiu.

2. PaccumraiiTe 3KOHOMHUYECKYIO I1€1€CO00pa3HOCTh MPOBEICHUS MEPONPUATHH TI0
panMoHaNIM3alUU JEIOPOU3BO/ICTBA.

OIIK-4. Cnocoben ucnonvzoeamsv 06azoevle 3HaHUA 6 obOAAGCMU UHEPOPMAUUOHHO-

KOMMYHUKAYUOHHBIX MEXHO102Ull 8 cghepe ceoell npoheccuonanbHoll OeamenbHOCmu

1. Kakue KOMIbIOTEPHbIE TEXHOJOTUIN MOArOTOBKU TEKCTOBBIX JOKYMEHTOB MMEIOTCS B
opranuzanum — 6aze IpakTUKU?

2. Kakue KOMIIBIOTEpPHBIE TEXHOJIOTMM OpraHW3allid M TOHCKa JOKYMEHTHOM
UHPOPMALIUK UMEIOTCSL B OpTraHU3aIMy — 0a3e MPaKTHKHU?

3. Hcnonb3yloTcst M B OpraHu3anuu — 0a3e MPAaKTUKU KOMIBIOTEpHbIE TEXHOJIOIMU
HOJArOTOBKU TaOJIMUYHBIX JOKYMEHTOB? Eciu 1a, To A1 KaKuX JJOKYMEHTOB OHHM IIPUMEHSIOTCS?

4. Kakue TexHUYECKHE CPEJCTBA UCIOJIb3YIOTCS B OpraHU3alu — 0a3e MPakTHKH UIs
eselt JOKyMeHTallMOHHOT0 00ecrieueH sl YIpaBiIeHNs U apXUBHOTO Jerna?

5. CymectByeT 11, Ha Bamr B3risa, HE00X0AUMOCTh B IPUOOPETEHUH JOTTOTHUTEIHHOM

KOMHI)IOTCpHOI;'I TCXHUKH MW TCXHUYCCKUX CPCACTB JId YJIYUHICHUSA OpraHu3alvi — baze
IPAKTUKU JOKYMEHTAIIMOHHOTO 00eCTieueH s yIpaBiieHus?

6. Mmeercs 1 B opraHu3anMd — 0a3e MPAKTUKH CHCTEMa  DIICKTPOHHOTO
JIOKYMeHToo0opoTa?

7. Kakue mnpoOieMbl B MCIOJIB30BAaHHMM KOMIBIOTEPHBIX TEXHOJIOTHMH, B TOM 4YHCIE
3JIEKTPOHHOT'0 IOKYyMEHTO000pOTa, CYIIECTBYIOT B OpraHu3aluy — 0a3e NpakTUKU?
8. Chopmynupyiite npeanoKeHusl, HalpaBIeHHbIE HAa PELIeHNE YKa3aHHbIX MPOOIeM.

OIIK-3. Cnocoben npumenamv meopemuyeckue 3HAHUA  OlA  peuleHus
nocmaesieHHvIX 3a0au 6 oonacmu 0oKymenmoseoeHus u apxueosedenusn; IIK-1. Cnocooen
ocyuwecmenamey OpeaHu3ayul0 O0OKyMEeHMmMUpOoSaHus YnpaeieHueckoll O0eamenbHOCmu 6
opeanuzayuu

1. Oxapakrepu3yiiTe CcOCTaB CHUCTEM JIOKYMEHTAalHuH, (QYHKIUOHUPYIOIIUX B

OpraHm3aiuu — 6a3e MPaKkTUKH.

2. Kakue NOKyMEHTBHI BXOJAT B CHUCTEMY OpPraHU3AllMOHHO-TIPAaBOBOM JOKYMEHTAllMHU B
n3y4aemMou opranuzanuu’?

3. Kakue mOKyMEHTHI BXOJSAT B CHCTEMY OPraHU3aIMOHHO-TIPABOBOHM JOKYMEHTAIMH B
M3y4yaeMou opraHu3anun?

4. Kakve TOKYMEHTHI BXOAST B CUCTEMY CIPAaBOYHO-UH(POPMAIMOHHON JTOKYMEHTAIIUH B
M3y4aeMou opraHu3anun?

5. Oxapakrtepusyiite opopMIeHHE JOKYMEHTOB B OPTaHU3aINK — 06a3e MPaKTUKH.

6. Nmerotcst i HemoctaTku B odopmiieHnH pekBu3uToB? [IpoaHanusupyiite creneHb
COOTBETCTBUS 10KyMeHTOB TpeboBanusim 'OCT P 7.0.97-2016.
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7. Kakme OnaHkM HCMONB3YyIOTCS B opranusanuu? Oxapaktepusyite 0GhOpMIICHHE
OJIAaHKOB OpraHU3AIMK — Oa3bl IPAKTUKH.

8. Kakue mpobieMbl ¢ opopMiieHHE JOKYMEHTOB CYIIECTBYIOT B OpraHu3amuu — 0aze
MPAKTUKU?

9. ChopmynupyiiTe NpeasioKEeHUs I PEIICHUS JAHHBIX MPOOIIEM.

5.3. Onucanue KPUTEPHUEB OLICHUBAHUA OCBOCHHUSA IPOIrpaMMBbI IIPAKTHKHU

I[J'ISI MMOJIYy4YCHUSA IMOJIOKUTEIILHOMN OLICHKHU II0 pE3yjibTaTaM HpG,Z[I[PIHJ'IOMHOﬁ IIPpaKTUKH
06yqa101u1/11710;1 JOJDKCH IIOJIHOCTBIO BBIIIOJIHUTH IIpOorpaMMy IIPAKTHUKH KW CBOCBPEMCHHO
O(l)OpMI/ITB " IpeACTaBUTH BCC HeO6XOI[I/IMI>Ie JOKYMCHTBI.

5.3.1. Tekymas arTecTanus

Texymias aTrecTanys MPOBOIUTCS PYKOBOJHMTEIEM MPAKTUKH OT OpPTaHU3alMd — Oa3bl
IOPAaKTUKA Ha OCHOBAaHUM JIOOPOCOBECTHOIO BBINOJIHEHHMsI OOydaroUMMCs HOpY4YEeHUH
PYKOBOJIUTENS MPAKTUKM OT OpraHu3aluu — ©O0a3bl MPaKTUKM U COONIIOJICHHsS] IpaBuUIl
BHYTPEHHETO TPYAOBOI'0 PACIOPsAAKa OpraHU3aluu.

5.3.2. [IpoMexxyTOUHasI ATTECTAIUSA

DopMOI TPOMEKYTOUHOM aTTECTALUU 110 MPEIIUIUIOMHON IPAKTUKE SIBJISIETCS 3a4erT.

Iloka3aTensiMu OLICHMBAHUS pPE3YJIbTAaTOB IPOXOKICHUS IPAKTHUKUA M JOCTHUIKEHUS
[IJIAHUPYEMBIX PE3YyIbTaTOB SBIISIOTC:

—  J00pOCOBECTHOE MPOXOXKJICHHE MPAKTUKH C BBINOJIHEHUEM HWHAMBHUIYaJIbHOTO
3a1aHUS;

—  3aI0JIHCHHBIN JHEBHUK IIPAKTUKH, COAEPIKALINUN TTOJIOKUTEIBHYIO XapaKTEPUCTUKY OT
PYKOBOJUTENSA MPAKTUKA OT OpraHu3aluu — 0a3bl NMPAKTUKH 3aBEpEHHas MOAINUCHI0 U, Kak
IIPABUJIO, N1€YAThIO, MOJOKHUTEIbHBIM OT3bIB PYKOBOJIUTEINS IPAKTUKU OT Ka(eapsl;

— coOpaHHBII U CTPYKTYpHPOBAHHBIM MaTepHaj, COOpaHHBIA B MpOLEcCce MPOXOKIACHUS
MIPAKTUKU U HEOOXOAUMBIH JIJIs1 BBITOJIHEHUS BHITYCKHON KBaJIM()UKAIIMOHHOW PaboThl.

— cobecefoBaHME C Hay4yHbIM pPYKOBOJMTEIEM (OTBET Ha THIIOBbIE KOHTPOJIBbHBIE
BOIIPOCHI).

5.3.3. Kpurepun ouneHku
OcBoeHne o0OydaromUMCs TPOTpaMMBbl MPAKTUKK OrleHuBaeTcs mo 100-0amnpHON 1mIKare,
KOTOpasi 3aTeM MpH KOHTpolie B (hopMe 3auéra MepeBOAMTCS B 2-0aUIbHYIO («3aYTEHO» WIIU

«HEC3a4YTCHO ») .

Coomnowenue 2- u 100-6a116101i WiIKA1 OUEHUBAHUA 0CBOCHUA 0OYUAIOUIUMUCA RPOZPAMMDbL
npaKkmuku
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3auer CymmMma 0a/u10B
3ayTeHo 60— 100
He 3aureno Hwuxe 60

Cmpykmypa umozo60ii oyenKu 00y4arouuxcs

Kpumepuu Uu nokazameju oyeHuearusl pesyibmanoe npoxoofcdenu}z npakmuxku

IToxazaTenmu
No Kputepun orieHUBaHHS
(olleHKa B Oaliax)

1 | IlocemaemMocThb 20
2 | CamocrostenpHas paboTta 20
3 Tekymias arrectamus 20

Hmozo 60
4 | IIpomMeKyTOUHBIA KOHTPOJIb 40

Bcero 100

Kpumepuu u nokasamej OyeHUBaAHUusl pe3yibmamaoe 06ylteHlxt}Z 6 pamkKax nocewaemocmu ba3zvl

NpaKmuKu
Kputepuu onieHnBanus [Tokazarenu

(oueHka B baynax)

100% nocenienue 20 6am1oB

100%  mocemienue. HeOosplioe  KOJMMYECTBO  MPOMYCKOB  TO 16 6amnoB

YBXUTEIHLHOM NMPUYHHE.

Jo 30% mporyieHHbIX JHEH TPAKTUKH 12 6amios

Jo 50% mpomyiieHHbIX JHEH TPAKTUKH 8 baoB

Jlo 70% mponymeHHbIX JHEW NPaKTUKU 4 Gaya

70% u GoJiee IPOMYIIEHHBIX THEH MPAKTUKHI 0 GamioB

Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00y4eHus
8 PAMKaX CAMOCMOAMENbHOU padbomuvl 00yUarOWUXCs

Kpurepun onieHuBaHus

Iloxa3arenn
(oueHka B Obaynax)

[TporpaMMa NpakTUKH BBITMOJIHEHA OOYYAIOUIMMCS B IMOJHOM O0BEME;
00yyaroImuics MpU BBHIIOJIHEHUH CaMOCTOATENbHOM pabOThI MPOSBISAET
yMeHHe 000011aTh, aHAJU3UPOBATh U CUCTEMATU3UPOBATH MaTepua;
BIaJ€eT TEOPETHUYECKUMH U  METOJMUYECKUMH MOJAXOJaMH IO
BBITTOJTHCHNUIO MHAWMBUAYAJIbHOT'O 3a1IaHUA

20—15 Gamos

[TporpaMMa MpakTUKHU BHINIOJIHEHA B MOJHOM oOBbeMe; oOyuaromuiics
IpU BBIOJIHEHUU CAaMOCTOSITENIbHOM pPaOOThl MpPOSBISET yMEHUE
0000111aTh, aHATU3UPOBAaTh U CHUCTEMATH3UPOBATh MaTepHal; BIaJeeT
TEOPETHYECKUMU M METOJWYECKMMH TOJIXOJAaMH I10 BBINOJHEHUIO
WHJUBUYaJIbHOTO 3aJaHus, JOIyCKas MOTIPELIHOCTH U HETOYHOCTU B
MCIIOJIb30BaHNUU HEOOXOJMMOI0 HHCTPYMEHTApUs

14-9 Gamnos

[TporpaMMa MpakTUKU BBITOJIHEHA 00YYaIOMIMMCS B HETIOJTHOM 00beMe:
00ydJaronuics NpPOsBISIET HEYMEHHE 000011aTh, aHATU3UPOBATH H

8-0 6autoB
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CUCTCMATU3UPOBATL MaTCpHall; c1abo BJIaACCT TCOPCTUUCCKMMU U
MCTOOAUYCCKUMH TIOAXO0AaMH II0 BBIIOJHCHHIO HWHIAWBUAYAJIBHOI'O

3aJaHusl, JOMYyCKaeT OMMOKM B UCIOJb30BAaHUM HEOOXOAMMOTO
WHCTPYMEHTApHSl.
Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00yueHus
8 pamKax mekyujeu ammecmayuu
Kpurepuu onenuBanus ITokaszarenu
(oreHka B Oayuiax)
OOyuaromuiicss  100pOCOBECTHO U CBOEBPEMEHHO  BBIMOJHAET ArtTtecToBaH

WHIUBUIyaJIbHOE 33JJaHW€ U MOPYYEHHUs] PYKOBOJMTEIS IMPAKTUKU OT
opranuzaiui — 0a3bl MPAKTHKH, COONIONAET MpaBHUJa BHYTPEHHETO
TPYJIOBOTO pacnopsJika OpraHu3alru.

(20-0 6amoB)

OOyuatonuiics Hapymaer TpauK BBIIOIHEHUS HWHIUBUAYAIBHOTO
3a7aHusl, U HEJOOPOCOBECTHO BBINOJHSACT MOPYYCHHUS PYKOBOIHUTEIS
NPaKTUKA OT OpraHu3aluu — 0a3bl MPAKTHKH, HAPYIIAeT IpaBUIIa
BHYTPEHHETO TPY/IOBOT'O PacIopsiIka OpraHU3aIiH.

He arrecroBan

Kpumepuu Uu nokazamejlu OYyeHUusarusl pesyibmamoe O6yll€HM}i

6 pamKax I’lpOM@OfcymOUHOZ/lV ammecmayuu

3aKIIOYUTENbHBIM  3TAllOM  [POXOXKJICHHUST MPEAJUIUIOMHOM TMPAKTUKU  SBISETCA

POMEXYTOUYHas aTTecTalus B (hopMe 3aueTa.

Kpurepun onennBanus [TokazaTenu

(orreHka B Oayiax)

WunuBuayanpHOE 3ajlaHMe 110 TMPAKTUKE BBINOJHEHO U JIHEBHUK 3ayer
NPAKTUKU 3anoiHeH. OT3bIB PYKOBOAMTENS MpPaKTUKU OT Kadenpsl (40 GanoB)
HOJIOKHUTEIbHBIH.
WunuBuayanpHOE 3alaHUEe TI0 TPAaKTHKE HE BBIMOIHEHO. OT3BIB Heszauer
PYKOBOJUTES] MPAKTUKHU OT Kadeapbl OTPULIATENIbHBIN. (0 6ansoB)

6. MIEPEYEHb YYEBHOM JIUTEPATYPHI U PECYPCOB CETU «AHTEPHET»

B kadectBe yueOHOW JIUTEpaTyphl JUISl MPOXOXKJICHHUS MPAKTUKU OOYUYaAIOIIMHCS MOXKET
UCIOJIb30BaTh COOTBETCTBYIOIIME MAaTEpUANIbl MO BCEM YUEOHBIM IMCLUHUIUIMHAM, MPOHIEHHBIM
0 HaIpaBJICHHWs Ha MPAaKTHKYy, a TaKXkKe JUTepaTypy, HEOOXOAWMYIO HJs MOJATOTOBKU

BBIMMYCKHOM KBaTM(UKALMOHHON pabOThl B COOTBETCTBUHU C YTBEPKIECHHOMN TEMOIA.

Ocnognaa numepamypa:

1. KouduneHnuaapbHoe  AEIONPOU3BOACTBO  H

3aIUIIEHHBIN

JJIEKTPOHHBIN

nokymentoobopot / A.I'. @abpuunos, A.C. Aémymkun, T.B. Konnpamosa, H.H. Kynses. — M. :
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Jloroc, 2011. — 452 c. — (Homas yHumBepcuTeTckas OuOnmoreka). — Pexum pocryma: 1o
noamucke. — URL: http://biblioclub.ru/index.php?page=book&id=84996.

2. Kyszuenos, N.H. [{enonpousBoactBo. JIOKyMEHTaIIMOHHOE 00ECTICUCHUE YIIPABICHUS:
crpaB. nocobue / .H. Ky3nenos. - PoctoB v//1: U31-Bo ®enunkce, 2014.

3. Kyznenor, C.JI. CoBpeMeHHBIE TEXHOJIOTHH JIOKYMEHTAallHOHHOTO oOOecreueHus
ynpasnenus: yue6. mocooue / C.JI. Ky3unenos; nox pen. T.B. Ky3nenosoii. - M.: M3naTenbckuii
oM MDU, 2010.

4., Kymuup, O.H.IIlucbmeHnHble JeOBbIE KOMMYHHKanuu: yded. mocobue /
O.H. Kymaup, M. B. Toauka; Komu pecryOonukaHckas akaj. roc. CIyObl W yNpaBIICHUS. —
CrixteiBKap: U3a-80 KPAI'CnY, 2013. - 120 c.

5. TwoxkaBuna, M.A. KoMmmploTepHBIE TEXHOJOTHH MOJITOTOBKHA JOKYMEHTOB: Y4eO.-
metof. mocobue / M. A. TrokaBuna. — CeikteiBKap: [AOY BIIO KPAI'CuVY, 2013. — 166 c.

6. TiokaBuna, M.A. JlokymentoBeaenue : yued.-meroa. nmocodue. U. 1 / U. A. TrokaBuna
; Komu pecnmyOnukaHckas akai. roc. ciayxObl u ympasineHus . - CeikteiBKap : ['OY BO
KPAI'CuY, 2018. - 117 c.

7. TroxkaBuna, M.A. JlokymeHToBeeHue : yueb.-meTo. ocodue. Y. 2 / U. A. TrokaBuHa
; Komm pecnyOnmukaHckas akag. roc. ciayxkObl u ympasineHus . - CeikteiBKap : ['OY BO
KPAI'CuY, 2019. - 155 c.

8. SuxoBas, B.®. [lenmoBas mepenmcka: ydeO.-mpakT. mocodue / B.D. SuKoBas;
BHUUJAL — M., 2007.

9. SukoBuu, II.A. [lenonpousBoacTBo B kKaapoBoii ciyxoOe / LII.A. SakoBud. — M. :

IOnuTHu-/lana, 2015. — 161 C. — Pexum  pgocrymna: o MMOIIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=119021.

Jlonoanumensnan numepamypa:

1. ApacnanoBa, B.A. JlokyMeHTanMmoHHOEe oOecleyeHne yrpaBiIeHUs: Yy4eO.-TIpaKT.
nocoowue / B.A. Apacnanosa. — M.: Hupekr-Menua, 2013 // -
URL: http://biblioclub.ru/index.php?page=book&id=137706.

2. BacunpkoBa, U.B. OcHoBBI nH(pOpMaMoHHBIX TexHOJoTHi B Microsoft Office 2010 /
N.B. BacunbkoBa, E.M. Bacunbkos, /[.B. Pomanunk. — Munck : TerpaCucremc, 2012. — 143 c. :
W1, Ta0II., CXEM. - Pexum JOCTYyTIA: o TTOJIITHCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=111911

3. I'punbepr, A.C. JlokymeHTannonHoe oOecneuenue ympasienus / A.C. 'punbepr,
H.H. I'op6aués, O.A. Myxamerimuna. — M. : FOuutu-/lana, 2015. — 391 c. : ta6xa., rpad., ui.,
CXEMBI — Pexum JOCTyIa: o MOJITTUCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=115031.

4. Nemun, FO.M. [lenonpousBoactso. JlokymeHTannoHHb MeHexMeHT / FO.M. JlemMuH.
— M. ; bepnun : dupexkr-Meaua, 2014. — 205 c. : Tabi., cxem. — Pexxum noctyna: mo moJamnucke. —
URL: http://biblioclub.ru/index.php?page=book&id=253657.

5. UrnatoB, U.A. OcHOBBI Hay4HBIX HcCIeIOBaHUN : ydeO.-meron. mocobue / M. A.
Urnaros, U. A. TrokaBuna ; Komu pecryOiauKkaHCKas akaa. roc. CIyXObl U yHpaBIEHUS . -
CoixteiBkap : 'OY BO KPAI'CuY, 2016. - 133 c.

6. Kazannesa, I'.B. Jlmunbple JOKYMEHTHI: TpeOOBaHHUS K OG(GOPMIICHUIO W 0Opa3Ilhl
nokymeHnToB / I'.B. Kazanmesa. — 6-¢ usn., crepeoturn. — M. : U3natenbctBo «®muHTan, 2017. —
40 C. — Pexum JIOCTyma: o HOJIITUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=103531.

7. Kosuna, E.C. lenonpoussozacteo / E.C. Kozuna. — M. : lupexr-Menaua, 2013. — 27 c. —
Pexxum noctyna: no noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=1414609.
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8. Kymaup, O.H. OCHOBBI TOKYMEHTHPOBAHHUS YIPABICHUYECCKOW MESITEIBHOCTH: Y4eO.
nocobue no crenkypey / O.H. Kymuup, M. B. Kymaup; Komu pecnybnukaHckas akana. Toc.
ciyO0bI 1 ynpasnenus. - CeikthiBKap: U3a-so KPAI'CuY, 2009. - 77 c.

9. Kymnepyk, C.I1. Jlokymentnas aunareuctuka / C.I1. Kymnepyk. — 7-€ u3., cTepeoTHI.
— M. : MzparensctBo «®unmnHTan, 2016. — 258 c. — Pexum pgocTyma: mo MOAINUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=83382.

10. MuxaitnoB, .M. Kak mnpaBuibHO U OBICTPO pa3paboTaTh JTOKYMEHTAIIUIO
npeanpustus / KO.M. Muxaiinos. — M. ; bepnun : [Iupekr-Menua, 2014. — 232 c. : wi1. — Pexxum
nocryna: mo nmoamucke. — URL: http://biblioclub.ru/index.php?page=book&id=253689.

11. IMaxnuua, B.M. IloaroroBka mokymeHTOB cpeactBamu Microsoft Office 2013 /
B.M. [laknuna, E.M. Ilaknuna ; nayd. pea. M.H. O6abkoB ; MunHCTEpCTBO 00pa3oBaHUs H
Hayku Poccuiickoit ®epepanun, Ypanbckuil (QenepanbHbIi YHUBEPCUTET WM. IE€PBOTO
[Ipesunenta Poccun b. H. Enpumna. — EkarepunOypr : MW3parenbcTtBo Ypanbckoro
yauBepcutera, 2014. — 112 c. : win. — Pexum pgocryna: @0 MOANUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=276371.

12. Poroxwun, M.1O. JlenonpousBonactso: Kypc aekuuii / M.FO. Poroxun. — M. ; bepnun :
Hupext-Menua, 2014. — 229 c¢. : w1 — Pexum [gocTyma: 1O TMOJINUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702

13. Poroxwun, M.IO. [lokymenranmonsoe obecrieuenue ympasieHus / M.JO. Poroxwun. —
M. ; bepmun : upexr-Menua, 2014. — 398 c. : win. — Pexxum jocrynma: mo HOJINUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

14. YyeOHO-HayuHbIe pabOThl B By3€ (PEKOMEHIAIMU IO MOATOTOBKE U O(OPMIICHUIO
KYPCOBBIX U BBITYCKHBIX KBaU(UKAIIMOHHBIX padoT) : yueb.-metoa. nocodue / A. E. Kpamnéra
[u mp.] ; Komu pecriyOnmkaHckas akaj. roc. ciayxObl u ynpasieHus . - CoikteiBKap : [OY BO
KPAI'CuY, 2018. - 76 c.

15. Iupoxora, E.W. Opranuzanusi KoH(UIESHIMAIBHOTO AEJIOMPOU3BOJCTBA : Yy4el.-
meton. mocobue / E. U. llupokosa ; Komu pecry0iarkaHckas akaj. roc. CayXObl U YIPaBICHUS .
- CoikthIBKaAp : U31-B0 KPAI'CnY, 2013. - 109 c.

16. HIxnsp, M.®. OcHoBbl HayuHbIX HccrnenoBanuili / M.®. Hlkmsap. — 6-e u3a. — M. :
Wznatenbcko-Toprosas koprnopauus «/lamxos u K°», 2017. — 208 c. — (Y4yeOHble u3nanus ams
OaKanaBpOB). — Pexum JOCTYyTIA: o MOAMUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=450782.

Hopmamuenbte npaeoevle aKkmol:

O T'ocynapctBenHoM rep6e Poccuiickoit denepanun: denepanbHblii KOHCTUTYLMOHHBIN
3akoH oT 25.12.2000 N 2-®K3 // Poccutickas razera, N 244, 27.12.2000.

O rocynapctBeHHOM s3blke Poccuiickoii ®epepanuu: @enepanbHbll 3aKOH  OT
01.06.2005 N 53-®3 // Poccuiickas razera, N 120, 07.06.2005.

O nepconanbHbIX JaHHbIX: PenepanbHblil 3akoH 0T 27.07.2006 N 152-D3 // Poccuiickas
razera, N 165, 29.07.2006.

O nopsiake paccMoTpeHus: obparienuii rpaxaan Poccuiickoit denepanuu: OenepanbHbIi
3akoH oT 02.05.2006 N 59-®3 // Poccuiickas razera, N 95, 05.05.2006.

O6 apxuBHOM aene B Poccuiickoit @enepanun: ®enepanbubiii 3akoH ot 22.10.2004 N
125-®3 // Poccniickas rasera", N 237, 27.10.2004.

O6 wuHpopmany, WHPOPMALMOHHBIX TEXHOJOTHSAX W O 3aluTe HH(OpMAIUH:
®enepanbubiit 3ak0H OT 27. 07.2006 N 149-D3 // Poccuiickas razera", N 165, 29.07.2006.

O6 oanektponnot mnoamucu: DenepanbHbiii 3akoH Ne 63-O3 (pea. 30.12.2015) or
06.04.2011 // Poccwmiickas rasera, Ne 75, 08.04.2011.
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O rocynapctBenHoi Taitae: 3akoH P® ot 21.07.1993 N 5485-1 (pexn. ot 01.12.2007) //
Poccuiickas razera”, N 182, 21.09.1993.

O s3pikax HaponoB Poccuiickoit ®enepanmu: 3akon P® or 25.10.1991 N 1807-1 //
Benomoctu CHJl u BC PCOCP, 12.12.1991, N 50, ct. 1740.

006 00s13aTEIPHOM SK3EMILISIPE TOKYMEHTa: (eepanbHbiii 3aKoH OT 29.12.1994 No77-D3

O6 apxuBHOM nene B Poccuiickoit ®enepanmn: denepaibHblii 3akoH ot 22.10.2004
Nel25-03

06 yrBepxkaenuu [IpaBun AemonMpon3BoACTBA B heIepaIbHBIX OpraHax UCIOJIHUTEILHON
Biactu: [locranoBnenue [IpaBurenscrBa PO ot 15.06.2009 N 477 // Poccuiickas rasera, N 113,
24.06.2009.

O6 yrBepxknenun IlonokeHus o cucTeMe MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
nokymenroobopota [Tocranosnenue [IpaBurenscrsa PO ot 22.09.2009 N 754

O eauHOM  cUCTEeME  MEKBEJOMCTBEHHOIO  JJIEKTPOHHOTO  B3aUMOJIECHCTBUS
[Toctanosnenue IIpaButensctBa PO ot 08.09.2010 N 697 (Bmecte ¢ "[lonoxkenuem o eIuHOM
CUCTEME MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3auMoieicTBUSA")

O mnpuHATHM W BBEIEHUM B JIEWCTBHE TIOCYIAapCTBEHHOIO cTaHaapTa Poccuiickoi
Oenepanun (BMecte ¢ "YHUDUUUPOBAHHON CUCTEMOM JTOKYMEHTAlUU. YHU(PUIUPOBAHHAS
CUCTEMa OPraHU3alMOHHO-PACIIOPSIUTEIBHON AOKYMEHTAIMu. TpeboBaHus K O(OPMIICHHUIO
nokymeHnToB. ['OCT P 6.30-2003"): I[TocranoBnenue ['occrangapra P® ot 03.03.2003 N 65-ct /
M., UIIK U3znatenscTBO cTanmaptos, 2003.

OO0 yTBepkJeHHH HOPM BpeMEHU Ha PadOTHl MO JOKYMEHTAIMOHHOMY OOECIEeYEHHIO
VIIPaBICHYECKUX CTPYKTYpP (herepalibHbIX OpraHOB HCIIOJHHTEIHHOW BiacTH: llocTaHOBIICHHE
Muntpyna PO ot 26.03.2002 N 23 // bronnerens Muntpyna PO", N 4, 2002.

Cucrema craHmapToB 1o uHpopManuu, OHOMMOTEYHOMY H H3IATEIBCKOMY JIENy.
VYupasnenue nokymentamu. O6mmume tpedoanus. [OCT P UCO 15489-1-2007 (ytB. [Ipukazom
PocrexperymupoBanust ot 12.03.2007 N 28-ct) // M., Cranmaptuadopm, 2007.

I'oCT P 7.0.8-2013. HaumonansHubiii crangapt Poccuiickoit ®enepauuu. Cucrema
CTaHIapTOB MO MH(MOpMANNUU, OMOTUOTEIHOMY M M3IATEIICKOMY JIeny. «Jlemonpou3BoacTBo u
apxuBHoe Jieno. Tepmunsl U omnpenenenus» (yrB. Ilpukasom Poccrangapra ot 17.10.2013 Ne
1185-cT)

I'OCT 6.10.1-88. VYuudumupoBanusie cuctembl gokyMeHTanuu (YCJl). OcHOBHbIE

nosioxeHus. — M.: I3a-Bo cranmaptos, 1988.

I'OCT P UCO 15489-1-2019 Vnpasnenue poxkymeHTamu. OOmume TpeboBaHusd. — M.:
N3n-Bo cranaapTos, 2019.

I'OCT P 7.0.97-2016 Cucrema craHzaptoB mno uHbopMmanuu, OUOIMOTEUHOMY U
u3garenabckoMy Jeny. OpraHu3allMOHHO-paclopsauTeNnbHas JoKyMeHTauus. TpeGoBaHus K
oopmieHnro JokyMmeHToB. — M.: Ctannaptundopm, 2016.

I'OCT 6.10.5-87. VYHuduuupoBaHHBIE CHCTEMbl JOKyMeHTauuu. TpedoBaHUSA K
MoCTpoeHuto popmyisipa-oopasna. — M.: U3a-Bo crangaptos, 1987.

I'OCT 7.60-90. U3nanusa. OcHoBHbIE BUIbI. TepMuHbl U omnpeaeneHus. — M.: U3a-Bo
cTaHmaptos, 1990.

TP 50-733-93. OcHoBHble mONOXKEHUS EnuHONW cucTeMbl KiIacCHPUKAIUN U
KOJMPOBAaHUS TEXHMKO-PKOHOMHUYECKOH M COIMaIbHON HH(OpManuu M yHU(PUIUPOBAHHBIX
cucreM gokymeHTauuu Poccuiickon @enepanuun

I'OCT P 53898-2010 "Cucrembl 35I€KTpOHHOTO TOKyMeHTOooOopoTa. BianmoneiicTBue
CHCTEM YIPaBJICHUS TOKYMEHTaMU. TpeOoBaHUs K JIEKTPOHHOMY COOOIICHHUIO"
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[Ipunanve OPUAMYECKON CHITBI TOKYMEHTaM Ha MAllITHHHOM HOCHUTEJIEC M MalTUHOTPAMME,
CO371aBaeMbIM CPEJICTBAMH BBIYHCIUTEIbHON TexHUuKH. OcHoBHBIE nTonoxkenus. ['OCT 6.10.4-84
(yrB. IToctanoBnenuem I'occrannapra CCCP ot 09.10.1984 N 3549) // e omy0:.

OO6mepoccuiickuii  Kraccupukarop opraHuzanmoHHo-npaBoBbix (Gopm (OKOIID) OK
028-99. YtB. [TocranoBnenue ['occranmpapra Poccuiickoit @enepamuu ot 30.03.1999 Ne 97 (pen.
ot 12.12.2014).

Ob6mepoccuiickuii knaccudukarop ymnpasieHdeckor qokymentamuu (OKY /1) OK 011-93
Ne 299 (pen. ot 05.08.2016).

OcHosubie [IpaBuia paboThl apxXuWBOB opraHu3anuil (omobpeHsl pemienueM Koineruu
Pocapxusa ot 06.02.2002) // He omy0u1.

[lepeueHb THUIOBBIX JIOKYMEHTOB, OOpa3ylOUIMXCAd B JEATEIBHOCTH T'OCKOMHUTETOB,
MUHHCTEPCTB, BEIOMCTB M JPYIUX YUYPEKICHHM, OpPraHM3alui, NPEANPUATHH, C yKa3aHUEM
cpokoB xpanenus (ytB. ['maBapxuBom CCCP 15.08.1988) (pen. ot 31.07.2007) // M.: I maBapxuB
CCCP, BHUMJA/L, 1989.

MeTtoauyeckie pekOMEHAAlMU 10 pa3padOTKe MHCTPYKLIMH IO JEIONpPOU3BOJICTBY B
denepanbHBIX OpraHax UCHOTHUTENbHOU Biactu (yTB. IIpukaszom PocapxmBa ot 23.12.2009 N
76)

O IlpuMepHOM MOJIOKEHUH 00 apXMBE IOCYJApCTBEHHOI'O YUPEKJEHUS, OpraHU3allUu,
npennpusarus: [Ipukaz Pockomapxupa ot 18.08.1992 N 176

O6 yrBepxkaenun "llepeyHss TUMOBBIX YIPABICHUECKUX AapPXUBHBIX JIOKYMEHTOB,
o0pa3yromuxcsi B Ipolecce AESITeIbHOCTH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUs U OPTaHMU3alUi, C YKa3aHUEM CpOKOB xpaHeHus: [Ipuka3s Munkynstypsl PO or
25.08.2010 N 558

O TI'ocynapctBennom rep6e Pecryonmku Komu: 3akon Pecrry6muku Komu ot 06.06.1994
N XI1-20 // Bemomoctu BepxoBuoro Cosera Pecriybnuku Komu, 1994, N 6, ct. 57.

O rocymapctBeHHBIX s3bikax PecmyOmukm Komm: 3akon PecnyOomuku Komm ot
28.05.1992 (pen. ot 06.07.2009) // Kpacnoe 3namsa", N 112, 11.06.1992.

O6 yrBepkaeHUM TUMOBOM MHCTPYKLMM MO AEIONPOM3BOACTBY B OpraHax B CHCTEME
ucnonHutensHo Biactw Pecny6onuku Komm: IloctanoBnenue IlpaBurensctBa PecrnyOmmku
Komu ot 11.02.2015 N 58.

OO0 opraHM3anuu MEKTPOHHOTO TOKYMEHTOO0OpOTa B CUCTEME UCIIOJHUTEIBHON BIACTH
Pecniyonuku Komu: Ilocranosnenue [IpaButenscrBa Pecny6nuku Komu ot 23.04.2010 N 114 //
Pecny6nmka", N 84-85, 08.05.2010

O HEeKOTOpBIX BOMpOCcax B 00JacTU apXUBHOTO Jena Ha Tepputopuu PecriyOnuku Komu:
3akon Pecriy6nuku Komu ot 07.12.2005 Ne 122-P3

IIpy npoxoXIeHUM NPAKTUKU OOy4aromMHCS C IENbI0 TOJy4YeHHs HEO0OXOIUMOM
UH(pOPMALIUU UMEET BO3MOKHOCTb UCIIOJIb30BaTh CIENYIOLUE pecypcol cemu « Unmeprnemy:

Oduyuanvnvie cavimel opeanuzayuii — MECT TPOXOXKICHUS TMPAKTUKHA, B TOM 4YHCIE
ounmansueii caiit 'OY BO KPAI'CuY (https://www.krags.ru/).
1. OduuunanbHelii UHTEPHET-TIOPTAN apXWBHOW oTpaciu «Apxussl Poccum». — URL:

htpp://www.rusarchives.ru

2. Odunmanbubrii caiit BHUUIA/. — URL: htpp://www.vniidad.ru.

3. OdunmansHBIA CalT COOOIIECTBA aKaIeMUICCKIUX apXHUBUCTOB «ApXHBBI Poccuiickoit
Axanemun Hayk». — URL: htpp://www.arran.ru

4. Odunmanbueii caiit I'Y PK «Hanmonanbnerit apxus PK» — URL: http://na.rkomi.ru/

5. EnunHoe okHO noctyna k oOpa3oBareibHBIM pecypcaMm. KaTanor yuyeOHBIX MPOJIYKTOB
(http://window.edu.ru/window).

6. Poccuiickast HayyHas AIIEKTPOHHAS O6ubaroTeka «Kubepnenunka»
(https://cyberleninka.ru).

7. CnpaBouHo-uH(popMaimonHbii mopran «I"pamora.py» (http://gramota.ru).
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A.D.,

8. MuipuuH

Yensiiosa

JI.K.  CropaBouHMK pefakTopa M aBTopa

(https://orfogrammka.ru/cripaBOYHHMK/CIIPAaBOYHUK H3IaTEIs M aBTOPa MHJIBYMH YCIBI[OBA).

B kauectBe pecypcoB cetn «MHTEpHET» Ml MPOXOXKICHHUS MPAKTHKH OOYYaroIIUiCs
MOXET II0 COIJIACOBAHUIO C PYKOBOIUTEJIEM IPAKTUKU MCIIOJIb30BATh MHBIE PECYPCHI C LIECJIBIO
BBITOJIHEHHS BBIITYCKHOW KBaJTM(PUKAIIMOHHON pabOTHl B COOTBETCTBUHU C YTBEPKICHHON TEMOIA.

7. HIEPEYEHb HH®OPMAIIMOHHBIX TEXHOJIOT Ui, TPOT PAMMHOI'O
OBECIIEYEHHUA U THOOPMALIMOHHBIX CITPABOYHBIX CUCTEM

Ilepeuenb

MH(OPMALIMOHHBIX

TGXHOHOFI/Iﬁ, IIPUMCHSACMBIX O6y‘laIOIHI/IMC${ Ipu

MMPOXOKACHUUN MPAKTUKHU, ONPCACTIACTCA COBMCCTHO C PYKOBOAUTCIICM IIPAKTHUKU OT AKaI[eMI/II/I

10 COrJIaCOBAHUIO PYKOBOJUTCIICM IPAKTHUKU OT OpraHU3alliuu.

Hugpopmayuonnvie
mexHo02uu

Ilepeuens npozpammnozo obecnevyenusn u
UHPOPMAYUOHHBIX CRPABOYHBIX CUCEM

OducHblii maket 11t paboThI €
JIOKyMEHTaMH

Microsoft Office Professional
LibreOffice

WHupopmalinoHHO-CIIpaBOYHbIE
CHCTEMBI

CrnpaBouHo-nipaBoBas cucrema "Koncynbrant [Tnroc"

CnpaBoyHo-nipaBoBas cucrtema "["apant"

DIIEeKTPOHHO-OUOINOTEUHBIE
CHCTEMBI

OBC «YHuBepcutTeTckas OMOIMOTEKA OHJIANHY

Hayunas snexkrponnas 6ubianorexa (Www.e-library.ru)

HanmonanwsHas anekrponnas ouodnuoreka (https://H36.pd)

QHGKTpOHHaﬂ modra

DJeKTpOoHHAs 1mouTa B jomMeHe Krags.ru

CpencTBa yist OpraHu3aiuu
BEOMHAPOB, TEJIEMOCTOB U

Cepsuc BeOkondpepennuii iMind, Google Hangouts, cepsuc
BHJICOKOH(EepeHIMiA appear.in

KOH(epeHIHit

PyKOBOIUTENIO TPAaKTUKU TIPEIOCTABISACTCS BO3MOXHOCTh OCYILIECTBIISATH KOHTPOJIb U
PYKOBOJICTBO TPAKTUKON OOY4YaroLIerocsi ¢ UCIOJIb30BAHUEM CHUCTEMBbI YIPaBJICHUs 00ydeHHEM
Ha 6a3ze Moodle.

8. MATEPUAJIBHO-TEXHUYECKAS BA3A

[lepeueHr MaTepUANTbHO-TEXHUYECKHX CPEICTB, HEOOXOAMMBIX Ui OOecredeHHUs
MPOXOXKICHUS TPAKTUK OOYYAIOIIMMUCS, OIPEACNSIeTCS] B COOTBETCTBUM C TOCTaBIIEHHBIMU
nepel HUMH UEIsIMH M 33/1a4aMd U [0 COTJIACOBAHUIO C PYKOBOJMTENSIMU IMPAKTHK, KAK OT
AKajzieMuu, TaKk U OT OPTaHU3AIUNA — MECT MPOXOKACHUS MTPAKTHUK.

B coctaB MarepuanbHO-TeXHUUYECKOW 0a3bl AKaneMHUHM BXOIAT CICAYIONIHE CPEACTBA U
pecypchl JUIsl OpraHU3aIll CaMOCTOSITETFHOM M COBMECTHOH PabOThl 00YyYarOIIUXCS BO BpEMs
MPOXOKICHHS TPAKTUKHU:

KHW>KHBIN KOTOpOH

dboug
HCCJIEIOBATENLCKYIO JTUTEPATyPy, HAYUHBIC KYPHAIBI U TPYAbl HAYYHBIX KOH(EPEHIINI, a TaKKe

YHUTaJbHEIN 3all;

— Oubnmoreka  Axanemum, COJIEP)KUT  HAy4YHO-

- KOMITBIOTCPHBIX
KOMIIBIOTEpaMH, pabOTaIOIIUMU O] YIPaBJIE€HUEM onepaliioHHbIX cucteM Microsoft Windows,

KJI1aCCOB, OCHAIlICHHBIX COBpPEMECHHBIMUA MEPCOHAITbHBIMHA

06’LC,Z[I/IHCHHBIMI/I B JIOKAJIbHYIO C€Th U UMCIOIIIUMU BBIXO B I/IHTepHeT;
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—  cepBepHOE 00OpyZOBaHHE, BKJIIOYAIOIIEE, B TOM YHMCIIE, HECKOJIBKO CEPBEPOB CEPHH
IBM System X, a Takxke BUPTYyaJlbHbIE cepBepa, padoTaIONIHMe MO YIPABICHUEM ONEPALUMOHHBIX
cucreM Calculate Linux, Bkimouennoit B Peectp Poccuiickoro I10, u Microsoft Windows Server
U CIIY’)KalllUMU JUTS pa3MEIICHUsT Pa3InYHbIX CEPBUCOB U CIYXO, B TOM YHCIE s 0OecneueHus
pabotel CYBJI MySQL u MS SQL Server;

—  CEeTeBOE KOMMYTAIIMOHHOE 000pyA0BaHKe, o0ecrieunBaroiee padoTy JTOKAILHOM CeTH,
npeJocTaBlieHHe 0cTyna K ceTu Internet ¢ oOmieii ckopocThio noakmoyeHus 10 Mout/cek, a
TaKke padoty 6ecpoBogHOTO cerMeHTa cetu Wi-Fi B moMemeHusx AkajaeMuu;

—  HMHTEPaKTHUBHBIC HHPOPMALMOHHBIE KHOCKHU «H(OY;

— IporpaMMHbIE U alapaTHble CPeCTBa Ui NPOBEACHUs BeOMHAPOB, KOHPEPEHINH U
TEJIEMOCTOB, B TOM 4YHCIE, MOANKUCKA Ha YCIyrd cepBuca BUAEOKOH(pepeHucBs3u iMind,
BHyTpeHHss1 ATC Akanemun Uit OpraHu3aiy TeIeKOHPepeHITHHA.

9. METOAUYECKHUE MATEPUAJIbBI

— Metonuyeckoe nocodue «MeToauueckre peKOMeHIAK 0 OPTaHru3aluy MPAKTUKU 110
porpaMMam BhICIIEr0 00pa3oBaHUs», U3JIaHHOE M0 peuieHno HaydyHo-MeTonuyeckoro coera
'OY BO KPAI'CuVY (ot 21.03.2018 Ne 6), B KOTOpPOM JaHbl peKOMEHAAIMH IO OpTaHU3aIlH U
NPOBEICHUIO TPAKTUKM OOYYaIOUMMXCs 10 HporpaMmaM Bbiciiero obpaszoBanus B [OY BO
KPAT'CuY. [IlocobOue comepXKHT HEOOXOAMMBIE CBEICHUS I10 OpPTaHW3alMH PAKTHK
obyuaromuxcst B [OY BO KPAI'CuY B coorBerctBuu ¢ tpedoBanmsimu ®I'OC BO, a taxxke
HOPMBI U TIpaBmiIa O(GOPMIICHUS JTOKYMEHTAIMH 10 OPTraHU3alluu MPOXOXKICHUS TPAKTUKHN U €&
pE3yNIbTaTOB.

— Y4ueOGHo-MeToIn4eckoe mocodbue «YueOHO-HaydHble paboThl B By3e (PEKOMEHIAIUU 110
MOJATOTOBKE U O(OPMIICHHUIO BBITYCKHBIX KBATH(PUKAIIMOHHBIX PadOT)», U3JAaHHOE MO PELICHUIO
Hayuno-meronuyeckoro coseta ['OY BO KPAI'CuY (ot 20.12.2017 Ne 4), B koTopom
OTpaXeHbl TEOPETHUYECKash OCHOBA HAyYHO-MCCIIEA0BATEIbCKOW JESITENbHOCTH, METOJO0JIOTHS
HAyKH, COAEpKATCsl METOJUYECKHE PEKOMEHJAMU [0 CTHJIMCTUYECKOMY M TEXHUYECKOMY
0 OopMIIEHUIO pabOTHI.

— IIporpamma rocynapcTBEHHOW WTOTOBOWM aTTeCTAallMM, BKIIOYaOIias TpeOOBaHUS K
00BeEMY, COJIEP/KaHUIO U CTPYKTYpE BBIMYCKHON KBaTU(UKALMOHHON PabOTHI.
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