l'ocynapcTBeHHOE 00pa3oBaTenbHOE YUPEKICHHUE BBICIIET0 00pa30BaHUs
«KOMH PECIIYBJINKAHCKASI AKAJJEMUS T'OCYJAPCTBEHHOM CJIYKBbI 1
YIIPABJIEHUS»
TOY BO KPAI'CnY)

«KAHMY CJYXBAO JA BECBKOJBIHBI BEJIOJJAH KOMU
PECIIYBJIUKACA AKAJIEMMUSI»
BBUIBIC TIIYIIOAA BEJIOJAH KAaHMY YUPEKICHUE
(KCnaBBKPA BTIIIB KY)

VYTBepxkaeHa B CTPYKType

OIIOIT 46.03.02 /ToxyMEeHTOBEACHUE U
apXHBOBEJICHHE

(pelieHne Y4eHoro coBera

ot 30.05.2024 Ne 8)

PABOYAS IIPOTPAMMA
TN CTIUTLIMHBI

«JIEKTPOHHBIN JTOKYMEHTOOBOPOT»

Hanpasnenue noarotosku — 46.03.02 [lokymenmosedenue u apxusoseoenue
Hamnpasnennocts (mpoduns) — « Vnpasnenue ungopmayueri»

YpoBeHB BhICIIETO 00pa30BaHUS — OAKAIABD

dopma 00yUueHHS — 0YHAsA, OYHO-3A0YHAS

T'ox Hauama moaroroBku — 2024

NOKYMEHT MOAMUCAH
SNEKTPOHHOM NOAMUCHIO

CepTtudmkar: 27FACCA86BOABD3B5133F399E658CD93
Bnageneu: KeawHésa AnéHa EroposHa
DeicteuteneH: ¢ 15.03.2024 po 08.06.2025

. J

ChIKTBIBKap

2024



Pabouas nporpaMma AUCHUIUIMHBI « DIEKTPOHHBIN TOKYMEHTOOOOPOT)» COCTABJICHA B
COOTBETCTBUH C TPeOOBAaHUSIMHU:

- @enepa’dbHOTO  TOCYJApCTBEHHOIO  00pa3oBaTENbHOTO  CTaHJApTa  BBICIIETO
oOpa3oBanus 10 HampaBiieHHto moaAroToBku 46.03.02 JlokyMeHTOBEIEHHE W apXUBOBEICHUE,
yTBepkaeHHbIH [Iprkazom MuHucTepcTBa 00pazoBanus U Hayku Poccuiickoit @enepanuu ot 29
okTs10pst 2020 1. Ne 1343;

- Ilpukaza MunoOpHayku Poccunm «OO0 yrBepxkaenuu Ilopsaka opraHuzanuud H
OCyIIEeCTBIIEHUS! 00pa30BaTeNbHON EATEIbHOCTH MO0 00pa30BaTEIbHBIM MIPOrPAMMaM BBICIIETO
oOpazoBaHMss — TMporpamMmaMm OakajaBpuaTa, IporpaMMmaM CIEIHaTUTeTa, IporpaMMam
mMaructparyps» ot 06.04.2021 Ne 245;

- yuebnoro mmana I'OY BO «Komu pecnyOnukaHckas akageMHsl TOCYIapCTBEHHOM
CIyObl W ympaBieHus» 1o HamparieHuio 46.03.02 JlokyMeHTOBeIEeHHWE W apXHUBOBEICHHE
(ypoBeHb OakanaBpHara) HalpaBJICHHOCTD (MpouiIh) «Y1pasieHre nHpopManuen;

- IIpodeccuonanpHoro cranaapra «CHenqualucT MO YHPABICHUIO TOKyMEHTaluen
OpraHM3alin», YTBEPKACHHBIA IpHKa3oM MUHUCTEpCTBA TpyJa M COLMAIbHOM 3alllUTHI
Poccuiickoit ®eneparuum 10 mast 2017 1. Ne 416H.

© Komu pecryOnuKaHCKas akaJeMust
TOCYJapCTBEHHOM CITyKOBbI
u ynpasienus, 2024



PA3JIEJI 1. OCHOBHBIE CBEJIEHUA
1. Hens 1 3ana4un y4eOHOH AMCHMILIMHBI

1.1. llens usyuenusn yueonou oucyuniutol

[lenpt0 OCBOCHHS  TUCHUIUIUHBI  «OJEKTPOHHBIM  JOKYMEHTOOOOPOT»  SBIISICTCS
MOJATOTOBKA OakajaBpoB K Oyaymiei mpodeccHoHANIbHON AESITeTbHOCTH HA OCHOBE W3YYCHHS
MIPUHIIAIIOB BEJICHHS CHCTEM JIEKTPOHHOTO JIOKYMEHTO000pOTa

1.2. 3a0auu yueonoii oucyuniunsl

3amayamMu OCBOCHHS TUCIIUTUTUHBI « DTIEKTPOHHBIN JOKYMEHTOOOOPOT)» SBISIFOTCS:

— W3YYUTh COJEp)KaHWE€ M OOBEM TOHATHUS <«OJEKTPOHHBIA JTOKYMEHT», «CHCTeMa
ANIEKTPOHHOTO JOKYMEHTO000POTaY;

— OBJAJCTh HABBIKAMH YIPABJICHHUS JJIEKTPOHHBIMU JOKYMEHTAMHU TPU TIOMOIIH
WCIOJIb30BaHUsI KOMIIBIOTEPHON TEXHUKH U MHPOPMAITMOHHBIX TEXHOJIOTHIA,

— OBIAJETh OCHOBHBIMH TPHUHIMIAMH pPabOTBl C  CHUCTEMOM
JTOKyMEHTO000pOTa;

— BIIQJICHUE HABBIKM CO3[aHUS U BEJICHHS CIIPABOYHO-TIOMCKOBBIX CPEJCTB K JOKYMEHTaM
B aBTOMATU3UPOBAHHBIX CUCTEMAX.

AIIEKTPOHHOT'O

1.3. Buovt komnemenyuii, popmupyemoie 8 pe3yibmane 0C60eHUA OUCUUNTUHbBL
N3yuenne mucHMIUIMHBI  «DJIEKTPOHHBIH  JIOKYMEHTOOOOPOT»  HANpaBlICHO Ha
(dbopMHpOBaHKE CIEAYIOMINX KOMIETSHIUI:
3) npodeccuoHanbHbIE:
—I1IK-2. CiocoGeH oCyIIeCTBISATh OPraHU3aIHI0 TJOKYMEHTO000pOTa B OpraHU3allu;
— TIK-6. CniocobeH ocymiecTBIsATh pabOThl MO MPOSKTUPOBAHUIO M BHEJIPEHUIO CUCTEMBbI
3JIEKTPOHHOT'0 JIOKYMEHTO000pOTa B chepe TOKYMEHTAIIMOHHOTO YIPABJICHUS OPraHU3aI|H

1.4. Mecmo oucyunnunsl 8 cmpyknype 00pazoeameibHoil RPOZPAMMbL:

HucrtunnuHa «ONEKTPOHHBIA JOKYMEHTOOOOPOT» OTHOCHTCS K YacTd, (HOpMHpyeMOit
yd4acTHUKaMH  00pa3oBaTelbHBIX  OTHOIIeHHMU, bnoka 1  «Jluctummueel  (MOZYIH)»
o0pa3oBaTenbHOM MPOrPaMMBI.

2. TpeGoBanus K pe3yJibTaTaM 0CBOEHHS
Y4eOHOM TMCUMILINHBI

2.1. U3yyeHuwe IUCHUIUIMHBI «DJIEKTPOHHBIA JOKYMEHTOOOOpPOT» HAMpaBlIeHO Ha
dhopMHUpOBaHKE CIIETYIONUX KOMIETEHIIMA W WHIWKATOPOB WX JOCTWIKEHUMU, 3asBJICHHBIX B
00pa30BaTeNbHON MPOTrpaMMe:

3) mpodeccruoHambHbIE:

Koa n Kon n HaumeHoBanune uaaukaropa gocruxenus IK OcHoBaHue
HauMeHOBaHu | HHaukaTopsbl Pe3yabTarsl 00yyenus (PO) (mpodcrangapr)
e IIK )
ITK-2. [K-2.1-1 [1K-2.1-1.3-1. 3HaeT npaBuia 07 AaMUHHUCTP
Cnocoben UCIIOJIb3YET OpraHM3alK BCEX 3TANOB pabOTHI C aTHUBHO-
OCYIIECTBIISITH | MpaBUIIa JOKYMEHTaMH, B TOM YHCIIE ylpaBJieHYeCK
OpraHM3allMio | OpraHu3aluu ApPXUBHBIMH JIOKYMEHTaMHU as u opucHas
JIOKYMEHTO00O0 | BCEX ATAroB AeATeJIbHOCTD
pora B paboThI € [IK-2.11-1.Y-1. YMeer ucnonab3oBaTh 07.002
OpraHM3aluy | JTOKyMEHTaMH, B | IIpaBUJia OPraHU3aIMH BCEX ITAIOB Crienpanuct mno
TOM YHCJIE paboThl ¢ JOKYMEHTaMH, B TOM UUCJI€ | OpraHU3allMOHH
aApXUBHBIMH ApPXUBHBIMH JIOKyMEHTaMU oMYy U
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Koa n Kon n HaumeHoBanune uaaukaropa gocruxenus IK OcHoBaHue
HauMeHOBaHu | HHaukaTopsbl Pe3yabTarsl 00yyenus (PO) (mpodgcrangapr)
e IIK )

JOKYMEHTaMHI JIOKYMEHTAI1O
[IK-2.11-3 [IK-2.11-3.3-1.3Haet npuémsl HHOMY
BIIaJIeeT UCIIO0JIb30BaHUS UH()OPMAIIMOHHBIX o0ecreueHmIo
HaBbIKaMU TE€XHOJIOTHH B TOKYMEHTAllHOHHOM yIpaBlIE€HUs
WCTIONIb30BaHMsI | 0OECTIeYeHUH YIPaBJICHUS U apXUBHOM | OpraHM3aluen
MH(OPMaLIMOHH | Jiene
bIx TexHosorun | [1K-2.11-3.Y-1. YMeeT npuMeHsTh
B IIPUEMBI HCTIOIb30BaHUS U
JOKYMEHTAMOH | HH(POPMALMOHHBIX TEXHOJIOTUH B
HOM JIOKYMEHTAllMOHHOM 00€eCIIeueHNnn
o0ecrieueHnH YIPaBIEHUS U apXUBHOM JEJIE.
yIpaBiIeHUs U
apXMBHOM Jiese

[1K-6. [IK-6.11-1 [IK-6.11-1.3-1. 3naer onTumMasnbHbIe

Crniocoben BJIa/IEET CUCTEMBI JJIEKTPOHHOT'O

OCYIIECTBIISATh | HaBBIKAMU IO JIOKYMEHTO000pOTa, METOIbI

paboThI 10 MIPOEKTUPOBAHU | IUIAHUPOBAHMS HTANOB U PAOOTHI 1O

MIPOEKTUPOBAH | 0 ¥ BHEJIPEHUIO | BHEJPEHUIO CUCTEMBI, OTBEUAIOLIEH

U0 U CUCTEMBI 3a/ladyaM OpraHu3aluu

BHEJIPECHUIO SJIEKTPOHHOIO [1K-6.1-1.Y-1. YMmeeT BrIOUpaTh

CHCTCMBI JIOKYMEHTOO000D | onTHMATBHYIO CHCTEMY SIEKTPOHHOTO

SNEKTPOHHOTO | 0Ta B chepe JOKYMEHTO000pOTa, IIaHHUPOBAThH

JIOKyMEHTO000 | TOKYMEHTALUOH | 3rampl 1 paboThI 10 BHEPEHUIO

pora B chepe | HOrO CHUCTEMBI, OTBEYAIOLIYIO 3a/1a4aM

JOKYMEHTALMO | YIIPaBJICHUS OpraHM3aLuHu

HHOTO OpraHu3aluu

yIpaBJIeHUS

OpraHu3aluu

2.2. 3ammaHUpOBaHHBIC pE3yJbTaThl OOYYEHHUS IO JUCHUIUIMHE «IJICKTPOHHBIN

,Z[OKYMCHTOO60pOT» .

JloyKeH 3HaTh: onpejeNieHHe MOHATHI «3JIEKTPOHHBIM JOKYMEHT» U «CHUCTeMa 3JIEKTPOHHOTO
JOKYMEHTO000pOTa», UX (PYHKIIMH, OCHOBHBIE JTAlbl U3TOTOBJICHUS JIEKTPOHHBIX TOKYMEHTOB
n wucnonszoBaHuss COJl; ocHOBHbIE (YHKIMU CHUCTEM 3JEKTPOHHOTO JIOKYMEHTOO0OpOTa;
OCHOBHbIE TpeOOBAaHUS K CHUCTEMaM DSJIEKTPOHHOTO JOKYMEHTOOOOpOTa; Ha3HAYeHHE WU
MPUHLIMIIBI TIPUMEHEHHS] CPEACTB ANIEKTpOHHOW 1mdpoBod mnoamucu B coctaBe CO/JI;
0COOEHHOCTH XpaHEHHs JOKYMEHTOB W PErMCTPalMOHHBIX KapTouek B COJI; Ha3HaueHHe M
BO3MOXXHOCTH MapHIpyTU3allMM W aHHOTUPOBAaHHUS JOKYMEHTOB; OCOOEHHOCTH HPOIIECCHO-
OpPUEHTUPOBAHHBIX, KOPIIOPATUBHO-OPUEHTUPOBAHHBIX U KOHTEHTHO-OpPUEHTHPOBaHHBIX CO/I;
(bakTopbl, MO3BOJSIONINE TOBBICUTH O0O0IIyI0 3(P(GEKTUBHOCTh pabOThl OpraHu3alud IpH
BHEJPEHUHU CHUCTEMBI 3JIEKTPOHHOIO JIOKYMEHTOOOOPOTa; OCHOBHBIE BO3MOXHOCTH Hamboiee
pacnpocTpaHeHHbIX poccuiickux CO/I.

JlomkeH yMeTh: co3AaBaTh U MCIOJIb30BaTh JIEKTPOHHBIE JOKYMEHTBI, MpUMEHATh COJ]
B MpodeccrnoHalbHON N1eATeNbHOCTH; TMOJIb30BAaThCS HM3YyUYEHHBIMHM CTaHAAPTU3UPOBAHHBIMU
TEPMUHAMH JEJIONPOU3BOACTBA; NPOU3BOJUTH PETUCTPALNIO JOKYMEHTOB; WHIEKCUPOBATh
JOKYMEHTBI; OQOpPMIISITH PEKBU3UTHI JOKYMEHTOB B JJEKTPOHHOM BHJE; OLEHUBATh
ONTUMAJIbHYIO CHCTEMY 3JEKTPOHHOTO JOKYMEHTO000pPOTa, MIaHUPOBATh ITANbl U pabOTHI MO
BHEJPEHUIO CHCTEMBI, OTBEUAIOIIYIO 33Ja4yaM OpraHU3aliHy.



3. O0béM yueOHOH TUCHUIJIMHBI

Ounas popma o0OyueHust

Buabi yueOHoli padoThl

Pacnpenesienue yueOHOro

BpeMeHHU
Konmaxmmnasa paboma 56,35
AynuropHsble 3aHATHs (BCET0): 54
Jlexyuu 18
Tpaxmuueckue 3ansamust 36
Jlabopamopnvie 3anamus
[IpomexxkyTouHas arrecTanus 2,35
Koncynomayus nepeo sxzamenom 2
Oxzamen 0,35
3auem
Koumponvnas paboma
Pyxoeoocmeo kypcosoii pabomoii
Camocmoamenvnas paboma 123,75
CamocmosmenvHas paboma 6 meuerue cemecmpa 87,75
Iloozomoska KoHmpoabHOU pabomvl
Hanucanue xypcosoti pabomoi
Iloozomoeka k npomedncymounol ammecmayuu 36

Bup Texymuen arrecranuu

KOHTpOJIbHAsA paboTa

Oowas mpyooémkocmo OUCYUNTUHDL:

4acol

180

3a4émmuvie eOUHUYbL
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OuHo-3204Has popma o0yUeHUs

Buanbi yueOHoii padoThl

Pacnpenesienue yueOHOro

BpeMeHHU
Konmaxkmmuasa paboma 20,35
AyauTopHBIE 3aHATHSA (BCETO): 18
Jlexyuu 8
Ilpaxmuueckue 3ansamus 10
Jlabopamopnvie 3anamus
[IpomexxkyTouyHas arrecTanus 2,35
Koncynomayus nepeo sxzamernom 2
Oxzamen 0,35
3auem
Koumponvnasa paboma
Pyrxoeoocmeo kypcosoil pabomoti
Camocmoamenvhan paboma 159,65
CamocmosmenvHas paboma 6 meuerue cemecmpa 150,65
Iloozomoska KoHmpoabHOU pabomvl
Hanucanue xypcosoti pabomoi
Tloocomoeka Kk npomexncymoyHou ammecmayuu 9

Bup Texymen arrectanuu

KOHTPOJIbHAs paboTa

Obwas mpyooémkocms OUCYUNTUHDL:

4acovl

180
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4. Conep:xkaHue pa3esioB U TeM y4eOHOM IUCHUIITHHBI

HaumeHoBanue
TeMblI
. Conep:kanue TeMbl
y4eOHoii

AU CHHUIINHBI
Tema 1. Ilonsatue | Cneuuduka 3J1eKTPOHHBIX JOKYMEHTOB IO CPAaBHEHUIO C JOKYMEHTaMH1
IIPUHIIMIIBI Ha OyMaxHBIX HocUTeNnsX. CTpyKTypa OHJIEKTPOHHOTO JOKYMEHTa.
¢bynkuuonuposanus | [Ipobnema ropuanyeckoil cuibl gokymeHTa. lloHATHE 31E€KTPOHHOTO
cUCTEM JIeTIOTIPOU3BOCTBA M CHUCTEMBI DJIEKTPOHHOTO JIOKYMEHTO00OpoTa
AJIEKTPOHHOTO (COM). Ocuorusie pynkiun COM. Tpedboanus k CO]] no popmaram
CUCTEM AJIEKTPOHHBIX JIOKYMEHTOB, HAacCTPaMBa€MOCTH Ha OpPraHU3alMOHHO-
3JIEKTPOHHOTO IITaTHYK0  CTPYKTYpy  OpraHu3alud, Ha  COBMECTHMOCTH C
JEJIONPON3BOACTBA | IPUMEHSIEMBIMU B OpraHu3anuu (YHKIMOHATIBHBIMU
(ITK-2, T1K-6) MHGOPMAIMOHHBIMU cHcTeMaMu. TpeboBaHHE TIO pa3rpaHUUYECHHUIO

paB JOCTyIla MoJib30oBareiael. lIpuMeHeHue CpencTB 3IEKTPOHHOMN
noamucu B cocrabe COJ[ w  pa3BuTHE JaHHBIX  CPEJNCTB,
npeaycMoTpeHHoe  l'ocymapcTBeHHOM  mporpammon  Pocculickoit
Oenepaun  «MuHpopmanmonnoe obmectBo  (2011-2020 roxbr)».
[lonartue ©0a3bl JaHHBIX Kak HMH(OPMAIIMOHHO-TEXHOJIOIMYECKON
ocHoBbl COJI. IloHsiTHe M OCHOBHBIE (DYHKIIMHU CUCTEM YNpaBICHHS
6a3zamu naHHBIX. LleHTpanau3oBaHHBIE M pacHpeieieHHble 0a3bl
JaHHBIX. ba3pl MaHHBIX C JIOKAIBHBIM W CETEBBIM JOCTyIoM. JlBa
BapUaHTa apXUTEKTyphl HEHTPATU30BAHHBIX 0a3 JAHHBIX C CETEBBIM
JIOCTYTIOM. OcoGenHoctu u CXEMBI (GYHKIIMOHUPOBAHUS
LEHTPATU30BaHHOM 0a3bl NaHHBIX MO NPUHIMIY «(pailia-cepBep» U MO
MPUHIMITY «KJIHEHT-CEPBEP»

Tema 2. OCHOBHBIE

Otkpeitocts COJl. WHTerpanmuss ¢ NpUKIAAHBIM IIPOrPaMMHBIM

XapaKTepUCTUKU obOecrieueHneM. (OCOOEHHOCTH XpaHEHHs JOKyMeHTOB. Ponp u
CUCTEM OCOOCHHOCTH XpaHEHHsI PEerucTpaloHHbIX Kaptouek B CO/I.
3JIEKTPOHHOTO Jlornyeckre KOMMOHEHTHI cepBepHOil yactu COJI. MapumpyTtuzamus
JOKYMEHTOO00OpoTa | MOKyMEHTOB. CBOOOJHBI M JKECTKH METOJIbI MapIIPyTU3ALUU.
(TTK-2, TIK-6) AHHOTHpOBaHUE NOKYMeHTOB. Ilonxoapl K pa3rpaHHYECHUIO TMpPaB
JocTyna K - JokymeHTaM. OO0o0OmeHHbI Habop  pa3pelieHHBIX
MOJIb30BaTENsIM ~ ONepaluid. YTpaBieHHE BepCHsIMH JOKYMEHTOB.
CpenctBa mpocMoTpa TOKyMEHTOB. PaboTa KITMEHTCKUX MPOrpamMM Ha
pa3IMYHBIX TIaThopMax
Tewma 3. OcHoBHoM  knaccupukanuonHsli  mpusHak  C3JI.  TlpomeccHo-
Knaccudukanus opuentupoBanubie COJ]. O0nacTh NPUMEHEHHUS U OCHOBHBIC (YHKIIUH
CUCTEM npoiieccHo-opueHTupoBanHbix CO/I. [Ipumepsl cucteM gaHHOTO BUA.
3JIEKTPOHHOTO KopnoparusHo-opuentupoBanubie COJ[. HazHaueHue, 0COOEHHOCTH H
JOKYMEHTOO00OpOoTa | mpuMephl  KoprmopartuBHO-opueHTHpoBaHHBIX CDJl.  KoHTeHTHO-
(T1K-2, TIK-6) opuentupoBanHbie COJI. [loHsiTHe U HA3HAUYEHUE KOHTEHTAa B CUCTEMaX

JaHHOTO Tumna. JIONMOJHWUTENbHbIE BO3MOXKHOCTH KOPIIOPATUBHO-
opueHTHpOBaHHBIX COJl mo cpaBHEHHIO ¢ 0a30BBIMH (YHKIHSIMHU
CO/l. Ilpumepst, COJ naHHOro THMA, IPEICTaBICHHBIX HA MHUPOBOM
PBIHKE.

Cuctemsl ympasneHuss uHpopmaruein. OCOOEHHOCTH W OCHOBHBIE
BO3MOXKHOCTH JJAHHBIX CHUCTEM. [IpuMephl pacripocTpaHEHHBIX CHCTEM
ynpaBieHusi uHpopmanmed. Buasl  cucTeMm, aBTOMATH3HPYIOLIMX
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UH(QOPMALIMOHHBIE TMPOLECCHl B CMEXHBIX C JIOKYMEHTO00OPOTOM

HanpaBJICHUSIX
Tema 4. Cucrembl [IpyurHBI OTHOCUTENBHO HU3KOIO YpOBHs pacrpoctpaHeHus COJl B
3JIEKTPOHHOT'O Poccuu B Hacrosiiiee BpeMsi U MEPCHEKTUBBI UX HIMPOKOIO BHEAPEHUS
JOKYMEHTOO0OpOTa | B POCCHHCKMX OpraHu3alusx B Ommwkaiimem OyaymeM. 3HayeHHE
B POCCUHCKOM pacripocTpaHeHus B Poccun cpeacTB 51eKTpOHHON 1U(PPOBON NOANHUCH
UHPOPMAIMOHHOM | B KOHTekcte Immpokoro BHeapenuss COJI. Coortnomenune C3J]
IIPOCTPAHCTBE poccuiickoro u  3apy0exxHoro mpousBoacTBa. (OcoOEHHOCTH U
(ITK-2, TIK-6) OCHOBHBIE BO3MO>KHOCTH, pealu30BaHHbIC B Hauboee

pactpocTtpaneHHbix  poccmiickux  COJI.  JlokymeHTOOOOpPOT B
AJIIGKTPOHHOM BHJIE B CTPYKTYPHBIX MOJAPA3JCICHUSX OpraHU3aIliu.
OcHoBuble xapaktepuctuku: BOCC-Pedepent (AiTu). Komekc.
Hoxymentoobopor (Koncopumym "Konmekc"). I'pan-mox (I'panur).
Esdpar (Cognitive Technologies). LanDocs (Jlanut). Kpon (Ankei).
OfficeMedia (InterTrust). Effect Office (I'apant WuTepHIHIIHNT).
N.System (Llentp Kommnberotepusix Texnomoruit). LS Flow (Jlouus-
Codr). Ontuma (Optima Workflow). DCKAJIO (MuarepnpokomJlan).
1C:Hoxymentoobopotr u 1C:Apxu (1C). Hupkymap u VisualDOC
(enrphuBect Codr). [Hoxyment-2000 (TelcomService). Hpuna
(IBS). RS-Document (R-Style Software Lab). Apxusnoe neno (30C).
Documentum. DOCS Open/Fusion. Staffware. Panagon. DocuLive.
Lotus Notes

Tema 5. [IpennpoexktHsle aeictBusa. llpuHsATHE pemeHus O BHEIPEHUU
Opranuzanus CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOoTa. Pa3paboTka
BHEJIPEHUS CUCTEMBI | TEXHUUYECKOTO 33JaHMs Ha NPOECKTUPOBAHUE CUCTEMBI JIEKTPOHHOIO
3JIEKTPOHHOTO nokyMeHToobopora. [IpoBemeHue OTKPBITOTO KOHKypca Cpeau
JOKYMEHTO000pOoTa | pa3pabOTYMKOB CUCTEM AIIEKTPOHHOI'O JIOKYMEHTO000pOTa.
(ITK-2, TIK-6) CornacoBaHue TEXHMYECKOTO 3aJlaHMs. 3aKJII0YEHUE JI0rOBOpa MEKIY
3aKa3YMKOM U  pa3pabOTYMKOM Ha MPOEKTUPOBAHME CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000pOoTa. HenocpencrsenHoe
IPOEKTUPOBAHUE  CHUCTEMBI  3JEKTPOHHOTO  JOKYMEHTO0OOpOTA.
DKCIEpUMEHTAIBHOE BHEJIPEHUE CHUCTEMBI 3JEKTPOHHOTO

JOKYMEHTOO0O0pOTa. Y COBEPIICHCTBOBAHUE CHCTEMBI HIIEKTPOHHOIO
nokyMeHTooOopoTta. [lpueM u  BBOJ CHCTEMBI  3JIEKTPOHHOTO
JIOKYMEHTO00O0poTa B 3KcIuTyaTamuio. IIpoBeneHue meponpustuil 1o
00y4YeHHIO COTPYAHMKOB pabote B cucreMme. [loHATHe, Ha3HaueHHE U
COCTaB TEXHUYECKOT'O 3aJaHMs.

5. YuebHO-MeTOoAMYeCcKOEe M HH(POPMALMOHHOE 00ecTieueHrue YUeOHOM TMCUMILTUHBI

5.1. Ocnosnaa rumepamypa (8 Tom uncine u3 9bC):

1. boOpeBa, M.IL. YmpaBneHueckuil  TOKyMEHTOOOOpPOT: OT  OyMaXXHOTO K
anekrporaoMy / M. I1. BoOsmieBa. — M. : U3narensckuit tom MBU, 2010. - 295 c.

2. NndopmanioHHbIe CUCTEMBI U TEXHOJIOTHH yripaBneHus / ped. I.A. Tutopenko. — 3-e
u3M., nepepad. u gom. — M. : FOuut-/lana, 2015. — 591 c. : uin., Tadi., cxemsl — (3070TO# GOHIT
POCCHUICKHX y4eOHUKOB). — Pexum JIOCTyTa: o MOJIITUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=115159.

5.2. /lononnumenvuas numepamypa (B Tom uncie u3 ObC):
1. T'punbepr, A.C. Undopmaunonnsie TexHoioruu ynpasienus / A.C. I'punGepr, A.C.

bonnapenko, H.H. 'op6aués. — M. : FOuutu-/lana, 2015. — 479 c. — Pexxum nocrymna: mo
noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=119135.
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http://biblioclub.ru/index.php?page=book&id=115159

2. NndopmannoHHbIe CUCTEMBI U TEXHOJIOTHH yripaBienus / ped. I.A. Tutopenko. — 3-¢
u3., nepepad. u pom. — M. : FOnuTu-lana, 2015. — 591 c. : un., Tabi., cxemsr — (3050TOM GHOH
POCCUHCKHX Y4eOHUKOB). - Pexum JIOCTyTa: o IIOJIITHCKE. -
URL: http://biblioclub.ru/index.php?page=book&id=115159.

5.3. IIpogheccuonanvnvie 6azvt OanHvIX, UHPOPMAYUOHHO-CRPABOYHbBIE U HOUCKOBbLE
cucmemul:

1. CnpaBouHoO-nipaBoBas cuctema «l'apanT.

2. CnpaBouHo-npaBoBas cuctema «Koncymnbrant [1nrocy.

3. DnexTpoHHO-OMOMMOTEYHass cucteMa «YHUBEpPCUTETCKass OuOIMoTeka OHJIAWH»
(www.biblioclub.ru).

4. HayuHnas snexkTpoHHas onbnuoreka (www.e-library.ru).

5. HammonanwHas snextponHas oudnunoreka (https:/H306.pd).

5.4. Pecypcol ungpopmayuonno-menekommynukayuonnou cemu «Mnmepnemy

1. Caiit Becepoccniickoro HayqHO-HCCIEA0BATENIBCKOTO HHCTUTYTA JOKYMEHTOBEACHUS U
apXMBHOTO Jiena http://www.vniidad.ru/

2. Eaqunoe okxHO jnoctyna K oOpa3oBaTenbHbIM pecypcam. Karanmor yueOHBIX MPOIYyKTOB
(http://window.edu.ru/window).

3. Poccuiickas Hay4Hast
(https://cyberleninka.ru).

AJICKTPOHHAS OoubmoTeKa «KubeprneHnHKay

6. CpexacrBa obecnieueHUs1 OCBOCHUS
Y4eOHOH AMCUUIIMHBI

B yuebGHOM mpoliecce mpu peamu3zanud  Y4eOHOW JIUCIUTUIMHBI
JTOKYMEHTOO00O0POT» MCIOIB3YIOTCS CISAYIONINE IPOTpaMMHBIE CPEICTBA!

«ONEeKTPOHHBIN

Hughopmayuonnvie Ilepeuenv npocpammnozo obecneuenus u
mexHono2uu UHPOPMAYUOHHBIX CRPABOYUHBIX CUCEM

Oducnpiii maket 1151 padboter | Microsoft Office Professional

C JOKyMEHTaMHt CB00OIHO pacrpoCTpaHseMOe IPOrpaMMHOE 00ECIICYCHUE
Only Office.
https://www.onlyoffice.com

HNudopmanmnonHo-
CIPaBOYHBIE CHCTEMBI

CHpaBO‘IHO—HpaBOBaﬂ CHCTCMa ((KOHCYJ'ILTaHT I1aroc»

CrnpaBouyHo-nipaBoBas cuctema «['apanT

DIEeKTPOHHO-OMOITNOTEYHbIE
CUCTEMBI

OBC «YHuBepcurerckas OMOIMOTEKA OHJIAWH)

Hanumonanenas snexktponnas 6ubanoreka (https:/H30.pd) (B
3panuu 'OY BO KPAT'CuY)

Hayunas snextponnas 6ubmmoreka «KubepJlennnkay
https://cyberleninka.ru

Poccuiickas HaydHast 2JICKTpOHHAst OMOIMOTeKa
https://www.elibrary.ru

SHCKTpOHHaH I1o4Ta

:‘)HGKTpOHHaﬂ I104Ta B JOMCHC krags.ru

CpencTsa it Opranu3aiuu
BEOMHAPOB, TEJIEMOCTOB U
KOH(pepeHIHi

CepBuchl BeO- 1 BUICOKOH(DEPEHIICBS3H, B TOM YHUCIIE
BigBlueButton

ConpoBoXK/IeHUE OCBOCHHUS NUCUUIUIMHBI 00YYarOIIUMCS BO3MOXHO C UCIOJIb30BAHUEM
AJIEKTPOHHOU HWH(pOopMaImoHHo-oopazoBatenbHor cpenbl 'OY BO KPAI'CuY, B Tom uucie

oOpazoBarensHOro noprana Ha ocioBe Moodle (https://moodle.krags.ru)

7. MaTepuaibHO-TeXHUYeCKoe o0ecneyeHue
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https://xn--90ax2c.xn--p1ai/
https://xn--90ax2c.xn--p1ai/
https://moodle.krags.ru/
http://window.edu.ru/window
http://www.vniidad.ru/

OCBOEHUS Y4eOHOM TMCUMILIUHBI

[Ipu npoBeeHuN y4eOHBIX 3aHATHUI 110 TUCHUITIMHE « DIEKTPOHHBIN TOKYMEHTO000pOT»
3aJleiCTBOBaHa MaTepHaIbHO-TEXHUYECKass 0aza akaJeMuu, B COCTaB KOTOPOH BXOZST
CIICAYIOIIME CPEACTBA U PECYPCHl JUIsl OPTaHU3AIMM CaMOCTOSTEIILHOW M COBMECTHON paboThI
oOyuyaroluxcsi ¢ mpernojaBaTeseM:

— CHEeIUaJIbHbIE TOMEUICHMs s pealu3alid JaHHOM JUCLMIUIMHBI IPEACTaBISAIOT
co0oif yueOHbIE ayIUTOPUM Ui TPOBENCHUS 3aHATHH JIEKUOHHOTO THIIA, 3aHITHH
CEMUHAPCKOI0 THUIA, TPYIIOBBIX U WHAUBUAYAIBHBIX KOHCYJIbTAI[MM, TEKYLIErOo KOHTPOJS M
MPOMEXYTOYHOM aTTecTali, a TakKe I[OMEIIEHUsI JJIs CaMOCTOSTeNbHOM paboThl.
CrnenuanbHble MOMELICHNUS YKOMIUIEKTOBAHbI CIICIIMATM3UPOBAHHON MeOEIbI0 U TEXHUUECKUMHU
cpeacTBaMu OOyuYeHHs, CIYKAallUMHU JJIs MpeJacTaBieHHus] y4eOHOHl HHpopMmaruu OoNbIIOoH
ayJIUTOPUH;

— TMOMEIEHUE JUIsI CaMOCTOSITENIbHOM pPadOThl 00ydYaromMxcsi, KOTOPOE OCHAIIEHO
KOMITBIOTEPHON TEXHUKON C BO3MOXKHOCTBIO MOAKIIOUEHUS K ceTu «VIHTepHeT» u obecrieueHnemM
JOCTYTIA B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00Pa30BaTEIbHYIO Cpey OpraHH3aIHiu;

— KOMITBIOTEpHBIE  KJIACChl,  OCHAIIEHHBIE  COBPEMEHHBIMH  IE€PCOHATIbHBIMU
KOMIIbIOTEpaMHt, pabOTaIOLIMMHU 101 YIPABICHUEM ONEepallMOHHBIX cucteM Microsoft Windows,
00BETMHEHHBIMH B JIOKAJIbHYIO CETh U UMEIOLIUMU BbIX0]l B IHTEepHeT;

— Oubnuoreka  AKaneMuu, KHIDKHBIA  (GOHI  KOTOpPOM  COAEPKHUT  HAy4YHO-
HCCIIEIOBATENBCKYIO IUTEPATYPy, HAyUHbIE )KYPHAIBI M TPYAbl HAYYHBIX KOH(PEPEHIINH, a TaKKe
YUTAJbHBIN 34T,

— cepBepHOEe 000py/IOBaHKE, BKIIOYAOIIEE, B TOM YHCIE, HECKOJIBKO CEPBEPOB CEPUU
IBM System X, a Takxe BUpTyaJibHbIE cepBepa, paboTarolIye Mo/ yIpaBIeHUEM ONepallMOHHBIX
cuctem Calculate Linux, BkitouenHnoii B Peectp Poccuiickoro 110;

— CeTeBOe KOMMYTAaIlMOHHOE 000py/I0BaHKE, obecneunBaoliee padoTy JOKaIbHON CETH,
MIpeIoCTaBlIeHUE I0CTYMa K ceTH MHTepHeT ¢ o01ieit ckopocThio noakmouenus 100 Mout/cek, a
Takke paboty O6ecrpoBoHOTO cerMenTa ceT Wi-Fi B moMenieHusx AkaaeMun;

— HHTepakTHUBHbIE HH(pOpMalnOHHbIE KHOCKU «HDOY;

— MpOrpaMMHBIE U allllapaTHbIE CPEACTBA ISl IPOBEICHUS BUACOKOH(DEPEHIICBSI3H.

Kpome TOro, B 00pa3zoBaTreiabHOM IpoOIEcce OOYYAIOUIMMHUCS IMIMPOKO HCIIONB3YIOTCS
CJIEYIOIIINE AIIEKTPOHHBIE PECYPCHI:

— certb Internet (ckopocTs noakroueHus — 100 Mout/cex);

— cair https://www.krags.ru/;

— ©OecnpoBoaHas ceth Wi-Fi.

KoHkpeTHble OMeNIeHus Ui OpraHu3anud 00y4eHHs 10 JUCHUIUIMHE «JIEKTPOHHBIN
JOKYMEHTOOOOPOT» ONpPENENSIOTCS paclhCaHUeM YYeOHBIX 3aHATUH M MPOMEKYTOUHOM
arrectauuu. OO0pyAOBaHNE U TEXHUYECKOE OCHAIICHUE ayJAUTOPHH, MPEACTABICHO B MaCIOpTe
cootBercTByrOIKX KabunetoB 'OY BO KPAI'CuY.

PA3JAEJI II. METOAUYECKHUE MATEPHAJIbBI

BaxxHelmmM yciIoBHEM YCIIEIITHOTO OCBOSHUSI MaTepHalia SIBIISIETCS TUTaHOMEpHas paboTa
oOydarolmerocss B TEUEHHE BCEro IMepHofa U3ydeHus AucHUIuiMHbel.  OOyuaromemycs
HEOOXOAMMO  O3HAKOMHUTBCS CO  CICAYIOIMIEH y4eOHO-METONMYECKOW JOKyMEHTAIUEH:
MpPOrpaMMOil  AUCHUIUIMHBL, YYEOHUKOM W/WIM Y4eOHBIMH TIOCOOMSMH 1O JUCIHILIHNHE;
ANIEKTPOHHBIMU PECYPCAMH 10 JUCIUTUIMHE; METOJMYECKUMHU U OIICHOYHBIMU MaTepHAIAMH T10
JUCIUTLINHE.

VY4eOHBIN MPOIECC NPH peaTu3alyl JTUCIHUIUIMHBI OCHOBBIBACTCS HA HCIOJIB30BAHUU
MPAOUYUOHHBIX U UHHOBAYUOHHBIX 00PA308AMENTbHBIX MEXHON02UI.

TpamunurionHble 00pa30oBaTEIbHBIC TEXHOJOTUH TPEACTABICHBI JEKYUAMU U 3AHAMUIMU
CeMUHAPCKO20 MUna (npakxmuiecxkue 3aHamusi).
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WuHoBanmoHHble 00pa30oBaTeNbHbIE TEXHOJIOTMH HCHOJNB3YIOTCS B BHJE IIHPOKOTO
MPUMCHCHUS aKTUBHBIX M WHTEPAKTUBHBIX ()OPM IMPOBEJCHUS 3aHATHH. AyauTopHas padoTa
oOydaromuxcss MOKET MpeaycMaTpUBaTh MHTEPAKTUBHYIO (OpPMY MPOBEICHUS JIEKIIMOHHBIX W
MPAKTUYECKUX 3aHATUM: JIeKyuu-npe3eHmayuu u op.

Nudopmanonasie 00pa3oBaTeNbHBIE TEXHOJIOTUH PEANMU3YIOTCA IyTEM aKTUBU3AIMU
CaMOCTOSITENIbHON Pab0ThI 00yUYarOIMMXCsl B UHPOPMAIIMOHHON 00pa30BaTeIbHOM cpee.

Bce aynutopHble 3aHATUS TPECIEYIOT 1ellb 00ecreueHHs] BHICOKOTO TEOPETHYECKOTOo
YPOBHSI M IPAaKTUIECKOH HANIPABICHHOCTH O0YUYCHHSI.

Iloozomoexa K 1eKYUOHHBIM 3AHAMUAM

B xoxe nekuumii npenoaaBarenb U3araeT U pa3bsCHIET OCHOBHBIE M HauOOJIee CII0KHbBIE
MOHSITHST TEMbI, a TaK)Ke CBSA3aHHBIE C HEW TEOPETUYECKUE M MPAKTUYECKUE MPOOIEMBI, JaeT
PEKOMEH/IAIMH TT0 TOJITOTOBKE K 3aHATHAM CEMHHAPCKOTO THUIIA U CaMOCTOSITETIbHOHN paborte. B
XOZ€ JICKIMOHHBIX 3aHATHH O0ydYaromemMycsi CilIeIyeT BeCTH KOHCIEKTUpOBaHHE Y4eOHOro
MaTepuana.

C nenpio o0ecreyeHHs YCIEIIHOTO OCBOEHHS TUCHMIUIMHBI OOYYalOUIMHCs JOJKEH
TOTOBUTKCS K JieKiun. [Tpu aToM HeoOXoaumo:

- BHUMATEIHHO MIPOYUTATh MaTEePHAI PEIbITyIIeH JICKIIHH;

- O3HAKOMHTHCS C YYEOHBIM MaTepHajoM JIEKIIMU TI0 PEKOMEHIIOBAHHOMY Y4YeOHUKY
u/in yueOHOMY 1OCOOHIO;

- YACHUTbH MECTO U3y4aeMoOU TeMbI B CBOEH MpodeCcCHOHATbHON OITOTOBKE;

- 3amucaTh BO3MOXKHBIE BOIIPOCHI, KOTOpBIE OOy4YaroLWiics mpeanoyaraeT 3aaaTh
IpernoaaBaTelio.

Iloozomoexa K 3aHAMUAM CEMUHAPCKO20 MUNaA

DTOT BUJ CAMOCTOATEIbHON PabOThI COCTOUT M3 HECKOJIBKHUX ATATOB:

1) moBTOpeHHe M3y4yEeHHOTro MaTepHuaina. J{ast 3TOro MCHONIb3YIOTCS KOHCIEKTHI JIKLUH,
PEKOMEH/I0BaHHAsi OCHOBHAS M JIOTIOJIHUTENIbHAS JINTEPATYPa;

2) yrayOnenue 3HaHMU 1o Teme. [lJis 3TOro peKOMEHIYeTCsl BBIUCATh BO3HUKIIHE
BOIIPOCHI, UCTIOJIb3YEMbIC TEPMHHEI;

3) peleHue 3a/1a4, aHATN3 MPAKTHUECKUX CUTYAIUH U Jp.

[Tpy mOATOTOBKE K 3aHATHSIM CEMHHAPCKOTO THUTIA PEKOMEHIYETCS C TEITBI0 TOBBIIICHUS
uX 3(PEKTUBHOCTH:

— YJeNISITh BHUMaHUE pa300py TEOPETHUECKUX 3a7a4, 00CYKIaeMbIX Ha JIEKIHIX;

— YAENATh BHUMAaHHE KPATKOMY IOBTOPEHHUIO TEOPETHUYECKOTO MaTepHalia, KOTOPHIMA
WCTIOJB3YETCS TIPH BBITIOJTHEHUH MTPAKTHYECKUX 3aJaHUH;

— BBITIOJIHSITH BHEAYAUTOPHYIO CAMOCTOSTENIbHYIO pa0boTy;

— CTaBUTH MPOOJIEMHBIE BOIIPOCHI, 0 BO3MOYKHOCTH MCIIOJIB30BaTh MPUMEPHI U 3a/1a49H C
MPAKTHYECKUM COJCPKAHHIEM;

— BKJIFOYATHCS B UCTOJB3yeMbIC MPHU TPOBEACHUH NMPAKTHUCCKHUX 3aHATHH aKTUBHBIC W
WHTEPAaKTUBHBIE METOIbI O0yUCHUS.

[Ipu pa3bope TpUMEpOB B ayJUTOPUH WM JIOMa IE€JIECO00Pa3HO KaXABIA WX HHUX
00OCHOBBIBATh TEMU WJIH UHBIMH TEOPETUUECCKUMHU TTOTOKCHHUSIMH.

AXTHUBHOCTB Ha 3aHSATHIX CEMHHAPCKOTO THIIA OIEHUBACTCS 110 CIEAYIOIINM KPHTEPHSIM:

— OTBETHI Ha BOIPOCHI, TIpe/yIaraeMbie MpernoaaBaTesieM;

— y4YacTHe B JUCKYCCHSX;

— BBINOJIHEHNE TPOSKTHBIX U UHBIX 33/IaHUK;

— acCHCTHPOBAHME MPENOAaBaTeNO B IPOBEICHUU 3aHATHI.

Opzanuzayus camocmoamenvHoi padbomul

CamocrosiTennpHass paboTa OOyYarOIIMXCSl TPENCTaBISET CO0OM TMpollecc aKTUBHOTO,
LIEJICHANPABICHHOTO MPUOOPETeHUsI MMM HOBBIX 3HAHUHM, YMEHHMH 0€3 HernocpeICTBEHHOTO
YYacTHsI MPEToIaBaTells, XapaKTePU3YIOIIHIACS TPEAMETHON HANpPaBIEHHOCTHIO, () (HEeKTHBHBIM
KOHTPOJIEM U OLIEHKOW Pe3ybTaTOB JAESITEILHOCTH 00yUaroerocs.

3aayaMu CaMOCTOSITEIBHOU PaOOTHI SBJISIOTCS:
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— CHCTeMAaTH3alMsl W 3aKpPEIUICHHE [ONY4YEHHBIX TEOPETHMYECKHX 3HAaHUM U
MPAKTUYECKUX YMEHUN 00y4daromuxcs;

—  yrayOJieHue U pacluIMpeHne TeOpeTHUEeCKUX 3HAHUM;

— (¢opMUpOBaHME yMEHHMH  HCIIOJIb30BaTh  HOPMATHUBHYI0 UM  CIPaBOYHYIO
JOKYMEHTAIHIO, CIIELUAIIBbHYIO JINTEPATYPY;

— pa3BUTHE  TIO3HABATENbHBIX  CIIOCOOHOCTEH,  AKTUBHOCTH  OOyYarouiuxcs,
OTBETCTBEHHOCTH U OPraHU30BaHHOCTH;

— (GopMHpOBaHHE CaMOCTOATEIBHOCTH  MBINUICHHUS, TBOPYECKOW HHUIUATHUBBL,
CIOCOOHOCTEH K CaMOPa3BUTHIO, CAMOCOBEPILICHCTBOBAHUIO M CaMOpEaIH3aluu;

—  pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUM.

[Ipy u3ydyeHHUM IUCUMIUIMHBI OpraHMU3alUs CAMOCTOATENBHOM paboThl 00yUarOMIMXCS
MpeJICTaBIseT cCOO0M eIMHCTBO TPEX B3aUMOCBSI3aHHBIX (OpM:

1) BHeayiuTOpHAst cCaMOCTOATENbHAs paboTa;

2) aynuTopHas ~ caMocTosATeldbHas  paboTa, KOTOpas  OCYIIECTBISIETCS IO
HENOCPEACTBEHHBIM PYKOBOJICTBOM IPENOABATENS NIPU MPOBEACHUN MPAKTUUECKUX 3aHATUN U
BO BpEMsI YTCHHUSI JICKIIUH;

3) TBOpuecKasi, B TOM YHCIIe HayYHO-HCCIIeJ0BaTeNbCcKas padoTa.

[lepen BbIMONIHEHHWEM OO0YyYarOMIMMHCS BHEAYJIUTOPHOM CaMOCTOSITENbHON padoThI
IIpenoaaBaTeslb MOKET 1aBaTh Pa3bsiICHEHUS 110 BBIMOJIHEHUIO 3a/1aHUs, KOTOPBIE BKIIFOUYAIOT:

— IeJIb U COACP/KaHNE 3a/1aHMS;

— CPOKH BBIIIOJTHEHUS;

— OPHUEHTUPOBOYHBIN 00BEM PabOTHI,

— OCHOBHBIE TpeOOBaHMA K pe3yibTaTaM paboThl U KPUTEPHH OLIEHKH;

— BO3MOXHbIE€ TUITUYHBIE OIIUOKH MIPH BHITIOJTHEHUH.

KoHTponb pe3ynbTaToOB BHEAYJTUTOPHOH CaMOCTOSTEIBHOH pabOThl 0O0YYaIOIIMXCS
MO>KET IPOXOJUTh B MHUCbMEHHOM, YCTHOM WJIM CMEIIaHHOM Qopme.

Iloozomoexa k npomedrcymounoit ammecmayuu

Buagamu npoMeXKyTOUHOW aTTECTalMM M0 TAHHOW TUCLUIUIMHE SIBIISIOTCA clada 3auemd.
IIppu npoBeneHMHM  INPOMEXKYTOYHOM  aTTECTAllMd  BBIACHAECTCS  YCBOGHHE  OCHOBHBIX
TEOPETUYECKUX M TMPHUKIAJHBIX BOMNPOCOB IPOrpaMMbl M YMEHHE INPHUMEHSTh MOJy4YCHHBIC
3HAHUS K PELICHMIO TMpakTHYeCKUX 3ajgad. IIpu moaroroBke K 3auemy y4ueOHBIH MaTepual
PEKOMEHIyeTCsl OBTOPSTH 10 y4eOHOMY HM3JaHHIO, PEKOMEHJOBAHHOMY B Ka4€CTBE OCHOBHOM
JUTEPATyphl, U KOHCIIEKTY. 3ayem MPOBOJUTCS B Ha3HAUYEHHBIN J€Hb, 10 OKOHYaHUU U3yYEHUS
JUuCcHUIUIMHEL. [lociie KOHTPOJIBHOTO MEPONPHUATHS NPENOJABATENb YUYUTHIBAET AKTUBHOCTH
paboTbl OOywaromerocss Ha ayIMTOPHBIX 3aHATHAX, KaueCTBO CaMOCTOSITEIBHOM pPabOTHI,
pe3yabpTaThl TEKYIIEH aTTECTALlMU, TOCEIIAEMOCTh U BBICTABIISET UTOTOBYIO OLICHKY.

H3yuenue Oucyuniunvl ¢ UCHOIB306AHUEM OUCHMAHUUOHHBIX 00pA306ameIbHbIX
mexnono2uil

[Ipu w3yyeHMM IUCHUIUIMHBI C MCIOJB30BAaHMEM JIMCTAHLMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHIl HEOOXOAMMO JOIMOJHUTEIBHO PYKOBOJICTBOBATHCSA JIOKAJIBHBIMH HOPMATHUBHBIMU
aktamu ['OY BO KPAI'CuY, pernaMeHTUPYIOIIMMHU OpPraHU3aIMio 00pa3oBaTeIbHOTO Mpolecca
C MCIIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH.

PA3JIEJI I11. OUEHOYHBIE MATEPUAJIBI

8. KoHTpoJibHO-u3MepHuTe/IbHbIEe MaTepuabl, He00X0AMMBbIe [JIsl IPOBEPKHU
c()opMHUPOBAHHOCTH MHAUKATOPOB I0CTUKEHUSI KOMIIETEHUNA (3HAHMIA M YMeHMIH)

8.1. 3a0anus ona nposedenus mexkyuiezo KOHmMpOasa (KOHmMpoavbHas paboma)
[Ipuaymaiite MOAENbHYIO OpraHMU3AIMI0 (IITAT COTPYAHHKOB W JIp.) M BBINOJHHUTE B
npeaoxkeHHon nporpamme COJ1 cnepyronme NeicTBuUs:
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1. 3amoiHUTH CHOPABOYHUK «CTPYKTYPHBIE TMOJpPA3JEICHUS» B COOTBETCTBUU CO
CTPYKTYpOU OpraHH3auu.

2. 3anoIHUTD CIPABOYHYIO HH(POPMAIIHIO O COTPYJHUKAX OpraHU3aIUH.

3. 3anonHuTe cnpaBoyHUK «HoMmeHkatypa nem» aenamMu CTPYKTYPHOTO MOAPa3/IeIeHUS
IO BallieMy BBIOODY.

3. 3aperucTpupoBaTh BXOAAIIUN JOKYMEHT.

4. 3aperucTpupoBaTh PE30IOIMH MO BXOAIIEMY JOKYMEHTY.

5. Y nanure pe30ronuio.

6. I3MEHUTD TEKCT PE30IIIOIHH.

7. PacriedaraTh KapTOYKH BCEX 3apETHCTPUPOBAHHBIX BAMU BXOJISIINX JOKYMEHTOB.

8. Co3naTh UCXOAMIMM JOKYMEHT.

9. 3apeructpupyire UCXOIAIINE TOKYMEHTHI — OTBETHI Ha BXO/ISIIINE.

10. TIlpuxpenure o0O0pa3bl-paiiabl TOKYMEHTOB K PErHCTPALlMOHHBIM KapTOYKaMm
UCXOISIINX IOKYMEHTOB.

8.2. Bonpocwt 0151 no02omoeKu K 3auémy

1. TloHATHME  DJIEKTPOHHOIO  JEJIONPOM3BOACTBA M  CHCTEMBI  DJIEKTPOHHOTO
JIOKyMEHTOO0O0pOTA.

2. OcHoBHbIE (DYHKIIMHM CUCTEMBI JJIEKTPOHHOTO IOKYyMEHT0000pOTA.

3. TpebGoBanus K cHUCTEeMaM »JJIEKTPOHHOTO JOKyMEHTOOOOpoTa Mo ¢opmaTam
AJIEKTPOHHBIX TOKYMEHTOB.

4. TpeboBaHue MO pasrpaHUICHHUIO TIPAB JOCTYIIA TOJIb30BATEIICH.

5. IlpumeHeHHE CpeACTB 3JIEKTPOHHOW MOJINUCH B COCTABE CUCTEMBI JJIEKTPOHHOIO
JIOKyMEHTOO0O0pOTA.

6. Ilonarme 0a3bl NTaHHBIX KaK MH(OPMAIIMOHHO-TEXHOJOTMYECKOW OCHOBBI CHUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

7. TloHATHE U OCHOBHBIE (PYHKIIMHM CUCTEM yTpaBiieHUs 0a3aMU JTaHHbIX.

8. llenTpanu3oBaHHBIC U pacnpeneIeHHbIe 0a3bl JaHHBIX.

9. ba3bl 1aHHBIX C JIOKAJIBHBIM U CETEBBIM JIOCTYIIOM.

10. OcobenHoctu u cxeMbl (yHKIIMOHUPOBAHUS NEHTPATM30BAHHON 0a3bl JaHHBIX IO
NPUHIUITY «(}ailil cepBep» U MO MPUHILIUITY «KJIUEHT CepBEp»

11. OTKpPBITOCTH CHCTEMBI JJIEKTPOHHOTO JIOKyMeHTooOopoTa. WHTerpammst ¢
MIPUKJIAJHBIM [IPOTPAMMHBIM 00eCTIeYeHHEM.

12. OcobGeHHOCTH XpaHEeHHsI TOKYMEHTOB.

13. Poib ¥ OCOOEHHOCTM XpaHEHHS PETHUCTPAIIMOHHBIX KapTOYeK B CHUCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

14. Jlornyeckue  KOMIIOHEHTBI  CEPBEPHOM  YaCTH  CUCTEMBI  DJIEKTPOHHOTO
JOKYMeHTOo0OOopoTa. MapuipyTH3anusi J0KyMEHTOB.

15. Tlogxomas! K pa3srpaHUYEHHUIO IIPaB JOCTYIA K JOKYMEHTaM.

16. YnpasneHnue BepcusiMi T0KyMEHTOB. CpencTBa MpOCMOTpa JOKYMEHTOB.

17. PaboTa KIMEHTCKHUX MPOrpaMM Ha PAa3IUYHBIX IIaTGopMax

18. OcHoBHOI KJ1acCU(UKAMOHHBIN MIpU3HAK CUCTEMBI 3JIEKTPOHHOI'O
JOKYMEHT0000pOoTa.

19. OOnacTb NpPUMEHEHHS U OCHOBHBbIE (YHKIMH IPOLECCHO-OPUEHTHPOBAHHBIX
CHCTEMBI SJIEKTPOHHOTO JIOKYMEHTO000pOTa.

20. Ha3naueHue, 0COOEHHOCTH U MPUMEPHI KOPHOPATUBHO-OPUEHTHUPOBAHHBIX CHUCTEM
3JIEKTPOHHOT'O JIOKYyMEHTO000pOTA.

21. KoHreHTHO-OpHeHTHpOBaHHBIE CO/I.

22. Cucremsl yrpasieHHus nHpopManuei.

23. Bugsl cucteMm, aBTOMAaTU3UPYIOMIKUX HHPOPMAIMOHHBIE MPOIECCHl B CMEXHBIX C
JOKYMEHTOOOOPOTOM HarpaBJIeHUSIX
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24. 3nauenue pacupocTpaHeHusi B Poccun cpeicTB 37eKTPOHHOM MOANUCH B KOHTEKCTE
MIUPOKOTO BHEJIPEHUSI CHCTEMBI JIEKTPOHHOTO TOKYMEHTO000pOTA.

25. COOTHOLICHHE CHUCTEM DJIEKTPOHHOTO JIOKyMEHTOOOOpOTa POCCHHMCKOTO H
3apyOeXKHOTO MPOU3BOJICTBA.

26. Poccuiickue CHUCTEMBI 3JEKTPOHHOTO JIOKYMEHTO000pOoTa, (PYHKIMOHUPYIOIIUE B
cpene Lotus Domino/Notes.

27. OcoOeHHOCTM ¥ OCHOBHbIE BO3MOXHOCTH, peaM30BaHHbIE B  HauOolee
pacnpocTpaHEeHHbIE POCCUICKHE CUCTEMBI 3JIEKTPOHHOTO IOKyMEHTO000pOTa.

28. JIOKyMEHTOOOOpPOT B JJIGKTPOHHOM BHJE€ B CTPYKTYpPHBIX MOJpPa3/eIeHUsIX
OpTaHu3aIIH

29. HopmaTuBHOE o6ecrieueHue 3IEKTPOHHOTO JJOKYMEHTO000pOTa.

30. ConepxaHue  B3auMoJeWCTBUS  ¢eaepanbHbIX  MHOOPMALMOHHBIX  CUCTEM
AJIEKTPOHHOT'O JIOKYyMEHTO000pOTA.

31. IlpuHIIMTIBI  TIOCTPOEHUSI U TEXHUKO-TEXHOJIOTHYECKass  HMH(PpacTpyKTypa
AJIEKTPOHHOTO JIOKYyMEHTO000pOTA.

32. OGecneueHue nH(pOpMaLOHHON 0e30MacHOCTH npu OCYIIECTBICHUHI
MEXBEIOMCTBEHHOT'O 3JICKTPOHHOTO JOKYMEHTO000pOTA.

33. T'ocymapctBennass mporpamma Poccuiickoii  ®enepamun  «MHbopmarnmonnoe
00IIIECTBO» U PA3BUTHE MEKBEIOMCTBEHHOTO JIEKTPOHHOTO JOKYMEHTO000POTA.

8.3. Bapuanm 3a0anuit ona npoeedenus npomericymouno20 KOHmpons
3ananmue 1

I'paxnaHuH NPUXOIUT OTAENCHHE TOCYAapCTBEHHOW OpraHM3alldd Uil pelleHHUs
Borpoca. Ero oOpamenue ¢ukcupyeTcss B €IMHOW JJIA Bcex otneneHuit 6aze. HeoOGxommmo
pa3paboTtaTh Takyto 0a3zy IaHHBIX C YCIIOBHEM, YTO (DUKCHUPYIOTCS OOpalieHus, rpaxaaHe U
OTJIETICHUSI CE€THU, B KOTOPOM OBLIO craenaHo oOpamieHue. Pa3zpaborate m peanusoBath 0a3y
JaHHBIX B MporpaMmme MS Access.
3ananmue 2
B HeGonbmioi opranuzanuu (20 yenoBek) pyKoBOACTBO pemtaeT BHeApuTh DCY ][ mis manoro
ousHeca (FossDoc). Opranuzarius mpeaocTaBiseT ayIMTOPCKUE U KOHCAIITUHTOBBIE YCITYyTH, YTO
00yCJIOBIMBAET JOCTaTOYHO CYLIECTBEHHBIH YPOBEHb JIOKYMEHTOOOOpOTa KOMIIAHHUU.
HeoOxomnma 5m Takasl 3JCKTPOHHAs CHCTEMa JIOKYMEHTOOOOpOTa TaHHOW KOMIAHHHW, €CITH
YHUCIO JIOKYMEHTOB (MCXOMSIIUX, BXOJSIIMX, BHYTpeHHHUX) coctaBisier 6 000 ex. B rog.
[Inanupyercss mepelTH MOTHOCTHIO Ha JJIEKTPOHHBIN JOKYMEHTOOOOpPOT 0€3 HCIOJIb30BaHUS
OymMakHbIX HocuTeneil. KaxIplii TOKyMEHT B CpelHEM CocTaBiseT 2 CTp., nedarb | cTp.
obxoautcs pupme B 2 pyOs.
3amanmne 3
B nebonpmoii opranuzanuu (20 yenoBek) pyKoBOACTBO periaeT BHenApuTh JCY /| mia manoro
o6usneca (FossDoc). Opranuzanus npeaoctaBiseT ayJMTOPCKUE U KOHCAJITUHTOBBIE YCIIYyTH, YTO
00yCJIOBIMBAET JOCTATOYHO CYIIECTBEHHBIH YPOBEHb JIOKYMEHTOOOOpOTa KOMIIAHWH.
Heo6xonnma i Takas 3JeKTpoOHHasi CUCTEMa JIOKyMEHT0000poTa JaHHOM KOMIIaHUH, €CIH
SKOHOMHsSI Ha BPEMEHH, CBS3aHHAs C IOMCKOM JOKYMEHTOB cocTaBisier 15 % or BpemeHH
paboTbl coTpyaHUKOB. CpenHsas MecsuHas 3apa0oTHas miaTta coTpyaHuka cocrasiser 22 000 p.
3ananmue 4
B HeGonbmioi opranuzanuu (20 yenoBek) pyKoBOACTBO pemtaeT BHeApuTh JCY ][ mis manoro
o6usHeca (FossDoc). Opranu3zaius mpe1ocTaBiseT ayIuTOPCKUE U KOHCAITHHIOBBIE YCIYTH, YTO
00yCJIOBIMBAET JOCTAaTOYHO CYILIECTBEHHBIH YPOBEHb JIOKYMEHTOOOOpOTa KOMIIAHHUU.
HeoOxomnma 5m Takasi 3JEKTPOHHAs CHCTEMa JIOKYMEHTOOOOpOTa TaHHOW KOMIAHHHW, €CITH
KOMIIBIOTEPBl €CTh YK€ Ha BceX pabouumx MecTaX, OJHAKO TpeOyeTcss MOKyIKa cepBepa, 4To
cocraBisier 30 000 p. Kpome Toro, HeoOXOAMMBI 3aTpaTbl Ha MpPOTrpaMMHOE OOecIieYeHHE:
cepsep — 15 000 p., kaxxnoe kaueHTckoe mecto — 3 000 p.
3ananue S
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B HeGonbmioi opranuzanuu (20 yenoBek) pyKoBOACTBO pemtaeT BHeApuTh DCY ] mis manoro
ousHeca (FossDoc). Opranuzarus mpeaocTaBiseT ayIMTOPCKUE U KOHCAIITUHTOBBIE YCITYyTH, YTO
00yCJIOBIMBAET JOCTAaTOYHO CYILIECTBEHHBIH YPOBEHb JIOKYMEHTOOOOpOTa KOMIIAHHUU.
HeoOxonuma nu Takasi 3J€KTpOHHAs CUCTEMa JIOKyMEHTOOOOpOTa JaHHOM KOMITAHWHU, €CIIH
©XKEroIHble 3aTpaTbl Ha OOCIy)KMBaHHE CUCTeMbl cocTaBistoT — 35 000 p. Kakume Buibl
KOCBEHHBIX 3()()EKTOB MOTYT HPOSBUTHCS JUISl TaHHOW (UPMBI IpU BHEIPEHHE SJIEKTPOHHOU
CUCTEMBI JIOKYMEHTO000pOTa.
3ananmue 6

[IpoBenuTe aHanM3 JOKYMEHTa, TpeOOBAaHMM K CHUCTEMaM D3JIEKTPOHHOTO JTOKYMEHTOOOOpoTa
¢benepanbubix opraHoB Biactu (C3J] ®OUB), xotopeie Obumu yTBepkaeHbl I[Ipukazom
MuHHCTEpCTBa CBS3M U MacCOBBIX KOMMyHUKaruii PO Ne221 ot 02.09.2011 «TpebGoBanus k
MH(GOPMALIMOHHBIM CHUCTEMaM 3JIEKTPOHHOTO JIOKyMEHTO00OpoTa (QelepalbHbIX OPraHoB
UCTIOJIHUTENIbHOW BJIACTH, YUUTHIBAIOIIME B TOM YHCIIE HEOOX0AUMOCTh 00pabOTKU MOCPEICTBOM
JAHHBIX ~ CHCTeM  CIIy’)KeOHOW  MHpOpManuu  OTPAaHMYCHHOTO  PaACIpPOCTPAHEHUS.
Oxapakrepusyite 00beKThl TpeOoBaHUI. OTBET apryMeHTHpYHTE.

9. KpuTeplm BBICTABJICHUA OLCHOK I10 pe3yJibTaTaM U3YyYCHUSA TUCHUIIINHBI

OcBoeHue 00yJaromuMCs KaKI0W yu4eOHOW TUCIMIUIMHBI B CEMECTPE, HE3aBUCUMO OT e€
obmelt TpynoéMkocTH, oueHuBaercss 1o 100-0aybHOM 1mIKane, KoTopas 3areM IpHU
MIPOMEKYTOYHOM KOHTpoJie B ¢opMme dk3ameHa U TuddepeHITIPOBAaHHOTO 3a4eTa MePeBOAUTCS B
TPaIUIMOHHYI0  4-0aJUIbHYI0  OIEHKY (COTJIIMYHO», «XOPOUIO»,  «YyIOBJIETBOPUTEIHHO»,
«HEYJIOBIIETBOPUTETIHLHO»), a MPH KOHTpolie B ¢dopme 3auéTa — B 2-0aTbHYIO0 («3aUTCHO» WIH
«He3aureHoy). Jlannas 100-6amipHas mKaia mpu HEOOXOIUMOCTH COOTHOCUTCS ¢ EBpormeiickoi
cucTeMoii mepeBoia u HakoruieHus kpeautos (ECTS).

Coomnowenue 2-, 4- u 100-6annvHOU WKAT OYEHUBAHUSL OCBOCHUS.
ooyuarowumucs yyeonou oucyuniunsvl co wxarou ECTS

Onenka . Cymma 6as10B Ouere
1o 4-0aJILHOI IIKaJIe Sauér 0 JUCIUILINHE a I'panaunmsn
ECTS
5 (OTJIMYHO) 90— 100 A OTan4HO
4 (xopor1io) 85 -89 B Ouenpb xopouIo
75 -84 C Xopo1io
3auTeHo
70 - 74 Y 10BAETBOPUTETTHHO
3 D
(YIOBJIECTBOPHUTEIIHLHO) 65 —69
yA p 60 — 64 E [TocpencTBeHHO
2 He Huxe 60 F Heynosnersopurensn
(HEeyOBIETBOPUTENILHO | 3a4YTEHO 0
)
Kpumepuu oyenox ECTS

«OTANYHO» — TEOPETUIECKOE COJCpKAHUE AUCIHUILTUHBI OCBOEHO TOJTHOCTHIO,
06e3 mpo0esoB, HEOOXOIMMBIE MPAKTUYECKHE HABBIKM PAOOTHI C OCBOCHHBIM
5 A | matepuanom chOpMHUPOBAHBI, BCE MPELyCMOTPEHHBIE MPOrpaMMoOil 00yuYeHUs
y4eOHBIC 3aJJaHUSl BBIOJIHCHBI, KAYECTBO WX BBITIOJHEHUS OLCHEHO YHCIIOM
0aJIJI0B, OJM3KUM K MAKCUMAJILHOMY
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«O4YeHb XOPOWIO» — TEOPETUYECKOE COJEPKAHUE IUCIUILUIMHBI OCBOEHO
MMOJTHOCThIO, 0€3 TMpoOesioB, HEOOXOIUMBIE MPAKTHYECKHE HABBIKU PabOTHI C
OCBOCHHBIM MaTE€pPHAIIOM B OCHOBHOM C(OPMHPOBAHEI, BCE MPEIYyCMOTPEHHBIC
MPOrpaMMOi 00y4YeHHS YUeOHbIC 3aaHUS BBITIOJHEHBI, KAYECTBO BBITIOJTHEHUS
OOJBIIMHCTBA W3 HUX OIICHEHO YUCIIOM OaioB, OJIM3KUM K MaKCHMAalbHOMY,
OJIHAKO €CTh HECKOJILKO HE3HAYMTEILHBIX OINO0K

«Xopomo» — TEOPETUUECKOE COJICPKAHUE TUCHHUILTUHBI OCBOCHO MOJHOCTBIO,
06e3 npoOenoB, HEKOTOphIE MPAKTUUYECKHE HAaBBIKU pPabOThl C OCBOEHHBIM
MatepuaioM  cHopMHpOBaHBI ~ HEAOCTATOYHO, BCE  MPEIyCMOTPCHHBIE
porpaMMoil 00yueHus1 yueOHbIe 3a1aHUs BBIIIOJHEHBI, KAYECTBO BHITIOJHEHHS
HU OJIHOTO M3 HUX HE OLEHEHO MHUHHMAJBHBIM YHUCIOM OalioB, HEKOTOPHIC
BU/IbI 33JIaHUH BBINIOJIHEHBI C OIIMOKaMU

«Y10BJIETBOPHUTEJIbHO» — TEOPETHUUECKOE COJECPKaHUE TUCIUILIMHBI OCBOCHO
YaCTUYHO, HO MPOOENbl HE HOCSIT CYHIECTBEHHOTO XapakTepa, HeoOXOIuMbIe
MPAKTUYECKHE HABBIKM pPaOOTBI C OCBOCHHBIM MAaTEpPHAIOM B OCHOBHOM
chopMUpOBaHbI, OOJBIIMHCTBO MPEAYCMOTPEHHBIX MPOrpaMMONl 0O0ydeHHUS
V4eOHBIX 3aJaHUI BBIMOJIHCHO, HEKOTOPHIC W3 BBHITIOJHCHHBIX 3aJIaHUH,
BO3MOXKHO, COZIEpKaT OMIHOKH

«IlocpencTBeHHO» — TEOPETUUECKOE COJEp)KAHHE JHUCIHMIUIMHBI OCBOCHO
YaCTUYHO, HEKOTOPbIE MPAKTUYECKHE HABBIKH pPabOThl HE CHOPMHPOBAHBI,
MHOTHE TPEIyCMOTPEHHBIC IMPOrpaMMON OOy4YeHHsl ydeOHbIe 3aJaHus He
BBINIOJIHEHBI, JINOO KaYECTBO BBIMOJHEHUS] HEKOTOPBIX U3 HUX OLCHEHO YUCIOM
0a1oB, OJIN3KUM K MUHHUMAJIHHOMY

«HeynoB1eTBOPUTEIBHO» — TEOPETUYECKOE COACpPKAHUE IHUCLUIUIMHBI HE
OCBOEHO, HE00X0/IMMbIE MPAKTUYECKUE HABBIKK pabOThI HE C(HOPMUPOBAHBI, BCE
BBINOJIHEHHBIE yueOHbIe 3aJJaHUs COJEp)KaT rpyOble OMMOKH, JOMOTHUTEIIbHAS
camocTrosiTelibHasg paboTa HaJ MaTepuaioM JUCHUIUIMHBI HE MpPHUBENET K
KakoMy-JIM0O 3HAaYMMOMY IMOBBIIICHUIO KauyecTBa BBIMOJHEHUS Y4EOHBIX
3aJaHni

OL[GHI/IBaHI/IG PE3YyJIbTAaTOB O6y‘-IeHI/IH o JUCHUIINIMHEC OCYHICCTBJIACTCA B (I)OpMe

TEKYILEro U MPOMEXYTOYHONU KOHTPOJIA. TeKylmuil KOHTPOJIb B CEMECTPE MPOBOIUTCS C IIENIBbIO
oOecrieyeHHuss CBOEBPEMEHHOW OOpaTHOW CBs3M, C IEJbI0 AKTHBMU3ALUU CaMOCTOSTEIbHON

paboThl

oOyJaromuxcs. O6bexToM MIPOMEXYTOYHOTO KOHTPOJISt SABIISIOTCS

KOHKPCTU3UPOBAHHBIC PC3YJILTATHI 06yquI/I$I (y‘-Ie6HBIe IIOCTI/I)KGHI/ISI) IO JUCIHUITIIINHEC.

Cmpykmypa umo2cogoti oyenKu 00y4auuxcs
Kpumepuu u noxazamenu oyenusanusi pe3yibmamos 00y4eHusl

[Tokazarenu
Ne Kpurepun oneHnBanus
(o1reHKa B Oayiax)
1 PaboTa Ha ayTMTOPHBIX 3aHATUIX 20
2 ITocemaemocTh 5
3 CamocrosiTenpHas pabora 15
4 Texkymas arrecTanus 20
Hroro 60
5 IIpomMexkyTOUHAA aTTEeCTAIIAS 40
Bcero 100
Kpumepuu u nokazamenu oyenusanus pe3yibmamos o0yyeHus
8 PAMKAX aYOUMOPHbLIX 3AHAMULU
[Toxazarenu
No Kputepuun onenuBanus
(oreHKa B Oayuiax)
1 | IToaroToBKa U BBICTYIUICHUE C JOKJIAJIOM 10 5 6asioB
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2 | AKTHBHOE y4acTHe B OOCYKICHHUH JOKJIaaa

0 5 6aoB

3 | BeimosHEHHE MPAKTUYECKOTO 3a1aHuUs (aHAIN3
MPAKTHYECKUX CUTYAIHi, COCTaBIIEHUE TOKYMEHTOB,
CPaBHUTEIBHBIX TAOJINII)

0 5 OaJuIoB

4 Hpyroe

0 5 6aiuioB

Bcero

20

Kpumepuu Uu nokasameijlu OYyeHUu6arHusl pesyjibmamoes 06ylleHu}l 6 pamKax noceuwjaemocmu

o0yuarwumMcs ayounmopHbix 3aHAMul

Kputepuu onieHuBaHus [TokazaTenu
(ouieHka B H6ayiax)

100% mocenieHne ayIMTOPHBIX 3aHATUM 5
100%  mocemieHue — aynuTOpHBIX  3aHATHH.  HeOombiioe 4
KOJIMYECTBO MPOMYCKOB M0 YBAXKUTEIBHON NPUUKHE

J1o 30% nponynieHHbIX 3aHITHI 3
J1o 50% mponyuieHHbIX 3aHATUI 2
Jlo 70% nponyuieHHbIX 3aHITHI 1
70% u GoJyiee MPOMYIIEHHBIX 3aHATUI 0

Kpumepuu u noxazamenu oyenuearus pe3yibmamos 00yyeHus
8 PAMKAX CAMOCMOSMENbHOU pabombvl 00y4arouuxcs

Kputepuu onienuBanus

ITokazarens
(orieHka B Oayiax)

PackpbITbl OCHOBHBIE MOJIOXKEHUS BONPOCA WIM 33JlaHUs 4epe3
CHCTEMY apryMEHTOB, MOJKPEIUICHHBIX (aKTaMu, MPHUMEpPaMH,
00OCHOBaHBI ~ MpejajaraéMble B  CaMOCTOSITENbHOW  paboTe
pelIeHns], TPUCYTCTBYIOT IOJIHbIE C JETAJbHBIMM TOSICHEHUSIMU
BBIKJIQ/IKM,  OpWUTHHAIIbHBIE  MPEAJIOKEHUs,  OoOJajaromniue
AJIEMEHTAaMHU  MPAKTUYECKOM 3HAUYMMOCTH, CaMOCTOSITENIbHAs
paboTa KauecTBEHHO U YETKO ohopMIIeHa

15-12

B pabote mpuCyTCTBYIOT OTHENbHBIE HETOYHOCTH U 3aMEYaHUs
HENPUHIMUIIHAIBHOIO Xapakrepa

B pabote nmeroTcs cepbE3HbIe OMUOKH M MPOOEIIBI B 3HAHUSIX

3a,[[aHI/I€ HC BBIIIOJJHCHO MJIX BBITIOJTHCHO C pr6LIMI/I OIIMOKAMM

Kpumepuu U nokazamejlu OYeHUBAaHUus pesyibmamos O6yll€Hu}l

6 pamKax mekyu;eﬁ ammecmayuu

Kpurepuu onennBanus [Tokazarenu
(orreHKa B Oayiiax)

3ajaHue TOJHOCTBIO  BBIMOJIHEHO, MPaBWIbHO IPHUMEHEHBI 20-17
TEOpPETUYECKHE MOJOKEHHU TUCUUIUIMHBL. OTMeuaeTcs 4€TKOCTb
U CTPYKTYPUPOBaHHOCTb  H3JIOKEHHUS,  OPUTMHAJIBHOCTb
MBILICHUS
3aiaHue MOJIHOCTHIO BBIMOJHEHO, IPU MOATOTOBKE MPUMEHEHBI 16-13
TEOPETUYECKHE IMOJIOKEHHUsS JUCLUIUIMHBL, HOTpeOOoBaBIIMe
YTOYHEHMSI WJIM HE3HAYUTEIbHOTO HCIIPABIICHUS
3ajaHue  BBIIOJIHEHO, HO TEOpETUYECKas  COCTaBIISIOIIAS 12-5
HyXmaetcs B gopaborke. Ha Bompockl mo 3amanuio ObUTH JTaHbBI
HEUETKUE MM YACTUYHO OIMIMOOYHBIE OTBETHI
3ajaHue HE BBINOJIHEHO WM TpPHU OTBETE CJIeNaHbl TpyOble 0

OI_I_II/I6KI/I, JCMOHCTPUPYIOIIUEC OTCYTCTBHC TeOpeTquCKOﬁ 0a3bl
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3HaHUHN 00ydaroIIerocs |

Kpumepuu U nokazameju OYeHUBaHus pes3yibmamos 06y'i€HI/t}l
6 pAMKAX NPOMEINICYMOUYHO20 KOHMPOJiA

[TpoMexyTOUHBII KOHTPOJIb B OpME 3auema UMEET LIENbI0 IPOBEPKY U OILICHKY 3HaHUN
00y4YaroImuxcs Mo TEOPUX U MPUMEHEHHIO MTOJTyYEeHHBIX 3HAHUH U yMEHUI.

Kpumepuu u nokazamenu oyeHku pe3yibmamos 3a4éma 8 mecmogoul hopme

Kputepuu onieHuBanus [Toxazarenu
(oueHka B baynax)
[IpaBuIbHO BBITTOTHEHHBIX 3a1aHuil — 86—100% 40-35
[IpaBHiIbHO BBINOJIHEHHBIX 3a1aHuil — 71-85% 34-25
[IpaBUIbHO BBINOJHEHHBIX 3aaauuii — 51-70% 24-15
[IpaBuiIbHO BBITOJTHEHHBIX 3a/1aHuil — MeHee 50% 14-0

Kpumepuu u nokasamenu oyenku pe3yiomamos 3a4éma 8 yCMHOU/NUCbMeHHOU opme

Kpurepuu onieHuBanus [TokaszaTenu
(o1reHKa B Oayiax)
MIPOJEMOHCTPUPOBAHO JOCTATOYHOE 3HAHUE MaTepuasia, 3HaHHe 40-15

OCHOBHBIX TEOPETHYECKHX MOHSATUH, YMEHHE OPHUEHTUPOBATHCSA B
HOPMATHBHO-TIPABOBOM  0a3e; JJIOCTaTOYHO TIIOCIIEAOBATENHHO,
TPaMOTHO W  JIOTHUYECKH CTPOWHO  M3JIOKEH  MaTepHal;
MIPOJIEMOHCTPUPOBAHO YMEHHE JIeaTh JOCTATOYHO OOOCHOBAaHHBIE
BBIBOJBI 10  UW3JaraéMoMy MaTepuany; C  HEKOTOPBIMU
HETOYHOCTSIMHU BBINIOJTHEHO IPAKTHYECKOE 33JaHHE

NPOJIEMOHCTPUPOBAHO HE3HAaHUE 3HAYUTEIHHOM YacTH 14-0
IMporpaMMHOI0O MaTc€purajia, HCBJIAJACHUC MMOHATHHHBIM arrapaTom
IMCUUIUTMHBI, HEYMEHHE CTPOMTH OTBET B COOTBETCTBHH CO
CTPYKTypOH  H3JIaraéMoro  BONpOCa;  CIENaHO  MHOTO
CYIIECTBEHHBIX OIIMOOK NPH M3JIOKCHHU Y4EeOHOro MaTepuana;
BBISABJICHO HCYMCHUC JC€JIaTh BBIBObI 110 nu3jaracMomy
MaTepually, BBIIOJIHUTH MPAKTHUECKOE 3a/IaHNE
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	Освоение обучающимся каждой учебной дисциплины в семестре, независимо от её общей трудоёмкости, оценивается по 100-балльной шкале, которая затем при промежуточном контроле в форме экзамена и дифференцированного зачета переводится в традиционную 4-балльную оценку («отлично», «хорошо», «удовлетворительно», «неудовлетворительно»), а при контроле в форме зачёта – в 2-балльную («зачтено» или «незачтено»). Данная 100-балльная шкала при необходимости соотносится с Европейской системой перевода и накопления кредитов (ECTS).
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