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Pabouas mporpamma JTUCHMIUIMHBI «BUABI yIIpaBIeHUECKUX JOKYMEHTOBY COCTaBJICHA
B COOTBETCTBUU C TPEOOBAHUSAMU:

— @enepanbHOr0 rocyIapCTBEHHOTO 00pa30BaTEIbHOTO CTAHAAPTa BBHICIIETO 00pa30BaHUS
— OakanaBpuaT 1o HampaBieHuo mnoAroToBKH 38.03.02 MeHemKMEHT, YTBEPKIACHHBIN
[Tpukaszom MunucrepcTBa oOpazoBanust U Hayku Poccuiickoit @enepauun ot 12.08.2020 Ne
970;

— Ilpukaza MunoOpnayku Poccunm «OO0 yrBepxknenun Ilopsinka opraHuzanuu Hu
OCYILLECTBIIEHHs] 00pa30BaTEIbHOMN IEATEIILHOCTH MO 00pa30BaTEeNIbHBIM IPOrpaMMaM BBICILIETO
oOpazoBaHusi — TMporpamMmaM OakajaBpuara, IporpaMMmaM CIEIHaUTeTa, MporpaMMam
Maructparypo» oT 06.04.2021 Ne 245;

— yueOHoro mrana ['OY BO «Komu pecnyOiukaHCKasi akaJeMusi TOCYAapCTBEHHOU
CIyObl U ympaBieHus» 1o HampasiaeHuto 38.03.02 MenemxkmeHT (ypoBeHb OakaliaBpuara)
HaMpaBJICHHOCTH (MPodniIb) «YIpaBieHNE HHBECTUIIHOHHBIMU MPOEKTAMM.

© Komu pecrybnukaHcKasi akaieMust
TOCYJapCTBEHHOM CITYKOBI
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u ynpasnenus, 2024
PA3JIEJI 1. OCHOBHBIE CBEJIEHUSA

1. Heanb u 3agaum y4eOHOM U CHUNTHHBI

1.1. I]env uszyuenus yueoHoit Oucyuniunsl

Lenpto oOCBOCHHMS AUCHUIUIMHBI «BUIBI yIpaBIEHYECKUX JTOKYMEHTOBY» SIBIISIETCS
MOATOTOBKA O0yYaronuxcs K Oyayiiei npodeccnoHaIbHOW AeSTETFHOCTH HA OCHOBE U3YYCHUS
BUJIOB  YMPaBICHUECKUX JOKYMEHTOB, TPUOOPETCHHS  HABBIKOB  JIOKYMEHTHPOBAHUS
nHGOPMAITNY UCXO/ISI U3 IIeJICH U 3a/1a4 YIIPaBJICHUS.

1.2. 3a0auu yueonoii oucyuniumnsl

3ajauaMy OCBOEHUS JUCIUILTUHBI « BUIbI yIIpaBIeHYECKUX JOKYMEHTOBY SIBIISIOTCS:

— W3YYUTh OCHOBHBICE HOPMATHBHBIC IMPABOBHIE aKThHl M METOJUYECKUE JTOKYMEHTHI B
001acTi JOKYMEHTUPOBAHUS YIIPABICHUECKON NeATEeIHbHOCTH;

— U3YYUTH OCHOBHBIC BUJIBI M (PYHKIIUU YIIPABICHUYECKON IOKYMEHTAIINH;

— U3YYUTh NPAaBUIIA MOATOTOBKH YIIPaBICHYECKUX JTOKYMEHTOB;

— c(hopMHUPOBATH YMEHHUS 110 COCTABJICHHS Pa3HBIX BUJIOB YIPABICHUECKUX JOKYMEHTOB.

1.3. Buowvt komnemenyuit, popmupyemoie 6 pe3ynomame 0C60€HUA OUCUUNTUHDBL

Wsyuenne pucummuiuHbl «Buabl ynpaBieHUYECKHMX JOKYMEHTOB» HANpaBJIICHO Ha
(hopMHupOBaHKE CIEAYIOIINX KOMITCTCHITH:

1) yHuBepcanbHBbIE:

— YK-4. CnocoGeH OoCyIIeCTBIATh ICTOBYI0 KOMMYHHUKAIIMIO B YCTHOW M MHCHMEHHOMN
(dbopMax Ha rocyaapcTBEHHOM si3bike Poccuiickoii Deaepariuu 1 HHOCTPpaHHOM(BIX) sI3bIKe(ax).

1.4. Mecmo oucyunnunsl 6 cmpyknype 00pazoeameibHoil RPOZPAMMbL:
JucnmmuimHa « Bupl yripaBiieHIeCKUX TOKYMEHTOBY» OTHOCHTCS K Yacmu, (hopmupyemoi
yuacmuukamu oopazoeamenvHulx omuoweHu mporpaMmel bioka 1 «uciumauHb! (MOLyTN )».

2. TpeGoBanus K pe3yJbTaTaM OCBOCHUS
yueOHOH TUCHHIINHBI

2.1. N3yueHne aucUMIUIMHBI «BUIpl ynpaBlIeHYECKHX JIOKYMEHTOB)» HAlpaBICHO HA
(dbopMHpOBaHUE CIEAYIOMMUX KOMIETCHUMH M WHAWKATOPOB MX JIOCTM)KCHUH, 3asBICHHBIX B
o0pa3oBaTenbHON TPOrpaMme:

1) yHUBepcajbHbIE:

KOMMYHHKAIIUIO B

WHOCTPaHHOM(-bIX)

HaumenoBanu dopmMupyemblie Koa u HaumeHoBanue Conep:xkanue
e KaTeropuu KOMIIeTeHIIUM (KO, HHINKATOpPA HHINKATOPA
(rpynmsi) HanMMeHOBaHHe AOCTUKEHH I JOCTHKEHU I
KOMIIETeHI Ui KOMIIETEHIIUM) KOMIIETeHI NI KOMIIeTeHIIN I
Kommynuxkamus | YK-4. Criocoben VYK-4.11-1. Beibupaer YK-4.11-1.V-1. Ymeer
OCYLLIECTBIISATh Ha rocyapCTBEHHOM BbIOHpATh CTUJIb
JIEIIOBYIO s13p1ke PO u oOmIeHMs Ha

ToCyJapCTBEHHOM

YCTHOM ¥ MUCbMEHHOUN | sI3bIKE(aX) s13p1ke PO u
dbopmax Ha KOMMYHUKATUBHO MHOCTPAaHHOM $I3bIKE
roCyJ1IapCTBEHHOM MpUEMJIEMbIE CTUIIb U MIPUMEHUTEIBHO K
s3pike Poccuiickoit cpencTaa CUTyaIuu
®enepauuu U B3aUMO/JICHCTBUA B B3aMMO/JICUCTBUSA

WHOCTPAHHOM(BIX)

OOILIEHNH C JIEIOBLIMU
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si3pIKe(ax) MapTHEpaMH

YK-4.1-2. Bener YK-4.1-2.3-1. 3naer
JICIIOBYIO TIEPEMUCKY HA | HOPMBI ITMCBMEHHOMN
rOCyJJapCTBEHHOM peuu, NPUHSATHIC B
s3pike PO u npodeccruoHabHOM
WHOCTPaHHOM(-bIX) cpene

sI3bIKe(ax) VK-4.1-2.Y-1. Ymeer

BECTH JICTIOBYIO
NIEPETHUCKY Ha
rOCyIapCTBEHHOM
s3p1Ke PO n/mnum
WHOCTPAHHOM SI3BIKE

2.2. 3arutaHupoBaHHbBIE PE3YJIbTAaThl OOYYEHHUS MO JUCHUIUIMHE « BHIBI yrpaBIeHUECKUX
JOKYMEHTOB:

JloJKeH 3HaTh:

— OCHOBBI Pa3pa0dOTKHU ¥ BHEJAPCHHUS YIIPABICHYECKON JOKYMEHTAIIHH;

— OCHOBHBIC HOPMAaTHBHBIC MTPABOBBIC AKThI U METOJIMYECKUE TIOKYMEHTHI B 00J1aCTH
JIOKYMEHTHUPOBAHHUS YIIPABIECHYECKON ACSATEIHHOCTH;

— OCHOBHBIC BUJIBI U (DYHKITUU YIIPABICHYECKOHN TIOKYMEHTAIINH;

— mpaBuiIa opOpMIICHUS yIPaBICHYECKUX JOKYMEHTOB;

JoikeH ymeTs:
— pa3zpabaTbIBaTh U BHEAPATH YIPABICHUYECKYIO JOKYMEHTAIHIO;
— HUCIIOJIB30BAaTh IpaBUjia COCTABJICHUA U O(i)OpMHeHI/IH KOHKPETHBIX BHJI0B JOKYMCHTOB.

3. O0béM yueOHOH JUCIUNIMHBI
Ounas ¢popma 00yueHus

Buabl yueoHoii padoThi Pacnpenesienune yueOHOro
BpeMeHH
Konumaxkmmnasn paboma 36,25
AyauTopHbIe 3aHATHSA (BCETO): 36
Jlexyuu 18
Ilpakxmuueckue 3ansamus 18
Jlabopamopnvie 3anamus
[IpomexxyTouyHas arrecTanus 0,25
Kouncynomayus nepeo sxzamernom
IK3amen
3auem 0,25
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvhan paboma 71,75
CamocmosmenvHas paboma 6 meuerue cemecmpa 67,75
Hanucanue xypcosoti pabomoi
Tloocomoeka Kk npomexncymoyHou ammecmayuu 4
Bup Texyiueit arrectauuu KOHTpOJIbHAS paboTa
Obwas mpyooémkocms OUCYUNTUHDL:
uacol 108




3a4émuvle eOUHUYbL

3aounast popma oOyueHust

Buabi yueOHoii padoThl

Pacnpenesienune yueOHOro

BpeMeHU
Konumaxkmmuasn paboma 10,25
AyauTOpHBIE 3aHATHS (BCETO): 10
Jlexyuu 4
Ilpakxmuueckue 3ansamus 6
Jlabopamopnvie 3anamus
[IpomexxkyTouyHas arrecTanus 0,25
Koncynomayus nepeo sxzamernom
IK3amen
3auem 0,25
Pyxoseoocmeo kypcosoii pabomoii
Camocmoamenvhan paboma 97,75
CamocmosmenvHas paboma 6 meuerue cemecmpa 93,75
Hanucanue xypcosoti pabomoi
Tloocomoexka Kk npomexncymoyHou ammecmayuu 4

Bup Texymen arrecranuu

KOHTpOJIbHast paboTa

Oobuwan mpyooémxkocmep OUCUUNTUHBL:

4acol

108

3a4émmuvie eOUHUYbL

OuHo-3a0uHas popma 00yueHHs

Buabl yueOHol padoTsl

Pacnpezle.ﬂeﬂne yqeﬁﬂoro

BpeMeHU
Konmaxmmnas paboma 18,25
AynutopHble 3aHATHS (BCETO): 18
Jlexyuu 8
Ilpakmuueckue 3anamus 10
JlabopamopHnuvle 3anamus
IIpomexyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom
Ox3amen
3auem 0,25
Konmponvnas paboma
Pyxosoocmeo kypcosoii pabomoii
Camocmoamensnas paboma 89,75
Camocmosmenvhas paboma 6 meuenue cemecmpa 85,75
Ilooecomoska KoHMpoOILHOU pabomul
Hanucanue xypcosoui pabomol
Iloocomoska Kk npomedxcymoyHol ammecmayuu 4

Bup Texyieii arrectanuu

KOHTpOJIbHAs paboTa

Oowan mpyooémxkocmep OUCYUNTAUHBL:




yacol 108

3auémuvie eOUHUYbL 3

4. ConepskaHue TeM Y4eOHOM THCUUIIMHBI

HaumeHoBaHue TeMbl y4eOHOI

e — Conep:xaHue TeMbl

HopMmatusHbIe TpaBOBBIE U [ToHsITHS «HOPMATUBHBIN ITPABOBOM aKT»,
METOUYECKHE OCHOBBI Knaccudukanus u cucteMa HOpMaTUBHBIX ITPABOBBIX
JIOKYMEHTAIUOHHOT'O 00eCTIeUeHHU S akToB, CBOMCTBO IOPUANYECKON CHIIBI

yIpaBiIeHUS HOpPMaTUBHOTO NPaBOBOro akTa, [IpaBoBoe

(YK-4) peryaupoBaHue paboThl ¢ HH(pOpPMaIUEH,
PernamenTanus n1eaonpons3Bo/IcTBa B OpraHax
BJIACTH M ynpaBieHus, Metoauueckoe o0ecrieueHue
JIEJIONPOU3BO/ICTBA B TOCYJapCTBEHHBIX
opranusanusx, IIpaBoBble OCHOBBI HCIIOJIB30BAHUS
O(UIMATBHBIX CUMBOJIOB B IOKyMEHTaXx, [IpaBoBbie
OCHOBBI CO3/JaHUS DJIEKTPOHHBIX JOKYMEHTOB H
paboTsl ¢ HUMH, [IpaBOBBIE OCHOBBI apXUBHOT'O J€Na,
ITpaBoBBIE OCHOBBI pabOTHI C OOpALLICHUSIMU
rpaxaat, [IpaBoBbie OCHOBBI PabOTHI C
JIOKYMEHTaMU COJIEPKALIUMH FOCYAapCTBEHHYIO
taliny, [IpaBoBoe perynupoBaHue paboThl ¢
JIOKYMEHTaMHU, COAECPKAIIUMHU CBEICHUS
KOH(HICHIIMATIBLHOTO XapakTepa, [[paBoBbIe OCHOBHI
UCIIOJIb30BaHUs O(UIMATIBHBIX A3bIKOB B padoTe C
JIOKyMeHTaMu, HanroHanbHbIe cTaHIapThl B
oOnactu enonpousBoacTBa, HopmaTtuBHble
npaBoBbIe akThl Pecrryonku Komu B obmactu
paloThI ¢ JOKYMEHTaMH.

Knaccudukanums mokymenTa, kak Knaccugukarus TOKyMEHTOB IO Pa3TNIHBIM
00BEKTa U MHCTPYMEHTA YIIPABICHUS | KJIaCCU()UKALMOHHBIM PU3HAKAM: IO BUAY

(YK-4) odopMIIeHHS, TIO CpeicTBaM (PUKCAIIHH, TIO CPOKAM
ucnonHenus, [lo conepxanuro, no ¢popme (1o
YHH(DHUIIUPOBAHHOCTH), TI0 MECTY COCTaBJICHUS (110
«apeairy 0OOUTaHUSA» ), IO TPOUCXOXKIECHUIO, 110
MIOJUTMHHOCTH, IO CTETIEHHU TIACHOCTH, 110 CUCTEMaM
JOKYMEHTAILlUU U BUAAM JOKYMEHTOB (II0 IPU3HAKY
Ha3HAYEHMsI), TI0 CUCTEMaM JOKYMEHTAIUH (110
cdepe neaTesNbHOCTH). YHU(PUKALKS CHCTEM
JOKYMEHTAIIMU U BUIOB JJOKYMEHTOB

[IpaBuna noaroroBku u opopmiienuss | TOCT P 7.0.97 — 2016. O6uue npaBuia MoArOTOBKH
nokyMmeHToB (YK-4) u opopmiienust fokyMeHToB. [IpaBuna opopmienus
OTJIEIbHBIX PEKBU3UTOB JOKYMEHTOB.

CucreMa opraHu3alMOHHO-TTPaBOBOM Hasnavenue u 0COOEHHOCTH CHCTEMBI
nokymenrauu (YK-4) OpraHU3allMOHHO-TIPAaBOBOM TOKYMEHTAIMH.
Oco0eHHOCTH OT/IENbHBIX BUIOB OPTaHU3ALIMOHHO
[IPaBOBBIX JJOKYMEHTOB: Y CTaB, Y YpeIUTEIbHBIN
noroBop, [Tonoxxenue 06 opranmsaiuu, [lonoxenue
0 CTPYKTYPHOM NOJpa3AeI€HUH, KOJUIETHAIIBHOM
(vi coBenaTebHOM) oprane, [lonoxenue o Buie
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nearenbHoCcTH, Pernamenr, IllItatHoe pacnincanue,
WNuctpykuus, JomkHocTHas uHctpykuus, [Topsnok,
[IpaBuiia, HoMenkiarypa.

Cucrema pacnopsiAMTEIbHON Haznauenne u 0cCOOEHHOCTH CHCTEMBbI
nokymenTanuu (YK-4) pacropsauTenbHol TokyMeHTauuu. OcoO0eHHOCTH
OT/ZIEJIbHBIX BUJIOB PACIOPSAUTENIbHBIX TOKYMEHTOB:
MIpUKa3, pacropsbiKeHUe, yKa3, yKazaHue,
[IOCTAHOBJICHHE, PELICHUE.

Cucrema nHPOPMAITMIOHHO- Hasnauenuie 1 0COOEHHOCTH CUCTEMBI

cnpaBo4yHO gokymeHTaruu (YK-4) MHGOPMaIMOHHO-CIPABOYHON TOKYMEHTAIIUH.
Oco0eHHOCTH OT/ICTBHBIX BHIOB MHPOPMAITUOHHO-
CIIPaBOYHBIX JIOKYMEHTOB: JIOKJIaJHAas 3allHCKa,
ciy>keOHas 3amucka, 0OObICHUTENbHAS 3aITUCKa,
MIpeJIOKEHHUE, PEICTABICHUE, 3asBICHHE, BCE
Pa3HOBHUIHOCTH JCJIOBBIX IMHCEM, POTOKOJI, aKT,
CIIpaBKa, 3aKJIF0UEHNE, OT3bIB, CBOJIKA, CIIMCOK,

NIepEYCHb.
Cucrema niaHOBOW JOKYMEHTAIIUU Ha3znauenue 1 0COOEHHOCTH CUCTEMBI TUTAHOBOU
(YK-4) nokymeHTanuu. OcOOEHHOCTH OT/ACIbHBIX BUIOB

IUTAHOBBIX JOKYMEHTOB: IIJIaH, IpOrpaMma, rpadux,
KapTa, POEKT, IJIaH-IIPOTHO3.

Cucrema OTYETHOM IOKYMEHTallUU HaznaueHne u 0COOEHHOCTH CHCTEMBI OTYETHOM
(YK-4) nokymeHTanuu. OCOOCHHOCTH OT/ACIBbHBIX BUIOB
OTYETHBIX IOKYMEHTOB: PA3HOBUJIHOCTH OTUYETOB.
CucreMa y4yeTHOW TOKYMEHTallUH Hasnauenne n 0COOEHHOCTH CUCTEMBI YUETHOM
(YK-4) nokyMmeHTaruu. OcOOEHHOCTH OTACTBHBIX BUIOB

YYETHBIX JJOKYMEHTOB: KHUTA, )KypHAJI, TaCIOpPT,
KapToyKa, BeIOMOCTb, OIKCh.

Cucrema 1oroBopHOM nokyMeHTanuu | Ha3zHaueHwne m 0COOEHHOCTH CHCTEMBI JIOTOBOPHOM
(YK-4) nokyMmeHTaruu. OCOOCHHOCTH OTAETBHBIX BUIOB
JIOTOBOPHBIX JOKYMEHTOB: JIOTOBOPBI M KOHTPAKTHI
Ipa’kIaHCKO-TIPABOBOT'O M TPYJIOBOTO XapaKTepa.

5. YueOHo-MeTOAMYecKOe U MH(OPMAIIMOHHOE o0ecTiedeHne Y4eOHOH TUCIHIJIMHBI

5.1. Ocnosnasa numepamypa:

1. ApacnanoBa, B.A. JlokymeHTanmuoHHOe oOecleYeHue yhpaBieHHs: y4eOHO-
MpaKTHYeCKoe ocobue B cxemax, Tabnuimax, oopasmax / B. A. ApacnanoBa. — 2-e¢ u3[l., JIOM. U
nepepad. — Mocksa; bepnun: dupexr-Meaua, 2020. — 266 c.: ui., Tabn. — Pexxum pocryma: mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=578394.

2. I'punbepr, A.C. JlokymMeHTallMOHHOE OOECTCYCHHE YIpaBJICHHUS: Y4eOHUK /
A. C. I'punGepr, H. H. 'opbaués, O. A. MyxamermuHa. — MockBa: FOuutu-/lana, 2017. — 392
c.. Tabm, rpad., wI, cxeMbl — Pexum  mocTyma: 1O TONMUCKE.  —
URL: https://biblioclub.ru/index.php?page=book&id=684757.

5.2. /lononnumenvuaa numepamypa:

1. [enoBoe mumcemo: ydeOHoe mocobue / aBT.-coct. M. H. Ky3nemon. — 11-e¢ u3m. —
Mocksa: JlamkoB u K° 2021. — 162 c. — (YueOHble u3manus s OakaigaBpoB). — Pexxum
nocrymna: no nogmnucke. — URL: https://biblioclub.ru/index.php?page=book&id=621633.
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https://biblioclub.ru/index.php?page=book&id=578394

2. KysnenoB, C.JI. CoBpeMeHHbIE TEXHOJOTUM JOKYMEHTAI[MOHHOTO OOecreueHHs
ynpasienusi: yue6. mocobome / C.JI. KysueunoB; mon pen. T.B. KysnemoBoil. - Mockaa:
Hznarensckuit oM MOU, 2010.

3. Kymnaup, O.H. OcHOBBI JAOKYMEHTHUpPOBaHHUS YINPABICHUECKON NEATEIbHOCTU: Yyueo.
nocobue mo cneunkypey / O.H. Kymuup, M. B. Kymnup; Komn pecnyOnmkanckast akas. roc.
cityxO0bl 1 ynpasnenus. - CoikteiBKap: M3a-so KPAI'CuY, 2009. - 77 c.

4. Kymmnup, O.H.IlucbmeHnHble fenoBble KOMMYyHUKauuu: yde0. mocobue / O. H.
Kymaup, M. B. Tomuka; Komm pecmyOnumkaHckass akajd. TOC. CIOyKObl W yIpaBiICHHUS. -
CoixthiBKap: U3n-so KPAI'CuY, 2013. - 120 c.

5. Poroxwus, M. 0. J/lenoBsle JOKyMEHTHI B IpuMepax 1 o0pasnax: COOPHUK TUIOBBIX
nokymeHToB / M. 0. Poroxxun. — Mocksa; bepnun : [lupekr-Menua, 2014. — 496 c.: . —
Pexxum noctyna: mo nmoanucke. — URL: https://biblioclub.ru/index.php?page=book&id=253701.

6. Poroxun, M.IO. JlenonpousBonactBo: Kypc Jsekuuit / M.IO. Poroxun. — Mocksa;
bepmun: [upexr-Menua, 2014. — 229 c.: wi. — PexuMm Jocryna: 1o MOANMCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702.

7. Poroxwun, M.IO. JlokymeHTanmonHoe obecrieueHue ymnpasienus / M.FO. Poroxun. —
Mocksa; bepnun: Hupekr-Meaua, 2014. — 398 c.: un. — PexxuM noctyna: 1mo MmoANUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

5.3. Ilpogpeccuonanvuvie 6a3vt OAHHBIX, UHPOPMAYUOHHO-CHPABOUHDIE U NOUCKOGbIE
cucmemul:

1. CnpaBouno-nipaBoBas cuctema «Koncynbrant [1mrocy.
2. DNeKTpOHHO-OMOINOTEeUHAsl CUCTEMa « Y HUBEPCUTETCKasi OMOIMOTeKa OHIAHHY.

5.5. Pecypcol ungpopmayuonno-meneKOMMyHUKayuonnoi cemu «Mumepnemy:
1. Caiit Beepoccuiickoro Hay4yHO-HUCCIIEI0BAaTENbCKOIO HHCTUTYTA JOKYMEHTOBEACHUS U
apxuBHOTO nena http://www.vniidad.ru/

5.6. Hopmamuenbvle npasogvle aKkmol u MemoouyecKue 0OKyMeHmol:

Tpynosoii konekc Poccuiickoit @eneparuu ot 30.12.2001 Ne 197-D3;

I'paxxnanckuii koneke Poccuiickoii @enepanun (qacts nepsasi) ot 30.11.1994 Ne 51-D3;

['paxxnanckmii konekc Poccuiickoit @enepanuu (qacts BTopas) ot 26.01.1996 Ne 14-D3;

®enepalibHbII KOHCTUTYIMOHHBIN 3aK0H 0T 25.12.2000 Ne 2-®K3 «O I'ocynapcTBeHHOM
repOe Poccuiickoii @enepanumy;

®enepanbublif 3akoH 0T 27 .07.2006 Ne 149-D3 «O6 undopmanuu, nHHOpMAIMOHHBIX
TEXHOJIOTHUSIX U O 3alllUTe HHPOPMALII;

®enepainbhblii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 31E€KTPOHHON MOAMHCHY;

Oenepanbubiii 3aKk0H 0T 22.10. 2004 Ne 125-®3 «O06 apxuBHOM nene B Poccuiickoi
Oenepauuny;

®enepanbhblil 3akoH 0T 02.05.2006 Ne 59-®3 «O mnopsake paccMOTpeHHs OOpalleHuit
rpaxxaaln Poccuiickon @enepannn»;

®enepanbhblil 3akoH oT 27.07.2006 Ne 152-03 (pex. ot 31.12.2017) «O nepcoHanbHBIX
JAHHBIX;

®Oenepanpubiit 3ak0H 0T 29.07.2004 Ne 98-D3 (pen. ot 18.04.2018) «O kommepueckoi
TaliHEe»;

®enepanbubiit 3akoH 0T 01.06.2005 Ne 53-03 «O rocynapcTBeHHOM si3bike Poccuiickoit
Denepauuny;

3akoH P® ot 25.10.1991 Ne 1807-1 «O si3pikax HaponoB Poccuiickoit ®enepaunny;

3akoH P® ot 21.07.1993 Ne 5485-1 (pexn. ot 29.07.2018) «O rocynapcTBeHHOI TaiiHe»;
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[Tocranosnenue IlpaButensctBa P® ot 15.06. 2009 Ne 477 «O6 ytBepxaenuu [IpaBun
JIeJIONPON3BOCTBA B (peiepalibHbIX OpraHax UCTIOIHUTEIbHOU BIACT;

MeTtoanyeckie peKOMEHAALMU IO pa3paboTKe MHCTPYKIMHA MO JEJIONPOU3BOJICTBY B
(benepanbHBIX OpraHax HCIOJHUTENbHON BiacTH yTB. IIpukasom PocapxuBa ot 23.12.2009 Ne
76;

[Tpuxa3 Pocapxusa ot 11.04.2018 Ne 44 «OO0 ytBepxkaenuu [IpuMepHoi HHCTPYKIIMU 110
JIEJIONPON3BOACTBY B TOCYIaPCTBEHHBIX OpPraHU3aLUAX»;

[Toctanosnenue [IpaButensctBa Poccmiickoit deneparuu ot 27.12.1995 Ne 1268 «O06
YIOPAOYCHUN U3TOTOBIICHHS, UCTIOIb30BAaHUS, XPAHEHUS U YHUUTOXKEHHUS MedaTeil 1 GJIaHKOB C
BocnpousBesieHueM ['ocygapctBenHoro repda Poccuiickoit @eneparumy;

[MoctanoBnenne I[IpaButensctBa PD ot 22.09.2009 Ne 754 (pen. ot 17.10.2017) «O6
yTrBepkaeHuu [lonoxenus o cucreMe MeXBEIOMCTBEHHOTO AIEKTPOHHOT'O JOKYMEHTOO00POTay;

IIpukaz Munkynbtypel Poccun ot 25.08.2010 Ne 558 (pen. ot 16.02.2016) «O6
yTBepkaeHUH [lepedHs THUMOBBIX YIPaBICHYECKUX APXUBHBIX JTIOKYMEHTOB, OOpa3ymoOIIUXCS B
IIPOLIECCE NIEATEIBHOCTH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABIIEHUS U
OpraHM3alMii, ¢ yKa3aHUEM CPOKOB XpaHEHUD;

[Ipuka3z Munkynetypsl Poccum ot 31.03.2015 Ne 526 «OO0 yTBep:KIE€HHM IPaBHI
OpraHM3ali XpaHEeHHs, KOMIUIEKTOBAHUS, yuyeTa W HCIOJIb30BAHUS JIOKYMEHTOB APXHBHOTO
¢donna Poccuiickoii denepanul U Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOM
BJIACTH, OpraHaX MECTHOI'O CaMOYIIPABIICHUSI U OPTaHU3ALINIXY;

VYka3 Ilpesunenra PO ot 30.11.1995 Ne 1203 (pen. ot 03.09.2018) «O06 yTBepkaeHUU
[Tepeuns cBeeHMI1, OTHECEHHBIX K TOCY/IApCTBEHHOM TallHEY;

[MoctanoBnenne IlpaButrensctBa P ot 06.02.2010 Ne 63 (pem. ot 29.12.2016) «O6
yTBepkaAeHUM VHCTPpYKIMH O NOpsAJIKE JOMyCKa JOJKHOCTHBIX JIMII M rpaxaaH Poccuiickoin
®enepanuy K rocy1apCTBEHHON TallHE»;

[ToctanoBnenne [IpaButensctBa PD ot 23.07.2005 Ne 443 (pen. ot 18.03.2016) «O06
yrBepxkaeHun IlpaBun pa3paOoTku mepeyHs CBEICHHMH, OTHECEHHBIX K TOCYJIapCTBEHHOM
TalHEY;

[MoctanoBnenne IIpaButensctBa P ot 04.09.1995 Ne 870 (pen. ot 18.03.2016) «O6
yTBep)kaeHun [IpaBui OTHeceHHs CBEACHMI, COCTaBJISIOUIMX TOCYJIAapCTBEHHYIO TailHy, K
Pa3IMYHBIM CTENEHSAM CEKPETHOCTI;

[TocranoBnenune IlpaBurensctBa P® ot 01.11.2012 Ne 1119 «OO6 yTBepkaeHUN
TpeOOBaHMI K 3alllUTe IEPCOHANBHBIX JAHHBIX HpU HX 00paboTke B HHGPOPMALMOHHBIX
CUCTEMaX MEePCOHABHBIX JAHHBIX);

IMocranosnenue IlpaBurensctBa P® ot 15.09.2008 Ne 687 «OO6 yTBepKACHUU
[Tonoxennuss 006 0COOEHHOCTSIX OOpaOOTKM TEPCOHAIBHBIX JAHHBIX, OCYIICCTBISIEMON 03
HCIIOJIb30BaHUS CPEJICTB aBTOMATU3ALIUN»;

[Toctanosnenne I[IpaBurensctBa PO ot 03.11.1994 Ne 1233 (pen. ot 18.03.2016) «O06
yTBepkaeHnu [lonoxenus o mopsake oopaiieHus co ciayxeOHoi nHpopManrei orpaHHuYeHHOTO
pacnpocTpaHeHus B (peepalibHbIX OpraHax MCIOJIHUTEIbHON BIACTH, YIIOJTHOMOYEHHOM OpraHe
YIPaBIEHHUS UCIOIb30BAaHUEM ATOMHOM SHEPIUU U YNOJIHOMOUYEHHOM OpraHe N0 KOCMUYECKOU
NeSITEIbHOCTI;

I'OCT P 7.0.8-2013. Haumonansubsiii cranpapt Poccuiickoit ®enepaunn. Cucrema
CTaHAAPTOB MO MHPOPMAINH, OMOIUOTEYHOMY M M3JaTEIbCKOMY Jemy. Jlemonponus3BoaACcTBO U
apxuBHoe neno. Tepmusbsl u onpenenenus (yrB. llpukazom Poccrangapra ot 17.10.2013 Ne
1185-c1);

I'OCT P 7.0.97-2016. Cucrema craHmapToB no wuHpopMmaiyu, OUOIUOTEHHOMY H
u3zaTeNbeckoMy Jeny. OpraHuzalrOHHO-pAcToOpsIMTEeNbHAs TOKyMeHTalus. TpeOoBaHus K
oopmrnenuto nokymeHnToB (yTB. Ilpukazom Poccrangapra ot 08.12.2016 Ne 2004-cT);

3akoH Pecnybnmukum Komm ot 06.06.1994 Ne XII-20/1 «O T'ocymapctBeHHOM Trepbe
Pecriy6nuku Komuy;



[Nocranosnenue [IpaButensctBa PecrryOmanku Komu ot 11 deBpans 2015 rona Ne 58 «O6
YTBEPKICHUM TUNOBOM HMHCTPYKIMU 10 JIEJONPOU3BOJCTBY B OpraHax B CHCTEME
UCTIOJHUTENIbHOM BacTu PecrryOnmku Kommy;

[TocranoBnenue IlpaBurensctBa PecmyOmuku Komu ot 20.09.2011 Ne 396 «O6
OpraHu3alMi MEXBEJIOMCTBEHHOW CHUCTEMbI 3JIEKTPOHHOTO JIOKYMEHTOO0OpOTa» (BMECTEe C
[TonoxeHneM 0 MEXBEJOMCTBEHHOH CUCTEME IEKTPOHHOIO IOKYyMEHTO000pOTa).

6. Cpeacrsa o0ecneueHusi 0CBOeHHUs Y4eOHOM AUCHUNIIMHBI

B yueGHOM mporiecce mpH peanu3anui y4eOHON AMCHUILIMHBI «BUIbl yrpaBieHYecKux
JIOKYMEHTOBY MCIIOJIB3YIOTCSI CIICYIONTUE TPOrPAMMHBIE CPEACTBA!

Hugpopmayuonnsvie Ilepeuens npocpammnozo obecnevenusn u
mexHon02uu UHPOPMAYUOHHBIX CHPABOUHBIX CUCHIEM
Oducuslii naker it padotsl | Microsoft Office Professional
C JOKYMEHTaMH Microsoft Office Standart
P7-Odwuc
NudopmannonHo- CnpaBouno-npaBoBast cucrema «Koncynprant I mrocy
CIPAaBOYHBIEC CHCTEMBI CnopaBouHo-1ipaBoBasi cucrema «l apanT»
OnektpoHHO-O0ubroTeunsie | DbC «YHHUBEpCHUTETCKAsE OMOJIMOTEKA OHJIAHY
CHCTEMBI HanmonaneHas snekrponHas oubnuoreka (https:/H36.pd) (B
snanuu 'OY BO KPAI'CnY)

Hayunas snexktponnas 6ubnuoreka «KnubepJlennnkay
https://cyberleninka.ru

Poccuiickas Hay4Hast 3J€KTpoHHas OnbIMoTeKa
https://www.elibrary.ru

DJIEKTPOHHAS MOYTa DJIeKTpOHHAs MOYTa B IoMeHe Krags.ru

Cpenctsa Juist Opranu3anuu CepBucsl BeO- W BHACOKOH(PEPEHIICBS3H, B TOM YHCIE
BeOMHAPOB, TEIEMOCTOB U BigBlueButton, SberJazz

KOH(EpEeHITHI

ComnpoBOXIeHHE OCBOCHUS TUCIUTUITMHBI 00YYaIOIIUMCSI BO3MOXKHO C UCIIOJIb30BaHUEM
ANIEKTPOHHON HH(OpMaIMoHHO-00pa3zoBaTenbHol cpeapl ['OY BO KPAI'CuY, B TOoM uucie
oOpazoBarensHOro noprana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuaibHO-TeXHUYeCKoe o0ecneyeHue
OCBOEHUS Y4eOHOM TMCUMILIHHBI

IIpu mpoBeaeHnu y4yeOHBIX 3aHATHH 1O JUCHUIUIMHE «BUIBI yHpaBiIeHYECKHX
JIOKyMEHTOBY 3aJICiCTBOBaHA MaTepuaibHO-TexHHUYeckas 6aza 'OY BO KPAI'CuY, B cocraB
KOTOpPOW BXOJSAT CIEAYIOIIME CPEACTBA W PECypChl Uil OpPTaHHW3aIlldl CaMOCTOSTEIBHON H
COBMECTHOM pabOThl 00YUAIONIUXCS C TPETOaBaTeIeM:

— CHeuualbHBIC TMOMCUICHHUA I pCain3alun ,Z[aHHOI>'I AUCHUIIIMHBL TOPCACTABIIAIOT
co0oil yueOHBbIE ayIUTOPUHM Ui TPOBENCHUS 3aHATHH JIEKIMOHHOTO THIIA, 3aHATHM
CEMHMHAPCKOTO THIMA, BBIIOJHEHUS KYPCOBBIX pPa0OT, TPYNIOBBIX M HWHIUBUAYAIbHBIX
KOHCYJIbTAIMi, TEKYLIEro KOHTPOJIS U MPOMEKYTOYHON aTTECTAallMM, a TaKKe MOMEILEHUs IS
CaMOCTOSITENIbHOW pabOThl U MOMEIEHHS Ul XpaHeHUsI U MPO(UIAKTHYECKOTO 00CITyKUBAaHUS
yueOHOro obopynoBaHus. CrieliMagbHbIe MOMEIIEHUS! YKOMILJIEKTOBaHbI CHEIMATIN3UPOBAHHON
MeOeIbl0 U TEXHUYECKHMMHU CpPEACTBAaMHU OOyuYEHHs, CIY>KAIlUMH JUIs MPEACTaBICHUS y4eOHOH
nH(popMaIu OOJBIION ayTUTOPUH.
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Jns  mpoBeneHUs — 3aHATUH  JIEKIMOHHOTO  TUMA  TpeuiaraloTcss  HabopbI
JEMOHCTPAIIMOHHOTO  O0OpYZOBaHUS W Y4YEOHO-HAIJBIAHBIX TMOCOOWH, OOECIeUHBAIOIINE
TeMaTU4YeCKHe WILTIOCTPAIUHU:

— nabopaTopuio, OCHAIICHHYIO JJAOOPATOPHBIM 000PYAOBAHUEM;

— MOMEILEHUE I CAaMOCTOSATEIbHOW pabOThl 00YyYaOUINXCSl OCHAIIEHO KOMITbIOTEPHOM
TEXHUKOM C BO3MOXXHOCTBIO TOAKIIOUEHHS K cetn «MHTepHeT» M obecriedeHneM A0CTymna B
AJIEKTPOHHYIO0 HHPOPMALIMOHHO-00pa30BaTENIbHYIO Cpe/ly OpraHu3allny;

—  KOMIIBIOTEPHBIE  KJIACCHl,  OCHAIEHHBIE  COBPEMEHHBIMH  IIEPCOHAILHBIMU
KOMIIbIOTEpaMHt, pabOTaIOLIMMHU 101 YIPABICHUEM ONEpallMOHHBIX cucteM Microsoft Windows,
00BbETMHEHHBIMH B JIOKATBHYIO CETh H UMEIOIIUMU BBIX0/1 B IHTEpHET;

— Oubnmoreka AKageMHMM, KHWKHBIM  (QOHA  KOTOPOW  COJEPXKHUT  HAaydyHO-
HCCIIEIOBATEIBCKYIO JIUTEPATYPy, HAyUHBIC )KYPHAIBI M TPYAbl HAYYHBIX KOH(PEPEHIINH, a TaKKe
YHUTaJbHBIN 3alT;

— cepBepHOE 000pyJOBaHME, BKIIIOYAIOLIEE, B TOM UHCJE, HECKOJIBKO CEPBEPOB CEPUU
IBM System X, a Takye BUPTyaJIbHbIe ce€pBepa, padoTaroNIMe MO/ YIIPABICHUEM OINEePaLlMOHHBIX
cuctem Calculate Linux, Bxmtouennoit B Peectp Poccuiickoro IT1O, Linux Ubuntu Server u
Microsoft Windows Server u ciayXaumu JUis pa3MeIleHus] pa3INuHbIX CEPBUCOB U CIYXkO0, B
TOM uucie i obecneyenus pabotel CYBJl MySQL;

— CeTeBOe KOMMYTAIIMOHHOE 000pyA0BaHKe, obecnedrBaoliee paboTy JIOKaJIbHOW CETH,
MPEeA0CTaBIICHUE JOCTYIAa K ceTH Internet ¢ o0mieir ckopocThio moakaroueHuss 100 Mowut/cek, a
Takxe padoty OecripoBogHOro cermenra cetu Wi-Fi B moMenieHusx AkaaeMuu;

— UHTEpaKTUBHbIE HH(POpMaLIMOHHBIE KHOCKU «HPOY;

— MporpaMMHbIE U anlapaTHbIE CPEJICTBA I IPOBEACHUS BUICOKOH(EPEHIICBS3H.

Kpome Toro, B 00pa3oBaTeilpbHOM MpoIecce OOYYAIOUIMMHUCS MIMPOKO HCIIONB3YIOTCS
CIICAYIOIINE HIIEKTPOHHBIE PECYPCHI:

- cucreMa Internet (ckopocts nogkmtoueHus — 100 Mout/cex);
- caiit www.krags.ru;
- 6ecnpoBoaHas ceth Wi-Fi.

KonkpeTHple mOMeNIeHHs] [Isi OpraHu3aldyd OOydYeHHUs MO JAUCHUIUIHHE «Buisl
VIPABICHYCCKUX  JIOKYMEHTOB»  ONPEICNSIOTCS  pacluCaHueM  yYeOHBIX  3aHATHH U
IpOMeXyTouHO arrectand. OOOpyJOBaHME M TEXHHMUYECKOE OCHAIIEHUE ayJUTOPHH,
MPEICTABJICHO B MacmopTe cooTBeTcTBYIOmUX KabuneroB 'OY BO KPAI'CuY.

PA3SJEJ II. METOANYECKHUE MATEPHUAJIbI

BaxxHeiM ycroBreM yCIEIHOT0 OCBOSHHS MaTeprala sBJsieTcsl TNIaHOMEpHasi paboTa
oOydarolerocss B TEUYEHHE BCEro IMepuofa U3ydeHus JucHUIUiMHbl. OOyuaromemycs
HEOOXOJUMO  O3HAKOMHUTbCS CO  CIEAyHoIled y4eOHO-METOAMYECKON  JOKYMEHTaluei:
MpOrpaMMOil  JAUCHUUIUIMHBI; Y4YeOHMKOM M Y4YEOHBIMH TOCOOMSIMH 1O  JUCIMILTUHE;
AJIEKTPOHHBIMU PECYpPCAMHU IO JUCIUIUIMHE; METOJAMUYECKUMHU U OIICHOYHBIMU MaTepHaIaMH T10
JTUCIUILUTNHE.

VY4eOHbIi mNpoliecc NpHU pean3alvyi JUCIUIUIMHBI OCHOBBIBAETCS Ha MCIIOJIb30BaHUU
TPaJAULIMOHHBIX, MHHOBAIIMOHHBIX U HHPOPMAIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTUH.

TpaguiionHble 00pa30BaTEIbHbIE TEXHOJIOTUU MPENCTABICHBI JIEKYUAMU U 3AHAMUAMU
CEMHHAPCKOTo THMa (MTPAKTHUECKHUE 3aHITHS).

HNuHoBanmoHHbIe 00pa30BaTeNIbHBIE TEXHOJIOTMH UCIOJIB3YIOTCS B BHJE UIUPOKOTO
MPUMEHEHUS aKTUBHBIX U MHTEPAKTUBHBIX (OpPM MpOBENIEHUs 3aHATHI. AyauTopHas paboTa
oOydaromuxcsi MpeaycMaTpyuBaeT JICKIMHU-TIPE3CHTAIINH, aHAJIW3 MPAKTUYCCKUX CUTYaIUH,
MOJITOTOBKY JTIOKYMEHTOB.

Nudopmanmonasle 00pa3oBaTENIbHBIC TEXHOJIOTUH PEAM3YIOTCS ITyTEM aKTHBU3AINH
CaMOCTOSITENLHOM paboThl 00yUaroImUXCsl B HHPOPMAIIMOHHOM 00pa3oBaTeIbHON Cpee.
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Bce aynuTopHble 3aHATHS TPECIEYIOT Ieslb 00ecreueHHs] BHICOKOTO TEOPETHYECKOTOo
YPOBHS U MPAKTUYECKOI HANIPaBICHHOCTH 00YyUYEeHHUS.

Iloozomoexa K 1eKYUOHHBIM 3AHAMUAM

B xoxe nekuumii npernoaaBarenb U3araeT U pa3bsCHIET OCHOBHBIE M HauOOJIee CII0KHbBIE
MIOHATHUS TEMBI, a TAKXKE CBSI3aHHBIC C HEH TEOPETHUECKUE M IMPAKTUYECKHE MPOOJIEMBI, JTaeT
PEKOMEHIalliU 10 MOJArOTOBKE K 3aHATHSM CEMHHAPCKOTO THIIA M CaMOCTOSITENIbHON paboTe. B
XOZI€ JICKIMOHHBIX 3aHATHH O0ydYaromemycsi ClIeIyeT BECTH KOHCIEKTUpOBaHHE Y4eOHOro
MaTepuana.

C nenpio o0ecreyeHHs YCIEIIHOTO OCBOEHHS TUCHMIUIMHBI OOYYalOUIMHCs JOJKEeH
TOTOBUTHCS K JieKIMU. [Ipu 3TOM Heobxo1uMo:

- BHUMATEJIbHO NPOYNTATh MaTepHall MpeabIIyeH JTeKIUH;

- O3HAKOMHUTHCA C y4eOHBIM MaTepHajioM JIEKIIMU MO PEKOMEHJOBAHHOMY Y4EOHUKY
u/nin yueOHOMY 1OCO0HIO;

- YACHUTbH MECTO U3y4aeMoU TeMbI B CBOEH MpodecCHOHATbHON OITOTOBKE;

- 3amUcaTh BO3MOXKHBIE BOIIPOCHI, KOTOpBIE OOYy4YaroLIMiics MpearnoyiaraeT 3aaaTh
IIpernoaaBaTelio.

Iloozomoexa K 3aHAMUAM CEMUHAPCKO20 MUNaA

OTOT BHUJI CAMOCTOSTENIbHON pabOThl COCTOUT U3 HECKOJIBKHUX 3TAIOB:

1) moBTOpeHue nM3ydeHHOro mMarepuana. ljis 3TOro UCHoOJb3YIOTCA KOHCIEKTHI JIEKLUH,
PEKOMEH/I0BaHHAsi OCHOBHAS M JIOTIOJIHUTENIbHAS JINTEPATYPa;

2) yrayOnenue 3HaHMU 1o Teme. i 3TOro pEeKOMEHIYeTCsl BBIUCATh BO3HUKIIHNE
BOIIPOCHI, UCTIOJIb3yEMbIE TEPMUHBI;

3) moAroToBKa JAOKIAA0B IO TE€MaM, Mpe[ylaraéMbIM IPENOAAaBATENEM, WM aHAIU3
MPAKTUYECKUX CUTYalUi U JIp.

[Ipn nmoAroTroBke K 3aHATUSAM CEMHHAPCKOTO THUIIA PEKOMEHAYETCS C LEJIbIO MOBBIIIEHUS
ux 3¢ dexTuBHOCTH:

— YAENATh BHUMaHHE pa300py TEOPETUYECKUX BOIIPOCOB, 0OCYk/TaeMBbIX Ha JICKLIUAX;

— YAENATh BHUMaHHE KPAaTKOMY IOBTOPEHHUIO TEOPETHUYECKOTO MaTepHalia, KOTOpPBIH
HCIIOJIb3YETCS MPH BBINOJIHEHUN IPAKTUYECKUX 3aJaHNH;

— BBITIOJIHSTH BHEAYAUTOPHYIO CAMOCTOSITENIbHYIO paboTy;

— CTaBUTh TNPOOJEMHBIE BOMPOCHI, IO BO3MOXKHOCTH HCIIOJIB30BaTh TMPUMEPHI C
MIPAKTUYECKUM COJICpKAHHEM;

— BKJIKOYAThCS B MCHOJIB3YyEMBIE NPU MPOBEACHUN NPAKTHUUECKUX 3aHATHH aKTUBHBIE U
MHTEPAaKTUBHbIE METO/IbI O0yUEHUS.

IIpu pa3bope mpuMepoB B ayAUTOPUH WIM JOMa LEIeCO00pa3HO KaXIbld MX HHUX
000CHOBBIBaTh TEMU WJIM UHBIMHU TEOPETUUECKUMHU MOTOKECHHUSIMH.

AKTHBHOCTb Ha 3aHATHSAX CEMUHAPCKOIO THUIA OLIEHUBAETCS M0 CIETYIOIIUM KPUTEPUIM:

— OTBETHI Ha BOIPOCHI, IIpe/jIaraeMble MpenogaBaTesieM;

— YYacTH€ B JUCKYCCHSIX;

— BBINOJIHEHNE IPOEKTHBIX U UHBIX 3a/1aHUM;

Opzanuzayus camocmoamenvHoi padbomul

CamocrosiTennpHass paboTa OOyYarOIIMXCS TPEICTaBISIET CO0OM TMpollecc aKTUBHOTO,
LIEJICHANPABICHHOTO MPUOOPETeHUs MMM HOBBIX 3HAHUH, YMEHHMH 0€3 HermocpeICTBEHHOTO
y4acTusl ImpernoaaBaress, XapakTepU3yOIUics IpeIMeTHOW HAapaBIeHHOCTHI0, 3 (HEKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3ybTaTOB JAESITEILHOCTH 00yUaroerocs.

3aayaMu CaMOCTOSITEIBHOU PaOOTHI SBJSIOTCS:

— CHCTeMaTH3alMs U 3aKpPEIUICHHE T[ONY4YEHHBIX TEOPETHMYECKHX 3HAaHUM U
MPAKTUYECKUX YMEHUN U HaBBIKOB 00YYarOIINXCS;

—  yrayOJieHue U pacluIMpeHne TeOPeTHUEeCKUX 3HAHUM;

— (¢opMUpOBaHME yMEHMH  HCIIOJIb30BaTh  HOPMATHUBHYI0 UM  CIPaBOYHYIO
JOKYMEHTAIUIO, CIIELUATIBbHYIO JINTEPATYPY;
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— pa3BUTHE  T[IO3HABATEJbHBIX  CHOCOOHOCTEH,  AKTUBHOCTH  OOYYaroLIuXcs,
OTBETCTBEHHOCTH U OPTraHU30BAHHOCTH;

— (QopMupOBaHHE CaMOCTOSTEIBHOCTH  MBIIUICHUS, TBOPYECKOW HWHHUIIMATHBBHI,
CHOCOOHOCTEH K cCaMOpa3BUTHUIO, CAMOCOBEPILICHCTBOBAHUIO M CaMOpeaIn3aluy;

—  Pa3BUTHE UCCIEN0BATENBCKUX YMEHUN U HABBIKOB.

[Ipy m3ydeHUM IUCIUIUIMHBI OpPraHMU3alMsl CaMOCTOSTENbHON pPadoThl 00yYaromMXcs
NpeJCTaBisieT cO0OM €AMHCTBO TPEX B3aUMOCBSI3aHHBIX (OpM:

1) BHeayIuTOpHAs cCaMOCTOSITeNIbHAs paboTa;

2) ayauTopHas  caMoCTOsiITeNbHas ~ paboTa, KOTOpas  OCYLIECTBISETCS  I0J]
HENOCPEACTBEHHBIM PYKOBOJICTBOM IPEINOJIaBaTeNsl MPU MPOBEACHUN MPAKTUUECKUX 3aHATUH U
BO BPEMsI YTEHUS JIEKLINH;

3) TBOopuecKasi, B TOM UHCJIe Hay4YHO-HCCIe0BaTeNbCcKas padora.

Ilepen BbIMONHEHHEM OOYYaIOIMMUCS BHEAYyAUTOPHOM CaMOCTOSATENBHOM paboOTHI
MpernojaBaTesib MOKET J1aBaTh Pa3bsiCHEHUS 110 BHIMOJIHEHUIO 33/1aHUS, KOTOPbIE BKIIFOYAIOT:

— LeJb U COZIEpKAHNE 3aJaHus;

— CPOKH BBITIOJIHEHUS;

— OpHUEHTHUPOBOUHBINA 00BbEM PabOTHI;

— OCHOBHBIE TPEOOBAHUSA K pe3yJibTaTaM pabOThl U KPUTEPUU OIICHKHU;

— BO3MOXKHBIE TUITUYHBIC OIIUOKH MIPU BHITIOJIHEHHH.

KoHTposb pe3ynbTaToB BHEAYJAMTOPHOM CaMOCTOATEIBHONW paboThl 00ydYaroImmXxcs
MOJKET MPOXOAUTH B MUCbMEHHOM, YCTHOM MM CMEIIaHHOH opMme.

Wnorga mpernopaBatenb Ui TEMaTUYECKUX 3aHATHSIX CEMHHApPCKOTO THMA MOpYyYaeT
o0yyaromuMcsi MOJArOTOBUTH JOKJIaA. IIpm MOAroTOBKE MAOKNIaga, MOJB3YACh Pa3IMYHBIMU
UCTOYHUKaMU (y4eOHOM U chmeuuasbHOM JHUTEepaTypod, B TOM 4YHCIE MOHOTpadusMu,
IUCCepTalUsIMM U CTaThsMM, HMH(OPMAIMOHHBIMH  HWCTOYHMKAMM,  CTATHCTUYECKOMH
nH(popMalmel, HOpMaTUBHBIMH MPAaBOBBIMH aKTaMH U T.J.), HEOOXOJIUMO MOJHOCTBIO PACKPBITH
TeMY, MOCJIEIOBATEIbHO U3JIOKUTh HCTOPUIO BOIPOCA, UMEIOIIUECS TOUKU 3PEHUS, COOCTBEHHbBIE
BbIBO/IbI. HeoOxoaumo u3berath HempoBepeHHOW HH(OpManuu, OroBapuBaTh JIETMTHUMHOCTD
UCTOYHUKOB. OOs3aTEIbHBIM SBISETCS COMPOBOXKACHUE JOKIIAAa JIEKTPOHHOM Mpe3eHTalueH,
caenanHon B pegakrope Power Point. DnexTpoHHas mpe3eHTaus BKIIOYACT: TUTYIBHBIA Claia
C yKazaHueM TeMbl jokiana, @.1.0. obydaromnierocs; OCHOBHbIE MOJI0KEHUS JT0KJIa/ia, BEIBOJBI U
3aKJIIOUUTENbHBIN CIaiil cCO CIMMCKOM MCTOYHHMKOB U OnaromapHocThio (8—10 cnaitnos). Chaiinbl
MOTYT OBbITh TPOHYMepoBaHbI. L{BeToBOM (oH craiiioB nogdupaercs Tak, 4ToObl HA HEM XOPOILIO
Obu1 BuaeH TekcT. Chymias JOKIaabl W BBICTYIUIEHUS Ha 3aHSATUM CEMHHApPCKOTO THIA WM
PEIUTHKU B XO/€ JUCKYCCHH, OOy4YalOIIMMCsl BaXKHO HE TOJIBKO yBa)KaThb MHEHHE COOECeIHHKa,
HO U HCIOJIb30BaTh HaBBIKM aKTUBHOTO WM pe(IeKCUBHOTO clyllaHus (He nepeOuBath, JaBast
BO3MOXXHOCTb ~ IIOJIHOCTBIO ~ BBICKa3aTh CBOIO TOYKY 3PEHMs, HENOHATOE YTOYHSATH,
nepe@opMyIupys BbICKa3aHHOE U T.I1.).

Iloozomoexa k npomedrcymounoit ammecmayuu

Buaom nmpomexyTO4HOW aTTeCTallMM MO JAHHOW IUCLMIUIMHE SABISETCA clada 3adera.
IIpy mpoBeneHMM  NPOMEXKYTOUHOM  aTTECTAlMM  BBIICHAETCS  YCBOEHME  OCHOBHBIX
TEOPETUYECKUX W MPUKIATHBIX BOMPOCOB MPOrpaMMbl U yMEHHE MNPUMEHSTHh MOTYYEHHbIE
3HAHUS K PEIICHUIO IMpaKTHMYeCKUX 3anad. [IpM MOAroToBKe K 3a4yeTy ydeOHbIM Mmarepuai
PEKOMEHIyEeTCsl IOBTOPSTH 10 y4eOHOMY HM3JaHHIO, PEKOMEHJIOBAHHOMY B KaueCTBE OCHOBHOM
JUTEPATYphl, U KOHCIEKTY. 3a4eT NPOBOJUTCS B HA3HAYECHHBIN JE€Hb, 10 OKOHYAHUM U3YUYEHUS
JUcUMIUTMHBL. [locie KOHTPOJILHOTO MEpOIpPHSTHS MpernojaBaTellb YYUTHIBAET AKTHBHOCTH
paboThl OOywaromerocsi Ha ayIMTOPHBIX 3aHATHAX, KaueCTBO CaMOCTOSITEJIBHOM pPabOTHI,
pe3yNbTaThl TEKYIIEH aTTeCTalluy, TOCEUIaeMOCTh U BHICTABIISIET UTOTOBYIO OLICHKY.

H3yuenue Oucuyuniunsl ¢ UCHONL3OGAHUEM OUCHAHUUOHHBIX 00pPA306aMENbHBIX
mMexHo102uil

[Ipu w3yyeHMM IUCHUIUIMHBI C MCIOJB30BAaHMEM JIMCTAHLMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHIl HEOOXOAMMO JOIMOJHUTEIBHO PYKOBOJICTBOBATHCSA JIOKAJIBHBIMH HOPMATHUBHBIMU
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aktamu ['OY BO KPAI'CuY, pernaMeHTUPYIOIIUMHU OpPraHU3aIMi0 00pa3oBaTeIbHOTO Mpolecca
C MCIIOJIb30BAaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

PA3JIEJI I11. OUEHOYHBIE MATEPUAJIBI

8. KoHTpoJibHO-U3MepHuTe/IbHbIEe MaTepuabl, He00X0AMMBbIe [JIsl IPOBEPKHU
c()opMHUPOBAHHOCTH MHAUKATOPOB IOCTUKEHUSI KOMIIETEHUM (3BHAHMI, YMEHUI U
HABBIKOB)

8.1. 3aoanus ona npoeedenus mexyuie2o KOHmMpPOa

3aoanue 1. Ilpoananusupyiime cumyayuto u omseemuvme Ha 60NPOc.

I'paxxnanun Hanpaswi 3anpoc 11.01.2011 B HaJIOroBBIN OpraH 1O MECTY KHUTEJIbCTBA 110
JJIEKTPOHHOM II0YTE W IONPOCHUII OTBET IPUCIATh TAKKE Ha HIEKTPOHHBIN IOYTOBBINA aJpec,
yKa3aHHbIN B 3anpoce. OJTHaKO HAJIOTOBBIM OpraH OTBET HalpaBUi Ha OyMa)KHOM HOCHTENE Ha
aZpec Mo MECTY KUTEIbCTBA T'pakJaHuHa. BIipaBe M rpakJaHe Ha 3alpOoChl, HAIIPaBICHHBIC B
HaJIOTOBBIE OPTaHbI IO JIEKTPOHHOM MOYTE, MOJIYyYaTh OTBETHI TAKXKE IO 3JIEKTPOHHOU 1o4Te?

3aoanue 2. Ilpoananuzupytime cumyayuio u omeemosme Ha 60NPOC.

B opran MyHUIIMTIATBHOTO KUJIHITHOTO KOHTPOJIA (Jlajiee — OpraH KOHTPOJIS) MOCTYHa
KOJUICKTHUBHASI ’kKajlo0a >KWJIBIIOB MHOTOKBAPTUPHOTO JOMa Ha O€3IeUCTBUE YMPaBIISIONICH
KOMIIAaHUM 110 OTHOIICHHIO K OOSI3aHHOCTU OCYIIECTBISTH COACPKAHME W PEMOHT OOIIETo
UMyIIecTBa. BrpaBe M opraH KOHTPOJIS MPOBECTH BHEIUIAHOBYIO MPOBEPKY YIPABIISIONICH
KOMIIAaHUM, €CIHM jKajo0a He MOAMKMCAaHA, a YKa3aHbl TOIBKO PEKBU3UTHI KWibloB: D.U.O.,
aapec, TenedoH?

3aoanue 3. Ilpoananuzupytime cumyayuio u omeemovme Ha 60NPOC.

B MecTHyr0 amMUHUCTpalMio MOCeNeHus (Ha WMs TJIaBbl MECTHOM aJMHUHUCTPAIIUN)
MoCTynuiia ’kajoba OT TpaXJaHWHA Ha HEHCIIOJIHEHHE [OJKHOCTHBIMM JIMLAMH MECTHOM
aJIMMHUCTpaMi OOS3aHHOCTEH MO JMKBUAALMW CTHUXWHHOW CBaJKW CTPOUTEIHLHOTO MYCOpa,
PAacCIIOJIOKEHHOM BO3JIE €ro JoMa. lJaBa MECTHOM aIMHUHHCTpPALW{, MOJYyYHB YKA3aHHYIO
xanoOy, HaMpaBWII ee I PacCMOTPEHUS] HAYAIbHUKY KOHTPOJBHOTO JenapTaMeHTa MECTHOM
agmuHUcTparui. OJHAKO B YCTAHOBJICGHHBIH 3aKOHOM CpOK kajo0a He Obljla pacCMOTpEHa,
OTBET Ha HeEe 3asABUTENIO HE HampaBleH. Hecer nu T1yaBa MECTHON aJMHHHUCTPAIMH
OTBETCTBEHHOCTh 3a yKa3zaHHOe Oe3/leHiCTBHE, MPUTOM, YTO B TOJHOMOYHMS TJIaBbl MECTHOM
aJIMMHHUCTpAMK (COTJIACHO KOHTPAKTY) BXOIHUT KOHTPOJbL 3a HCIOJIHEHUEM TOPYYEHUH ero
MOTYNHEHHBIMU?

3aoanue 4. Cocmagome u oghopmume npukas no OCHOGHOU OessmenbHOCmU, U Opy2ue
pacnopsaoumenvhvie OOKYMeHmbl, He0OX00UMble 8 OAHHBIX CUMYAYUSIX:

Ha MockoBckoM KOMOHMHATE MO MPOU3BOJCTBY MY3bIKAJIbHBIX MHCTPYMEHTOB U MeOenu
(rocynapcTBEHHOE MpeNIpUsiTUE), KOTOPBIH BXoAUT B KoHIIepH MO pa3paboTke U MPOU3BOACTBY
MPOAYKIMK My3bIKajdbHOU mpoMbinuieHHOCTH (POCMY3IIPOM), neiictByer Ilonoxenue o
IIPEMUPOBAHUM PYKOBOJUTEIICH LIEXOB, OT/IENOB U CiIyk0, yTBepxaeHHoe 05.01.2003 Ne 27.

12 ampens Tekyuero rojga aupekrop komounara B.M.JlaproHOB mopyuus HauadbHUKY
oTAena Tpynaa u 3apaboTHoil ruiatel MapkoBy H.I'. paccuuTtaTh pasmMep npeMuu pyKOBOAUTEISIM
OTJIEJIOB, 1IEXOB U CIIy>)k0O KOMOMHaTa 1Mo uroraMm paloThl 3a MEpBbIM KBapTan K 15 ampens, a
rmaBHOMYy Oyxranrepy komOunHara Tpommuoit C.I'. — opraHu3oBaTh BbIIUIATY Hpemuu k 20
amnpess TeKyIIero roja.

HauvanpHuk 1utaHoBo-akoHOMHYeckoro otnaena MareeeBa C.H. u rmaBHbBIN Oyxranrep
Tpommna C.I'. 3aBu3npoBaiu NpoeKT NprKa3a IUpeKTopa KOMOUHATA.
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3aoanue 5. Cocmaevme u ogopmume NPOMOKON, HEOOXOOUMbBIU 6 Ccledyiouell
cumyayuu.

Hupexnus OO0 «Actpes» (Cankt-IletepOypr) 12.08.200 1. mpoBeso cBoe 04epeIHOe
3acemanue, Ha Kotopom mpucyTctBoBanu BoctpsikoB C.T., Cryanes ILJI., Jlebener MN.M.,
Antonos I1.JI., [llentynosa B.I"., Tumodeer A.A., Ctynosa M.H.

Ha 3acenanuu o6cyxanoch JBa BOIpoca: 0 Xo/e pekiaMHoi kamnanuu B 111 kBaprtane
200 r. # 0 mepexo/ie Ha HOBYIO CUCTEMY BBITIIATHI TPEMUAIIBHBIX.

[To mepBoMy Bompocy ciymaiu cooOleHre HavyajdbHUKa OTAeNa pekiambl BoctpsikoBa
C.T., TekcT coobmieHus: KOToporo ObLT mepenan cekperapio 3acenanusi H.J[.bemosoii. [loaTomy
K€ BOIIPOCY BBICTYNHJ (PMHAHCOBBIN nupekTop TumodeeB A.A., KOTOPbI 0700pHIT yBEINUEHUE
pacxo/1oB Ha HapykHY0 pekiaamy B [ kBaprame 200 . Ha 5%.

ITo BTOpOoMy Bompocy caenan cooduienne CtynoB M.U. n TeKCT COOOIIEHUS Takke
nepenan cekperapto. Ilo qanHomy ke Bompocy BeicTynuin AHToHOB I1.JI., HauaneHuK oTnHENa
kanpos, u Jlebenes M.M., nupekrop o npojaxam. IlepBblii 0100puiI HOBYIO CUCTEMY BBIILIATHI
MPEMHUATIBHBIX M PEKOMEHJI0OBaJl MOJIrOTOBUTH HeoOxonumble AokyMeHThl k 01.09.200 r.
Bropoii npemioxkun nopaboTaTh HOBYIO CHUCTEMY BBIIUIATHl MPEMHAIBHBIX U PEKOMEHJI0BAJ
IIPOBECTHU TOJIOCOBAHME 10 TaHHOMY BOIPOCY Ha 00IIeM cOOpaHUH TPYIOBOTO KOJUIEKTHBA.

B utore 3aceganus ObuIM MPUHATHI cienyromue pemenus: 1. Ono6puthk paboTy oTaena
pexnambl B 11 xBaprane 200 r. 2. [IpoBectu oOmiee coOpaHue TPyAOBOTO KOJIJICKTHBA IO
BOIIPOCY O TIEpEeXOJ€ Ha HOBYK CHCTEMY BbIIUIaThl IpemuanbHeix 15.08.200 .
OTBeTCTBEHHBIM 3a MOJIFOTOBKY cOOpaHus Oblla Ha3HaueHa 3aB.kaHuespuet llentynosa B.I'.

Cobpanue Ben npencenarens O.A. PymsHies.

3aoanue 6. Cocmasvme u oghopmume axm:

Komuccust mon mpejcenaTenbcTBOM HadalbHUKA TEXHUUECKOU rpynmbl A.A.BosoBoro u
wieHOB Komuccuu bopucosa M.IO., HauanpHuKa aIMUHUCTPATUBHO-XO03HCTBEHHOIO OTAENA,
CwmupaoBa JLII., Oyxranrepa, u PomanoBoit U.K., opuc-menemxepa, 3A0 «JleoHTHs» Ha
OCHOBAaHUU JAOKJIaaHOW 3amucku oduc-menemkepa W.K.Pomanosoit 11.07.200  r. mposena
MIPOBEPKY TEXHUYECKOIO OCHAIIEHUS TMPUEMHOM TEeHEepaJbHOIO JHUpEeKTOopa U MpuU3Haja
HErOAHBIMU Il OKCIUTyaTallMd KONMMpOBaJIbHBIM ammapar Xerox 345(1 mrT.), mpenep
(uaB.HOMep 367, 1 mrt.), gakc 47823 (1 wr.). [Ipu3HaHHass HENPUTOAHOM ISl SKCILTyaTalluu
TeXHUKa OblIa TepefaHa Ha ckiajx npennpusatus. [lo ycraHoBieHHOMY (DakTy KOMHCCHUS
COCTaBMJIa aKT MpUeMa-Nepejaud OPrTeXHUKH B 3 9K3. (1 7K3. — HaUaJIbHUKY aJIMUHUCTPATUBHO-
XO3AHCTBEHHOTO OTAeNa, 2-i — riaBHOMY Oyxrantepy, 3-ii — B geno 23-02), KoTopblil ObLI
YTBEpXkJeH reHepanbHbeiM qupexkropoM [1.U. CrenaHoBbIM.

8.2. Bonpocwl 013 noozomoeku K 3auemy

Bunp! knaccuukanmii JOKyMeHTOB.
Knaccudukanus no pyHKIMOHATBHOMY MIPU3HAKY .
Cucrembl JOKyMEHTAIUH.
Cucrema OpraHU3allMOHHO-TIPABOBON JOKYMEHTAITHH.
Cucrema pacrnopsiAMTEIbHON JOKYMEHTAITUH.
Cucrema HHPOPMAIIMOHHO-CIIPABOYHOM TOKYMEHTAIUH.
Cucrema OTYETHOM TOKyMEHTAIIUH.
CucreMa y4yeTHOM JTOKYMEHTAIHH.
9. Cucrema 10roBOpHOI TOKyMEHTALINH.
10. IlpaBuna odopmieHuss pekBu3uTOB «l'ocymapcTtBeHHbld Tep0 Poccuiickoii
Oenepanin, Tepd cyOwrekta Poccuiickoit ®epeparumn, Tepd (TepaNbIUYeCKUl  3HAK)
MYHUITUTIATLHOTO 00pa3oBaHmsl); SMOJIeMa; TOBAPHBIN 3HAK (3HAK OOCTYKUBAHUS ).

i A e
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11. IIpaBuna odopmiieHHsI PEKBU3UTOB «HAMMEHOBAHME OpraHU3allUd — aBTOpa
JNOKYMEHTA»; «HAUMEHOBAaHWE CTPYKTYpPHOI'O TOJpA3JElIeHUuss — aBTOpa JOKYMEHTa»;
«HaVMEHOBAHHE JIOJKHOCTH JIMLIA — aBTOPA JJOKYMEHTa.

12. TlpaBuna odopMmileHHSI PEKBU3UTOB «CIPABOYHBIC JaHHbIE 00 OpraHu3alum» U
«CChUIKA HAa PETUCTPALIMOHHBINA HOMEP U JaTy NOCTYIHUBIIETO JOKYMEHTa.

13. IlpaBuna odopMiIeHHS pPEKBU3UTOB «HAaMMEHOBAHHWE JIOKyMEHTa», <«Jara
JOKYMEHTa», «PErucTPallMOHHBIN HOMEDP JOKYMEHTa.

14. TlpaBuna odopmiaeHUS PEKBU3UTAa «MECTO COCTaBICHHUS (M3/1aHUs) IOKYMEHTa»,
«azgpecar».

15. TlpaBuna odopMieHHs] PEKBU3UTOB «TIpuU( OrpaHUYEHUS] JOCTyHa K JOKYMEHTY»,
«3aroJIOBOK K TEKCTY».

16. IlpaBuna oopmieHUs] peKBU3UTA TOKYMEHTOB «TpU( YTBEPKIACHUS JOKYMEHTa.

17. TlpaBuna opopMIICHUS pEKBU3UTA «TEKCT JOKYMEHTa».

18. IlpaBuna opopMieHHUsT PEKBU3NUTA «OTMETKA O MPUIIOKECHUN.

19. IIpaBuna opopmiieHUs] pEKBU3NUTA «TPU( COTITACOBAHMS JOKYMEHTA.

20. IlpaBuna oopmiieHUsI peKBU3NUTA «BHU3a.

21. IpaBuna oQopmieHHsS PEKBU3UTOB «IOIINHCH» U «OTMETKa 00 3JIEKTPOHHOM
TTO/TIFICH ).

22. TlpaBuna opopMIIEHUS pEKBU3UTA «II€UATHY.

23. IlpaBuna oQoOpMIIEHHS PEKBU3UTOB «OTMETKa OO WCIIOJIHUTENE»; «OTMETKa O
3aBEPEHUU KOIIUW».

24. llpaBuna oQOpMIIEHHS PEKBU3UTOB «OTMETKAa O MOCTYIUICHUH JOKYMEHTay;
«OTMETKA O KOHTPOJIE»; «OTMETKA O HAIPaBJIEHUU TOKYMEHTA B JIEJION.

25. IlpaBuna oopmiieHus: peKBU3NUTA «PE3OITIOLIHS.

26. Bupasl 6mankoB. OOt 61aHK OpraHu3aIi.

27. Bunpl 6;1aHkoB. biaHk mucbMa opraHu3aIiiy.

28. Bunsl 6;maHKoB. biaHK KOHKPETHOTO BUJa JOKYMEHTA.

29. ®opmysp npukasa (pacropsKeHHs).

30. ®opmynsap HHGOPMAIIMOHHO-CIIPABOYHOIO JOKYMEHTAa Ha MpUMeEpe CIy>KeOHOi
3aIUCKH.

31. ®opmynsip IpeaCTaBICHHUS.

32. ®@opMysip 3asBKH.

33. @opMysip 3asBICHUS.

34. ®opMyIsip MPOTOKOJIA 3aceiaHus (COBEIITAHUN).

35. ®opmyisp akra.

36. ®opMysp A€IOBOrO MUCHMA.

37. Buapl 1€10BBIX HCEM.

8.3. Bapuanm 3a0anuit ona npoeedenus npomericymouno20 KOHmpons

Ilpu nposedenuu 3auema 6 ycmuou/nucomenHou ¢opme 6 Ourem e6xooum [
meopemu4ecKkutl 60NpocC U NPAKMUYECKoe 3a0anue.

buaer Ne
1. OcoGeHHOCTH OTHETBHBIX BHJIOB PACIOPSAUTEIBHBIX JIOKYMEHTOB (TpHUKa3,
pacmopspkeHue, yka3, ykazaHue).

2. IIpakTHueckoe 3aaHue.

8.4. Temamuka Kypcoevix padom
W3ydeHne TUCIUILTMHBI HE TIpe/IIojiaraeT HallMcaHue KypcoBOi paOoOTHI.
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9. KpnTepml BBICTABJICHUA OLCHOK I10 pe3yJibTaTaM U3YyYCHUA TUCHUITINHBI

OcBoeHne 00y4JaromuMCs Kax10i yuyeOHON NTUCHUIUIMHBI B CEMECTPE, HE3aBUCUMO OT €€
obmelt Tpyno€MkocTH, oueHuBaercss 1o 100-0ayibHOM 1mIKame, KoTopas 3areM IpHU
IPOMEXYTOYHOM KOHTpoJie B (hopMe d3K3aMeHa IMEepPEeBOAUTCS B TPAJAUIHOHHYIO 4-0aTbHYIO
OLEHKY («OTIMYHO», «XOpOIIO», «YIOBICTBOPHUTEIHLHO», «HEYIOBICTBOPUTEIHHO»), a TpH
KOHTpoJie B (hopMe 3a4éra — B 2-0aJUIbHYIO («3a4TeHO» WK «He3auTeHoy). Jlannas 100-6ammpHas
1IKaua Mmpu HeoOXOIUMOCTH cOoTHOcUTCsl ¢ EBpomeiickoil cucreMoil mepeBojja U HAaKOIUIEHUS
kpeautos (ECTS).

Coomnowenue 2-, 4- u 100-6an1bHOU WKAT OUCHUBAHUS OCBOEHUSL
obyuawumucs yueonou oucyuniunsl co wikanou ECTS

Onenka
. . Cymma 0asiioB Ouenka
mo 4-0aJabHOH 3auér I'pananus
0 JUCIUILJINHE ECTS
HIKaJie
5 (OTIMYHO) 90 — 100 A OTan4HO
4 (xopomio) 85 -89 B Ouenb xopouIo
3auTeno 75 -84 C Xopouio
3 70 — 74 Y 10BNIETBOPUTEIBHO
D
(ynoBreTBOpUTENT 65 —69
BHO) 60 — 64 E [TocpencTBeHHO
2 He Huxe 60 F HeynosnerBopuresbHO
(HeyJOBNIETBOPUT 3a4TEHO
€JIbHO)
Kpumepuu oyenox ECTS

«OTIHYHO» — TEOPETHUECKOE CO/CPKaHUE NUCIUILTUHBI OCBOEHO IMOJHOCTHIO,
0e3 mpo0OesoB, HEOOXOAMMBIE MPAKTUYECKHE HABBIKH PAOOTHI C OCBOEHHBIM
5 A | matepuamiom chopMUpOBaHBI, BCE MPEAYCMOTPEHHBIE MPOTPAMMOI OO0yYeHHUs
yueOHBbIE 3aJaHUs BBINOJHEHBI, KAYe€CTBO WX BBHIMOJHEHUS OLEHEHO YHUCIIOM
0atoB, OJIM3KMM K MAaKCUMAIIbHOMY

«O4YeHb XOpPOIIO» — TEOPETUUYECKOE COACP)KAHUE JUCLUILIUHBI OCBOCHO
MIOJIHOCTHIO, 0€3 MpoOesioB, HEOOXOAUMbIE MPAKTUYECKUE HABBIKU pabOThI C
OCBOCHHBIM MAaTEpUAIOM B OCHOBHOM C(OPMHPOBAHBI, BCE MPEAYCMOTPEHHbIE
nporpamMMoil oOydeHusI ydeOHbIe 3aJaHHs BBITOJHEHBI, KAYECTBO BBITIOTHEHUS
OOJIBLIIMHCTBA U3 HUX OLICHEHO YHUCIOM OaJljIoB, OJU3KUM K MaKCHMaJlbHOMY,
OJTHAKO €CTh HECKOJIbKO HE3HAYMTEIHHBIX OMIHOOK

«Xopomo»y — TEOPeTHUECKOe COJEpKaHHe TUCLHUIUIMHBI OCBOEHO IOJIHOCTHIO,
0e3 TpoOenoB, HEKOTOPHIE MPAKTUYECKUE HABBIKM pa0OTBl C OCBOCHHBIM
MaTepuaioM  c(OpPMHpPOBAHBI  HEJOCTAaTOYHO, BCE  NPEAYCMOTPEHHBIE
nporpaMMoil oOydeHHsI ydeOHbIe 3aJaHHs BBITOJHEHBI, KA4ECTBO BBITIOTHEHUS
HU OJIHOTO U3 HUX HE OLEHEHO MUHUMAJIHBIM YHCJIOM OalljIOB, HEKOTOPBIE BUJIbI
3aJJaHU BBITTOJHEHBI C OIHOKAMH
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«YI0BJIETBOPHUTEJIbHO» — TEOPETHUECKOE COJEP’KaHHUE HUCLUUILUIUHBI OCBOCHO
YaCTUYHO, HO MpoOenbl HE HOCIT CYIIECTBEHHOTO XapakTepa, HeoOXOoIHUMbIe
MPAKTUYECKUE HABBIKK Pa0OThI C OCBOCHHBIM MATEpHUAIOM B OCHOBHOM

D .
chopmMupoBaHbl, OOJBITUHCTBO MPEAYCMOTPEHHBIX MPOrPAMMON OOyUYEHUS
y‘ICGHLIX SaﬂaHI/Iﬁ BBITIOJIHCHO, HCKOTOPBLIC H3 BBIIOJHCHHBIX SaI[aHHfI,

3 BO3MOYKHO, COJIEPIKAT OMIMOKH

«IlocpeacTBeHHO» — TEOPETHUECKOE COJAEPKAHUE JHUCLUIUIMHBI OCBOEHO
YaCTUYHO, HEKOTOpPbIE IPAKTHUUECKUE HABBIKU pabOThl HE CHOPMHUPOBAHBI,
E | MHOrME mpemycMOTpeHHBIE TporpamMmol oOydeHHsl ydeOHbIE 3aJaHus He
BBINOJIHEHBI, JINOO Ka4eCTBO BBIIOJIHEHUS HEKOTOPBIX M3 HUX OLIEHEHO YHCIOM
0a/I0B, OJM3KUM K MUHUMAIIEHOMY
«HeynoBJIeTBOPUTEJIBHO» — TEOPETUUECKOE COJAEp)KAaHME TUCLMIUIMHBI HE
OCBOEHO, HEOOXOAMMbIEC TIPAKTUYECKHE HABBIKK pabOThl HE c(HOPMUPOBAHBI, BCE
2 F | BoimonHeHHBIE yuyeOHbIE 3aJjaHus COAEpKaT rpyOble OMMOKHU, AONOJHUTENbHAS
CaMOCTOsTeNIbHAs paboTa HaJl MaTEPUAJIOM JTUCIMILIMHEI HE IPUBEACT K KaKOMY-
71100 3HaYMMOMY HOBBIIIEHUIO KAU€CTBA BHINOJIHEHUS YUeOHBIX 3aJaHUH
OneHnBaHue pe3ysabTaToOB OOYYEHHS N0 AMCHUIUIMHE OCYHIECTBISIETCS B (opme
TEKYILEro U NpOMeKyTOUHOW KOHTPOJs. TeKyliii KOHTPOJIb B CEMECTpe MPOBOIUTCS C LIEIIbIO
oOecrieyeHnsT CBOEBPEMEHHOW OOpaTHOW CBSI3M, C IEIbI0 AKTHBHU3AIWU CaMOCTOSTEIHHON
paboThI 00yyYaroImuxcs. OOBexToM POMEKYTOUYHOTO KOHTPOJIS SBIISTIOTCS
KOHKPETH3UPOBAHHBIE pe3yJIbTaThl 00yueHUs (yueOHbIE JOCTHXKEHHUS) IO JUCLUILIIUHE.

Cmpyxkmypa umo2o6ou oyenKu 00y4anuuxcs

Kpumepuu Uu noxkasamejiu OYyeHUearusl pes3yjibmamos 06)/‘{61-!1/{5[

ITokazarenu
No Kputepuu oniennBanus
(oueHka B bayax)
1 PaboTta Ha ayTUTOPHBIX 3aHATHUSIX 20
2 ITocemaemocTh 5
3 CamocrosiTeapHas padora 15
4 Texymas arrecranus 20
Htoro 60
5 IIpoMeskyTOYHAA aTTECTALMSA 40
Bcero 100

Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00yueHus
8 PAMKAX AYOUMOPHBIX 3AHAMUL

No Kputepuu oniennBanus [TokazaTenu (orieHKa B
/11 Oayiax)

1 [TonroToBKa U BBICTYIUICHHUE C JIOKJIA/I0M 110 4 GasioB

2 AKTHBHOE y4acTue B 00CYXKJIEHUH JAOKJIa/ia 2 Oamna

3 BrinonHnenue npakTUYecKoro 3aAanus (aHaIu3 10 3 GamoB

IIPaKTUYECKUX CUTyalui, COCTABIICHHE
IOPUINYCCKUX JJOKYMEHTOB H JIp.)
Bcero 20

Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00y4eHus: 8 pamKax noceuaemocmu
0oyuarowumMcs ayoumopHsiX 3aHAMuULL
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Kputepun oniennBanus [Tokazarenu
(ouenka B Oaymax)

100% nocenieHne ayJuTOPHBIX 3aHATHI 5
100% mnocemeHne ayauTOpHbIX 3aHsaTHH. HeOonbioe 4
KOJIMYECTBO MPOIYCKOB MO YBAKUTEIHHON IPUYNHE

Jo 30% mponyIiieHHbIX 3aHATUR 3
Jo 50% nponynieHHbIX 3aHITHI 2
o 70% mponyIieHHbIX 3aHATUI 1
70% u Gosee MPOIYIIEHHBIX 3aHATHH 0

Kpumepuu u nokazamenu oyenusanus pe3ynibmamos o0yyeHus
8 PAMKAX CAMOCMOAMENbHOU pabomvl 00yUaAOWUXCS

Kpurepun onienuBanus

[TokazaTenu (oreHka B
Oaax)

Bce 3amaHus B pamMkax caMOCTOSITENIbHON pabOThl BBIMOIHEHBI.
[Ipu 3TOM HcnoONB30BaHAa HOPMATUBHAs MpaBoBas 0aza, yueOHas
JauTepatypa, HaydyHble paboTel. B ciywasx, rme TpeOyertcs,
BBICKAa3aHO COOCTBEHHOE MHEHHE M0 MPOOJIEMHBIM acleKTaM
tembl. OTBETHl Ha 3a7aHUs OQOPMIIEHBI B COOTBETCTBHH C
TpeOOBAHUSIMU.

15—-12 Gayuios

Bce 3amanus B pamkax caMOCTOSITENIbHON pabOThl BBINOIHEHBI.
OnHaKko UMEIOTCsS HEe3HAYMTENIbHbIE OMIMOKM WM COOCTBEHHOE
BHUJCHHUE IIO HpO6HCMHBIM aCIIEKTaM TEMbl HEIOCTATOYHO
apryMeHTHPOBAHHO.

11-9 6amnoB

3amaHusi B paMKax CaMOCTOSATEIHLHON paOOThI BBITTOJHEHBI WU
BeITtoJIHEHBI 80% 3amaHmii, HO B OTBETaX Ha HHUX HMMEIOTCS
CephE3HbIE OMMUOKH, OTCYTCTBYEeT COOCTBEHHOE€ MHEHHE II0
MPOOJEMHBIM aCIIEKTaM TEMBI.

8—5 OaiutoB

3amaHusl B paMKaxX CaMOCTOSATEIHHOM pabOTHI HE BBIIOIHEHBI
WIA BBIIOJIHEHO ¢ TpyObIMH OIIMOKaMH, TpPeOYIOUIMMU
CYIIECTBEHHOM TOPaOOTKH

0 6aTOB

Kpumepuu u nokazamenu oyenusanus pe3ynibmamos o0yyeHus
6 paMKax mexkyujeti ammecmayuu 8 yCmHoUu/nUCbMeHHOU

Kputepuu onienuBanus

INokazarenu

(onenka B Garax)

3alaHue TOJHOCTHIO  BBINOJIHEHO, NPABWIBHO IPUMEHEHBI
TEOPETUYECKHUE IOJOKEHUS NTUCUUIUIMHBL. OTMedaeTcsi 4E€TKOCTb
u CTPYKTYPUPOBAHHOCTb U3JI0KECHUS, OpUTMHAJIBHOCTh
MBIIILICHUS

20-17

3aI[aHI/I€ MOJIHOCTBIO BBIMMOJIHCHO, MPH IMOATOTOBKEC NPHUMCHCHDBI
TCOPECTUYICCKHC ITOJIOXKCHUA JUCHUITIIMHBI, HOTpe6OBaBH_II/IC
YTOYHCHUA WJIM HC3HAYHUTCIBHOI'O UCITPABJICHUA

16-13

3ajaHve  BBINIOJIHEHO, HO  TEOpeTUYeCKas  COCTaBJISIOLIAs
HyXaaetcst B nopaborke. Ha Bompocsl 1o 3agaHuio ObUTHM JaHBI

12-5
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HEYETKHUE WM YaACTUYHO OIMMOOYHBIE OTBETHI

3aganue HE BBINOJIHEHO WM TPH OTBETE CJETaHbl IpyObIe
OMOKH, JIEMOHCTPHPYIOIIUE OTCYTCTBHE TEOPETHYECKOW Oa3bl
3HAHHUH 00YYaIOIIerocs

Kpumepuu u nokasameiju OyeHUBAHUA pe3yabnamoes 06y1l€HM}Z

6 PAMKAX NPOMENCYMOUHOCO0 KOHMPOJiA

[TpoMexyTOUHBIN KOHTPOIH B (hOpME 3a4eTa UMEET IIENIbI0 MPOBEPKY U OILEHKY 3HAHUH
oOyJarouxcs o TEOpUH U MPUMEHEHUIO MOTyYeHHBIX 3HAHUN U YMEHUH.

Kpumepuu Uu noxkasamejlu OYeHKuU pe3yibmamoes 3adenma

8 YCMHOU/NUCbMEHHOU (hopme

Kpurepuu oneHuBaHus

Iloka3arenn

(oreHka B Oaniax)

MIPOJEMOHCTPUPOBAHO JIOCTATOYHOE 3HAHUE MaTepuasa, 3HaHHUE
OCHOBHBIX TEOPETUYECKUX TMOHSATUH, YMEHHE OPHEHTUPOBATHCS B
HOPMaTHBHO-TIPABOBOM  0a3e; JJOCTaTOYHO TIOCIIEIOBATEIBHO,
TPaMOTHO W  JIOTHUYECKH CTPOWHO  H3JIOXKEH  MaTepHal;
MIPOIEMOHCTPUPOBAHO YMEHHE AEaTh JOCTATOYHO 0OOCHOBAaHHBIE
BBIBOJIBI [0  M3JaraéMoMy MaTepuandy; ¢  HEKOTOPBIMHU
HETOYHOCTSIMU BBIIIOJHEHO MTPAKTHYECKOE 3aJaHKe

40-15

IIPOJEMOHCTPUPOBAHO HE3HaHUe 3HAYUTEIILHON 4acTu
MIPOrpaMMHOI0 MaTepuaia, HEeBJIaJAeHUE MOHITUMHBIM anmnapaToM
JUCLUIUIMHBL, HEYMEHUE CTPOUTb OTBET B COOTBETCTBHM CO
CTPYKTypOH M3J1araeMOro BOIIPOCA; CAEIIaHO MHOT0
CYLIECTBEHHBIX OLIMOOK NpH H3JIOXKEHUHM Y4eOHOro marepuaa,
BBISIBJIEHO HEYMEHHE JeJaTh BBIBOABI IO  H3JIaraeMoMy
MaTepually, BBIIOJIHUTH IPAKTUYECKOE 3aJaHUE

140
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