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Pabouas mporpamma qucuuruiMHbl « OCHOBBI IOKYMEHTHPOBAHUS YIIPABICHUECKON Jiesi-
TEIbHOCTH» COCTaBJIEHAa B COOTBETCTBUU C TPEOOBAHUSAMU:

- @enepaTbHOTO TOCYAAPCTBEHHOTO 00Pa30BaTEIBHOTO CTAHAAPTa BBICIIETO 00Pa30BaHHUS
no HarpasieHuto noarotoBku 40.03.01 FOpucnpynennus (ypoBeHb OakajgaBpuara), yTBEP>KICH-
HoTro mpukazoM MunoOpHayku Poccun ot 13.08. 2020 Ne 1011;

- Ilpukaza MunoOpuayku Poccum «OO6 ytBepknenum [lopsiaka opraHu3amvu W OCY-
HIeCTBIIEHUs 00pa3oBaTelbHON JESTENbHOCTH IO O0Opa30BaTENbHBIM IporpaMMaM BBICHIETO
oOpa3oBaHus — TporpamMmam OakanaBpuaTa, IporpaMMaM CIHELUAINTeTa, MPOrpaMMaM
Maructparyps» oT 06.04.2021 Ne 245;

- yuebnoro iana 'OY BO «Komu pecnyOnukaHckas akaJeMusi TOCyIapCTBEHHOM CITykK-
Obl 1 ynparineHus» 1o HampasiaeHuto 40.03.01 FOpucnpynennus (ypoBeHb OakajaBpuara)
HarnpasiieHHOCTb (1poduib) «OpucnpyneHms»;

- KpamuduxanuonHoro crpaBOYHHMKA OMKHOCTEH pPYKOBOAMUTENEH, CHEIUANINCTOB H
IPYTHX CIIy’Kalux, yrBepxkaeHHoro IToctanosnennem Muntpyna Poccun ot 21.08.1998 Ne 37.

- CnpaBovyHHKAa KBaIH(DHUKAIMOHHBIX TPEeOOBAaHMM K CIENHUATBLHOCTAM, HAMpPaBICHHUSIM
MOATOTOBKH, 3HAHUSIM U YMEHUSIM, KOTOpbIe HEOOXOIUMBI JJIs 3aMeILeHHs JOIDKHOCTEH rocyaap-
CTBEHHOM I'pakJIaHCKOM CIyKObI C y4eToM 00JIaCTH U BUAa IPOHECCHOHAILHON CITy>KEOHOM fest-
TEIbHOCTU TOCYAAPCTBEHHBIX IPAKIAHCKUX CIYXAIIKUX», yTBEpKAeHHOr0o MunTpynom Poccun.



© Komu pecnyOnukaHcKast akaaeMus
TOCYIApPCTBEHHOM CITY>KObI
u ynpasnenus, 2023

1. Hesb u 3a0a4u y4eOHOM QUCHHUIIAHBI

1.1. Illenv uzyuenusn yueoHout Oucyuniunsl

Llenbto ocBoeHUsT AUCIUTUIMHBI « OCHOBBI JOKYMEHTUPOBAHHUS YIIPABICHYECCKOM JIESTEITh-
HOCTH» SIBJISIETCS TIOATOTOBKA OOydarommxcs K Oyaymied mpodecCuOHAIBHON NeaTebHOCTH Ha
OCHOBE M3y4YECHHsI BUJOB YIIPABICHUECKUX JOKYMEHTOB M OCHOBHBIX IPABHJI OPTraHH3aIUU BCEX
3TarnoB pabOTHl C HUMH.

1.2. 3a0auu yueonoit oucyuniunst
3ajmagyaMu OCBOEHMS AMCHUIUIMHBI «OCHOBBI JOKYMEHTHPOBAHHUS YIIPABICHUECKOM JAesi-
TEIBHOCTUY SIBISIOTCS:

— U3Y4YUTh OCHOBHBIE HOPMAaTHUBHBIE IMPABOBHIE AKThl M METOAMYECKHUE TOKYMEHTHI B
o0J1acTu JOKYMEHTUPOBAHUS YIIPABICHUYECKOH 1eATeIbHOCTH;

— U3y4YUTh OCHOBHBIC BHJIBI U (DYHKITUH YIIPABICHYECKON TOKYMEHTAIINN;

— c(opmMupoBaTh NMPAKTUYECKHUE HABBIKM IOATOTOBKU Pa3HBIX BHJIOB YIPABIECHUYECKUX
JOKYMEHTOB;

— U3y4YUTh OCHOBHBIE MTPaBUJIa OpraHU3aI[MU BCEX ATANOB Pa0OTHI C JOKYMEHTaAMHU.

1.3. Buovl komnemenyuii, hopmupyemoie 6 pezyibmame 0C80EeHUA OUCUUNTUHbL

Nzyuenne muctuminHbl « OCHOBBI JOKYMEHTHPOBAHHS YIIPABICHYECKON ACSITETLHOCTI
HarpaBJIeHO Ha POPMUPOBAHHE CICAYIONINX KOMITETECHIIUHA:

1) yHuBepcaibHble:

VYK-4. CnocobeH ocymecTBIsATh JAEIOBYI0 KOMMYHHUKAIMI0 B YCTHOM M HUCHbMEHHOMU
¢dopmax Ha rocyaapcTBEHHOM si3bike Poccuiickoit @enepanny 1 HHOCTpaHHOM (BIX) sI3bIKE(aX)

1.4. Mecmo oucyunnunvi 6 cmpykmype 00pazoeamenbHoll RPOZPAMMbL:
JucuuruinHa «Bupl ynpaBieHUY€CKUX JOKYMEHTOB» OTHOCHUTCA K 4acTd, (hopMupyemoit

y4acTHUKaMU 00pa3oBaTeIbHbIX OTHOLICHUI porpaMMbl biioka 1 «{ucuurinnel (MO )».

2. TpeOoBaHus K pe3yJibTaTaM OCBOCHHA
Y4eOHOM TMCUMIINHBI

2.1. U3yuenne nucuuiuiMHbl « OCHOBBI IOKYMEHTUPOBAHHUS YIIPABICHYECKON I€ATEIbHO-
CTU» HaNpaBJIeHO Ha (OPMUPOBAHHE CIIEAYIOMINX KOMIETEHIIMH M MHIMKATOPOB UX JIOCTHIKE-
HU, 3asBJICHHBIX B 00pa30BaTEIbHON MPOTrpaMMe:

1) yHuBepcaibHBbIE:

HanmenoBa- dopmupyembie Koa n naumenoBanue | Comepxxanue MHIMKA-
HHE KaTEro- HHIAKATOPA JOCTUKE- TOPA A0CTHKEHHH
KOMIEeTeHIINN (K . . .
puH OMIeTeHIHH (KOx, HMi KOMIIeTeHIU KOMIIeTeH M il
(rpynnbi)
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KOMIIE-

HaAaUMCHOBAaHHUE¢ KOMIIC-

TeHI U TEeHIUN)
KommyHuka-
st VK-4.  Cnocoben  ocy- | YK-4.1-1. BeiOupaer Ha | YK-4.1-1.V-1. Ymeer BbI-

MIECTBISATh JIETIOBYI0O KOMMY-
HUKalMIO B  YCTHOM H
MMICEMEHHOH  QopmMax Ha
roCyIapCTBEHHOM SI3BIKE
Poccuiickoit ®Penepauuu u

WHOCTPaHHOM(BIX) SI3bIKe(aX)

TOCYJapCTBEHHOM  SI3bIKE
P® u mHocTpaHHOM(-bIX)

Ouparb CTWIb OOIIECHUS
Ha TOCYIapCTBEHHOM SI3bI-
ke P® u wuHOCTpaHHOM

sI3pIKe(aX) ~ KOMMYHHKa-
SI3BIKE MPUMEHUTEIBHO K
THUBHO pueMieMble .
CUTyalluu B3aUMOJICH-
CTWIb M CPEACTBA B3aH- | crpus
MOJICHCTBHS B OOIIICHUH C
JIEJIOBBIMU TTApTHEPaAMHU
VK-4.11-2. Bener pe- | YK-4.M1-2.3-1. 3HaeT
JIOBYIO IIEPENUCKY Ha | HOPMBI MMICbMEHHOU

TOCYJapCTBEHHOM  SI3bIKE
P® u mHocTpaHHOM(-bIX)

peuH, MPUHATBIE B MpPO-
(dheccuoHanbHOU cpesie

s3bIKe(ax) VK-4.1-2.V-1. YmMmeer Be-

CTH [IEJOBYIO TEPENUCKY
Ha TOCYIapCTBEHHOM S3BI-
ke PO w/unm wHOCTpaH-
HOM SI3bIKE

2.2. 3annaHupoBaHHbIC PE3yabTaThl O0YUYEHHS MO AUCHUIINHE « OCHOBBI IOKYyMEHTHPOBA-
HUS YIPABICHUECKON JEATEIbHOCTH:

JlomKeH 3HaTh:

— OCHOBBI pa3pa0OTKH ¥ BHEAPECHHS YIIPABICHYCCKOM IOKYMEHTAIUH;

— OCHOBHBIC HOPMATUBHBIC ITPABOBLIC aKThl U MECTOAUYCCKHUEC JOKYMCHTEI B 06J'IaCTI/I
JOKYMEHTHPOBAHUS YIIPABIEHYECKON AESITETbHOCTH;

— OCHOBHBIC BUBI U (DYHKIIMH YIIPABICHUECKON JOKYMEHTAIIHH;

— mpaBuiia 0ohopMIIEHUS YIIpaBIEHYECKUX TOKyMEHTOB;

— 3Tambl JOKyMEHTO000pOTA.

JlomkeH yMeTs:

— pa3palaTbIBaTh U BHEAPATH YIPABICHYECKYIO JOKYMEHTAIHIO;

— MCIIONIb30BATh MPaBUJIa COCTABIEHUS U 0POPMIIEHHS KOHKPETHBIX BUI0B IOKYMEHTOB;
— peann30BBIBaTh OT/ENIBHBIC ATAIBI JOKYMEHTO000pOTA.

3. O0béM y4eOHOM JUCHUIIIMHBI
Ounas ¢opma o0yuyeHus

Pacnpenesienne yueOHoro
Buabl yueOHol padoThl pex y
BpeMEeHH
Konmaxkmmnasn paboma 36,25
AynutopHbie 3aHATHUS (BCETO): 36




Jlexyuu 18
Ilpakmuueckue 3anamus 18
Jlabopamopnvie 3anamus
[IpomexyTouHas arTecTanus 0,25
Koncynemayus nepeo sxsamenom
Ixzamen
3auem 0,25
Pykosoocmeo kypcosoii pabomoti
Camocmoamenvhnas paboma 71,75
CamocmosmenvHas paboma 6 meueHue cemecmpa 67,75
Hanucanue xypcosoti pabomuwl
Iloocomoska k npomedcymounou ammecmayuu 4

Bup Texymei arrecranuu

KOHTpOJIbHAs paboTa

Oowan mpyooémkocms OUCUUNTIUHDBL:

4dacol

108

3auémmuule eOuUHUYbl

3aouHas popma o0yueHust

Buasbi yueOHol padoTsl

Pacnpe)le.neﬂne yqeﬁﬂoro

BpeMeHU
Konmaxmmnasa paboma 10,25
AynuTopHbI€ 3aHATHS (BCET0): 10
Jlexyuu 4
IIpakmuyeckue 3ansamus 6
JlabopamopHule 3anamus
[TpomexxyTouHas arTecTanus 0,25
Koncynemayus nepeo sxzamenom
IK3amen
Bauem 0,25
Pyxosoocmeo kypcosoii pabomoti
Camocmoamenvnuasa paboma 97,75
Camocmosmenvuas paboma 6 meuenue cemecmpa 93,75
Hanucanue kypcoeoii pabomul
Iloocomoska Kk npomedxcymounou ammecmayuu 4

Bun Tekymen arrecrauuu

KOHTpOJIbHAs paboTa

Oouwasa mpyooémrkocms OUCUUNTIUHDBL:

Yacol

108

3a4émubvie eOUHUYbL

Ou4Ho-3204Has popMa o0yUeHHS

Buabl yueOHol padoThl

Pacnipenesnenne yueoHoro




BpeMeHH
Konmakmmnasn paboma 18,25
AynuTopHbI€ 3aHATHS (BCETO): 18
Jlexyuu 8
Ilpakxmuueckue 3anamus 10
JlabopamopHhvie 3anamus
[IpomexxyTouHas arrecTauus 0,25
Koncynemayus nepeo sxzamenom
IK3amen
3auem 0,25
Koumponvuas paboma
Pyxosoocmeo kypcosoti pabomoti
Camocmoamenvnas paboma 89,75
Camocmosmenvhas paboma 6 meyenue cemecmpa 85,75
Iloozomoska koHmponbHOU pabomol
Hanucanue xkypcoeoii pabomul
Iloozomoska Kk npomexicymouHou ammecmayuu 4
Bup Texymei arrecranuu KOHTpOJIbHAs paboTa
Oobuwan mpyooémkocms OUCUUNTIUHDBL:
yacwl 108
3auémuule eOuUHUYbl 3

4. ConepxaHue TeM y4eOHOH TUCHHUIINHBI

HaumeHnoBaHue TeMbl
y4eOHOM TUCHHMILINHBI

Coaep:xanue TeMbl

Tema 1. HopmaruBHsble npa-
BOBBIE M  METOIMYECKUE
OCHOBBI  JTOKYMEHTAI[MOH-
HOTO OOecrneueHHsl ymIpaB-

nenus (YK-4)

[ToHsATHST «HOPMATUBHBIN MPaBOBOW akT», Kimaccudukanus u cu-
CTEMa HOPMAaTUBHBIX IPAaBOBbIX aKkTOB, CBOICTBO IOpUAMYECKOM
CWJIbI HOPMAaTUBHOI'O MPaBOBOIO akTa, [IpaBoBoe perynupoBaHue
paboTel ¢ wHpopMaluel, PermameHTanus JeI0NpOU3BOACTBA B
OpraHax BJAacTU U yHpaBieHHs, Meroauueckoe o0OecriedueHue Je-
JIOTIPOU3BOJICTBA B TOCYIApCTBEHHBIX OpraHu3auusax, IIpaBoBbie
OCHOBBI UCIIOJIb30BaHUs O(PULIMAIBHBIX CUMBOJIOB B JJOKYMEHTAaX,
[IpaBoBbIE OCHOBBI CO3/IaHUSI AJIEKTPOHHBIX JOKYMEHTOB MU pa-
6otbl ¢ HUMH, [IpaBoBble OCHOBBI apXxMBHOro jeina, IIpaBoBble
OCHOBBI pa0OTHI ¢ 00palleHus MU rpax/jaH, [IpaBoBbie 0OCHOBHI pa-
00TBI C JOKyMEHTaMM COJEp KALIUMH TOCYJapCTBEHHYIO TailHY,
IIpaBoBoe perynupoBaHue pabOThl C AJOKYMEHTaMHM, COIAEepKallu-
MU CBeJICHHs KOH(PHICHIIMAIBHOIO Xapakrepa, IlpaBoBble OCHOBBI
UCIIOJIb30BaHMsI O(QUIIHATIBHBIX S3bIKOB B paboTe ¢ JOKyMEHTaMH,
HanuonaneHbple craHgapTsl B 0OJIACTH  JEJONPOU3BOJICTBA,
Hopmarushsle npaBoBble akThl Pecriyonuku Komu B oGnacTtu pa-
OO0TBI C JOKyMEHTaMH.
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Tema 2. CucreMbl TOKyMEH-
TalUu U BUABI JOKYMEHTOB
(YK-4)

OcHoBHBIE TEpMUHBI U omipeneneHus, Knaccudukaius 10KyMeH-
ToB, CHCcTeMa opraHu3almoOHHO-TIPaBOBOM JoKkyMeHTanuu, Cu-
CTeMa paclopsAnTeIbHON JokyMeHTauu, CrucreMa nHpopMaIm-
OHHO-CITPAaBOYHOM JOKyMeHTanuu, CucTtemMa IIaHOBOU JOKYMEH-
tamu, CuctemMa oT4eTHOM ToKyMeHTaluu, CucremMa y4eTHOM
JToKyMeHTaluu, CucteMa JIOrOBOPHOW TOKYMEHTAIUH.

Tema 3. OOmue NpUHIUIBI
OpPraHM3alMi  JICJIONPOU3-
BOJICTBAa M JOKyMEHTHPOBA-
HUS yTpaBJICHYECKOU Jes-
tenpHOCTH (YK-4)

OO01Ke MPUHIAITBI OPTaHU3AINH JIETTOTIPOU3BOJICTBA, OOIITHE
MIPUHIIMIIBI OPraHU3aluu JOKYMEHTO000pOoTa, O0IIHe IPUHITUIIBI
JOKYMCHTHUPOBAaHHA.

Tema 4. OOmme mnpaBuIa
MOJTOTOBKH M O(OPMIICHHUS
nokymeHToB (YK-4)

I'OCT P 7.0.97 — 2016. ITpaBuna opopmiieHHS OTACIBHBIX PEK-
BHU3UTOB JIOKYMEHTOB.

Tema 5. IIpaBuiia moaroTos-
KU 1 0OpMIICHHSI KOHKPET-
HBIX BHUJOB JIOKyMEHTOB

(YK-4)

[TpaBuia moaroToBKH U 0pOPMIICHUS OPraHU3ALMOHHO-TIPABOBBIX
JTOKYMEHTOB, PAaCHOPSIUTENILHBIX TOKYMEHTOB, HH(POPMAIIHOHHO-
CIIPABOYHBIX JJOKYMEHTOB.

Tema 6. Opranuzanus
nokymeHToobopota (YK-4)

OO6m1ast XxapakTepUCTHKa JOKYMEHTOMOTOKOB. [IpaBmiia paboThI ¢
BXOAAIIMMHU JOKYMCHTAMU, HpaBI/ma pa6OTI)I C UCXOOAIIINMHU
nokymeHTami, [IpaBuna paboTsl ¢ BHYyTPEHHUMH JOKYMEHTaMH,
[IpaBuia Texyiero XxpaHeHus: JOKYMEHTOB U [TEPEIaYu X B ap-
XHUB M Ha YHUYTOXKEHUE.

Tema 7. JlokasnbHbIE HOpMa-
TUBHBIE aKThl B 00JacTH
JOKYMEHTAIIMOHHOTO 0bec-
nedenus: ympasinenus (YK-
4)

NHCTpyKIMs 10 1eI0npon3BOACTBY, [lonokeHne o CTpyKTypHOM
noapazneneHuu, Tabenb u anp060M GopM TOKYMEHTOB, rpaduk
noKyMeHToo0opoTa, HoMeHkaTypa e, HHbIe JIOKaJIbHbIC aKThI.
Ontumu3zanys 10KyMeHTO000poTa 1 cxeM (DyHKIIMOHAJIbHBIX B3a-
MUMOCBSI3€H MEXIY MOApa3AeICHUSIMA

5. Y4ebHo-MeToau4ecKoe U HHPOPMALIMOHHOE 0O0ecnieyeHrue YUeOHOM U CUMIINHBI

5.1. Ocnosnasn numepamypa:

1. ApacnanoBa, B. A. JlokymeHTanlMOHHOE O0ecTrieueHNE yNpaBIeHUs : yueOHO-TIpaKTUYe-
CKoe mocoOue B cxemax, Tabnuiax, oopasmax / B. A. ApacinanoBa. — 2-e u3J., oM. U iepepad. —
Mocksa ; bepnun : J[lupexr-Menna, 2020. — 266 c. : wi., Tabn. — Pexxum goctyna: 1mo rmojamnucke.
— URL: https://biblioclub.ru/index.php?page=book&id=578394.

2. T'punbGepr, A. C. JIoKyMEHTAIlMOHHOE OOECTeUeHUe yNIpaBJICHHUs : Y4YCOHHK /
A. C. I'punbepr, H. H. T'op6aués, O. A. MyxamermmHa. — Mocksa : FOuutu-/lana, 2017. — 392 c.


https://biblioclub.ru/index.php?page=book&id=578394

: 1abn., rpad., w1, cxembl — Pexum nocrtyma: mo moamucke. — URL: https:/biblioclub.ru/
index.php?page=book&id=684757.

5.2. /lononnumensnas numepamypa:

1. JenoBoe nmuceMmo : yueOHOe mocodue / aBT.-cocT. M. H. Ky3nenos. — 11-e u3n. — Mocksa
: HamkoB u K°, 2021. — 162 c. — (YueOHble m3naHus Uit OakaiaBpoB). — Pexxum mocryma: 1mo
noamucke. — URL: https://biblioclub.ru/index.php?page=book&i1d=621633.

2. Kysnenos, C.JI. CoBpeMeHHbIE TEXHOJIOTUH JOKYMEHTAI[MOHHOIO O0ECIeUeHUs YIpaB-
nenus: yue6. mocobue / C.JI. Ky3uenos; nmox pen. T.B. Ky3suemnoBoii. - Mocksa: M3narenbckuit
oM MBMU, 2010.

3. Kymnup, O.H. OcHOBBI TOKYMEHTUPOBAHUS YIIPABIECHUYECKON NEATEIbHOCTH: yueO. mo-
cobue no cneukxypey / O.H. Kymnup, M. B. Kymaup; Komu pecriy6nukanckast akasl. ToC. CIyx-
061 1 ynipaBnenust. - CoikteiBKap: M3n-so KPAI'CnY, 2009. - 77 c.

4. Kymnup, O.H. [TucbmMeHHbIe AenoBble KOMMyHHKanuu: yue0. nocodue / O. H. Kymnup,
M. B. Toauka; Komu pecryOnukaHckas akai. TOC. CIIyKObI U yrpaBieHus. - ChIkTeiBKap: U31-Bo
KPAI'CnY, 2013. - 120 c.

5. Poroxun, M. 1O. JlenoBble JOKyMEHTBI B IpUMepax U o0pasuax: COOPHUK TUITOBBIX
nokymeHnToB / M. FO. Poroxun. — Mocksa ; bepiun : [lupekr-Menua, 2014. — 496 c. : ni. —
Pexxum noctyna: no noxnucke. — URL: https://biblioclub.ru/index.php?page=book&id=253701.

6. Poroxxun, M.IO. JlenonpousBoactro: kypc yekiuii / M.IO. Poroxxun. — Mocksa ; bep-
muH : Jupexr-Menua, 2014. — 229 c. : un. — Pexxum pocryna: mo moamucke. — URL: http:/
biblioclub.ru/index.php?page=book&id=253702.

7. Poroxun, M.IO. JlokymeHnTanmonnoe obecnedenne ympasinenus / M.IO. Poroxun. —
Mocksa ; bepnun : Jdupekr-Menua, 2014. — 398 c. : wi. — Pexxum gocTtyna: mo moOAMUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=253705.

5.3. Ilpogpeccuonanvnuvie 6azvt 0aHHbBIX, UHPOPMAUUOHHO-CNPABOUHDBIE U NOUCKOBbLE
cucmemol:

1. CnpaBouHo-mipaBoBas cuctema «Koncynsrant [Tmrocy.

2. DReKTpOHHO-OMOIMOTEUHAsI CUCTEMA « YHUBEPCUTETCKasl OMOIMOTEeKa OHITAHY.

5.5. Pecypcot unghopmayuonno-menekommynukayuonnou cemu «Mumepnemy»:
1. Caiit Beepoccniickoro Hay4HO-MCCIIEA0BATENIBCKOTO HHCTUTYTA JTIOKYMEHTOBEIECHUS U
apxuBHOTO fena http://www.vniidad.ru/

5.6. Hopmamuenvie npagoevie akmovl U MemoouyecKue 0OKyMeHmbl:

Tpynosoii konexc Poccuiickoit @enepanuu ot 30.12.2001 Ne 197-03;

I’paxxnanckuit konexc Poccutickoit deneparuu (dacts nepsas) ot 30.11.1994 Ne 51-D3;

I’paxxnanckuit konexc Poccutickoit denepanuu (dacts Bropasi) ot 26.01.1996 No 14-D3;

®DenepalibHbII KOHCTUTYIIMOHHBIH 3aK0H OT 25.12.2000 Ne 2-®K3 «O ['ocynapcTBeHHOM
repbe Poccuiickoit @enepanum»;

®enepanbHblil 3akoH oT 27 .07.2006 Ne 149-03 «O6 nnpopmanyu, HHGOPMALIMOHHBIX
TEXHOJIOTHSIX M O 3aIUuTe WHPOPMALIUNY;

®enepanbhblit 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 371€KTPOHHOM MOATTUCHY,;
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®enepanbHblil 3ak0H 0T 22.10. 2004 Ne 125-D3 «O6 apxuBHOM aene B Poccuiickoit De-
JiepaLumny;

®enepanbublif 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsake paccMOTpeHHUs: 0OpaleHuit
rpaxxaaH Poccutickoit denepanumny;

®enepanbHblil 3akoH 0T 27.07.2006 Ne 152-D3 (pen. ot 31.12.2017) «O nepcoHanbHBIX
JaHHBIX);

®enepanbubiit 3akoH 0T 29.07.2004 Ne 98-®3 (pen. ot 18.04.2018) «O xomMepueckon
TalHe),

®enepanbubiit 3ak0H 0T 01.06.2005 Ne 53-D3 «O rocynapcTBeHHOM si3bike Poccuiickoi
denepanumy;

3akoH P® ot 25.10.1991 Ne 1807-1 «O s3sikax HaponoB Poccuiickoit deneparumny;

3akoH P® ot 21.07.1993 Ne 5485-1 (pen. ot 29.07.2018) «O rocynapcTBEHHOM TaliHE»;

[Toctanosnenue IIpaButensctBa PO ot 15.06. 2009 Ne 477 «O6 yrBepxkaenuu [IpaBun
JIeTIONIPOM3BOJICTBA B (heiepalibHBIX OpraHaX UCIOIHUTEIBHON BIACTHY;

Meroauueckne peKOMEeHIAlMU 10 pa3padoTKe MHCTPYKLUI 10 JeI0NPOU3BOJICTBY B (e-
JepajbHBIX OPraHax UCIIOIHUTENBHON BiacTu yTB. IIpukaszom Pocapxusa ot 23.12.2009 Ne 76;

ITpuka3 PocapxuBa ot 11.04.2018 Ne 44 «O06 ytBepkaeHuu [IpumepHOit HHCTPYKIIUH TIO
JIEJIONPOU3BOICTBY B FOCYAAPCTBEHHBIX OPTaHU3ALMAXY;

[TocranoBnenue IlpaButenscTBa Poccuiickoit deneparum ot 27.12.1995 Ne 1268 «O06
YIOPSAOYECHUU U3TOTOBJICHUS, UCTIOJIb30BAHMA, XPAaHEHHUS M YHUUTOXECHHUS 1edaTei 1 OJIaHKOB C
BocmpousseneHueM ['ocynapctBennoro repoa Poccuiickoit @eneparum;

[Mocranosnenue IlpaBurenscta P ot 22.09.2009 Ne 754 (pem. ot 17.10.2017) «O6
yTBepkaeHun [lonokeHus o cucteMe MeXBEIOMCTBEHHOTO 3JIEKTPOHHOTO JJOKYMEHTO000pOTaY;

[Tpuxa3 Munkynstypsl Poccun ot 25.08.2010 Ne 558 (pen. ot 16.02.2016) «O6 ytBep-
keHuu [lepeyHst TUIIOBBIX YIPABICHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIoLIMXCs B IpoLiec-
Ce JIeATENbHOCTU TOCY/IaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYINPABJICHUS U OpraHHu3a-
LIUH, C yKa3aHUEM CPOKOB XPaHEHUS»;

[Ipuka3z Munkynstypsl Poccun ot 31.03.2015 Ne 526 «O0 yTBepKIeHUN IPABUII OpraHU -
3alMU XPaHEHUS, KOMIUICKTOBAHUS, Y4e€Ta W HCIOJIb30BAaHUS JOKYMEHTOB ApPXUBHOTO (hoHIA
Poccuiickont @enepanyu 1 Ipyrux apXuBHBIX JTOKYMEHTOB B OpraHax roCyJapCTBEHHOU BIIACTH,
OpraHax MECTHOI'O CaMOYTIPABJIEHUS U OpraHU3aLUIX»;

Vka3 IIpesunenta PO or 30.11.1995 Ne 1203 (pen. ot 03.09.2018) «O0 yTBepkIeHUU
[Tepeuns cBeaeHUid, OTHECEHHBIX K TOCYIAPCTBEHHON TAHE;

[TocranoBnenue IIpaButensctBa P ot 06.02.2010 Ne 63 (pen. ot 29.12.2016) «O06
yTBepKAeHUU MHCTPYKIMHU O MOpPsIAKE JOIyCKa JOKHOCTHBIX JIMI] M rpaxkaaH Poccuiickon ®e-
Jiepalvy K TOCy/IlapCTBEHHOH TaliHe»;

[TocranoBnenue [lpaBurensctBa PO ot 23.07.2005 Ne 443 (pen. ot 18.03.2016) «O06
yTrBepxkaeHuH [1paBui pa3paboTku nepeyuHs CcBEeACHNH, OTHECEHHBIX K TOCYIapCTBEHHON TaiiHey;

[Tocranosnenue IIpaBurensctBa PD ot 04.09.1995 Ne 870 (pem. ot 18.03.2016) «OO6
yTBepkaeHun [IpaBuil OTHECEHUsI CBEJCHMH, COCTABISIONIMX IOCYIAapCTBEHHYIO TaiiHy, K pa3-
JIMYHBIM CTEIIEHSIM CEKPETHOCTHY;

[Hocranosnenue IIpaButenscrBa PO ot 01.11.2012 Ne 1119 «O6 ytBepkaeHuun tpebopa-
HUM K 3aIIMTe MEePCOHANBHBIX JaHHBIX MPHU UX 00pabOTKe B MH(MOPMAIIMOHHBIX CUCTEMAX MEPCOo-
HAJIBHBIX TaHHBIX»;



[Moctanosnenue IIpaButennsctBa PO ot 15.09.2008 Ne 687 «O6 yrBepxkaenuu [lonoxe-
HUSL 00 0COOEHHOCTSAX 00pabOTKM NMEPCOHATIBHBIX JaHHBIX, OCYIIECTBISAEMOM O€3 HCIIOIb30Ba-
HUSI CPEJICTB aBTOMATU3ALIUI;

[Mocranoenenue I[paButensctBa PO ot 03.11.1994 Ne 1233 (pen. ot 18.03.2016) «O6
yTrBepkaeHnH [lonoxeHus o nmopsizke oOpalieHus co ciry>keOHoi nHpopmanueit orpaHuIeHHOTO
pacnpocTpaHeHus B (efepaabHbIX OpraHax UCIOJHUTEIBHON BIACTH, YIOJHOMOYEHHOM OpraHe
YIOPaBJIEHUS HCIOJIb30BAaHUEM aTOMHOW SHEPIrUU U YIOJHOMOUYEHHOM OpraHe 10 KOCMHUYECKOM
JESITEIbHOCTID;

I'OCT P 7.0.8-2013. Hamuonansublii ctangapt Poccuiickoit ®epepanuu. Cucrema
CTaHJApTOB IO UH(POPMaLUK, OMOINOTEeUHOMY U U3AaTeNIbCKOMY Aemy. [lenonpou3BoacTBO U ap-
xuBHOE Jien0. Tepmunsl u onpenenenus (yTB. Ilpukaszom Poccranmapra ot 17.10.2013 Ne 1185-
cr);

I['OCT P 7.0.97-2016. Cuctema cranaapToB nmo uHpopManuu, OMOIHMOTEUHOMY U U3-
naresbeckoMy aeny. OpraHu3alMOHHO-pacopsiuTeNnbHast JokyMeHTanus. TpeboBaHus Kk opopM-
nenuto nokymeHToB (yTB. [Ipukazom Poccrangapra ot 08.12.2016 Ne 2004-cT);

3akoH PecryOnuku Komu ot 06.06.1994 Ne XII-20/1 «O T'ocynapctBeHHOM repbe Pec-
yomuku Kommy,

[Tocranosnenue [IpaBurenscta Pecriyonuku Komu ot 11 despans 2015 roga Ne 58 «O6
YTBEP>KJICHUH TUIIOBOM MHCTPYKIIMHU IO AEJIONPOU3BOJCTBY B OpraHax B CUCTEME MCIIOIHUTENb-
Ho#i Bnact PecrryOnuku Komuy;

[Nocranosnenue IIpaBurensctBa PecryOnuku Komu ot 20.09.2011 Ne 396 «O6 opranu-
3allMi MEXBEJIOMCTBEHHOW CHCTEMbI JIEKTPOHHOTO JOKyMeHTooOopoTa» (BMmecte ¢ I[lomoxe-
HUEM O MEXBEJOMCTBEHHOH CUCTEME HIIEKTPOHHOTO JJOKYMEHTO000pOTa).

6. Cpencrsa o0ecnieyeHHs1 0CBOCHHUS Y4eOHOH TUCHUILINHBI

B yuebHOM mporiecce npu peanuzanui y4eOHOH AUCHUIUTHHBI « OCHOBBI JOKYMEHTHPO-
BaHUs YIPaBICHYECKON JESATENILHOCTI UCIOIB3YOTCS CIEAYIOLUE IPOrPpaMMHbIE CPECTBA:

Hngpopmayuonnvie mexno- | Ilepeuens npozpammnozo obecneuenus u uHGoOpMayuOHHbIX
Ja0z2uu CHPABOYHBIX CUCHIEM

Odwucnplii maket 11t padothel ¢ | Microsoft Office Professional

JIOKyMEHTaMH Microsoft Office Standart
P7-Odwuc

Nudopmanmonno-cnpaBounsie | CripaBoyHo-npaBoBas cucrema «KoncynsranT [mocy

CUCTEMBI CnpaBouHO-TIpaBoBast cucteMa «["apanT

DNeKTpOHHO-OUOINOTEYHbIE OBbC «YHuBepcurerckas OMOIMOTEKa OHIAIH

CHCTEMBI HanmonaneHas snekrponnas oudnmnoreka (https://n36.pd) (8
3nanuu ['OY BO KPAI'CuY)

Hayunast anexrponnast oubnuoreka «KubepJlennnkay
https://cyberleninka.ru

Poccuiickas Hay4Has d7eKTpoHHas OMOIHOTEKA

https://www.elibrary.ru
DJeKTpOHHAs ToYTa DyeKTpoHHas oYTa B JOMEeHe Krags.ru
Cpencrtsa yisi OpraHu3aIuu CepBuchl BeO- ¥ BHJICOKOH(EPCHIICBS3H, B TOM YHCIIEC
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BEOMHAPOB, TEJIEMOCTOB U BigBlueButton, SberJazz

KoH(pepeHuit

COHpOBO)KI[eHI/Ie OCBOCHUA JUCHUIIJINHBI O6y‘-IaIOIIII/IMC$I BO3MOXHO C HCIIOJB30BAaHHUEM
ANEKTPOHHOM MH(pOpMaIOHHO-00pa3zoBatenbHOU cpeasl [[OY BO KPAI'CuY, B ToM vnciie oopa-
30BaTeNpHOTO Mmopraia Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuajibHO-TeXHHUYECKOe o0ecreyeHue
0CBOEHM S Y4eOHOH TUCUMIIIIMHBI

[Ipu mpoBeneHuM y4eOHbIX 3aHATUNH TO JucHUIUIUHE «OCHOBBI JTOKYMEHTHPOBAHUS
yIpaBJIeHUECKON MeaTelbHOCTU» 3aJelCTBOBaHAa MaTepuajbHO-TexHudeckas 0Oaza ['OY BO
KPAI'CnY, B cocTtaB KOTOpOW BXOJAT CIEAYIONIUE CPEICTBA U PECYPCHI JIsl OpraHu3alii CaMo-
CTOSITEIBHOIN U COBMECTHON pabOThl O0yUYaIOLIUXCS ¢ IPENoAaBaTeNeM:

— CHeIUalbHbIEe TOMEMHICHMs [JIs pealu3alid JaHHOW IUCHUIUIMHBI MPEACTaBISIOT
co0oi ydeOHbIEe ayIUTOPHM JIi TPOBEICHUS 3aHATHH JEKIMOHHOTO TUIA, 3aHATHH CeMUHap-
CKOTO THIIA, BHITIOJHEHHsI KYPCOBBIX pabOT, TPyNIOBBIX M WHIUBUAYATbHBIX KOHCYIbTAIIHH, Te-
KYyILIEro KOHTPOJISI M MPOMEKYTOUYHON aTTeCTallMy, a TaKKe MOMEIEHHs JUIsl CaMOCTOSTEIbHOM
paloThl ¥ MOMEUICHHUS Ul XpPaHEHHs U MPO(PUIAKTHIECKOTO 00CIy)KUBaHUs yueOHOro 00opyno-
BaHus. CrienyanabHble MOMEIIEHUST YKOMILJIEKTOBAaHbI CHEIMAIN3UPOBAHHON MEOENbl0 U TEXHU-
YECKHUMHM CpPEJICTBAMU OOyUEHHUS, CIyKAIIUMH JJIs IPeACTaBIeHUs yueOHOH nHpopMauu 60Ib-
LIOW ayIUTOPHH.

Jis mpoBeAeHUs 3aHATUH JIEKIIMOHHOTO THIA TpeararoTcss Habophl IEMOHCTPALMOH-
HOTO 00OpYNOBaHMS M y4eOHO-HAIATHBIX TMOCOOMH, 0OecreunBarone TEMATHIECKHE WILTIO-
CTpaLuu:

— naboparopuio, OCHAIICHHYIO JIA0OpaTOPHBIM 000PYIOBAaHUEM;

— MOMEIIEHUE JJIsi CAMOCTOATENbHON paboThl 00yUYaIOUIMXCS OCHAIIEHO KOMIIBIOTEPHOM
TEXHUKOH C BO3MOXKHOCTBIO MOAKIIOUEHHS K ceTH «VHTepHeT» M olecredeHrneM J0CTyla B
ANIEKTPOHHYI0 UH(OPMAIMOHHO-00pa30BaTeNbHYIO CPEAY OpraHU3allly;

— KOMITBIOTEPHBIE KJIACChI, OCHALICHHBbIE COBPEMEHHBIMH MEPCOHAIBHBIMU KOMIIbIO-
TepaMu, pabOTaIOIKUMH O] YIIPaBIEHUEM OleparmoHHbIx cucteM Microsoft Windows, o0benu-
HEHHBIMHU B JIOKAJIbHYIO CETh U UMEIOUIUMHU BbIX0]l B IHTEpHET;

— Oubnuoreka AkaaeMud, KHIDKHBIA (DOHI KOTOPOW CONEPNKHUT HAYIHO-HUCCIIEI0-
BaTENIbCKYIO JIUTEPATYPY, HAyUHbIE KYPHAIbI U TPYAbl HAYYHBIX KOH(EPEHIIH, a TaKKe YUTaIb-
HBIN 347,

— cepBepHOE 00OpyJOBaHWE, BKIIOYAOIIEe, B TOM YHCIE, HECKOIBKO CEpBEPOB CEpUU
IBM System X, a Takye BUPTyaJbHbIC CEpBEPa, paOOTAIOIINE IO/ YIIPABICHUEM OTIEPAIIMOHHBIX
cucrem Calculate Linux, BximtouenHoit B Peectp Poccmiickoro 11O, Linux Ubuntu Server u
Microsoft Windows Server u ciayKaluMu Il pa3MEIICHUs Pa3IMYHBIX CEPBUCOB M CIIYXKO, B
TOM uucie s obecneuenus pa6orsl CYB/] MySQL;

— CeTeBOE KOMMYTAIIOHHOE 000pynoBaHue, obecreunBaoliee padoTy JTOKAIbHON CeTH,
MpeIoCTaBlIeHNEe AOCTyMa K ceTu Internet ¢ oOrieit ckopocThio moakiroueHust 100 Mout/cek, a
Takxke paboty 6ecrnipoBoHOro cermeHTa cet Wi-Fi B moMmenieHusx AKajgeMuu;

— UHTEpaKTUBHBIC HHPOPMAIIMOHHBIE KHOCKH «H(DO»;

— MporpaMMHbIE U alMapaTHble CPEACTBA s IPOBEACHUS BUICOKOH(PEPEHIICBS3H.
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Kpome Toro, B oOpa3oBarenbHOM mporecce OO0y4aromUMHCS IIHUPOKO HCIOJIb3YIOTCS
CJIEYIOIHE JIEKTPOHHBIE PECYPCHI:

— cucrema Internet (ckopocts ogkitoueHus — 100 Mourt/cek);

— caiit www.krags.ru;

— OecnpoBoaHas cetb Wi-Fi.

KoHkperHbple mnomerieHus A opraHuzauuu oOyudeHus 1o guciuminHe «OCHOBBI
JOKYMEHTHPOBaHUS YIIPaBICHYECKON JIEATEIbHOCTIY ONPEEISIIOTCS pacliCaHueM y4eOHbIX 3a-
HATUN U MPOMEXYTOYHOU arrectanuu. OO0pyI0oBaHHE M TEXHUYECKOE OCHAIICHHUE ayJAUTOPUH,
MIPE/ICTABIICHO B MACMOPTe COOTBETCTBYOMMX kKabunetoB ['OY BO KPAT'Cu.

PA3JEJI II. METOAUYECKHUE MATEPHUAJIbBI

BaxxHe#mmM yciI0BHEM YCTICIITHOTO OCBOSHHUS MaTepHuaa sSBJIsSETCs IJIaHOMepHas paboTa
00yJaromierocs: B TeYCHUE BCETO Mepro/ia M3ydeHUsT TUCIUIUIMHBL. O0yJaromeMycs He0OX0IuMOo
O3HAKOMUTHCS CO CIEAYIOIeH yueOHO-METOANYECKOM TOKyMEHTalMel: MPOrpaMMOi JUCIIUILIHU -
HbI; YYeOHUKOM M Y4EOHBIMU MOCOOHMSIMU TI0 JTUCUUILINHE; JEKTPOHHBIMU PECYpCaMHU IO JIHC-
LUUIJIMHE; METOJMYECKUMU U OLICHOYHBIMU MaTepHaiaMH MO JUCLHUILIMHE.

VY4ebHblil mpouecc Nnpu peanu3aluy AUCUUIUIMHBL OCHOBBIBAETCS HA MCIIOJIb30BAHUU
TPaIUIIMOHHBIX, THHOBAIIMOHHBIX U HH()OPMAIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

TpanuimonHsle 0Opa3oBaTeNbHbIE TEXHOJOTHUHM NPEACTABICHBI J1eKYUAMU U 3AHAMUAMU
CEMHUHApPCKOro TUNA (MIPaKTUUYECKUE 3aHITHS).

MHHOBaIMOHHBIE 00pa30BaTeIbHbIE TEXHOJOTHH HMCIOIB3YIOTCSA B BUJE IIUPOKOTO MpH-

MEHEHHUsI aKTHBHBIX M WHTEPAKTHBHBIX (DOPM IMPOBEACHUS 3aHATUH. AyauTopHas pabora oOy-
YalolUXCsd IPEeNyCMaTpuBacT JICKUMU-TIPE3CHTAlUU, aHallu3 IPAKTUYECKUX CUTyaluH,
IIOATOTOBKY JOKYMEHTOB.

Nudopmarmonnsie 00pazoBaTeIbHbIe TEXHOJOTUU PEANM3YIOTCS MYTEM AaKTHBH3AI[UU
CaMOCTOSITENIbHON pabOThI 00yJaronuxcst B ”HGOPMAIMOHHON 00pa30BaTeIbHON CpeJie.
Bce aymuTtopHbIe 3aHSATHS MPECIEAYIOT IENb 00ECMeUeHUsT BBICOKOTO TEOPETUYECKOTO

YPOBHSI U IPAKTUYECKOW HAIPaBIEHHOCTH O0yUCHHUS.

IToozomoeka K 1eKYUOHHBIM 3AHAMUAM

B xone nexunit mpenosgaBaresp U3JaraeT U pa3bACHIECT OCHOBHBIC U HauOoee CIOXKHbIE
IIOHATHUA TEMbI, a TAKXKC CBA3aHHBIC C HeM TCOPCTUUCCKUC U MTPAKTUICCKUC HpO6HeMLI, HacT pe-
KOMEH/IAIIMKM TI0 TOATOTOBKE K 3aHATHSM CEMHHAPCKOTO THIA W CaMOCTOSITENbHOM paborte. B
X04€ JICKIIMOHHBIX 3aHATHI O6y‘-IaIOIJ_[eMYC$I CJICOAYCT BECTU KOHCIICKTUPOBAHUC yqe6H0r0 Mmare-
puana.

C menpto obecneyeHHs YCIEUIHOTO OCBOCHHUS JMCUUIUIMHBI OOYYaIOUIMICS JOIDKeH
TOTOBUTKCS K Jekiuu. [Ipu 3ToM HeoOXxonumo:

- BHUMATEJBHO MTPOYUTATh MaTepUall IPEAbIAYIIEHN JIEKINN;

- O3HAKOMHTHCSI C y4eOHBIM MarepHasioM JEKIUH MO PEKOMEHIO0BAaHHOMY YYeOHUKY W/
WK y4eOHOMY MOCOOHI0;

- YACHHUTBH MECTO M3y4aeMOil TEMbI B CBOEH MPO(eCCHOHANBHON ITOITOTOBKE;

- 3ammpcaTh BO3MOXHBIE BOIIPOCHI, KOTOpbIE OOydaroIMiics TpeanoiaraeT 3aaarh
MPETNoIaBaTelIo.

IToozomoeka K 3anamuaM ceMUHapcKozo muna

OTOT BUJI CAMOCTOSTENIbHON pabOThl COCTOUT U3 HECKOJIBKUX ITAIOB!
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1) noBropenue u3ydeHHoOro marepuaina. /s 3TOro MCNosb3yrOTCsS KOHCIEKTHI JEKIUM,
PEKOMEHI0BaHHasi OCHOBHAS U JOIOJHUTENbHAS JIUTEPATypa;

2) yry6neHue 3HaHui o Teme. [l 3Toro peKoMeH1yeTcsl BBIUCATh BO3HUKIINE BOIIPO-
Chl, UCTIOJIb3yEMbIE TEPMHHBI;

3) NOAroTOBKA JOK/IAJOB IO T€MaM, MpeIIaracMbIM IPEnoaBaTelieM, WIN aHaJINu3 Ipak-
TUYECKUX CUTYyalUui U JIp.

[Ipn moAroToBKe K 3aHATUSM CEMHHApPCKOTO THUIIA PEKOMEHIYETCS C II€JIbIO MOBBIIICHUS
ux 3¢ exTuBHOCTH:

— YZeIATh BHUMAaHHUE pa300py TEOPETHUECKUX BOIPOCOB, 00CYKIAEMBIX Ha JIEKIUAX;

— yZAENATh BHUMAHUE KPATKOMY IOBTOPEHHIO TEOPETHYECKOro MaTepHaia, KOTOpPbIM Hc-
MIOJIb3YETCSI IIPH BBIIIOJIHEHUH MPAKTUYECKUX 3a/1aHUI;

— BBIIIOJIHATH BHEAYAUTOPHYIO CAMOCTOSATENbHYO padoTy;

— CTaBUTh MPOOJIEMHBIE BOMPOCHL, 10 BO3MOKHOCTH UCIOIb30BATh MPUMEPHI C paKTHIe-
CKUM COJIepKaHUEM;

— BKJIIOYATBHCSl B UCIOJIb3yEMbIE MPHU NPOBEIECHUHM NPAKTUYECKUX 3aHATUN aKTUBHBIE U
MHTEpPaKTUBHbBIE METO/bI O0yUEHHS.

ITpu pa3bope npuMepoB B ayIUTOPUH HIIU JIOMa LeJ1ecO00pa3HO Kax /bl UX HUX 000CHO-
BBIBaTh TEMU WJINM UHBIMU TEOPETUUECKUMHU I1OJIOKEHUSAMHU.

AKTHUBHOCTH Ha 3aHSATHSIX CEMUHAPCKOTO TUTIA OLIEHUBAETCS MO CIEAYIOIIUM KPUTEPUSIM:

— OTBETHI HA BOIIPOCHI, TPe/IIaraeMble MPeTo1aBaTeIeM;

— y4acTHe B JUCKYCCHUSX;

— BBIIIOJHCHUEC NPOCKTHBIX U HMHBIX 3aﬂaHHﬁ;

Opzanuzayus camocmoamenvHoi padomul

CamocrosrenbHas pabora 00ydaromuxcsi IpeAcTaBiIseT co0oi MpoIecc aKTUBHOTO, Lie-
JICHANpPaBJICHHOTO PUOOPETEHNs] MU HOBBIX 3HAHHM, yMEHHI 0€3 HeMOCPEeICTBEHHOTO y4acTus
MIPETOIaBaTeNs, XapaKTePU3yOIIHiCS MPEeAMETHON HANPaBIEHHOCTHIO, Y3PPEKTUBHBIM KOHTPO-
JIeM 1 OILIEHKOH pe3ybTaToB AeSTEILHOCTH 00yUJaronIerocs.

3aauaMu cCaMOCTOSITENTLHON pabOTHI SBISIOTCS:

- CUCTEMAaTnU3alvsa U 3aKPCIJICHUC MOJTYYCHHBIX TCOPETUYCCKHUX 3HaHUH U IMpaKTU4eC-
CKUX YMEHHI U HAaBBIKOB 00YUaIONINXCS;

—  yniyOleHue U pacuImpeHne TEOPETUICCKIX 3HAHHMN;

— (¢opMupoBaHHE YMEHHI HCIOIB30BaTh HOPMATHBHYIO U CIPABOYHYIO JOKyMEHTa-
IIUIO, CIICIIMAIIBHYIO JTUTEPATYPY;

—  pa3BUTHE MO3HABATEIILHBIX CIIOCOOHOCTEH, aKTUBHOCTH OOYyYarOINXCsl, OTBETCTBEH-
HOCTHU U OPTraHN30BaHHOCTHU,

—  (dopMUpOBaHUE CAMOCTOATEIHLHOCTH MBIIICHHUS, TBOPYECKOW HHHUIIMATUBBI, CIIOCO0-
HOCTEH K CAaMOPa3BUTHIO, CAMOCOBEPIICHCTBOBAHHIO U CAaMOPEaJTH3AIIHH;

—  Pa3BUTHE UCCIENOBATEIBCKUX YMEHUI U HABBIKOB.

[Ipy wm3yyeHUM IUCUUIUIMHBI OpraHU3alUsi CAMOCTOATEIbHONW paboThl 00yYaroIuXcs
MPEICTaBIsIeT COOON €MMHCTBO TPEX B3aUMOCBS3aHHBIX (POPM:

1) BHEayIuTOpHAsI CaMOCTOSITENIbHAS padoTa;

2) aymuTOpHAsi CaMOCTOATENbHAs paboTa, KOTOpasi OCYIIECTBISIETCS MO HETIOCPEICTBEH -
HBIM PYKOBOJICTBOM IpENoAaBareisl Ipy MPOBEICHUU MPAKTUYECKUX 3aHATUN U BO BpeMs 4Te-
HHS JICKIINM;

3) TBopueckasi, B TOM 4HCIie Hay4YHO-HCCIeIoBaTeIbcKas padora.

[lepen BbIMONMHEHHEM OOYYAIOIIMMKCS BHEAYAUTOPHOM CaMOCTOSATEIBLHON paboThI
npenogaBaTeyib MOKET AaBaTh PA3bACHCHUS 110 BBIMIOJITHCHUIO 3aJaHW, KOTOPBIC BKIIHOYALOT:

— 1eJb U CoJlepKaHue 3aJaHus;
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— CPOKH BBIIIOJIHEHUS;

— OPHUEHTHUPOBOYHBIA 00bEM PaOOTHI;

— OCHOBHBIE TPeOOBaHMS K pe3ysibTaTaM paboThl U KPUTEPHH OLIEHKH;

— BO3MOJKHbIE TUITMYHBIE OLIMOKH NP BHIMOJIHEHUH.

KoHTposb pe3ynbTaToB BHEAyIUTOPHONW CAMOCTOSTEIBHON paboThl 00YyYaIOLINXCSI MOXKET
MIPOXOJUTH B MMCbMEHHOM, YCTHON WJIM CMEIIAaHHOHN (opMme.

Wnorna npenonasarenb Ui TEMAaTHUECKUX 3aHATUAX CEMUHAPCKOTO TUIIA MOpy4yaeT o0y-

YaloUMMCs MOATOTOBUTH Jokiaa. [Ipu moAaroToBke 0KJaaa, MOIb3YsSICh Pa3IMUHBIMU UCTOYHU -
kaMu (y4eOHOH ¥ criennaabHOU JUTEepaTypoil, B TOM YUClie MOHOTpadUusIMH, JUCCEPTAUSAMHI H
CTaThsIMH, WH(OOPMAITMOHHBIMU UCTOYHUKAMH, CTATHCTUICCKOW WH(OpMAIuel, HOPMAaTUBHBIMH
MPaBOBBIMU AKTaMU M T.J.), HEOOXOAMMO MOJHOCTBIO PACKPBITH TEMY, MOCIEIOBATEIbHO W3-
JIO)KUTh UCTOPHIO BOIIPOCA, UMEIOIIHUECS TOYKU 3peHHs, COOCTBEHHBIEC BBIBOABL. Heobxommmo u3-
Oerarb HEMPOBEPCHHON MH(OPMAIIMH, OTOBAPUBATH JICTUTUMHOCTh UCTOYHUKOB. O0sI3aTeIbHBIM
SIBJISIETCSI CONIPOBOYKICHHE JOKIaa AEKTPOHHOM MpEe3eHTaIMeN, ClIeJIaHHON B penakrope Power
Point. DnexTpoHHast mpe3eHTalUs BKIIOYAET: TUTYJIbHBIN ClIaiJ ¢ yKa3aHUEM TEMBbI JIOKJIaja,
®.1.0. obyuaromierocsi; OCHOBHBIE TTOJIOKEHUS JOKJIa/1a, BHIBOJBI U 3aKIIOUUTEIBHBIA CIIAiI CO
CIIUCKOM HMCTOYHHMKOB M OnaromapHocThio (8—10 cmaiimor). Cnaitnpl MOTYT OBITH MPOHYMEPOBA-
Hel. L[BeroBoii (oH crmaiioB moabOupaercss Tak, 4TOObl Ha HEM XOpPOIIO ObLI BUAEH TEKCT.
Crymrast TOKJIaabl M BRICTYTUICHHUS HA 3aHATHH CEMUHAPCKOTO THIIA WJIA PETUTMKU B XOJE AUCKYC-
cuM, o0yJaromuMcs BaKHO HE TOJBKO yBa)kaTb MHEHHME COOECEIHHKA, HO U HCIIONIB30BaTh Ha-
BBIKM aKTUBHOTO WM pereKCHUBHOrO ciaymaHus (He mepeOuBarhb, JaBasi BOZMOXKHOCTH MOJHO-
CTBIO BBICKA3aTh CBOIO TOUKY 3PEHHUS, HETIOHSATOE YTOUYHATH, epeopMynupysl BHICKa3aHHOE U
T.IL.).

Iloozomoeka K npomexcymounoil ammecmayuu

Bunom npoMexyTOYHOM arrecTaluu MO JaHHOW JMCIMIUIMHE SBJISETCA cllada 3adera.
[Ipu mpoBeaeHUM MPOMEKYTOYHOM aTrTeCTallMU BBIACHSETCS YCBOCHHE OCHOBHBIX TEOpETHYE-
CKHUX M IIPUKJIAAHBIX BOIPOCOB NMPOTPAMMbI U YMEHHE MPUMEHSAThH MOJYyUYECHHbIE 3HAHUS K pelie-
HUIO MIPAKTHUYECKUX 3a1ad. [Ipu moaroToBke K 3a4eTy yueOHbBIH Mareprall peKOMEHIYeTCsI IIOBTO-
pATH MO y4yeOHOMY H3[aHUIO, PEKOMEHJOBAHHOMY B Kaue€CTBE OCHOBHOH JIUTEPATyphl, U KOH-
CHEKTY. 3a4eT MPOBOJAUTCS B Ha3HAYEHHBIN JIEHb, 10 OKOHYAHUH U3YYeHUS TUCUUILTUHEL. [locie
KOHTPOJBFHOTO MEPOTPHUATHS MPENoJaBaTeb YUUTHIBAET aKTUBHOCTh paOOThl 00yUaroierocs Ha
ayIUTOPHBIX 3aHITHSIX, KAUECTBO CAMOCTOSITEIILHOU PabOThI, pe3ylbTaThl TEKYIICH aTTecTaluH,
MOCEIIAEMOCTh U BBICTABJISIET UTOTOBYIO OLICHKY.

H3yuenue oucyuniunsl ¢ uCnoab306aHueM OUCMAHYUOHHBIX 00PA308aAMEIbHBIX MEX-
Honoz2ui

[Ipu n3ydeHUn AUCIUIUIMHBI C HCTIOJIB30BAHUEM TUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEX-
HOJIOTUH HEOOXOJAMMO JIOMOJHUTEIEHO PYKOBOJCTBOBATHCS JIOKATHLHBIMH HOPMATHBHBIMHU aK-
tamu ['OY BO KPAI'CuY, pernaMeHTHPYIOIIMMH OpraHU3aliio 00pa30oBaTeIbHOrO Mpolecca ¢
HCIIOJIb30BaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHH.

PA3JIEJI 111. OHEHOYHBIE MATEPHUAJIBI

8. KoHTpo/IbHO-N3MepUTeIbHbIE MATEPHUAJIbI, HEO0X0AMMbIE VISl IPOBEPKU C(hOPMHUPOBAH-
HOCTH UHJAUKATOPOB JIO0CTHKEHUSI KOMIIeTeHIIUI (3HAHUI, YMEHH U HABBIKOB)
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8.1. 3aoanusa ona npoeedenus mekyuiezo KOHmpoOA
Texy1uii KOHTPOJIb BO3MOXEH B JIBYX (hopMax: TECTOBOM WIJIM BHIIOJIHEHMS ITpaKTH4e-
CKOTO 3aJIaHHs.

Ilpumep mecmoeozo 3a0anusn

1. KakuM HOpMaTHUBHBIM ITPaBOBBIM aKTOM PETIAMEHTHPYIOTCS OCHOBHBIE ITPABHJIA JEJI0-
MIPOM3BOACTBA Ui (peepaabHbIX OPraHOB UCIIOTHUTEIbLHON BIacTH?

A) TunoBast UHCTPYKLUS 1O JEJIONPOU3BOJACTBY B (peepalbHBIX OPraHOB UCIIOIHUTEINb-
HOM BIIACTH.

b) TumoBoil permaMeHT AENONPOU3BOJACTBA B (eepalbHbIX OPraHOB HUCIIOIHUTEIBHOMN
BJIACTH.

B) IlpaBuina genonpou3BoACTBa B eiepaibHbIX OPraHOB UCTIOTHUTENHHOM BIACTH.

I') [TonoxxeHue o AeIONPOU3BOACTBE B (heiepalIbHBIX OPTAaHOB UCTIOTHUTEIBHON BIIACTH.

2. Yto noHMMaeTCs o1 AeT0IPOU3BOIACTBOM ?

A) lesTeNnbHOCTB, IeJIeHanpaBlIeHHO o0ecnieunBaronas (GyHKIUN yIpaBICHUS JOKyMEH-
TaMH.

b) JlesrensHOCTh, OOECIeUMBAOIIAs peaTu3aliio €AMHON MOJIUTUKA U CTaHJAPTOB IO
OTHOILIEHUIO K TOKYMEHTaIbHOMY (DOHAY OpraHHu3aIlii.

B) HdesatensHOCTh, 0OecieunBaronias JOKyMEHTUPOBAaHUE, TOKyMEHTOOOOPOT, OnepaTuB-
HOE XPaHEHUE U UCII0JIb30BaHUE JOKYMEHTOB.

3. Kakne u3 nepeunciaeHHbIX BUIOB TOKYMEHTOB, OTHOCATCSA CUCTEME OpraHU3allMOHHO-
IIPaBOBOM TIOKyMEHTalUN? (HECKOJIBKO BEPHBIX BApPHAHTOB)

A) lItatHoe pacniucanue

b) IlocranoBnenue.

B) lomxHOCTHAsE MHCTPYKIIU.

') IlpoToko.

1) [puxas.

4. B xakyr cuUCTeMy JOKyMEHTAIlMd BXOASAT JOKYMEHTHI, B KOTOPBHIX (DPUKCHPYIOTCS
yIpaBJIeHYECKHE PELICHHS 10 OPraHN3allMOHHBIM, aIMUHUCTPATUBHBIM U KaJpOBBIX Bompocam?

A) Cucrtema opraHu3allMOHHO-IIPABOBOM TOKYMEHTAIMH.

b) Cuctema pacnopsauTeIbHONW JOKYMEHTAITHH.

B) Cucrema nnpopmManinoHHO-CIIPaBOYHOMN JTOKYMEHTAIINH.

5. OT 4ero 3aBHCHUT COCTAaB PEKBU3UTOB, BKIIFOYAEMbIX B OJJaHK TOKyMeHTa?

A) Ot BUJa JOKYMEHTA.

b) Ot cnocoba pacnonoxeHus: peKBU3UTOB B OJaHKe (IIPOIOJIbHBIN WM YIIIOBOW CHOCO-
Ob1)

B) Ot opranuzannoHHO-IpaBoBOil POPMBI OpPraHU3aIMK — aBTOPa JOKYMEHTA.
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Ilpumep npakmuueckozo 3ad0anus

CocraBbTe U 0OPMHUTE MPHUKA3 IO OCHOBHOW AESITEIBHOCTH, U JIPYTHE PACHOPSAUTEIb-
HbI€ JIOKyMEHTHI, HEOOXOAUMBIE B IaHHOW YIIPaBICHUECKON CUTYyallH:

Ha MockoBckoM KOMOHMHATE TIO MPOU3BOJCTBY MY3BIKAIBHBIX WHCTPYMEHTOB U MeOEIH
(rocymapcTBEHHOE MPEANPUATUE), KOTOPBIM BXoaUT B KoHuepH no pa3paboTke U MpOU3BOJICTBY
MPOAYKUUU My3bIKaibHON mpombinuieHHOCTH (POCMY3IIPOM), neiictByer Ilonoxkenue o
NIPEMUPOBAHUN PYKOBOJHMTENEH IIEX0B, OTIENIOB | CIIyX0, yrBepxkaernoe 05.01.2003 Ne 27.

12 anpenst TekyIero roga aupekTop komOuHata B.M.JlapuoHOB mopyuus Ha4aJbHUKY
otAena Tpyaa u 3apabotHoil miuarel MapkoBy H.I. paccuuTarh pazmep npeMuu pyKOBOIUTENISIM
OT/IEJIOB, 1IEX0B M CcIyk0 KoMOMHaTa o utoraMm padoThl 3a NEpBbI KBapTa K 15 anpesns, a mas-
HoMy Oyxranrepy komOuHara Tpommnoit C.I. — opranuzoBarsb BelIIaTy npemuu k 20 armpens te-
KyILIETO TOJ1a.

HavanbHuk mmaHoBO-skOHOMHUYEcKoro oTaena MarBeeBa C.H. m mimaBHbBIA Oyxranrep
Tpommna C.I'. 3aBU3MpOBaIM MPOEKT NMpHUKa3a JUPEeKTopa KOMOUHATA.

8.2. Bonpocwl 0na noozomoexku K 3auemy

1. Bwuasl knaccudukanuii 10KyMEHTOB.
Knaccudukanus mo GpyHKIIMOHATEHOMY MTPU3HAKY.
Cucrembl JOKyMEHTAIIUH.
Cucrema OpraHM3allMOHHO-TIPABOBOM JOKYMEHTALIMH.
Cucrema pacnopsiAMTEIbHON JOKYMEHTAIUH.

SN kW

Cuctema HHPOPMAITMOHHO-CIIPABOYHOMN JIOKYMEHTALIUH.

7. TlpaBuna odpopmienus pekBu3uTOB «locymapcTBeHHbli repd Poccuiickoit ®enepa-
un, rep0d cyobekra Poccuiickoit ®eneparun, rep0 (repajpIMUecKuil 3HaK) MYHHUIMIIAIHHOTO
oOpa3oBaHus); YMOJIEMa; TOBAPHBIN 3HAK (3HAK OOCTYKUBAHHUS )».

8. IlpaBuna odQopMiIeHHS pPEKBU3UTOB «HAWUMEHOBAaHHE OpPraHM3alUd — aBTOpa
JNOKYMEHTA»; «HAUMEHOBAaHUE CTPYKTYPHOIO NOJAPA3ICIICHHS — aBTOpa JTOKYMEHTa»; «HAUMEHO-
BaHHE JTOJDKHOCTH JIMIIA — aBTOPA JOKYMEHTA).

9. IlpaBuna odopmiieHHS PEKBU3UTOB «CIPABOYHBIC JaHHBIE OO0 OpTraHHW3alUN» U
«CCBhUIKA Ha PETUCTPALIMOHHBIA HOMEP U JaTy MOCTYNHUBILIETO TOKYMEHTAY.

10. IlpaBuna odopmiaeHUs] pEeKBU3UTOB «HAUMEHOBAaHUE JOKYMEHTa», «Jara TOKYMEH-
Ta», «PETUCTPALMOHHBIA HOMEP TOKYMEHTa.

11. IIpaBuna opopmiieHUs] pEKBU3UTA «MECTO COCTABJIECHUS (M31aHMs) JOKYMEHTa», «aj-
pecar».

12. IlpaBuna opopmieHHs PEKBU3UTOB «TPU(] OrpaHUUEHUs JOCTyNa K JOKYMEHTY»,
«3aroJIOBOK K TEKCTY».

13. IIpaBuna opopmieHHs pEKBU3UTA TOKYMEHTOB «IPU( YyTBEPKIACHHUS TOKYMEHTa».

14. TlpaBuna opopMiIeHHUS PEKBU3UTA «TEKCT TOKYMEHTa.

15. IIpaBuna opopmieHHs pEKBU3UTA «OTMETKA O MPHUIIOKEHUN.

16. IIpaBuna opopmiieHHs pEKBU3UTA «TPU( COMIACOBAHMS JOKYMEHTa.

17. TlpaBuna opopmieHHUS PEKBU3UTA «BU3A.

18. IIpaBuna odopmieHUsT PEKBU3UTOB «IOAMHUCH» U «OTMETKA 00 3EKTPOHHON MOIIH-
CH)».

19. IIpaBuna opopmieHHUS PEKBU3UTA «IIEUATh.
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20.

HpaBI/IJ'Ia O(I)OpMJIeHI/IH PCKBU3UTOB «KOTMCTKaA 00 HCIIOJIHUTCIIC) ; KOTMCTKA O 3aBCPC-

HHUH KOIIUM)).

21.

[IpaBuna opopmieHns peKBU3UTOB «OTMETKA O MOCTYIUIEHUH JOKYMEHTA»; «OTMET-

Ka O KOHTPOJIC»; KOTMCTKA O HAIIPAaBJIICHHUU JOKYMCHTA B ICJI0)».

22.
23.
24.
25.
26.
27.

IIUCKH.

28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.

[TpaBwmia opopMIIeHUST PEKBU3UTA «PE3OITFOIIHS.

Bupr 6mankoB. O0mumii O1aHK OpraHU3aIHH.

Bunpl 6nankoB. biank nmucbMa opraHuzaiiiu.

Bupl 6;ankoB. biank KOHKPETHOTO BUAA IOKYMEHTA.

®dopmyrisap nprkasa (pacnopsLKeHus).

dopmynsip HHGOPMAITMOHHO-CIIPABOYHOTO JIOKYMEHTa Ha MpUMeEpe CITyKeOHOU 3a-

dopMyIsip IPOTOKOJIA 3aceJaHUs (COBEIIaHus).
DopMmynsip akra.

DopMyIIsp AE€I0BOrO MUChMA.

Bunel nenoBeIx nucem.

OO1m1ast xapaKTepUCTUKA JOKYMEHTOIIOTOKOB.
IIpaBuna paboThl ¢ BXOJAIUMH JOKYMEHTAMHU.
IIpaBumna paboThl ¢ UCXOIAIMMHU JTOKYMEHTAMHU.
[IpaBumna paboThl ¢ BHyTPEHHUMH TOKYMEHTaMHU.
[IpaBuia Teky1ero XxpaHeHus: JOKYMEHTOB.
[IpaBuna nepenaun JOKyMEHTOB B apXUB.
HNHcTpyKknus no Ie10npou3BOACTBY KaK JIOKaJIbHBIM HOPMATUBHBIN aKT, PETJIAMEHTH -

pyromuii paboTy ¢ JOKyMEHTaMH B OpTaHU3alINH.

39.
40.
41.
42.

ITonoxkeHue o CTPyKTypHOM MOAPa3/IEICHHUH.
Tabenb 1 anb00M (HOpM TOKYMEHTOB.
I'paduk noxkymenTooOopoTA.

Homenknarypa e — nopsiiok HoCTpOSHHUS.

8.3. Bapuanm 3a0anuii 0na npoeedenus npomedcymouyHo20 KOHmpons

[TpomexxyTodyHas aTTecTalys MPOBOAUTCS B YCTHOH (opme.

B kaxxnprit Omiet BXoauT 2 BOIpoca:

— nepavwlil 60ONPOC — TEOPETUUECKUIN — U3 CITUCKA BOIIPOCOB;

— 8MOPOU 60NPOC — MPAKTUUECKHUI — PEILICHUE Kelca WM NPAKTUYECKOTO 3aJaHMUsl.

Keiicbl

1. B opran MyHUIIUTIaJILHOTO KHJIMITHOTO KOHTPOJIS (Jlajiee — OpraH KOHTPOJIsl) TOCTYIIH -
Jla KOJUIEKTHMBHAs anoda >KUJIbIIOB MHOTOKBAPTHPHOTO JoMa Ha Oe3/eiicTBHE yHpaBIsIoUIeit
KOMITaHUU TI0 OTHOIICHHUIO K OOSI3aHHOCTU OCYUIECTBIISTH COJEP>KaHUE M PEMOHT OOIIEr0 UMY -
uiecTBa. BripaBe i1 opran KOHTPOJISl MPOBECTH BHEIUIAHOBYIO MPOBEPKY YIPABIISIOMIEH KOMIIa-
HUU, €CJIN kKanoba He MOJMUCaHa, a YKa3aHbl TOIbKO pekBU3UTHI kuibloB: ®.N.0., anpec, Temne-

¢dhon?

2. B MCCTHYIO aIMHUHUCTPAILUIO IMOCCIICHUA (Ha UMs TJIaBbl MECTHOM aI[MI/IHI/ICTpaI_II/II/I)
mocTynuiia ’Kaoba oT T'paxJlaHMHa HAa HEHUCIIOJIHECHUEC NOJKHOCTHBIMU JIMIIAMU MECTHOM agMH-
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HUCTpAlUU OOS3aHHOCTEH MO JTMKBUAALNN CTUXMMHON CBAJIKU CTPOUTEIHLHOTO MYCOpa, Pacro-
JIOKCHHOW BO3JIE €ro Joma. [J1aBa MECTHOW aJMHHHCTPAIMH, TOJYYUB YKa3aHHYIO JKajiooy,
HalpaBujl €€ Ul pPacCMOTPEHUS HAYaJIbHUKY KOHTPOJBHOIO JenapTaMeHTa MECTHOM aaMu-
HucTtpauuu. OIHaKoO B yCTAaHOBJIEHHBIN 3aKOHOM CPOK JkKajo0a He Oblla pacCMOTpEHa, OTBET Ha
Hee 3asBUTENI0 He HampasiieH. Hecer nu raBa MECTHOM aJIMUHHUCTpPALIMM OTBETCTBEHHOCTH 3a
YKa3aHHOC 663)161710TBI/IC, IIPUTOM, YTO B IMOJHOMOYHUS IJIaBbL MECTHOH AJMUHHCTpallUA (COFJ'IaC-
HO KOHTPAKTY) BXOAUT KOHTPOJIb 3@ UCIIOJIHEHUEM NOPYUEHUH €ro MOJYMHEHHBIMU?

3aganud

1. CocraBbTe 1 0pOpMUTE CITYKEOHbBIE MUChMA:

JlemapraMeHT NOAJNEPKKH W Pa3BUTHS MAJOro MPEAIpPUHUMATENbCTBA IHCBMOM 3a
MOANUCHIO 3aM. JTHUpeKTopa nenaprameHta CepukoBa A.B. yBegoMMs pyKOBOACTBO JE€TCKOTO
cana Ne 1586 o TOoM, 4TO B CBS3M C Pa3BUTHUEM IPEANPUHUMATENBCTBA 3/1aHUE JETCKOrO caja
JOJIKHO OBITh NEPEAAHO JUIsl TEXHUYECKHUX HYXK] leNapTaMeHTa.

Hcnonnurenem BacuibeBoil 1o mopydeHHro qupekropa aerckoro caga Ne 1586 HOro-
3amaZiHOr0 OKPY’KHOTO yIpaBieHUs oOpa3oBaHUs IMOCKBBI, pacIONIOKEHHOIO Ha MPOCIEKTEe
MuuypuHckoM, oM 22 r.MOCKBBI, ObIIO COCTABJICHO MUCHMO, AJPECOBAHHOE OTAETY IHCEM
Mbspun MockBsl 1o agpecy: .MockBa, yin.TBepckas, 13, B KOTOPOM AUPEKTOp JIETCKOro canaa Ne
1586 O.A. AbpamoBa npocuia pa3zo0parbcsi B JaHHOM BOIPOCE, MOTHUBHUPYS TE€M, YTO B HA3BaH-
HOM pailoHe JAEeTCKHX CaJl0B OCTaJO0Ch MAJ0 U HE BCE JAETU MOTYT MOCEIATh AETCKUE JOIIKOIIb-
Hble yupexeHus. [TucbmMo Obl10 0TBETOM Ha MOJTYYEHHBIA JOKYMEHT OT JlemapTaMeHT.

2. CocraBbTe B OOPMHUTE MPOTOKOIIBI, HEOOXOAMMBIE B CIEAYIONICH YIPaBICHYECKOHN CH-
Tyaluu:

Hupexuus OO0 «Actpest» (Cankr-Ilerepoypr) 12.08.200 . mpoBesio CBOE OUepeaHOe
3aceqanue, Ha koropom mpucytcrBoBanu BocrpskoB C.T., Ctymues I1.[1., Jlebene .M., AH-
toroB ILJI., llentynora B.I., TumodeeB A.A., Crynosa M.HU.

Ha 3acepanuu oOcykaajiock Ba BoIpoca: o0 XoJe pekjiamMHoi kammnanuu B 111 kBaprane
200 r. u 0 mepexoze Ha HOBYIO CUCTEMY BBITUIATHI TPEMHUAIBHBIX.

[To mepBoMy Bompocy ciymanu cooOIIeHHne HadallbHUKa OTJeNla pekiambl BocTpsikoBa
C.T., Tekct cooOIieHust KOTOporo ObLT mepenan cexkperapro 3acenanus H.Jl.benogoii. [1o sTtomy
’Ke BOIPOCY BBICTYNHJI (PMHAHCOBBIN qupekTop TumodeeB A.A., KOTOPBIH 010OPHIT yBETHIECHUE
pacxonoB Ha HapyxHyto pekiamy B LI kBaprane 200 1. Ha 5%.

[To Bropomy Bompocy crenan coobmenue CtynoB M.U. u TekcT cooOuieHus Takxe mnepe-
nan cekpetapro. Ilo manHomy sxe Bompocy BeicTynuiu AHtoHoB I[1.JI., HaganbHUK OTAENa Kai-
poB, u Jlebenes .M., nupexrop no mponaxam. [lepBbiii 0q00pHsl HOBYIO CHUCTEMY BBIIIATHI
MPEeMHANILHBIX U PEKOMEHI0BAJl MOJIrOTOBUTH HeoOxonuMble JokyMeHTHl k 01.09.200 . Bro-
Poii Mpenyoxu1 JopadoTaTh HOBYIO CHCTEMY BBIILIATHI PEMHUATIBHBIX M PEKOMEHI0BAJ MPOBe-
CTH TOJIOCOBAHUE 10 JAHHOMY BOTPOCY Ha 00IIeM COOpaHUH TPYIOBOTO KOJUIEKTHBA.

B wurore 3aceganust OblTM NPUHATHI cieaytomue pemenus: 1. Opobpute padoty otaena
pexiambl B LI kBaprane 200 1. 2. IIpoBectu obiiee coOpaHHe TPYAOBOrO KOJUIEKTHBA IO
BOIIPOCY O MEPEXO/ie Ha HOBYK CHCTEMY BbIIUIAThl mpemuaibHbiX 15.08.200 1. OTBEeTCTBEH-
HBIM 3a MOJITOTOBKY coOpaHwst Oblila Ha3HAueHa 3aB. KaHnenspueil [llentynosa B.T.

Cobpanue Ben npenceaarens O.A.PyMmsHIeB.
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3. CocraBbTe U 0(hOpPMUTE AKT:

Komuccusi mon mpencenarenbCcTBOM HayalbHUKA TEXHUUYECKOM rpymmbl A.A.BomoBoro u
yieHoB komuccun bopucoBa M.IO., HayanbHKMKAa aIMUHUCTPATUBHO-XO3IUCTBEHHOTO OTAEA,
Cwmupnosa JLIL., 6yxrantepa, u Pomanosoii UK., opuc-menemxkepa, 3A0 «JleoHTHS» Ha OCHO-
BaHMUHM JTOKJIATHOW 3amucku opuc-meHemkepa V. K.Pomanosoit 11.07.200 . mpoBena mpoBepKy
TEXHUYECKOTO0 OCHALICHUS MPUEMHON TI'€HEpaJbHOIO JUPEKTOpa U NMPU3HAJIA HETOIHBIMM AJIs
AKCILTyaTallui KOMUPOBAIBbHBIN ammapar Xerox 345(1 mr.), mpenep (uHB.HOMep 367, 1 mT.),
dakc 47823 (1 wr.). [Ipu3HaHHAs HEPUTOIHOW JIJIsl SKCILTyaTaI[il TEXHUKA ObLIa TepegaHa Ha
ckian npeanpustus. Ilo ycraHoBieHHOMY (hakTy KOMHUCCHUSI COCTaBWIIA aKT MpHeMa-TIepeaadyu
oprrexHuku B 3 3k3. (1-1 3K3. — HAYAJILHUKY aIMUHUCTPATUBHO-XO3MCTBEHHOTO OTAeNa, 2-i —
aBHOMY Oyxranrepy, 3-i1 — B geno 23-02), KOTOpblid ObUT YTBEPXKICH T€HEpPaIbHbIM JUPEKTO-
pom I1.N.CtenaHOBBIM.

4. CocTaBbTe CXE€MY JODKHOCTHOM HMHCTPYKUHMHU, MPABUIBHO PAa3MECTUB B HEU CIEIy-
rolue 0a30BbIe pa3elbl:

1) dynkmum.

2) IOJDKHOCTHBIC O0SI3aHHOCTH.

3) oO1mue MoNoKEeHHUS.

4) OTBETCTBEHHOCTb.

5) B3aMMOOTHOIIICHHUS WJIH CBSA3H MO JOJDKHOCTH.

6) npasa.

JononHute cxeMy paszziesiaMu, KOTOpBIE, 110 BallleMy MHEHHUIO, MOTYT €Il€ COJIePKaThCsl B
WHCTPYKIUU.

B kaxnoM paszzenie B HECKOIbKUX MPEITIOKEHUAX ONPEICIUTh €T0 COIepKAHUE.

5. CocraBbTe CXeMy, COIACpPIXKAILYIO MOCIEeI0BATEILHOCTh PACIIOIOKEHUS TOKYMEHTOB B
JUYHOM Jiejie pabOTHHKA:

1) aBroOuorpadums.

2) K mpuKa3 o npueme Ha padorTy.

3) NUYHBINA JUCTOK IO YYETY KaJIPOB.

4) xonwus macropra.

5) Komuu JOKYMEHTOB 00 00pa30BaHUM COTPYIHHKA.

6) BHYTpPEHHSS OMKUCH JOKYMEHTOB JIeJa.

7) 3asBICHUE COTPYAHHUKA O IIpUeMe Ha paboTy.

8) IOKYyMEHTBI, CBSI3aHHbBIE C IIEPEBOJIOM.

9) 3asBneHUE COTpYAHUKA 00 YBOJIHLHCHHH.

6. CocTaBbTe CXeMy, COAEPKAIIYI0 MPAaBWIBHYIO MOCIEI0BATEIBHOCTh ONEpalliii ¢ BXO-
JSIMIUMU JOKYMEHTaMHU:

1) cocraBiieHne NpoeKTa JOKyMEHTA;

2) BCKpBITHE KOHBEPTOB U NMPOBEPKA BIOKECHUI;

3) peructpanus JOKyMEHTOB;

4) npoBepka MpaBUILHOCTH aIPECOBAHMS;

5) cornmacoBaHUe MPOEKTa JOKYMEHTA;
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6) paccMOTpeHHe JOKyMEHTOB PyKOBOIUTENEM (PE30IIOIH);
7) noanucaHue pyKOBOJUTENIEM;

8) monlIMBKa JOKYMEHTA B JIEN0;

9) npeaBapuUTEIbHOE PACCMOTPEHUE (COPTUPOBKA);

10) mpoBepka MpaBWIBHOCTU O()OPMIICHHS TOKYMEHTA;

11) mepenavya JOKYMEHTOB PYKOBOAUTEIIIO;

12) 3amoiHeHHEe perucTpallMOHHONW KapTOUKH;

13) nepenava JOKYMEHTOB HUCIIOTHUTEIIO;

14) ornpaBka TOKyMEHTOB;

15) ucnonHeHne TOKyMEHTOB;

16) npocTaBieHHEe PETUCTPALIMOHHOTO UHIEKCA HA JOKYMEHTE;
17) KOHTPOJb UCTIOJTHEHUS JOKYMEHTA,

18) ompeneneHue CpOKOB XpaHECHUS IOKYMEHTOB;

19) npocTaBieHre OTMETKU O MOCTYTIIICHUH.

7. Pa3paboraiite cxeMy-MapipyT pacropsIUTeIbHOIO JOKYMEHTa B OpraHU3aliH.

8. Ilpennoxxure cUCTEMY MEPONPHUSATHI MO COBEPIICHCTBOBAHHUIO JTOKYMEHTO0OODPOTA,
KOTOpbIe OyayT MpHemJeMbl Ais 0ol opranusanuu. Kak 3ta cuctema Oyner 3aBUCETh OT
pa3Mepa opraHu3aluu?

8.4. Temamuxka Kypcoewvix padom
W3ydeHre AUCUUIINHBI HE MPEATOIaraeT HalluCaHUue KypcoBOM paboOTHI.

9. KpnTepml BBICTABJICHUS OLICHOK 110 peE3yJibTaTaM U3YUYCHUSA JUCHUIIIHHBI

OcBoenne 00ydaromumMcs KaXI0H y4eOHOW AUCIUIUIMHEI B CEMECTPEe, He3aBUCHMO OT e
obmeit Tpynoémrocty, oueHnBaercs no 100-0ayuibHOM MMIKaie, KOTopast 3aTeM MPH MPOMEKYTOoU -
HOM KOHTpOJIe B (hOpME SK3aMEHA MEPEBOAUTCS B TPATUIIMOHHYIO 4-0aJUTbHYIO OIICHKY («OTINY-
HO», «XOpOIIO», «YIOBIETBOPUTEIBHOY», «HEYJOBICTBOPHUTEILHO»), @ MPH KOHTpoJe B (opme
3a4éTa — B 2-0aJUThHYIO («3a4T€HO» WJIH «He3auTeHo»). Jlannas 100-0amipHas mkana mpu HeoOXo-
JMMOCTH cooTHOcUTCs ¢ EBpomneiickoii cucreMoii nepeBoaa 1 HakoruieHus kpeautos (ECTS).

Coomnowenue 2-, 4- u 100-6an1bHOU WKAL OUEHUBAHUSL OCBOCHUS
obyuawumucs yueonou oucyuniunsl co wxanrou ECTS

Ouenka
. . CymmMma 6ansioB Ouenka
1o 4-0aJbHOM 3auér I'pananus
10 JUCUMILIIUHE ECTS

HIKaJje

5 (oTM4HO) 3auTeHo 90—-100 A OtinnuHo

4 (xopo1o) 85 -89 B OueHb XOpoI110

75— 84 C Xopo1io
3 (ynoBieTBoOpH- 70 — 74 D YI0BIETBOPUTEITHHO

TEJILHO) 65 —69
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60 — 64 E [TocpencTBeHHO

2 (HeyIOBIIETBO- He Huxe 60 F HeynosnerBopurenbHO
PUTEJIBHO)

3a4TCHO

Kpumepuu oyenox ECTS

«OTINYHO» — TEOPETUUECKOE COZEPKAHUE AMCIUILUIMHBI OCBOCHO IOJHOCTBIO,
0e3 mpoOesoB, HEOOXOAMMbIC MPAKTHUSCKHE HABBIKM PabOTHI C OCBOCHHBIM
MarepuasoM C(HOPMHUPOBAHBI, BCE MPEIYCMOTPEHHBIC MPOrpaMMOl OOy4eHUsI
y4ueOHbIC 3a1aHHs BHIOJIHEHBI, KAYECTBO MX BBHIMOIHEHHS OLIEHEHO YHCIIOM Oali-
JIOB, OJM3KUM K MAaKCUMAIIbHOMY

«O4YeHb XOpOILIO» — TEOPETUUECKOE COJEpKAHUE TUCLHUIUIMHBI OCBOCHO
MIOJIHOCThIO, 0€3 Mpo0esnoB, HEOOXONMMBbIE MPAKTHUYECKHE HAaBBIKU pabOThI C
OCBOEHHBIM MAaTepUaoM B OCHOBHOM C(HOPMHPOBAHBI, BCE MPEAyCMOTPEHHbIE
mporpamMmoil oOyueHus y4eOHbIC 3a/laHHs BBIMIOJIHEHBI, KAYECTBO BBITIOJHEHUS
OOJNIBIIIMHCTBA U3 HUX OLIEHEHO YHCIOM OayljioB, OMM3KUM K MaKCHMaJbHOMY,
OJHAKO €CTh HECKOJIBKO HE3HAUYNTCIIbHBIX OILINOOK

«Xopomoy — TEOPETUYECKOe COAepKaHUe TUCITUILUIMHBI OCBOCHO MOJIHOCTHIO,
6e3 mpo0esIoB, HEKOTOPHIE TPAKTUIECKUE HABBIKA PAOOTHI C OCBOSHHBIM MaTepH-
anoM chOpPMUPOBAHBI HEJOCTATOYHO, BCE IMPEIyCMOTPEHHBIE MPOTPaAMMOA
00ydeHUs] ydeOHbIC 33JJaHUS BBHITIOJTHECHBI, KAYECTBO BBITOJIHCHUS HU OJHOTO W3
HUX HE OIICHEHO MUHUMAJIBHBIM YUCIIOM 0allJIOB, HEKOTOPHIE BU/IbI 3aJJaHUI BbI-
TIOJIHCHBI C OIMMOKaMHU

«Y10BJIETBOPUTEIBHO» — TEOPETHUECKOE COJCpKAHUE MUCIUILIMHBI OCBOSHO
YaCTUYHO, HO TPOOENIbI HEe HOCST CYIIECTBEHHOTO XapakTepa, HEOOXOIUMbIe
MPAKTHUYCCKUC HABBIKH pa60TBI C OCBOCHHBIM MaTcpuajioMm B OCHOBHOM
chopmupoBaHbl, OOJBITUHCTBO TMPEAYCMOTPEHHBIX IPOTpaMMON  0OydeHHs
y‘ICGHLIX SaI[aHI/Iﬁ BBIIIOJIHCHO, HCEKOTOPBIC M3  BbIIOJHCHHBIX SaHaHHﬁ,
BO3MO)KHO, COJIEPKaT OMIMOKH

«IlocpeACTBEHHO» — TEOPETUYECKOE COIAEPKAHUE JUCLUIUIMHBI OCBOCHO
YaCTUYHO, HEKOTOpble NPAaKTUYECKHE HABbIKM paboThl HE C(HOPMHPOBAHBL,
MHOTHE MPeyCMOTPEHHBIE TPOrpaMMOii 00y4eHus1 yueOHbIe 3aJaHHsI HE BBITIOJ -
HEHBI, JIN0O KaueCTBO BHIIIOJIHEHUS] HEKOTOPBIX U3 HUX OLIEHEHO YMCIIOM OalljioB,
OMM3KUM K MUHUMAJIbHOMY

«Heyn0BJIETBOPHUTEJIBHO» — TEOPETUYECKOE CONEPKAHUE IHUCLMILUIMHBI HE
OCBOEHO, HEOOXOIMMBIE MPAKTUYECKIE HABBIKH PabOTHI HE C(HOPMHUPOBAHBI, BCE
BBINOJIHEHHBIE y4eOHbIe 3aJJaHUs COAEP)KaT IpyOble OIMOKH, AONOTHUTENIbHAS
caMOCTOsITeNIbHas paboTa Ha/l MaTepHUajJoM JUCIUILIMHBI HE IPUBEAET K KaKOMY-
1100 3HAYMMOMY IOBBIIICHUIO KAUYECTBA BINOJIHEHHsI YUeOHbIX 3aJaHUI

OnennBaHue pe3yNbTaToOB OOyUYEHHs MO0 JWCIHILIMHE OCYIIECTBISIETCS B (hopMe TeKy-

IIETO U MPOMEXKYTOUYHON KOHTPOJIA. TeKyImuii KOHTPOJIb B CEMECTPE MTPOBOAUTCS C IEJIbI0 00€eC-
MEYCHUSI CBOCBPEMEHHOW OOpaTHOW CBSI3M, C LIEJBI0O AKTUBH3ALMUA CAMOCTOATEIBHON PadOThI

oOyyatoruxcsi. OOBEKTOM MPOMEKYTOUHOTO KOHTPOJISL SIBJSIOTCS KOHKPETHU3WPOBAaHHBIE
pe3yabTaThl 00y4eHUs (YueOHbIe JOCTHKECHHUS ) 110 JUCITUTIITHHE.

Cmpyxkmypa umozo6oti oyeHKUu 00y4arouuxcs

Kpumepuu u noxazamenu oyenusanus pe3yibmamos o0yueHus

Iloka3arenu

Kputepuu oniennBanus
(oreHka B 6aiax)
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1 Pabota Ha ayTUTOPHBIX 3aHATHAX 20
2 [TocemaemocThb 5
3 CamocrositenbHas paboTa 15
4 Texymas arrecrauus 20
Hroro 60
5 IIpomeskyTouHas arTecTanus 40
Bcero 100
Kpumepuu u noxazamenu oyenusanus pe3yiomamos obyueHus
8 PAMKAX ayOUmMOpHbIX 3aHAMULL
Ne Kpurepun onienuBanus [Toxazarenu (oueHka B 6ai-
n/m nax)
1 [TonroroBka 1 BBHICTYTUICHHUE C JOKJIAJI0M 110 4 6au1oB
AKTHUBHOE y4yacTHe B 00CYXJIEHUU JT0KJIa1a 2 Gamna
3 BrinonHeHue MpakTHUeCcKoro 3a1aHus (aHaJIu3 Mpak- 1o 3 GamoB
TUYECKHMX CUTYaIMi, COCTABICHUE IOPUANUECKUX
JTOKYMEHTOB U JIp.)
Bcero 20

Kpumepuu u noxazamenu oyenusanus pe3yibmamos 00y4eHus: 6 pamkax noceujaemocmu 00y-
YAIOUWUMCSL AYOUMOPHBIX 3AHAMUU

Kpurepun onienuBanns IToka3arenu
(omienka B Oanax)
100% mnocelieHre ayTIuTOPHBIX 3aHATHI 5
100% mocenieHue ayaquTOpHBIX 3aHATHI. HebGonbmoe komm- 4

YCCTBO IPOITYCKOB I10 YBaH(HTeHBHOﬁ MpUYNHC

J1o 30% mpoIyIeHHBIX 3aHATHI

1o 50% mpornyiieHHbIX 3aHATHI

J1o 70% mpomnyieHHbIX 3aHATHI

S| W

70% u Gosiee NPONYIIEHHBIX 3aHATUI

Kpumepuu u noxazamenu oyenusanus pe3yibmamos obyueHus
8 PAMKAX CAMOCMOAMENbHOL pabomvl 00yYaouwuxcs

Kpurtepuu onieHuBaHus [Tokazarenu (orieHKa B
Oaax)
Bce 3amanus B paMKax CaMOCTOSITENBHON paOOThI BBIMIOJTHEHBI. 15-12 Gannos

HpI/I OTOM HCIIOJIb30BaHA HOpMATHBHAA ITPpaBOBasi 6asa, yqe6Ha;1

TuTepaTypa, HayuyHble paboThl. B ciyuasx, tme Ttpelyercs,
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BBICKAa3aHO COOCTBEHHOE€ MHEHHE MO0 MpPOOJIEMHBIM acleKTaM
Tembl. OTBETHI Ha 33/1aHUsT OOPMIIEHBI B COOTBETCTBUH C TPeOO-
BaHMSIMU.

Bce 3amanus B pamkax caMOCTOSITEJIBHOM paOOThl BBIMOIHEHBI. 11-9 GannoB
OnHako MMEIOTCSl He3HAYMTEIIbHBIE OMMOKH WM COOCTBEHHOE
BUJCHUE 1O TNPOOJIEMHBIM acleKTaM TEeMbl HEJAO0CTaTOYHO
apryMEeHTUPOBaHHO.

3amaHusl B paMKax CaMOCTOSTEIbLHON paOOThl BBITIOJHEHBI WIIH 8—5 bamioB
BeitojHeHBI 80% 3amaHuii, HO B OTBETaX Ha HHUX HMEIOTCS
CepbE3HBIE OLIUOKHU, OTCYTCTBYET COOCTBEHHOE MHEHHE IO IMPOo-
OJIEMHBIM acCIIEKTaM TEMBI.

3amaHus B paMKax CaMOCTOSTEIbHOM pabOTHl HE BBIMOJIHEHBI 0 6amnoB
WIN BBINOJIHEHO C TPYOBIMH OIMIMOKaMH, TPeOYIOUIMMH CyIIe-
CTBEHHOM JO0pabOTKU

Kpumepuu u noxazamenu oyenusanus pe3yiomamos obyueHus
8 PAMKAX meKyujeti ammecmayuy 8 YyCmHoU/nUCbMeHHOU

KpI/ITepI/II/I OLICHUBAaHUA Ilokazarenu

(oreHka B OaJiax)

3aiaHue MOJIHOCTHIO BBIOJHEHO, IPABUIIBHO MPUMEHEHBI TEOpE- 20-17
TUYECKHE TIOJOXKEHHA IUCLMILIMHBL. OTMmeuaeTcsi 4€TKOCTh U
CTPYKTYPUPOBAaHHOCTb M3JI0KEHHSI, OPUTHHAIIBHOCTH MBIIIUICHHS

3agaHue MOJHOCTBHIO BBIIOJIHEHO, IPU MOATOTOBKE NPUMEHEHbI 16-13
TEOPETHUYECKUE TOJI0KEHUS TUCIUILIMHBI, TOTPEOOBABIINE YTOU-
HEHUS UM HE3HAYUTEIBHOTO UCTIPABICHUS

3ajaHue BBINOIHEHO, HO TEOPETHYECKas COCTABIAIOIIAs HYXAa- 12-5
eTcs B 1opadotke. Ha Bompochl 1o 3a1aHuI0 OBLIH TAaHBI HEYETKHE
WM YaCTHYHO OIIMOOYHBIC OTBETHI

3amaHvie He BBIMOJIHEHO MJIM MPU OTBETE CHIENaHbI TPyOble OImuno- 0
K{, IEMOHCTPUPYIOIINE OTCYTCTBUE TEOPETHUECKON 0a3bl 3HAHHMA
oOydJaromierocst

Kpumepuu Uu noxkazamenu OYeHUBAHUs pe3yibmanmoe 05y’~l€Hu}l
6 PAMKAX NPOMENCYNIOUHO20 KOHMPOJIA

[TpomexxyTOUHBIN KOHTPOJL B (hOpMe 3adeTa UMEET LEIb0 MPOBEPKY U OLEHKY 3HAHUI
00yyYaronuxcsi Mo TEOPHUH U MPUMEHEHHUIO MOJYYeHHbBIX 3HAaHUN U YMEHUH.

Kpumepuu u noxazamenu oyenxu pe3yibmamos 3auema
8 YCMHOU/NUCbMEHHOU (hopme
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Kpurepnn oniennBanus

Tlokazarenu

(oreHka B Oaax)

MNpOACMOHCTPUPOBAHO AJOCTATOYHOC 3HAHHWC MAaTrcpHajia, 3HAHUC
OCHOBHBIX TCOPETUYCCKHX HOHﬂTHﬁ, YMCHHUE OPHUCHTHUPOBATLCA B
HOpMaTHBHO-HpaBOBOﬁ 6336; JOCTAaTO4YHO oCJIICA0BATCIBHO,
I'paMOTHO W JIOTHYCCKHU CTpOfIHO H3JIOKCH Marcpuaia; IIpoac-
MOHCTPUPOBAHO YMCHHEC NACJIaTb AOCTATOYHO 000CHOBAaHHBIE BHI-
BOJbI IO H3JIaraeMoMy Marepuaily, ¢ HCKOTOPbIMU HECTOYHOCTAMU
BBIITOJTHCHO INPAKTUYCCKOC 3aJaHNC

40-15

MPOJIEMOHCTPUPOBAHO HE3HAHUE 3HAUUTEIIBHOM YacTH MpPOrpamMm-
HOTO MaTepuasia, HEBJIAJICHUE MOHITUMHBIM anmnapaToM AUCLUILIN-
Hbl, HEYMEHUE CTPOUTH OTBET B COOTBETCTBUHU CO CTPYKTYPOU H3-
JaraeMoro BOTPOCA; CAENaHO MHOTO CYIIECTBEHHBIX OIIHMOOK TpPHU
M3IIOKEHUH Y4eOHOTO MaTepuaia; BBISIBICHO HEYMEHHUE JIeTaTh BbI-
BOZIbI 110 M3JIara€MOMYy MaTepHualy, BBIIIOJIHUTh MPAKTHYECKOE 3a/1a-
HHE

140
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