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Pabouas mnporpamma nuctmminHbl «KaapoBoe enonpou3BOACTBO» COCTAaBlIEHA B
COOTBETCTBUH C TPeOOBAaHUSIMHU:

- @enepa’dbHOTO  TOCYJApCTBEHHOIO  00pa3oBaTENbHOTO  CTaHJApTa  BBICIIETO
oOpazoBanust 1o HampasieHuto mnoarotoBku  40.03.01 IOpucnpynennuss  (ypoBeHb
OakanaBpuaTa), yTBEpXkKAeHHOro pruka3zoM MunoOpHayku Poccun ot 13.08. 2020 Ne 1011;

- Ilpukaza MunoOpHayku Poccunm «O6 yrtBepxknenun Ilopsiaka opraHuzanud U
OCYIIECTBIICHHSI 00pa30BaTEIbHOM EATEIILHOCTH MO 00pa30BaTEIbHBIM MPOrPaMMaM BBICILIETO
oOpa3oBaHMsl — TmporpamMmaMm OakajaBpuara, IporpaMMaM CHEUHaJUTeTa, MporpaMmam
Maructpatyps» oT 06.04.2021 Ne 245;

- yuebnoro miaHa ['OY BO «Komu pecmyOnukaHckas akajgeMus TOCYAapCTBEHHOU
cIry>k0bl 1 ynpasiieHus» 1o HanpasieHuio 40.03.01 KOpucnpynenuus (ypoBeHb OakaiaBpHuara)
HarpaBJIeHHOCTH (Mpoduis) «FOpuctpyaeHIu»;

- KBanmudukanmoHHOro crnpaBOYHHMKAa JOJDKHOCTEH pPYKOBOIMTENEH, CHEIHAIMCTOB U
JOPYTUX CITy>KallluX, yTBepkaeHHoro IlocranoBnennem Muntpyaa Poccnn ot 21.08.1998 Ne 37.

- CrnpaBo4yHMKa KBaJU(HUKAIIMOHHBIX TPEeOOBAaHMH K CHEIMAIbHOCTAM, HAIlpaBIICHUSIM
MOJATOTOBKM, 3HAHUSAM U YMEHHUSAM, KOTOpble HEOOXOMUMBI JUIsl 3aMeIleHHUsl JO0JKHOCTEH
TOCYJAapCTBEHHON TIpa)XIaHCKOW CIy>KObl ¢ y4yeToM o0jacTd M BUAa HpoQecCHOHATbHON
CIIy’)KeOHOM JeSITeTbHOCTH TOCYAAPCTBEHHBIX TIPaXAAHCKUX CIYXKAlIUX», YTBEPXKIEHHOTO
Muntpynom Poccun.

© Komu pecryOMmkaHCKast akaaeMust
rocy/1apCTBEHHOM CiTykObI U ynpasieHus, 2023
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1. Iean u 3axa4n y4eOHOM AUCHHUIIIMHBI

1.1. llenwb usyuenusn yueonou oucyuniutbl

Llenbto ocBOeHMsT TUCHHMIUTHHBI «KaapoBoe Menonpon3BOJICTBOY» SIBISETCS MMOATOTOBKA
obyuarowuxcsa ¥ Oynymed mnpodeccHoHanbHON AEATENbHOCTH HAa OCHOBE IMPEICTABICHHUS O
CUCTEME KaJIpOBOM JJOKYMEHTAIIMH U TIPABHIIAX €€ COCTABIICHUSI.

1.2. 3a0auu yueonoii oucyuniunsl

3ajauaMu OCBOEHUS TUCHUILUINHBI «KagpoBoe 1enonpon3BoaCTBOY SBISIOTCS:

— copMHpOBaTh TPEICTABICHWE O COCTOSHUM COBPEMEHHOM CHCTEMBI KaJpOBOM
JIOKyMEHTAIUU;

— copMupoBaTh YMEHHS TIO TPHUMEHEHHUIO TIPABWJI COCTABJICHHS W O(OpMIICHUS
KaJIpOBBIX JJOKYMEHTOB;

— chopMHpOBaTh YMEHHUSI MCIIOJB30BaTh MPaBHJia OPTraHU3AIMH BCEX ATANOB PadOTHI C
KaJIpOBBIMU JIOKYMEHTaMH, C YYETOM OCHOBHBIX TPEOOBaHH 3aIIUTHI HH()OPMAIINY;

— O3HAaKOMHUTh C HOpPMAaMH M TPAaBWIAMH CHCTEMaTH3allUH, TEKYIIEro XpaHCHH
KaJIpOBBIX JJOKYMEHTOB M MOJTOTOBKH K NIEpe/iaue ux B apXuB.

1.3. Buowvt komnemenuuii, hopmupyemole 6 pe3yibmame 0C60EHUA OUCUUNTUHDL
Nzyuenne nuctummnbl «KaapoBoe IeI0Mponu3BOICTBO» HAIMIPABICHO Ha (HOPMUPOBAHHE
CHEAYIOIUX KOMIIETEHIIHIA:
1) npodeccuonanbHble:
ITK-1: Cnoco6eH mpaBuIbHO YCTaHABIMBATH FOPHINYECKYIO OCHOBY JIela.

1.4. Mecmo oucyunnunsl 6 cmpykmype 00pazoeameibHoil RPOZPAMMbL:
HucuuruinHa «KazipoBoe Jenonpou3BOACTBO» OTHOCUTCA K 4acTd, (opMupyemoi
YYacTHHKaMH 00pa30BaTeNIbHBIX OTHOIIEHUH porpammbl biioka 1 «/lucuurmmmaer (MOLyn). -

2. TpeGoBaHus K pe3yJibTaTaM OCBOEHHS
Y4eOHOM TUCUMILINHBI

2.1. Wsyuenme pucuuiuimHbl «KaapoBoe [el10NpPOM3BOACTBO»  HANpPaBIEHO Ha
¢dbopmMHpoBaHUE CIEAYIOMMUX KOMIETCHUMH M WHAWKATOPOB MX JIOCTM)KCHUH, 3asBICHHBIX B
00pa30BaTeNbLHON MPOTPaMMeE:

1) mpodeccuonanbHbIE:

HaumeHoBa dopmupyemMbIe Kon n HanmeHOBaHMe Conep:xaHue
HHE HHIHKATOPA WHINKATOpA
KaTeropuu KommeTeRHH (Ko7, JMOCTHIKEHUH NOCTHIKEHH
(rpynmbr) HAMMeHOBAHMe KOMIIeTeHI Ui KOMIeTeHI Ui
KOMICTCHIH KOMIIETEHIIHH)
i
[Tpumenenue | [1K-1. Criocoben [TK-1-U IpaBuiibHO [K-1-1-3 3HaTh
MPaBOBBIX NPaBUIBHO YCTAHABIMBATD | OMPEICIIICT HOPMY CTaauu nporecca
HOPM IOPHINYECKYIO OCHOBY npaBa, MOJIJICIKAIITYIO YCTaHOBIICHHUSI
Jena IPUMEHCHHUIO JIJISI IOPHINYECKON  OCHOBBI
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paspeleHus nena

KOHKPETHOU [K-1-1-Y-1 Ymetp

OpUTNYECKON HaXOJIUTh HOPMY IpaBa,

CUTyaIuu MOJIEXKAITY IO
MPUMEHEHUIO
[1IK-1-"-VY-2 YMmerb
OCYILECTBIIATh
IIPOBEPKY
MpPaBUIBHOCTH  TEKCTa
aKTa, B KOTOpOM
3aKpervieHa HOpMa
npaBa
[IK-1-U-VY-3 Ymerp
OCYILECTBIIATh
IIPOBEPKY IEUCTBUS BO
BPEMEHH, B
IIPOCTPAHCTBE M 10
Kpyry JIALl  HOPMBI
npasa.
[1IK-1-"-VY-4 YMmerb
VSICHATb  COJAEpKaHUS
HOpPMBI ITpaBa.

2.2. 3amiaHUpOBaHHBIE  pe3yibTaThl oOydeHuss 1o aucrurummae «Kamposoe
JIeIIONPON3BOACTBOY:

JloJKeH 3HaTh:

— OpraHU3allMOHHO-TIPABOBbIE U PACHOPSIUTEIbHBIE TOKYMEHTBI, PErIaMEeHTHPYIOIIHe
JeSITeNbHOCTh KaapOBOW CIY)KObl M 3Tanbl M MpaBUJa OpPraHU3alUd PabOTHl C KaJApOBBIMHU
JOKyMEHTaMHu

— TIOHSTHE MEPCOHATBHBIX JJAHHBIX PA0OTHHUKA, UX 00paboTKa, XpaHEHHE, HCIIOJIb30BaHHE,
CoCcOOBI OTYYEHNUs; TOPSIIOK U IIpaBUiIa pabOThI ¢ NEPCOHATIBHBIMU JAHHBIMU PAOOTHUKOB

— MpaBWJIa MOATOTOBKU KaJPOBBIX JOKYMEHTOB

— 3Tanbl ¥ paBuia 00pabOTKH KaJpOBBIX TOKYMEHTOB, X CUCTEMAaTU3aLuu

JlomkeH ymeTh:

— MIPUMEHATH NPABOBBIE 3HAHUS B KaJPOBOM JIEJTONPOH3BOJICTBE

— MIPUMEHSTH TPaBHjIa MOJTOTOBKH KaIPOBBIX JTOKYMEHTOB

— oOpabarbiBaTh KaJIpoBble JOKYMEHTHI Ha BCEX OJTamax paboTel € HUMH,
CHCTEeMaTH3HPOBATh UX

— 00pabaTeIBaTh, XpaHUTh U PA0OTATh C IEPCOHATBHBIMU JAHHBIMU PaOOTHHKA

3. O0bém yueOHO# TUCUMIITIMHBI

Ounas popma o0yueHust

" Pacn HHe yuyeOHOr
Buabl yueOHol padoThl acmpeneaenue yuegHoro
BpeMeHH
Konmaxmnuaa paboma 54,25
AynuropHsle 3aHTHs (BCET0): 54




Jlexyuu 18
Ipakmuueckue 3anamusi 36
Jlabopamopnuvle 3anamus
IIpomexyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom
Ox3amen
3auem 0,25
Konmponvnas paboma
Pyxosoocmeo kypcosoii pabomoti
Camocmoamensnan paboma 53,75
CamocmosmenvHas paboma 6 meyeHue cemecmpa 49,75
Ilooecomoska KOHMpPOILHOU pabomvl
Hanucanue xypcosoii pabomoi
Ilooecomoska k npomedxcymouHol ammecmayuu 4
Bup Texymeii arrectanuu TeCT
Oowasa mpyooémkocme OUCUUNIUHDL:
uacwl 108
3auémuule eOUHUYbL 3

3aounast popma oOyueHust

Buanbi yueOHoii padoThI

Pacnpenesienue yueOHOro

BpeMeHU
Konmaxkmnuasa paboma 10,25
AyauTopHBIE 3aHATUS (BCETO): 10
Jlexyuu 4
Ilpaxmuueckue 3ansamust 6
Jlabopamopnvie 3anamus
[IpoMesxkyTouHas arrecTanus 0,25
Kouncynomayus nepeo sxzamenom
Ox3zamen
3auem 0,25
Koumponwvnas paboma
Pyrxosoocmeo xkypcosoii pabomot
Camocmoamenvhan paboma 97,75
Camocmosmenvras paboma 6 meyeHue cemecmpa 93,75
Iloozomoseka KoHmMpoabHOU pabombl
Hanucanue xypcosoii pabomol
Tloocomoexka Kk npomedxncymoyHou ammecmayuu 4
Bun texyen arrectanuu TECT
Oowas mpyooémkocmo OUCYUNTUHDL:
uacol 108
3a4émHvie eOUHULbL 3

Ouno-3204Has popma o0OyueHust




Brtbl yueHoii padoThI Pacnpenesienue yueOHOro
BpeMeHH
Konmaxmnuaa paboma 18,25
AynuropHsle 3aHTHS (BCEro): 18
Jlexyuu 8
Ilpaxmuueckue 3ansamust 10
Jlabopamopnvie 3anamus
[IpomexxyTouHas aTrecTanus 0,25
Koncynomayus nepeo sxsamenom
IK3amen
3auem 0,25
Koumponwvnas paboma
Pyxosoocmeo kypcoesoti pabomoti
Camocmoamenvhasa paboma 89,75
Camocmosmenvras paboma 6 meyeHue cemecmpa 85,75
Iloozomoseka KoHmMpoOaLHOU pabomvl
Hanucanue xypcosoii pabomui
Tloozomoexka k npomexncymoyHou ammecmayuu 4
Bup Texyiuei arrecranuu TECT
Oowas mpyooémkocme OUCYUNTUHDL:
uacol 108
3a4émuvie eOUHUYbL 3

4. ConeprkaHue pa3aesioB U TeM Y4eOHOM IUCHUTIINHbBI

HaunmeHnoBanue
TeMbl Y4eOHOil Coaeprxanue pasaesia/TeMbl
AUCHUTLIHHBI
OcHOBHBIE 3aKOHO/IaTENIbHBIE 1 HOPMAaTUBHO-METOANYECKHE
JIOKYMEHTBI, perJaMeHTUPYIOIINE TOPSAI0K COCTaBICHUS U
Tema 1 odopmieHns KaapoBbIX JoKyMeHTOB: [locTanoBnenue [IpaBurenscTBa
) P® ot 16.04.2003 Ne 125 «O TpynoBbix kHmxkax», [OCT P 7.0.97-
HopmaTtusHo- N N o
2016 u t.1. TpynoBoii koaekc Poccuiickoit deneparum kak OCHOBHOM
MeToanyeckas 6a3a N
KaPOBOi JIOKYMEHT, OIPeAeSIONINi COCTaB U MOPSIOK 0popMIIeHUS
,Z[OKpMeHTaI_II/II/I JIOKYMEHTOB 110 JIMYHOMY cocTaBy. OCHOBHBIE BEJOMCTBEHHbIE
(HKy 1 pa3paboTKu, periaMeHTHPYIOIINE COCTaB U CO/IepKaHUe JOKYMEHTOB

1o JTMYHOMY cocTaBy. Pa3zpaborku ['ockomcTara Poccuiickoii
®deneparuu 1o yHupUkanuu GopM NepBUYHON YUETHOM
JIOKYMEHTAaIIUH.

Tema 2. CocrtaB n
BHUIbI KaJPOBO
JOKYMEHTAIUU
(TIK-1)

OcHoBHBIE KJIacCH(PHUKAIUU KAAPOBBIX JOKYMEHTOB: OpraHU3allMOHHO-
MPaBOBBIE TOKYMEHTHI, PACTIOPSAUTEIbHBIC JOKYMEHTHI, TIJIAHOBBIC
JIOKYMEHTBI, OTUETHBIEC JOKYMEHThI, TH(HOPMAITMOHHO-CIIPABOYHBIE U
WH(POPMAITMOHHO-aHATUTHIECKHIE KaIPOBBIC JOKYMEHTBI, JOTOBOPHAS
JIOKYMEHTAI[1sl, OCHOBHBIE yUeTHbIE JOKYMEHThI. O01Ine TpeboBaHus K
0hOPMIICHHIO B CPOKaM MOATroTOBKH. HazHaueHue KaapoBbix
JOKYMEHTOB M UX COOTBETCTBHE OCHOBHBIM 3aJ]auaM KaJIpOBOH CITyKOBI
110 TO00PY, YUETY ¥ paCCTaHOBKE KaJIPOB.

Tema 3. AnsOoMm

XapakTepucTuka agpooma GopM KaJpoBbIX JOKYMEHTOB:
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YHU(PULIUPOBAHHBIX
dhopm nepBUIHON
Y4ETHOU
JOKYMEHTAIUH 110
y4€TY TpyJa U €ro
OILIATHI

paccmotpenne yHupuIupoBaHHBIX GopM (T-1 — T-11). Ocobernoctu
aTp00Ma YHU(UIIMPOBAHHBIX KaJAPOBBIX TOKYyMEHTOB. [Topsiok paboTsl
¢ yHU(UIIUPOBAHHBIM (OpMaMU, BHECEHHE U3MEHEHUH U TIOTIOTHEHHIA
B yHU(UIIMPOBaHHBIE (OPMBI. 3aMOJTHEHNE YHUPUITUPOBAHHBIX (HOPM

(IIK-1)

Tema 4. 3asiBIICHUE, NOKJIaIHAs 3allMCKa, IPEICTABICHUE, YBEAOMIICHHE,
Odopmnenue CIIy>keOHas 3aIluCcKa, akT, O0ObICHUTENbHAs 3anucka u ap. Ilopsmok
MH(POPMALIMOHHO- COCTaBJIEHUS, OPOPMIICHHSI, COCTaB PEKBU3UTOB

CIIPaBOYHBIX U

nH(pOpMaITMOHHO-

AHAJINTUYECKUX

KaJ[POBBIX

JIOKyMEHTOB

(IIK-1)

Tema 5. [Topsiiok 3akir0ueHus TPy 10BOro Jorosopa. CpouHble U OeCCpoUHbIe
JloroBopHast TPyZAOBBIE AOroBOphl. [lopsanok odopmiIeHHs U perucTpanus
JOKYyMEHTaLU: TPYZOBBIX 10roBOpoB. OOs3aTeNbHbIE U JONOJHUTENBHBIE YCIOBUS
TPYZAOBOM JOTOBOP | TPYAOBOTO AOroBOpa. JlOMOJIHUTENBHOE COMIALIEHUE K TPYIOBOMY
(ITK-1) JoroBopy. [IpoasieHne CpoUHbIX TPYAOBBIX JOTOBOPOB.

Tema 6. ITpuxka3zbl no tnuHOMY cocraBy. [lopsinok peructpanuu. Kagpossie
PacniopsinutensHble | IpUKa3bl, UMEIOMIKE YHUPUIHPOBaHHYIO popmy. He

KaJIpOBbIE yHU(ULIEpOBaHHbIE KaJIpoBble prKa3bl. [lopsaok 3amnonHeHus
JTOKYMEHTBI 3aroJIOBOYHOM, OPOPMIISIFOIICH YaCTH ITPUKA30B

(IIK-1)

Tema 7. YueTHsble [Topsimok BepeHUs KypHAJIOB B KaJpoBoii ciyk6e. CocTaB peKBU3UTOB
KaJIpOBbIE JUIsL PETUCTPALMK Pa3IMUHBIX BUAOB JOKYMEHTOB U MOPSIIOK X
JIOKYMEHTBI 3aI0JHEHUS

(IIK-1)

Tewma 8. Tpynosslie
KHIDKKU: TIpaBuja

TpynoBas KHM’KKa — OCHOBHOW JOKYMEHT O TPYZOBOM CTa)Ke U
TPYAOBOM AesTeNbHOCTH paboTHHKA. [Topsaok 3anomHeHus
TUTYJBHOTO JIUCTA TPYIOBOW KHIKKU. 3allOJIHEHUE pa3jiena
«Csenenus o pabote», paszaena «CBeIeHUS O HarPaXKICHUIX).
[Topsimok 3amoHEHUs BKJIaAbIIIA U AyOJIMKaTa B TPYJOBYIO KHIKKY.
Opranuzanus paboThl ¢ TPYJOBBIMH KHIKKaMHU. [lopsiiok XxpaHeHus

3aMOJTHEHHS

(K- 1) TPYOBBIX KHIKCK. VYder TpyI0BBIX KHMKEK. Bbinava qyonukarta
TPYAOBOM KHIKKHU. OpraHu3anus XpaHeHHUs HeBOCTPEOOBaHHBIX
TPYAOBBIX KHIDKEK. OTBETCTBEHHOCTD 332 HECOOIIOCHUE TIOPSIIKA
BEeJICHUS TPYIOBBIX KHIKEK. [Iprka3 0 Ha3HauYE€HUH OTBETCTBEHHOTO 3a
yUeT, BEJICHHUS U XPaHEHUE TPYAOBBIX KHIDKEK

Tema 9. [Topsimok, oOs3aTenpHBIE TMpaBUiIa M MpakTHKa odopMieHus

Opranusanus JOKyMEHTOB, CONPOBOKAAIONIMX TIEPEBOA HA JAPYrylo paboTy:

paboThI ¢ 3anonHeHne yHu(puupoBaHHbIX popm npukason (T-5 u T-5a). Buasl u

JOKyMEHTaMH B
poIIecce IBHKCHHUS
KaJpoB
(TIK-1)

HOPSJOK  pa3pabOTKM OCHOBaHMI K TIpHKa3aM O TIEPEBOJIE.
OdopmneHne u3MeHEeHUH K TPYJOBOMY JOTOBOPY. BHeceHwue 3amucu o
nepeBofe B TPYIOBYIO KHIDKKY M JIMYHYIO KapTOYKy pPabOTHHKA.
Oco0eHHOCTH JOKYMEHTHPOBAaHUS TepeBojia pabOTHUKA Ha JPYTYIO
paboTy O COCTOSIHUIO 3/10POBBS.

Bunstr ormyckoB. IlpenocraBieHue OTIYCKOB HITaTHBIM PaOOTHHKAM,
BHEITHUM U BHYTPEHHHM COBMECTHTENISIM. Pa3paboTka u yTBepKIeHUE
rpaduka oTnyckoB opranuzanuu. OdopmiieHHE NMEPBUYHBIX YUETHBIX
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JOKYMEHTOB, CBSI3aHHBIX ¢ oTmyckamu (1-6 u T-6a), T-7 (rpaduxk
OTIycKoB). JlOKyMEHTHpOBaHHUE BHECEHUSI M3MEHEHHH B Trpaduk
otyckoB. 3anonHenue pazzaena VI Jlnunoii kaprouku pabotHuka T-
2. OdopmiieHne OTIYCKOB 0€3 COXpaHEeHHs 3apa0OTHOW ILIATHI,
y4eOHBIX OTIYCKOB, MO YXOAy 3a peOeHKOM, 1Mo OepeMEeHHOCTH H
ponam. Ilopsgok odopmieHuss or3eiBa u3 oTmycka. OdopmiieHus
JOKYMEHTOB JIJIsl 3aMEHBI YacTH OTIYCKa JEHEKHOH KOMIIEHCAIUEH.
[Tonusitue CITyKeOHBIX KOMaHIHPOBOK. JlokyMeHTupOBaHue
HanpaBJIeHUs] paOOTHUKOB B CIyeOHbIe KOMaHIMPOBKU. 3aroJIHEHHE
yaupunupoBanubix  Gopm  T-10a  «CnyxeOHoe 3amaHue ISt
HAIpaBJICHUS B KOMAHIUPOBKY U OTUET O €ro BBINOJIHEHUU», T-9 u T-
9a mpuka3 o HampaBJieHHMH B KOMaHAUPOBKY, T-10 «KoManaupoBouHoe
yaocToBepeHue». JlOKyMEHTHpOBAaHUE BHECEHUS HW3MEHECHUH B
KOMaHAMPOBOYHBIE TOKYMEHThl. DopMa U MOPSIIOK BeleHUs KypHasa
ydeTa paOOTHHKOB, BBHIOBIBAIOIINX B KOMAaHIUPOBKY M3 OpraHU3aIUH,
U JKypHaia ydyera paOOTHHMKOB, NMpPeOBIBAIOIIMX B KOMaHAHUPOBKY B
OpraHU3aLuIo.

[Topsimok oopmiieHust pUBJIeUEHUs paOOTHUKA K paboTe B BBIXOIHOU
WK Hepabounii npa3aHudHbIi aeHsb. [lopsanok opopmuenus. Cornacue
pabdotauka. IIpukaz o mpuBlIeueHHH K paboTe B  BBIXOJHOU
(Hepaboumii) Mpa3THUYHBIN 1EHB.

[Topsimok odopmiieHus: MpuUBJIeUeHUs paOOTHUKA K paboTe B BBIXOJIHOU
WK Hepabounii mpa3THUYHBIN 1€Hb.

[Topsimok JOKYMEHTHUpPOBaHHUS MpPOLEIypbl COBMelIeHus Mnpodeccuit
(momxHOCTEN).

Odopminenne BO3I0KEHHUsSI 00S3aHHOCTEH BPEMEHHO OTCYTCTBYIOILETO
paboTHHKA.

OdopmieHne COBMECTUTENHCTBA.

[TonsiTHE «TIpeKpalieHue TPYIOBOrO JOroBopay, «Pactopixkenue
TPYZOBOIO JOTOBOPAY, «yBOJIbHEHUEY.

CoctaB J0KyMeHTalMK, OGOpMIIIEMON MpHU TMPEKpaIleHuu IeHCTBUS
TPYJOBOI'O JOrOBOpa: MO HWHHUIMATUBE pabOTHHKA, MO HHHUIMATHUBE
paboTosaresnsi, MO COIJIAIIEHUIO CTOPOH, IO OOCTOSATENILCTBA, HE
3aBUCSIIUM OT BOJM CTOPOH, IO HCTEYEHHIO CpOKa TPYIOBOIO
JI0OTOBOpA U T.A.

OO6mue npaBuia JOKYMEHTAllMOHHOTO COMPOBOXKJIEHUS MpEKpalleHus
TpyaoBoro goroopa. OdpopmieHne JOKyMEHTAIH, COITPOBOKIAIOMIEH
MpeKpaleHne AeHCTBUS TPYAOBOTO JOroBopa ¢ paOOTHUKOM: BUIBI U
MOPSIOK pa3padOTKH OCHOBaHM K TMpUKa3aM 00 YBOJbHCHHH,
3anogHeHne yHudumupoBanuelx Gopm T-8 u T-8a «llpukaz o
IpeKpalleHuy JCWCTBUS TPYAOBOTO JOroBOpa € pPabOTHHUKOMY,
ogopMmIIeHHEe OCHOBAHUM K MpPUKa3aM IO BUIaM YBOJIbHEHUS, BHECEHUE
3anuceil B TPYJOBYIO KHIDKKY W JIMUHYIO KapTouky. O3HakomIleHHe
paboOTHHKA C 3aIIUCSIMH B TPYIOBOM KHUKKE ITPH YBOJILHEHUU.
OcobenHocTr 0popMIIeHHUS JOKYMEHTOB PU MPEKPaIEHUH TPYA0BOTO
JIOTOBOpa MO TPUYMHE HECOOTBETCTBUS paOOTHUKA 3aHUMaeMOM
JOJKHOCTH BCJIE/ICTBHE HEI0CTaTOYHOU KBaJM(PHUKALINY,
MOJITBEPKICHHOW pe3ysibTaTaMH aTTeCTaIl|H.

Ocob6enHocty 0opopMIIeHHS JOKYMEHTOB IPU MPEKPAIEHUH TPYA0BOTO
JOTOBOpa IO TPUYMHE HECOOTBETCTBHS BBINOJHSAEMON paboTte
BCJIEJICTBHE COCTOSIHUSI 3/I0pOBbSI B COOTBETCTBUU C MEIUIIMHCKUM
3aKJIFOUYEHHUEM.




OcobOenHoct OQOpPMIICHUS YBOJIBHEHHUS 32 BHUHOBHBIE JIEHCTBUS:
NopsAI0K 0hOpMIIEHUS TOKYMEHTOB.

Oco0eHHOCTH MPEKpaIIeHUs! TPYI0BOIO JOTOBOPA B CBSI3U CO CMEPTHIO
paboTHMKA (WM TIPU3HAHHS CYJOM YMEpIIUM WIH O€3BECTHO
OTCYTCTBYIOIIMM): JlaTa COCTAaBJICHUS IMpHUKa3a O TPEKpaleHUN
TPYJOBOTO JIOrOBOpPa; JOKYMEHTBHI-OCHOBAaHUS [UIsl MpHKaza o
IpeKpalieHuy TPyI0BOro 1orosopa. OcoOEHHOCTH BHECEHUS 3alllCH B
TPYJOBYIO KHIKKY.

Pacyer xomneHcaumu (yZepkaHWs) HEUCIOJIb30BAaHHOM  4YacTu
€XKEroIHOT0 OIUIAYMBAEMOr0 OTIYCKa MPHU HPEKpalleHUH TPYAOBOIrO
JI0TOBOpa

Tema 10.
JIoKyMeHTUpOBaHue
OLICHKN
JEATEIIbHOCTH

PabOTHHUKOB
(TIK-1)

Odopmnenue mooupeHuss pabOTHHUKA: BHUJBI TPYJIOBBIX IOOIIPECHHUIA,
NOPSAOK  pa3pabOTKH TMOJOXKEHHS O TMOOLIPEHHUH, 3alOJIHEHHE
yauunupoBanabix ¢popm (T-11 u T-1la «llpukaz o moourpeHun
paboTHHKa (paOOTHMKOB). BHeceHue 3amucell B TPYIOBYHO KHIDKKY.
OdopmMneHne HarpaxkJIeHUs TOCYIJapCTBEHHBIMH U OTPACICBBIMHU
Harpagamu. OdopmiieHue, MOAMNKMCAHUE, COTJIACOBAaHUE HArpajHoOro
mucra. [Topsnok cocTaBiIeHUsI XapaKTEPUCTUKN Ha pabOTHHUKA.
Odopmienne AUCUUIIIMHAPHOTO B3bICKaHUA. Buabl AUCHMILTHHAPHBIX
B3bICKaHMi. OOs3aTebHbIe TOKYMEHTHl MPU OOBSBICHUU PAOOTHHUKY
BbITOBOpa, 3ameuaHus. [lopsnok odopmieHUs JOKIaTHOW 3aMUCKH,
akTa 00 OTKa3e OT Jaud IIMCbMCHHBIX OOBSCHEHUH, akToOB (00
OTCYTCTBHM Ha paboyeM MecTe, O MOSBICHUH Ha paboTe B COCTOSHUU
AJKOTOJBHOTO  (HAPKOTHMYECKOTO  WJIM  HMHOTO  TOKCHYECKOTO)
OTIbSTHEHUS ).

Odopmnenune otrcrpanenust or pabotel. [Ipukas 00 OTCTpaHEHWH OT
paboTHI.

[Topsimok ~ CHSATHA ~ JUCHHUIUIMHAPHOTO  B3BICKAHUS:  JOKYMEHTBI
Npe/CTaBlICHUEe WM CIOy)KeOHas 3amucka, IMpUKa3 O CHATUU
JUCITUTUTMHAPHOTO B3BICKAHUSI.

[Topsimox mpoBeleHHs] aTrTecTaud  pPaOOTHUKOB B OpraHU3allUH.
CocraB, comepkaHue W  TOPSJIOK  TMOATOTOBKH  IMPHKA30B
(pacnopsbxeHuii) o arTectauuu. ['paduk mnpoBeAeHHUS aTTECTALUU.
[TonmoxxeHne 00 arrectannoOHHOW Kommccud. OT3BIB (3aKITIOUYCHHE) O
pabote arrectyemoro. IIpoTOKoONbI aTTECTAllMOHHOW KOMHCCHH.
ATTECTaIMOHHBIN JUCT paOOTHHUKA

Tema 11.
O6paboTka
MEePCOHATBHBIX

JTAHHBIX
(IIK-1)

[ToHsATHE  TEpCOHANBHBIX  JaHHBIX  paboTHuka.  OOpaboTka
NEPCOHAJIBHBIX HAHHBIX. XpaHCHI/IG N HCIOJIb30BAHHUEC TICPCOHAJIBHBIX
JMaHHBIX paboTHHKA. CrOCOOBI TMOJyYEHUS TEPCOHAIBHBIX JTaHHBIX
paboTHuka. J{oKyMEHTOOOOPOT H  JOKyMEHTAIUs JIOKAJIBHOTO
xapaktepa, (GUKCHUpyIOIIas TOpPSJOK W TpaBWwia paboOThl ¢
NEePCOHANBHBIMA JTAHHBIMH paboTHHKOB: [lomokeHne o 3ammre
NEePCOHANBHBIX JaHHBIX. Ero cTpykTypa, TeKcT. dopma 00s3aTenbCTBa
0 HCpA3rjIalCcHUU MEPCOHAIbHBIX TaHHBIX pa6OTHI/IKOB.

M3MeHeHne aHKETHO-OMorpaduyeckux JaHHBIX paOOTHHKA M MOPSIOK
nux JOKYMCHTHUPOBAHUA: IIprUKas3 (0] BHECCHUU N3MEHEHUN B
NIEPCOHAIBHBIC JAHHBIC U JIP.




5. YueOHO-MeTOAN4YeCcKOe U HH(OpMaHOHHOE o0ecnieyeHre Y4eOHOM TUCIUTINHBI

5.1. Ocnosnaa numepamypa:
1. Komomuern, A. U. KagpoBoe aenonpoun3BoAcTBo : yueOHoe mocodue / A. . Konomuer. —

Mocksa : Jlupekr-Menua, 2023. — 248 c. : wi., Tabn. — Pexxum mocTyma: Mo TMOANHUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=696314.

2. Munaesa, H.B. KaapoBoe nenonpounsBoactso : yued.-meroa. mocooue / H. B. Munaesa ;
Komu pecniy6nukanckas akaj. roc. ciykO0bl 1 ynpasiaeHus . - CoikTeiBKap : M3a-so KPAI'CuY,
2013.-218¢c.

5.2. /lononnumenvnaa numepamypa:

1. Kazannesa, I'. B. JIuunble NOKyMEHTH : TpeOoBaHHS K OG(OPMIICHHIO U OOpa3Lbl
JTOKYMEHTOB : yueOHoe mocobue / I'. B. Kazannesa. — 7-¢ usn., crep. — Mocksa : @JIMHTA,
2022. — 40 c. — Pexum pgocryma: mo moamucke. — URL: https:/biblioclub.ru/index.php?
page=book&id=103531.

2. Kysnuenosa, T.B. KagpoBoe nemonpon3BoaACTBO (TpaauIIMOHHBIE M aBTOMATH3HPOBAHHbBIS
texnosiorun) / T.B. Ky3nenosa. — Mocka: M3narensckuii mom MOU, 2011. — 344 c.

3. Poroxwun, M. 1O. Jlenonpou3BOACTBO B KaapoOBOW CIyk0e : ydeOHO-PaKTHYECKOEe
nocobue / M. FO. Poroxun. — 3-e usn., nepepad. u mon. — Mocksa ; bepmun : {upexr-Meaua,
2014. — 784 c. — Pexxum pgocrtyma: mo moamucke. — URL: https://biblioclub.ru/index.php?
page=book&id=253703.

4. Poroxwun, M. FO. Opranuszamus kaapoBoi paboThl MPEATNPUATHUS ;| YICOHO-TIPAKTUIECKOE
nocobue / M. 1O. Poroxxun. — Mocksa ; bepaun : lupekr-Menua, 2014. — 240 c. : ui. — Pexxum
nocrymna: o noamucke. — URL: https://biblioclub.ru/index.php?page=book&id=253710.

5. Poroxwun, M. 0. CnpaBounuk xaaposuka. Odopmiienue nokymeHToB / M. FO. PoroxuH.
— Mocksa ; bepnun : dupekr-Meaua, 2014. — 320 c. : wi. — PexxuMm gocTymna: mo noamucke. —
URL: https://biblioclub.ru/index.php?page=book&id=253714.

6. Poroxun, M. 10. Vmpasnenue mnepconaisom: 100 BOmpocoB W OTBETOB O CamMoOM
HaCyIIHOM B COBPEMEHHOH KaapoBo# pabore : mpaktudeckoe mocodue / M. 0. Poroxun. —
Mockga ; bepaun : Jupexr-Menua, 2014. — 176 c. : wi. — Pexxum poctymna: 1mno moamnucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=253717.

7. SuxoBuy, 1. A. Jlenonpon3BoACTBO B KaApoBoii ciyx0e : yueOnuk / 1. A. SIukoBuy. —
Mocksa : Ounutn-/ana, 2017. — 161 c. : cxem., Tabn. — Pexxum goctyma: Mo MOAMHCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=685463.

5.3. Ilpogpeccuonanvnuvie 6a3vt 0aHHbIX, UHPOPMAUUOHHO-CRPABOYUHDIE U NOUCKOBbLIE
cucmemol:

1. CnpaBouno-nipaBoBas cuctema «Koncynbrant [1mocy.

2. DIEKTPOHHO-OMOINOTEUHAS CHCTEMa « Y HUBEPCUTETCKAsl OMOJIMOTEKA OHITAHY

5.4. Pecypcut ungpopmayuonno-ooxymenmayuonnoi cemu «Mnmepnuemy

1. Caiit Beepoccuiickoro HayuyHO-HCCIIEI0BAaTENBCKOIO HHCTUTYTA JOKYMEHTOBEACHUS U
apxuBHOTO nena http://www.vniidad.ru/

2. Caiit o kazxpoBomy nenonpou3BoAcTBy (https:// www . kadrovik-praktik.ru).
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5.5. Hopmamuenwie npagogvie akmaol:

1. TpynoBoit komekc Poccuiickoit @eneparuu ot 30.12.2001 Ne 197-®3 // Poccuiickas
razeta. — 2001. — 31 nexabps.

2. TOCT P 7.0.8-2013. Cucrtema crtanmapToB no uH(popmManuu, OUOINOTEUHOMY U
U3JIaTENIbCKOMY JieTy. J[eonponu3BOICTBO U apXUBHOE Jei0. TepMuHbl U onpeaencHus. — M.:
N3-Bo Poccanmapra, 2014.

3. TOCT P 7.0.97-2016. Cucrema craHmapToB no HHGOpMaLUH, OUOIMOTECUHOMY H
u3JaTeNbeckoMy Jeny. OpraHuzaldoOHHO-pacTopsIuTeNbHAas TOKyMeHTalusa. TpeOoBaHus K
oopmienuto fokymenToB. — M.: Crangaptuadopm, 2018.

4. TOCT 6.10.1-88. YuudumnupoBanusle cucrembl nokymenrauuu (YCJI). OcHoBHbIE
nosnoxenus. — M.: U3-Bo crannapros, 1988.

5. TOCT 6.10.5-87. VYHUQUIMpPOBAHHBIE CHUCTEMBbl JOKyMEHTaluu. TpeOdoBaHUA K
noctpoenuto Gopmymnspa-odpasua. — M.: M3-Bo ctanmaptos, 1987.

6. 'OCT 7.60-90. U3nanus. OcHoBHBIE BUABL. TepMuHbl U onpenenenus. — M.: U3-Bo
ctanaaprtos, 1990.

7. O6 wundopManuu, HHPOPMAIUOHHBIX TEXHOJOTHSX M O 3aluTe WHGHOpMAIUH:
dbenepanbHblit 3ak0H 0T 27.07.2006 Ne149-D3.

6. CpencrBa obecnevyeHUs1 OCBOEHUS
y4eOHOH TUCHHILIMHBI

B yueOHoMm mpomecce mnpu peanuzanuu  ydeOHoW aucuumiuHbel - «Kagposoe
JEIIOTPOU3BOICTBOY MCIIOJIB3YIOTCS CIESIYIONINE MPOTPaMMHBIE CPENICTBA:

Hnghopmayuonnvie Ilepeuens npozpammnozo obecnevenus u
mexHo102uU UHDOPMAYUOHHBIX CHPABOYHBIX CUCHEM
Oducnsiif maket 1 padotsl | Microsoft Office Professional
C IOKYMEHTaMH Microsoft Office Standart
P7-Odwuc
Nudopmanmnonno- CnpaBoyHo-nipaBoBas cucteMa «KoncynbranT Ilmocy
CIPABOYHBIE CHCTEMBI CrnpaBouno-npaBoBas cucreMa «[ 'apanT
OnexktpoHHO-O0nOMHoTeunbie | DObC «YHUBEpcHTETCKass OMOIMOTEKA OHIANHY
CHCTEMBI HanmonaneHas snexrponHas oubnuoreka (https:/H36.pd) (B
3paann ['OY BO KPAT'CnY)
Hayunas snextponnas oubmmoreka « KubepJlennnkay
https://cyberleninka.ru
Poccuiickas HayuHas 35eKTpoHHas OuOIMoTeKa
https://www.elibrary.ru
DJIEKTPOHHAS 1MOYTa DJIeKTpOHHAs 1OYTa B IoMeHe Krags.ru
Cpenctsa [uist Opranu3aiuu CepBucel BeO- W BUACOKOH(EPCHIICBSI3M, B TOM YHUCIIC
BeOMHAPOB, TEIEMOCTOB U BigBlueButton, SberJazz
KOH(epeHIHiA

ComnpoBOXIEHHE OCBOCHUS TUCIUIUIMHBI 00YYaIOIUMCSI BO3MOXKHO C HCIIOJIb30BaHUEM
ANEKTPOHHON HWHOpMaIoHHO-00pazoBaTenbHOl cpenpl [OY BO KPAI'CuY, B TOoM uucie
oOpazoBarenbHOTO NopTajia Ha ocHoBe Moodle (https://moodle.krags.ru)

7. MaTepuaibHO-TeXHUYeCKoe o0ecrneyeHue
OCBOEHUS YUeOHOM TMCUMILTUHBI

[Ipn npoBeneHun yueOHBIX 3aHATUH o AucuuIiuHe «KaapoBoe 1ei10nponu3BOJICTBO»
3aJieiicTBOBaHa MaTepuaibHO-TEXHUYecKass ©0a3a AkajeMuM, B COCTaB KOTOPOW BXOJIAT
CIIEAYIOLIME CPEACTBA U PECYPCHI JUIsl OPTaHU3aLUKM CaMOCTOSTEIIbHOW M COBMECTHON padOThI
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o0yyJaroImuxcs ¢ MpernoaaBaTeIeM:

— CHenualibHble MOMEUIeHMs IJs pealu3alid JaHHOW JUCIHMIUIMHBI TPEACTaBISIOT
coOOi ydeOHble ayJUTOpUM JUIS TIPOBEJCHHS 3aHATHHA JIEKIMOHHOTO THWIIA, 3aHATHH
CEMHHAPCKOTO THIA, BBINIOJHEHUS KYPCOBBIX pPa0OT, TPYMIIOBBIX M WHIWBUAYAITBHBIX
KOHCYJIbTAIMH, TEKYIIEro KOHTPOJISI U MPOMEXKYTOYHOM aTTeCTallly, a TakKe TMOMEIIEHUs s
CaMOCTOSITENIbHOM pabOThl M MOMEIIEHUS IJIs1 XpaHeHHs] U MPO(PUIAKTUIECKOr0 00CTyKUBAHUS
yuebHoro obopynoBanus. CnenuaiabHble MOMEUICHUS YKOMIUIEKTOBAHbI CIICIUATU3UPOBAHHON
MeOeNbl0 U TEXHUYECKHMMH CPEICTBAMU OOYYEeHHMs], CIyKalllUMHU ISl TIPEACTaBICHUS y4eOHOM
uHpopMaluu O0JIBIION ayAUTOPHUH.

Jns  mpoBeneHUss — 3aHATUH  JIGKIMOHHOTO — TUMA  MpeuiaratoTcss  HaOopbl
JEMOHCTPAIlMOHHOTO 000pYAOBaHMS W Yy4eOHO-HAIJSAHBIX TMOCOOMH, oOecrneunBaromye
TEMaTUYECKHE UJUTFOCTPAIIUH:

— 1abopaTopHI0, OCHALICHHYIO TJAOOPaTOPHBIM 000PYAOBaHUEM;

— MOMEIIEHUE JJIsi CAaMOCTOSITENTbHOM paboThl 00YyYaroMMXCsl OCHAIEHO KOMITBIOTEPHON
TEXHUKOM C BO3MOXKHOCTBIO MOAKIIOUEHHS K ceTH «MHTepHeT» M obecredeHueM A0CTyna B
ANIEKTPOHHYIO0 HH()OPMALIMOHHO-00pa30BaTeNIbHYIO CPely OpraHU3aluy;

—  KOMIIBIOTEpHBIE  KJAcChl,  OCHAIlEHHBIE  COBPEMEHHBIMH  IE€PCOHAIBHBIMU
KOMITBIOTEpaMH, pabOTaIOLUIUMU TOJT YIIPaBJIEHUEM ONepaluoHHbIX cucteM Microsoft Windows,
00BbETMHEHHBIMHU B JIOKAJIBHYIO CETh U UMEIOIIUMU BbIX0/ B IHTEpHeT;

— Oubnmumoreka AxkaaeMuM, KHIKHBIH  (QOHJ  KOTOPOM  COJAEPKUT  HAy4YHO-
HCCIIEI0BATENBCKYIO JIUTEPATypPy, HayUHbIE )KyPHAIBI M TPYbl HAYYHBIX KOH(QEPEHIIUH, a TaKKe
YUTAJIbHBIN 34T,

— cepBepHOe 000py/IOBaHUE, BKIIIOYAIOIIEE, B TOM YHCIE, HECKOJIBKO CEPBEPOB CEpUU
IBM System X, a Takxe BUpTyaJibHbIE cepBepa, paboTaroIIye Mo/ yIpaBIeHUEM ONepallMOHHBIX
cucrem Calculate Linux, BkmouenHoir B Peectp Poccuiickoro I1O, Linux Ubuntu Server u
Microsoft Windows Server u ciyxaiumu AJis pa3MeleHus] pa3IndHbIX CEPBUCOB U CIYXkO, B
ToM uHcie i odecrieuenus padorsl CYB/] MySQL;

— CeTeBOE KOMMYTAIIMOHHOE 000pyAOBaHHE, 0OecTieunBaromiee padoTy JOKAIBHON CETH,
IpeJocTaBlIeHHe JJOCTyMa K ceTu Internet ¢ obmieit ckopoctbio mojkiatouenuss 100 Mour/cek, a
TaKke paboty 6ecipoBOIHOTO cerMeHTa cetr Wi-Fi B moMenieHusx AkaaeMun;

— UHTEPaKTUBHBIE HHPOPMALIMOHHBIE KHOCKH «HPOY;

— IporpaMMHbIE U annapaTHbIe CPEICTBA AJIS MPOBEACHUS BUICOKOH(PEPEHIICBA3H.

Kpome TOro, B 00pa3zoBaTeiabHOM Mpolecce OOYYaIOUMMUCSA IMIMPOKO HCIIONB3YIOTCS
CJIEYIOIINE AJIEKTPOHHBIE PECYPCHI:

- cuctema Internet (ckopocts onkmtoueHus — 100 Mout/cex);
- cat www.krags.ru;
- 6ecripoBoaHas cetb Wi-Fi.

KonkpeTtHble momemnieHust Ajis opraHuzanuu oOydeHus mno aucuuiuinHe «Kamposoe
JIeTIOTIPOM3BO/ICTBO»  OIPENENAIOTCS PACHUCAHWEM YYeOHBIX 3aHATUH M TMPOMEKYTOUHOH
arrectauuu. O0opyI0oBaHUE U TEXHUYECKOE OCHAIEHHE ayIUTOPUH, MPEACTABICHO B MAacIopTe
cooTBeTcTBYIOmUX kabuneroB 'OY BO KPAT'CuY.

PA3SJEJ II. METOAUYECKHUE MATEPHUAJIBI

BaxHeHmmM ycI0BHEM YCIICIITIHOTO OCBOSHUS MaTepHalia SBIISICTCS TUTaHOMEepHas paboTa
oOydaromerocss B TEUEHHE BCEro TMEpHoja W3ydeHUs JucHUIUIMHBL —OOydaromemycs
HEOOXOAMMO  O3HAKOMHUTBCSA CO  CJIACAYIOIIEH y4eOHO-METOMMYECKOW JOKyMEHTAIUEH:
MporpaMMoil  JUCHUIUIMHBL, YY€OHMKOM ¢ y4eOHBIMH TMOCOOUSIMH TIO  JUCIUIUIMHE;
3JIEKTPOHHBIMHM PECYpCaMH MO AUCHUIUIMHE; METOJUYECKUMH U OLICHOYHBIMM MaTepuajiaMH 1O
JUCIUTLINHE.
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VY4eOHbIil mpolecc MpH peajau3alMyd AUCUUIUIMHBL OCHOBBIBACTCS HA HCIIOJIB30BaHUU
TpPaAULIMOHHBIX, NHHOBAIIMOHHBIX U HHPOPMAIIMOHHBIX 00pa30BaTEeIbHBIX TEXHOJIOTUH.

TpaauumonHsle 00pa3zoBaTeIbHbIE TEXHOJIOTHU NPEACTABICHBI JeKYUAMU U 3AHAMUAMU
CEMHHApPCKOro THMa (MIPaKTUUECKUE 3aHATHUSA).

WuHoBanmoHHble 00pa30oBaTeNbHbIE TEXHOJIOTMH HCHOJNB3YIOTCS B BHJE IIHPOKOTO
MPUMEHEHUS aKTUBHBIX U MHTEPAKTUBHBIX (OpPM IMpOBeJIEHUs 3aHATHH. AyauTopHas paboTa
o0yyaromuxcs NpeaycMaTpuBaeT JIeKUMHU-TPE3CHTAllUN, aHaIU3 MPaKTHUYECKUX CHTYaluH,
MOJITOTOBKY JIOKYMEHTOB.

WNudopmanronHsie 0O0pa3oBaTeibHblEe TEXHOJOTUH DPEATM3YIOTCS IYTEM aKTHBHM3allUU
CaMOCTOSITEIbHON PaboThl 00yUYarOIMMXCs B UHPOPMAIIMOHHON 00pa30BaTeIbHOM cpee.

Bce aynuTopHble 3aHATHS TPECIEYIOT 1eslb 00eCreueHHs] BHICOKOTO TEOPETHYECKOTOo
YPOBHS U MPAKTUYECKOI HANPaBICHHOCTH 00yUYEeHHUS.

Iloozomoexa K 1eKYUOHHBIM 3AHAMUAM

B xoxe nekuumii npenoaaBarenb U3laraeT U pa3bsCHIET OCHOBHBIE M HauOOJIee CII0KHbBIE
MIOHATHUS TEMBI, a TAKXKE CBSI3aHHBIC C HEH TEOPETHUECKUE M IMPAKTUYECKHE MPOOJIEMBI, JTaeT
PEKOMEHIalliU 10 MOJArOTOBKE K 3aHATHSM CEMHHAPCKOTO THIIA M CaMOCTOSITENbHON paboTe. B
XOZI€ JICKIMOHHBIX 3aHATHH 00ydaromemycsi CileIyeT BeCTH KOHCIEKTUpOBaHHE Y4eOHOro
MaTepuana.

C penpio o0ecreyeHHs YCIEHIHOTO OCBOEHHS TUCHMIUIMHBI OOY4YalOUIMHCs JOJKEeH
TOTOBUTHCS K JieKIMU. [Ipu 3ToM Heobxo1umo:

- BHUMATEJIbHO [IPOYUTATh MaTepHaJl IPEAbITyIIEHN JIEKIIVH;

- O3HAKOMUTHCA C y4eOHBIM MaTepHajioM JIEKIIMHU IO PEKOMEHJOBAHHOMY Y4EOHUKY
u/im yueOHOMY 1OCOOHIO;

- YACHUTBH MECTO U3y4aeMoU TeMbI B CBOEH MpodeCcCHOHATbHON OITOTOBKE;

- 3amucaTh BO3MOXKHBIE BOIIPOCHI, KOTOpbIE OOy4YaroLWiics mpeanoyaraeT 3aaaTh
IpernoaaBaTelio.

Iloozomoexa K 3aHAMUAM CEMUHAPCKO20 MUNa

DTOT BUJ CAMOCTOATEIbHON pabOThI COCTOUT M3 HECKOJIBKHUX ATATOB:

1) moBTOpeHue M3ydeHHOro mMarepuana. ljig 3TOro UCHOJb3YIOTCS KOHCIEKTHI JIEKLNH,
PEKOMEH/I0BaHHAsi OCHOBHAS M JIOTIOJIHUTENIbHAS JIUTEPATYPa;

2) yrayOnenue 3HaHMUA 1o Teme. [lJis 3TOro pEeKOMEHIYeTCsl BBIUCATh BO3HUKIIHE
BOIIPOCHI, UCTIOJIb3yEMbIE TEPMHUHBI;

3) moAroToBkKa JAOKIAA0B IO TE€MaM, Mpe[laraéMbIM IPENOAaBaTENeM, WM AaHAIU3
MPAKTUYECKUX CUTYalUi U JIp.

[Ipn moAroTroBke K 3aHATUSAM CEMHHAPCKOTO THUIIA PEKOMEHAYETCS C LEJIbIO MOBBIIIEHUS
ux 3¢ dexTuBHOCTH:

— YAENATh BHUMaHHE pa300py TEOPETUYECKUX BOIIPOCOB, 0OCYK/TaEMBbIX Ha JIEKLIUSAX;

— YAeNATh BHUMAaHHE KPAaTKOMY IOBTOPEHHUIO TEOPETHUYECKOT0 MaTepHalia, KOTOpBIH
HCIIOJIb3YETCS MPHU BBINOJIHEHNN IPAKTUYECKUX 3aJaHNH;

— BBITOJIHSTH BHEAYAUTOPHYIO CAMOCTOSITENIbHYIO paboTy;

— CTaBUTh TNPOOJEMHBIE BOMPOCHI, IO BO3MOXKHOCTH HCIIOJIB30BaTh TNPUMEPHI C
MIPAKTUYECKUM COJICpKAHHEM;

— BKJIKOYATbCS B MCHOJb3YyEMBIE NPU NMPOBEACHUN NPAKTHUUECKUX 3aHATHH aKTHUBHBIE U
MHTEPAaKTUBHbIE METO/IbI O0yUEHHS.

IIpu pa3bope mpuMepoB B ayAUTOPUH WIM JOMa LEIEeCO0Opa3HO KaXIbld MX HHUX
00OCHOBBIBaTh TEMU WJIM UHBIMHU TEOPETUUECKUMHU MOJTOKECHHUSIMH.

AKTHBHOCTb Ha 3aHATHAX CEMUHAPCKOIO TUIA OLIEHUBAETCS 10 CIETYIOIIUM KPUTEPUIM:

— OTBETHI Ha BOIPOCHI, IIpe/jIaraeMble MpenogaBaTesieM;

— YYacTH€ B JUCKYCCHSIX;

— BBINOJIHEHNE IPOEKTHBIX U UHBIX 3a/1aHUM;

Opzanuzayus camocmoamenvHoi pabomul

13



CamocrostenbHass pabora oOyyaromuxcs MpeICcTaBiIseT co0oil mpolecc akTHBHOTO,
LIEJICHANIPaBICHHOTO MPUOOPETEHUs MMHU HOBBIX 3HAHUM, yMeHUH 0e3 HEemoCpeJICTBEHHOTO
y4yacTHs IpernojaBaTess, XapaKTepU3yIOIUNACs PeIMETHON HAIPaBICHHOCTHIO, YPPEKTUBHBIM
KOHTPOJIEM U OLIEHKON Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.

3amauaMy caMOCTOSTENbHOM paboThI SABISIOTCS:

— CHCTeMaTH3alMs U 3aKpeIUieHHe TMOJY4YeHHbIX TEOpPeTHYEeCKHX 3HaHUui u
MPAaKTUYECKUX YMEHHUI U HABBIKOB 00YYaIOIINXCS;

— yriyOlieHHe U pacluIMpeHue TEOPETUYECKUX 3HAHUI;

— (QopMmupoBaHHE  yMEHUH  HCHOJB30BATh  HOPMAaTHUBHYIO M  CHPAaBOYHYIO
JOKYMEHTAIMIO, CIIEIUATIBHYIO JIUTEPaTypy;

— pa3BUTHE  T[IO3HABATEJbHBIX  CHOCOOHOCTEH,  AKTUBHOCTH  OOyYarolIuXxcs,
OTBETCTBEHHOCTH U OPTraHU30BAHHOCTH;

— (QopMupoBaHHE CaMOCTOSITEIBHOCTH  MBIIUICHUS, TBOPYECKOW HWHHUIIMATHBHI,
CIOCOOHOCTEH K cCaMOpa3BUTHUIO, CAMOCOBEPILICHCTBOBAHUIO M CaMOpeaIn3aluy;

—  Pa3BUTHE UCCIIEN0BATENBCKUX YMEHUN U HABBIKOB.

[Ipy m3ydeHUM IUCIUIUIMHBI OpPraHMU3alMsl CaMOCTOSTENbHON pPadoThl 00yYaromMXcs
NpeJCTaBIsieT cOOON €AMHCTBO TPEX B3aUMOCBSI3aHHbBIX (OpM:

1) BHeayTuTOpHAs cCaMOCTOSITeNIbHAs paboTa;

2) ayauTopHas ~ caMoCTOsiITeNbHast — paboTa, KOTOpas  OCYLIECTBISETCS  I0J]
HENOCPEACTBEHHBIM PYKOBOJICTBOM IPEIOJIaBaTesl MPU MPOBEACHUN MPAKTHUECKUX 3aHATUH U
BO BPEMsI YTEHUS JIEKLINH;

3) TBOpuecKasi, B TOM UHCJIe Hay4YHO-HCCIIe10BaTeNbCcKas padora.

Ilepen BbIMoONHEHHEM OOYYaIOIIMMUCA BHEAYyJAUTOPHOM CaMOCTOSATENBHOM paboOThI
MpernojaBaTesib MOKET J1aBaTh Pa3zbsiICHEHUS 110 BHIMOJIHEHUIO 33/1aHUS, KOTOPbIE BKIIFOYAIOT:

— LIeJb U COZIEpKAHNE 3aJaHus;

— CPOKH BBITIOJIHEHUS;

— OpHUEHTHUPOBOUYHBINA 00BbEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUSA K pe3yJibTaTaM pabOThl U KPUTEPUU OIICHKHU;

— BO3MOYKHBIE TUITUYHBIE OIIUOKH MIPU BHITTOJIHEHHH.

KoHTposb pe3ynbTaToB BHEAYJAMTOPHOM CaMOCTOSATEIBHONW paboThl O0ydYaroImmxcs
MO>KET MPOXOAUTH B MUCbMEHHOM, YCTHOM MM CMEIIaHHOH opMme.

Wnorga mpernopaBatenb Ui TEMaTUYECKUX 3aHATHSIX CEMHUHApPCKOTO THMA MOpYy4yaeT
o0yyaromuMcsl MOJArOTOBUTH JOKJIaA. IIpm MOAroTOBKE MA0OKNIaga, MOJB3YACh Ppa3IMYHBIMU
UCTOYHUKaMU (y4eOHOM U crneuuaspbHOM JUTEpaTypod, B TOM 4YHCIE MOHOTpadusMu,
IUCCepTalMsiIMM M CTaThsIMM, HMH(OPMAIMOHHBIMH  WCTOYHMKAMM,  CTATHCTUYECKOM
nH(popMalmel, HOpMaTUBHBIMH MPAaBOBBIMH aKTaMU U T.J.), HEOOXOJIUMO MOJHOCTHIO PACKPHITH
TeMY, MOCJIEJIOBATEILHO U3JIOKUTh HCTOPUIO BOIPOCA, UMEIOIUECS TOUKU 3PEHUS, COOCTBEHHbBIE
BbIBO/IbI. HeoOxoaumo u3berath HempoBepeHHOW HH(OpManuu, OoroBapuBaTh JIETMTHUMHOCTD
UCTOYHUKOB. OOs3aTEIbHBIM SBISETCS COMPOBOXKACHUE JOKIIAAa JIEKTPOHHOM Mpe3eHTalMeH,
caenanHon B pegakrope Power Point. DnexTpoHHas Mpe3eHTays BKIIOYACT: TUTYIBHBIA Caia
C yKazaHueM TeMbl jgokiana, @.1.0. obyuaromnierocs; OCHOBHbIE MOJI0KEHUS JT0KIa/1a, BEIBOJBI U
3aKJIIOUUTENBHBIN CIaill cO CIMMCKOM MCTOYHMKOB U OnaromapHocThio (8—10 cnaitnos). Chaiinbl
MOTYT OBbITh IPOHYMepOBaHbI. L{BeToBOM (oH craiiioB nogdupaercs Tak, 4To0Obl HA HEM XOPOILIO
Obu1 BuaeH TekcT. Chymias MOKIaabl W BBICTYIUIEHUS Ha 3aHSATUM CEMHHApPCKOTO THIA WM
PEIUTHKHU B XO/€ JUCKYCCHH, OOy4YaIOUIMMCsl BaXKHO HE TOJIBKO yBa)KaThb MHEHHE COOECeIHHKa,
HO U MCIOJIb30BaTh HaBBIKM aKTUBHOTO WM pe(IeKCUBHOTO clyllaHus (He nepeOuBath, JaBast
BO3MOXXHOCTb ~ IIOJIHOCTBIO ~ BBICKA3aTh CBOIO TOYKY 3PEHMs, HENOHATOE  YTOUYHSATH,
nepe@opMyIupys BbICKa3aHHOE U T.I1.).

Iloozomoexa k npomedxcymounoit ammecmayuu

Bugom nmpomexyTO4HOW aTTECTallMM MO JAHHOW IUCLMIUIMHE SABISETCS clada 3adera.
IIpy mpoBeneHMM  NPOMEXKYTOUHOM  aTTECTAlMM  BBIICHAETCS  YCBOEHME  OCHOBHBIX
TEOPETUUYECKUX W MPUKIATHBIX BOMPOCOB MPOrpaMMbl U yMEHHE MNPUMEHSTHh MOTYYEHHbIE
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3HAHUS K PEIICHUIO IMpaKTHMYeCKUX 3ajnad. [IpM MOAroToBKE K 3ayeTy ydeOHbIM Marepuai
PEKOMEHIyeTCsl IOBTOPSTH M0 y4eOHOMY HM3JaHHIO, PEKOMEHJIOBAHHOMY B KaueCTBE OCHOBHOM
JUTEPATYphl, U KOHCIEKTY. 3a4eT NPOBOJUTCS B HA3HAYECHHBIN JE€Hb, 10 OKOHYaHUM U3YUYEHUS
JUCUMIUTMHBL.  [locie KOHTPOJILHOTO MEPOIpPHSTHS MpenojaBaTellb YYUTHIBA€T AKTUBHOCTH
paboTbl OOywaromerocss Ha ayJIMTOPHBIX 3aHATHAX, KaueCTBO CaMOCTOSITEIBHOM pPabOTHI,
pe3yNbTaThl TEKYIIEH aTTeCTallly, TOCEUIAeMOCTh U BHICTABIISIET UTOTOBYIO OLIEHKY.

H3yuenue Oucyuniunvl ¢ UCHOIB306AHUEM OUCHAHWUOHHBIX 00pPA306ameIbHbIX
mexHnono2ui

[Ipu w3yuyeHMM IUCHUIUIMHBI C MCIIOJB30BAaHMEM JIMCTAHLMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHIl HEOOXOAMMO JOIMOJHUTEIBHO PYKOBOJICTBOBATHCSA JIOKAJIBHBIMH HOPMATHUBHBIMU
aktamu ['OY BO KPAI'CuY, pernaMeHTUPYIOIIMMHU OPraHU3aIMi0 00pa3oBaTeIbHOTO Mpolecca
C MCIIOJIb30BAaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

PA3JEJI III. OMEHOYHBIE MATEPUAJIBI

8. KoHTpoJibHO-u3MepHuTe/IbHbIEe MaTepuabl, He00X0AMMBbIe [JIsl IPOBEPKHU
c(popMHUPOBAHHOCTH MHAUKATOPOB IOCTUKEHUSI KOMIIETEHUM (3HAHUI, YMEHUIl U
HABBIKOB)

8.1. 3aoanusa onsa nposedenus mexyuiezo KOHMpOa

1. I[IpaBoBOM akT, ycTaHaBIMBAIOUIUI IMpaBuUia, PEryJIHpPYIOIIME OpraHU3allOHHbIE,
HayYHO-TE€XHUYECKHE, TEXHOJIOTMYECKHe, (PUHAHCOBBIE M UHBIC CTOPOHBI JEATEIBHOCTH
YUpEeXKJIEHUN, OpraHu3auui, MNpeAnpusTUd, HUX TMOAPA3JIEICHUN, CIy)KO U OTAEIBHBIX
JOJDKHOCTHBIX JIUL

a) UHCTPYKIIUS;

0) TOJDKHOCTHASI HHCTPYKITUS;

B) YCTaB.

2. Ionoxenus pa3padbaThIBAIOTCS:

a) TI0 MHUIIMATHBE PaOOTHUKOB;

0) 10 yKa3aHMIO IOPUIUUYECKOTO OT/IENa;

B) 10 YKa3aHUIO PyKOBOJMTEICH OpraHU3aIfii.

3. IIpoeKT MOJIOKESHHS TIOIITHCHIBACT:

a) IOPUCKOHCYJIBT;

0) pyKOBOJMTEIb OpPraHu3aIliy;

B) PYKOBOJIUTENb CTPYKTYPHOTO TIOIpA3ACIICHUSI.

4. JlaToli JOMKHOCTHON MHCTPYKIUU SIBIISIETCS:
a) JjaTa COCTaBJICHMUS;

0) aTa moANUCaHUS;

B) JlaTa yTBEPKJICHHUSL.

5. JIoMKHOCTHAS. MHCTPYKIINS BUSUPYETCS:
a) FOPUCKOHCYJIBTOM MPEANPUSATHS;

0) 3aMeCTUTENeM TUPEKTOPa;

B) pPyKOBOJIUTEJIEM OpraHU3al1u.

6. JInunyro kaprouky ¢opmsl T-2 opopmiser:
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a) caM COTpY/IHHK;
0) pyKOBOJHTEIb;
B) CEKpeTaph.

7. IlucekMeHHOE COTTAlIeHHe MEXKIy OpTaHU3aluel U YaCTHBIM JIUIIOM 00 YCTaHOBIEHUU
TPYJIOBBIX OTHOIIICHUI HA3bIBACTCS:

a) TPYJOBBIM KOHTPAKTOM/JJOTOBOPOM;

0) KOMMEPUYECKIM KOHTPAKTOM;

B) KOMMEPYECKUM JIOTOBOPOM.

8. TpynoBoii moroBop odopmisercs:
a) B OJTHOM DK3EMILTSIPE;
0) B IByX DK3EMILIAPAX;
B) B TPEX dK3EMIUIApax.

9. ABToOUOrpadus CoCTaBIsAETCS C LEbIO:
a) MOUCKa pabOTHI;

0) TPyIOyCTPOKCTBA;

B) YCTaHOBJICHUS INUHOCTH;

T') 3aBECTH TPYJOBYIO KHIKKY.

10. Ciry>keOHBIN aKT COCTaBJISET U TIOJIMUCHIBACT:
a) pYKOBOJUTENb;

0) UCTIOTHUTED,

B) KOMHCCHSI.

11. B cocTraB peKBU3UTOB aKTa BXOJAUT PEKBHU3HT:
a) rpu coriacoBaHus;

0) rpud yTBEpKICHHUS;

B) PErUCTPALIMOHHBII HOMED.

12. JlaToii mpOTOKOJA SIBISAETCS:
a) JlaTa 3ace/laHus;

0) mata oopMIICHNUS,

B) JlaTa MOMUCAHUS.

13. 3aronoBOK K TEKCTY MPOTOKOJA (POPMYIUPYETCS:
a) B IPEIJIOKHOM TIaJIeKE;

0) B pOUTEILHOM MAaJIEXKE;

B) B UMCHHUTEILHOM TAJICKeE.

14. PacniopsiauTenbHbI TOKYMEHT, KOTOPBIM H3JA€TCd Ha OCHOBE KOJUIETHAIIBHOTO
PYKOBOJCTBA:

a) MpuKas;

0) peuieHue;

B) pacropsiKeHHe.

15. I3 CKONBKHX COCTaBHBIX 4acTeil, KaK MPaBUIIO, COCTOUT TEKCT PaCHOPSAIUTEIBHOTO
JOKYMEHTA!

a) U3 JIBYX;

0) U3 OJTHOM;

B) U3 TpeX.
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16. ITpoekT npukaza 1o JJMYHOMY COCTaBY TOTOBUTCS:
a) HaYaJIbHUKOM KaHLEJSIPUN;

0) HaYaJTLHUKOM OT/IeJIa KaJIpOB;

B) IOPUCKOHCYJIBTOM;

T') CeKpeTapeM.

17. Jlnanas kapTOYKa 3aBOIUTCS HA pAOOTHUKOB, IPUHSITHIX HAa paboOTYy:
a) IOCTOSIHHYIO;

0) BpEMEHHYI0;

B) MOCTOSTHHYIO 1 BpDEMEHHYIO;

') B OpraHax.

18. 3asBnenue pekomeHayercs ohopMIIITh Ha TUcTe Oymaru dopmara:
a) A4;
0) AS;
B) A3;
r) A6.

19. I1pu neperiMEHOBAHNY OPTraHU3aINH 3AMKUCh B TPYAOBYIO KHUKKY:

a) BHOCUTh HE HY>KHO;

0) Hy»XKHO TOJIBKO TeM paOOTHUKAM, KOTOPHIC YBOJIBHSIOTCS U3 KOMIIAHUH;
B) HY>KHO TOJIbKO B CJIy4ae CMEHBI OpraHU3aI[MOHHO-TIPABOBOM (POPMBL;

T') HY>KHO.

20. Kak 0oTpasuTh Ha THUTYJIBHOM JIUCTE€ TPYJOBOW IMOJYYEHUE COTPYJHUKOM BBICIIErO
obpazoBanus?

a) 3aIITPUXOBaTh paHee BHECEHHYIO 3allKMCh U HANKMCATh HOBYIO;

0) 3a4epKHYTh paHee BHECEHHYIO 3alIUCh U PAJOM C/eaTh HOBYIO;

B) 3aUEPKHYTh PaHee BHECEHHYIO 3aIlUCh, C/IEIATh HOBYIO 3allUCh, HA O0JIOKKE yKa3aTb,
YTO 3aIIMCh BHECEHA Ha OCHOBAHUU JUILUIOMA;

I') HOBBIM ypOBEHb OOpa30BaHMs yKa3aTh depe3 3alsiTylo, Ha OOJIOKKE yKas3aTb, 4TO
3al1Ch BHECEHA HA OCHOBAHUU JUILIOMA.

21. M0O>HO 11 BOCCTAaHOBUTH TPYJOBYIO KHIXKKY, KOTOPYIO MOTEPSUT paOOTHUK?

a) BBLAATh IyOJIMKAT JOJDKEH paboTojareib, €ClH JIUIO, TOCTyIalolee K HeMy Ha
paboTy, HaMILET 3asiBIICHUE O MOTEePE TPYAOBOM KHUKKHU;

0) BbBIATh JOyONMUKaT JOJDKEH paboTojaTesib MO TOCIEAHEMY MeCTy paloThl,
CaMOCTOSITENIFHO COOpaB Bce HEOOXOUMBIE TOKYMEHTHI;

B) BBIJATh JyOJIMKAT JOJDKEH padoTojaTeNh IO TOCIETHEMY MECTy padoThl, Ha
OCHOBAHUU 3aABICHUSA M JIOKYMEHTOB, COOpAaHHBIX MOTEPSBIIEM TPYIOBYIO KHIKKY
PabOTHHUKOM;

I') Ha OCHOBaHUHM oOpaieHus paboTojarenss AyONUKAT TPYAOBOW KHIDKKA MOXKHO
nosryuuts B MOLI.

8.2. Bonpocwl 012 n0020moeKu K 3auemy

1. TpymoBas KHUKKA — OCHOBHOM JOKYMEHT O TpPYAOBOM CTaxe U TPYAOBOH
NEeSATETFHOCTH PAaOOTHHKA.

2. Tlopsaok 3aloJIHEHUs THTYJIBHOTO JIMCTa TPYJIOBOW KHWKKHU. 3allOTHEHHE pasjera
«Crenenust o paborey, paszeia «CBEACHHS 0 HArPaKICHUSIX.
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3. Tlopsaok 3amofHeHUs BKJIaAbIIIa U JyOJUKaTa B TPYAOBYIO KHIKKY.

4. BrJaJplll B TPYAOBYIO KHUXKKY.

5. BHeceHue U3MEHEHUI U NCIIPABIICHUI B TPYIOBYIO KHUXKKY.

6. Bpiiaua TpynoBOi KHMKKH IIPU YBOJIBHEHUHU (TIPEKpaIieHUH TPYIOBOIO JOIOBOPA).

7. I'pacduk otmyckoB (popma T-7).

8. JlokymeHTHpOBaHHE KOMaHIUPOBaHUS pabOTHHUKA.

9. JlokyMEeHTHpOBaHNUE OTCTPAHEHUS PAOOTHUKA OT pabOTHI.

10. JlokymeHTHpOBaHME MpOLEAYypa NPEAOCTaBICHHS OTIyCKa paOOTHHKY.

11. JlokyMeHTHpOBaHHE TPOLEAYPHl MOOMIPEHUs pabOTHHKA: NPEACTaBICHHUE K
MOOUIPEHUIO, MTPHUKa3 (PaclopsKeHNE) O HarpaXKaeHUH padoTHuKa (pabotHukos) (popma T-11 u
T-11a).

12. JlokymeHTBI, 00s13aTeIbHBIE B pa00OTE KaAPOBON CITY)KOBI.

13. J10J’KHOCTHBIE HHCTPYKIIMU COTPYTHUKOB OTJIENA KaJIPOB.

14. JlybnukaT Tpya0BOIl KHIKKH.

15. 3anonnenue pasnena «CBeneHus 0 HarpaXaeHNUN (TIOOILIPEHUH )».

16. 3anomuenue pasnena «CBeaeHust 0 padoTey.

17. 3anonnenue cBenaeHud o paOoTHUKE (TUTYJIBbHBIM jucT). llopsiox BHeceHUs
VW3MEHEHUH U JIONTOJIHEHUI Ha TUTYJIbHBIN JIUCT TPYAOBOW KHUKKH.

18. 3amosiHeHue cBefeHUH 00 YBOJIHHEHUH.

19. 3anonHenue yHU(UIUPOBAHHBIX (HOPM.

20. 3asBneHue o MepeBojie, MPEICTABICHUE O TIEPEBO/IE.

21. 3asBneHue 0 NPeaOCTaBIECHUH OTIyCcKa paOOTHUKY.

22. V3MeHeHHNE aHKETHO-OMOrpauyeckux ITaHHBIX pabOTHHKA (TMpPHKa3 O BHECEHUH
M3MEHEHUH B IEpPCOHAJIbHBIE TaHHBIE).

23. MHCTpYyKIHMS MO JEIONPOU3BOACTBY KaJPOBOM CITykKOBI.

24. Kaura ydera IBWKEHHs TPYAOBBIX KHWKEK M BKiaabliedl k HuM. lIpuxomHo-
pacxoHasi KHUTa [0 y4eTy OJIaHKOB TPYAOBBIX KHIDKEK U BKJIAJBIIICH K HUM.

25. Komuu pokymeHTa: OTIYCK, CBOOOJMHAs M (aKCUMHIbHAs KOIMs, BBITIUCKA,
nyonukat. OcoOGeHHOCTH 0OPMIICHHUS.

26. JludHas KapTOYKa HAYYHOTO W HAyYHO-TIeAarormueckoro padotnuka (popma T-4):
oopmiieHnE U 3aMOTHEHHE.

27. Jlwanaas xapTouka pabotHuka (dpopma T-2). JInunas kapTouka rocyIapCTBEHHOTO U
MyHHUIIUNaIbHOTO ciyskaiero (popmaT-2I'C(MC).

28. HomeHknatypa 1en KapoBOro noJipas3acieHusl.

29. HopmaTuBHO-MeTOIMUECKasi 6a3a KaJpOBOH JOKYMEHTAIHUH.

30. OOpaboTKka nepcoHaIbHBIX JaHHBIX. [IOHSATHE MEepCOHANBHBIX JAAHHBIX PAOOTHHKA.
OOpaboTka NEpPCOHAIBHBIX IaHHBIX. XpaHEHHE M HCIOJIb30BaHHE IEPCOHAIBHBIX JTAHHBIX
pabotHuKa. [lonoxeHue o 3anuTe NepcoOHaNbHBIX JaHHBIX.

31. OO6s3aTenbHbIC U BO3MOXHBIE JIOKAJIbHbIE HOPMAaTUBHBIE aKThl OpraHU3alHu.

32. OpraHu3allMOHHO-PACTIOPSAIATENIbHAS JTOKYMEHTAlUSI B JIESITEIBHOCTH KaJpOBOU
CITyKOBI.

33. Opranmzanust pabOTbl C TPYJOBBIMU KHIDKKAMH. YYeT U XpaHEHUE TPYAOBBIX
KHIKEK B Jiesionpou3BocTBe. OpraHu3anus XpaHeHUs HEBOCTPEOOBAHHBIX TPYAOBBIX KHIKEK.
OTBETCTBEHHOCTH 32 HECOOIIIOICHNE TOPSAIKA BEACHUS TPYIOBBIX KHUKEK.

34. OcHOBHBIE HOpPMATHUBHBIE aKThl, pErJIAMEHTHUpYIOLIMEe paboTy C KaJpOBBIMU
JOKYMEHTaMH.

35. OcobGeHHOCTH cO3AaHUS W OQOPMIICHHS JIOKYMEHTOB B CIEHUAIN3UPOBAHHBIX
IporpaMMax Jijisi KaApOBBIX CITYXKO.

36. Odopmiienue 3asBieHHs 0 TpUEME Ha padoTy.

37. OdopmiieHre KaJpoOBBIX JOKYMEHTOB IPH YBOJBHEHHUE 10 MHUIIMATHBE paOOTHUKA
(3asiBIIEHME) WM  COIJIACOBAaHMIO  CTOPOH  (COIJIAIIEHHWE  CTOPOH):  CPaBHUTENIbHAS
XapaKTepUCTHKA.
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38. Odopmiienue ormycka 0e3 coXpaHEHUs 3apabOOTHOM IJIAThI, OTITycKa MO yXOIy 3a
pebenkoM, OdopmiieHre OTITyCKa OEPEeMEHHOCTH B POIaM, YI€OHOTO OTITyCKa U T.JI.

39. OdopmiieHue NEPBUYHBIX JOKYMEHTOB TPYIOYCTPOMCTBA: IMYHBIN JUCTOK MO YU&ETY
KaJIpOB U JIOMIOJIHEHUS K HEMY (aHKeTa), aBToonorpadus.

40. OdopmieHue epeBo10B

41. OdopmieHune mprKasza 0 JOCPOYHOM CHATHH JTHUCIUILTMHAPHOTO B3BICKAHUS

42. Odopmienue npuma Ha paboTy.

43. OdopmieHue TPYyIOBOTO IOTOBOpa (CIy)KEOHOTO0 KOHTpakTa) NpuU NpuéMe Ha
pabory.

44. TlepeueHb KaAPOBBIX JOKYMEHTOB, 0043aTENIbHBIX JJIsl BECHHS B OpraHU3alUsAX BCeX
¢dopm cobctBeHHOCTH. IlpuaaHne KagpoBbIM JOKYMEHTaM IOPUAMYECKON CHIIBI (Ha MpHUMeEpe
3asIBJICHUH, YBETOMJICHUI).

45. IlnaHoBble, y4€THBIE U MH()OPMAIIMOHHO-CIIPABOYHBIE IOKYMEHTHI.

46. IlonroroBka u nepeaayda KaJpoBbIX JOKYMEHTOB B apXUB OpPraHU3alINu.

47. TloaroroBka mpukasa (pacnopsskeHus) o0 YBOJIbHEHHMH paOoTHUKA (paOOTHHUKOB)
(dbopma T-8 u T-8a).

48. TlonmosxeHue 0 KaJIpoBOH ciryx0e.

49. TlonoxeHus O 3aIUTE NEPCOHABHBIX JTAHHBIX.

50. Tlopsaok BeAeHUS M XpaHEHUS JTMYHBIX KapTOUEeK paOOTHUKOB.

51. Tlopsimok U CpOKM O3HaKOMJIEHUS PaOOTHHKA C JIOKaJbHBIMA HOPMAaTHBHBIMHU
aKTaMu, PUKa3aMH, JOHDKHOCTHBIMU MHCTPYKIUSAMHU.

52. Tlopsimok oopmileHHs KaJpOBbIX JOKYMEHTOB K HarpakJIeHUIO TOCYIapCTBEHHBIMU
HarpajaMi 1 BeJIOMCTBEHHBIMHU Harpagamu (oopMieHrne HarpaaHoro JuCTa).

53. Tlopsmoxk odopmieHus mnpueMa Ha paboTy, NepeBoja Ha JApyryl padorty.
CoO:roieHue cpoKoB MPOBEJICHHS TPOLIEAYP.

54. Tlopsnok opopmienus yBoibHeHUs. CoOII0eHIE CPOKOB MTPOBEICHUS TIPOLIEAYD.

55. Topsaok mpuMeHeHHs K pabOTHUKY AMCUUIUIMHAPHOTO B3BICKAHUS: JIOKJIATHAS
3anuckKa, 00bICHUTENbHAS 3alIHCKa, aKT.

56. Ilopsaok mpoBelneHHs] aTTECTAllMM M MPUCBOCHUS KBATM(UKALMOHHBIX pa3psiioB.
I'padux mpomenenuss arrecranuu. I[lomokenne 00 arTecTanMoHHOW KomuccHH. OT3HIB
(3axmroueHne) o  pabore  arrectryemoro. I[IpoTOKOJBI — aTTECTAlMOHHOM  KOMHCCHHU.
ATTecTalMOHHBIN JTUCT pabOTHHUKA.

57. Topsnok paboOThl C YHUPHUIMPOBAHHBIM (hOpMaMH, BHECEHHE W3MEHEHUH WU
JIOTIOJIHEHUH B YHU(DUIIMPOBaHHbBIE (POPMBI.

58. Tlopsnok ¢GopMupoBaHHMS JHYHOTO Jena paboTHUKA. BeneHue nUUYHBIX jed.
XpaHEeHUE TUYHBIX JETT.

59. Ilopsimoxk XxpaHeHus, yd€ra, CHUCTEMAaTH3alsl M apPXUBUPOBAHHME KaJpPOBBIX
JOKYMEHTOB.

60. IIpaBuna BHYTpEHHErO TPYJOBOIO paclopsiika.

61. IlpuBnedenue paboTka Kk paboTe B BBIXOAHOM (HepaOounii mpa3AHUYHBIN) 1eHb?

62. Cucrema perucTpaiiy J0OKyMEHTOB Ha pUMepe KypHaJIbHOM peructpannu. Oomme
PEKBU3UTHI JOKYMEHTOB U MIPaBHIIa UX 0POPMIICHHUS.

63. CTtpykTypa ¥ IUTaTHas YUCIEHHOCTh KaJIpoBbIX ciayxk0. OcHOBHbIE (HOPMBI
OpraHM3allM  KaJpOBbIX CIYXO0: CaMOCTOATEIbHOE CTPYKTYpHOE TMOJpa3felieHue C
HETMOCPEJCTBEHHBIM TOAYMHEHUEM PYKOBOAUTENIO NPEANPHUATHS, BBIIOJHEHUE (QYHKUIUH
KaJIpOBOH CIIy>KObI OTAEIBHBIM COTPYIHUKOM MPEINPUITHS, COBMEIIeHNE (QYHKIUN yIpaBiIeHUs
MIEPCOHAJIOM C JPYTUMH 00S3aHHOCTSAMU.

64. YBoibHEHHE MO MHULMATUBE paboTonaTesns (yBEAOMJIEHHE U T.l.), YBOJIbHEHUE T10
0OCTOSITENLCTBAM HE 3aBHUCSIIUM OT BOJIM CTOPOH.

65. YuudunupoBaHHble GOPMBI KaJIPOBBIX JOKYMEHTOB.

66. Yder pabodero BpeMeHH.

67. llltaTHOE pacnvcaHHe.
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68. DxkcrnepTHsa IEeHHOCTH JOKYMEHTOB, OPraHu3alys U IOPSAA0K IPOBEIEHUS.
69. Ilopsnok yHUUYTOKEHHUS KaAPOBBIX TOKYMEHTOB C UCTEKIINMH CPOKAMHU XPAHCHUS.

8.3. Bapuanm 3adanuii 015 npoeedeHus nPOMeIHCymouHo20 KOHmMpoJi

1. CocraBbre akT 0 mosBiaeHMM pabOTHMKA Ha paboOTE B COCTOSHUM AIKOTOJIBHOIO
OTIbSIHEHUS:

Paborauk CepreeB Hukura JlenucoBuy, mactep nexa Ne 4 ChIKTBIBKAPCKOTO OTIBITHOTO
CYyJIOPEMOHTHOTO 3aBoja, mosBwicsad 15 HosOpst 2012 r. Ha pabodyem mecte (miex Ne 4) B
COCTOSIHUM QJIKOTOJIBHOTO OIbsSHEHHA. [laHHBIM (QakT MOATBEPKIAIOT CIIEAYIOUINE MPU3HAKH:
3amax ajkorojii B BBIABIXa€MOM KM BO3JyXe, IIaTalomascs noxoaka u Ap. Hepocrarourue
PEKBU3UTHI YKAKUTE CAMOCTOSTENBHO.

2. Ha ocHoBaHmMM CIIy)K€OHOW 3alUCKH COCTaBbTE aKT O TIOSBICHHMM Ha paboTe B
COCTOSIHUM AJIKOTOJILHOTO OIBSHEHUS U MPUKA3 O MPUMEHEHUH AUCHUIUIMHAPHOTO B3bICKAHHS:

MHMBUYATIbHEIF MTPENNPUHUMATET
KOTETKOB MTOPb UBAHOBUY
CIIVKEBHAS 3AIHUCKA
19.11.2008 Nel

Mocksa

O nossaenuu [Netposa KU.C.
Ha paboueM MecTe B COCTOSTHHH
OMbSIHEHMS

Hosoxy no Bawero ceegenms, uto 19 Hoadps 2008 roga B 10 4. 00 MHH. NpoaaBeL- KOHCYIETAHT
BacuneHko A.E. noseuics Ha paboTe B COCTOSIHMU &IKOT0/ILHOTO OMbsiHeHUs. Ha Moe 3aMeuaHue
0 TOM, UTO OH IbsIH, BacuneHko A.E. oteeTin: «CaM Thl MbsIH!» M OTKA3A7CS OKUHYTL CBOe pafouee
MecTo. Buepa Habnioganach WaTkas oxXo/1Ka, 3aTOPMOKEHHOCTh PEaKLIMK M PeUM — «HAUATbCTBY
MOKA3aT0Ck» , «UYBCTBOBAN Ce051 HEBAKHO».

OTom, uto BacuneHko A. E. HAX0IWICs B COCTOSIHMN ATTKOTOTBHOTO OMBSTHEHHS, CBUIETEILCTBOBA-
JIH CTICYIONTME MTPU3HAKH: IIATKASI TIOXOMKA, HEYCTOIUMBOCTh MBMKEH Wi, 3aTOPMOXEHHOCTE Peaki i
W peuu, 3arnax ankoros, IpUMeHeHHE HeLIEH3Y PHBIX BbIPAXKEHHIT B OTHOLLEHWH OKPYKAIOLLMX.

Caoe cocTosiHue BacuneHKko AL E. 06BSICHHTE OTKA3ANCS, MOTHBHPOBABTEM, UTO TIPOHCXOSILIEE —
€ro JIMUHOE 1eJ10.

Bacunenko A. E. 6bU1 MHOIO HAMPaBIeH Ha MEIWLIMHCKOE OCBUIETETLCTBOBAHME 17151 YCTAHOBICHMST
thakTa ynorpeGieHHs ATKOTOJIS1, OTHAKO MPOHUTH YKa3aHHOE OCBUIETEILCTBOBAHHE OTKA3ANCS.

AIMHHHCTpaTOP ﬂ% AA. Cunopos

3. PaboTtHuK ycTpomiics Ha pabdoty B opranuzanuio (OAO «Pupmar) ¢ 20 okraops 2005
r. 3a nepuog padotsl ¢ 20 okTa0psa 2008 r. mo 19 oktabps 2009 r. emy MOJIOKEH OTIYCK B
konnyectBe 28+16=44 xanenaapubix qHei. CocraBbTe 3asBiieHHE paOOTHHKA O 3aMEHE YacTH
OTITyCKa JICHE)KHOM KOMITEHCALMEH, ITOATOTOBBTE COOTBETCTBYIOIIMM IPUKa3.

4. Ot3piB  paboTHUKAa U3 OTIyCKa JOMYCKAeTCs TOJBKO C €ro COorjacusl.
Heucnonp3oBanHast B CBSI3U C 3TUM 4YacThb OTIIyCKa JIOJDKHA OBITh IPEJOCTaBI€HA IO BHIOOPY
paOoTHHKA B YJJOOHOE /ISl HErO BpeMs B TEUEHHE TEKYLIEro paboyero rojaa UiM npucoeMHeHa K
OTITYCKY 3a cienyromui padounii roa. Odopmure corjacue pabOTHHKA M TIPUKa3 00 OT3BIBE U3
OTITyCKa.

5. KenmuHaM 1o Ux 3asBJIECHUIO U HA OCHOBAaHUH BBIJAHHOT'O B YCTAHOBJIEHHOM IOPSIJIKE
JUCTKA HETPYAOCIOCOOHOCTH TPEAOCTABISAIOTCS OTHYCKa 10 OEpeMEHHOCTH U pPoAaM
MPOJOKUTENBHOCTHIO 70 (B cilyyae MHOTOILIOIHOM OepeMeHHOCTH - 84) KaJleHAapHBIX AHEH 110
ponoB u 70 (B ciyyae OCIOXKHEHHBIX POJOB - 86, IpU POXKAECHUH ABYX Wiu Oosee nereit - 110)
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KaJeHJapHBIX JIHEH IMoclie poJOB C BBIILUIATOW MOCOOUS MO TOCYJapCTBEHHOMY COLMAIIEHOMY
CTPaxOBAaHHUIO B YCTAHOBJIEHHOM (enepalbHbIMH 3akoHaMHu pasmepe. Odopmurte 3asBiIcHHE
pabOTHHKA U OTIYCK IO OEPEMEHHOCTH M poJaM JOKYMEHTOBEAY 2 KaTeropuu oOIIero oTena
NBanoBoit Mapune CepreeBHe U mpuka3 00 OTITycke 1o 6epeMeHHOCTH U pojaM. [laTta Beixona
B otmyck 20 centsops 2009 r.

6. [lo 3asBIEHMIO KEHIIUHBI €l MPelOoCTaBIAETCA OTIYCK IO yXOXIy 3a peOeHKOM 0
JOCTIDKEHHsI UM Bo3pacTa Tpex jeT. OpopMHuTe COOTBETCTBYIOLIMM MPHKa3 O MPEeJOCTaBICHUN
otmmycka paboTHuKy. OTHycK 1Mo 0epeMeHHOCTH U poaam Obul mpenocTanieH ¢ 01 saBaps mo 20
mas 2010 r. Jlata poxnaenus pedbenka 22 mapta 2010 r.

7. CormacHo cr. 124 TpynoBoro Komekca Poccuiickoit ®enepanuu €KerogHblil
OIJTAYMBAEMBbIil OTIYCK JIOJKEH OBITh MPOJAJICH UM TIEPEHECEH Ha JAPYrod CPOK, ONpeiesieMblii
paboTosaTesieM C Yy4eTOM IOXKeJNaHWl paboOTHMKA, B YAaCTHOCTH, B Cllydae BPEMEHHOMN
HeTpyJocrnocooHocTn pabotHuka. Tak, CwmupHoBa JlronMuna AJieKcaHApPOBHA, COTJIACHO
rpaduKy OTITYCKOB HAaXOJWJIACh B €KEroJHOM OIUIauuBaeMoM OTmycke B mepuon ¢ 03 mo 19
mapta 2010 r. B mepuon ¢ 10 mo 15 mapta eif Obul BBIAAH JIMCTOK HETPYAOCHOCOOHOCTH.
[ToaroroBbTe MprKa3 0 MPOJIEHUHU €XKET0IHOTO OIIaunBaeMoro ornycka CmupHoBoit JILA.

8. Corpynuuk npopadoran B oprarmzanuu ¢ 01.09.2009 mo 03 mapra 2010. HomkeH 1u
paboToiaTeslb KOMIIEHCUPOBATh HEHMCIIONb30BAHHBIN OTIIYCK, OTpa0OTaBIIUM B OpraHu3aluu 7
MmecsieB? CocTaBbTe MPUKa3 00 YBOJILHEHUH PA0OTHHUKA 110 COOCTBEHHOMY KeJIaHHIO.

9. PabotHHK ycTpowmscs Ha paboty B opranuzammio 10 centsops 2008 r. I[IpaBo Ha
oTIycK oH peanuszoBai B utoHe 2009 r. (44 xanennapubix aus). C 01 suBapst 2010 r. paGOTHUKY
ObUT yCTaHOBJIEH HEHOPMHUPOBAHHBIM pabouuii J€Hb U 5 NOMOJHUTENBHBIX JTHEH K OTIYCKY
cooTBeTCTBeHHO. CornacHo rpaduky OTIYCKOB CIEAYIOMNI OTITyCK paOOTHHKA 3aIUIaHUPOBaH
B anpene 2010 r. Odopmure npukas o NpeJOoCTaBICHUH OTITyCKa PaOOTHHUKY.

10. PaGoTtHuk Obl1 nmpuHAT Ha padoty 18 centsiOpst 2007 r. Ilo ero xemaHuio OH ObLI
yBosieH 20 ¢despans 2009 r. B nauunHON KapTodyke pabOOTHHKA WUMEETCS 3aluCh O TOM, UTO
pabOTHUK MCIOIB30BAJ PABO HA OTITYCK 3a nepuo padotsl 18 centsiops 2007 r. - 17 centsadps
2008 r. (35 xanenmapubix nHei) Kakasg kommeHcanusi OyJeT BbIIJIaY€HA IMPH YBOJIbHEHHH
pabOTHUKY 3a HEUCIOJIb30BaHHBIN OTIYCK. [loAroToBRTE MpHKa3 00 YBOJIHHEHUH.

11. Cormacno ct. 124 Tpynooro Kopekca Poccuiickoin ®enepanuiu €XeroaHbIil
OIJTAYMBAEMBbIil OTIYCK JIOJKEH OBITh MIPOJJICH WM TIEPEeHECEH Ha JAPYrod CPOK, ONpeiesieMblii
paboTosaTenieM C Yy4eTOM IMOXKelaHUil paboOTHMKA, B YAaCTHOCTH, B Cllydae BPEMEHHOMN
HeTpyJocrocooHocTn pabotHuka. Tak, PacceixaeBa JlromMuna AnekcaHApOBHA, COTJIAaCHO
rpaduKy OTIYCKOB HAXOJIMJIACh B €KETOJHOM OCHOBHOM OILTAYMBAEMOM OTITyCKe B repuos ¢ 20
ceHts10ps 1o 17 oxradps 2010 r. B nepuoa ¢ 03 oktsa6ps mo 24 okra6ps 2010 r. eit Obl1 BbIIaH
JUCTOK HeTpyAocrnocoOHocTu. [loaroTroBbTe mMpuKa3 O MPOAJICHUHM €XErOJHOIO0 OCHOBHOTO
ortayuBaemMoro ormycka PacceixaeBoit JI.H. (mo 3asBieHuto) u 3amoinHuTe Talenb yueTa
pabouero Bpemenn Ha PaccrixaeBy JI.H. 3a oktsi6ps 2010 r.

12. Ha ocHoBaHuM 3asBieHUs pabOoTHUKA 00 OTIycke Oe3 coxpaHEeHHUs 3apabOTHOM
IUIaThl COCTaBbTE MpPHKA3 O MPEJOCTABICHUHM OTIyCKa M 3alojHUTE Taldeib ydera paboyero
Bpemenu [myxoBoit A.IL. 3a urons 2005 r. (yHudunuponansas gopma T-13)
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By XTanTepHA IuperToDyY
Q00 YINACTHEA”

SAABNEHKE A.H. BHpERMHOR
21.07.2006 BT

DB oToycre

Bez coxpaHeHNsa =SapafoTHOR nmaTu 5
1_07135'“

oo
'55 ,,F,ut ///
3: Tupeohest:
Npouy IPeocTaBHTE MHE 00 ceMeliHmd ofCcTosSTSNRCTEAM OTIYCK G235 COXpaHeSHMS

sapafoTHOA INIaTH NPOACIENTSNEROCTED 5 KANSHAapHEN OHeR ¢ 25.07.2005 o 29.07.2005.

Eacoip AL, TIyXOoBa

s

& gous M OF-I7
Bucchoba £2.07.2005

13. Ha ocHOBaHMM MNOKIAAHOM 3allUCKM HadaJbHMKA OTHENA IPOJAX IOArOTOBBTE
MPUKa3 O BHECEHUH U3MEHEHHH B TPaQUK OTITYCKOB.

QTHOeNn Mponak CeHepaneHCMY OHREKTORY
3A0 «ToproBmit mom “TEFFA"»
TNOKTMAJHAT 3ATMCEA
K.H. Weanocmy
78.08 2005 B __25

0 nepeHeceHMH OTIYCKA
Ha CHefgyrmmi pafoumi rom

B cCBA3M © TeM, YTC [0 pPesylbkTaTaM NpoBefeHNs BHCOTABEM-ApMapku  *TekKcTHIL
Pocoun® 15-16 centabps 2005 T. B OTHeN Npolak MOCTYNMAo Gomblos KOMMYECTEO
NpellokeHHit O PAREUTHM MapTHEpPCEMX OTHONEHWHE, KOTODHe NpeanolaTanT MpoRelsHHs
CERHH NeperoBOpoB B oKTADpe-nekafpe 2005 T., cunTap HenecoobpasHHEM TepeHECTH
EfETOAHHI ONNaYMBaeMull OTOYCK 3aMeCcTHTENld HadalbHWEA oTfAena npoaas T.B. BoMHo-

Ba, SANNaHUpOBAHHEA B rpajuke oTnNyckoeE Ha 2005 r. o 17.10.2005 mo 14.11.2005,
Ha chnegyrmmit pafoumit Tom.

A
HavanleHME oTAena % K.H. CEOMOpOXGH
=
et -
(Lo : e OHHEEE

¢ e padousi 94
o AN
nar 4 £ ga i

B geto Mo 0Y-73
Céupugofa 22.08 2005
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14. Cotpynnuk npopadotan B oprarm3aiuu ¢ 01.09.2009 no 03 mapta 2010. JlomkeH iu
paboToiaTesb KOMIIEHCHPOBATh HEHMCIIONb30BAHHBIN OTIIYCK, OTpa0OTaBIIUM B OpraHu3aluu 7
MmecsieB? CocTaBbTe MPUKa3 00 YBOJILHEHUH PAOOTHHUKA 110 COOCTBEHHOMY KeJIaHHIO.

15. PabGotHuk yctpowiics Ha paboty B opranm3aiuio 10 centsOps 2008 r. I[lpaBo Ha
oTIyck oH peanuszoBai B utoHe 2009 r. (44 xanennapubix aus). C 01 suBapst 2010 r. paGoTHHUKY
ObUT yCTaHOBJIEH HEHOPMHUPOBAaHHBIM pabouuii J€Hb U 5 NOMOJHUTENBHBIX JTHEH K OTIYCKY
cooTBeTCTBeHHO. CornacHo rpaduky OTIYCKOB CIEAYIOMUI OTITyCK paOOTHHKA 3aIUIaHUPOBaH
B anpenie 2010 r. Odopmure npukas o NpeJOoCTABICHUH OTITyCKa PAOOTHHUKY.

16. Ha ocHOBaHuU 3asBiieHUE 0(OPMHUTE OTIYCK PaOOTHUKY:

M M OupexTopy
08.1 10 2003 000 *CTPOACEPBMC"
¢ B.A. Maxaposy

ﬂl W zgw MEHEINEDA OTHEN2 MADKETMHIa

N.&. TNoTanosa
092002
UO/ i

lpomy DpenoCTABMTE MHE SEETOIHMA onnavyuBaesu oToyck ¢ 0B8.10.2003
MOONONEKTENLHOCTED 28 KaneHmapHuY OHed.

15.08,2003 ﬁ&:?(‘“‘"/ 0.A. Torancs

JasBENeHMe

Cowiacex

8 geio Jo 05-77
Avwwoba 76 .09.2003

23



17. Ha ocHOBanu# yBeAOMIICHHS O()OPMHUTE OTITYCK paOOTHUKY:

ﬁﬁafifﬁggf““" Texuwdecnit orTmen
M3BELEHME #.0. Bacunmsesy
12.05.2003 » 27

0 MpegoCTABMEHMM eNercOHOIC "

onmaYMBaAeMOrC OTNYCKa

¥ Mman [erp

ExercoHslt OMnayMsaeMemt oTnyck OyoeT npemnocTaBnex B,
2 r T aM B cooTmer
c rpaguxos ornycxoe c 28.05.2003. s

CneumManucT no x -
— anpoe ﬁg/ P.E. Bokoma

C u3BemeHMEeM O3IHAKOMMTEeH:

Huxesep %.2003 M.0. Bacunses

B gew Mo 05-79
Boxofa 12.05.2003

18. Vcnonb3ys yBeIOMJIEHHME COCTaBbTE NPUKA3 O BHECEHHMM HM3MEHEHHMH B IITaTHOE
pacrucaHue U npuka3 o0 OTIycKe:

GO0 "HHTepCcepBMC” Ey®ranrepy
Byxrantepmnsa T.C. Pemn2aceci
MEEANGEEHHE

LE052005 W 3

] nepaHaceHM S¥erciHore ONNadMBaSHOrD

OTIYCE&
VeawaeMad TaTeAHA CepreeBHal

B ceaau ¢ Tam, YTo Bam OTOYCK, 3anmaHMpoBaHHER cornacHo rpaduky ormyckos o 1 poua
2005 r. NpogOMEMTEnBHOCTEY 28 KanenmapHex Oxell, HeOnaronpHATHC OTLAZMTCA Ha (HHAHCOBO-
SKOHOMHMYSCKNK NoRazaTensx 000 *HuTepcepessc” B nepsod noayrommy 2005 r., npeanarasd Bam
MepeHecTH e¥eTolHHA ONTavMBaciidi OTNYCK Ha DepMom ¢ 5 cewrtabpa 2005 r.

,ng_’_y__ E.K. Apxunoea

Cnapuufl GyxranTep

B wghenecehue ekeraghire daadtubasis adwgeicd ha M,? ‘E?’S,_:_arm,
Taabasd Syzodad 1 ' WL P
Sdadeeg ’pﬁjl:’)'ﬁm-ﬂw5 “"J’"
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19. Ha ocHOBaHUU1 JOKJIaAHOM 3aIICKU COCTaBbTE IIpHUKa3 00 OTCTPAaHCHUU OT pa6OTLII

CraAenpoKaTHEII 1ex TenepaAbHOMY AMPEKTOPY

AOKAAAHAS 3ATIMCKA 3A0 “Craaskouctpykums”

29.03.2010Ne 16 I'LU. Kpriaony

06 otkaze 3uHoesera F0.b. Taspurosoii A.H.

OT NPOXOXKAEHUA 00513aTEABHOTO MModzomosums npoexm npuKkasza

MeAMLMHCKOTO 0CMOTpa o6 omcmparenuu 3urossesa FO.b.
rJgIJ‘}-'?}'}{rlirJU.-',"_-’ ¢ 29.03.2010.

=L.)§¢:"“<‘.-*.“f‘?""/--£’w.u 3.2010

B cooTBeTcTBIM € TPadMKOM IIPOXOXKAEHMS pabOTHHKAMH CTAAETIAABMABHOTO 1jeXa 0053aTeAb-
HOTO NepHOANYECKOTO MEANLIMHCKOTO ocMoTpa B 2010 T, yrBepxaenHbM Bamu 25.12.2009, mactep
uexa 3uHoebes FO.B. 6pIA cBOEBpeMeHHO H3BelljeH M0A POCIINCE O HATIPARACHIY €70 Ha MEAOCMOTD
25.03.2010 (yBepomaenne ot 19.03.2010 Ne 43). B aeus npoxoxaenns meaocmorpa K0.B. 3unoeren
ObIA 0CBOOOMKAEH OT paboTHL

25.03.2010 }0.b. 3uHoBLeR Ha paboTe oTcyTcTROBaA. OpHaKo ceroaHs, 29.03.2010, FO.B. 3uHo-
BLERBIM He OBIAO MPEAbSBACHO 3aKAKUEHHE O MPOXOKACHUN MeAMLIMHCKoro ocMoTpa. [To moemy
Tpebopanuio FO.b. 3uHoBbeR Hanmcaa 0OBACHUTEABHYIO 2AIIMCKY, B KOTOPOI He COAePIKUTCH YBa-
JKNTEABHBIX MPUYMH, TPUBEALIMX K TOMY, 4YTO OH He CMOT TpoilTH MegocmoTp 25.03.2010. Takum
obpazom, H0.b. 3uHOBBER, OTKA3aBIINCE OT MPOXOKAEHISA MEAOCMOTPA, OTCYTCTBOBAA Ha paboTe
25.03.2010 6e3 yBaXKUTEABHBIX TPUYHH.

[Mpowmy orcrpannts FO.B. 3unoebesa ot pabotst ¢ 29.03.2010 B cBA3M € OTKA20M OT IIPOXOXK-
AEHMA B YCTAHOBAEHHOM NMOPAAKe 0053aTEALHOT0 MEAMLMHCKOTO 0CMOTPA M MPUBAEYL €10 K AMC-
LIMITAMHAPHOI OTBETCTBEHHOCTHM 3a MPOTYA.

[Mpnaoxenne: o6bacHuTeabHas samucka FO.b. 3unoebera ot 29.03.2010 Ne 23 Ha 1 A. B 1 3Ka.

HavaAbHMK CTaAenpoKaTHOTO Lexa AIL IMerpor

B Oeno Ne 06-18

Taspuasosa 29.03.2010

20. Ha ocHOBaHHMHU JOKJITAIHOM 3aMUCKH OGOPMHUTE MPHKa3 00 OTCTpAaHEHHWH PabOTHHUKA
OT pabOTEHI.

OOmwmii otTaen ['eHepasibHOMY JUPEKTOPY
JOKJIAJHA A 3ATIMCKA OAQO «Xneb»
12.09.2010 Ne 526 A.I1. CmupHOBY

06 omcmpanenuu om pabomuol

JloBOXy 110 Baiero cBeAeHus, 4To ceroans, 12 centsops 2010 r. riaBHbIN cienuaInucT
obmero otmena ['aBpwioB M.C. ObuT OOHapyXeH Ha CBOEM pabodeM MecTe C IMpPU3HAKAMH
AJIKOTOJIbHOTO ONBSHEHHMS: 3amax aJIkoroyid B BBIJIBIXa€MOM BO31yX€, HEYCTONYHMBBIE MO3bI,
HapyIIeHUe KOOPAUHAIINY JIB>KCHUN U T.1.

IIpomry Bac npusieus ['aBpmnoBa M.C. K JUCHMIUIMHADHOMY B3BICKAHUIO H
OTCTPAHUTH €ro OT pabOTHI.

Hauansauk otaena B.C.
Kypomnaros

21. PabOTHUK KOHIUTEPCKOW (paOpHKHM CHENUANIHUCT OTAeNa cCHaOKeHus Muxaiiio
A.T. O6b11 IpencTaBieH K HarpaxaeHuto [louétHoil rpamotoit habpuku B cBsizu ¢ S0-neTuem co

25



Hus poxnaenus. OdopMuTe npeacTaBieHre HadyalbHUKA OTJeNIa CHA0KEHUSI O HEOOXOIMMOCTH
HarpaxaeHus Muxaiinosa A.T. u npuka3 o noourpenuu pabotHruka. Hegocraromie pekBU3UTHI
YKQKUTE IIPOU3BOJIBHO.

22. Ha ocHoBaHMM CBOJHOTO MpHKa3a (Ha 2 paOOTHUKOB) COCTaBbTE JIBa MPHKa3a Mo Gopme

Ofujecrneo © v wPordor (OO0 «Pomdos)
[ Homcp aoxymcura | lava cocramacuma |
MNMPHUKAT 20-% 12012010 |
(pacnopamcnme)
© HOGUIPEHHE PAGOTIHKOB
- )
PAMEAHA, HMA, OTHCCTEO et S mas
:::::: P Py
1 | 2 | 3 | 4 5
Rempoa Hnns Cepeeestrs 24 S en et | e 2000-00
I | | Omaen pexmares | 1 I
52 & ok Auzainep 2000-00
Cemosanme: npedcmaBnene HasaAHURS DMB3ENT peKmams: U MapeerT s Maproea A.C
Py ean opr o - o Kocmus

AMKocrrim
s i

B acno No 02-03
#Heanoea 72.07.2070

23. Ucnionb3ys paznen 7 «Harpanby nuaHoN KapTouku paboTHuKa T-2 cocTaBbTe MPUKA3BI
0 MOOLIPEHUN PAOOTHHKA!

VII. Harpage! (noowpexns), no4eTHbIe 38aHMA
HaumeHoraHue MoTue OokymeHT
Harpagbl (nooLpeHis) ?;mim HauMeHoBaHwe | Homep |  pata
1 2 3 4 5
Duazogapnocks UOdhasuoboe Gunainenne RpUxas &0-x |76.02 2004
Mipygobsrx odazannochel
Uennsuii nogapox Dodhocollechmnmi Whyg npuxas | 967-k |17.70.200Y|
Tlonemnas thauoma Tlobwmenue npousboquimessiochu | npuxas | 7020-x |12.72.200Y|
000 « Poxyen wpyga
Theuus Tlhogeccuonaisioe sackerchfo,  mpikas 798-x |07 .02 2005]
nproaficnnoe nju Bonounenun
BocciRanobumeisnont padom
Tlhucboenue sbanus Bucoruii mhogeccuonatusi npukas | 292-x \29.03.2005)
colipicliesesi CHRAHOHURD W MHOLOAEHTRIlE JETymprehbnii
Sanecenue ‘gﬁi«mmﬁmmx npousboq- | mpuxas Y80-x |73.06 2005
wa Docy noveska Cobenniny hoxasametes
000 « Porye»

24. Ucnionb3yst ¢parmMeHT mpukaza (T-11a) cocraBbTe eauHOIMYHBIC TpHUKa3bl (T-8) Ha
yKa3aHHBIX PaOOTHUKOB:
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36 YCREIUHOE 1 GOCHOUHOE BthOiielics PecliaBRailonisey fadomk
MOTHE NOoLUPEHUR
damunua, uma, | Tabens- CrpykrypHoe DomxHoCTE Bug noowperun :Cy Ma, | C npukasom
OTYECTEO HEIA nogpaageneqie {cneywank- (BnarogapHocTs, || pyé. {pacnopna-
HOMEp HOCTb, LSHHEIA Noaapo, | ! HEHVEM)
npochecens ) npemMmA M ap. | paboTHMK
— yKkB3aTk) i O3HAKOMNEH.
! Nuynan
I NoOONWCH
! paborHuKa
1 2 3 4 5 | 8 5 F
Bosoguny 90 | pecwathanion- | eqyineiey odbafusis dua- || - | A7)
Uropso HaR sachehcxas | hechafhariopy | togajuocts ] W
aﬁm I 79.05 2005
Kipswauny | 320 | peckaspanwon- | mampcamhy | Gungass nheno |2000,00| 10 ,
Bacutsetiuny i | 79.05.2005
|

25. Ucnonw3yss HOPMaTHBHO-TIPaBOBYIO 0a3zy (denepalbHyl0 W PecryOJIMKaHCKYIO)
oopMuTe HarpaJHOM JUCT HA MOTYyYEHHE TOCYAPCTBEHHOM HArpaibl

- [louetnas rpamora Pecrry6nukn Komu;

- 3acmyeHHbIi paboTHuK Pecyonuku Komu.

26. Odopmute TOKYMEHTHI (HarpaaHOM JIMCT) U HarpakaAeHus: pabOTHHUKA OTPaCIIEBOM
Harpanou (peaepanabHoi).

27. Odopmute npupieueHre pabOTHHKA K paboTe B HepaOOUYW Mpa3THUYHBIA JEHB,
BBI3BAHHOE HEOOXOIMMOCTBIO BBHITIONHEHHS 3apaHee HEeMPEeABHICHHBIX paboT (Hampumep,
MOJIOMKa B TII€X€ BBIMCUYKH XJICOOOYJOUHBIX U3JIEeTUN KOHBeHepHOW JmHMH Ne 1 wu
HEOO0XOIUMOCTBIO €€ CPOYHOTO PEMOHTA).

28. 3a0KyMEHTHPYHTE TIPOLeIypy MPHUBJICUYCHHUS K padoTe B HEPAOOUM Mpa3 HUIHBIN
JeHb pabOTHUKA I YCTPAHEHHS TMOCIEIACTBUI MPOU3BOJICTBEHHOW aBapuu (aBapusi CHCTEMBI
ropsiuero BOJOCHA0KEHUS B MPOU3BOICTBEHHOM 1iexe Ne 6).

29. Ha ocHOBaHMU 3asBJICHHS paOOTHUKA COCTaBbTE MIPUKa3.

Hauausuwsy cmiena .La.;-:-;.,% MenepansioMy InpekTOpY
P A Dundobod 000 «Kaccuonens
Comacobano, A B MupoHoay
TR cksommens TEURAT, OT MEHELHKePa OTACN) COETH
l“"lul:mu.aﬁ LGOS0 . . Kasakora
Iaaracnme
IMpoumy KEOMNEHCHPORATE PAGOTY B BRMXOAHON Aeiks 27052001 npeaccTa RACH HEM Iy Mano
BLIXOAMONO AMA X908, 3011,
HoLE, 201 Fasasod M. 1. Kaxkon
B neno MNe 205% Ny BF om 26082077

\ Heanoea 26.08.2077
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30. Mcnonb3ys nHpOpMaIMIO O MPUBJICYCHUH PaOOTHUKOB K pabOTEe B BBIXOAHBIC JHU
COCTaBbTE MPUKA3bl O MPUBJICYEHUU K paboTe pabOTHUKOB:

HauMeHoRaHHS
AMHAKS, ACIHHOCTH C NpHKEsOM oT a2 ¥ igq 2005T. MNopnues
HMA, OTHeCTEO {npadieccuid), Ne 723 o npumneqasnin k paSore paboTHuHEa.
paboTHMKa I PYRIYPHEI wids _kaa 20057 oamakomnen Jlara
NOGPAZTENEH WA
focol MELAROK Pafioiais « Z8»  ene 2005 (
W ﬁsmm COTAELCEN
Yikosacbus | nara COMEIH, UTHATM IR, .05 20058
Cawonod aubenfs Pagorats « 28 uas 20057 o
M COMICEM, OTHAIN B DCE '0 Jmf
u@mf’ edecafn Pabotate « 28 » _waa 2005r L
%M FeuooRroIo qera COLITCEH =)
TOTaEH, CTHIHBII0k: 'S .05 2005

31. U3yuyuB coriacue paboTHHKAa Ha pabOTy B BBIXOAHOH JE€Hb COCTaBbTE MPHUKA3 O
MIPUBJICYCHUH €TO K padore:

OupekTopy OO0 «AnNkLGOan

M.H. EpMo.no;{
o1 0. Fadewfa
CeEMLANIAA, MHHL MM
O

HAWMEHERSHRS ASEEHETH (Ao el

JUEAEORIRNOTO HBXa

HEMMBHIEEHWE CTRYETYRPHHT NoOpE3aneH1a}

SangneHue

Cornac_gs  Ha paboTy BBLXOOH__ Qi N _8kF  — “<f e 2007 r.

{em, Ha) folk, ey eHE, M)

bt
NRQneE

w78y _wmam 2005 1.

32. Ha ocHOBaHUM YBCAOMIICHUSA COCTABLTC IIPHUKA3 O ITPUBJICYCHUHN pa6OTHI/IKa K pa60Te:

28



ObdLecTBO C OrpaHMUYeHHOH OTBETCTEBEHHOCTLID «CaBaHHa»
000 «CapaHHan

YBEOOMIEHHWE Homuwy Teuucy Cepaeesguuy,
Tapacosy Baadumupy Muxaiitostsy
IR.O1.2011 Ne 4 6l M., paSavemiea)
r Mockea 2P VI LT A
A BTRHOCT RN
O HeobxoOHMOCTH paboThL craada Ne 3
B BRIXOIHOH JeHB IETPYRTY PGS NOapasaSIsHIE )
Veamaemble __Jenuic Cepeeeauy i Bradusup Muxaiosus!
22 supapsi 2011 © Ha cxaag Ng 3 oMIAETCs NOCTYIIEHHME OeTCKONo MATAHMSA ( MO-

JOYHAS CMech «Arviua-2=). T.k. DaHHaa NMPOIYKLHA ABRIAETCH CKOpONopTAlleiica, Bo H3-
OexRanme nopJyH ToBapa 'FPEE!}'&TCF[ HeMeLTeHHO Pa3irpy2MTeE TApel H NMOMECTHTE HMX B XOTO-
AHIBHEBIE KaMEPI. B cBsizM C 3THM YEeIOMIASM BaC O HEDE}KO.ZLH.‘JOCTH pﬂﬁGTbl B BEIXOI-
HO geHb, 22 aueapa 2011 r (B cybboTy). OOHOBRPeMEeHHO M3BellaeM Bac O TOM, UTO padoTa
B BRIXOOHOH 6yvIeT onJjaYyeHa BaM B IBOIHOM pa3Mepe B COOTBETCTBHMH co cTaTheid 153 Tpv-
Doporo koderkca PO, Mo paleMy XKeJaHH KD BMeCcTO MOBBILIEeHHOH oMnaarkl BaM MOMeT 6bITh
NMperocTARNeH JONMOMHHTENBHBIH JeHb OTILIXA.

O cBoeM COMMacHH HIH HeCcOrIACHH paboTaTh B BRINOIHOM, a TaKKe O XelaeMoM Ba-
pPHAHTE KOMMEHCAIIMH 3a paboTy B BRIXOAHONH MPOCHM CASNATE OTMETKY HA VEEIOMISHHH
H BEPHYTE €0 B 0TI KATpOs.

—
[enepaneHblil aupekTOpP W TA. denncos

Costaced pabomams 22 anaapr 2011 2. ¢ oniamoi 8 deoliHos paivepe.

18.01.201F 2. ,{f/wr’”” J.C. Tosun

(aaTay ﬁf (IBOETThL ) (PERCH W PO IR NS INHEs)

R » 4 M eM Orm2V i,
18.01.2011 2. F B.M. Tapacos
(maTaj BT, ipasonrd po mca noannce)

8.4. Temamuka Kypcoevix padbom
W3ydeHune QUCHUIUIMHBI HE TIPEAIIoNaraeT HallMcaHue KypcoBoil paboThI.

9. Kputepun BbICTAB/IeHHUS OLICHOK I10 Pe3yJIbTATAM H3y4YeHHs AUCHHILIUHBI

OcBoeHme 00y4aroNUMCsT KaXxa0i yueOHOW TUCITUIUIMHBI B CEMECTPE, HE3aBUCUMO OT €€
obmeit TpynoémkoctH, oneHuBaercss no 100-0armnmpHOM mIKane, KOTOpas 3areM  Ipu
MPOMEKYTOYHOM KOHTpOJIe B (popMe dSK3aMeHa TEPEBOJUTCS B TPAJAUIMOHHYIO 4-0aluIbHYIO
OLIEHKY («OTJIUYHO», «XOPOIOY», «YIOBICTBOPUTEIBHO», «HEYJOBICTBOPUTEIBHO»), a TPHU
KOHTpOJIEe B (hopme 3auéTa — B 2-0aJUThHYIO («3aUTCHO» WIN «He3auTeHo»). annas 100-0amnpHas

[IKasa Mpu HEoOXOIMMOCTH COOTHOCUTCS ¢ EBpomeiickoil cucteMoii mepeBojia W HAaKOTUICHUS
kpeautoB (ECTS).

Coomnowenue 2-, 4- u 100-6annvHOU WKAT OYEHUBAHUSL OCBOCHUSL
ooyuawumucs yueonou oucyuniunwvl co wxarou ECTS

Ounenka | 3auér | Cymma 6aJ1J10B |Ouemca| I'pananus
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no 4-0a1bHOM
mKaJje

5 (OTJIMYHO) 90 — 100
4 (xoporo) 85— 89
3auTeHo 75 -84
3 70— 74
(ymoBieTBOpUTEN 65 —69
bHO) 60 — 64

2 He Huxe 60

(HEYTOBIETBOPUT 3a4TE€HO

€JIHbHO)

0 JMCIUIIJINHE ECTS

OTananHo
OueHb XOPOIIIO
Xopouio
VY 10BIE€TBOPUTETHEHO

[TocpencTBeHHO
HeynosnerBopurensHo

M| O Q||

Kpumepuu oyenox ECTS

«OTANYHO» — TEOPETHUYECKOE COJIEP:KaHUE TUCIHUILIMHBI OCBOEHO MOJIHOCTHIO,
0e3 mpoOenoB, HEOOXOAMMBIE MPAKTUICCKUE HABBIKH PAOOTHI C OCBOCHHBIM
5 A | matepuasioMm copMUpPOBaHBI, BCE MPEAYCMOTPEHHBIC MPOTPaAMMOI O0y4YeHHUs
yueOHbIe 3aZaHusl BBITIOJHEHBI, KAUYeCTBO WX BBIMOJHEHHS OLEHEHO YHCIIOM
0a/I10B, OJIM3KUM K MAKCUMAIbHOMY
«O4YeHb XOpPOIO» — TEOPETUYECKOE COACPIKAHUE IUCIHUILTUHBI OCBOCHO
MOJHOCTBIO, 0e3 mpo0esioB, HEOOXOJMMbIe MPAKTUUYECKHE HABBIKM PabOTHI C
OCBOCHHBIM MAaTEpUAJIOM B OCHOBHOM C(OPMHPOBAHEI, BCE MPEAYCMOTPECHHBIE
nporpaMMoil 0O0ydeHust yaeOHbIe 3aJaHUsS BBIIIOJHEHBI, KAYECTBO BBIMOTHEHHUS
OOJIBIIMHCTBA U3 HUX OIICHEHO YHUCIOM OayjIoB, OJM3KMM K MaKCHMaJIbHOMY,
0JIHAKO €CTh HECKOJIbKO HE3HAYMTEIbHBIX OLIHOOK
«XOopomo» — TEOPETHUECKOE CONEpKaHUE TUCIUIUTMHBI OCBOCHO ITOJHOCTHIO,
6e3 mpoOenoB, HEKOTOpble NPAKTUYECKUE HABBIKM pPAaOOTBI C OCBOCHHBIM
MaTepuaioM  C(OPMHPOBAHBI  HEJOCTATOYHO, BCE  NPEAYCMOTPEHHBIC
mporpaMMoil 0oO0ydeHHsl y4eOHbIe 3aJaHUs BBIIOJHEHBI, KAYECTBO BBHITIOTHCHHUS
HU OJIHOTO M3 HUX HE OIEHEHO MUHUMAIILHBIM YHCJIOM OaJIJIOB, HEKOTOPBIC BUJIBI
3aJJaHUi BBIMIOJIHEHBI C OIUOKaMHU
«Y10BJIETBOPUTEILHO» — TEOPETHUECKOE COJECPKAHWE JHUCIUIUIMHBI OCBOCHO
YaCTUYHO, HO IMPOOENBsl HE HOCAT CYIIECTBEHHOTO XapakTepa, HeoOXoauMble
NPaKTUYECKHE HABBIKK pabOTBl C OCBOCHHBIM MAaTEpUAIIOM B OCHOBHOM
chopMHpOBaHbI, OOJBUIMHCTBO MPEAYCMOTPEHHBIX MPOrpaMMoil 00ydeHus
YUeOHBIX 3a/laHUil BBIIOJHEHO, HEKOTOpPhIE W3 BBITOJHEHHBIX 3aJlaHH,
3 BO3MOXKHO, COZIEpKAT OMIHOKH
«IlocpencTBeHHO» — TEOPETUYECKOE COJIEPIKAHHE JAMCIUILUIMHBI OCBOCHO
YaCTUYHO, HEKOTOpbIe IPAKTHUYECKUE HABBIKM pPabOThl HE CHOPMHUPOBAHBI,
E | MHOrME mpemycMOTpeHHbIE TporpamMmoill oOyueHHsl y4eOHbIE 3aJaHus He
BBITOJIHEHBI, JINOO Ka4eCTBO BBINIOJHEHUSI HEKOTOPBIX M3 HUX OLIEHEHO YHCIOM
0aJ/10B, OJM3KUM K MUHUMAJILHOMY
«Hey/10BJIETBOPUTEJIBHO)» — TEOPETUUECKOE COJAEpKAaHHE TUCHUIUIMHBI HE
OCBOEHO, HEOOXOIMMbIC TIPAKTUYECKHUE HABBIKU PabOThl He c(HOPMUPOBAHBI, BCE
2 F | BommonHeHHbIe yueOHbIE 3aJjaHusl COAEpKaT rpyObie OMIMOKH, AOMOTHUTEIbHAS
CaMOCTOsITEIIbHAS pa0b0Ta HaJl MAaTEPUAIOM JTUCIMILIHHBI HE IPUBEACT K KAKOMY-
7100 3HAYMMOMY TOBBIIIEHUIO KAUECTBA BHITIOJIHEHUS YUSOHBIX 33 JaHHH
OnenuBanue pe3yiabTaToB OOyYeHHs MO AUCHUIUIMHE OCYIIECTBIsIETCS B Qopme
TEKYILEro U MPOMEKYTOYHON KOHTPOJIA. TeKylmuil KOHTPOJIb B CEMECTPE MPOBOIUTCS C LIENIBIO
oOecrieueHnsT CBOECBPEMEHHOW OOpaTHOW CBSI3U, C II€JbI0 AKTHBHM3AIMU CaMOCTOSTEIbHOMN
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paboThI

00y4Jaromuxcs. O6bexToM IIPOMEXYTOYHOT O

KOHTPOJIA SABIIAKOTCA

KOHKPETH3UPOBAaHHBIE Pe3yJIbTaThl 00ydUeHUs (yueOHbIE JOCTHXKEHHUS) IO JUCIUILIUHE.

Cmpyxkmypa umo2o80ti oyenKu 00yuanuuxcs

Rpumepuu U nokazamejlu OYeHUBaHus pesyiobmamos 06y'l€Hu}l

[Tokazarenu
Ne Kpurepun oneHnBanus
(o1ieHKa B Oayiax)
1 PaboTta Ha ayTUTOPHBIX 3aHATHUSIX 20
2 ITocemaemocTh 5
3 CamocTosTenpHas paboTa 15
4 Texkymas arrecTanus 20
Hroro 60
5 ITIpomMexkyTOUHAA aTTEeCTAIAS 40
Bcero 100
Kpumepuu u nokasamenu oyenusanus pe3yibmamos o0yyeHus
8 PAMKAX AyOUMOPHbLIX 3AHAMUL
Ne Kputepuu onieHuBanus [Tokazarenu (oleHKa B
/1 Oayiax)
[ToaroToBKa U BBICTYIUIEHHE C JOKJIAJA0M 10 4 GannoB
AKTHUBHOE y4yacTHe B 00CYJICHUHU AOKJIaaa 2 Gamna

WD [—

BrinonHenue npakTUYeCKOro 3a/1aHus (aHaIu3
MPAKTUYECKUX CUTyalui, COCTABIICHHUE
IOPUANYECKUX JIOKYMEHTOB U JIp.)

o 3 OauioB

Bcero

20

Kpumepuu u nokasameju OyeHuearnusl pesyjibmamos 06y'—l€HM}Z 6 pamkKax nocewaemocmu

00yUaAIOWUMCS AYOUMOPHBIX 3AHAMUL

Kpurepuu onieHnBanus [TokaszaTenu
(oreHKa B Oaiax)

100% nocenieHne ayIMTOPHBIX 3aHATUN 5
100% mocemenne ayauTopHbIX 3aHATHH. HeOombimoe 4
KOJIMYECTBO MPOMYCKOB 10 YBAXHUTEIHHON MPUUNHE

J1o 30% npomnyiieHHbIX 3aHATHH 3
J1o 50% nponynieHHbIX 3aHATHI 2
Jlo 70% mponyIieHHbIX 3aHATUI 1
70% u Gosee MPOMYIIEHHBIX 3aHATUI 0

Kpumepuu u noxazamenu oyenusanus pe3yiomamog 00yueHus
8 PAMKAX CaMOCMOAMENbHOU padbomul 00yUaAOWUXCS

Kpurepun onieHuBaHUs

[Tokazaremnu (o1leHKa B
Oayiax)

Bce 3amaHmns B paMKax caMOCTOSITENIbHON pabOThl BBIMOJIHEHEI.

15—12 GaiuioB
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[Ipu 3TOM HCHONB30BaHA HOPMATHBHAs NpaBoBas 0a3a, yueOHas
nuTepaTtypa, HaydHble paboTel. B ciyuwasx, taoe TpeOyercs,
BBICKa3aHO COOCTBEHHOE€ MHEHHE IO MPOOJIEMHBIM aCIEeKTaM
Tembl. OTBeTHl Ha 3aJaHusi OQOPMIIEHBI B COOTBETCTBUU C
TpeOOBAHUSIMU.

Bce 3amanmns B paMkax caMOCTOSITEIBHOW paOOThI BBITIOJIHEHBI. 11-9 6amnoB
OpHAKO MMEIOTCSI HE3HAYUTEIbHBIC OMIMOKH WM COOCTBEHHOE
BUJICHHE 1O TNPOOJEMHBIM acleKTaM TEeMbl HEJOCTaTOYHO
apryMeHTHPOBAHHO.

3ajaHus B paMKax CaMOCTOSITCIIBHON paOOThI BBITIOJHEHBI WIIH 85 OamoB
BeinonHeHBI 80% 3aJaHuii, HO B OTBETaX HA HHUX HMCIOTCS
CephE3HBIC ONMIMOKU, OTCYTCTBYET COOCTBEHHOE MHEHHE I10
MPOOJEMHBIM aCIEKTaM TEMBI.

3amaHus B PaMKax CaMOCTOSITENbHOM paOOThl HE BBINTOJHEHbI 0 6amnoB
WIA BBIIOJHEHO ¢ TpyObIMH OmMHUOKaMH, TpPeOYIOMHUMHU
CYLIECTBEHHOH 1I0pabOTKH

Kpumepuu u nokazameju OYyeHUearHusl pesyibmamos 06y'{€H1/l}Z
6 pamkax meKymed ammecmayuu

Kputepuu onieHuBaHus [Tokazatenu
(oueHka B bayax)
[IpaBUsIbHO BBINOJHEHHBIX 3aaauuii — 86—100% 20-17
[IpaBuIbHO BBITTOJTHEHHBIX 3a1aHui — 71-85% 16-13
[IpaBHJIbHO BBINOJIHEHHBIX 3a1aHuil — 51-70% 12-5
[IpaBuiIbHO BBITTOJTHEHHBIX 3a/1aHuil — MmeHee 50% 0

Kpumepuu U nokazameju OYyeHUsaHusl pesyibmamos 06yquuﬂ
6 paMKaAX NPOMENCYMOUYHO020 KOHMPOJIA

[IpomexxyTouHbIi KOHTPOJIbL B (popMe 3aueTa MMEeT LIEIbI0 MPOBEPKY M OLEHKY 3HAHUM

oOyyaroluxcst o TEOPUU U MPUMEHEHUIO MOJTyYeHHbIX 3HAaHUN U YMEHUH.

Kpumepuu u noxazamenu oyenku pe3yiomamos 3auema
8 YCMHOU/NUCbMEHHOU (hopme

Kpurepun onieHnBanus [TokaszaTenu

(ouenka B Oanax)

IIPOJEMOHCTPUPOBAHO JOCTATOYHOE 3HAHUE MaTepuasia, 3HaHHE 40-15
OCHOBHBIX T€OPETUYECKHX MOHATUH, YMEHHE OPHUEHTHUPOBATHCSA B
HOPMAaTHUBHO-TIPaBOBOM  0a3e; JJ0OCTaTOYHO IOCIEAO0BATENBHO,
rPaMOTHO W  JIOTMUECKH CTPOMHO  M3JIOKEH  MaTepHal;
MPOIEMOHCTPUPOBAHO YMEHHUE JeJaTh JOCTATOYHO 0OOCHOBAaHHbBIE
BBIBOJIBI 0  HW3JaraéMoMy  MaTepuaigy; ¢  HEKOTOPBIMU
HETOYHOCTSIMU BBINIOJTHEHO IPAKTHUYECKOE 3aJaHHE
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MIPOIEMOHCTPUPOBAHO HE3HaHHE 3HAYUTEIHbHOU 4acTH
NPOTrPaMMHOTO MaTepHaa, HeBJIaJCHUE MOHATHHHBIM anmapaTom
JIMCUMIUIMHBI, HEYMEHUE CTPOUTh OTBET B COOTBETCTBHH CO
CTPYKTYpPOH  H3/IaraéMoro  BOIIPOCa;  CIETaHO  MHOTO
CYIIECTBEHHBIX OIIMOOK NMPH H3JIOXKEHUH Y4eOHOro Marepuala;
BBIBJICHO HEyMEHHE JIelaTh BBIBOJABI IO  M3JIaraeMOMY
MaTepHally, BBIIIOJHUTH MPAKTUYECKOE 33JaHUE

140
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