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Pabouas mnporpamma nuctmminHbl «KaapoBoe enonpou3BOACTBO» COCTAaBlIEHA B
COOTBETCTBUH C TPeOOBAaHUSIMHU:

- @enepa’dbHOTO  TOCYJApCTBEHHOIO  00pa3oBaTENbHOTO  CTaHJApTa  BBICIIETO
oOpazoBanust 1o HampasieHuto mnoarotoBku  40.03.01 IOpucnpynennuss  (ypoBeHb
OakanaBpuaTa), yTBEpXkKAeHHOro pruka3zoM MunoOpHayku Poccun ot 13.08. 2020 Ne 1011;

- Ilpukaza MunoOpHayku Poccunm «O6 yrtBepxknenun Ilopsiaka opraHuzanud U
OCYIIECTBIICHHSI 00pa30BaTEIbHOM EATEIILHOCTH MO 00pa30BaTEIbHBIM MPOrPaMMaM BBICILIETO
oOpa3oBaHMsl — TmporpamMmaMm OakajaBpuara, IporpaMMaM CHEUHaJUTeTa, MporpaMmam
Maructpatyps» oT 06.04.2021 Ne 245;

- yuebnoro miaHa ['OY BO «Komu pecmyOnukaHckas akajgeMus TOCYAapCTBEHHOU
cIry>k0bl 1 ynpasiieHus» 1o HanpasieHuio 40.03.01 KOpucnpynenuus (ypoBeHb OakaiaBpHuara)
HarpaBJIeHHOCTH (Mpoduis) «FOpuctpyaeHIu»;

- KBanmudukanmoHHOro crnpaBOYHHMKAa JOJDKHOCTEH pPYKOBOIMTENEH, CHEIHAIMCTOB U
JOPYTUX CITy>KallluX, yTBepkaeHHoro IlocranoBnennem Muntpyaa Poccnn ot 21.08.1998 Ne 37.

- CrnpaBo4yHMKa KBaJU(HUKAIIMOHHBIX TPEeOOBAaHMH K CHEIMAIbHOCTAM, HAIlpaBIICHUSIM
MOJATOTOBKM, 3HAHUSAM U YMEHHUSAM, KOTOpble HEOOXOMUMBI JUIsl 3aMeIleHHUsl JO0JKHOCTEH
TOCYJAapCTBEHHON TIpa)XIaHCKOW CIy>KObl ¢ y4yeToM o0jacTd M BUAa HpoQecCHOHATbHON
CIIy’)KeOHOM JeSITeTbHOCTH TOCYAAPCTBEHHBIX TIPaXAAHCKUX CIYXKAlIUX», YTBEPXKIEHHOTO
Muntpynom Poccun.

© Komu pecryOMmkaHCKast akaaeMust
rocy/1apCTBEHHOM Ci1ykObl U ynpasneHusi, 2022

2



1. Iean u 3axa4n y4eOHOM AUCHHUIIIMHBI

1.1. llenwb usyuenusn yueonou oucyuniutbl

Llenbto ocBOeHMsT TUCHHMIUTHHBI «KaapoBoe Menonpon3BOJICTBOY» SIBISETCS MMOATOTOBKA
obyuarowuxcsa ¥ Oynymed mnpodeccHoHanbHON AEATENbHOCTH HAa OCHOBE IMPEICTABICHHUS O
CUCTEME KaJIpOBOM JJOKYMEHTAIIMH U TIPABHIIAX €€ COCTABIICHUSI.

1.2. 3a0auu yueonoii oucyuniunsl

3ajauaMu OCBOEHUS TUCHUILUINHBI «KagpoBoe 1enonpon3BoaCTBOY SBISIOTCS:

— copMHpOBaTh TPEICTABICHWE O COCTOSHUM COBPEMEHHOM CHCTEMBI KaJpOBOM
JIOKyMEHTAIUU;

— copMupoBaTh YMEHHS TIO TPHUMEHEHHUIO TIPABWJI COCTABJICHHS W O(OpMIICHUS
KaJIpOBBIX JJOKYMEHTOB;

— chopMHpOBaTh YMEHHUSI MCIIOJB30BaTh MPaBHJia OPTraHU3AIMH BCEX ATANOB PadOTHI C
KaJIpOBBIMU JIOKYMEHTaMH, C YYETOM OCHOBHBIX TPEOOBaHH 3aIIUTHI HH()OPMAIINY;

— O3HAaKOMHUTh C HOpPMAaMH M TPAaBWIAMH CHCTEMaTH3allUH, TEKYIIEro XpaHCHH
KaJIpOBBIX JJOKYMEHTOB M MOJTOTOBKH K NIEpe/iaue ux B apXuB.

1.3. Buowvt komnemenuuii, hopmupyemole 6 pe3yibmame 0C60EHUA OUCUUNTUHDL
Nzyuenne nuctummnbl «KaapoBoe IeI0Mponu3BOICTBO» HAIMIPABICHO Ha (HOPMUPOBAHHE
CHEAYIOIUX KOMIIETEHIIHIA:
1) npodeccuonanbHble:
ITK-1: Cnoco6eH mpaBuIbHO YCTaHABIMBATH FOPHINYECKYIO OCHOBY JIela.

1.4. Mecmo oucyunnunsl 6 cmpykmype 00pazoeameibHoil RPOZPAMMbL:
HucuuruinHa «KazipoBoe Jenonpou3BOACTBO» OTHOCUTCA K 4acTd, (opMupyemoi
YYacTHHKaMH 00pa30BaTeNIbHBIX OTHOIIEHUH porpammbl biioka 1 «/lucuurmmmaer (MOLyn). -

2. TpeGoBanus K pe3yJbTaTaM OCBOCHUS
Y4eOHOM U CHUIINHBI

2.1. Wzyuenne pgucummuinHbel «KaapoBoe AenONnpou3BOACTBO» HANpaBIECHO Ha
dhopMHUpOBaHKE CIICIYIONUX KOMIETEHIIMA W MHIWKATOPOB WX JAOCTHIKCHUMW, 3asSBJICHHBIX B
o0pa3oBaTenbHON IporpaMme:

1) mpodeccronanbHbIE:

HaumenoBa dopMupyemMblie Kon u HaumeHoBaHue Conep:xkanue
HHE HHIHKATOPA HHIHKATOPA

KaTeropuu KOMNeTeHIuH (Ko, JOCTH/KEHUI MOCTHKEHUI

(rpymnmbi) HANMEHOBAHME KOMIeTeH Ui KOMIeTeH Ui
I KOMIIeTeHIHH)

i
[TIpumenenne | I1IK-1. Criocoben [IK-1-1 IIpaBuibsHO [1K-1-1-3 3Harth
MPaBOBBIX NPaBUIBHO YCTAHABJIMBATh | ONPEIEIISICT HOPMY CTaTUH nporiecca
HOpM IOPUIMYECKYIO OCHOBY MYHHIIATIATHHOTO YCTaHOBJICHHSI
nena npaBa, MOJIJICIKAIITYIO IOPHIUYECKON  OCHOBBI
NPUMEHEHUIO IS Jena
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paspenieHus [IK-1-U-VY-1 Ymerp
KOHKPETHOU HaxOJIUTh HOPMY IIpaBa,
IOpUINYECKON [OUIEXKAILY O
CUTyaIuu MIPUMEHEHUIO
[IK-1-1-VY-2 YmMerhb
OCYILECTBIIATh
MIPOBEPKY
MIPaBUJIBHOCTH  TEKCTa
aKkTa, B KOTOpPOM
3aKperuIeHa HOpMa
npasa
[K-1-1-VY-3 Ymeth
OCYLIECTBIIATh
MPOBEPKY JEHUCTBUSA BO
BPEMEHHU, B
MPOCTPAHCTBE M MO
Kpyry JIMIl  HOPMBbI
npasa.
[IK-1-1-Y-4 YmMerhb
YACHATH  COAEpPKaHUS
HOpPMBI ITpaBa.

2.2. 3amnaHupoBaHHBIE  pe3ynbTaTbl  oOydeHuss 1o gucuuiuinHe  «Kazmposoe
J€JI0TIPOU3BOACTBON:

JlomkeH 3HaTh:

— OPraHU3alMOHHO-IIPABOBBIC W PACHOPAAHUTCIBHBIC OOKYMCHTLI, PCTJIAMCHTUPYIOIINUC
NEeSATETLHOCTh KaJIpOBOM CIIyKOBI M JTambl U TMPaBWJIa OpPTaHHU3AIMd PaOOTHl C KaJApPOBBIMHU
JOKyMEHTaMU

— MOHATHE TIEPCOHAIBHBIX JaHHBIX PAOOTHHKA, NX 00pabOTKa, XpaHEHHE, HCIIOJIb30BaHHE,
CTIOCOOBI OTYYEHHUST; TOPSIIOK U MIpaBUiIa paboThl ¢ NEPCOHAIBHBIMH JAHHBIMU PAOOTHUKOB

— TIpaBuJjIa TIOJITOTOBKHU KaJIPOBBIX JOKYMEHTOB

— 3Tanbl ¥ NpaBuiia 00paboTKH KaIpOBBIX TOKYMEHTOB, X CHCTEMATU3aLuU

JloJKeH ymeTs:

— IPUMEHATH IPABOBbBIE 3HAHUS B KaJPOBOM JIEJIOMPOU3BOJICTBE

— NPpUMCHAITH IpaBujia MOATOTOBKHU KaJAPOBLIX JOKYMCHTOB

— o0OpabGarpiBaTh KaJpOBBIE JOKYMEHTHI Ha BCeX JdTamax paboTel C HHUMH,
CUCTCMATU3UPOBATH UX

— 0OpabaThIBaTh, XpaHUTh U PabOTATh C IEPCOHATLHBIMU JTAHHBIMA PAOOTHHKA

3. O0béM yueOHOH TUCHUIIMHBI

Ounasn ¢popma o0yueHus

Bas: yueGuoii padoTs: Pacnpenesienue yueOHOro
BpeMeHU
Konmaxkmnuasa paboma 54,25
AyauTOpHBIC 3aHATUS (BCETO): 54
Jlexyuu 18




deKmMIlQCKue 3AHAMUA

36

Jlabopamopnuvle 3anamus

IIpomexyTouHas aTTecTanus 0,25
Koncynemayus nepeo sxzamenom
Ox3amen
3auem 0,25
Konmponvnas paboma
Pyxosoocmeo kypcosoii pabomoti
Camocmoamensnan paboma 53,75
CamocmosmenvHas paboma 6 meyeHue cemecmpa 49,75
Ilooecomoska KOHMPOILHOU pabomvl
Hanucanue xypcosoii pabomoi
Ilooecomoska k npomedxcymouHol ammecmayuu 4
Bup Texyieit arrectanuu TeCT
Oowas mpyooémkocme OUCUUNIUHDL:
uacwl 108
3auémuvle eOUHUYbL 3

OuHo-3204Hast popma o0OyUeHHsI

Buabi yueOHoii padoThI

Pacnpenesienue yueOHOro

BpeMeHH
Konmaxkmnuasa paboma 18,25
AyauTopHBIE 3aHATUS (BCETO): 18
Jlexyuu 8
Ilpaxmuueckue 3ansamust 10
Jlabopamopnvie 3anamus
[IpoMesxkyTouHas arrecTanus 0,25
Kouncynomayus nepeo sxzamenom
Ox3zamen
3auem 0,25
Koumponwvnas paboma
Pyrosoocmeo xkypcosoii pabomot
Camocmoamenvhan paboma 89,75
Camocmosmenvras paboma 6 meyeHue cemecmpa 85,75
Iloozomoseka KoHmpoabHOU pabomvl
Hanucanue xypcosoii pabomoi
Tloocomoeka Kk npomedxncymoyHou ammecmayuu 4
Bun texymen arrectanuu TECT
Oowas mpyooémkocmo OUCYUNTUHDL:
uacol 108
3a4émuvie eOUHULbL 3

4. Conep:xkanue pa3/esioB U TeM y4eOHO AU CHUNITHHBI
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HaunmeHoBaHue
TeMbl Y4eOHOit

Coaeprxanue pasaesia/TeMbl

AU CHMILIMHBI

OcHOBHBIE 3aKOHO/IATEIbHBIE 1 HOPMAaTUBHO-METOMYECKUE
JIOKYMEHTBI, perjaMeHTUPYIOIIKEe TOPSAIOK COCTaBICHUS U

Tema 1 odopMIIeHHS KaIpOBhIX TOKyMeHTOB: [loctanoBienue [IpaBurenscTBa

) P® or 16.04.2003 Ne 125 «O Tpynossix kauxkax», [OCT P 7.0.97-

HopmaTusHo- N N o
2016 u t.n. TpynoBoii koaekc Poccuiickoit denepanum kak OCHOBHOM

MeToaudeckas 6aza N

KAPOBO JIOKYMEHT, OIpeAeSIONINi COCTaB U MOPSIOK OpopMIIeHUS

z[oxp O — JIOKYMEHTOB TIO JINYHOMY cocTaBy. OCHOBHBIC BEJTOMCTBCHHBIE

(HKy 1 pa3paboTKu, perjiaMeHTUPYIOIINE COCTaB U CO/IepKaHNue JOKYMEHTOB

1o JTMYHOMY cocTaBy. Pa3zpaborku I'ockomcTara Poccuiickoii
®denepanyu Mo yHUGUKAITUH GOPM IMEPBUYHON YUETHOMN
JIOKYMEHTalluU.

Tema 2. CocrtaB n
BHJIbI KaJPOBOM
JOKYMEHTAIluU
(ITK-1)

OcHoBHBIE KJIaCCU(PHUKAIIUU KAAPOBBIX JOKYMEHTOB: OpraHU3allMOHHO-
MIPABOBBIE JIOKYMEHTBI, PACIIOPSIUTEIILHBIC TOKYMEHTHI, IJIAHOBBIE
JIOKYMEHTBI, OTUETHBIEC JOKYMEHThI, HH(HOPMAITMOHHO-CIIPABOYHEIE U
WH(POPMAIMOHHO-aHATMTUIECKHIE KaIPOBBIC JOKYMEHTBI, JOTOBOPHAS
JIOKYMEHTAI[Us, OCHOBHBIE yUeTHbIE JOKYMEHThI. O011ne TpeboBaHus K
0 OPMIICHHIO U CPOKAM MOATOTOBKH. HazHaueHue KaJpoBBIX
JIOKYMEHTOB M UX COOTBETCTBHE OCHOBHBIM 3aJ]auaM KaJpOBOH CITyKOBI
110 TO00PY, YUETY ¥ pacCTaHOBKE KaJIPOB.

Tema 3. Ans6om
YHH(PHUINPOBAHHBIX
(dbopM nepBUYHOM
Y4ETHOU
JOKYMEHTAIUH I10

YUYETY TPyJa U €TO
OIUIAThI

XapakTepHucTuka anbooma (opM KaJpOBBIX JOKYMEHTOB:
paccmorpenue yHuGuImpoBaHHbIX GpopM (T-1 — T-11). OcobernocTH
anp0oMa YHU(HUIMPOBAHHBIX KaJPOBBIX TOKYMEeHTOB. [1opsaok paboTsl
¢ YHUHUIIMPOBAHHBIM (OpPMaMHU, BHECEHUE U3MEHEHHI U IOTIOTHEHUH
B YHU(UIMPOBaHHbIE (POPMBI. 3aNIOJHEHUE YHUPHUIIMPOBAHHBIX (hopm

(TIK-1)

Tema 4. 3asiBIIeHUE, OKJIaIHAs 3alMCcKa, IPEICTAaBICHUE, YBEAOMIICHHE,
Odopmienne ciy>keOHas 3amucKa, akT, 00bSICHUTENbHA 3anucka u 1p. [lopsgox
MH(POPMALIMOHHO- COCTaBJICHUS, O(POPMIICHHSI, COCTaB PEKBU3UTOB

CIPaBOYHBIX U

MH(POPMALIMOHHO-

aQHAJIUTUYECKUX

KaJIpOBBIX

JIOKYMEHTOB

(IIK-1)

Tema S. [Topsimok 3akitoueHus Tpy10Boro qorosopa. CpouHbie U OecCpoUHbIe
JloroBopHas TPyAOBBIE 1OroBOpHL. [lopsnok odopmileHHs U perucTpanus
JOKYMEHTAIUS: TPYIOBBIX 10TOBOPOB. O0sA3aTeNbHbIE U JOMOJHUTEIbHbIE YCIOBUS
TPYZOBOM JOTOBOP | TPYAOBOTO A0roBOpa. JOMOJHUTENBHOE COTVIAIEHUE K TPYI0BOMY
(IIK-1) Jorosopy. IIpoanenue cpoyHbIX TPYJIOBBIX JOTOBOPOB.

Tema 6. ITpuxa3zbl no tnuHOMY coctaBy. [lopsinok peructpanuu. Kagpossie
PacniopsimutenbHble | MpuKa3bl, UMEIOIIME YHUPUIIMpoBaHHYIO Gopmy. He

KaJIpOBbIE yHU(UIIEpOBaHHbIE KaJIpoBble pUKa3bl. [lopsaok 3amonHeHus
JTIOKYMEHTBI 3aroJIOBOYHOM, 0(hOPMIISIFOIIIEH YacTH MPUKA30B

(IIK-1)

Tema 7. YuerHble [Topsiiok BeaeHMS )XypHAIOB B KaapoBoi ciyk0e. CocTaB peKBU3UTOB
KaJIpOBbIE JUIsL pETUCTPALIMK Pa3IMYHbIX BUAOB JOKYMEHTOB U MOPSIIOK UX
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JIOKYMEHTBI
(IIK-1)

3alI0JIHCHUA

Tema 8. TpynoBeie
KHIDKKU: TTpaBuja

TpynoBasi KHMKKA — OCHOBHOM IOKYMEHT O TPYZAOBOM CTaKe U
TPYAOBOM AesTenbHOCTH paboTHHKA. [opsaaok 3anonHeHus
TUTYJIBHOTO JIUCTA TPYI0OBOW KHWKKU. 3aIIOJIHEHUE pa3ziena
«Cenenus o pabote», paszaena «CBeJeHUs O HarpaXK ICHUIX).
[Topsiiok 3an0IHEHUs BKJIAAbIIA U AYOJTUKATa B TPYAOBYIO KHUXKKY.
Opranuzanus paboTsl ¢ TPYJOBBIMU KHIKKaMU. [lopsaiok XxpaHeHus

3aITOTHCHHUS

(K- 1) TPYAOBBIX KHHIKCK. VY4er TpyJoBbIX KHIKEK. Beigaua qyOnmkara
TPYAOBOM KHMKKH. OpraHu3anus XpaHeHUs HEBOCTPEOOBaHHBIX
TPYIOBBIX KHIKEK. OTBETCTBEHHOCTH 32 HECOOIIOICHUE MOPSIIKA
BEJICHUS TPYIOBBIX KHMKEK. [IprKa3 0 Ha3HauYeHHH OTBETCTBEHHOTO 32
y4eT, BEACHUS U XpPAaHEHUE TPYIOBBIX KHHUKCK

Tema 9. [Topsimok, oOs3aTenpHBIE TpaBWiIa ©  MpakTHKa odopMIIeHHUsS

Opranu3arus JOKYMEHTOB, COIPOBOKIAIOIINX TEPeBOJ Ha JpPYyryl padory:

paboThI C 3arojHeHne yHuUIupoBaHHbIX GopM npukaszoB (T-5 u T-5a). Buasr u

Z[OKYMGHTaMI/I B
poIiecce ABHKCHHUS
KaJpOB

(TIK-1)

NOpSAZIOK  pa3padOTKM  OCHOBaHMM K TpUKazaM O IEpEBOJIE.
Odopmnenne n3aMeHeHU| K TPyJOBOMY JOToBOpy. BHeceHue 3amucu o
nepeBo/ie B TPYNOBYIO KHIKKY M JIMYHYIO KapTOYKy paOOTHHKA.
Oco0OeHHOCTH [TOKyMEHTUPOBAaHMs TepeBofa pabOTHHKA Ha JAPYTYIO
paboTy IO COCTOSTHUIO 3/I0POBBSI.

Buner ormyckos. IlpegocraBieHue OTIMYCKOB IITaTHBIM PaOOTHUKAM,
BHEIIHUM W BHYTPEHHHM COBMECTUTENSIM. Pa3paboTka U yTBEepKIeHHE
rpaduka oTmyckoB opranuzanuu. OdopMmieHHe MEePBUYHBIX YUETHBIX
JIOKYMEHTOB, CBSI3aHHBIX ¢ oTmyckamu (1-6 u T-6a), T-7 (rpaduxk
oTIycKkoB). JlOKyMEHTHpOBaHUE BHECEHUS H3MEHEHH B Tpaduk
otnyckoB. 3anonHenue pasgena VIII Jlnunoit kaprouku padotHuka T-
2. Odopmiienne OTIyCKOB 0€3 COXpaHEHHs 3apadOTHOM IIIATHI,
y4eOHBIX OTITYCKOB, IO YXOJIy 3a PEOCHKOM, MO OEpeMEHHOCTH WU
ponam. Ilopsimox odopmiieHus ot13biBa U3 otmycka. OdopmieHus
JIOKYMEHTOB JIJIs1 3aMEHBI YacTH OTITYCKa JIEHE)KHOM KOMITEHCaIue.
[Tonsitue CITyKeOHBIX KOMaH/IUPOBOK. JlokyMeHTupOBaHue
HarpaBJIeHUs] paOOTHUKOB B CIyKeOHBbIE KOMaHIMPOBKU. 3arOJIHEHHE
yauduimpoBanusix  Gopm  T-10a  «CnyxxeOHoe 3amaHue Ui
HaIpaBJIeHUS! B KOMaHJUPOBKY M OTUET O €ro BbINOJHEHUW», T-9 u T-
9a mpuka3 o HampaBlieHHMH B KOMaHAUPOBKY, T-10 «KoManaupoBouHoe
yaocToBepeHue». JlOKyMEHTHpOBAaHME BHECEHUS HW3MEHEHUH B
KOMaHAMPOBOYHBIE TOKYMEHTHI. DopMa U MOPSIIOK BeIEHUsS KypHasa
yudeTa paOOTHHKOB, BHIOBIBAIOIINX B KOMAaHIUPOBKY W3 OpraHU3aIlNH,
U JKypHana ydyeTa paOOTHHMKOB, MpPeOBIBAIOIIUX B KOMaHAHUPOBKY B
OpraHU3aIuIo.

[Topsimox odopmiieHHs MpUBIeUYEeHUs paOOTHUKA K paboTe B BHIXOIHOU
WM Hepabouuit npa3aHuuHbIi geHb. [lopsaok opopmienus. Cornacue
pabotHuka. IIpuka3 o mpuBieyeHMHM K paboTe B  BBIXOJIHOM
(HepabouMii) Ipa3AHUYHBIN JIEHb.

[Topsimox odopmiieHHs MpUBIeUYEeHUs paOOTHUKA K paboTe B BHIXOIHOU
WIM HepaOouuii pa3AHUYHBIN JIEHb.

[Topsimok JOKYMEHTHpPOBaHHUS TMPOLEIypbl COBMelIeHUsl Mpodeccuit
(momxHOCTEH).

Odopmnenne BO3MOKEHHUS] 00S3aHHOCTEH BPEMEHHO OTCYTCTBYIOIIETO
paboTHHUKA.

OdopmieHne COBMECTUTENHCTBA.
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[TonsiTHE «IIpeKpalieHue TPYIOBOrO JOroBopay, «Pactopxkenue
TPYZOBOIO JOTOBOPAY, «yBOJILHEHUEY.

CoctaB J0KyMeHTalMK, OGOopMIIIEMON MpHU TMPEKpaIleHuu IeHCTBUS
TPYJOBOIO JOrOBOpa: MO HWHUIMATUBE pabOTHHKA, MO WHHUIMATHBE
paboTosaresnsi, MO COIJIAIIEHUIO CTOPOH, IO OOCTOSTENLCTBA, HE
3aBUCSIIUM OT BOJM CTOPOH, IO HCTEYEHHIO CpOKa TPYIOBOIO
JIOTOBOpA | T.JI.

OO6mue npaBuga JOKYMEHTAIMOHHOTO COMPOBOXKJIEHUS MpEKpalleHus
TpyaoBoro goroopa. OpopmieHne JOKyMEHTAIH, COMTPOBOKIAIOMIEH
MpeKpaleHne AeMCTBUS TPYAOBOTO JOroBOpa ¢ paOOTHUKOM: BUIBI U
MOPSOK pa3padOTKH OCHOBaHMM K TMpUKa3aM 00 YBOJbHCHHH,
3anogHeHne yHudumupoBanuelx Gopm T-8 u T-8a «llpukaz o
OpeKpalleHuy JCWCTBUS TPYIAOBOTO JOrOBOpa € PabOTHHUKOMY,
odopMIIeHHE OCHOBAHUH K MpUKa3aM IO BUIaM YBOJIbHEHUS, BHECEHUE
3anuceil B TPYJOBYIO KHIDKKY W JIMUHYIO KapTouky. O3HakomIleHHe
paboOTHHKA C 3aIIUCSIMH B TPYIOBOM KHUKKE ITPH YBOJILHEHUU.
Ocob6enHoctr 0popMIIeHHUS JOKYMEHTOB IPU MPEKPAIEHUH TPYA0BOTO
JIOTOBOpa MO TMPUYMHE HECOOTBETCTBUS paOOTHUKA 3aHHMaeMOM
JOJKHOCTH BCJIEJICTBHE HEI0CTaTOYHOU KBaJIM(PHUKALINY,
MOJITBEP>KICHHOW pe3ysibTaTaMH aTTeCTall|H.

Ocob6enHocty 0opopMIIeHHS JOKYMEHTOB PU MPEKPAIIEHUH TPYA0BOTO
JOTOBOpa IO TPUYMHE HECOOTBETCTBHS BBINOJHSAEMON paboTe
BCJIEJICTBHE COCTOSIHUSI 3/I0pOBbSI B COOTBETCTBUU C MEIUIIMHCKUM
3aKJIIOUYEHUEM.

OcobOenHoct OQOpMIICHUS YBOJIBHEHHUS 32 BUHOBHBIC JIEHCTBUS:
NopsAI0K 0hOpMIIEHUS TOKYMEHTOB.

OcoOeHHOCTH MPEKpaIIeHUs! TPYI0BOIO JOTOBOPA B CBSI3U CO CMEPTHIO
paboTHMKA (WM TIPU3HAHHMS CYJOM YMEpIIMM WIH O€3BECTHO
OTCYTCTBYIOIIMM): JlaTa COCTAaBJICHUS IMpHUKa3a O TPEKpaleHUN
TPYJOBOTO JIOrOBOpPA; JOKYMEHTBHI-OCHOBAaHUS [UIsl TMpHKaza o
IpeKpalleH!u: TPyI0BOro 1orosopa. OcoOEHHOCTH BHECEHUS 3alllCH B
TPYJOBYIO KHIKKY.

Pacyer xomneHcaumu (yZepkaHWs) HEUCIOJIb30BAaHHOW  4YacTu
€XKEroIHOT0 OIUIAYMBAEMOr0 OTIYCKa MPHU HPEKpalleHUH TPYAOBOIrO
JI0TOBOpa

Tema 10.
JIOKyMEHTUpOBaHHE
OLICHKHU
JESTEITbHOCTH
paboTHUKOB

(TIIK-1)

Odopmnenue mooupeHuss pabOTHHUKA: BHUJBI TPYJIOBBIX IOOIIPECHHUIA,
MOPSAOK  pa3pabOTKH TMOJOXKEHHS O TIOOLIPEHHUH, 3alOJIHEHHE
yauunupoBanabix ¢popm (T-11 u T-1la «llpukaz o mooupeHun
paboTHHKa (paOOTHMKOB). BHeceHue 3amucell B TPYIOBYHO KHIDKKY.
OdopmMneHne HarpaxkaeHUs TOCYIJapCTBEHHBIMH U OTPACICBBIMHU
Harpagamu. OdopmiieHue, MOAMNKMCAHKUE, COTJIACOBAaHUE HArpajHoOro
mucta. [Topsnok cocTaBieHUsl XapaKTEPUCTUKN Ha pabOTHHUKA.
OdopmieHne AUCUUIIMHAPHOTO B3bICKaHUA. BUabl AUCHUILTMHAPHBIX
B3bICKaHMi. OOs3aTebHbIe TOKYMEHTHl MPU OOBSBICHUU PAOOTHHUKY
BbITOBOpa, 3ameuanus. [lopsnok odopmieHUs JOKIaTHOW 3amUCKH,
akTa 00 OTKa3e OT Jaud IIMCbMCHHBIX OOBSCHEHUH, akToOB (00
OTCYTCTBHH Ha paboyeM MecTe, O MOSBICHUH Ha paboTe B COCTOSHUU
AJKOTOJBLHOTO  (HAPKOTHMYECKOTO  WJIM  HMHOTO  TOKCHYECKOTO)
OTIbSTHEHUS ).

Odopmnenune otrcrpaneHust or pabotel. [Ipukas 00 OTCTpaHEHHWU OT
paboTHI.




[Topsimok  CHATHA ~ JUCIHHUIUIMHAPHOTO  B3BICKAHUS:  JOKYMEHTBI
NpeJICTaBlICHUEe WM CIOy)KeOHas 3amucka, IMpUKa3 O CHATUHU
JTUCITUTUTMHAPHOTO B3BICKAHUSI.

[Topsimox mpoBeneHHUs] aTrTecTalud pPaOOTHUKOB B OpraHU3allH.
CocraB, comepkaHue U  TOPSAOK  TMOATOTOBKH  MPHUKA30B
(pactiopspkeHuit) 1Mo aTTecTanuu. ['paduk MpOBEIEHUs aTTECTAIWU.
[Tonoxxenne o0 arrecTanoHHONW KOMHUCCHU. OT3bIB (3aKIIOUYCHHE) O
pabote arrectyemoro. IIpOTOKONBI aTTECTAITMOHHOW KOMMCCHH.
ATTECTallMOHHBIN JUCT pabOTHHUKA

[lonsiTue  mepcoHaNbHBIX  JaHHBIX  paboTHuka.  OOpaboTka
MEPCOHAJIBHBIX JAHHBIX. XPaHEHUE U HCIOJIb30BAHUE MEPCOHATBHBIX
MaHHbIX paboTHHKA. CHocoObl MONMy4YeHHsS MEPCOHANBHBIX JAaHHBIX

Tema 11. pabotHuka. JIOKyMEHTOOOOpPOT M  JOKYMEHTAlUsl  JIOKAJIBHOTO
O6paboTka xapaktepa, (QUKCHpyloImas TOpSJOK H  TpaBuiga paboOTel ¢
MEPCOHATBHBIX NEPCOHANBHBIMA JTAHHBIMH  paboTHHKOB: [lomokeHue o 3ammre
TAHHBIX MEePCOHANBHBIX NaHHBIX. Ero crpykrypa, Tekct. @opma 00s13aTesIbCTBA
(IIK-1) 0 HEpa3IJIalIeHU! MEPCOHAIBHBIX TAHHBIX PAOOTHUKOB.

H3meHeHne aHKeTHO-OnMorpaguueckux JaHHBIX paOOTHUKA U MOPSIOK
UX JIOKyMEHTHpPOBaHMs: IpUKa3 O BHECEHUM U3MEHEHUH B
IIEPCOHAJIbHBIC JAHHBIE U JP.

5. YueOHO-MeTOAUYeCcKOe U MH(OPMAILITMOHHOE O0ecTieyeHre Y4eOHOl JUCIMILTHHBI

5.1. Ocnosnaa numepamypa:

1. Konomuen, A. W. KaapoBoe nenonpous3BOJACTBO : yueOHOe mocobue /
A. U. Konomuen. — Mocksa : lupexkr-Menua, 2023. — 248 c. : un., Tabi. — Pexum goctymna: mo
noanucke. — URL: https://biblioclub.ru/index.php?page=book&id=696314.

2. MunaeBa, H.B. KagpoBoe nemompousBonctBo : y4eb.-meroa. mocodue / H. B.
MumnaeBa ; Komu pecnyOnukanckas akaa. Toc. ciy>XObl v ynpaBieHus . - ChIKThIBKAp : M31-BO
KPAI'CuY, 2013. - 218 c.

5.2. /lononnumenvnaa numepamypa:

1. Kazanresa, I'. B. JIuuHble JOKyMEHTHI : TpeOOBaHUS K OPOPMIICHHIO U 00pa3IIbI
JOKYMEHTOB : yueOHoe mocobue / I'. B. Kazannesa. — 7-e usn., crep. — MockBa : @JIMHTA,
2022. — 40 c. — Pexum pocryna: mo mnoamucke. — URL: https://biblioclub.ru/index.php?
page=book&id=103531.

2. KysnenoBa, T.B. KagpoBoe  aenonpous3BoACTBO  (TpaJuLIMOHHBIE U
aBTomarm3upoBanHble TexHosorun) / T.B. Ky3nemoBa. — MockBa: U3narensckuit jom MOU,
2011.—-344c.

3. Poroxun, M. IO. J[lenonpousBoactBo B KaapoBod ciyx0e : ydeOHO-
npaktuueckoe nocooue / M. FO. Poroxun. — 3-e u3z., mepepad. u gomn. — Mocksa ; bepnun :
Hupexkr-Menua, 2014. — 784 c¢. — Pexum  jgoctyma: 1O  TOAMUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=253703.

4. Poroxxun, M. 1O. Opranuzanus KaapoBoil paOOTBl MPEANPHUATHS : ydeOHO-
npaktuyeckoe nocodue / M. FO. Poroxun. — MockBa ; bepnun : upekr-Menua, 2014. — 240
c. : un. — Pexum pocryma: mo moamucke. — URL: https://biblioclub.ru/index.php?

page=book&id=253710.
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5. Poroxun, M. lO. CnpaBounuk kaapouka. OdopmieHne AOKyMEHTOB /
M. 1O. Poroxwun. — Mocksa ; bepnun : /lupekr-Menua, 2014. — 320 c. : nn. — Pexum gocryna:
no moamucke. — URL: https://biblioclub.ru/index.php?page=book&id=253714.

6. Poroxun, M. FO. Ynpasnenue nepconanom: 100 BompocoB U OTBETOB O CaMOM
HACYIIIHOM B COBPEMEHHOW KaJpoBoil paborte : mpakrtmyeckoe mocobue / M. 0. Poroxun. —
Mocksa ; bepnun : [lupexkr-Menua, 2014. — 176 c. : wn. — PexxuMm noctyna: 1o mojnucke. —
URL: https://biblioclub.ru/index.php?page=book&id=253717.

7. AnkoBuu, III. A. Jlemompow3BOACTBO B KaapoBOW cCiyx0e : ydyeOHHK /
[I. A. SIlukoBu4. — Mocksa : IOnutu-/lana, 2017. — 161 c. : cxem., Tabn. — Pexxum moctyna: 1o
noamnucke. — URL: https://biblioclub.ru/index.php?page=book&id=685463.

5.3. lIpogpeccuonanvnvie 6a3zpl OaHHBIX, UHPOPMAUUOHHO-CRPAGOYUHBIE U NOUCKOGbLE
cucmemul:

1. CnpaBouno-nipaBoBas cuctema «Koncynprant [1mrocy.

2. DNeKTpOHHO-OMOINOTEeUHasl CUCTEMa « Y HUBEPCUTETCKasi OMOIMOTeKa OHIAHH

5.4. Pecypcol ungpopmayuonno-ookymenmayuounou cemu « Mnmepnuemy

1. Caiit Beepoccuiickoro Hay4yHO-UCCIIEI0BAaTENbCKOIO HHCTUTYTA JOKYMEHTOBEACHUS U
apxuBHOTO nena http://www.vniidad.ru/

2. Caiirt o kagpoBomy nenornponsBoacTBy (https://www.kadrovik-praktik.ru).

5.5. Hopmamuenwie npagoesvie akmol:

1. Tpynosoit koaekc Poccuiickoit @eneparuu ot 30.12.2001 Ne 197-®3 // Poccuiickas
razera. — 2001. — 31 nexabps.

2. TOCT P 7.0.8-2013. Cucrema crtaHgapToB mo HH(poOpManuu, OUOIMOTEUHOMY H
W31aTeNbCKOMY Jieny. Jlemonponu3BOACTBO U apXUBHOE AeNI0. TepMUHBI U ompeaeseHus. — M.:
N3-Bo Poccannapra, 2014.

3. TOCT P 7.0.97-2016. Cucrema craHmapToB 1m0 WHPOpPMALWHU, OUOIMOTEUHOMY H
u3zaTeNnbekoMy aeny. OpraHu3alroOHHO-PACTOpSIUTENbHAS TOKyMeHTalus. TpeOoBaHusS K
odopmiteHnto okyMeHToB. — M.: Ctarmaptuadopm, 2018.

4. TOCT 6.10.1-88. YuudumnupoBanusie cucrembl nokymentauuu (YCJI). OcHoBHbIE
nosioxenus. — M.: U3-Bo crannaptos, 1988.

5. TOCT 6.10.5-87. VYuuduuupoBaHHbIE CHUCTEMbl JOKyMeHTauuu. TpeOoBaHusA K
noctpoeHuto Gopmymsipa-odpasna. — M.: M3-Bo cranmaptos, 1987.

6. 'OCT 7.60-90. U3ganus. OcHoBHbIE BUAbL. TepMuHbl U onpenenenus. — M.: M3-Bo
ctanaaptos, 1990.

7. O6 wundopmanyu, WHOOPMALMOHHBIX TEXHOJOTUSAX W O 3alUTre HH(DOpMALNU:
denepanpablii 3ak0H 0T 27.07.2006 Ne149-D3.

6. CpeacrBa odecnevyeHnsi 0CBOCHUS
y4eOHOH TUCHHILIMHBI

B yueObnom mpomecce mpu peanuzanuu ydeOHoW aumcuumimHbl - «Kagposoe
JEJIONPOU3BOACTBOY» UCIIONIB3YIOTCS CIAECAYIOUINE PECYPCHI:

Hngpopmayuonnwvie Ilepeuens npozpammmnozo obecneyenus u
mexHonocuu UHPOPMAYUOHHBIX CHPABOUHBLX CUCEM

OducHsiii naker s padotsl | Microsoft Office Professional
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C JIOKYMEHTaMH Microsoft Office Standart

P7-O¢uc
WNudopmannonno- CrnpaBouHno-npaBoBas cucreMa «Koncynprant ILmoc»
CIIPAaBOYHBIE CUCTEMBI CrpaBouHo-IpaBoBasi cucrema «l'apanT»
OnexrponHo-6ubmmoreunsle | ObC «YHuUBepcHuTeTCKasi OMOIMOTEKA OHIAWHY
CHUCTEMBI Hanmonanwsnas anexktponnas 6ubnnoreka (https:/H36.pd) (B
3nanuu 'OY BO KPAI'CuY)
Hayunast snektponHas 6ubnnoreka «KndepJlenunka»
https://cyberleninka.ru

Poccuiickast Hay4Has >JIeKTpOHHAsE OUOIMOTEKa
https://www.elibrary.ru

DJIeKTpOHHAS [0YTA DyeKTpoHHAs 1MouTa B ioMeHe krags.ru

CpencrBa U1 OpraHU3aLuH CepBucsl BeO- M BHACOKOH(EPEHIICBSA3M, B TOM YHCIE
BEOMHAPOB, TEJIEMOCTOB U BigBlueButton, SberJazz

KOH(epeHImiA

ConpoBoxk/IeHHEe OCBOCHHUS TUCHUIUIMHBI 00YYaroIUMCsI BO3MOXKHO C HCIIOJIb30BaHUEM
3JIEKTPOHHON HH(pOpMaIMOHHO-00pa3zoBaTenbHoi cpensl 'OY BO KPAI'CuY, B TOM umcne
oOpazoBarensHOTro noprana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuaibHO-TeXHUYeCKoe o0ecneyeHue
OCBOEHHUS YUeOHOI THCIUIIHHBI

[Tpu npoBeaeHun y4yeOHbIX 3aHATHI no aucuuiuinHe «KaxpoBoe nenonpou3BOICTBO»
3a[eiCTBOBaHa MaTepUAIbHO-TEXHUYeCKass 0aza akaJeMud, B COCTaB KOTOPOH BXOMST
CIIeyIOIINe CPEJCTBA U PECYpPChl ISl OpraHU3allii CaMOCTOSITEIbHON M COBMECTHOM pabOTHhI
o0yyJaromuxcs ¢ MpernoaaBaTeIeM:

— CHenyalibHble TOMEUIeHMs IJs pealu3alid JaHHOW JUCIHMIUIMHBL TMPEACTaBISIOT
co0oif yueOHBbIE ayIUTOPHH JUIS TPOBEACHUS 3aHATHA JICKIMOHHOTO THUIIA, 3aHATHHA
CEMHHApCKOTO THWIIA, BBIMIOJHEHUS KYpPCOBBIX pabOT, TPYNNOBBIX M HWHAUBUAYAIbHBIX
KOHCYJBTAIMH, TEKYIIEr0 KOHTPOJISI M MPOMEKYTOYHOW aTTECTAIMH, a TAK)Ke MOMEIIECHUS IS
CaMOCTOSITENIbHOM paboOThl U MOMEIIEHUS IJIs XpaHeHHsI U MPO(PUIAKTUIECKOr0 00CTyKUBAHUS
yueOHOro oOopynoBaHus. CrienranbHbIC MOMEIIEHUS YKOMIUIEKTOBAHBI CHEIUATN3UPOBAHHON
Me0eNbi0 U TEXHUYECKUMH CPEICTBAMU OOYYEeHHMs], CIyKalllUMU JUJIsl TIPEACTaBICHUS y4eOHOM
uHpopManuu OOJIBIION ayAUTOPHH.

Jns  mpoBeneHus — 3aHATUM  JIGKIMOHHOTO — TUMA  MpelaraloTcsi  HaOopbl
JEMOHCTPAIIMOHHOTO 00OpYIOBaHMS ¥ Y4eOHO-HATJSIIHBIX IOCOOHWH, oOecrneunBaronme
TEMaTUYECKHE UJUTIOCTPAIUH:

— J1abopaTOPHI0, OCHAIICHHYIO JTA00paTOPHBIM 000PYIOBAHHUEM;

— TIOMEIIEHUE JJIsi CAaMOCTOSITENTbHOM pabOThl 00YyYarOMIMXCsl OCHAIEHO KOMIBIOTEPHON
TEXHUKOW C BO3MOXKHOCTBIO MOAKIIOUEHUs K ceTH «VHTepHeT» M obecrmeueHueM JOoCTymna B
ANIEKTPOHHYIO0 HH()OPMALIMOHHO-00pa30BaTeNbHYIO CPey OpraHU3aluy;

—  KOMIBIOTEPHBIE  KIACChl,  OCHAIICHHBIE  COBPEMEHHBIMH  MEPCOHATHHBIMU
KOMIThIOTEpPaMH, pabOTAIOIIUMHU 1101 YIIPABIEHHUEM OIeparnoOHHBIX cucteM Microsoft Windows,
00BETMHEHHBIMH B JIOKAJIBHYIO CETh U UMEIONUMU BBIX0]l B IHTEepHET;

— Oubmmorexka AxameMud, KHIDKHBIH (OHI  KOTOpPOH  COJEPKHT  HAy4YHO-
HCCIIeIOBATENLCKYIO JTUTEPATYPy, HAyUHBIC KypHAIbl U TPYAbl HAYYHBIX KOHPEPEHIIUH, a TaKXKe
YUTAJIbHBIN 34T,

— cepBepHOe 000py/IOBaHME, BKIIOYAIOIIEE, B TOM YHCIE, HECKOJIBKO CEPBEPOB CEpUU
IBM System X, a Takxe BUPTYyalbHbIE CEPBEPA, PAOOTAOIIKE MO YIPABICHUEM OIePAIMOHHBIX
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cucrem Calculate Linux, BkmouenHoir B Peectp Poccuiickoro I1O, Linux Ubuntu Server u
Microsoft Windows Server u ciyxaiumu AJis pa3MeleHus] pa3IndHbIX CEPBUCOB U CIYXkO, B
ToM uHcie i odecrieuenus paborel CYB/] MySQL;

— CeTeBOE KOMMYTAIIMOHHOE 000pyAOBaHHE, 0OecTieunBaromiee padoTy JOKAIBHON CETH,
IpeJocTaBlIeHHe JJOCTyMa K ceTu Internet ¢ obmieit ckopoctbio mojkiatouenuss 100 Mour/cek, a
TaKke paboty 6ecipoBOIHOTO cerMeHTa cetr Wi-Fi B moMenieHusax AkaaeMun;

— UHTEPaKTUBHbIE HHPOPMALMOHHBIE KHOCKH «HPOY;

— MpOrpaMMHBIE U allapaTHBIE CPEICTBA IS IPOBEICHUS BHICOKOH(EPEHIICBSI3H.

Kpome TOro, B 00pa3zoBaTeiabHOM Mpolecce OOYHaIOUMMUCS IMIMPOKO HCIIONIB3YIOTCS
CJIEYIOIIIKE AJIEKTPOHHBIE PECYPCHI:

- cuctema Internet (ckopocts onkmtoueHus — 100 Mout/cex);
- cat www.krags.ru;
- 6ecripoBogHas cetb Wi-Fi.

KoHkpeTHble TOMEIIeHUs UIsl opraHm3anmuy oOydeHus mo nuctmiuimae «Kampooe
JIeTIOTIPOU3BO/ICTBO»  OIPENENAIOTCS PACHUCAHWEM YYeOHBIX 3aHATUH M TNPOMEKYTOUHOH
arrectauuu. O0opyI0oBaHUE U TEXHUYECKOE OCHAIEHHE ayIUTOPUH, MPEACTABICHO B MAacIopTe
cooTBeTcTBYyIOmUX kabuneroB 'OY BO KPAT'CuY.

PA3SJEJ II. METOANYECKHUE MATEPHUAJIbBI

BaxxnelmM ycioBreM yCIEIHOT0 OCBOSHHS MaTepualia sSBJsieTcs INlaHOMepHasi paboTa
oOydarolerocss B TEUYEHHE BCEro IMepuofa M3ydeHus auciuIuinHbel. OOyuaromemycs
HEOOXOMMO  O3HAKOMHUTBCS €O  cleayromeid  yueOHO-METOJUYECKOM  JTIOKyMEeHTaluei:
MpPOrpaMMOil  JAMCHUUIUIMHBI; Y4YEOHMKOM M Y4YEOHBIMH TOCOOMSIMM 1O  JUCIMILIUHE;
AJIEKTPOHHBIMHU PECYpPCaMU MO JAUCHUIUIUHE; METOJMUYECKUMH U OLIEHOYHBIMH MaTepualaMu 110
JTUCLUILINHE.

VY4eOHbIil mpolecc MpH peajau3alMyd AUCHUIUIMHBL OCHOBBIBACTCS HA HCIIOJIb30BaHUU
TpPaAULIMOHHBIX, NHHOBAIIMOHHBIX U HHPOPMAIIMOHHBIX 00pa30BaTEeNbHBIX TEXHOJIOTHUH.

TpaauumonHsle 00pa3zoBaTeIbHbIE TEXHOJIOTHU NPEACTABICHBI JeKYUAMU U 3AHAMUAMU
CEMHHApPCKOro THMa (MIPaKTUUECKUE 3aHATHUSA).

WuHoBanmoHHble 00pa3oBaTeNbHbIE TEXHOJIOTMH HCHOJNB3YIOTCS B BHJE IIHPOKOTO
MPUMEHEHHsI aKTHBHBIX W HMHTEPAKTUBHBIX (OPM TPOBEACHUS 3aHSATHH. AyauTopHas paboTa
o0yyaromuxcs NpeaycMaTpuBaeT JIKUMHU-TPE3CHTAllUN, aHaJIU3 TPaKTHUYECKUX CHUTYaluH,
MOJIFOTOBKY IOKYMEHTOB.

WNudopmanronHsie 0O0pa3zoBaTeibHbIEe TEXHOJOTUU DPEATM3YIOTCS IYTEM aKTHBHM3alUU
CaMOCTOSITENIbHON PabOThI 00yUYarOIMMXCs B UHPOPMAIIMOHHOM 00pa30BaTeILHOM cpee.

Bce aynuTopHble 3aHATHS TPECIEYIOT 1eslb 00eCHeueHHs] BHICOKOTO TEOPETHYECKOTOo
YPOBHS U MPAaKTUYECKOI HANIPaBICHHOCTH 00yUYEeHHUS.

Iloozomoexa K 1eKYUOHHBIM 3AHAMUAM

B xoze nekuumii npernoaaBarenb U3araeT U pa3bsCHIET OCHOBHBIE M HauOOJIee CII0KHbBIE
MIOHATHUS TEMBI, a TAKXKE CBSI3aHHBIC C HEH TEOPETHUECKUE M IMPAKTUYECKHE MPOOJIEMBI, TaeT
PEKOMEHIalliU 10 MOJArOTOBKE K 3aHATHSM CEMHHAPCKOTO THIIA M CaMOCTOSITENIbHON paboTe. B
XOZI€ JICKIMOHHBIX 3aHATHH O0ydYaromemycsi ClIeIyeT BECTH KOHCIEKTUpOBaHHE Y4eOHOro
MaTtepuana.

C nenpio o0ecreyeHHs YCIEIIHOTO OCBOEHHS TUCHMIUIMHBI OOYYalOUIMHCs JOJKEeH
TOTOBUTHCS K JieKIMU. [Ipu 3TOoM Heobxo1uMo:

- BHUMATEIbHO NPOYUTATh MaTepHall MpeablIyIei TCKIUH;

- O3HAKOMHUTHCA C y4eOHBIM MaTepHajioM JIEKIIMH IO PEKOMEHJOBAHHOMY Y4EeOHUKY
u/mim yueOHOMY 1OCOOHIO;

- YACHUTbh MECTO MU3y4aeMoU TeMbI B CBOEH MpodeCcCHOHATbHON OITOTOBKE;

- 3amucaTh BO3MOXKHBIE BOIIPOCHI, KOTOpBIE OOy4YaroLWiics mpeanoyaraeT 3aaaTh
IpernoaaBaTelio.

12



Iloozomoexa K 3aHAMUAM CEMUHAPCKO20 MUNaA

OTOT BHUJI CAMOCTOSITENIbHON pabOThl COCTOUT U3 HECKOJIBKHUX ATAIOB:

1) moBTOpeHue M3ydeHHOro mMarepuana. ljis 3TOro UCHOJb3YIOTCS KOHCIEKTHI JIEKLUH,
PEKOMEH/I0BaHHAsi OCHOBHAS M JIOTIOJIHUTENIbHAS JINTEPATYPa;

2) yrayOnenue 3HaHMU 1o Teme. [lJis 3TOro peKOMEHIyeTCsl BBIUCATh BO3HUKIIHNE
BOIIPOCHI, UCTIOJIb3yEMbI€ TEPMUHBI;

3) moAroToBkKa JAOKIAA0B IO TEMaM, Mpe[jlaraéMbIM IIPENOAaBaTENEM, WM aHAIU3
MPAKTUYECKUX CUTYalui U JIp.

[Ipn nmoAroTroBke K 3aHATUSAM CEMHHAPCKOTO THUIIA PEKOMEHAYETCS C LEJIbIO MOBBIIIEHUS
ux 3¢ dexTuBHOCTH:

— YAENATh BHUMaHHE pa300py TEOPETUYECKUX BOIIPOCOB, 0OCYk/TaeMBbIX Ha JICKLIUAX;

— YAeNATh BHUMAaHHE KPAaTKOMY IOBTOPEHHUIO TEOPETHUYECKOTO MaTepHalia, KOTOpBIH
HCIIOJIb3YETCS MPH BBINOJIHEHUN IPAKTUYECKUX 3aJaHNH;

— BBITIOJIHSTH BHEAYAUTOPHYIO CAMOCTOSITENIbHYIO paboTy;

— CTaBUTh TNPOOJEMHBIE BOMPOCHI, IO BO3MOXKHOCTH HCIIOJIB30BaTh TMPUMEPHI C
MIPAKTUYECKUM COJICpKAHHUEM;

— BKJIIOYATbCS B MCHOJB3YyEMBIE NPU MPOBEACHUH NPAKTHUUECKUX 3aHATHH aKTUBHBIE U
MHTEPaKTUBHbIE METO/IbI O0yUEHUS.

IIpu pa3bope mpuMepoB B ayAUTOPUH WIM JOMa LEIECO0Opa3HO KaXIbld MX HHUX
000CHOBBIBaTh TEMU WJIM UHBIMHU TEOPETUUECKUMHU MOJTOKEHHUSIMH.

AKTHBHOCTb Ha 3aHATHSIX CEMUHAPCKOIO THUIIA OLIEHUBAETCS M0 CIETYIOIIUM KPUTEPUIM:

— OTBETHI Ha BOIPOCHI, IIpe/jIaraeMble MpenogaBaTesieM;

— YYacTH€ B JUCKYCCHSIX;

— BBINOJIHEHNE IPOEKTHBIX U UHBIX 3a/1aHUM;

Opzanuzayus camocmoamenvHoi padbomul

CamocrosiTennpHass paboTa OOyYarOIIMXCSl TPEACTaBISET CO0OH TMpollecc aKTUBHOTO,
IIEJICHANPABICHHOTO MPUOOPETeHUsI MMM HOBBIX 3HAHUH, YMEHHMH 0€3 HernocpeICTBEHHOTO
y4acTusl ImpernoaaBaress, XapakTepU3yOIuUics IpeIMeTHOW HapaBIeHHOCTHI0, 3 ()EKTUBHBIM
KOHTPOJIEM U OLIEHKOW Pe3yIbTaTOB JAESTEILHOCTH 00yUaroIerocs.

3aauaMu CaMOCTOSITEIBHOU PaOOTHI SBJISIOTCS:

— CHCTeMaTH3alMsl W 3aKpPEIUICHHE MONY4YEHHBIX TEOPETHYECKHX 3HAaHUM U
MPAKTUYECKUX YMEHUN U HaBBIKOB 00YYarOIINXCS;

—  yrayOJieHue U pacuIMpeHne TeOPeTHUEeCKUX 3HAHUM;

— (¢opMUpOBaHME  yMEHHMH  HCIIOJIb30BaTh  HOPMATUBHYI0 M  CIPaBOYHYIO
JOKYMEHTAIUIO, CIIELIUATIBbHYIO JINTEPATYPY;

— pa3BUTHE  TIO3HABATENBHBIX  CIIOCOOHOCTEH,  AKTUBHOCTH  OOYyYarouIuxcs,
OTBETCTBEHHOCTH U OPraHU30BAHHOCTH;

— (GopMHpOBaHHE CaMOCTOATEIBHOCTH  MBINUICHHS, TBOPYECKOW HHUIUATHUBBL,
CIOCOOHOCTEH K CaMOPa3BUTHIO, CAMOCOBEPILIEHCTBOBAHUIO M CaMOpPEaIH3aluu;

—  pa3BUTHE UCCIIEI0BATENbCKUX YMEHUN U HABBIKOB.

[Ipy u3ydyeHHUM IUCUMIUIMHBI OpraHMU3alUs CAMOCTOATENBHOM paboThl 00yUarOMIMXCS
MIPEACTABISIET COOOM €MMHCTBO TPEX B3aUMOCBSI3aHHBIX (popMm:

1) BHeayiuTOpHAst cCaMOCTOATENbHAs paboTa;

2) aynuTopHas ~ caMocTosATedbHas ~ paboTa, KOTOpas  OCYIIECTBISETCS IO
HENOCPEACTBEHHBIM PYKOBOJICTBOM IPENOABATENS NIPU MPOBEACHUN MPAKTUUECKUX 3aHATUH U
BO BpEMsI YTCHHUSI JICKIIUH;

3) TBOpueckKasi, B TOM YHCIIe HayYHO-HCCIIeJ0BaTeNbCKas padoTa.

[lepen BbIMONIHEHHWEM OO0yYarOMIMMHCS BHEAYJIUTOPHOM CaMOCTOSITENbHON padoThI
IIpenojaBaTeslb MOKET 1aBaTh Pa3bsiCHEHUS 110 BHIMOJIHEHUIO 3a/1aHUs, KOTOPBIE BKIIIOUYAIOT:

— 1eJb U CO/IepKaHNe 3aJaHus;

— CPOKH BBIIIOJIHEHUS;

— OPHEHTHUPOBOYHBIN 00BEM PabOTHI,
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— OCHOBHBIE TPEOOBAaHUSA K pe3yJIbTaTaM pabOThl U KPUTEPUH OIICHKHU;

— BO3MOXXHBIC TUITUYHBIC ONMTUOKU TP BHITIOTHEHHUHU.

KoHTponb pe3ynbTaToB BHEAYJUTOPHOW CaMOCTOSTENBHONH paboOThl 0O0yYarommxcs
MO>KET IPOXOJUTH B MHUCbMEHHOM, YCTHOM WJIM CMEIIaHHOM Gopme.

HNuorna mpenojaBarens A TEMATHUECKUX 3aHSATHSIX CEMHUHAPCKOTO THUIMA MOpPyYaeT
oOydJaronmuMcss TOATOTOBUTH JOKJIan. [Ipu TOATrOTOBKE AOKIAna, TOJB3YSICh Pa3IUdHBIMHU
UCTOYHUKaMU (y4eOHOM W cHenuanbHOW JHUTEepaTypod, B TOM 4YHCIE MOHOTpadusIMHu,
TUCCEPTAIMSIMA U CTaThsiIMH, WH(DOPMAIMOHHBIMM  WCTOYHHKAMH,  CTATUCTUYECKOMN
uH(popMalieit, HOpMaTUBHBIMH MPABOBBIMH aKTaMH U T.1.), HEOOXOIUMO TOTHOCTBIO PACKPHITH
TeMy, TIOCJICIOBATEIHFHO M3JI0KUTh HCTOPHUIO BOIIPOCA, UMEIOIIHNECS] TOYKH 3PEHHS, COOCTBEHHBIE
BbIBOJIBI. HeoOxoauMo u30eratbh HeNpoBEepeHHOW HH(OpMaIMM, OTOBapHBATh JIETHTUMHOCTH
UCTOYHUKOB. OOsI3aTEIBbHBIM SBISIETCS CONPOBOK/ICHUE JOKIIA/a JICKTPOHHON Mpe3eHTAIUeH,
caenaHHoOU B penaktope Power Point. DnekTpoHHas mpe3eHTalusl BKIIOYAET: TUTYJIBHBIN Clai
C yKazaHueM TeMbl Jokmnana, @.1.0. o0ydaronierocs; OCHOBHBIC MOJIOKESHUS TOKJIaa, BEIBOIBI 1
3aKJIFOUUTENBHBIN Cail CO CIIMCKOM UCTOYHHMKOB U OnaromapHocThio (8—10 cnaitnos). Craiiab
MOTYT OBITH IPOHYMepoBaHkbl. L{BeToBoI (hoH cralijoB moadupaercs Tak, YTOObI HA HEM XOPOIIIO
Obu1 BuaeH TekcT. Chymias MOKTaabl W BBICTYIUICHUS HAa 3aHSATHH CEMHHAPCKOTO THIA WM
PEIUTMKA B XOJIe TUCKYCCHU, OOYUYaIOMMUMCS BaXXHO HE TOJIBKO YBa)KaTh MHEHHE COOCCETHUKA,
HO U WCIOJB30BaTh HABBIKM aKTUBHOTO WM Pe(ICKCUBHOTO CNyIIaHUs (He mepeOuBaTh, AaBas
BO3MOXKHOCTh  TOJHOCTBHIO  BBICKA3aTh CBOIO TOUYKY 3pEHHUS, HEMOHATOE YTOYHSITH,
nepeopMyIupys BEICKa3aHHOE U T.11.).

Iloozomoexa Kk npomesxxcymounoi ammecmauuu

BunoMm npomexyTO4HOM arrecTalMv MO JAHHOM AUCIUIUIMHE SIBISETCS clada 3ayeTa.
[Ipy npoBeneHMH TNPOMEKYTOYHOW  aTTECTAlldd  BBISICHAETCS ~ YCBOGHHWE  OCHOBHBIX
TEOPETHUUECKUX M MPUKIAJHBIX BOMPOCOB MPOrpaMMbl M YMEHHE INPUMEHSTH MOJy4YECHHbBIC
3HaHUS K PEIICHHI0 TpakThYeckux 3amad. [Ipm moaroroBke K 3a4eTy ydeOHBIM Marepuai
PEKOMEHIYETCsl TIOBTOPSTH MO0 y4eOHOMY HM3IaHHIO, PEKOMEHJIOBAHHOMY B Ka4€CTBE OCHOBHOM
JUTEPATYPhl, © KOHCIIEKTY. 3a4eT MPOBOJMUTCS B Ha3HAUYCHHBINA JIEHb, M0 OKOHYAHUHN W3YUCHUS
TUCUUIUIMHBL. [lociie KOHTPOJBHOTO MEPONPUSATUS NPENOoJaBaTeNb YUYUTHIBAET AKTUBHOCTH
paboThl 00ydarmIerocss Ha ayJAWTOPHBIX 3aHATHUSX, KAYECTBO CaMOCTOSITEIHHOU pPabOTHI,
pe3yabTaThl TEKYIEH aTTECTAllMU, TOCEIIAeMOCTh U BBICTABIISIET UTOTOBYIO OLICHKY.

H3yuenue oucyuniunvl ¢ UCROIL30GAHUEM OUCHMAHUUOHHBLIX 00pPA308AMETbHBIX
mexHoJio2uil

[Ipy w3ydeHWH IUCHUIUIMHBI C HWCIOJB30BAHUEM JUCTAHIIMOHHBIX O0O0pa30BaTEIbHBIX
TEXHOJIOTUI HEOOXOAMMO JOTMOJHUTEIHHO PYKOBOACTBOBATHCS JOKAIBHBIMH HOPMATHBHBIMU
aktamu ['OY BO KPAI'CuY, pernamMeHTHPYIOIIMMH OpraHU3aIii0 00pa3oBaTeIbHOTO MpoIiecca
C MCTIOJIH30BAaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

PA3JIEJI I1I. OHEHOYHBIE MATEPUAJIBI

8. KoHTpo/IbHO-U3MepHTe/IbHbIe MaTepuabl, He00X0AMMbIe JIsl IPOBEPKHU
chopMHUPOBAHHOCTH MHAMKATOPOB JOCTHKEHUS KOMIIeTEHIIUI (BHAHUI, yMEeHU 1
HABBIKOB)

8.1. 3aoanusa ona npoeedenus mexkyuiezo KOHmMpOJis

1. IlpaBoBOW aKT, YCTaHABIMBAIONIUI TMpaBHia, PETYIUPYIONIAE OPTaHU3AIMOHHbIC,
HAaYyYHO—TCXHUUYCCKHUEC, TCXHOJIOIMYCCKHC, q)HHaHCOBI)Ie N HHBIC CTOPOHBI ACATCIIBHOCTU
VUPSKIACHUN, OpraHW3allui, NpPEANPUATHHA, WX MOJPA3ICICHUN, CIy)K0 H OTACIHHBIX
JOJI’KHOCTHBIX JIUI]
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a) UHCTPYKIINS;
0) JOHKHOCTHAS! HHCTPYKIIHS;
B) YCTaB.

2. Ilonoxenus: pa3padbaThIBAIOTCS:

a) 10 MHUIIMATHBE PaOOTHHUKOB;

0) 10 yKa3aHMIO IOPUINYECKOTO OT/IENa;

B) M0 YKa3aHUIO PYKOBOAUTENEH OpraHu3aiui.

3. IIpoeKT NmoJI0KEeHHS TOAUCHIBAECT:

a) FOPUCKOHCYJIBT;

0) pyKOBOJMTEIb OpPTraHU3aIlNH;

B) PYKOBOJIUTEIb CTPYKTYPHOTO MOJIpa3/IeICHUS.

4. JlaToli JOMKHOCTHON MHCTPYKIUU SIBIISIETCS:
a) 1aTa COCTaBJICHUS;

0) 1aTa OAIMMCAHUS;

B) /1aTa YTBEPK/ICHUS.

5. JIOIKHOCTHAs! MHCTPYKIUS BUSUPYETCS:
a) FOPUCKOHCYJIBTOM NPEANPUATHS;

0) 3aMeCTUTENIeM TUPEKTOPA;

B) PYKOBOJIUTENIEM OpraHU3alHH.

6. Jlmunyro xkapTouky popmsl T-2 odopmitsier:
a) caMm COTPY/IHUK;

0) pyKOBOJMTENb;

B) CEKpeTaph.

7. [lucbMeHHOE COTJIAIICHUEe MEXIy OpraHU3alue U YaCTHBIM JIUIIOM 00 YCTaHOBJIECHUU
TPYIOBBIX OTHOIICHHUI HA3bIBACTCS:

a) TPyA0BBIM KOHTPAKTOM/JIOTOBOPOM;

0) KOMMEPUYECKUM KOHTPAKTOM;

B) KOMMEPYECKUM JIOTOBOPOM.

8. TpynoBoii moroBop odopmisieTcs:
a) B OJIHOM 3K3EMILISIPE;
0) B IBYX DK3eMILISIPaXx;
B) B TPeX IK3EMILIApaX.

9. ABTOOHOTpadust COCTABISIETCS C LENbIO:
a) Moucka padoThI;

0) TpyJIOyCTpOICTBa;

B) YCTAHOBJICHUS JIMYHOCTH;

T') 3aBECTH TPYAOBYIO KHIKKY.

10. CyxeOHBbIi aKT COCTaBIISET U MOIUCHIBACT:
a) PYKOBOJIUTEIb;

0) UCIIOJTHUTEIb,

B) KOMHCCHSI.

11. B cocTaB peKBU3NTOB aKTa BXOAUT PEKBU3HT:
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a) rpud cormacoBaHus;
0) rpud yTBEpKICHNUS,
B) PETUCTPAIIMOHHBII HOMED.

12. JlaToi mpoTOKOJIa SBISETCS:
a) J1aTa 3aceIaHus;

0) nara ohopmiieHuS;

B) /1aTa MOJIITUCAHUSI.

13. 3aroi0BOK K TEKCTy MPOTOKOJIa (POpMyYIUpyeETCS:
a) B IIPEAJIOKHOM TAJIEXKE;

0) B pOAUTEIILHOM TAJIEKE;

B) B UMEHHUTEJIHHOM IaJIeKe.

14. PacnopsiiuTeNIbHBIA  TOKYMEHT, KOTOPBIH H3[AaeTCs Ha OCHOBE KOJUIETHAIbHOTO
PYKOBOJICTBA:

a) NpuKas;

0) perieHue;

B) pacropspKeHHe.

15. 3 CKOJBKUX COCTAaBHBIX YacTeil, KaKk MPaBUIIO, COCTOUT TEKCT PACHOPSAUTEILHOTO
TOKyMEHTa!

a) U3 JIBYX;

0) U3 OJTHOM;

B) U3 Tpex.

16. IIpoekT mpukasa 1o JUYHOMY COCTaBY TOTOBUTCS:
a) HAYaJIbHUKOM KaHIICIISIPUH;

0) HAaYaTLHUKOM OT/IeNia KaJpoB;

B) IOPUCKOHCYJIBTOM;

T') CeKpeTapeM.

17. JInunas KapTOUKa 3aBOJUTCS HA paOOTHUKOB, IPHHATHIX HAa Pa0OTY:
a) MOCTOSIHHYIO;

0) BpeMEHHYIO;

B) MOCTOSIHHYIO M BPEMEHHYIO;

I') B OpraHax.

18. 3asBrnenue pekoMeHayercs opopMIIATh Ha TUCTEe Oymaru gopmara:
a) A4;
0) AS;
B) A3;
r) A6.

19. Ilpn nepenMeHOBaHUM OpPraHU3allMK 3aIUCh B TPYIOBYIO KHUXKKY:

a) BHOCUTh HE HY>KHO;

0) HY>HO TOJIbKO TeM pabOTHUKAM, KOTOPBIE YBOJIBHSIOTCS U3 KOMIIAHUH;
B) HYKHO TOJIBKO B CJIy4ae CMEHbI OpraHN3allMOHHO-IPABOBOI (POPMBIL;

T') HY>KHO.

20. Kak oTpa3uTh Ha TUTYJIHLHOM JIUCTE TPYAOBOH MOIY4YEHHE COTPYAHHKOM BBICIIETO
oOpazoBanus?
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a) 3aIITPUXOBATh paHee BHECEHHYIO 3aMKCh U HATIMCATh HOBYIO;

0) 3a4epKHYTh paHee BHECEHHYIO 3aIMCh U PAAOM CJiejaTh HOBYIO;

B) 3a4epPKHYTh paHee BHECEHHYIO 3aIUCh, C/IENAaTh HOBYIO 3aMKCh, HA O0JIOKKE YKa3aTh,
YTO 3aIliMCh BHECECHA HAa OCHOBAHHUU JUIIJIOMA,

T') HOBBI ypOBEHb OOpa30BaHMS yKazaTh 4epe3 3amsTyio, Ha OOJIOKKE yKas3aTh, 4TO
3aITMCh BHECEHA HA OCHOBAHWH JTUTUIOMA.

21. MOXHO 71 BOCCTAaHOBHUTD TPYAOBYIO KHHKKY, KOTOPYIO MOTEPsiI pabOTHUK?

a) BBLAATh JyOJIMKAT JOJDKEH paboTojaresb, €ClAM JUIO, IMOCTyMalollee K HeMy Ha
paboTy, HaNMIIET 3asiBIICHUE O MOTEPE TPYAOBOH KHUKKH;

06) BbIaTh ayONMKaT JOJDKEH paloTojaresib MO TOCIEeIHEMY MeCTy paloThl,
CaMOCTOATENIFHO COOpaB BCe HEOOXOJMMBIE TOKYMEHTHI;

B) BBIJATh JyOJIMKAaT JOJDKEH paboToiarenb IO TOCIEIHEMY MecTy paboThl, Ha
OCHOBAaHWHW 3asBICHUS H JIOKYMEHTOB, COOpAaHHBIX TOTEPSBIIEM TPYIOBYIO KHIDKKY
pabOTHUKOM;

I) Ha OCHOBaHMU oOpaileHus paboronarenss AyONHMKAT TPYAOBOM KHIKKH MOXKHO
nosryyuts B MOLI,

8.2. Bonpocwt 0151 no02omosKu K 3auemy

1. TpynoBas KHM)KKAa — OCHOBHOM JOKYMEHT O TpPYAOBOM CTa)e M TPYyAOBOU
NesTeIbHOCTH PAaOOTHUKA.

2. Tlopsaok 3amoJIHEHUs TUTYJIBHOIO JIMCTa TPYJAOBOW KHIKKH. 3allOJHEHHE pasjera
«Csenenust o pabote», paszaena «CBeZeHUs O HArPAKICHUAXY.

[lopsaok 3amonHeHus BKIAAbIIIA U JyOIUKaTa B TPYJIOBYIO KHIDKKY.
Bxutagplin B Tpy10BYIO KHUXKKY.
BHecenne n3MEeHEeHMI U UCTIPABIICHUN B TPYIOBYIO KHUXKKY.
Brigaua Tpyn0Boil KHMOKKH IIPU YBOJIBHEHMH (IIPEKPALLIEHUH TPYAOBOIO JOIOBOPA).
I'paduk otyckoB (dpopma T-7).
JlokyMeHTHpOBaHHE KOMaHIUPOBaHUs PaOOTHUKA.
. JIOKyMeHTupOBaHUE OTCTpaHEHUs paOOTHHKA OT pabOTHI.

10 JIoKyMeHTUpOBaHHE MPOIielypa MPeI0CTaBICHUs OTITycKa paOOTHUKY.

11. JIoKyMeHTHpOBaHHME TMPOIEAYPHl TMOOMIPEHUsT pPAOOTHUKA: TMPEJACTaBICHUE K
MOOMIPEHUI0, TIPUKA3 (paclopsbKeHre) 0 HarpaxaeHnu paboTHuka (padbotaukoB) (popma T-11 u
T-11a).

12. JlokyMeHTBbI, 00s13aTelIbHBIE B pab0OTe KaJIpOBOM CITyKOBI.

13. JlomKHOCTHBIE HHCTPYKIIMU COTPYIHUKOB OT/Ea KaAPOB.

14. dyGnukaT TpyJ0BOI KHIKKH.

15. 3anonmuenue pasnena «CBeeHUST 0 HATPAXKICHUH (TTOOIIPEHUN ).

16. 3anonnenue paszaena «CBeaeHus o paborey.

17. 3anonHeHue cBeneHUd o paOoTHHKE (TUTYJIbHBIA mucT). I[lopsimok BHeceHus
W3MEHEHUH U JOTNOJIHEHUM HA TUTYJIbHBIN JIUCT TPYAOBOU KHUXKKU.

18. 3amonmHeHue cBeeHU 00 YBOJIHHEHHUH.

19. 3anonnenue yHUPUIUPOBAHHBIX (HOPM.

20. 3asBieHue 0 NMepeBojie, MPECTABICHUE O IEPEBO/IE.

21. 3asBieHue 0 MPEIOCTABICHUN OTIYCKA PAOOTHUKY.

22. V3MeHeHue aHKETHO-OMOrpamyeckuX MaHHbIX paOOTHHMKA (IIPHKa3 O BHECEHUU
WU3MEHEHUH B IEPCOHAJIBHBIE TAaHHBIE).

23. NHCTpyKIUS 1O ACIONPOU3BOACTBY KaAPOBOM CITY>KOBI.

24. KHura ydera JABWKEHHUS TPYAOBBIX KHIKEK W BKiaablued K HuM. [IpuxomHo-
pacxo/Hasi KHUra Mo y4eTy OJaHKOB TPYJOBBIX KHUKEK M BKJIAJIbIIIEH K HUM.

17

00N L kW



25. Konuu [0OKyMeHTa: OTIYCK, cBOOOAHas M (pakCUMWIIbHAsh KOMNUS, BBIIUCKA,
ny6nukat. OcobeHHOCTH 0(OPMIICHHUS.

26. JluuHas KapTO4Ka HAYYHOTO M HAy4HO-IIEAAroruueckoro padotHuka (popma T-4):
oopMIIeHHE U 3aIOJTHEHHE.

27. Jluunas kaptouka paboTHuka (popma T-2). JInuHas KapTouka rocyIapCTBEHHOTO U
MyHUIMTIATBHOTO ciyxariero (popmaT-2I"C(MC).

28. HomeHkaTypa /11 KaApoBOro MoApa3eICHHUS.

29. HopmaTtuBHO-MeTOM4eckas 0a3a KaJipoBON JOKYMEHTAIIUH.

30. Ob6paboTka mepcoHaANbHBIX JNaHHBIX. [IOHATHE MEPCOHATBHBIX JaHHBIX PAaOOTHHKA.
OOpaboTka NepCOHATBHBIX JaHHBIX. XpaHEHHE M HCIOJIb30BaHUE IEPCOHAIBHBIX JaHHBIX
pabotHuka. [TonoxxeHue o 3aUTe NEPCOHATBHBIX TaHHBIX.

31. OOs3arenpHbIe U BO3MOKHBIE JIOKAJIbHbIE HOPMATUBHbBIE aKThl OpraHU3aIiH.

32. OpraHuM3allMOHHO-PacCHOPSAUTENbHAS JOKYMEHTAlUsl B JIEATEIbHOCTH KaJIpOBOMN
CITYKOBI.

33. Opranmuzanus pa®OTBl C TPYJOBBIMH KHIDKKAMH. YUYeT M XpaHEHUE TPYIOBBIX
KHIKEK B JIeonpou3BoacTBe. Opranusaius XpaHeHHsl HeBOCTPEOOBAaHHBIX TPYJIOBBIX KHUKEK.
OTBETCTBEHHOCTb 332 HECOOJIIOJICHHE TIOPSIJIKA BEACHUS TPYIOBBIX KHUXKEK.

34. OcHOBHbIE HOPMATHUBHbIE aKTbl, pErJlaMEHTHpYIOUIMe paboTy C KaIpOBBIMHU
JOKYMEHTaMH.

35. OcobeHHOCTH co3AaHUS M OQOPMIIEHHS JIOKYMEHTOB B CHEIHAIN3UPOBAHHBIX
nporpamMMax Juist KaJpoBBIX CITyXkO.

36. OdopmiieHne 3asBlIeHUS 0 TPUEME Ha padoTYy.

37. OdopmiieHue KaapoBBIX JOKYMEHTOB NPH YBOJbHEHHE MO MHUIMATHBE pabOTHHKA
(3asBJICHME) WM  COTJIACOBAaHHUIO  CTOPOH  (COTJalIeHWEe  CTOPOH):  CpaBHUTEJIbHAsS
XapaKTEPUCTHKA.

38. Odopmiienne oTmycka 0e3 coxpaHeHHs 3apabOTHOW IUIATHI, OTIyCKa MO YXOIy 3a
pebenkom, OdopmiieHre oTIycka OEpeMEHHOCTH U pojiaM, y4eOHOTo OTIyCKa U T. 1.

39. OdopmiieHre NEepBUYHBIX JOKYMEHTOB TPY/I0YCTPONUCTBA: IUYHBIHN JUCTOK 10 YUETY
KaJJpOB U JIONIOJTHEHUS K HeMY (aHKeTa), aBTOOHOrpadus.

40. OdopmieHne nepeBoI0B

41. OdopmieHnue npukasza o JOCPOUHOM CHATHH JUCIUIUIMHAPHOTO B3BICKAHUS

42. Odopmaenue mpuma Ha padoTy.

43. OdopmueHne TPyIOBOTO JOTOBOpa (CiIy’)keOHOTO KOHTpakTa) Mpu MpHEME Ha
pabory.

44. TlepeueHb KaJIpOBBIX JTOKYMEHTOB, 0053aTEbHBIX JUIS BEJCHUS B OPraHU3aIMIX BCEX
¢dbopMm cobctBeHHOCTH. [lpumanue KaapoBBIM TOKYMEHTaM HOPUIUYECKOW CHUJIBI (Ha mpuMepe
3asBJICHUM, YBEJOMIICHUH).

45. IlnaHoBble, yu€THBIE U MHPOPMAITMOHHO-CIIPABOYHBIE TOKYMEHTHI.

46. Ilonroroska u nepegayda KaJpoBbIX JOKYMEHTOB B apXUB OpPraHU3aLINN.

47. TlonroroBka mpukasa (pacrnopsbkeHusi) o0 yBOJbHEHHHM paboTHUKA (paOOTHHKOB)
(popma T-8 u T-8a).

48. TlonoxxeHne 0 KaIpoBoii ciryx0e.

49. IlonoxeHus o 3alUTE NEPCOHAIBHBIX JAHHBIX.

50. Tlopsimok BeeHUS M XpaHEHHUS JTUUHBIX KapTOYeK paOOTHUKOB.

51. Tlopsmok W CpPOKM O3HAKOMJICHHS] pabOTHHMKA C JIOKAJIbHBIMM HOPMAaTHBHBIMH
aKTaMu, MPUKa3aMH, JOHKHOCTHBIMU HHCTPYKIIUSMHU.

52. Topsaok oopMiIeHUS KaJpOBBIX TOKYMEHTOB K HarpakJICHHIO TOCYIapCTBEHHBIMU
HarpajiaM U BeIOMCTBEHHBIMU Harpaaamu (0hopMIICHHE HarpaJHOTO JIUCTA).

53. Ilopspok odopmieHuss mnpuemMa Ha paboOTy, MepeBoAa Ha JApPYrylo padoTy.
CobmroieHne CpokoB MPOBEACHUS MTPOLEAYD.

54. Tlopsnok odopmienus yBonbHeHUs. COOI0IeHHEe CPOKOB MTPOBEACHUS MPOLIEIYD.
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55. Topsaok mpuMeHeHHs K pabOTHHUKY AMCUUIUIMHAPHOTO B3BICKAHUS: JIOKJIaTHAs
3anuckKa, 00bICHUTENbHAS 3all1CKa, aKT.

56. Ilopsaok mpoBeneHHs aTTECTAllMM M MPUCBOCHUS KBAaTM(DUKALMOHHBIX pa3psiioB.
I'padux mpomenenuss arrecranuu. I[lonmokenne 00 arTecTarMoHHOW KomucCHU. OT3HIB
(3axmroueHne) o  pabore  arrectryemoro. I[IpoTOKOJBI — aTTECTAlMOHHOM  KOMHCCHH.
ATTecTanMOHHBIN JTUCT pabOTHHUKA.

57. Topspok paboOThl C YHUPHUIMPOBAHHBIM (hOpMaMH, BHECEHHE W3MEHEHUH WU
JIOTIOJIHEHUH B YHU(DUIIMPOBAHHbBIE (POPMBI.

58. Tlopsnok ¢GopMupoBaHHMS JUYHOTO Jena padoTHUKA. BeneHue nUYHBIX jed.
XpaHeHUE TUYHBIX JETT.

59. Ilopsimoxk XxpaHeHus, yd€ra, CUCTEMAaTH3allMsl M AapPXUBUPOBAHHME KaJpPOBBIX
JOKYMEHTOB.

60. IIpaBuna BHYTpEHHErO TPYJOBOIO paclopsiiKa.

61. IlpuBnedenue paboTka Kk paboTe B BBIXOJAHOM (HepaOounii mpa3AHUYHBIN) 1eHb?

62. Cucrema perucTpaiy J0OKyMEHTOB Ha pUMepe KypHaJIbHOM peructpaunu. Oomme
PEKBU3UTHI JOKYMEHTOB U MIPaBHIIa UX 0POPMIICHHUS.

63. CtpykTypa M IUTaTHas YUCJIEHHOCTh KaJIpoBbIX ciayxk0. OcHOBHbIE (HOPMBI
OpraHM3allM  KaJpOBbIX CIYX0: CaMOCTOATEIbHOE CTPYKTYpHOE TMOJpa3felieHue C
HEMOCPEJCTBEHHBIM TMOJAYMHEHUEM PYKOBOAUTENIO NPEANPHUATHS, BBIIOJHEHHE (QYHKUIUH
KaJIpOBOH CIIy>KObI OTAEIBHBIM COTPYIHUKOM MPEINPUITHS, COBMEIIeHNE (QYHKIUN yIpaBiIeHUs
MIEPCOHAJIOM C JPYTUMH 00S3aHHOCTSAMU.

64. YBoibHEHHE MO MHULMATUBE paboTonaTelns (yBEAOMJIEHHE U T.l.), YBOJIbHEHUE T10
00CTOSITENLCTBAM HE 3aBHUCSIIUM OT BOJIM CTOPOH.

65. YuudunupoBaHHble GOPMBI KaJIPOBBIX JTOKYMEHTOB.

66. Yder pabodero BpeMeHH.

67. llltaTHOE pacnvcaHHe.

68. DkcrnepTH3a IEeHHOCTH JOKYMEHTOB, OPraHU3allys U IOPSAA0K IPOBENEHUS.

69. Ilopsnok yHUUYTOKEHHUS KaAPOBBIX TOKYMEHTOB C UCTEKIINMH CPOKAMHU XPAHECHUS.

8.3. Bapuanm 3adanuii 0151 npoeedeHus NPOMeIHCymouHo20 KOHmMpoJi

1. CocraBbre akT 0 mosBiaeHMM pabOTHMKA Ha paboOTE B COCTOSHUM AIKOTOJIBHOIO
OTIbSIHEHUS:

Paborauk CepreeB Hukura Jlenncosuy, mactep nexa Ne 4 ChIKTBIBKAPCKOTO OTBITHOTO
CYyJIOPEMOHTHOTO 3aBoja, mosBwicsad 15 HosOpst 2012 r. Ha pabodyem mecte (miex Ne 4) B
COCTOSIHUM QJIKOTOJILHOTO OIbsSHEHHS. [laHHBIM (GakT MOATBEPKIAIOT CIIEAYIOUIHE MPU3HAKH:
3amax ajkorojii B BBIABIXa€MOM KM BO3JyXe, IIaTalomascs noxoaka u Ap. Hepocrarourue
PEKBU3UTHI YKAKUTE CAMOCTOSTENBHO.

2. Ha ocHoBaHmMH CIIy)K€OHOW 3alUCKH COCTaBbTE aKT O TIOSBICHHMM Ha paboTe B
COCTOSIHUM AJIKOTOJILHOTO OIBSHEHUS U MPUKA3 O MPUMEHEHUH AUCHUIUIMHAPHOTO B3BICKAHHS:
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WHIWBUIYANLHBIN MPEANPUHUMATENb
KOTEJIKOB UTOPbL UBAHOBHY

CIIYKEBHAS 3ATTMCKA
19.11.2008 Ne |

Mockga

O nosisnenuu IMerposa U.C.
Ha paboueM MecTe B COCTOSIHHU
OTIBSHEHMS

Hooxy 1o Bawero ceegeHust, uto 19 Hosi6pst 2008 roga B 10 4. 00 MUH. npoaaBeL-KOHCYBTAHT
Bacunenko A.E. mosiBuncs Ha paboTe B cOCTOSIHUM ATKOTOILHOTO onbsaHeHws. Ha Moe 3ameuatue
0 TOM, WTO OH NbsiH, Bacunenko A.E. otBeTin: «Cam Tl MbsTH!» 1 0TKA3a/1Cs1 TIOKMHYTh CBoe pabouee
mecto. Buepa naGmionanach markast moxo/1ka, 3aTopMOXeHHOCTh PeaklM1 U peul — «HAuYaIbCTRY
MOKA3a/10Ck», «1yBCTBOBAI ce0sl HeBaXHO».

OTom, uto BacuneHko A E. HAX0OIWICS B COCTOSHHH ATKOTOMBHOTO OMBSHEHHS, CBAIETE/ILCTBOBA-
JIH CTIEAYIOIINE MPU3HAKH: [IATKAs MTOXOAKA, HEYCTOHUMBOCTh IBHIKEH W, 3aTOPMOXKXEHHOCTE peakLiun
W peuu, 3anax aTKorosl, pUMeHeHHe HeLleH3YPHEIX BRIPAKEHHI B OTHOLLIEHHH OKPY KAIOLIHX.

Cpoecoctosinue BacnunenkoA. E. 0GBICHUTL OTKA3A7CH, MOTHBHPOBABTEM, UTO NIPOMCXOASILEE —
€ro TUMHOE AeNO.

Bacunenko A.E. 6511 MHOIO HATIPARIEH HA METUIIMHCKOE OCBHIETETLCTBOBAHHE 1191 YCTAHORIEHHS
dhakTa ynoTpebneHHs ATKOTOJs1, OIHAKO MPOHTH YKa3aHHOE OCBMIETE/ILCTBOBAHHE OTKA3ANCS.

AIMHHHCTpaTOp ﬂ% A.A. Cugopos

3. PaGotHuk ycTpouscs Ha paboty B opranusamuio (OAO «Dupmay) ¢ 20 oxTs6ps 2005
r. 3a nepuog pabotel ¢ 20 okra6ps 2008 r. mo 19 okTsa6ps 2009 r. eMy HOJOXKEH OTIYCK B
konuuecTBe 28+16=44 xanennapubix nHed. CocTaBbTe 3asiBI€HHE PaOOTHHKA O 3aMEHE YacTH
OTIyCKa JCHEXHON KOMIIeHcaluel, MoIr0TOBbTE COOTBETCTBYIOLIUH MPUKA3.

4. Otm3pIB paboTHHKAa W3 OTIyCKa JIOMYCKAeTCs TOJIBKO C €ro COrJiacwus.
Hewucnonp3oBaHHast B CBSI3M € 3THUM 4YacTh OTIyCKa JOJDKHA OBITH MPENOCTaBJI€HA 1O BHIOOpPY
paboTHHKa B yJOOHOE JIJIsl HErO BpeMs B TEUSHHE TEKYIIETo paboyero roja uik MpucoeInHeHa K
OTIYCKY 3a cleayromuii pabounii rog. Odopmure cornacue pabOTHUKA U MPUKA3 00 OT3bIBE U3
OTITyCKa.

5. )KeHmuHaMm 1o UX 3a8BJICHUIO U HA OCHOBAHUM BBIIAHHOTO B YCTAHOBJIEHHOM MOPSJIKE
JUCTKA HETPYAOCIIOCOOHOCTH TIPEAOCTABISIOTCS OTHYCKa IO OEpeMEHHOCTH U PoaaM
MPOAOIDKUTENBHOCTHIO 70 (B Cilydyae MHOTOIUIOIHOW OepeMeHHOCTH - 84) KajleHJapHbIX THEH 110
ponoB u 70 (B ciiy4ae OCJIOKHEHHBIX POJIOB - 86, TP POXKACHUU IBYX WM Oojee neteit - 110)
KaJeHJapHBIX JIHEH Mociie poloB C BBILUIATOW MOCOOUS MO TOCYJapCTBEHHOMY COLMAIIEHOMY
CTpaxOBaHHMIO B YCTAaHOBJIECHHOM (enepaibHbBIMH 3aKoHaMHU pazmepe. Odopmure 3asBiieHHE
pabOTHHKA U OTIYCK IO OEPEMEHHOCTH M poJaM JOKYMEHTOBEAY 2 KaTeropuu oOILIero oTiena
WBanoBoit Mapune CepreeBHe u mmpuka3 00 OTITyCKe TI0 OepeMEeHHOCTH U pojaM. JlaTa BeIXoaa
B otmyck 20 centsi6ps 2009 r.

6. Ilo 3asBIEHUIO KXEHIMUHBI € MPEeIOCTaBISIETCS OTMYCK MO YXOAy 3a peOCHKOM JI0
JOCTIDKEHHsI UM Bo3pacTa Tpex jeT. OpopMuTe COOTBETCTBYIOLIMM MPHKa3 O MPeJOCTaBICHUN
oTirycka paboTHuKy. OTImyck 1o 6epeMeHHOCTH U ponaM ObuT npeaocTanieH ¢ 01 saBaps mo 20
Mmas 2010 r. Jlara poxxnenus pedenka 22 maprta 2010 1.

7. CornacHo ct. 124 TpymoBoro Kogexca Poccuiickoit ®enepamnuu €xeroaHbId
OITAYMBAEMbIil OTIYCK JIOJKEH OBITh IPOJAJICH UM MIEPEeHECEH Ha JAPYrol CPOK, ONpeiesieMblii
paboTomarenieM ¢ y4eToM TOXeNaHWd paOOTHWKA, B YAaCTHOCTH, B CIy4dae BpPEMEHHOMH
HeTpyJocrnocooHocT paboTHuka. Tak, CwmupHoBa JlronMumina AJieKcaHApPOBHA, COIJIAaCHO
rpaduKy OTIyCKOB HAaXOJAWJIAach B €XKEroJHOM oIllauMBaeMoM oTiycke B mepuon ¢ 03 mo 19
mapta 2010 r. B mepuon ¢ 10 mo 15 mapra eil OblT BBIAAH JHCTOK HETPYIOCTOCOOHOCTH.
[ToaroToBbTE MpHKa3 0 MPOAJICHUN €KErOAHOTO OIuIaynBaeMoro otimycka CmupHoBoii JI.A.
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8. Corpynuuk npopadoran B opraruzauu ¢ 01.09.2009 mo 03 mapra 2010. HomkeH nu
paboToiaTesb KOMIIEHCHPOBATh HEHMCIIONb30BAHHBIN OTIIYCK, OTpa0OTaBIIUM B OpraHu3aluu 7
MmecsieB? CocTaBbTe MPUKa3 00 YBOJILHEHUH PAOOTHHUKA 110 COOCTBEHHOMY KeJIaHHIO.

9. PabotHHK ycTpowmscsi Ha pabdoty B opranuzammio 10 centsops 2008 r. I[IpaBo Ha
oTIyck oH peanuszoBai B utoHe 2009 r. (44 xanennapubix aus). C 01 suBapst 2010 r. paGoTHHUKY
ObUT yCTaHOBJIEH HEHOPMHUPOBAaHHBIM pabouuii J€Hb U 5 NOMOJHUTENBHBIX JTHEH K OTIYCKY
cooTBeTCTBeHHO. CornacHo rpaduky OTIYCKOB CIEAYIOMUI OTITyCK paOOTHHKA 3aIUIaHUPOBaH
B anpenie 2010 r. Odopmure npukas o NpeJOoCTABICHUH OTITyCKa PAOOTHHUKY.

10. PaGotHuk Obu1 mpuHAT Ha padoty 18 centsiOpst 2007 r. Ilo ero »xemaHuio OH ObLI
yBosieH 20 despans 2009 r. B nuuHON KapTodyke paOOTHHKA WUMEETCS 3almUCh O TOM, UTO
pabOTHUK MCIOIB30BAJ PABO HA OTITYCK 3a nepuo padotsl 18 centsiops 2007 r. - 17 centsadps
2008 r. (35 xanenmapubix nHei) Kakasg kommeHcanusi OyJeT BBIIJIaY€HA IMPH YBOJIbHEHHH
pabOTHUKY 3a HEUCIOJIb30BaHHBIN OTHYCK. [loAroToBhTE MpHKa3 00 YBOJIHHEHUH.

11. Cormacuo ct. 124 TpynoBoro Kopekca Poccuiickoii ®enepanuiu €XeroaHbIil
OIJTAYMBAEMBbIil OTIYCK JIOJKEH OBITh MPOJAJICH WM TIEPEeHECEH Ha JAPYrod CPOK, ONpeiesieMblii
paboTojaTesieM C Yy4eTOM IMOXKeJNaHWil paboOTHMKA, B YAaCTHOCTH, B Cllydae BPEMEHHOMN
HeTpyJocrocooHocTn pabotHuka. Tak, PacceixaeBa JlromMumina AnekcaHApOBHA, COIJIAaCHO
rpaduKy OTIMYCKOB HAaXOJIMUJIACh B €KETOJHOM OCHOBHOM OILTAYMBAEMOM OTITyCKe B repuos ¢ 20
ceHTsi0ps mo 17 oktsa6ps 2010 r. B mepuon ¢ 03 oktsiOps o 24 okts0ps 2010 r. eit ObuT BhIIAH
JUCTOK HeTpyaocrnocoOHocTU. [loaroTroBbTe MpuKa3 O MPOAJICHUHM €XEroJHOIO0 OCHOBHOTO
ortayuBaemMoro ormycka PacceixaeBoit JI.H. (mo 3asBieHuto) u 3amoigHuTe Talenb yueTa
pabouero Bpemenn Ha PaccrixaeBy JI.H. 3a okts16ps 2010 r.

12. Ha ocHoBaHuM 3asBieHUs paboTHUKA 00 OTIycke Oe3 coxpaHEeHHUs 3apabOTHOM
IUIaThl COCTaBbTE MpPHKA3 O MPEJOCTaBICHUHM OTIyCKa M 3alojHUTE Tadeib ydera paboyero
Bpemenu [myxoBoit A.IL. 3a urons 2005 r. (yHudunuponansas gopma T-13)

B oo M 027
Buschoda £2.07.2005

13. Ha ocHOBaHMM JOKIAQJAHOM 3alMCKM HayaJbHHMKA OTHENA IPOJaX MOArOTOBBTE
MIPUKa3 0 BHECEHUH U3MEHEHHH B rpauK OTIYCKOB.
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QTHOeNn Mponak CeHepaneHCMY OHREKTORY
3A0 «ToproBmit mom “TEFFA"»
NOKTMAJHAS 3ATMCEA
K.H. Heancey
79.08.2005 B __25

O nepeHeceHMH OTIYCKA
Ha chHemyrmmi pafoumi rom

4422007 %

e&#‘*"w 'R@W ' 1W

Buet - :‘AM it

2004 2005

B CBA3IM C TeM, 4YTC N0 pPesyNkTATaM NRCBeISHWS BHOTaBEM-ApMapkn “TeKcTHIR
Pocoun® 15-16 centabps 2005 T. B OTHeN Npolak MOCTYNMAo Gomblos KOMMYECTEO
NpeiloeHdi O PAREWTHM MapTHEpCEMX OTHONEHWHE, KOTOpHe NpenolaTanT MpoReleHHs
CERHH NeperoBOpoB B oKTADpe-nekafpe 2005 T., cunTap HenecoobpasHHEM TepeHECTH
EfETOAHHI ONNaYMBaeMull OTOYCK 3aMeCcTHTENld HadalbHWEA oTfAena npoaas T.B. BoMHo-
B3, SSNNaHMPOBAHHEA B rpajuke oTNyckoE Ha 2005 r. o 17.10.2005 mo 14.11.2005,
Ha chnemyrmmit paSoumit Tom.

s
HaqaneHuE oTraena ‘_{9/5954:’}/ K.H. CEOMOpOXGH
=
(oesace ——
. izt OIHE
‘:Wtﬂ‘

o it 209
Jpp—
wir CAEFY P

s :
1092005 7

B gews Mo 07-73
Céupugofa 22.08 2005

14. Corpynuauk npopadotan B opranuzanuu ¢ 01.09.2009 no 03 mapta 2010. Jomken au
paboToiaresb KOMIEHCUPOBATh HEHMCIIONb30BAaHHBIM OTIYCK, OTpabOTaBIIMM B OpTaHU3alH 7
MmecsieB? CocTaBbTe MpUKa3 00 yBOJIbHEHUU paOOTHHKA 10 COOCTBEHHOMY KEJIaHHUIO.

15. PabotHuK ycTpowics Ha pabory B opranu3amuio 10 cenrsops 2008 r. IIpaBo Ha
oTimyck oH peanusoBai B utoHe 2009 r. (44 xanenaapubix aas). C 01 saBaps 2010 r. paboTHUKY
ObUI YCTaHOBJICH HEHOPMHPOBAHHBIM pa0dOYMii JE€Hb W 5 JOMOJHUTENBHBIX AHEH K OTIIYCKY
cooTBeTCTBeHHO. CoryacHo rpaduKy OTIIyCKOB CIIEAYIOIIUN OTIMYCK paOOTHHKA 3aIUIaHUPOBAH
B anpene 2010 r. OpopmuTe npuka3z o NpeAOCTaBICHUH OTITyCKa paOOTHHUKY .

16. Ha ocHOBaHMM 3asBlIcHHE 0()OPMUTE OTITYCK PAOOTHHKY:
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JasBENeHMe

IvpeEToDy

000 *CTPORCEPEMC®

E.A. Maxapony

MEHEIXEDE OTHOEna MADKeTHHTa
.4, Noranosa

Mpomy NpenoCTABEMT: MHE EEErOIHHA onnayusaemuir oTmyck ¢ 08.10.2003

NMpONONEMTENLROCTED 28 RanesmapHEY OHed.

—d

15.08.2003

Cociacen

Pl 1. e

15.09 2003

B geaw Ne 05- 17
Avwoba 76 .09.2003

0.A. NoTance

17. Ha ocHOBaHuM yBeoMIIeHUs! 0(OPMUTE OTITyCK paOOTHUKY:
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ggge;c::gggspwc” TexHw4ecKkMit oTmen
W3IBEMEHKE W.0. Bacuneesy
12.05.2003 » 27

0 MpegocTaBMeHMM EMETOOHOTO
ONAAYMBASMOTC OTAYCKA

¥ Hman [Daarp "

EXerOOHEN OMNayMBaeMEDl oTnyck Gymer efnocTasnex B
am B
c rpagukoM oTnycxoe c 28.05.2003 RE Lokl

Cneumanucr no K -
i o e ﬁ% P.E. Bokoma

C u3BemeHMesM OIHAKOMITEH:
Huxexep W H.1. 8
2005 -d. Sacunbes
72.05
B gewn Mo 05-79
Boxoda 12.05.2003

18. HWcnonb3ys yBeAOMJIEHHWE COCTaBbTE INPUKAa3 O BHECEHMU W3MEHEHHMI B IITATHOE
pacrnucaHue u puka3 00 OTITyCKe:

Byxranrepy
T.C. Pemuacsofi

GO0 "HHTepcepBHC”
EyxranTtepna

MEEINCEEHHE
SIQ5 205 W 3

4] HAepeHeceH M S3eroIHIrC CIAauYHBSSHOTD

OTHYCE&
Yeaxaemaa TaTedHa CeprecsHal

B opgan o Tam, WrTo Bam OTOYCK, SanmaHMpOoBAaHHHR cornacHo rpaduxy ormycxon o 1 Mwug
2005 r. NpOJCMEMTENEHOCTEN 28 KanmeHfapHe AHell, HeGnarcopuATHC OTLAIUTCA Ha (HHAHCOBO-
SKOHOMWYECKNX MNORAZaTenmx 000 "MuTepcepBMc” B nepsoM noayrommm 2005 r., npemnnaraed Bam
MepeHecTH @XerolMHl onnavMbBasteldi OTMYCK Ha nepuom ¢ 5 cewralps 2005 r.

;"gf__’_y__ E.K. Apxunoea

Cnasuufl  GyxranTep

Fa wedehdceRue ek engRoce ket St Covaio SOt A ceREAGE I T
,f L pm:p‘a

Tunbasd Syrasadiip llr’EJ' }) 5. 2005

19. Ha ocHOBaHMY JTOKJIATHOM 3aIMCKH COCTAaBbTE MPUKa3 00 OTCTPAHCHUH OT PabOTHI:
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CraAenpoKaTHBII LeX [eHepasbHOMY AMpEKTOPY

AOKAAAHAA 3ATIMCKA 3A0 “Craaskouctpykums”

29.03.2010Ne 16 I'LU. Kpriaony

06 oTkaze 3unoesera H0.B. Taspurosoii A.H.

OT NPOXOXKAEHNS 0052aTEABHOTO Todzomosume HPOEKM HPUKA3A

MeAMLMHCKOTO 0CMOTpa o6 omcmparenuu 3urossesa FO.b.
rJgIJ‘}-'?}'}{rlirJU.-',"_-’ ¢ 29.03.2010.

=;.)_‘,¢:4“’.-*ff‘?""'/--£’w.u 3.2010

B cooTBeTcTBIM € TPadMKOM IIPOXOXKAEHMS pabOTHHKAMH CTAAETIAABMABHOTO 1jeXa 0053aTeAb-
HOTO NepHOANYECKOTO MEANLIMHCKOTO ocMoTpa B 2010 T, yrBepxaenHbM Bamu 25.12.2009, mactep
uexa 3uHoebes FO.B. 6pIA cBOEBpeMeHHO H3BelljeH M0A POCIINCE O HATIPARACHIY €70 Ha MEAOCMOTD
25.03.2010 (yBepomaenne ot 19.03.2010 Ne 43). B aeus npoxoxaenns meaocmorpa K0.B. 3unoeren
ObIA 0CBOOOMKAEH OT paboTHL

25.03.2010 10.B. 3unoeber Ha padoTe orcyTcTROBaA. OpHaKO ceroaHs, 29.03.2010, FO.b. 3uno-
BLERBIM He OBIAO MPEAbSBACHO 3aKAKUEHHE O MPOXOKACHUN MeAMLIMHCKoro ocMoTpa. [To moemy
Tpebopanuio FO.b. 3uHoBbeR Hanmcaa 0OBACHUTEABHYIO 2AIIMCKY, B KOTOPOI He COAePIKUTCH YBa-
JKNTEABHBIX MPUYMH, TPUBEALIMX K TOMY, 4YTO OH He CMOT TpoilTH MegocmoTp 25.03.2010. Takum
obpazom, H0.b. 3uHOBBER, OTKA3aBIINCE OT MPOXOKAEHISA MEAOCMOTPA, OTCYTCTBOBAA Ha paboTe
25.03.2010 6e3 yBaXKUTEABHBIX TPUYHH.

[Mpowmy orcrpannts FO.B. 3unoebesa ot pabotst ¢ 29.03.2010 B cBA3M € OTKA20M OT IIPOXOXK-
AEHMA B YCTAHOBAEHHOM NMOPAAKe 0053aTEALHOT0 MEAMLMHCKOTO 0CMOTPA M MPUBAEYL €10 K AMC-
LIMITAMHAPHOI OTBETCTBEHHOCTH 3a MPOTYA.

[Mpnaoxenne: o6bacHuTeabHas samucka FO.b. 3unoebera ot 29.03.2010 Ne 23 Ha 1 A. B 1 3Ka.

~

HavaAbHMK CTaAenpoKaTHOTO Lexa %' AIL IMerpor

B Oeno Ne 06-18

Taspuasosa 29.03.2010

20. Ha ocHOBaHMM OKJIATHON 3alUCKU O0opMHUTE TMpHUKa3 00 OTCTpaHEHUH paOOTHHKA
OT paboTHI.

OOwuwmii oren ['enepanbHOMY AUPEKTOPY
JOKJIAIJHAA 3AIINCKA OAO «Xeb»
12.09.2010 Ne 526 A.I1. CmupHOBY

06 omcmpanenuu om pabomol

JloBOXY 110 Bamero cBeACHUs, 9T0 ceroans, 12 centsops 2010 r. TIIaBHBIN CIeHATUCT
obmero otaena ['aBpmioB M.C. Obi1 oOHapyXeH Ha CBOeM pabodyeM MecTe C MpU3HAKaAMU
QJIKOTOJILHOTO ONBSHEHMSI: 3amaxX aJIkoroJii B BBIJIBIXa€MOM BO31yXe, HEYCTONYHBBHIC TO3HI,
HapylIeHWe KOOPAUHALINY IB>KEHUN U T.1.

[Ipomry Bac mnpuBneur [aBpmwnoBa M.C. K [IUCHUIUTMHAPDHOMY B3BICKAHUIO U
OTCTPAHUTH €ro OT PabOTHI.

Hauanpuuk otaena B.C.
Kypomnaros

21. PaboTHMK KOHAUTEpPCKON (haOpuKu crernuanucT oTAeNa cHaOxeHus Muxailinos
A.T. ObL1 TIpeICTaBIICH K HarpaxaeHuio [TouéTtHoi rpamoToit hadpuku B cBsizu ¢ SO-JIeTHEM CO
Just poxxaenus. OpopmMuTe npeacTaBieHUe HauyalbHUKA OT/eNa CHAOXKEHUsI 0 HeOOXOIMMOCTH
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HarpaxxaeHus Muxaiinosa A.T. u npuka3 o nooupeHun padotHuka. Hepocraromme peKBU3UTHI
YKaXUTE MPOU3BOJILHO.

22. Ha ocHOBaHWU CBOAHOTO MpHKa3a (Ha 2 paOOTHUKOB) COCTaBbTE JIBa MpHKa3a mo ¢hopme

Wopsa no OKVA |
Ofujecrneo ¢ aPowdo s (OO0 aPondos) no OKIMNoO 18276345
Hosmep aoxyscnta | Jlata cocranacmmna |
INPHKAS | 20-x 1 12.01. 2010
(pacnopamenne)
© HooHIPCHME PAGOTIHKOR
sa
Dammann, wan, oTECTRO RS LA ZIEYETVRI0S e CTIn, ZYBLAL
e Py,
npodeccual
1 3 4 {
RBemypos Hosn Cepeeestr 24 Omden perinaset | ooy mapremonc: | 2000-00 TTewmpot
| | u secpremumea | 1 |
N Omden pername Z
Anexusa Anwa Heanoawa 52 & nouet | Qusaawep 2000-00 Acevina
Ocnonanme: NP MaBMENIE HERABHUKS DMBena pexnanms: U sapwermurea Maproa A.C
Py can opr e 3 Kocmum A Kocmum
S Bt St e R

B ncao MNe 02-03
Heawoea 72.07.2070

23. Ucnonw3ys pazaen 7 «Harpagspy muuHo# KapTouku pabdoTHuka T-2 cocTaBbTe MpHUKa3bl
0 TIOOIIPEHNHU pabOTHHKA:

VII. Harpage! {(noowpexun), no4eTHLIE 3BAHUA
HaumeHoeaHWe MoTune OoxkymeHT
Harpazbi (nooLipeHiR) '{*;mim’; HauMeHoBaHue | HoMmep |  pata
1 2 3 4 5
Buarogapmochis Odhasuoboe funosnenue whuxas | 80-x |76.02.200Y|
Mipygoforx odRsannocher
Hennsui nogapor Dodhocoblechinmi wpyg nhiukas | 967-x |17.70.200Y|
Tloverknas shauoka Tlobuenue npousboquiessnochin | npuxas | 1020-x |12.72 2004
| 000 « Poryes #pyga
Tlhewics Tlhogeccionaisnoe uackehcinbo,  mpukas | 198-x 07.02.2005]
nhoatiennoe nju Bonoanenii
Bocokanolumessn hadolk
Tlhucboerice sbanis Bosconisi npogecciuonatiesi npukas | 292-x | 29.03.2005)
colipusscsesi CRAROMIRY 4 dunoroseninidi desynpovnnii
g
Sanecenue Docihumenue fucokix npousboq- |  npuxas | Y80-x |73.06 2005
#a Docky noveka cHifennnx noxasameiei
000 « Poryen

24. Ucnonw3yst ¢parmeHT mnpukaza (1-11a) coctaBbTe eauHONMMYHBIE TpUKa3bl (T-8) Ha
yKa3aHHbIX Pa0OTHUKOB:
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36 YCREIUHOE 1 GOCHOUHOE BthOiielics PecliaBRailonisey fadomk
MOTHE NOoLUPEHUR
damunua, uma, | Tabens- CrpykrypHoe DomxHoCTE Bug noowperun :Cy Ma, | C npukasom
OTYECTEO HEIA nogpaageneqie {cneywank- (BnarogapHocTs, || pyé. {pacnopna-
HOMEp HOCTb, LSHHEIA Noaapo, | ! HEHVEM)
npochecens ) npemMmA M ap. | paboTHMK
— yKkB3aTk) i O3HAKOMNEH.
! Nuynan
I NoOONWCH
! paborHuKa
1 2 3 4 5 | 8 5 F
Bosoguny 90 | pecwathanion- | eqyineiey odbafusis dua- || - | A7)
Uropso HaR sachehcxas | hechafhariopy | togajuocts ] W
aﬁm I 79.05 2005
Kipswauny | 320 | peckaspanwon- | mampcamhy | Gungass nheno |2000,00| 10 ,
Bacutsetiuny i | 79.05.2005
|

25. Ucnonw3yss HOPMaTHBHO-TIPaBOBYIO 0a3zy (denepalbHyl0 W PecryOJIMKaHCKYIO)
oopMuTe HarpaJHOM JUCT HA MOTYyYEHHE TOCYAPCTBEHHOM HArpaibl

- [louetnas rpamora Pecrry6nukn Komu;

- 3acmyeHHbIi paboTHuK Pecyonuku Komu.

26. Odopmute TOKYMEHTHI (HarpaaHOM JIMCT) U HarpakaAeHus: pabOTHHUKA OTPaCIIEBOM
Harpanou (peaepanabHoi).

27. Odopmute npupieueHre pabOTHHKA K paboTe B HepaOOUYW Mpa3THUYHBIA JEHB,
BBI3BAHHOE HEOOXOIMMOCTBIO BBHITIONHEHHS 3apaHee HEeMPEeABHICHHBIX paboT (Hampumep,
MOJIOMKa B TII€X€ BBIMCUYKH XJICOOOYJOUHBIX U3JIEeTUN KOHBeHepHOW JmHMH Ne 1 wu
HEOO0XOIUMOCTBIO €€ CPOYHOTO PEMOHTA).

28. 3a0KyMEHTHPYHTE TIPOLeIypy MPHUBJICUYCHHUS K padoTe B HEPAOOUM Mpa3 HUIHBIN
JeHb pabOTHUKA I YCTPAHEHHS TMOCIEIACTBUI MPOU3BOJICTBEHHOW aBapuu (aBapusi CHCTEMBI
ropsiuero BOJOCHA0KEHUS B MPOU3BOICTBEHHOM 1iexe Ne 6).

29. Ha ocHOBaHMU 3asBJICHHS paOOTHUKA COCTaBbTE MIPUKa3.

Hauausuwsy cmiena .La.;-:-;.,% MenepansioMy InpekTOpY
P A Dundobod 000 «Kaccuonens
Comacobano, A B MupoHoay
TR cksommens TEURAT, OT MEHELHKePa OTACN) COETH
l“"lul:mu.aﬁ LGOS0 . . Kasakora
Iaaracnme
IMpoumy KEOMNEHCHPORATE PAGOTY B BRMXOAHON Aeiks 27052001 npeaccTa RACH HEM Iy Mano
BLIXOAMONO AMA X908, 3011,
HoLE, 201 Fasasod M. 1. Kaxkon
B neno MNe 205% Ny BF om 26082077

\ Heanoea 26.08.2077
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30. Mcnonb3ys nHpOpMaIMIO O MPUBJICYCHUH PaOOTHUKOB K pabOTEe B BBIXOAHBIC JHU
COCTaBbTE MPUKA3bl O MPUBJICYEHUU K paboTe pabOTHUKOB:

HauMeHoRaHHS
AMHAKS, ACIHHOCTH C NpHKEsOM oT a2 ¥ igq 2005T. MNopnues
HMA, OTHeCTEO {npadieccuid), Ne 723 o npumneqasnin k paSore paboTHuHEa.
paboTHMKa I PYRIYPHEI wids _kaa 20057 oamakomnen Jlara
NOGPAZTENEH WA
focol MELAROK Pafioiais « Z8»  ene 2005 (
W ﬁsmm COTAELCEN
Yikosacbus | nara COMEIH, UTHATM IR, .05 20058
Cawonod aubenfs Pagorats « 28 uas 20057 o
M COMICEM, OTHAIN B DCE '0 Jmf
u@mf’ edecafn Pabotate « 28 » _waa 2005r L
%M FeuooRroIo qera COLITCEH =)
TOTaEH, CTHIHBII0k: 'S .05 2005

31. U3yuyuB coriacue paboTHHKAa Ha pabOTy B BBIXOAHOH JE€Hb COCTaBbTE MPHUKA3 O
MIPUBJICYCHUH €TO K padore:

OupekTopy OO0 «AnNkLGOan

M.H. EpMo.no;{
o1 0. Fadewfa
CeEMLANIAA, MHHL MM
O

HAWMEHERSHRS ASEEHETH (Ao el

JUEAEORIRNOTO HBXa

HEMMBHIEEHWE CTRYETYRPHHT NoOpE3aneH1a}

SangneHue

Cornac_gs  Ha paboTy BBLXOOH__ Qi N _8kF  — “<f e 2007 r.

{em, Ha) folk, ey eHE, M)

bt
NRQneE

w78y _wmam 2005 1.

32. Ha ocHOBaHUM YBCAOMIICHUSA COCTABLTC IIPHUKA3 O ITPUBJICYCHUHN pa6OTHI/IKa K pa60Te:
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ObdLecTBO C OrpaHMUYeHHOH OTBETCTEBEHHOCTLID «CaBaHHa»
000 «CapaHHan

YBEOOMIEHHWE Homuwy Teuucy Cepaeesguuy,
Tapacosy Baadumupy Muxaiitostsy
IR.O1.2011 Ne 4 6l M., paSavemiea)
r Mockea 2P VI LT A
A BTRHOCT RN
O HeobxoOHMOCTH paboThL craada Ne 3
B BRIXOIHOH JeHB IETPYRTY PGS NOapasaSIsHIE )
Veamaemble __Jenuic Cepeeeauy i Bradusup Muxaiosus!
22 supapsi 2011 © Ha cxaag Ng 3 oMIAETCs NOCTYIIEHHME OeTCKONo MATAHMSA ( MO-

JOYHAS CMech «Arviua-2=). T.k. DaHHaa NMPOIYKLHA ABRIAETCH CKOpONopTAlleiica, Bo H3-
OexRanme nopJyH ToBapa 'FPEE!}'&TCF[ HeMeLTeHHO Pa3irpy2MTeE TApel H NMOMECTHTE HMX B XOTO-
AHIBHEBIE KaMEPI. B cBsizM C 3THM YEeIOMIASM BaC O HEDE}KO.ZLH.‘JOCTH pﬂﬁGTbl B BEIXOI-
HO geHb, 22 aueapa 2011 r (B cybboTy). OOHOBRPeMEeHHO M3BellaeM Bac O TOM, UTO padoTa
B BRIXOOHOH 6yvIeT onJjaYyeHa BaM B IBOIHOM pa3Mepe B COOTBETCTBHMH co cTaTheid 153 Tpv-
Doporo koderkca PO, Mo paleMy XKeJaHH KD BMeCcTO MOBBILIEeHHOH oMnaarkl BaM MOMeT 6bITh
NMperocTARNeH JONMOMHHTENBHBIH JeHb OTILIXA.

O cBoeM COMMacHH HIH HeCcOrIACHH paboTaTh B BRINOIHOM, a TaKKe O XelaeMoM Ba-
pPHAHTE KOMMEHCAIIMH 3a paboTy B BRIXOAHONH MPOCHM CASNATE OTMETKY HA VEEIOMISHHH
H BEPHYTE €0 B 0TI KATpOs.

—
[enepaneHblil aupekTOpP W TA. denncos

Costaced pabomams 22 anaapr 2011 2. ¢ oniamoi 8 deoliHos paivepe.

18.01.201F 2. ,{f/wr’”” J.C. Tosun

(aaTay ﬁf (IBOETThL ) (PERCH W PO IR NS INHEs)

R » 4 M eM Orm2V i,
18.01.2011 2. F B.M. Tapacos
(maTaj BT, ipasonrd po mca noannce)

8.4. Temamuka Kypcoevix padbom
W3ydeHune QUCHUIUIMHBI HE TIPEAIIoNaraeT HallMcaHue KypcoBoil paboThI.

9. Kputepun BbICTAB/IeHHUS OLICHOK I10 Pe3yJIbTATAM H3y4YeHHs AUCHHILIUHBI

OcBoeHme 00y4aroNUMCsT KaXxa0i yueOHOW TUCITUIUIMHBI B CEMECTPE, HE3aBUCUMO OT €€
obmeit TpynoémkoctH, oneHuBaercss no 100-0armnmpHOM mIKane, KOTOpas 3areM  Ipu
MPOMEKYTOYHOM KOHTpOJIe B (popMe dSK3aMeHa TEPEBOJUTCS B TPAJAUIMOHHYIO 4-0aluIbHYIO
OLIEHKY («OTJIUYHO», «XOPOIOY», «YIOBICTBOPUTEIBHO», «HEYJOBICTBOPUTEIBHO»), a TPHU
KOHTpOJIEe B (hopme 3auéTa — B 2-0aJUThHYIO («3aUTCHO» WIN «He3auTeHo»). annas 100-0amnpHas

[IKasa Mpu HEoOXOIMMOCTH COOTHOCUTCS ¢ EBpomeiickoil cucteMoii mepeBojia W HAaKOTUICHUS
kpeautoB (ECTS).

Coomnowenue 2-, 4- u 100-6annvHOU WKAT OYEHUBAHUSL OCBOCHUSL
ooyuawumucs yueonou oucyuniunwvl co wxarou ECTS

Ounenka | 3auér | Cymma 6aJ1J10B |Ouemca| I'pananus
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no 4-0a1bHOM
mKaJje

5 (OTJIMYHO) 90 — 100
4 (xoporo) 85— 89
3auTeHo 75 -84
3 70— 74
(ymoBieTBOpUTEN 65 —69
bHO) 60 — 64

2 He Huxe 60

(HEYTOBIETBOPUT 3a4TE€HO

€JIHbHO)

0 JMCIUIIJINHE ECTS

OTananHo
OueHb XOPOIIIO
Xopouio
VY 10BIE€TBOPUTETHEHO

[TocpencTBeHHO
HeynosnerBopurensHo

M| O Q||

Kpumepuu oyenox ECTS

«OTANYHO» — TEOPETHUYECKOE COJIEP:KaHUE TUCIHUILIMHBI OCBOEHO MOJIHOCTHIO,
0e3 mpoOenoB, HEOOXOAMMBIE MPAKTUICCKUE HABBIKH PAOOTHI C OCBOCHHBIM
5 A | matepuasioMm copMUpPOBaHBI, BCE MPEAYCMOTPEHHBIC MPOTPaAMMOI O0y4YeHHUs
yueOHbIe 3aZaHusl BBITIOJHEHBI, KAUYeCTBO WX BBIMOJHEHHS OLEHEHO YHCIIOM
0a/I10B, OJIM3KUM K MAKCUMAIbHOMY
«O4YeHb XOpPOIO» — TEOPETUYECKOE COACPIKAHUE IUCIHUILTUHBI OCBOCHO
MOJHOCTBIO, 0e3 mpo0esioB, HEOOXOJMMbIe MPAKTUUYECKHE HABBIKM PabOTHI C
OCBOCHHBIM MAaTEpUAJIOM B OCHOBHOM C(OPMHPOBAHEI, BCE MPEAYCMOTPECHHBIE
nporpaMMoil 0O0ydeHust yaeOHbIe 3aJaHUsS BBIIIOJHEHBI, KAYECTBO BBIMOTHEHHUS
OOJIBIIMHCTBA U3 HUX OIICHEHO YHUCIOM OayjIoB, OJM3KMM K MaKCHMaJIbHOMY,
0JIHAKO €CTh HECKOJIbKO HE3HAYMTEIbHBIX OLIHOOK
«XOopomo» — TEOPETHUECKOE CONEpKaHUE TUCIUIUTMHBI OCBOCHO ITOJHOCTHIO,
6e3 mpoOenoB, HEKOTOpble NPAKTUYECKUE HABBIKM pPAaOOTBI C OCBOCHHBIM
MaTepuaioM  C(OPMHPOBAHBI  HEJOCTATOYHO, BCE  NPEAYCMOTPEHHBIC
mporpaMMoil 0oO0ydeHHsl y4eOHbIe 3aJaHUs BBIIOJHEHBI, KAYECTBO BBHITIOTHCHHUS
HU OJIHOTO M3 HUX HE OIEHEHO MUHUMAIILHBIM YHCJIOM OaJIJIOB, HEKOTOPBIC BUJIBI
3aJJaHUi BBIMIOJIHEHBI C OIUOKaMHU
«Y10BJIETBOPUTEILHO» — TEOPETHUECKOE COJECPKAHWE JHUCIUIUIMHBI OCBOCHO
YaCTUYHO, HO IMPOOENBsl HE HOCAT CYIIECTBEHHOTO XapakTepa, HeoOXoauMble
NPaKTUYECKHE HABBIKK pabOTBl C OCBOCHHBIM MAaTEpUAIIOM B OCHOBHOM
chopMHpOBaHbI, OOJBUIMHCTBO MPEAYCMOTPEHHBIX MPOrpaMMoil 00ydeHus
YUeOHBIX 3a/laHUil BBIIOJHEHO, HEKOTOpPhIE W3 BBITOJHEHHBIX 3aJlaHH,
3 BO3MOXKHO, COZIEpKAT OMIHOKH
«IlocpencTBeHHO» — TEOPETUYECKOE COJIEPIKAHHE JAMCIUILUIMHBI OCBOCHO
YaCTUYHO, HEKOTOpbIe IPAKTHUYECKUE HABBIKM pPabOThl HE CHOPMHUPOBAHBI,
E | MHOrME mpemycMOTpeHHbIE TporpamMmoill oOyueHHsl y4eOHbIE 3aJaHus He
BBITOJIHEHBI, JINOO Ka4eCTBO BBINIOJHEHUSI HEKOTOPBIX M3 HUX OLIEHEHO YHCIOM
0aJ/10B, OJM3KUM K MUHUMAJILHOMY
«Hey/10BJIETBOPUTEJIBHO)» — TEOPETUUECKOE COJAEpKAaHHE TUCHUIUIMHBI HE
OCBOEHO, HEOOXOIMMbIC TIPAKTUYECKHUE HABBIKU PabOThl He c(HOPMUPOBAHBI, BCE
2 F | BommonHeHHbIe yueOHbIE 3aJjaHusl COAEpKaT rpyObie OMIMOKH, AOMOTHUTEIbHAS
CaMOCTOsITEIIbHAS pa0b0Ta HaJl MAaTEPUAIOM JTUCIMILIHHBI HE IPUBEACT K KAKOMY-
7100 3HAYMMOMY TOBBIIIEHUIO KAUECTBA BHITIOJIHEHUS YUSOHBIX 33 JaHHH
OnenuBanue pe3yiabTaToB OOyYeHHs MO AUCHUIUIMHE OCYIIECTBIsIETCS B Qopme
TEKYILEro U MPOMEKYTOYHON KOHTPOJIA. TeKylmuil KOHTPOJIb B CEMECTPE MPOBOIUTCS C LIENIBIO
oOecrieueHnsT CBOECBPEMEHHOW OOpaTHOW CBSI3U, C II€JbI0 AKTHBHM3AIMU CaMOCTOSTEIbHOMN
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paboThI

00y4Jaromuxcs. O6bexToM IIPOMEXYTOYHOT O

KOHTPOJIA SABIIAKOTCA

KOHKPETH3UPOBAaHHBIE Pe3yJIbTaThl 00ydUeHUs (yueOHbIE JOCTHXKEHHUS) IO JUCIUILIUHE.

Cmpyxkmypa umo2o80ti oyenKu 00yuanuuxcs

Rpumepuu U nokazamejlu OYeHUBaHus pesyiobmamos 06y'l€Hu}l

[Tokazarenu
Ne Kpurepun oneHnBanus
(o1ieHKa B Oayiax)
1 PaboTta Ha ayTUTOPHBIX 3aHATHUSIX 20
2 ITocemaemocTh 5
3 CamocTosTenpHas paboTa 15
4 Texkymas arrecTanus 20
Hroro 60
5 ITIpomMexkyTOUHAA aTTEeCTAIAS 40
Bcero 100
Kpumepuu u nokasamenu oyenusanus pe3yibmamos o0yyeHus
8 PAMKAX AyOUMOPHbLIX 3AHAMUL
Ne Kputepuu onieHuBanus [Tokazarenu (oleHKa B
/1 Oayiax)
[ToaroToBKa U BBICTYIUIEHHE C JOKJIAJA0M 10 4 GannoB
AKTHUBHOE y4yacTHe B 00CYJICHUHU AOKJIaaa 2 Gamna

WD [—

BrinonHenue npakTUYeCKOro 3a/1aHus (aHaIu3
MPAKTUYECKUX CUTyalui, COCTABIICHHUE
IOPUANYECKUX JIOKYMEHTOB U JIp.)

o 3 OauioB

Bcero

20

Kpumepuu u nokasameju OyeHuearnusl pesyjibmamos 06y'—l€HM}Z 6 pamkKax nocewaemocmu

00yUaAIOWUMCS AYOUMOPHBIX 3AHAMUL

Kpurepuu onieHnBanus [TokaszaTenu
(oreHKa B Oaiax)

100% nocenieHne ayIMTOPHBIX 3aHATUN 5
100% mocemenne ayauTopHbIX 3aHATHH. HeOombimoe 4
KOJIMYECTBO MPOMYCKOB 10 YBAXHUTEIHHON MPUUNHE

J1o 30% npomnyiieHHbIX 3aHATHH 3
J1o 50% nponynieHHbIX 3aHATHI 2
Jlo 70% mponyIieHHbIX 3aHATUI 1
70% u Gosee MPOMYIIEHHBIX 3aHATUI 0

Kpumepuu u noxazamenu oyenusanus pe3yiomamog 00yueHus
8 PAMKAX CaMOCMOAMENbHOU padbomul 00yUaAOWUXCS

Kpurepun onieHuBaHUs

[Tokazaremnu (o1leHKa B
Oayiax)

Bce 3amaHmns B paMKax caMOCTOSITENIbHON pabOThl BBIMOJIHEHEI.

15—12 GaiuioB
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[Ipu 3TOM HCHONB30BaHA HOPMATHBHAs NpaBoBas 0a3a, yueOHas
nuTepaTtypa, HaydHble paboTel. B ciyuwasx, taoe TpeOyercs,
BBICKa3aHO COOCTBEHHOE€ MHEHHE IO MPOOJIEMHBIM aCIEeKTaM
Tembl. OTBeTHl Ha 3aJaHusi OQOPMIIEHBI B COOTBETCTBUU C
TpeOOBAHUSIMU.

Bce 3amanmns B paMkax caMOCTOSITEIBHOW paOOThI BBITIOJIHEHBI. 11-9 6amnoB
OpHAKO MMEIOTCSI HE3HAYUTEIbHBIC OMIMOKH WM COOCTBEHHOE
BUJICHHE 1O TNPOOJEMHBIM acleKTaM TEeMbl HEJOCTaTOYHO
apryMeHTHPOBAHHO.

3ajaHus B paMKax CaMOCTOSITCIIBHON paOOThI BBITIOJHEHBI WIIH 85 OamoB
BeinonHeHBI 80% 3aJaHuii, HO B OTBETaX HA HHUX HMCIOTCS
CephE3HBIC ONMIMOKU, OTCYTCTBYET COOCTBEHHOE MHEHHE I10
MPOOJEMHBIM aCIEKTaM TEMBI.

3amaHus B PaMKax CaMOCTOSITENbHOM paOOThl HE BBINTOJHEHbI 0 6amnoB
WIA BBIIOJHEHO ¢ TpyObIMH OmMHUOKaMH, TpPeOYIOMHUMHU
CYLIECTBEHHOH 1I0pabOTKH

Kpumepuu u nokazameju OYyeHUearHusl pesyibmamos 06y'{€H1/l}Z
6 pamkax meKymed ammecmayuu

Kputepuu onieHuBaHus [Tokazatenu
(oueHka B bayax)
[IpaBUsIbHO BBINOJHEHHBIX 3aaauuii — 86—100% 20-17
[IpaBuIbHO BBITTOJTHEHHBIX 3a1aHui — 71-85% 16-13
[IpaBHJIbHO BBINOJIHEHHBIX 3a1aHuil — 51-70% 12-5
[IpaBuiIbHO BBITTOJTHEHHBIX 3a/1aHuil — MmeHee 50% 0

Kpumepuu U nokazameju OYyeHUsaHusl pesyibmamos 06yquuﬂ
6 paMKaAX NPOMENCYMOUYHO020 KOHMPOJIA

[IpomexxyTouHbIi KOHTPOJIbL B (popMe 3aueTa MMEeT LIEIbI0 MPOBEPKY M OLEHKY 3HAHUM

oOyyaroluxcst o TEOPUU U MPUMEHEHUIO MOJTyYeHHbIX 3HAaHUN U YMEHUH.

Kpumepuu u noxazamenu oyenku pe3yiomamos 3auema
8 YCMHOU/NUCbMEHHOU (hopme

Kpurepun onieHnBanus [TokaszaTenu

(ouenka B Oanax)

IIPOJEMOHCTPUPOBAHO JOCTATOYHOE 3HAHUE MaTepuasia, 3HaHHE 40-15
OCHOBHBIX T€OPETUYECKHX MOHATUH, YMEHHE OPHUEHTHUPOBATHCSA B
HOPMAaTHUBHO-TIPaBOBOM  0a3e; JJ0OCTaTOYHO IOCIEAO0BATENBHO,
rPaMOTHO W  JIOTMUECKH CTPOMHO  M3JIOKEH  MaTepHal;
MPOIEMOHCTPUPOBAHO YMEHHUE JeJaTh JOCTATOYHO 0OOCHOBAaHHbBIE
BBIBOJIBI 0  HW3JaraéMoMy  MaTepuaigy; ¢  HEKOTOPBIMU
HETOYHOCTSIMU BBINIOJTHEHO IPAKTHUYECKOE 3aJaHHE
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MIPOIEMOHCTPUPOBAHO HE3HaHHE 3HAYUTEIHbHOU 4acTH
NPOTrPaMMHOTO MaTepHaa, HeBJIaJCHUE MOHATHHHBIM anmapaTom
JIMCUMIUIMHBI, HEYMEHUE CTPOUTh OTBET B COOTBETCTBHH CO
CTPYKTYpPOH  H3/IaraéMoro  BOIIPOCa;  CIETaHO  MHOTO
CYIIECTBEHHBIX OIIMOOK NMPH H3JIOXKEHUH Y4eOHOro Marepuala;
BBIBJICHO HEyMEHHE JIelaTh BBIBOJABI IO  M3JIaraeMOMY
MaTepHally, BBIIIOJHUTH MPAKTUYECKOE 33JaHUE

140
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