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Pabouast mporpamma JUCHHIUTUHBI «YTIpaBlIeHUYECKas JIOKYMEHTAIMs» COCTaBJICHA B
COOTBETCTBUH C TPeOOBAaHUSIMHU:

- @enepa’dbHOTO  TOCYJApCTBEHHOIO  00pa3oBaTENbHOTO  CTaHJApTa  BBICIIETO
oOpa3oBanusi 1Mo HarpaBiaeHU0 MoAroToBKH 46.03.02 JIoKyMEHTOBEICHHE W apXUBOBEICHUE
(yposenwv 6axanaspuama), yTBepKIEHHOTO INpHukazoM MuHoOpHayku Poccun oT 29 okTs0ps
2020 . Ne 1343;

- Ilpukaza MunobOpHaykun Poccuum «OO0 yrtBepxknaenun Ilopsiaka opraHuzanud U
OCyIIEeCTBIIEHUS! 00pa30BaTeNbHON EATEIbHOCTH MO0 00pa30BaTEIbHBIM MIPOrPAMMaM BBICIIETO
oOpa3oBaHMsl — TporpamMmaMm OakajnaBpuara, IpOrpaMMaM CIEIHATUTeTa, MpOorpamMmam
mMaructparyps» ot 06.04.2021 Ne 245;

- yuebHoro tana I'OY BO «Komu pecmyOnukaHckas akaieMus TOCYIapCTBEHHOMN
CIyOBl W ympaBieHus» 1o HamparieHuio 46.03.02 JIOKyMEHTOBEICHHE U apXUBOBEICHUE
(yposenv Oakanaspuama) HampapleHHOCTh (Tpoduib) «OpraHu3zaloOHHO-UHGOPMAITMOHHOE
oOecrieueHre yIpaBICHH,;

- IIpodeccuonansuoro cranmapra «CHENUANUCT MO YMOPABICHUIO TOKyMEHTaIlUeh
OpraHM3alun», YTBEPKACHHBIM MpHKazoM MUHUCTEpCTBa Tpyla M COLMATbHON 3allUThI
Poccuiickoit @enepanun 10 masg 2017 r. Ne 416m.

© Komu pecryOiikaHcKast akajaeMust
TOCYJIApPCTBEHHOM CITYKOBI
u ynpasienus, 2023



PA3JIEJI 1. OCHOBHBIE CBEJIEHUA

1. Heub 1 32129 y4eOHOM TMCHUILIMHBI

1.1. I]env uszyuenus yueoHoit Oucyuniunsl

Lenpro ocBOGHUST AUCIUILINHBI « Y IPaBICHUECKAs JOKYMEHTAIUS SBIISICTCS MOATOTOBKA
OakanmaBpoB K Oyxaymiedl mpodecCHOHANIbHOW ACSITEIHPHOCTH HAa OCHOBE HM3YYCHHsI  BHUJOB
yIpPaBICHUYECKUX JOKYMEHTOB, TPHUOOpPETEHUS HABBIKOB JOKYMEHTHUPOBaHUS WHQPOpPMAIIU
UCXOs U3 1ieJied U 3a/1a4 YIIPaBJICHHUS.

1.2. 3a0auu yueonoii oucyuniumnsl

3ajayaMy OCBOEHUS JUCHUILTUHBI « Y IpaBiIeHYECKask JOKYMEHTALUs» SIBISIOTCS:

— W3YYUTh OCHOBHBICE HOPMATHBHBIC IMPABOBHIE aKThHl M METOJUYECKUE JTOKYMEHTHI B
001acTi JOKYMEHTUPOBAHUS YIIPABICHUECKON NeATEeIHbHOCTH;

— U3YYUTH OCHOBHBIC BUJIBI M (PYHKIIUU YIIPABICHUYECKON IOKYMEHTAIINH;

— MIPOAHAIIM3UPOBATH MPABUIIA TOATOTOBKU YIPABICHUECKUX IOKYMEHTOB;

— chopMHUpOBATh MPAKTUUECKUE HABBIKM COCTABIICHUS PA3HBIX BUJIOB YIPABICHUYCCKUX
JIOKyMEHTOB.

1.3. Buovt komnemenyuii, popmupyemoie 8 pe3yibmane 0C60eHUA OUCUUNTUHbBL

N3zyuenue «OpraHu3amoHHO-HH(POPMaITHOHHOE obecrieueHne JeSITeTbHOCTH
PYKOBOJUTEIISD» HAMPABICHO Ha (OPMHUPOBAHUE CIEAYIOMUX KOMITETEHITHI:

1) npodeccuoHanpHbIE:

— TIK-1. CrocoGeH OoCyIIeCTBISATh OPTaHU3AIMIO TOKYMEHTHUPOBAHUS YIIPABICHYECKOM
JESITeTPHOCTH B OPTaHU3AIIH.

1.4. Mecmo oucuyunnunsl 6 cmpykmype 00pazoeameibHoil RPOZPAMMbL:

JuctumnuHa «YTpaBieHYecKas JOKYMEHTAIUsD» OTHOCHTCA K uacmu, hopmupyemotl
yuacmuukamu — obpazoeamenvuvix  omuowtenui broka 1 «JlucummiuHbl  (MOIYIH)»
00pa30BaTeNbHOM MPOTPAMMBEI.

2. TpeGoBanus K pe3yJbTaTaM OCBOCHUS
yueOHOH TUCHHIINHBI

2.1. B pe3ynbTaTe U3y4YECHHS JAUCUUIUIMHBI «YTPaBICHUECKass JIOKYMEHTAIIH
oOyuJaroluecs: JODKHBI OBIAJETh CIACAYIOUIMMH 3HAHUSMH, YMEHUSMH, COOTHECEHHBIMH C
IJIAHUPYEMBIMH pE3yJIbTaTaMU €€ OCBOECHHUS, BBIPAXKCHHBIMM B HHAUKATOpPAX JAOCTHXKEHUS
3asiBIICHHBIX KOMIETECHIINI 00pa30BaTEeIbHOM MPOTrpaMMBbl:

1) npodeccuoHagbHble AUCIUILIIMHBI

dopMupyembIe Kon n Conep:xaHue HHAMKATOPA T0CTUKEHH
KOMIIeTEHIIUH HAUMEHOBAaHHE KOMIIeTeHII U
(xon, HHIMKATOPa

HalMEHOBAHHE AOCTHKEHUH

KOMITIETEHIINH ) KOMIIeTeHIM I
[K-1. [IK-1.1-1 [IK-1.1-1.3-1. 3naer npaBuia NOArOTOBKH
Cnocoben HCIIONb3YET YIPaBJICHUYECKUX IOKYMEHTOB U BEJICHUS
OCYIIECTBIISATh npaBuia JIETIOBOU TIEPETTUCKH
OpraHu3aINIo MOATOTOBKU
JOKyMEHTHUPOBAHHS | YIPaBIEHYECKUX




yIIPaBJICHYECKON
NeSTeNbHOCTH B
OpraHM3aluu

JIOKYMEHTOB U
BEICHUS IE€II0BOU
MEePENUCKu

[IK-1.1-1.Y-1. YMmeeT ucnosib30BaTh NpaBuiIa
MIOATOTOBKH YIIPABICHUYECKUX TOKYMEHTOB U
BEJICHHUS I€JI0BOM NMEPENIUCKU

2.2. 3amnaHUpOBaHHBIE PE3YJbTaThl OOYYEHHS M0 JTUCHUIUIMHE «YTpaBlieHYecKas

JIOKYMEHTAIUSD»
JlomxeH 3HaTh:
— BU/IbI YIIPABJIEHYECKUX JOKYMEHTOB;
— CHUCTEMBI YIIPaBJIEHYECKON JOKYMECHTAIIUH;
— IpaBuJiia MOJATOTOBKH YNPABIEHYECKUX JOKYMEHTOB.
JlomkeH ymeTh:

— HUCIIOJIL30BATh IIpaBUJjia NOATOTOBKHU YIIPABJIICHYCCKUX NOKYMCHTOB.

3. O0béM yueOHOH JUCHUIJIMHBI

Ounas popma o0yueHust

Brtb1 yueGHOi padoTbI Pacnpenesienue yueOHOro
BpeMeHH
Konmaxmmnasn paboma 56,35
AyauTOpHBIC 3aHATUS (BCETO): 54
Jlexyuu 18
Ilpaxmuueckue 3ansamus 36
Jlabopamopuvie 3anamus -
[IpoMexxkyTouyHas arrecTanus 2,35
Koncynomayus nepeo skzamenom 2
Ox3amen 0,35
3auem -
Koumponwvnas paboma -
Pyxosoocmeo kypcosoii pabomoii -
Camocmoamenvhnan paboma 87,65
Camocmosmenvras paboma 6 meyeHue cemecmpa 51,65
Iloozomoeka KoHmMpoabHOU pabombl
Hanucanue xypcosou pabomul
Iloocomoska k npomescymoynot ammecmayuu 36
Bup Texyiei arrectanuu KOHTpOJIbHAs paboTa
Oowas mpyooémkocmo OUCYUNTUHDL:
uacwl 144
3a4émHvle eOUHUYbL 4

OuHo-3a04Hasi popma oOyueHust

Buabi yueOHoli padoThl

Pacnipenesienue yueGHoro

BpeMeHH
Konmaxmuaa paboma 24,35
AynuropHsle 3aHTHs (BCET0): 22
Jlexyuu 10
Ilpakmuueckue 3anamust 12
Jlabopamopnule 3anamus -
[IpomexyTouHas aTTecTanus 2,35




Koncynomayus neped sxzameHom 2
Oxzamen 0,35
3auem -
Konmponvnas paboma -
Pyxosoocmeo kypcosoii pabomoii -
Camocmoamensnan paboma 119,65
Camocmosmenvras paboma 6 meyeHue cemecmpa 110,65
Iloocomoska KOHMPONLHOU pabomvl
Hanucanue xypcosoui pabomol
Ilooecomoska k npomedxcymouHol ammecmayuu 9
Bup Texyieit arrectanuu KOHTpPOJIbHAsI paboTa
Oowas mpyooémkocme OUCUUNIUHDL:
yacwl 144
3auémmuoble eOUHUYbl 4

4. ConeprkaHue pa3aesioB U TeM Y4eOHOM IUCHUTIINHbBI

HanmenoBanue TeMbl y4eOHOI
AUCUHUIIMHBI

Conep:kanue TeMbl

HopMmaTtuBHbIe TpaBOBBIE U
METOANYECKUE OCHOBBI
JOKYMEHTAIMOHHOT'O 00eCTIeYeHUS
yIIpaBICHUS

(IIK-1)

ITousTHs «HOpMATHBHBIA MpaBoBOM akT», Kiaccudukauus u
cucrema HOpMAaTHUBHBIX ITIPaBOBBIX aKTOB, CBOMCTBO
IOPUANYECKON CHIIBI HOPMAaTUBHOI'O IIPaBOBOro akta, [IpaBoBoe
perynupoBarne paboTel ¢ wuHpopmarnmeld, Permamenramms

JACJIONPOU3BOJACTBA B  OpraHax BJIaCTU U YIIPABJICHUA,
MCTO,Z[I/I‘ICCKOG obecrnieueHue ACJIOITPOU3BOACTBA B
TroCyJapCTBEHHBIX OpraHnu3anusix, HpaBOBLIe OCHOBBI

UCIIONIb30BaHU OQHUIHMAIBHBIX CHMBOJOB B JIOKYMEHTaXx,
[IpaBOBBIE OCHOBBI CO3JI@HUSI DJIEKTPOHHBIX JOKYMEHTOB U
paborel ¢ HumH, [IpaBoBble OCHOBBI apXHBHOIO Jeja,
[IpaBoBeIe OCHOBBI pPabOTBI € OOpamIEHUSMH TpaKIaH,
[TpaBoBble OCHOBBI PabOTBI C IOKYMEHTAaMH COJIEpKalliMH
rocyapcTBeHHYIO TaliHy, [IpaBoBoe perymmpoBanue padboTHI ¢
JOKYMEHTAaMH, COICpKALIMMH CBEICHHS KOH(HICHINAIBHOTO
xapakrepa, [IpaBoBbIe OCHOBBI HCIIOJIB30BaHUSI O(QHUINAIBHBIX
SI3BIKOB B paboTe ¢ JOKyMeHTaMu, HannoHanbsHble CTaHAApTHI B
o0acTu J1esionpou3BoACTBa, HopMmaTUBHBIE HpaBOBbIE AaKThI
PecniyOnukn Komu B 065acT paboThl ¢ IOKYMEHTaMHU.

Knaccugukanus qokyMeHTa, Kak
00BEKTa U MHCTPYMEHTA YIIPABICHUS
(TTK-1)

Krnaccudukarys JOKyMEHTOB o Ppa3IugHBIM
KIacCU(PHKAIIMOHHBIM MpPU3HAKaM: MO0 BHAY O(OpMIICHHS, IO
cpeactBaM  (QUKcauM, 1O cpokam ucrnosHeHus, [lo
CoJIep)KaHmIo, TI0 QGopme (10 YHUPHUIIMPOBAHHOCTH), TI0 MECTY
cocTaBlieHus (0 «apeany OOUTaHUs ), 10 MPOUCXOXKIEHHIO, T10
MOJUTMHHOCTH, 110  CTENEHH TJAacCHOCTH, [0 CHCTEMaM
JOKyMEHTAallMM W BHAAM JOKYMEHTOB (IO  IPU3HAKY
Ha3Ha4YeHWs), MO cuUcTeMaM JokyMmeHTamuu (o cdepe
JIESITENIFHOCTH). YHHU(UKAIMSA CUCTEM JOKYMEHTalMd M BHIOB
JIOKyMEHTOB

[IpaBuia noaAroToBKU U oopmiieHus
JIOKyMEHTOB
(ITIK-1)

I'oCT P 7.0.97 — 2016. OOmue mnpaBwia HOATOTOBKH U
odopmiieHnst 1oKyMeHTOB. [IpaBnna ohopmieHHs OTIENBHBIX
PEKBH3HUTOB JIOKYMEHTOB.

Cucrema opraHu3allMOHHO-IIPaBOBOM
JTOKyMEHTaIH
(TIK-1)

HaznaueHne © 0COOCHHOCTH CHCTEMBI OpTaHU3AIlMOHHO-
mpaBoBoi JokymeHTanmud. OcoOEHHOCTH OTIENBHBIX BHIOB
OpraHu3alMOHHO MIPaBOBBIX JIOKyMEHTOB: Vcras,
YupenutensHbIt  m0TOBOp, [lomokeHWe 00 oOpraHU3aINH,
[TonoxkeHne O CTPYKTYPHOM MOJIpa3felieHuH, KOJJIErHaabHOM
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(wm  coBemarenbHOM) oprane, llojoxxeHue o BHIE
JEATEIBbHOCTH, Pernamenr, [ITaTtHOC pacnucanue,
Wucrpykuus, HomkHoctHas uHCTpykuus, [lopsnok, IlpaBuna,
Howmenknarypa.

CI/ICTeMa paCHOpH,I[I/ITeHBHOﬁ Hasnauenue u OCOOCHHOCTH CHCTEMBI paCHOpH}:[PITeJ‘II;HOﬁ

JIOKYMEHTAIIHH JIOKyMEHTalIUH. OcobeHHOCTH OTIETBHBIX BUJIOB

TK-1) pacnopsANTENbHBIX JOKYMEHTOB: MIPUKa3, PACIIOpsHKEHUE, YKa3,

( yKa3aHue, NOCTaHOBJICHUE, PEIICHHE.

Cucrema HH(bOpMaHI/IOHHO- Haznauenme © 0COOEHHOCTH CHCTEMBI WH(OPMALIUOHHO-

CIIPABOYHOI JOKYMEHTAINH crpaBOYHOW JOKyMeHTarmu. OCOOCHHOCTH OTAEIBHBIX BHAOB

TK-1) HHPOPMAIIMOHHO-CITPABOYHBIX JIOKyMEHTOB: JIOKJIaTHas

( 3alMCKa, CIIy)KeOHas 3amlucKa, OOBSCHUTEIbHAs 3aIHCKa,
MIpeANIoKEeHUE, IPEICTABICHNE, 3asiBICHNE, BCE Pa3HOBUIHOCTH
JIeJIOBBIX ITUCEM, MTPOTOKOJI, aKT, CIpaBKa, 3aKJIIOUEHUE, OT3BIB,
CBOJIKA, CTIUCOK, MIEPEUYCHb.

CucreMa 1JIaHOBOMI JIOKyMEHTAIU! Haznauenue u 0COOEHHOCTH CUCTEMBI TJIAaHOBOM

(IIK-1) nmokyMeHTanui. OcoOCHHOCTH OTHENBHBIX BHAOB IUIAHOBBIX
IOKYMEHTOB: IIIaH, IporpaMMma, rpaduk, KapTa, IPOEKT, IUIaH-
IIPOTHO3.

CI/ICTeMa OT‘-IGTHOﬁ I[OKyMeHTaI_IHI/I Ha3nauenue " 0COOCHHOCTH CUCTCMbI OTYETHOM

(HK—I) nmokymeHTarud. OCOOCHHOCTH OTICNIBHBIX BHIOB OTYETHBIX
JIOKYMEHTOB: Pa3HOBHJIHOCTH OTUETOB.

CI/ICTeMa yquHof/i IIOKYMCHTaIII/II/I Haznauenue u 0COOCHHOCTH CUCTEMBI y‘ICTHOfI JOKYMEHTAIINN.

(IIK-1) OCOOEHHOCTH OT/AENBPHBIX BHOB YYETHBIX JOKYMEHTOB: KHHUTA,
JKypHaJI, NaCOPT, KAPTOUKA, BEJOMOCTb, OITUCh.

5. YuebHo-MeTOoaMUYecKOe M HH(POPMALMOHHOE 00ecieueHrue YUeOHOM TMCUMILTUHBI

1. UrnatoB M.A. OCHOBBI JOKYMEHTHPOBAHUS YMPABICHUYECKOU IEATEIHHOCTH: Y4eo.-
Mmetos. mocodue / U.A. Urnaros, U.A. TrokaBuna. — CeikteiBKap: [OY BO KPAI'CuVY, 2022. —
115 c.

5.2. /lononnumenvnas numepamypa:

1. ApacnanoBa, B.A. JlokyMeHTallMOHHOE OO€cleueHHe YIpaBICHUSA: Yy4eO0.-TpaKT.
nocobue /  B.A. ApacmanoBa. —  MockBa:  [lupekr-Memua, 2013 -
URL: http://biblioclub.ru/index.php?page=book&id=137706.

2. SuxoBuu, II.A. Jlenonpou3BoacTBo B KaapoBoil ciyx6e / LA, SIlukoBu4. — Mockaa :
Onutn-lana, 2015. - 161 c¢. — Pexum gocrynma: 1O  NOANHCKE.  —
URL: http://biblioclub.ru/index.php?page=book&id=119021.

3. I'punbepr, A.C. lokymentannonnoe odecriedenue ynpasienus / A.C. I'pun6epr, H.H.
I'op6auér, O.A. MyxamermuHa. — Mocksa : FOuutu-/ana, 2015. — 391 c. : Ta6u., rpad., wui.,
cxemMbl — Pexum gmoctyma: mo moammcke. — URL:  http://biblioclub.ru/index.php?
page=book&id=115031.

4. Kysuenosa, T.B. KagpoBoe nem0npou3BoACTBO (TpaIUIMOHHBIE 1 aBTOMATHU3UPOBAHHbBIE
texnosiorun) / T.B. Ky3nenosa. — Mocka: M3narensckuii nom MOU, 2011. — 344 c.

5. Kymaup, O.H. OCHOBBI MOKYMEHTHPOBAaHHUS YMPABICHYECKOW NEATEIbHOCTH: Yueo.
nocobue no cneukypey / O.H. Kymnup, M. B. Kymnup; Komu pecny6nukanckas akai. roc.
ciry>k0b! 1 ynpasienus. - CeiktbiBKap: M3n-so KPAI'CuY, 20009. - 77 c.

6. MunaeBa, H.B. KagpoBoe nenomnpon3BoacTso : yueb.-metoa. mocoobue / H. B. Munaesa ;
Komu pecnybnukanckas akaa. roc. ciay»O0sl u ynpasineHus . - CeiktbiBKap : U3n-so KPAI'CuY,
2013.-218c.

7. Poroxkun, M. 1O. JlenoBble TOKyMEHTHI B HmpuMepax u oOpa3iax: COOPHHK THUIOBBIX
nokymenToB / M. FO. Poroxun. — Mocksa ; bepnun : upekr-Menana, 2014. — 496 c. : un. —
Pexxum noctyna: nmo nmoamucke. — URL: https:/biblioclub.ru/index.php?page=book&id=253701.

8. Poroxxun, M. HO. VnpaBnenue nepcoHasioMm: 100 BOmpocoB M OTBETOB O CaMOM
HaCyIIHOM B COBPEMEHHOW KaJpoBOH paboTe : mpakTtuueckoe mocoome / M. 0. Poroxun. —
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Mocksa ; bepnun : [lupexr-Menua, 2014. — 176 c. : wn. — PesxxuM noctyna: 1o moAanucke. —
URL: https://biblioclub.ru/index.php?page=book&id=253717.

9. Poroxun, M.1O. [lenonpousBonctBo: kypc jekumii / M.}O. Poroxwn. — Mocksa ;
bepnun : lupexkr-Menua, 2014. — 229 c. : un. — Pexum pocryna: no noamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=253702.

10. Poroxwmn, M.IO. [lokymeHranmonHoe obOecneuenue ynpasinenuss / M.IO.
Poroxun. — Mocksa ; bepnun : Qupekr-Meaua, 2014. — 398 c. : un. — Pexxum nocryna: mo
noamnucke. — URL: http://biblioclub.ru/index.php?page=book&id=253705.

1. Poroxun, M.IO. CripaBounuk kagposuka / M.IO. Poroxun. — Mocksa ; bepnuH :
Hupexkr-Meaua, 2014. — 399 c. : wn. — Pexum pocryna: mo mnoxamucke. — URL:
http://biblioclub.ru/index.php?page=book&id=253715.

5.3. Dnexmponno-oudIuomeunan cucmema:

1. DnexkTpoHHO-OMOMMOTEYHAass cucTeMa «YHUBEPCUTETCKas OuOIMoTeka OHJIalH»
(www.biblioclub.ru).

2. HammonanbeHas snexktporHas onodmuoteka (https:/H30.pd).

5.4. Ilpogpeccuonanvnvie 6azvl OAHHBIX, UHPOPMAUUOHHO-CRPABOUHBIE U NOUCKOBbIE
cucmemol:

1. CnpaBouHoO-nipaBoBas cuctema «l'apanT.

2. CmpaBouno-nipaBoBas cuctema «Koncynprant [lmocy.

3. DnexTpoHHO-OMOMMOTEYHass cucreMa «YHUBEpPCUTETCKass OuOIMoTeKa OHJIaWH»
(www.biblioclub.ru).

4. HayuHnas snexkTpoHHas onbnuoreka (www.e-library.ru).

5. HammonanwHas snextponHas oudnunoreka (https:/H306.pd).

5.5. Pecypcol ungpopmayuonno-meneKoOMMyHuUKayuonnoi cemu «Mumepnemy:
[Topran  PRO-pmenonpousBoacTBo. KypHanm g PYKOBOAUTENEH, CEKpeTapeu,
nenonpousBoautenei (https://www.sekretariat.ru/)

5.6. Hopmamuenbvle npasogvle akmol u MemoouyecKue OOKyMeHmol:

Tpynosoii konekc Poccuiickoit @enepanyn ot 30.12.2001 Ne 197-D3;

I'paxnanckuii kogexe Poccuiickoit @enepanuu (dacts nepsasi) oT 30.11.1994 Ne 51-D3;

['paxxnanckwmii konekc Poccuiickoit ®@enepanuu (qacts BTopas) ot 26.01.1996 Ne 14-D3;

®enepalibHbII KOHCTUTYIIMOHHBIN 3aK0H 0T 25.12.2000 Ne 2-®K3 «O I'ocynapcTBeHHOM
repOe Poccutickoii @eaepanumy;

®enepanbublif 3akoH 0T 27 .07.2006 Ne 149-®3 «O6 undopmaium, nHHOpMaIMOHHBIX
TEXHOJIOTHUSX U O 3alllUTe HHPOPMAIUI;

®enepanbhblil 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 31EeKTPOHHON MOATHCHY;

®enepanbhblil 3akoH 0T 22.10. 2004 Ne 125-03 «O6 apxuBHoM neine B Poccuiickoit
Denepauuny;

®enepanpubiit 3ak0H 0T 02.05.2006 Ne 59-03 «O mopsiike paccMOTpPEHHsI 0OpalieHui
rpaxxaaH Pocculickont @enepanuny;

®denepanbublit 3akoH 0T 27.07.2006 Ne 152-@3 (pen. ot 31.12.2017) «O mepcoHambHBIX
JAHHBIX;

®enepanpubiit 3ak0H 0T 29.07.2004 Ne 98-D3 (pen. ot 18.04.2018) «O kommepueckoi
TaliHEe»;

®enepanphbiii 3aKk0H 0T 01.06.2005 Ne 53-@3 «O rocynapcTBeHHOM si3bike Poccuiickoi
Denepauuny;

3akoH P® ot 25.10.1991 Ne 1807-1 «O s3pikax HaposioB Poccutickoit @enepanum»;

3akoH P® ot 21.07.1993 Ne 5485-1 (pexn. ot 29.07.2018) «O rocynapcTBeHHOI TaiiHe»;


https://xn--90ax2c.xn--p1ai/
https://www.sekretariat.ru/
http://biblioclub.ru/index.php?page=book&id=253705
http://biblioclub.ru/index.php?page=book&id=253702
https://biblioclub.ru/index.php?page=book&id=253717

[Tocranosnenue IlpaButensctBa P® ot 15.06. 2009 Ne 477 «O6 ytBepxaenuu [IpaBun
JIeJIONPON3BOCTBA B (peiepalibHbIX OpraHax UCTIOIHUTEIbHOU BIACT;

MeTtoanyeckie peKOMEHAALMU IO pa3paboTKe MHCTPYKIMHA MO JEJIONPOU3BOJICTBY B
(benepanbHBIX OpraHax HCIOJHUTENbHON BiacTH yTB. IIpukasom PocapxuBa ot 23.12.2009 Ne
76;

[Tpuxa3 Pocapxusa ot 11.04.2018 Ne 44 «OO0 ytBepxkaenuu [IpuMepHoi HHCTPYKIIMU 110
JIEJIONPON3BOACTBY B TOCYIaPCTBEHHBIX OpPraHU3aLUAX»;

[Toctanosnenue [IpaButensctBa Poccmiickoit deneparuu ot 27.12.1995 Ne 1268 «O06
YIOPAOYCHUN U3TOTOBIICHHS, UCTIOIb30BAaHUS, XPAHEHUS U YHUUTOXKEHHUS MedaTeil 1 GJIaHKOB C
BocnpousBesieHueM ['ocygapctBenHoro repda Poccuiickoit @eneparumy;

[MoctanoBnenne I[IpaButensctBa PD ot 22.09.2009 Ne 754 (pen. ot 17.10.2017) «O6
yTrBepkaeHuu [lonoxenus o cucreMe MeXBEIOMCTBEHHOTO AIEKTPOHHOT'O JOKYMEHTOO00POTay;

IIpukaz Munkynbtypel Poccun ot 25.08.2010 Ne 558 (pen. ot 16.02.2016) «O6
yTBepkaeHUH [lepedHs THUMOBBIX YIPaBICHYECKUX APXUBHBIX JTIOKYMEHTOB, OOpa3ymoOIIUXCS B
IIPOLIECCE NIEATEIBHOCTH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABIIEHUS U
OpraHM3alMii, ¢ yKa3aHUEM CPOKOB XpaHEHUD;

[Ipuka3z Munkynetypsl Poccum ot 31.03.2015 Ne 526 «OO0 yTBep:KIE€HHM IPaBHI
OpraHM3ali XpaHEeHHs, KOMIUIEKTOBAHUS, yuyeTa W HCIOJIb30BAHUS JIOKYMEHTOB APXHBHOTO
¢donna Poccuiickoii denepanul U Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOM
BJIACTH, OpraHaX MECTHOI'O CaMOYIIPABIICHUSI U OPTaHU3ALINIXY;

VYka3 Ilpesunenra PO ot 30.11.1995 Ne 1203 (pen. ot 03.09.2018) «O06 yTBepkaeHUU
[Tepeuns cBeeHMI1, OTHECEHHBIX K TOCY/IApCTBEHHOM TallHEY;

[MoctanoBnenne IlpaButrensctBa P ot 06.02.2010 Ne 63 (pem. ot 29.12.2016) «O6
yTBepkaAeHUM VHCTPpYKIMH O NOpsAJIKE JOMyCKa JOJKHOCTHBIX JIMII M rpaxaaH Poccuiickoin
®enepanuy K rocy1apCTBEHHON TallHE»;

[ToctanoBnenne [IpaButensctBa PD ot 23.07.2005 Ne 443 (pen. ot 18.03.2016) «O06
yrBepxkaeHun IlpaBun pa3paOoTku mepeyHs CBEICHHMH, OTHECEHHBIX K TOCYJIapCTBEHHOM
TalHEY;

[MoctanoBnenne IIpaButensctBa P ot 04.09.1995 Ne 870 (pen. ot 18.03.2016) «O6
yTBep)kaeHun [IpaBui OTHeceHHs CBEACHMI, COCTaBJISIOUIMX TOCYJIAapCTBEHHYIO TailHy, K
Pa3IMYHBIM CTENEHSAM CEKPETHOCTI;

[TocranoBnenune IlpaBurensctBa P® ot 01.11.2012 Ne 1119 «OO6 yTBepkaeHUN
TpeOOBaHMI K 3alllUTe IEPCOHANBHBIX JAHHBIX HpU HX 00paboTke B HHGPOPMALMOHHBIX
CUCTEMaX MEePCOHABHBIX JAHHBIX);

IMocranosnenue IlpaBurensctBa P® ot 15.09.2008 Ne 687 «OO6 yTBepKACHUU
[Tonoxennuss 006 0COOEHHOCTSIX OOpaOOTKM TEPCOHAIBHBIX JAHHBIX, OCYIICCTBISIEMON 03
HCIIOJIb30BaHUS CPEJICTB aBTOMATU3ALIUN»;

[Toctanosnenne I[IpaBurensctBa PO ot 03.11.1994 Ne 1233 (pen. ot 18.03.2016) «O06
yTBepkaeHnu [lonoxenus o mopsake oopaiieHus co ciayxeOHoi nHpopManrei orpaHHuYeHHOTO
pacnpocTpaHeHus B (peepalibHbIX OpraHax MCIOJIHUTEIbHON BIACTH, YIIOJTHOMOYEHHOM OpraHe
YIPaBIEHHUS UCIOIb30BAaHUEM ATOMHOM SHEPIUU U YNOJIHOMOUYEHHOM OpraHe N0 KOCMUYECKOU
NeSITEIbHOCTI;

I'OCT P 7.0.8-2013. Haumonansubsiii cranpapt Poccuiickoit ®enepaunn. Cucrema
CTaHAAPTOB MO MHPOPMAINH, OMOIUOTEYHOMY M M3JaTEIbCKOMY Jemy. Jlemonponus3BoaACcTBO U
apxuBHoe neno. Tepmunsl u onpenenenust (ytB. Ilpuxaszom Poccrannmapra ot 17.10.2013 Ne
1185-c1);

I'OCT P 7.0.97-2016. Cucrema craHmapToB no wuHpopMmaiyu, OUOIUOTEHHOMY H
u3zaTeNbeckoMy Jeny. OpraHuzalrOHHO-pAcToOpsIMTEeNbHAs TOKyMeHTalus. TpeOoBaHus K
oopmrnenuto nokymeHnToB (yTB. Ilpukazom Poccrangapra ot 08.12.2016 Ne 2004-cT);

3akoH Pecnybnmukum Komm ot 06.06.1994 Ne XII-20/1 «O T'ocymapctBeHHOM Trepbe
Pecriy6nuku Komuy;



[Nocranosnenue [IpaButensctBa PecrryOmanku Komu ot 11 deBpans 2015 rona Ne 58 «O6
YTBEPKICHUM TUNOBOM HMHCTPYKIMU 10 JIEJONPOU3BOJCTBY B OpraHax B CHCTEME
UCTIOJHUTENIbHOM BacTu PecrryOnmku Kommy;

[TocranoBnenue IlpaBurensctBa PecmyOmuku Komu ot 20.09.2011 Ne 396 «O6
OpraHu3alMi MEXBEJIOMCTBEHHOW CHUCTEMbI 3JIEKTPOHHOTO JIOKYMEHTOO0OpOTa» (BMECTEe C

[TonoxxeHneM 0 MeXBEJJOMCTBEHHOI cucTeMe 3JIEKTPOHHOTO IOKYMEHTO000pOTa).

6. CpeacrBa o0ecnevyeHusi 0CBOCHUSA

B yueGHOM mporecce npu peanuzalMyd y4eOHOM IUCIHMIUIMHBI «YIIpaBlieHUECKas

y4eOHOH TUCHHUILIMHBI

JOKYMCEHTAIMA MCIIOJIB3YIOTCA CICAYIOINEC MMPOrpaMMHBIC CPEACTBA:

Hugpopmayuonnvie
mexHo02uu

Ilepeuens npozpammnozo obecnevenus u
UHDOPMAYUOHHBIX CHPABOYHBIX CUCHEM

OducHslif makeT 11t paboThI
C TOKyMEHTaMHt

Microsoft Office Professional

CB00OHO pacmpocTpaHsseMoe IPOrpaMMHOE 00ECTICUCHHE
Only Office.
https://www.onlyoffice.com

WNudopmannonno-
CIIPaBOYHBIE CUCTEMBI

CnpaBouHo-nipaBoBas cuctema «KoncynpranT [1nrocy

CHpaBO‘IHO—HpaBOBaH CHCTCMaA «FapaHT»

DNeKTPOHHO-OMOIMOTEYHBIC

OBbC «YHuBepcurerckasi OnbInoTeKa OHIANH»

CUCTEMBI HanmonanwsHas anektponHas 6ubnuoreka (https:/H36.pd) (B
3nanuu 'OY BO KPAI'CuY)

Hayunas snekrponnas 6ubnuoreka «KubepJlennaka
https://cyberleninka.ru

Poccuiickast Hay4Hast >JIEKTpOHHAsE OUOINOTEKA

https://www.elibrary.ru

DNeKTpOHHAs ToYTa DJeKTpOHHAs 1MoYTa B IOMEHe krags.ru

CpenctBa [uis opraHu3auu
BeOMHAPOB, TEJIEMOCTOB U
KOH(epeHImiA

Cepsuchl BeO- 1 BUACOKOH(EPEHLICBSA3H, B TOM YHUCIIE
BigBlueButton

ConpoBoXK/IeHUE OCBOEHHUS JUCUUIUIMHBI 00YYaroIUMCs BO3MOXHO C MCIOJIb30BaHUEM
3JIEKTPOHHON HH(pOpMaIMOHHO-00pa3zoBaTenbHoi cpensl 'OY BO KPAI'CuY, B TOM umcne
oOpazoBarenbHOrO noprana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuaJbHO-TeXHHYeCKOe o0ecrieyeHne
0CBOEHHS Y4eOHOH THCUUNIMHBI

[Tpu npoBeneHNN yueOHBIX 3aHATUN MO TUCHUIUIMHE «YTIpaBJIeHYECKasl TOKYMEHTALIHS»
3aJieiicTBOBaHa MaTepHaJbHO-TEXHUYECKass 0a3a, B COCTaB KOTOPOM BXOAAT CIEAYIOIINE
CPEICTBAa U PECYPCHI ISl OpraHU3alUU CaMOCTOSITEIbHON U COBMECTHON paboThl 00yUarOLIXCs
C MPENoIaBaTeIIeM:

— CIEUHAJIbHBIE TMOMELIEHUsl Ui pealu3alyy JIaHHOM JUCLUILIMHBI TPEICTaBIIAIOT
co0Oi ydeOHble ayJUTOpUM JUIS TIPOBEICHHS 3aHATHHA JIEKHMOHHOTO THWIIA, 3aHATHH
CEMHHApPCKOT0 THUIA, KypCOBOI'O MPOEKTHUPOBAHUS (BBIIIOJHEHUS KYPCOBBIX paboT), IPyMHIOBBIX
W WHJIUBUAYAJIbHBIX KOHCYJbTAlMW, TEKYIIEr0 KOHTPOJIS W MPOMEKYTOYHOM aTTecTaluu, a
TakKe T[OMEIICHHUs MJii CaMOCTOSTEIbHOM paldoThl M TOMEUICHHs] [Uid XpaHEHUs U
NpopUIAKTHIECKOTO OO0CITyKMBaHUS YydeOHOro oOopynoBanus. CrenuanbHble NOMEIICHUS
YKOMIUIEKTOBaHbI CHEIUAIM3UPOBAaHHOW MeOeIbl0 M TEXHUYECKUMHU CpEACTBAMU OOyuYeHUs,
CITy’KaIllUMU JIJIs1 TIpeJICTaBlIeHHs yaeOHOH nH(opMaIiy OOIbIION ay TUTOPUH.


https://xn--90ax2c.xn--p1ai/

Jns  mpoBeneHUs — 3aHATUH  JIEKIMOHHOTO  TUMA  TpeuiaraloTcss  HabopbI
JEMOHCTPAIIMOHHOTO  O0OpYZOBaHUS W Y4YEOHO-HAIJBIAHBIX TMOCOOWH, OOECIeUHBAIOIINE
TEMaTUYECKHE WILTIOCTPAIIHH;

— TIOMEIIEHUE JUTSI CaMOCTOSITEIBbHON paboThl 00yYArOIIUXCS OCHANICHO KOMITBIOTEPHOM
TEXHUKOM C BO3MOXKHOCTBIO MOAKIIOUEHHS K ceTH «MHTepHeT» M obecredeHuneM A0CTyna B
AIIEKTPOHHYIO0 HHPOPMAIIMOHHO-00Pa30BaTENBHYIO CPely OpraHU3allny;

— KOMITBIOTEPHBIE KJIACChI, OCHAILICHHbIE COBPEMEHHBIMH NEPCOHATIEHBIMU KOMITBIOTEPAMH,
paboTalIMMMH  TIOJ  YMNpPaBICHHEM  OMEpPallMOHHBIX  cucteM  Microsoft ~ Windows,
00BETMHEHHBIMH B JIOKAJIbHYIO CETh U UMEIOIUMU BBIX0]l B IHTEepHET;

— Oubnmoreka  AKaJeMuu, KHIDKHBIM  (QOHI  KOTOpPOHM  COAEPXKHUT  HAy4yHO-
HCCIIeIOBATENLCKYIO JTUTEPATYPy, HAyUHBIE KypHAJIbl U TPYAbl HAYYHBIX KOHPEPEHIIUH, a TaKKe
YUTAJIbHEIN 34T,

— cepBepHOe 000pyI0BaHMUE, BKIIIOYAOIIEe, B TOM YHCIIEe, HECKOJIBKO cepBepoB cepun IBM
System X, a Takke BUpTyalbHBIE CepBepa, padOTarolIue IMOJ YIpPaBICHHEM OIEepaIlHOHHBIX
cucteM Calculate Linux, BkiatouenHoi B Peectp Poccuiickoro I10, u Microsoft Windows Server
U CITYKalllMH JUTSI Pa3MEIICHUST Pa3IMIHBIX CEPBUCOB M CITYXKO, B TOM YHCIE Il 00ecrieueHus
pabdotsl CYBJ] MySQL u MS SQL Server;

— CETEeBOE KOMMYTAIIMOHHOE 000pya0BaHME, 00eCleunBaroIiee padoTy JIOKATbHON CETH,
IpeJocTaBlIeHHe J0cTyna K ceTu Internet ¢ obmieii ckopocThio mojkimtoueHuss 10 Mour/cek, a
TaKke paboty 6ecipoBOIHOTO cerMeHTa cetr Wi-Fi B moMenieHusax AkaaeMun;

— UHTEepaKTUBHBIE HH(POpMaIMOHHBIE KHOCKU «HPOY;

— MpOrpaMMHBIE U alliapaTHBIE CPENICTBA IS IPOBEICHUS BHICOKOH(EPEHIICBSI3H.

Kpome TOro, B 00pa3zoBaTeiabHOM Mpolecce OOYHaIOUMMUCSA MIMPOKO HCIIONB3YIOTCS
CIICYIOIINE DIIEKTPOHHBIE PECYPCHI:

— cuctema Internet (ckopocTh nmoakoueHust — 5 MOut/cex);

— caiir www.krags.ru;

— OecnipoBoaHas ceTh Wi-Fi (B OTKpBITOM JTOCTYTIE).

KonkperHsle  momemieHMs Uil OpraHu3anmuu  OOy4YeHHs 1O  JUCLUIUIMHE
«YrmpaBieHuyeckas JTOKyMEHTalus» MpejcTaBieHsl B ChpaBke 0 MaTepualbHO-TEXHUYECKOM
obecrieyeHUH 00pa3oBaTEIbHOM MpOrpaMMbl 1O  HAaNpaBlIEHUIO MOArOoTOBKH  46.03.02
JIOKyMEHTOBe/IeHHEe U apXUBOBeACHHE, C(HOPMUPOBAHHOM B COOTBETCTBUU C PaCIUCAHUEM
yUeOHBIX 3aHATHM M MPOMEXYTOUHOM arTectau M mnacnopramMu kabuneros ['OY BO
KPAI'CuY.

PA3JAEJI II. METOAUYECKHUE MATEPHAJIbBI

BaxkneiiimmMm yciioBueM yCIENnIHOro OCBOEGHHUSI MaTepuaa SBIISeTcs IUIaHOMepHas paboTa
o0yyaromerocsi B TEYEHHE BCETrO MEpPHOAa W3YyYEHUsS IUCLMIUIMHBI, MMO3TOMY IMOATOTOBKY K
TEKYIEH U MPOMEKYTOYHOU aTTECTALMH MO JUCHHUIIIMHE CIEAYeT HAYMHATh C [IEPBOTO 3aHATHS.
OOyuaromeMycss  He0OXOIUMO  O3HAKOMHUTBCS CO  CleAylollell  y4eOHO-MeTOAnYecKOn
JOKyMEHTalMeH: IporpaMMONl JIHCHMIUIMHBI; II€PEYHEM 3HAHWKW W yMEHUH, KOTOPBIMHU
o0yyaroImuicst JODKEH BIa/JeTh; COJIEPKAaHHEM JIUCHUIUIMHBIL, B TOM YHCJIE MPAKTUYECKUX
3aHATUN W 3aJaHUil 711 CaMOCTOSITENIbHOM paboThl; BUJIAMU TEKYIIETO KOHTPOJIS; Y4eOHBIMHU
WIA y4e0HO-METOJNYECKUMHU IOCOOMSMHU IO JAUCHUIUIMHE; 3JCKTPOHHBIMH PpECypcaMu 110
JTUCHUILTNHE; (OHIOM OLEHOYHBIX CPEJCTB M0 AUCLHUILINHE.

Iloozomoexa K NeKyuOHHBIM 3AHAMUAM

B xone nexuumii npenoaasarenp U3J1araeT U pa3bsCHAET OCHOBHBIE U HauOoJIee CII0XKHBIE
MIOHATHUS TEMBI, a TAKXKE CBSI3aHHBIC C HEH TEOPETHUECKUE M IMPAKTUYECKHE MPOOJIEMBI, JTaeT
PEKOMEH/IallMu 10 MOATOTOBKE K MPAKTUUYECKUM 3aHATHUSAM U CaMOCTOSATENbHON pabote. B xone
JICKIIMOHHBIX 3aHATHI 00ydaronieMycs ciaelyeT BECTH KOHCIIEKTUPOBaHHE yueOHOro MaTepuaia.
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C uenpio obecrievyeHus: YCIEIHOro OO0y4eHus: oO0ydyarolIMHCs JOJDKEH TOTOBUTHCA K
JIEKIINH, OHA SIBIIICTCS BaXKHEHIIeH popmMoil opranuzanuu yaeOHOTo mporecca, mMoCKOJIbKY:

— 3HAKOMMT C HOBBIM Y4EOHBIM MaTE€pHAIIOM;

— pa3bACHSET yueOHbIC AIEMEHTHI, TPYAHbIC /U1 IOHUMAaHHUS;

— cHCTeMaTH3HpyeT Y4eOHBIH MaTepHa;

— OPUEHTHPYET B y4eOHOM TpoIiecce.

[Ipu moAroTOBKE K JEKIMU HEOOXOIUMO:

— BHUMATEJIBHO NMPOYUTATh MaTEPUa MPEIbITYIICH JTSKIINH;

— y3HaTh TeMy NpeCToALIeH JeKuuu (U3 paboueil mporpaMmbl AUCIUILINHBI);

— YSACHUTb MECTO U3y4aeMoi TeMbl B CBOEH Mpo(ecCHOHANBHOM MOrOTOBKE;

— 3amnucaTb BO3MOXKHBIE BOIPOCHI, KOTOpbIe OOydaroluiics MpeanojaraeT 3aaaTh
MIpernoaaBaTelio.

Iloozomoexa K 3aHAMUAM CEMUHAPCKO20 MUNaA

DTOT BUJ CAMOCTOATEIbHON PabOThI COCTOUT M3 HECKOJIBKHUX ATATOB:

1) moBTOpeHHe M3y4yEeHHOTo MaTepHuaina. J{Jas 3TOro MCHONIb3YIOTCS KOHCIEKTHI JISKLUH,
pPEKOMEHI0BaHHAst OCHOBHASI M JIOTIOJTHHUTENBbHAS JINTEPaTypa;

2) yrayOsienue 3HaHMi mo Teme. HeoOxoaumo uMeromuics MaTepuall B KOHCIIEKTaX
JeKUuH, ydeOHBIX MocoOusx aud@epeHunpoBaTh B COOTBETCTBUM C IYHKTaMy IlJIaHA
MPAaKTUYEeCKOro 3aHATUsA. OTIENBbHO BBHITUCATh HESCHBIC BOIPOCHI, TEPMHHBIL. JIyulie 310 JenaTh
Ha TTOJISIX KOHCTIEKTA JICKIIHH;

3) BBINIOJIHEHHE MPAKTUUECKUX 3aJaHHi, TOATOTOBKA K JOKJIALy U JIp.

[Ipy MOATOTOBKE K MPAKTHYECKOMY 3aHSATHIO PEKOMEHIYETCS C b0 MOBBIIMICHUS WX
3¢ (HeKTUBHOCTH:

— YAENSATh BHUMaHKE pa300py TEOPETHYECKHX 3a/1a4, 00CYKIaeMbIX Ha JICKIIHAX;

— yIeniTh BHMMaHHE KPAaTKOMY IOBTOPEHHMIO TEOPETHUECKOro MarepHaia, KOTOPBIH
WCTIONB3YETCSI TIPH BBITIOTHEHUH MTPAKTHYECKUX 3a1aHUH;

— OCYILIECTBIIATH PETYJSPHYIO CBEPKY JOMAIIHUX 3aJaHHIA;

— CTaBUTH MPOOJIEMHBIC BOIIPOCHI, 0 BO3MOYKHOCTH MCIIOJIB30BaTh MPUMEPHI U 33/1a49H C
MPAaKTUYECKUM COJCPKAHUEM.

[lpu pa3bope TpUMEpOB B ayAWTOPHUH WM TPH BBHITIOJTHEHUHM OMAalIHUX 3aJaHUH
11eJ1ec000pa3HO KaxIblii I1ar 0O0CHOBBIBATH TEMU WJIM MHBIMH TEOPETUYECKUMHU MOJI0KESHUSIMHU.

Jnist obecriedeHnst CHCTEMAaTHIECKON W PETYIISIPHOM PabOThI IO U3YyUSHHIO TUCIIATUTHHEL
U YCIEUIHOTO TMPOXOXKICHUS TEKyIled M TNPOMEXKYTOUHOH aTTecTaluu oOydarouiemycs
PEKOMEHAYETCS IPUICPKUBATHCS CIIEAYIOMIETO TIOPsIIKa 00yUCHHS:

1) onpenenuTs 06beM BpeMeHH, HEOOXOJUMOTO 7Sl MPOPaOOTKU Kax 101 TeMbI;

2) peryispHO HM3y4aTh KaXIylH0 TeMy TUCIHIUIMHBI, HCIIONB3YS pa3inyHble (HOPMBI
WH/IMBUYaIbHOM paboThI MO JUCLUIUIMHE;

3) cornacoBBIBATh C MPETIOIaBaTeIeM BUIBI paOOTHI 110 H3YYCHUIO JUCIUTUTNHBL,

4) mo 3aBeplICHHM OTAEIbHBIX TEM CBOEBPEMEHHO IIepe/l1aBaTh BBINOJIHEHHBIC
WH/IMBUyaTbHBIC PaOOTHI MPETI0IaBaTEINIO.

Opzanuzayus camocmoamenvHoi padbomul

Jii TEOpEeTHYEeCKOro W TPAKTHYECKOTO YCBOSHHS IMCHUIUIMHBI OONBIIOE 3HAYCHUE
UMeeT caMocCTosiTeNbHas pabora  oOyyarommuxcs, KOTOpas MOXET  OCYILECTBIISATHCS
WHIWBUIYaTbHO ® TOJ  PYKOBOJICTBOM mpemonmaBatens. CamocrosTenbHass — pabora
00yyJaromerocsi ABJseTCS OCHOBHBIM CPEJICTBOM OBJIAJICHUS] YUEOHBIM MaTepualoM BO BpeMms,
CBOOOJHOE OT 00SI3aTEIBHBIX YUCOHBIX 3aHATHH, UTO MPEAIOaraeT CaMOCTOSTEIFHOE N3yUeHHUE
OTACNBHBIX TEM, JIOTMOJHUTENBHYI0O TOJATOTOBKY K KaXJIOMy IPaKTHYECKOMY 3aHATHIO.
CamocrosTenbHass paboTa 0OydaroIIUXCsl SABISETCS BaXHOHM Qopmoll 00pa3oBaTeNbHOTO
nporecca. OHa peanusyercs HENOCPEJICTBEHHO B XOJ€ ayAMTOPHBIX 3aHATUH, B KOHTaKTHOM
paboTe ¢ mpemojaBareleM BHE PAaMOK pacmucaHus, a Takke B OuOmmoreke mwimm B DUOC
aKaJIeMUH, IIPH BIMOJIHEHUH 00yUYaIOIMMCsl Y4eOHBIX 3a/1aHUM.
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Lenb camocTosTeNnsHONH pabOTHl OOYYAIOIIMXCS COCTOMT B HAYYEHHUH OCMBICICHHO H
CaMOCTOSITENIbHO paboTaTh CHayvaja ¢ y4eOHbIM MaTepHalioM, 3aTeM C Hay4dHOH HMHQpopMaiueil.
[IpaBuabHO OpraHM30BaHHAs CaMOCTOsTeNbHAas padoTa TMO3BOJISAET 3aJOXKHTh OCHOBBI
caMOOpraHu3allid M CaMOBOCIHTAaHUS C TeM, YTOObl NPHUBUTH yMEHHE B JalibHEHIIEeM
HEMPEPHIBHO TOBBINATH CBOIO KBATU(PHKAIMIO, YTO OyneT CcrocoOCTBOBaTH (POPMUPOBAHUIO
npodeccHoHaNbHBIX KOMIIETEHUMH Ha JOCTaTOYHO BBICOKOM ypoBHe. [lpu wu3ydeHun
JUCUMIUIMHBl OpraHU3alys CaMOCTOSITEIbHON pPabOThl O0YyYarOUIUXCS MpeJCTaBlseT CoOOn
€IMHCTBO TPEX B3aUMOCBSI3aHHBIX (GOpM:

1) BHeayiuTOpHAst cCaMOCTOATENbHAs paboTa;

2) aynuTopHas ~ caMocTosATedbHass ~ paboTa, KOTOpas  OCYIIECTBISIETCS IO
HENOCPEACTBEHHBIM PYKOBOJICTBOM IPENOABATENS NIPU MPOBEACHUN MPAKTUUECKUX 3aHATUI U
BO BpEMsI YTCHHUSI JICKIIUI;

3) TBopueckas, B TOM 4HCJIEe Hay4YHO-HCCIIEOBaTENbCKas paboTa. DTO BUI PabOTHI
[IpeJIoJiaraeT CaMOCTOSTENIbHYIO0, HAIIPUMED, MOATOTOBKY J0KJIa/10B, KOHTPOJILHOM pabOTHI.

Ha 3aHATHSAX CEMHMHapCKOro THUIIAa HEOOXOAMMO BBIMOJHATH PA3IMYHbIE BHJIBI
CaMOCTOSITENIbHOM paboThl, YTO TO3BOJISET YCKOPUTH (hopMHupoBaHHE NPOPECCHOHATBHBIX
YMEHMH U HaBBIKOB.

JloctaTouHO YacTo MpenojaBaTellb Ha TEMAaTHUECKUX 3aHITHUAX MOpydaeT KOHKPETHBIM
o0yyaromuMcsi MOJArOTOBUTH JOKJIaA. IIpM MOAroTOBKE MA0OKNIaga, MOJB3YACh Pa3IMYHBIMU
ayTEHTUYHBIMU MCTOUYHHMKAMH (Y4eOHOHN M CHelHalbHON JUTEepaTypoid, B TOM YUCIIE HAYYHBIMU
MOHOTpausaMH,  JTUCCEpTalUIMU M CTaTbIMH, HH(OPMAIMOHHBIMH  HCTOYHHMKAMH,
cTaTucTUyecko uHpopManmeil U T.J1.), HEOOXOAUMO TIOJHOCTBIO PACKPBITH TEMY,
MOCJIEIOBATENbHO M3JIOKUTh HCTOPHIO BOIPOCA, MMEIOIIMECS TOYKU 3PEHHUs, COOCTBEHHBIE
BbIBO/IbI. HeoOxoaumo u3berath HempoBepeHHOW HH(OpMaluu, OoroBapuBaTh JIETMTHUMHOCTD
UCTOYHUKOB. JKenaTenbHO MNPOWUIIOCTPUPOBATH  JOKJIAJ ~JJIEKTPOHHOM  IpPE3EHTALMEH.
DJIEKTPOHHAS MPE3EHTAIMS BKJIIOYAET: TUTYJIBHBIN CIai] ¢ yKazaHueM Tembl nokiana, O.M1.0.
o0yyaromerocsi; OCHOBHBIE NOJOXEHHs JOKJIaJda, BBIBOJABI M 3aKIIOYUTEIBHBIN claig co
CIIMCKOM HCTOYHMKOB U OnarogapHocthio (8—10 crmaiino). Coraiinel Moryt ObITh
npoHyMepoBaHbl. LIBeToBoi (oH craiiioB moadupaercs Tak, YToObI HA HEM XOPOIIO ObUT BUJIEH
tekcT. Ciymias JOKIaAbl W BBICTYIUIEHUS Ha CEMHUHApe WIM PEIUIMKHM B XOJAE JAMCKYCCHUH,
00yyYaroImuMcsi BaXXKHO HE TOJBKO YBakaTb MHEHHE COOECEIHMKA, HO M MCIOJIb30BATh HABBIKH
aKTUBHOTO WIH peQIIeKCUBHOTO ClyllaHus (He mepeduBaTh, JaBas BO3MOXKHOCTH MOJHOCTBHIO
BBICKa3aTh CBOIO TOUKY 3PEHUS, HEMOHATOE YTOUHSATH, epeopMyTUpys BBICKa3aHHOE U T.I1.).

Iloozomogxa k npomesricymounoii ammecmayuu

3aBepUIalOIIMMM dTalaMi U3y4€HUsl JUCLUIUINHBL SBISETCA 9K3aMEH B COOTBETCTBUM C
y4eOHBIM IJIAHOM, TPU TOM BBISCHSIETCS YCBOCHHE OCHOBHBIX TEOPETUYECKUX M MPUKIIATHBIX
BOIIPOCOB IIPOIPaMMbl U YMEHHE NPUMEHSATH MOIYUYEHHBIE 3HAHMS K PEIICHUIO MPAaKTHUECKUX
3amad. [lpu moaroroBke K HK3aMeHy Y4YeOHbII Marepual pPEKOMEHIYeTCs IOBTOPSTH IO
yueOHOMY MM y4eOHO-METOJUYECKOMY IIOCOOMI0O M KOHCHEKTYy. DK3aMeH NpOBOJIUTCS B
Ha3HAYeHHBIH JIeHb, MO OKOHYAHWU HW3YYEHHUS JUCUUIUIMHBL. Bo BpeMs KOHTPOJIBHOTO
MEpONPUATHS MPENOAaBaTENb YUUTHIBAET aKTUBHOCTh pabOThl 00YYaIOIIErocs Ha ayJUTOPHBIX
3aHATHAX, KAUECTBO CAMOCTOSTEIbHOU paboThl, pe3yIbTATUBHOCTh TECTOBBIX 3aJaHUM U T.J.

H3yuenue Oucyuniunvl ¢ UCHOIB306AHUEM OUCHAHWUOHHBIX 00pA306ameIbHbIX
mexnono2uil

[Ipu w3yyeHMM IUCHUIUIMHBI C MCIOJB30BAaHMEM JIMCTAHLMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHIl HEOOXOAMMO JOIMOJHUTEIBHO PYKOBOJICTBOBATHCSA JIOKAJIBHBIMH HOPMATHUBHBIMU
aKTaMM AKaJeMHMH, pETrJIAMEHTHUPYIOLUIMMU OpraHu3aluio 00pa3oBaTeNbHOIO Mpolecca C
MCIOJIb30BaHUEM JIMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIA.

PA3JIEJI I11. OUEHOYHBIE MATEPUAJIBI
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8. KoHTpo/IbHO-U3MepHTe/IbHbIe MaTepuabl, He00X0AMMbIe JIsl IPOBEPKHU
chopMHUPOBAHHOCTH MHAMKATOPOB JOCTHKEHUS KOMIIeTEHIIUI (BHAHUI, yMEeHU 1
HABBIKOB)

8.1. 3aoanusa ona npoeedenusn mexyuiezo KOHmpoaa (KOHmpoavhas paboma)

3aoanue 1. Ilpoananusupyiime ynpagieHueckylo Cumyayuio u omeemume Ha 60npoc.

I'paxxnanun Hanpaswi 3anpoc 11.01.2011 B HaJIOroBBIN OpraH 1Mo MECTY KHUTEJIbCTBA 110
JJICKTPOHHOMU II0YTE W IONPOCHUII OTBET IPUCIATh TAKKE Ha HIEKTPOHHBIN IIOYTOBBINA aJpec,
yKa3zaHHbIN B 3anpoce. OJTHaKO HAJIOTOBBIM OpraH OTBET HalpaBUi Ha OyMa)KHOM HOCHTENE Ha
aZpec Mo MECTY KUTEIbCTBA T'pakJaHuHa. BIipaBe M rpakJiaHe Ha 3alpOoChl, HAIIPaBICHHBIC B
HaJIOTOBBIE OPTaHbI IO 3JIEKTPOHHOM MOYTE, MOJIYy4YaTh OTBETHI TAKXKE IO AJIEKTPOHHOU 1o4Te?

3aoanue 2. [Ipoananuzupyime ynpagienyeckyo CUumyayuio u omeemsme Ha 60NPOC.

B opran MyHUIIMTIATBHOTO KUJIHITHOTO KOHTPOJIA (Jlaiee — OpraH KOHTPOJIS) MOCTYHIa
KOJUICKTUBHAS ’kKajloba >KWJIBIIOB MHOTOKBAPTUPHOTO JOMa Ha O€3IeUCTBUE YMPaBIISIONICH
KOMIIAaHUM [0 OTHOIICHHIO K OOSI3aHHOCTU OCYIIECTBISTH COACPKAHME W PEMOHT OOIIETro
UMyIIecTBa. BrpaBe M opraH KOHTPOJIS MPOBECTH BHEIUIAHOBYIO MPOBEPKY YIPABISIONICH
KOMIIAaHUM, €CIH jKajo0a He MOAMKMCAaHA, a YKa3aHbl TOJIBKO PEKBU3UTHI KWibloB: D.U.O.,
aapec, TenedoH?

3aoanue 3. Ilpoananuzupyime ynpagienyeckyo CUumyayuio u omeemsme Ha 60NpOC.

B MecTHyI0 agMHHHCTpanMio HOcesNeHUs (Ha WM TJaBbl MECTHOM aJMUHHUCTPAlUN)
MOCTYNWIA JKanoba OT TpaKJaHWHA Ha HEWCIIONHEHWE OJDKHOCTHBIMH JIUIIAMH MECTHOMN
aJIMUHUCTpAllMU OO0SI3aHHOCTEH MO JMKBUIAIMU CTUXUHHOW CBAJKU CTPOUTENILHOTO MycCopa,
PAacCIIOJIOKEHHOM BO3JIE €ro JoMa. lJaBa MECTHOM aJIMHUHHCTPALW{, MOJYyYHB YKA3aHHYIO
KanoOy, HalpaBUJI €€ Uil pacCCMOTPEHHs] HauyalbHUKY KOHTPOJBHOIO JleapTaMEeHTa MECTHOM
agmuHUcTparui. OJHAKO B YCTAHOBJICHHBIH 3aKOHOM CpOK ajo0a He Obljla paccCMOTpEHa,
OTBET Ha Hee 3asiBUTENII0 HE HampaBieH. HeceT 5u TriaBa MeCTHOW aIMMHHUCTPAIUH
OTBETCTBEHHOCTh 3a YKa3aHHOE Oe3JeiicTBHE, MPUTOM YTO B IIOJIHOMOYHS TJIaBBI MECTHOM
aJIMUHUCTpalMU (COTJIACHO KOHTPAKTy) BXOJUT KOHTPOJb 32 HCIOJHEHHEM MOPYYEHHUH €ro
MOTYNHEHHBIMHU?

3aoanue 4. Cocmagvme u ogpopmume npukaz noO OCHOBHOU OesAMeNbHOCMU, U Opyeue
pacnopsaoumeinbHbie OOKYMeHMbl, HeobXo00umble 8 OAHHbIX YNPAGIEeHYECKUX CUMYAYUSX.:

Ha MockoBckoM KOMOHMHATE MO NMPOU3BOJCTBY MY3bIKAJIbHBIX MHCTPYMEHTOB U MeOeau
(rocynapcTBEHHOE MpeIpUsiTUE), KOTOPBIH BXoAuT B KoHIIepH MO pa3paboTke U MPOU3BOACTBY
MPOAYKIMK My3bIKajdbHOU mpoMbinuieHHOCTH (POCMY3IIPOM), neiictByer Ilonoxenue o
IIPEMUPOBAHUM PYKOBOJUTEIICH LIEXOB, OT/IENOB U CiIyk0, yTBepxaeHHoe 05.01.2003 Ne 27.

12 ampens Tekyuero rojga aupekrop komounara B.M.JlaproHOB mopyuus HauadbHUKY
oTAena Tpynaa u 3apaboTHoil ruiatel MapkoBy H.I'. paccunuTtaTh pasmMep npeMuu pyKOBOAUTEISIM
OTJIEJIOB, 1IEXOB U CIIy>)k0O KOMOMHaTa 1mo uroraMm paloThl 3a MEpBbIM KBapTan K 15 ampens, a
rmaBHOMYy Oyxrantepy komOuHata Tpommnoit C.I'. — opranu3oBath BbIIIaty npemuu k 20
anpess TEeKyILero roja.

HauvanpHuk 1utaHoBo-akoHOMHYeckoro otnaena MareeeBa C.H. u rmaBHbBIN Oyxranrep
Tpommna C.I'. 3aBu3npoBaiu NpoeKT NprKa3a IUpeKTopa KOMOUHATA.

3aoanue 5. Cocmasbme u ogopmume npomoKon, HeoOX00UMbll 6 Cciaedyruell
VIPAGNeH4ecKou Cumyayuu.:

Hupexnus OO0 «Actpes» (Cankt-IletepOypr) 12.08.200 1. mpoBeso cBoe 04epeIHOe
3acemanue, Ha Kotopom mpucyTctBoBanu BoctpsikoB C.T., Cryanes ILJI., Jlebener MN.M.,
Awntonos I1.JI., [llentynosa B.I"., Tumodeer A.A., Ctynosa M.H.
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Ha 3acenanuu o6cyxanoch JBa BOIpoca: 0 Xo/e pekiaMHoi kamnanuu B 111 kBaprtane
200 r. u 0 mepexo/ie Ha HOBYIO CUCTEMY BBITIIATHI TPEMUAJIBHBIX.

[To mepBoMy Bompocy ciymaiu cooOleHHe HavyajdbHUKa OTAeNa pekjambl BoctpsikoBa
C.T., Texct cooOmeHust KOToporo ObuT mepenan cekperapro 3acenanus H./[.bemosoii. [1o atomy
K€ BONpPOCY BBICTYNUI  (QuHAHCOBBIM nupekrop TumodeeB A.A., KOTOpwId 0100pHIT
yBEJIMUYEHHUE pacXo/I0B Ha HapykHYI0 pekiamy B LI kBaprane 200 r. Ha 5%.

ITo BTOpomy Bompocy cnenan coobmenue CtynoB M.U. U TeKCT COOOIICHHUS TaKxke
nepenan cekperapro. Ilo qanHomy ke Bompocy BeicTynuin AHToHOB I1.JI., HayaneHuK oTnHENa
kanpos, u Jlebener 1.M., nupekrop o npojaxam. IlepBblii 0100puil HOBYIO CUCTEMY BBIILIATHI
MPEMHUANIBHBIX M PEKOMEHJIOBaJ MOJrOTOBUTH HeoOxonumble AokyMeHThl k 01.09.200 r.
Bropoii npemioxun 1opaboTaTh HOBYIO CHUCTEMY BBIIUIATHl MPEMHUAIBHBIX U PEKOMEHJI0BAJ
IIPOBECTHU TOJIOCOBAHKE 10 TaHHOMY BOIPOCY Ha 00IIeM cOOpaHUH TPYI0OBOTO KOJUIEKTHBA.

B urore 3acenanus ObuIM NPUHATHL cienyonue pemenus: 1. Ono6puth paboTy oTnena
pexnambl B 11 xBaprane 200 r. 2. [IpoBectu oOmiee coOpaHue TPyAOBOrO KOJIJICKTHBA IO
BOIIPOCY O TIEpEXOJ€ Ha HOBYK CHCTEMY BbIIUIaThl IpemuanbHeix 15.08.200 .
OTBEeTCTBEHHBIM 32 MOJIFOTOBKY cOOpaHus Obl1a Ha3HaueHa 3aB.kaHuenspuet llentynosa B.I.

Cobpanue Ben npencenarens O.A.PymsHies.

3aoanue 6. Cocmasvme u oghopmume axm:

Komuccust mon mpeaceaaTenbcTBOM HadalbHUKA TEXHUUECKOM rpynmbl A.A.BosoBoro u
wieHOB Komuccuu bopucosa M.IO., HauanpHuKa aIMUHUCTPATUBHO-XO03HCTBEHHOIO OTAENA,
CwmupaoBa JLII., Oyxranrepa, u PomanoBoit U.K., opuc-menemxepa, 3AO0 «JleoHTns» Ha
OCHOBAaHUU JAOKJIaIHOW 3amucku opuc-menemkepa W.K.Pomanosoit 11.07.200  r. mposena
MIPOBEPKY TEXHUYECKOIO OCHAIIEHUS TMPUEMHOM TEeHEepaJbHOIO JUpeKTopa U MpuU3Haja
HErOAHBIMU Il OKCIUTyaTallMd KONMMpOBaJIbHBIM ammapar Xerox 345(1 mrT.), mpenep
(uaB.HOMep 367, 1 mrt.), gakc 47823 (1 wr.). [Ipu3HaHHass HENPUTOAHOM ISl SKCILTyaTalluu
TeXHUKa Obla TepefaHa Ha ckiax npennpuatus. [lo ycraHoBieHHOMY (DakTy KOMMCCHUS
COCTaBWJIA AaKT TIpUeMa-Tiepeaul OPIrTEXHUKHU B 3 o9k3. (I »9K3. — HaYaIbHUKY
aJIMUHUCTPATUBHO-X03SIMCTBEHHOT' 0 OT/IeNa, 2-i — IIaBHOMY Oyxranrepy, 3-ii — B zneno 23-02),
KOTOpBIN OB yTBEp:KJIeH TeHepalibHbIM nupektopoM [1.U. CtenaHoBbIM.

8.2. Bonpocwt 0151 n0020mo6eKu K IK3aMeHy

Knaccudukanus u cucreMa HOpMaTUBHBIX MPAaBOBBIX aKTOB.
CBOJiCTBO FOPUINYECKON CHIIBI HOPMATHUBHOI'O IIPABOBOI0 aKTa.
[IpaBoBOE perynupoBanre padboThl ¢ HHPOPMAITHEH.
PernamenTanus 1e10npon3BoICTBA B OPraHax BIACTU U YIIPABJICHUS.
MeTtoauueckoe odecrieueHre AeI0NpPON3BOICTBA B FOCYAAPCTBEHHBIX OPraHU3alINsAX.
[TpaBoBBIE OCHOBBI HCITOJIB30BaHHS O(PHUIIMATBHBIX CHMBOJIOB B JIOKYMEHTAX.
[IpaBoBBIE OCHOBBI CO3/1aHUS SJIEKTPOHHBIX JOKYMEHTOB U PabOTHI C HUMH, ITPABOBbHIE
OCHOBBI apXUBHOI'O JIEJIa.
8. IlpaBoBbIe OCHOBBI Pa0OTHI C OOpALICHUSIMU TPAXKIaH.
9. IlpaBoBBIE OCHOBHI pabOTHI C JOKYMEHTAMH COJEPKAILIMMU TOCYAAPCTBEHHYIO TalfHY.
10. IIpaBoBoe peryaupoBaHue pabOTBl C JOKYMEHTaMH, COJICpPXKAlUMU CBEICHUS
KOH(HJICHIIMAJIBHOTO XapaKTepa.
11. IlpaBoBbIe OCHOBBI UCMOIB30BAaHUS O(UIINATIBHBIX SI3IKOB B pa0bOTE C IOKyMEHTAMH,
12. HamuoHasibHBIE CTaHIApTH B 00JIACTH J€TONPOU3BOICTBA.
13. HopmatuBHble mnpaBoBble akThl PecnyOnuku Komu B obmactu  paboTel C
JOKYMEHTaMH.
14. Knaccuduxanus 10KyMeHTOB.
15. Ha3znaueHue 1 0COOEHHOCTH CUCTEMbI OpraHU3allMOHHO-TIPAaBOBOM TOKYMEHTALINH.

NNk Wb =
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16. OcoOEHHOCTH OTIENBHBIX BHJIOB OPraHU3allMOHHO-IIPABOBBIX JOKYMEHTOB (YcTas,
YupeautensHslil JoroBop, [lonoxenune 06 opraHuzanum).

17. OcoOEeHHOCTH  OTAEIBHBIX BHJOB  OPraHU3AIMOHHO-IPABOBBIX  JOKYMEHTOB
(ITomo>keHME O CTPYKTYPHOM TOAPA3ICICHNN, KOJUIETHATHHOM (MJIM COBENIATEIFHOM) OpraHe,
[Tonoxenue o Buze nesrenbHocTH, Pernament, LltaTHOE pacnucanue).

18. OcoOeHHOCTH  OTAENBHBIX  BHJAOB  OPraHU3AIIMOHHO-NIPABOBBIX  JOKYMEHTOB
(MHCTPYKILMS, JOJKHOCTHAS! MHCTPYKIUS, MOPSIIOK, IIPaBUila, HOMEHKIIATypa).

19. Ha3naueHue u 0COOEHHOCTH CUCTEMBI PACTIOPSIIUTEIHHON JOKYMEHTAIIUH.

20. OcoOeHHOCTH OTAETBHBIX BHJIOB DPACHOPSAUTENIBHBIX JOKYMEHTOB (TIpHKa3,
pacrnopsibkeHue, ykas, ykazaHue).

21. OcoOeHHOCTH OTIENIBHBIX BHJIOB PAcIOpPAIUTEIbHBIX JOKYMEHTOB (IIOCTAHOBJICHUE,
perieHue).

22. Ha3naueHue u 0COOEHHOCTH CUCTEMBI MH(POPMAIMOHHO-CIIPABOYHOM
JOKYMEHTAI1H.

23. OcoOeHHOCTH OTAENBHBIX BUAOB HMH()OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB
(moxnanHas 3amMcka, choy)keOHash 3amucka, OOBSCHUTENbHAs 3alucKa, TpeasioKeHue,
NpeJICTaBJICHUE, 3asIBIICHUE).

24. OcoOeHHOCTH OTAENBHBIX BUAOB MH(POPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB (BCE
Pa3sHOBUHOCTH JITIOBBIX ITUCEM).

25. OcobOeHHOCTH OTAENbHBIX BHUIOB HH(OPMALMOHHO-CIPABOYHBIX JOKYMEHTOB
(IpoTOKOI, aKT).

26. OcoOeHHOCTH OTAENbHBIX BHUIOB HH(OPMALMOHHO-CIPABOYHBIX JOKYMEHTOB
(crpaBKa, 3aKJIFOUEHUE, OT3bIB, CBOJKA, CIIMCOK, [IEPEUEHB).

27. Ha3naueHue U 0OCOOCHHOCTH CHCTEMBI IUTAHOBOM JIOKyMEHTAIIHH.

28. OcoOeHHOCTH OT/ENbHBIX BHJOB IUIAHOBBIX JIOKYMEHTOB (IUIaH, NporpaMma,
rpaduk).

29. OcoOeHHOCTH OTAEIbHBIX BHJIOB IUIAHOBBIX JTOKYMEHTOB (KapTa, MPOEKT, IUIaH-
MIPOTHO3).

30. Ha3nauenue u 0COOCHHOCTH CUCTEMBbI OTUETHOU JOKYMEHTAITUH.

31. Oco0eHHOCTH OTAEIbHBIX BUIOB OTUYETOB.

32. Ha3nauenue 1 0cOOEHHOCTH CUCTEMbI YUETHON JTOKYMEHTAIUH.

33. OcoOGeHHOCTH OTAENBHBIX BUIOB YUETHBIX JOKYMEHTOB (KHMIa, KypHaJ, MacropT).

34. OcoOGeHHOCTH OTHENbHBIX BHUJOB YYETHBIX JOKYMEHTOB (KapTO4yKa, BEIOMOCTb,
OTIHCB).

35. Ha3nauenue 1 0cOOEHHOCTH CUCTEMBI JOTOBOPHOM TOKYMEHTAIIUH.

36. OcoOEHHOCTH OTIENbHBIX BUAOB IOTOBOPHBIX IOKYMEHTOB (JJOTOBOPBI U KOHTPAKTHI
IPaX1aHCKO-IIPABOBOI'0 XapaKTepa).

37. OcoOGeHHOCTH OTIENbHBIX BUAOB IOTOBOPHBIX IOKYMEHTOB (JJOTOBOPBI U KOHTPAKTHI
TPYZAOBOTO XapaKTepa).

38. IlpaBuna  odopmieHHs  OTHEIbHBIX  PEKBU3UTOB JIOKyMEHTOB (repO
(T'ocynapcrBennsiit rep6 Poccuiickoit ®@enepauuu, repd cyowsekta Poccuiickoit ®enepanumy,
rep0 (repaybIUUecKii 3HaK) MYHHUIIMITAIIBHOTO 00pa3oBaHwMsl);3M0OJIeMa; TOBapHBIA 3HAK (3HAK
00CITyKUBaHUS)).

39. IlpaBuna oQopmIIeHHS OTHENbHBIX PEKBU3UTOB JOKYMEHTOB (HAaMMEHOBaHUE
OpraHM3ali — aBTOpa JOKYMEHTAa; HaUMEHOBAHHUE CTPYKTYpPHOIO IOAPA3JEICHHUS — aBTOpa
JOKYMEHTa; HaMEHOBaHUE JIOJKHOCTH JIMIIA — aBTOpa IOKyMEHTA).

40. IlpaBmia opopMIIeHUS] OTIENBHBIX PEKBU3UTOB JOKYMEHTOB (CIIpaBOYHBIC TaHHbIC
00 opraHu3aliy,; HaMMEeHOBaHHUE BH/1a JOKYMEHTA).

41. IlpaBuia odopMIICHUS OTICIBHBIX PEKBU3UTOB JOKYMEHTOB (llaTa JOKYMEHTa;
pETUCTPAallMOHHBIA HOMEp JOKYMEHTAa; CChUIKAa Ha pPETUCTPAalMOHHBIA HOMEp U Jary
MIOCTYIIUBLIETO JOKYMEHTA).
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42. TlpaBmia opopMIIEHHUS OTIEIBHBIX PEKBU3UTOB JOKYMEHTOB (MECTO COCTaBIICHUS
(M3maHMs) JOKYMEHTA; TprQ OrpaHUYEeHHs TOCTyIa K JOKYMEHTY; ajpecar).

43. ITlpaBmia ohOpMIIEHUS OTIENbHBIX PEKBU3UTOB JOKYMEHTOB (Ipud yTBEpKICHUS
JOKYMEHTA; 3aT0JIOBOK K TEKCTY).

44. TlpaBuia ohopMIICHUS OTAETBHBIX PEKBU3UTOB JOKYMEHTOB (TEKCT JOKYMEHTA)

45. IlpaBuna odopmiieHUs OTAENbHBIX PEKBU3UTOB JIOKYMEHTOB (OTMETKa O
NPUIOKEHUH; TPU(] COTTacoBaHMs JOKYMEHTA).

46. IlpaBusna oQopMIIEHHS OTIEIbHBIX PEKBU3UTOB JIOKYMEHTOB (BH3a; MOJIUCH;
OTMETKa 00 3JIEKTPOHHOMN MOAIHNCH).

47. IlpaBuna opopMiIeHHUS OTAEIBHBIX PEKBU3UTOB JOKYMEHTOB (Tl€4aTh; OTMETKa 00
HCIIOJIHUTEIIE; OTMETKA O 3aBEPEHUU KOIIUN).

48. IlpaBuna odopmieHuss OTAENbHBIX PEKBU3UTOB JIOKYMEHTOB (OTMETKa O
IIOCTYIUIEHHH JOKYMEHTA; PpE30JIoLusA; OTMETKa O KOHTpOJIe; OTMETKa O HalpaBJIE€HUU
JIOKyMEHTA B JICJIO).

49. IlpaBuiia MOATOTOBKU M OOPMIICHHS JOKAJIbHBIX HOPMATUBHBIX aKTOB.

50. IlpaBuia moAroTOBKH U OPOPMIICHUS IPUKA30B, PACIIOPSIKEHUH.

51. IIpaBuia moaAroToBKH U 0(hOPMIICHHUS IPOTOKOJIA 3aceJaHHs (COBEIIAHUA).

52. ITlpaBuia noAroToBKH U 0OPMIICHHS aKTa.

53. IIpaBuia moAroToBKH U 0(hOPMIICHHUS EJIOBOTO MUChMA.

54. OnpeneneHne B OPraHM3alMU MEPEYHEH YTBEPKAAEMBIX JTOKYMEHTOB, JTOKYMEHTOB
3aBEPSAEMBIX N1€YATHI0, HEPETUCTPUPYEMBIX JOKYMEHTOB.

8.3. Bapuanm 3adanuii 0151 npoeedeHuUss NPOMENHCYmMOUH020 KOHMPOaA (IK3amen)
buser Ne

1. OcoOeHHOCTH OTHETBHBIX BHJOB PACHOPSAUTEIBHBIX JOKYMEHTOB (TIpHKa3,
pacrnopspkeHue, ykas3, ykazaHue).

2. IlpaBuna odopMICHHS OTIEIBHBIX PEKBU3UTOB JOKYMEHTOB (BH3a; TOJIUCH; OTMETKA
00 PJIEKTPOHHOMU TTOATIHICH).

3. [IpakTuueckoe 3a1aHue.

IIpakTHyeckue 3agaHus

3aoanue 1. CoctaBbTe W 0GOpPMHTE CIIyKEOHOE MHChMO, HEOOXOAUMOE B JTAaHHOM
YIIPaBJICHYECKON CUTYaLlUHU:

JlemapTaMeHT MOAAEPKKH W Pa3BUTUS MAJIOr0 NPEANPUHHUMATENBCTBA IMHCHbMOM 3a
MOAMKUCHIO 3aM.JUpPEeKTOpa jaenapramenta CBepukoBa A.B. yBenoMuI pPyKOBOJCTBO JIE€TCKOTO
caga Ne 1586 o TOM, 4TO B CBSI3U C pa3BUTHUEM MPEANPUHUMATEIIHCTBA 3aHUE JIETCKOIO caja
JOJKHO OBITH MEPEIaHo ISl TEXHUYSCKUX HYXK] JIelapTaMeHTa.

Ncnonuurenem BacuibeBoil MO mopydeHHIO AUpeKTopa Jnerckoro cajaa Ne 1586 FOro-
3amaHOrO OKPYKHOTO YIIpaBiieHHus 0Opa3zoBaHUsi T.MOCKBBI, PACIONIOKEHHOTO HA MPOCIIEKTE
MuuypunckoMm, 10M 22 T.MOCKBBI, OBIJIO COCTABJICHO MHUCHMO, a[PECOBAHHOE OTACIY IHCEM
Mbpun MockBel o aapecy: r.Mocksa, yi.TBepckas, 13, B KOTopoM AUpEKTOp AETCKOro caja Ne
1586 O.A.AGpamoBa mpocuia pa3o0paTbCsi B JaHHOM BOIPOCE, MOTHBUPYS TE€M, 4YTO B
Ha3BaHHOM pallOHe JIETCKUX CaJ0B OCTaJIOCh Majl0 U HE BCE JETH MOTYT IOCEIaTh JETCKUE
JOLIKOJIbHBIE yupexaeHus. [TuckMo Obl10 OTBETOM Ha MOJTYYEHHBINH JOKYMEHT OT JlenapTaMeHrT.

3aoanue 2. CoctraBbTe W 0GOPMHTE MPUKA3 IO OCHOBHOW NESATEIBHOCTH, U IPYTHE
pacropsauTeabHble JOKYMEHTBI, HEOOXOIUMBIE B JAHHBIX YIIPABICHYECKUX CUTYAIUIX:

Ha MockoBckoM KOMOHMHATE MO MPOU3BOJCTBY MY3bIKAJIbHBIX MHCTPYMEHTOB U MeOenu
(rocynapcTBeHHOE MpENIpUsATHE), KOTOPBIH BXoAUT B KoHIIEpH MO pa3paboTke U MPOU3BOACTBY
MPOAYKIMK MY3bIKaTbHOW mpombiiieHHOCTH (POCMY3IIPOM), neiictByer IlonokeHue o
IPEMUPOBAHUH PYKOBOJUTENCH LIEXOB, OTIENOB U CIyk0, yTBepxaeHHoe 05.01.2003 Ne 27.

16



12 anpens Tekymiero roga aupekTop komOuHata B.M.JlaproHOB mopyuus HayalbHUKY
oThena Tpynaa u 3apabotHoi miuaTel MapkoBy H.I'. paccunTaTh pazmep npeMun pyKoBOJIUTENISAM
OT/EJIOB, IIEXOB M CIIy’)k0 KOMOHMHaTa Mo MTOraMm paboThl 3a MEpBBIM KBapTanl K 15 ampens, a
rnaBHomMy Oyxranrepy komOuHata Tpommuoit C.I'. — opranuzoBaTh BbIIIATY npemuu k 20
amnpesis TeKyIIero roja.

HavanpHuk miaHoBo-s3kOHOMUYecKoro oTaena MatBeeBa C.H. m rmaBHBIA Oyxranrep
Tpoumna C.I'. 3aBU3MpOBaIM NPOEKT MPHKa3a TUPEKTOpa KOMOMHATA.

3aoanue 3. CoctaBbTe U O0(OPMHUTE MPOTOKOJN, HEOOXOIUMBIH B ClEAyIOIIeH
YIIPaBJICHYECKON CUTYallUN:

Hupexuust OOO «Actpes» (Cankt-Ilerepoypr) 12.08.200  r. mpoBeso cBoe o4epeHoe
3acenanue, Ha kotopoMm npucytcrBoBanu BoctpsikoB C.T., Cryaues II.JI., Jlebener N.M.,
Awntonos ILJL, IllentynoBa B.I'., Tumodeer A.A., Ctynosa M.U.

Ha 3acemannu o6cy»x)aanock ABa BOMpoca: 0 xoje pekiaamMHoi kammnanuu B LI kBapTaie
200 r. m 0 mepexo/ie Ha HOBYIO CUCTEMY BBIIJIATHI IPEMHUAIIbHBIX.

[To mepBoMy Bompocy ciymanu cooOlieHre HadajJbHUKa OT/Aena pekiaMbl BocTpskosa
C.T., Tekct cooO1eHust KoToporo OblI nepenan cekperapro 3acenanus H.J[.benosoii. 1o atomy
K€ BOMPOCY BBICTYNMUI  (uHAHCOBBIM aupekTop TumodeeB A.A., KOTOpbIH 0100pumI
YBEJIMUEHHUE PacX00B Ha HapykHYo peknamy B L kBaprane 200 r. Ha 5%.

[To BTOpOMYy Bompocy cuaenan coobmieHne CtymoB M.U. u TekcT cooOmeHus Takxke
nepenan cekperapio. Ilo manHOMy ke Bompocy BbICTynuin AHTOHOB I1.JI., HayanpHUK OTAETa
KazpoB, u Jlebenes .M., nupexrop o npogaxkaM. [lepBriit 0100pHI HOBYIO CHCTEMY BBITIATHI
NPEMUAIBHBIX W PEKOMEHJI0BaJl MOJArOTOBUTH HeoOXxoaumsble jgokymeHTHl k 01.09.200 .
Bropoit npemioxun gopaboTaTh HOBYIO CHCTEMY BBIILJIATHl IMPEMUATIbHBIX M PEKOMEHI0BA
MIPOBECTH TOJIOCOBAHUE 0 JAHHOMY BOIIPOCY Ha 00IeM cOOpaHUU TPYIOBOTO KOJUIEKTHBA.

B utore 3acemanus ObUTH NPUHATHL cheayromue pemenus: 1. Oxobputs paboTy otmena
pexinamsel B III kBaprane 200 r. 2. IIpoBectu obiiee coOpaHue TPyAOBOrO KOJUIEKTHBA I10
BOIIPOCY O IIEpexXoJ€ Ha HOBYK CHCTEMY BbIIIAThl mnpeMuanbHbix 15.08.200 T
OTBETCTBEHHBIM 3a MMOATOTOBKY cOOpaHus Obljla Ha3HaUeHa 3aB.KaHuenspuel [llentynosa B.I'.

CoGpanwue Ben npenacenatens O.A.PymsHIEB.

3aoanue 4. CocraBbTe U OPOPMUTE AKT:

Komuccus moa npeacenaTenbcTBOM HadallbHUKA TEXHUYECKOH rpynnsl A.A.Bonosoro u
yieHoB komuccuu bopucoa M.1O., HayanbHUKA aIMUHACTPATUBHO-XO03SMCTBEHHOTO OT/IENA,
CwmupnoBa JLII., Oyxrantepa, u PomanoBoit U.K., oduc-menemxrepa, 3A0O «Jleontus» Ha
OCHOBaHHWM JOKIaaHON 3amucku oduc-meHemkepa M.K.Pomanoroit 11.07.200  r. mposena
IIPOBEPKY TEXHMUYECKOIO OCHAIIECHUS IMPUEMHOM TE€HEpPAIbHOIO JUPEKTOpa U IpHU3HajIa
HEroJHBIMU ISl OKCIUTyaTallMd KOMMpOBasbHBIM ammapar Xerox 345(1 mT.), mpenep
(uaB.HOMeEp 367, 1 mT.), dakc 47823 (1 mr.). [Ipu3HaHHAas HEIPUTOAHON IS SKCILTyaTaluu
TeXHHKa Obla mepenaHa Ha ckian npeanpusatusa. Ilo ycraHoBieHHOMY (akTy KOMHUCCHS
COCTaBWJIa AaKT [pUEMa-Nepeaud OPIrTEXHUKU B 3 »9k3. (I »9K3. — HayalubHUKY
aJIMMHHUCTPATUBHO-XO03iCTBEHHOT0 OT/AeNA, 2-i — rIaBHOMY Oyxranrepy, 3-ii — B neno 23-02),
KOTOPBI OBLT YTBEpK/IeH TeHepalbHbIM nqupektopom [1.U. CtenaHoBbIM.

Ilpu nposedenuu sK3ameHa 6 YCMHOU/NUCOMeHHOU ¢hopme 6 Ounem exooum 2
meopemu4ecKux 60npoca u NPaKmuyeckoe 3a0anue.
9. Kputepun BbICTABJIEHHUSI OIIEHOK IO Pe3yJIbTATAM H3yYeHHs TUCHHILTHHBI

OcBoeHne 00y4JaromuMCs Kax/10i yuyeOHON NTUCHUIUIMHBI B CEMECTPE, HE3aBUCUMO OT €€
obmelt Tpyno€MkocTH, oueHuBaercs 1o 100-0ayibHOM 1mIKane, KoTopas 3areM IpHu
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MIPOMEKYTOYHOM KOHTpoJie B ¢opMme dk3ameHa U TuddepeHITNPOBAaHHOTO 3a4eTa MepPeBOAUTCS B
TPAIUIIMOHHYIO  4-0aJUTbHYI0  OICHKY («OTJIIMYHO», «XOPOIIO», «YJAOBIETBOPUTEIHHO,
«HEYJIOBIIETBOPUTETIHLHO»), a MPH KOHTpolie B ¢dopme 3au€Ta — B 2-0aTbHYIO0 («3aUTCHO» WIIH
«He3aureHoy). Jlannas 100-6amipHas mKana mpu HEOOXOIUMOCTH COOTHOCUTCS ¢ EBporeiickoi
cucTeMoii mepeBosia 1 HakoruieHus kpeautos (ECTS).

Coomnowenue 2-, 4- u 100-6annvHOU WKAT OYEHUBAHUSL OCBOCHUS.
ooyuarowumucs yyeonou oucyuniunsl co wxarou ECTS

Onenka
o 4-0aJIbHOM HIKAJIE MO TUCIUIJINHE

Onenk
a I'pananus
ECTS

. Cymma 0aniioB
3auér

5 (OTJINYHO) 90— 100

OTJINYHO

4 (xoporo) 85 -89

Ouenb xopouIo
Xopo1io

75 -84

3

(YZIOBIIETBOPUTEIHHO)

3aureHo 20— 74

65 —69
60 — 64

VY 10BJIETBOPUTEIIBHO

[TocpencTBeHHO

2

(HEeyOBIETBOPUTENILHO | 3aYTEHO 0

)

mim| O QW

He Huxe 60 Heynosnersopurenss

Kpumepuu oyenox ECTS

«OTIANYHO» — TEOPETUIECKOE COJEepKAHUE AUCIUILTUHBI OCBOEHO TOJHOCTHIO,
6e3 mpobenoB, HEOOXOIUMBbIE NMPAKTUYECKUE YMEHHs pabOThl ¢ OCBOEHHBIM
MaTepuaioM cGOpMHUpPOBAHBI, BCE MPEAYCMOTPEHHBIC MPOTPaMMON OOyUYECHHUS
y4eOHBIC 3aJ]JaHUSl BBIOJIHCHBI, KAYECTBO WX BBITIOJHEHUS OLCHEHO YHCIOM
0aJIJI0B, OJM3KUM K MAKCUMAJILHOMY

«O4YeHb XOpoOWIO» — TEOPETHYECKOE COJEpKaHWE TUCLMIIMHBI OCBOEHO
MOJTHOCTBIO, 6€3 MpoOesoB, HEOOXOJUMbIE MPAKTUYECKHEe YMEHHUs paldoThl C
OCBOEHHBIM MaTe€pHalIoM B OCHOBHOM C(OPMHUPOBAHBI, BCE MPEIYCMOTPEHHBIE
nporpamMMoil o0ydeHusi yueOHbIe 3a/1aHUS BBIIIOJHEHbI, KAYECTBO BBIOJIHEHUS
OOJIBIIMHCTBA U3 HUX OIIEHEHO YHUCJIOM OaioB, OJIM3KUM K MaKCHMaJbHOMY,
0JIHAKO €CTh HECKOJIbKO HE3HAYMTEIbHBIX OLTHOOK

«Xopomio» — TEOPETUIECKOe COJACPKAHNE TUCIUILTHHBI OCBOSHO MOJHOCTHIO,
0e3 mpoOenoB, HEKOTOphIE MPAKTUYECKUE YMEHHUS pPAaOOTBI C OCBOSHHBIM
MarepuasioM  c(hOopMHpPOBaHBI ~ HEMIOCTATOYHO, BCE  MPEAYCMOTPCHHBIC
HpOI‘paMMOﬁ 06yquI/151 yqeGHHe 3aJaHus BBIIIOJIHCHBI, KAYCCTBO BBIIIOJITHCHUA
HM OJIHOTO M3 HUX HE OICHEHO MHHHMMAJIbHBIM YHCIOM O0aioB, HEKOTOpPbIC
BUJIBI 33JaHUI BBIITOJHEHBI C OITHOKaAMU

«Y/10BJIETBOPUTEIbHO» — TEOPETUUECKOE CO/CPIKAHNE TUCIUIUIMHBI OCBOCHO
YaCTUYHO, HO TpOoOeNbl HE HOCAT CYHIECTBEHHOTO XapakTepa, HeoOXOIUMbIe
NPaKTHYECKHE YMEHUs pabOThl C OCBOCHHBIM MAaTepualioM B OCHOBHOM
chopMHUpOBaHbI, OOJBIIMHCTBO TMPEAYCMOTPEHHBIX MPOTPaMMON O0y4eHHUs
y4eOHBIX 3a/JlaHUH BBIIOJIHEHO, HEKOTOPhIE W3 BBINOJHCHHBIX 3aJaHUM,
BO3MOXKHO, COICPKAT OMIMOKH

«IlocpeacTBEHHO)» — TEOPETHUYECKOES COJCPIKAHUE JHUCIHUIUIMHBI OCBOCHO
JaCTUYHO, HEKOTOpPHIC MPAKTHYECKHE YMEHHUS paboThl HEe C(HOPMUPOBAHEI,
MHOTHE TMPEIyCMOTPEHHBIC TNporpaMMol OOyueHHs] y4eOHbIC 3aJaHus He
BBITIOJTHEHBI, JTM00 Ka4eCTBO BBHITIOJHEHHSI HEKOTOPBIX U3 HUX OLIEHEHO YHCIIOM
0ayIsI0B, OJM3KUM K MUHUMAJTHBHOMY

«HeynoB/1eTBOPUTEJIBHO» — TEOPETUYECKOE COAEpNKAHHE NUCLUUIUIMHBI HE
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OCBOEHO, HEOOXOIMBbIE MPAKTHYECKUE YMEHUS pabOThl He CPOPMHUPOBAHBIL, BCE
BBINOJIHEHHbIE y4eOHbIE 3aJJaHUs COAEPKAT rpyOble OMMOKH, JONOTHUTEIIbHAS
caMocCTosTeNIbHAs paboTa HajJ MaTepualioM IHCLUUIUIMHBI HE TpPHBENET K
KakoOMy-JIMOO 3HAaYMMOMY [OBBIIIEHUIO KauecTBa BBIMOJIHEHUS Y4eOHBIX
3aJ1aHUN

OneHuBaHue pe3yapTaToB OOy4YeHHs IO AMCLUUIUIMHE OCYLIECTBISIETCS B (opme
TEKYILEro U MPOMEKYTOYHON KOHTPOJIA. TeKylmuil KOHTPOJIb B CEMECTPE MPOBOIUTCS C LIEIIBIO
obecrieyeHuss CBOEBPEMEHHOW OOpaTHOW CBs3M, C LEJIbI0 AKTHBHU3ALUU CaMOCTOSTEIbHON
paboThI 00yYaromuXCs. O6bexToM MIPOMEKYTOUHOTO KOHTPOJIS SIBIISTIOTCS
KOHKPETU3UPOBAHHbIE Pe3yJIbTaThl 00ydeHus (yueOHble JOCTHXKEHUS ) 110 JUCLUIUINHE.

Cmpyxkmypa umoz2o60ti oyeHKu 00yuaruuxcs
Kpumepuu u nokasamenu oyenusanus pe3yibmamos o0yyeHus

IToka3arenn
No Kputepuu onieHuBanus
(o1eHKa B Oayiax)
1 Pabota Ha ayTMTOPHBIX 3aHATHUSIX 20
2 [TocenraemocTh 5
3 CamocrosiTenpHas padbora 15
4 Texkymas arrecranusi 20
Hroro 60
5 IIpomeskyTOYHAS aTTeCTALMSA 40
Bcero 100

Kpumepuu u nokazamenu oyenusanus pe3yibmamos o0yyeHus
8 PAMKAX AyOUMOPHbLIX 3AHAMUL

IToka3arenu
No Kputepuu onenuBanus
(oueHka B baynax)
1 | IToaroToBKa U BBICTYIUICHUE C JOKJIAJIOM 10 5 6amioB
AKTHBHOE y4acTHe B 00CYXJICHUHU AOKJIaaa 10 5 OasioB
3 | BolnosiHeHue NPaKTUYECKOTO 33/1aHU (aHAIIN3 10 5 6amioB
MPAaKTHUECKUX CUTYaIlil, COCTaBlIEHUE TOKYMEHTOB,
CPaBHUTEIBHBIX TAOJIUIL)
4 | Ipyroe JI0 5 6aJIoB
Bcero 20

Kpumepuu u noxazamenu oyenusanus pe3yibmamos 00yueHus 8 pamKax nocewaemocmu
00yUarWuUMcs ayOUmopHbIX 3aHAMULL

Kputepuun onenuBanus [Tokazatenu
(orieHKa B Oayiax)
100% nocenieHrne ayJuTOPHBIX 3aHATHI 5
100%  mocemeHue  ayauTOpHbIX  3aHsATHH.  HeOosbinoe 4

KOJIMYCCTBO ITPOITYCKOB I10 YBa)KHTeHBHOﬁ IIPUYIKUHC

J1o 30% mpomnyIieHHbIX 3aHITHI

Jlo 50% nponyiieHHbIX 3aHATHI

J1o 70% mpomnyIeHHBIX 3aHITHI

OS— (bW

70% u Gosiee MPOMYIIEHHBIX 3aHATUI

Kpumepuu u nokasamenu oyenusanus pe3yibmamos o0yyeHus
8 PAMKAX CAMOCMOSAMENbHOU pabomvl 00y4arouuxcs

Kpurepuu oneHuBanus | [Tokaszarens
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(orieHka B Oaiax)

PackpbIThl OCHOBHBIEC MOJOKEHHUS BOIMPOCA WIM 3aJaHUS 4yepe3 15-12
CUCTEMY apryMEHTOB, IMOJKPEIUICHHBIX (DaKTaMH, TpPUMEpPaMH,
00OCHOBaHbI  IpeJajaraéMble B  CaMOCTOSITENbHOW  paboTe
pelieHusi, TPUCYTCTBYIOT MOJHBIE C JI€TaJbHBIMU MOSICHEHUSIMU
BBIKJIQ/IKM,  OpWUTHMHAJIbHBIE  MpPEAJIOKEHUs,  oOyajaromniue
JJIeMEHTaMU  MPAKTHYECKOM 3HAYMMOCTH, CaMOCTOSITEIbHAs
paboTa KauecTBEHHO U YETKO odopMIIeHa

B pabote mpuCyTCTBYIOT OT/EIbHbIE HETOYHOCTH M 3aMEYaHUs 11-9
HEMPUHIMIIMAIBHOTO XapakTepa

B pabore nMeroTcsi cephE3Hble OMMOKU M MPOOEITh B 3HAHHSIX 85
3aaHue He BBIIOJIHEHO WM BBIIOJIHEHO C IPYObIMH OIIMOKaMH 0

Kpumepuu U nokasamejlu OYyeHUueaHus pesyibmamoes 06y96Hu}1
6 pamKax mekyu;eﬁ ammecmayuu

Kpurepun onennBanus [Tokazarenu
(o1reHka B Oayiax)
3ajaHue TIOJHOCTBIO BBIIIOJHEHO, IPaBWIBHO IPHUMEHEHBI 20—17 6annoB
TEOPETUYECKHE MOJIOKEHUS AUCHUILINHBI. OTMedaeTcss 4ETKOCTh
U CTPYKTYPUPOBAaHHOCTb  W3JIOKEHUS,  OPUTHMHAIBHOCTD
MBILIEHUS
3aaHue MOJHOCTBIO BBINOJIHEHO, IIPU MOJATOTOBKE IMPHUMEHEHBI 16—13 OamoB

TCOPCTUYCCKHUEC IIOJOXKCHUSA  AUCHUIIINHEI, HOTpe6OBaBH_II/Ie
YTOYHCHUS WM HC3HAYUTCIBbHOI'O UCITPABJICHU S

3amaHue BBIMOJIHEHO, HO TEOpPETHYeCKas COCTaBIISIOIIAS 12-5 6annos
HYyXX1aeTcsi B 1opaboTke. Ha Bompockl Mo 3aganuio ObUTH JJaHBI
HEYETKHME UM YaCTUYHO OUTMOOYHBIE OTBETHI

3ajaHue HE BBINOJIHEHO WM IpPHU OTBETE CcJleJaHbl IpyOble 0 6anoB
OLIHMOKH, JIEMOHCTPUPYIOLIME OTCYTCTBUE TEOPETHUYECKOW Oa3bl
3HaHUI 00y4JaroIIerocs

Kpumepuu U nokazameju OYyeHUsarHusl pesyiomamos 06yquu}z
6 pAMKAX NPOMENCYMOUYHOCO0 KOHMPOJiA

[IpomexxyTouHble arTecTaliuil B (hopMe dK3aMeHa MMEIOT LENbI0 MPOBEPKY M OLEHKY
3HaHUN 00YYaIOIIUXCs 110 TEOPUH U TPUMEHEHHUIO MOJIYYeHHBIX 3HaHUN, YMEHUN U HaBBIKOB.

Kpumepuu u noxasamenu oyenku pe3yiomamos 3K3ameHa 8 YCMHoUu/nUcbMeHHOU ghopme

Kpurepuu onieHuBaHHS [Nokazarenu
(o1reHKa B Oayiax)
MIPOIEMOHCTPUPOBAHO TIyOOKOE M IMPOYHOE YCBOEHHUE 3HAHUH 40-35

MaTepuasa; MCUYEpPIbIBAIOLIE, IIOCIE0BATEIbHO, TPAaMOTHO H
JOTUYECKH  CTPOMHO  M3JI0XKEH TEOPETUYECKUH  MaTepuan;
MIPaBUJIbHO dbopMyIIHpOBaHbI oTpesieNIeHus;
IIPOJEMOHCTPUPOBAHO YMEHHUE CaMOCTOSITEILHOM padoThl ¢
HOPMAaTUBHO-IIPaBOBOW 0a30i, JeiaTh BBIBOJBI [0 U3JIaraeMomy
MaTepHuany; 6e301M00YHO PELICHO MPAKTUUECKOE 3aJaHHe

MPOJIEMOHCTPUPOBAHO JOCTATOYHO TIOJHOE 3HAaHUE MaTepuana, 34-25
OCHOBHBIX TEOPETHUECKUX MOHSITUH; JIOCTaTOYHO
MOCNe0BAaTeIbHO, TPAMOTHO M JIOTHYECKH CTPOWHO H3JI0KEH
Marepuai; MPOJEMOHCTPUPOBAHO YMEHUE OPHUEHTHPOBATHCS B
HOPMAaTUBHO-TIPaBOBOM 0a3e, JenaTh JIOCTATOYHO OOOCHOBAaHHBIC
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BBIBOJABl 10  H3JIara€MOMy  Marepualy; C  HEKOTOPBIMHU
HETOYHOCTSAMHM PELICHO NIPAKTUYECKOE 3aJaHUE

MIPOJIEMOHCTPUPOBAHO OOIIee 3HAHHE H3YyYaeMOro Marepuania,
OCHOBHOM PEKOMEHJIyEMOH MpPOrpaMMON IUCIMIUIMHBI y4eOHOM
JUTEpaTypbl, YMEHHUE CTPOUTH OTBET B COOTBETCTBUHU CO
CTPYKTYpOH H3jaraeMoro BOIPOCAa; MOKa3aHO oOllee BiajJeHUE
MOHSATUUHBIM anmnaparoM AUCIHUIUIMHBL, MPEANPUHATA MOMBITKA
PEIINUTh IPAKTHYECKOE 3aJaHHE

24-15

IIPOJIEMOHCTPUPOBAHO HE3HaHUE 3HAUYUTEITLHON 4acTH
MPOrPaMMHOTO MaTepuaa; HeBlaJeHHE MOHATHIHBIM anmnapaToM
JTUCIUIUTAHBL, CICNaHbl CYIICCTBCHHBIC OMIMOKH TPU H3JI0KCHUH
y4eOHOro MaTepuana; MpOAEeMOHCTPUPOBAHO HEYMEHHUE CTPOUTH
OTBET B COOTBETCTBMM CO CTPYKTYypOHl H3j1araeMoro BOIIpOCA,
JenaTh  BBIBOABI 0  H3JIaraeMOMy  MaTepuaily, pelIuTh
IIPAKTHUYECKOE 3aJjaHKe

140
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