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Pabouas mnporpamma gucuuiuimHbl «CocCTaBlieHHE JOKYMEHTOB IOCPEICTBOM
KOMITBIOTEPHBIX TEXHOJIOTHID COCTaBlIEHA B COOTBETCTBUU C TPEOOBAHUSIMMU:

- @enepa’dbHOTO  TOCYJApCTBEHHOIO  00pa3oBaTENbHOTO  CTaHJApTa  BBICIIETO
oOpazoBanust 1o HampasieHuto noaArotoBku  40.03.01 IOpucnpynennus  (ypoBeHb
OakanaBpuaTa), yTBEpXkKAeHHOro pruka3zoM MunoOpHayku Poccun ot 13.08. 2020 Ne 1011;

- Ilpukaza MunoOpHayku Poccunm «O6 yrtBepxknenun Ilopsiaka opraHuzanud U
OCYIIECTBIICHHSI 00pa30BaTEIbHOM EATEIILHOCTH MO 00pa30BaTEIbHBIM MPOrPaMMaM BBICILIETO
oOpa3oBaHMsl — TmporpamMmaMm OakajaBpuara, IporpaMMaM CHEUHaJUTeTa, MporpaMmam
Maructpatyps» oT 06.04.2021 Ne 245;

- yuebnoro miaHa ['OY BO «Komu pecmyOnukaHckas akajgeMus TOCYAapCTBEHHOU
cIry>k0bl 1 ynpasiieHus» 1o HanpasieHuio 40.03.01 KOpucnpynenuus (ypoBeHb OakaiaBpHuara)
HarpaBJIeHHOCTH (Mpoduis) «FOpuctpyaeHIu»;

- KBanmudukanmoHHOro crnpaBOYHHMKAa JOJDKHOCTEH pPYKOBOIMTENEH, CHEIHAIMCTOB U
JOPYTUX CITy>KallluX, yTBepkaeHHoro IlocranoBnennem Muntpyaa Poccnn ot 21.08.1998 Ne 37.
- CrnpaBo4yHMKa KBaJU(HUKAIIMOHHBIX TPEeOOBAaHMH K CHEIMAIbHOCTAM, HAIlpaBIICHUSIM

MOJATOTOBKH, 3HAHWSAM W YMEHHSM, KOTOpble HEOOXOAWMBI il 3aMeIleHHs JOJDKHOCTEH
TOCYJapCTBEHHON TIpa)XIaHCKOW CIy>KObI € y4yeToM o0JacTd M BUAa HpOoQecCHOHATBHON
CITy’)KeOHOH JIeATENIbHOCTH TOCYJApCTBEHHBIX TPAXKIAHCKUX CIIY)KALIUX», YTBEPKIECHHOTO
Muntpynom Poccun.

© Komu pecriyOMkaHCKast akaaeMust
rOCyIapCTBEHHOU CITyKObI
u ynpasienus, 2022



PA3JIEJI 1. OCHOBHBIE CBEJIEHUA

1. Heub 1 32129 y4eOHOM TMCHUILIMHBI

1.1. I]env uszyuenus yueoHoit Oucyuniunsl
Lenpro ocBoeHMs AUCHUIUIMHBI «COCTaBI€HHE JOKYMEHTOB IOCPECTBOM KOMIIBIOTEPHBIX
TEXHOJIOTHI» — Hay4YuTh OOYyYaIOIIMXCA MPaBUILHOMY COCTAaBJICHHI0O U  O(QOpMIICHHUIO
JOKYMEHTOB (T€KCTOBOW wuH(OpMammu), B TOM 4YHCIE IOPUAUYECKUX, MOCPEICTBOM
KOMITHIOTEPHBIX TEXHOJIOTHH.

1.2. 3a0auu yueonoii oucyuniumnsl
3ajagyaMM  OCBOEHHUS  JUCUMIUIMHBI  «COCTaBI€HHE JIOKYMEHTOB  IIOCPEACTBOM
KOMITBIOTEPHBIX TEXHOJIOTUI SBIISIOTCS:
— U3yYUTh HOPMBI U TPEOOBAHUSI K COCTABJICHUIO U OPOPMIICHHUIO TOKYMEHTOB (TEKCTOBOM
nH(pOpMalnn), B TOM YHCIIE IOPUITUECKHX;
— OCBOMTB TEKCTOBBIN pefakTop Microsoft Word;
— TmpuoOpecTd HaBbIKM pPabOTBI ¢ TekcToBoW uHGpopmanuel, oOpaboTaHHOH Ha
KOMIIBIOTEPE;
— IpUOOPECTH HaBBIKU COCTaBIIEHUS U 0hOpMIIEHUS Y4eOHO-HAYYHBIX padoT.

1.3. Buowvt komnemenyuit, popmupyemoie 6 pe3ynomame 0C60€HUA OUCUUNTUHDBL

Wsyuenne muctuminabel «CocTaBieHUE JIOKYMEHTOB MOCPEJICTBOM KOMIIBIOTEPHBIX
TEXHOJIOTHIN» HalpaBleHO Ha (OPMUPOBAHUE CICAYIOMNUX KOMITETCHITUNA:

odmenpodeccuoHaIbHbIE:

- OIIK-6 — cioco0OeH y4acTBOBaTh B MOATOTOBKE NMPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB U
HUHBIX IOPUIANYCCKUX JOKYMCHTOB;

- OIIK-8 — cmocobeH meneHanpaBieHHO W 3()(EKTHBHO MONyYaTh FOPUIMYCCKH 3HAYMMYIO
UHGOPMALIMIO M3 PA3IMYHBIX HCTOYHHKOB, BKJIIOYAs MpaBOBbIe 0a3bl [aHHBIX, DPEIIATh 33/auH
npoecCHOHANLHON AEATENIFHOCTH C MPUMEHEHWEM HH(OPMALMOHHBIX TEXHOJIOTHH M C y4eTOM
TpeOoBaHMi HHPOPMAIIMOHHOW O€30acHOCTH.

1.4. Mecmo oucyunnunsl 6 cmpykmype 00pazoeameibHoil RPOZPAMMbL:

Juctunnuna «CocTaBieHne JOKYMEHTOB IMOCPEICTBOM KOMIBIOTEPHBIX TEXHOIOTHID)
OTHOCUTCA K oOs3atenbHOM wactu broka 1 «/lucuummuuel (Moaynu)» oOpa3oBaTeIbHOM
MIPOTPaMMBI.

2. TpeOoBaHus K pe3yJibTaTaM O0CBOEHHS
Y4eOHOM U CIUIINHBI

2.1. B pE3YIbTATC H3YUYCHUSA AUCHUIIIIMHBI «CocraBreHue JOKYMCHTOB IIOCPCIACTBOM
KOMITBIOTCPHBIX TEXHOJIOTHii» 06yt1a}011mec;1 AOJDKHBI OBJIAACTH CIICAYIOIIMMU 3HAHUSAMH,
YMCHUAMH, COOTHCCCHHBIMU C INNIAHUPYCMBIMU PE3YJIbTaTaMU €€ OCBOCHMUA, BLIPAKCHHBLIMHU B
HHAUKATOpax NOCTHIKCHUSA 3asABJIICHHBIX KOMHCTGHHI/Iﬁ O6pa30BaTeJII)HOI>'I MporpaMMmalI:



1) ob6menpodeccroHanbHbIE

Haumenos ®opmupyemble Koa n Coaeprxanue MHANKATOPA
aHue KOMIIeTeHI UM (Koz, HAUMEHOBAaHHE AOCTHKEHUH
KaTeropum HAUMEHOBaHHE HHIMKATOPA KOMIIeTeHIHil
(rpynmbi) KOMIIETEHI[MH) JOCTHKeHUit
KOMIIeTEeHI] KOMIIeTeHIHil
uit
Ob6menpodeccnoHalbHbIe KOMIIETEHIIUT
OIIK-6-U-1 OIIK-6-U-1-3 3naet
VYyactByer B TpeOoBaHUS K CTPYKTYpE,
MOJITOTOBKE aKTOB | COJIEPKaHUI0, 0POPMIICHHIO,
HETMOCPEJICTBEHHOHN | MOPSAIKY pa3paboTKH,
peanu3anuu npaBa | U3AaHUs (IPUHSITHS)
HOPMAaTUBHBIX IIPABOBBIX
aKTOB 11O TIPODHUITIO
npodeccnoHanbHOM
JIeATETLHOCTH.
OIIK-6-U1-1-V Ymeer
MIPUMECHSITH ITPABOBBIC
HOPMBI, YCTaHABIINBAIOIINE
TpeOOBaHUs K CTPYKTYpE,
CoJIep>KaHuI0, 0POPMIICHHIO,
MOPSIKY pa3paboTKH,
n3naHusl (MPUHATHS)
OIIK-6. Cniocoben HOPMAaTUBHBIX IIPABOBBIX
Opunu- y4acTBOBATh B MOJTOTOBKE aKTOB MO POGUITIO
YECKOe MIPOEKTOB HOPMATUBHBIX podecCHOHATBEHOM
MUCHMO MIPABOBBIX AKTOB U MHBIX JIESITEIIbHOCTH.

IOPUINYCCKHUX JOKYMCHTOB

OIIK-6-11-2
VYuyacTByeT B
HOJIrOTOBKE
NPaBOIIPUMEHHU-
TEJIbHBIX aKTOB

OIIK-6-U-2-VY YmMmeer
MPUMEHSTH MTpaBUia
MOJATOTOBKH, 0POpPMIICHUS
COOTBETCTBYIOIINX
MPABONIPUMEHUTETBHBIX
aKTOB

OIIK-6-11-3
VYuyactByeT B
MOJATOTOBKE
UHTEPIIpeTaIno-
HHBIX aKTOB

OIIK-6-11-3-3 3naer
IpaBUia MOJrOTOBKH,
oopmieHuUs
MHTEPIPETALMOHHBIX aKTOB
OIIK-6-U-3-V Vmeer
IPUMEHSATH [IPaBUIIa
MOJATOTOBKU, OPOPMIIEHUS
MHTEPIPETALMOHHBIX aKTOB




Hndopma-
IIMOHHBIE
TEXHOJIOTHH

OIIK-8. Cnocoben
LeJICHANIPaBICHHO U

3¢ (PEeKTUBHO TOTyIaTh
OPUINYECKU 3HAUNUMYIO
UH()OPMAITHIO U3 PA3TUIHBIX
HMCTOYHHMKOB, BKJIFOUAs
MpaBoBbIC 0a3bl JAHHBIX,
pemaTh 3a1a41
npodecCuoHATbHON
JIEATEITLHOCTH C
MIpUMEHECHUEM
UH(POPMAITMOHHBIX
TEXHOJIOTHI U C yYETOM
TpeboBaHuit
nHGOpPMallMOHHON
0e30macHOCTH

OIIK-8-1-2
[Ipumensier
UH(POPMALMOHHBIE
TEXHOJIOTHH, B TOM
YHCIIe TIPABOBEIC
0a3nl JaHHBIX IS
pelieHus
npodecCuOHATbHBI
X 3a11a4

OIIK-8-1-2-3-2 3naer
BO3MOYKHOCTH ITPHUMEHEHHS
MH(POPMALIMOHHBIX
TEXHOJIOTUH [T PeIICHHUSI
npodeCCUOHATBHBIX 3a1a4
OIIK-8-1-2-Y-2Vmeer
PUMECHSTh
nH(OpMaITMOHHBIE
TEXHOJIOTUH ISl PEICHHS
poQeCCUOHAIIBHBIX 337129

2.2. 3annaHUpOBaHHBIE PE3YJIBLTATHI

oOydeHus 1o

JIOKYMEHTOB TIOCPEJICTBOM KOMITBIOTEPHBIX TEXHOJIOTHIN:
JlomKeH 3HaTh:
— TpeboBaHus K 0(POPMIICHUIO HOPMATUBHBIX MPABOBBIX aKTOB M MHBIX JOKYMEHTOB IO

npoduito mpohecCuOHaTBHOU NeTENbHOCTH;

JUCHUIIIIMHE  « CocraBicHue

— MH(POPMAIMOHHbIE TEXHOJIOTHH JIJIS pelieHus podeccoHabHbIX 33/1aY;
— (yHKIMOHAN, BOBMOKHOCTH U BCTPOEHHBIN HHCTpyMeHTapuid MS Word.

JlomKeH ymeTh:

— MIPUMEHATH TpaBuiIa 0(pOPMIICHHSI COOTBETCTBYIOIMX HOPMATHBHO-TIPABOBBIX aKTOB U
MHBIX JOKYMEHTOB 110 NpoduiIto npodeccuoHaIbHON AesITeNbHOCTH;

— MPUMEHSTh HH(OPMAITUOHHBIC TEXHOIOTUH ISl peIlIeHHs TPO(HECCHOHANBHBIX 3a1a4$

— pemath npodeccHOHaNIbHbIE 33Jayd, HCHOJB3YysSd (YHKIIMOHAT, BO3MOXHOCTH H
BCTPOCHHBIN HHCTpYMeHTapuit MS Word.

3. O0bém yueOHO# JTUCUMIITIMHBI

Ounas popma o0OyueHust

Buabi yueOHoli padoThl

Pacnpenesienue yueOHoOro

BpeMeHH
Konmaxmmnuaa paboma 18,25
AynuropHsle 3aHITHS (BCETo): 18
Jlexyuu 4
Ilpaxmuueckue 3anamust 14

Jlabopamopnvie 3anamus

[IpoMesxkyTouHas arrectanus

Koncynomayus nepeo sxsamenom

Dxzamen




3auem

0,25

Konmponvnas paboma

Pyxosoocmeo kypcosoii pabomoii

Camocmoamensnan paboma

53,75

Camocmosimenvuas pa60ma 6 medyerue cemecmpa

49,75

Iloocomoska KOHMpOILHOU pabomwl

Hanucanue xypcosou pabomot

Iloozomoska k npomeofcymoqﬁoﬁ ammecmayuu

4

Bup Texyieit arrectanuu

KOHTpOJIbHas paboTa

Oowas mpyooémkocme OUCUUNIUHDL:

yacol

72

3auémuvie eOUHUYbL

2

OuHo-3204Has popma o0yUeHUsI

Buanbi yueOHoii padoThl

Pacnpenesienue yueOHOro

BpeMeHU
Konmaxkmnuasa paboma 8,25
AyauTOpHBIE 3aHATUS (BCETO): 8
Jlexyuu 4
Ilpaxmuueckue 3anamus 4
Jlabopamopnvie 3anamus
[IpoMesxkyTouHas arrecTanus 0,25
Koncynomayus neped sxzamenom
Ox3zamen
3auem 0,25
Koumponwvnas paboma
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvhan paboma 63,25
Camocmosmenvras paboma 6 meyeHue cemecmpa 59,25
Iloozomoexa KoHmMpPOALHOU pabombl
Hanucanue xypcosoti pabomoi
Tloocomoeka k npomedxncymoyHou ammecmayuu 4

Bup Texyiuei arrectanuu

KOHTPOJIbHAS paboTa

Oowas mpyooémkocmo OUCYUNTUHDL:

uacol 72
3a4émHvle eOUHUYbL 2
4. Cosep:xkanue pa3/iejioB U TeM y4eOHO AUCHUTNTIHHBI
HaumenoBanue memut
o Conep:kanue TeMbl
Y4eOHOM AMCHMILIMHBI
Tema 1. TpeboBanus k Ennnoobpa3ue BepcTKH: pyOpUKaLuy,
KOMITBIOTEPHON dbopmaTupoBaHus ab3aleB U CTPAHMUIL, 3AMPET «BUCIUUX)»
00paboTKe TEKCTOBOM ctpok. OdopmiieHne Ha3BaHUN TaOIUIl M PUCYHKOB.
nHhopmarumn EnnHooOpa3re KOppEeKTyphl: CCHUTKH Ha TaOIUIIbI U
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(OITK-6, OTTK-8)

PUCYHKH, HarucaHue GpamMuiInii 1 HTHUIIUAJIOB aBTOPOB;
MEPEHOCHI AaT, HoMepoB, Gamunuii. OdopmieHne
ounomorpaduueckux ccbutok. CoKpalieHus

Tema 2. OcHOBHBIE
MIPUEMBI BBOJIA U
peIaKTUpPOBaHUE TEKCTA U
dbopMaTupoBaHUs
ab3aries.
dopmMarupoBaHue
CTPaHMII IOKYMEHTA.
Pabota co
CKaHMPOBAHHBIM TEKCTOM
WJIA TEKCTOM U3
HNutepnera

(OIIK-6, OIIK-8)

BBonx tekcra. Heneuaraemble cuMBoIbl. BetaBka
CrHenuanbHBIX CHMBOJIOB. PacctanoBka nepeHocos. [IpoBepka
opdorpaduun. OcHOBHBIE CIOCOOBI BBIJICICHHS (ParMeHTOB
TekcTa. PenaktupoBanue nokyMeHra. @opMaTupoBaHue
cumBoJI0B. Co31aHne OYKBUIIBL.

Talymnsmst. @opmatupoBaHue ab3ales.
Hcnonp30BaHue MOMCKA U 3aMEHBI.

YcranoBKa pa3Mepa ¥ OpUEHTAIUN CTPAHHIIBI.
VYcranoBka mmpunsl nojei. Komonturymnsl. Hymepanus
cTpaHull. Pa30uBKa JOKyMEHTa Ha CTPAHMIIBI, Pa3/IeIibl,
a63anpl. PaboTa ¢ HOMEpaMu CTpaHHIL.

Henewaraembie CHMBOJIBL. Y CTpaHEHHE JTUIITHUAX
CUMBOJIOB U opmaTrpoBanus. DopMaTupoBaHue
3aros0BKOB. PaccraHoBka nepeHocos. IIposepka
opdorpadpuu. ®opmatupoanue ab3arnes. Mcrnonp3oBanue
NIOMCKA M 3aMeHbl. PaccTaHOBKa CHOCOK

Tema 3. Coznanue u
peaaKTUpOBaHUE TAOJIHII
(OIIK-6, OIIK-8)

Coznanue Tabnuilpl. Pacmosaokenre TaOMIbI Ha
ctpanuiie. DopmarupoBanue TadbIuIBL. OTOOpAKEHUE U
CKPBITHE JIMHUN CETKH TaOIMIIBl. BhIieeHHE 3]IEeMEHTOB
Tabymiel. BeTaBka u ypaneHue ctoyionos tTadmikl. BeraBka
U yAajeHue ssueek Tadiuibl. OOpamileHUe U 3aTI0JTHCHUE
tabmupl. ['panuns! u 3anuBka. Vi3sMeHeHHe IIMPUHBI CTOIONA
1 BBICOTHI CTPOK. OObeIMHEHHE U Pa30MEHUE TYCCK TAOTHIIBI.
H3rorosiieHne cxeM ¢ MOMOIILIO Ta0IuIbl. Padora ¢
JUTMHHBIMY Ta0muamu. JlyOaupoBaHue 3aroJioBKa TaOJIUIIbI
Ha CIICAYIONINE CTPAHUIIBL. MI3MeHeH e TIOJI0KEHUS TEKCTA B
tabymne. CoptupoBka. Co3/laHue MApKUPOBAHHBIX CITHCKOB.
Co3zanne HyMEpPOBaHHBIX CITUCKOB

Tema 4. Co3ganue
HaaImmcen

(OTIK-6, OTIK-8)

Co3nanue Hagnucel. [lo6aBiieHne u N3MEHEHNE
TEKCTa HAAMUCHU. Y JajeHue Haanucu. Mi3smenenue pazmepa
Hagnuceid. KonupoBaHue U nepeMenieHrne Halucu.
®dopmarupoBanue Haanucen. PopMaTupoBaHUE TEKCTA
Haanucu. Beibop 1BeToB u pamok. J[obaBneHne TeHN U
o0bema. BepcTka Tekcra ¢ UCIIOIb30BaHUEM HAAHMCEH.
Hcnonp30BaHKe HAAMUCEH ISl I€YaTH PEKBU3UTOB U CXEM

Tema 5. BepcTtka Tekcra B
HECKOJIBKO KOJIOHOK
(OIIK-6, OIIK-8)

Co3znanue kojaoHOK. M3MeHeHue mupuHbl KOJIOHOK U
UHTEpBaja MEX1y HUMHU. balaHCHpOBKa KOJIOHOK. Y nanieHue
dbopMaTUpOBaHUs B BUJE KOJOHOK

Tema 6. PaGora c
MaTeMaTHYeCKUMH
bopmynamu
(OIIK-6, OIIK-8)

Bcraska ¢opmyisl. Pabota ¢ penaktopoM Gpopmyt.
HacTtpoiika BHemHero Buja ¢popmyi. Mzmenenue pazmepos u
cTuieit mpugToB.

Cospnanue nuarpammbl. HacTpoiika quarpaMmbl:
pellakTUpOBaHHUe TaOIMIbl JAaHHBIX, BBIJCICHUE JAHHBIX,
3aMeHa M PeaKTHPOBAHNE CYIIECTBYIOIINX JaHHBIX. BeTaBka
U yJaJIeHHE CTPOK U CTONONOB. M3MeHeHne TuIa 1uarpaMmbl

Tema 7. BctaBka
PUCYHKOB B JIOKYMEHT.
PucoBanue.
[TocTpoenue nuarpamm

BcraBka pucynka. KonnpoBanue pucyHka ¢ HOMOIIBIO
Oydepa ooOmena. BceraBka pucyHka B Kajp, B TEKCTOBOE IOJIE.
N3menenune pazmepoB pucynkoB. OOpamiieHHE pUCYHKa,
nepemMenieHne pucyHka. ['pymnmnupoBaHue puCyHKOB.
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(OIIK-6, OIIK-8) OOTekaHue TeKcTa BOKPYT PUCYHKA.

Coznanne u u3meHenue ¢puryp. PopMarupoBaHue
¢uryp. Pazmenienne rpaguueckux o0beKTOB. Brirouenue
TEeKCTa B pucyHKH. PaboTa ¢ pucOBaHHBIMU OOBEKTAMU

Tema 8. CHocKH, BcraBka cHocok. BeraBka onHoit cHocku. IIpocmotp u
oubimorpadudeckue penakTupoBaHue cCHOcok. KonmpoBanue, nepeMenieHue u
CIIMCKH yJIaJeHue CHOCOK. ['ocy1apcTBeHHbIE CTaHAAPTHI HA

(OIIK-6, OIIK-8) odopmiieHrne 6uOIMOrpaPUIECcKuX CCHIIIOK U

OnoIMorpaIeCKuX CIHCKOB

5. YueOHO-MeTOAUYeCcKOe U MH(OPMAIITUOHHOE O0ecTieyeHre Y4eOHOM JUCIMILTHHBI

5.1. Ocnosnaa numepamypa:

I. TrokaBuna, N.A. KOMIIBIOTEpHBIC TEXHOJIOTHUU TOJTOTOBKHA JOKYMEHTOB : y4eO0.-
metoa. mocodue / M. A. TrokaBuHa ; Komu pecryOmmkaHCcKas aka. roc. CIry>KObl ¥ YIPaBJICHHUS .
- CoiktbiBKap : U3n-8o KPAI'CuY, 2013. - 166 c.

5.2. /lononnumenvuaa numepamypa:

1. JIn, H. U. Texnonorust o6paboTku TEKCTOBOK HHPOpMAIMH : yuyeOHOe mocodue /
H. W. JIn, A. . AxmetmiuHa, O. A. Pe3BanoBa ; MuHucTepcTBO 00pa3oBanus U Hayku Poccun,
Ka3zaHCckuil HallMOHAJIBHBIN HCCIIEN0BATENIbCKUM TEXHOJIOIMUECKUH yHHUBepcuTeT. — Kaszab :
Kazanckuii HanuoHanbHBIM HCcienoBaTenbCKuil TexHonornyeckuit ynusepcurer (KHUTY),

2016. — 84 c¢. : Tabm, cxem. — Pexum jgoctyma: 1o MOAIUCKE. —
URL: https://biblioclub.ru/index.php?page=book&id=560807.
2. [Mymkapésa, T.II. OcHOBBI KOMIBIOTEpHOW 00paboTKM WHPOpManUu /

T.I1. Ilymkapéra ; MunuctepctBo oOpa3zoBanusi u Hayku Poccutickoit @enepanmu, Cubupckuit
®enepanbHblil yHUBEpCHUTET. — KpacHosipck : COY, 2016. — 180 c. : wi. — Pexum goctyna: mo
noxamucke. — URL: http://biblioclub.ru/index.php?page=book&i1d=497475.

5.3. IIpogheccuonanvnvie 6azvt OanHvLX, UHPOPMAYUOHHO-CRPABOYHBIE U HOUCKOBbLE
cucmemul:

1. DOnexkTpoHHO-OMONMOTEYHAsT cuUcTeMa «YHHBEpPCUTETCKas OMOIMOTEKa OHJIAlH»
(www.biblioclub.ru).

2. CIIC «KoucynpranTtlIntocy.

5.4. Pecypcol ungpopmayuonno-meneKomMmynukayuonnoi cemu « dumepnemy:

1. Caiit BecepoccuilcKOro Hay4HO-MCCIIEIOBATENBCKOIO MHCTUTYTA JOKYMEHTOBEICHHS U
apXuBHOTO Jiena http://www.vniidad.ru/

2. Enunoe okHO moctyma k oOpa3oBaTelbHBIM pecypcaM. Karamor yueOHBIX MPOIyKTOB
(http://window.edu.ru/window).

3. Poccuiickas HayyHas AJIEKTPOHHAS 6ubanoTeka «Kubepnenunka»
(https://cyberleninka.ru).

4. CrpaBouHo-uH(popMarmorHsii moptan «I'pamota.py» (http://gramota.ru).

5. Mwunsunn  A.D., UYemsbuoBa JI.K. ChopaBouHuk penakropa u — aBTopa
(https://orfogrammka.ru/cripaBOYHHK/CTIPAaBOYHUK W3/1aTEsl M_aBTOpa MWIBYMH_ YENbIIOBA).

6. CpexacrBa obecnieueHHUs1 OCBOCHUS
Y4eOHOH AMCUUIIMHBI



https://cyberleninka.ru/
http://window.edu.ru/window
http://www.vniidad.ru/
http://biblioclub.ru/index.php?page=book&id=497475
https://biblioclub.ru/index.php?page=book&id=560807

B yueOHOoM mpouecce mnpu peanuzanuu yyeOHOW aucuumiuHbl «CocTaBieHHE
JOKYMEHTOB  TIOCPEICTBOM  KOMIBIOTEPHBIX  TEXHOJOTHI»  HCIOJB3YIOTCS — ClEQYIoIIne
IIPOrpaMMHBIE CPEICTBA:

Hngpopmayuonnsie Ilepeuens npozpammnozo obecnevenus u
mexHon02uu UHGOPMAYUOHHBIX CHPABOUHBIX CUCHEM
Oducnsrii maket st padotsl | Microsoft Office Professional
C TOKYMEHTaMH Microsoft Office Standart
P7-Oduc
HNudopmanmonHo- CnpaBoyHo-nipaBoBas cuctema «KoncynpranTt [Tmrocy
CIPaBOYHBIE CHCTEMBI CrpaBouHO-TIpaBoBasi cucrema «l apanT»
OnexrponHo-6nbmuoreunsle | ObC «YHuBepcuteTckas OMOIMOTEKa OHJIAHH
CUCTEMBbI Hanmonanenas snexktponnas 6ubauoreka (https:/H30.pd) (B
3panuu 'OY BO KPAT'CuY)

Hayunas snextponnas 6ubmmoreka «KubepJlennnkay
https://cyberleninka.ru

Poccuiickas Hay4Has 3JICKTPOHHAsI OMOIMOTEKA
https://www.elibrary.ru

DNeKTpOHHAs MMOYTa DnekTpoHHas moyTa B joMeHe krags.ru

CpencTBa Ui opraHu3aIium CepBucbl BeO- W BHUACOKOH(EPEHICBA3H, B TOM YHUCIE
BeOMHAPOB, TEIEMOCTOB U BigBlueButton, SberJazz

KOH(epeHIHH

ConpoBoK/IeHUE OCBOEHHUS JUCUUIUIMHBI 00YyYaroIIUMCs BO3MOXHO C MCIOJIb30BaHUEM
3JIEKTPOHHON HH(pOopMaIMOHHO-00pa3zoBaTenbHoi cpensl 'OY BO KPAI'CuY, B TOM umcne
oOpazoBarenbHOro noprana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuaJbHO-TeXHHYeCKOe o0ecreyeHne
0CBOEHHS Y4eOHOH TUCUUIIMHBI

HpI/I IIPOBEACHNN yLIe6HI>IX 3aHATHH IO JUCLHHUIIIINHE «CocraBneHue JOKYMCHTOB
noCpeACTBOM KOMIIBIOTCPHBIX TCXHOJIOI uit» 3aAelicTBOBaHA MaTCpHUAIIbHO-TCXHUYCCKAs 0aza
aKkaacMuM, B COCTaB KOTOpOﬁ BXOIAT CIICAYIOIIUE CPCACTBA U PECYPChl IJIs1 OpraHU3aluu
CaMOCTOSTEILHON U COBMECTHOM pa6OTBI 06yqa10m1/1x051 C IMpenoaaBaTCiICM:

— CHeUUaJbHbIC TMOMENICHUS I pealu3alud JaHHOW JUCIUIUIMHBI TPEICTABISIOT
co0oif yueOHBIC ayIUTOPHHM JUIS TPOBEIACHUS 3aHATHA JICKIIMOHHOTO THIIA, 3aHATHHA
CEMHHApCKOTO THIA, BBINOJHEHUS KYPCOBBIX pPa0OT, TPYNIOBBIX M WHIWBUAYAIbHBIX
KOHCYJIBTAIMH, TEKYIIEr0 KOHTPOJISI M MPOMEKYTOYHOW aTTECTAIMH, a TAaK)Ke MOMEIICHUS IS
CaMOCTOSITEIIbHOW pabOThl U MOMEILEHHSI JUI XpaHSHUsT U MPO(QUIAKTHYECKOTO 00CITy)KUBaHUS
yaeOHOr0o o0opymoBaHus. CrenHalbHBIC MOMEIICHUS YKOMILICKTOBAHBI CHEITUATN3HPOBAHHON
MeOeJIbI0 U TEXHUYSCKHMMHU CPEICTBAMHU OOYUEHHUsI, CIY)KAIIUMU JUIs TPEACTABICHUS YYeOHOH
uH(pOpMaUU OOJIBIION aAyIUTOPHH.

Jns  mpoBeneHHWs ~— 3aHATHHA  JISKIMOHHOTO  THIA  TMPEAJararTcs  HAOOPHI
JEMOHCTPAIIMOHHOTO O0OPYJIOBaHMS ¥ YYeOHO-HATIBIIHBIX ITOCOOWH, OOecIeunBaronme
TEMAaTUYECKHE WILTFOCTPAIIHH:

— JIabopaTOPHIO, OCHAIIICHHYIO JTA00PaTOPHBIM 000PYIOBAHHUEM;

— TMOMEIIEHUE IS CAMOCTOSTEILHOW PabOThl 0O0YYAIOMIMXCSl OCHAIEHO KOMITBEOTEPHOMN
TEXHUKOW C BO3MOXKHOCTBIO MOJAKIIIOUEHHUS K ceTH «VHTepHeT» M oOecrneueHueM JOoCTyma B
AJIEKTPOHHYIO0 HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEly OpraHU3allny;

—  KOMIBIOTEPHBIC  KIJIACChl,  OCHANICHHBIE  COBPEMCHHBIMH  IEPCOHATHLHBIMH
KOMITBIOTEpaMH, pabOTaIOLIUMH TIOJT YIIPAaBIEHUEM OMepaluoHHbIX cucteM Microsoft Windows,
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https://xn--90ax2c.xn--p1ai/

00BbETMHEHHBIMHU B JIOKAJIBHYIO CETh U UMEIOIUMU BbIX0/ B IHTEpHET;

— Oubnmuoreka AxkaaeMuM, KHIKHBIH  (QOHJ  KOTOPOM  COJAEPKUT  HAy4YHO-
HCCIIEI0BATENBCKYIO JIUTEPATypPy, HayuHbIE )KyPHAIBI M TPYbl HAYYHBIX KOH(QEPEHIIUH, a TaKKe
YUTAJIbHBIN 34T,

— cepBepHOe 000pyJIOBaHUE, BKIIIOYAIOIIEE, B TOM YHCIE, HECKOJIBKO CEpPBEPOB CEpPUU
IBM System X, a Takxe BUpTyaJibHbIE cepBepa, paboTarolIye Mo/ yIpaBIeHUEM ONepallMOHHBIX
cucrem Calculate Linux, BkmouenHoir B Peectp Poccuiickoro I1O, Linux Ubuntu Server u
Microsoft Windows Server u cimyxamumu i pa3MEIICHUST Pa3IuIHBIX CEPBUCOB U CIIYXKO, B
ToM uHcie i odecrieuenus pabotel CYB/] MySQL;

— CeTeBOE KOMMYTAIIMOHHOE 000pyAOBaHHE, 0OecTieunBaromiee padoTy JOKAIBHON CETH,
IpeJoCcTaBlIeHHE JJOCTyMa K ceTu Internet ¢ obmieit ckopocthio mojkiatouenuss 100 Mour/cek, a
TaKke paboty 6ecipoBOHOTO cerMeHTa cetr Wi-Fi B moMenieHusax AkaieMun;

— UHTEPaKTUBHBIE HHPOPMALMOHHBIE KHOCKH «H)OY;

— IporpaMMHbIE U annapaTHbIe CPEICTBA AJIs MPOBEACHUS BUICOKOH(PEPEHIICBA3H.

Kpome TOro, B 00pa3zoBaTeiabHOM Mpolecce OOYHaIOUMMUCSA MIMPOKO HCIIONIB3YIOTCS
CJIEYIOIIKE AJIEKTPOHHBIE PECYPCHI:

- cucrema Internet (ckopocts noaxitouerus — 100 Mout/cex);
- cait www.krags.ru;
- 6ecripoBogHas cetb Wi-Fi.

KonkpeTHble moMenieHus sl OpraHu3auuud oOydeHus no nucuuiuinHe «CocraBiieHue
JOKYMEHTOB IOCPEACTBOM KOMIBIOTEPHBIX TEXHOJIOTUID ONPENENsIOTCs PACIUCAHUEM YIeOHBIX
3aHATUA M TPOMEXKYTOYHOM arrectanuu. OOOpynoOBaHHE U TEXHHUYECKOE OCHAIEHUE
ayJMTOPUH, IIPEJICTABICHO B MaclopTe cOOTBETCTBYIOMMUX kabuHeToB 'OY BO KPAI'CnY.

PA3JAEJI II. METOAUYECKHUE MATEPHAJIbBI

BaxxnelmmM ycioBreM yCIEIHOT0 OCBOSHHS MaTepuala sSBJsieTcs INlaHOMepHasi paboTa
oOydJaromierocsi B TEUEHHE BCEro TNepuoja W3Y4YeHHS JUCHUIUIMHBL —OOydaromemycs
HEOOXOMMO  O3HAKOMHUTBCS €O  cleayromeid  yueOHO-METOJUUYECKOM  JIOKyMEeHTaluei:
MPOrpaMMOil  AUCHUIUIMHBL, Y4€OHUKOM W/WIM Y4eOHbIMH TOCOOMSMHM 1O JUCIMIUIMHE;
AJIEKTPOHHBIMHU PECYPCaMU MO JAUCHUILIUHE; METOJMUYECKUMH U OLIEHOYHBIMH MaTepualaMu 110
TMCIIUTUTAHE.

VY4eOHbIil mpolecc MpH peajau3aluy AUCHUIUIMHBL OCHOBBIBACTCS HA HCIIOJIb30BaHUU
MPAOUYUOHHBIX, UHHOBAYUOHHBIX U UHDOPMAYUOHHBIX 00PA308AMENLHBIX MEXHOIO0UU.

Tpaauumonnsle  00pa3oBaTelIbHBIE  TEXHOJOTHM  TPEACTABICHBl  JIEKYUOHHBIMU
SAHAMUAMU U 3AHAMUAMU CEMUHAPCKO20 MUNA (NpakmudeckKue 3aHamusi).

WuHoBanmoHHble 00pa3oBaTeNbHbIE TEXHOJIOTMH HCHOJNB3YIOTCS B BHJE IIHPOKOTO
NMPUMEHEHHsI aKTHBHBIX W HMHTEPAKTUBHBIX (OPM TIPOBEACHUS 3aHSATHH. AyauTopHas paboTa
o0yyaroImuxcs MOXET IMpeaycMaTpuBaTh MHTEPAKTHBHYIO (OpMy NpOBEIEHHS MPAKTUUYECKUX
3aHATHU: Ha2sA0HAs 0eMoHCmpayus 603moxcrocmett MS Word.

WNudopmanronHsie 00pa3oBaTeibHbIE TEXHOJOTHH DPEATM3YIOTCS IyTEM aKTHBHM3alUU
CaMOCTOSITENIbHON PabOThl 00yUarOIMMXCs B UHPOPMAIIMOHHON 00pa30BaTeIbHOM cpee.

Bce aynuTopHble 3aHATUS TPECIEYIOT Ieslb 00ecCreueHHs] BHICOKOTO TEOPETHYECKOTOo
YPOBHSI M IPAKTUIECKOH HANIPABICHHOCTHA O0YUYCHHSI.

Iloozomoexa K 1eKyUOHHBIM 3AHAMUAM

B xope nexmmii nmperogaBaTeNb u3araeT u pa3bsCHICT OCHOBHBIC W HauOoJee CI0KHbIC
MIOHATHUS TEMBI, a TAKXKE CBSI3aHHBIC C HEH TEOPETHUECKUE M IMPAKTUYECKHE MPOOJIEMBI, JTaeT
PEKOMEHIAIMH TT0 TOJTOTOBKE K 3aHATHAM CEMHHAPCKOTO THUIIA U CaMOCTOSITETIbHON paborte. B
XOZI€ JICKIMOHHBIX 3aHATHH O0ydaromemycsi CleIyeT BeCTH KOHCIEKTUpOBaHHE Y4eOHOro
MaTepuara.
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C nenpio o0ecreyeHHs YCIEIIHOTO OCBOEHHS TUCHMIUIMHBI OOYYalOUIMHCs JOJKEeH
TOTOBUTHCS K JieKIMU. [Ipu 3TOoM Heobxo1uMo:

- BHUMATEJIbHO [IPOYUTATh MaTepHaJl IPEAbITyIIEHN JIEKIINH;

- O3HAKOMHUTHCA C y4eOHBIM MaTepHajioM JIEKIIMH IO PEKOMEHJOBAHHOMY Y4EOHUKY
u/im yueOHOMY 1OCO0HIO;

- YACHUTbH MECTO U3y4aeMoU TeMbI B CBOEH Mpo¢eCCHOHATbHON OITOTOBKE;

- 3amycaTh BO3MOXKHBIE BOIIPOCHI, KOTOpBIE OOy4YaroLWiics mpeanoyaraeT 3aaaTh
IIpernoaaBaTelio.

Iloozomoexa k npaKkmuuyecKum 3aHAMUAM

DTOT BUJ CAMOCTOATEIBHON pabOThI COCTOUT M3 HECKOJIBKHUX ATATOB:

1) noBTOpeHHMe H3ydyeHHOro Mmarepuana. /[Isg 3TOro MCHOIB3YIOTCS PEKOMEHIYEMBIE
MHTEPHET-UCTOYHUKHU, PEKOMEH/I0BaHHAsl OCHOBHAS U JIONIOJHUTENbHAS JIUTEPATypa;

2) yrayOnenue 3HaHMUA 1o Teme. [lJis 3TOro pEeKOMEHIYeTCsl BBIUCATh BO3HUKIIHNE
BOIIPOCHI, UCTIOJIb3yEMbIE TEPMUHBI;

3) BBINOJHEHUE MPAKTUYECKHX 3a/aHHUi, J1a00OpaTOpHBIX MPAKTHUKYMOB, MPOBEPOUHBIX
TECTOB.

[Ipn nmoAroTroBke K 3aHATUSAM CEMHHAPCKOTO THUIIA PEKOMEHAYETCS C LEJIbIO MOBBIIIEHUS
ux 3¢ dexTuBHOCTH:

— YAENATh BHUMAaHHME KPAaTKOMY IIOBTOPEHHUIO TEOPETHUECKOTO MaTepHala, KOTOPBIH
UCIIOJIb3YETCS MPU BBIMOJTHEHUN MPAKTUUECKUX 3aJaHUI;

— BBITIOJIHATH BHEAYJUTOPHYIO CAaMOCTOSITEIbHYIO paboTYy;

— CTaBUTh MPOOIEMHBIE BOMPOCHI, 10 BO3MOKHOCTH HCIIOJIb30BAaTh IPUMEPHI U 3a/1a4Hl C
IIPAKTUYECKUM COACPKAHUEM;

— BKJIIOYATbCS B UCHOJb3yeMble NMPU MPOBEACHUN MPAKTHUUECKUX 3aHATHH aKTHBHBIE U
MHTEPaKTHUBHBIC METO/Ibl O0YUYCHHUS.

[Ipu pa3bope mnpuMepoB B ayAUTOPUM WIM JOMa I€1ecoo0pa3HO KaKIbli W3 HHUX
00OCHOBBIBATh TEMH UJIM HHBIMU TEOPETHUECKUMH MOJIOKEHUSIMH.

AKTHUBHOCTb Ha 3aHITHSIX CEMHUHAPCKOIO THIA OLIECHUBAETCS 110 CIEAYIOIIUM KPUTEPUIM:

— OTBETHI Ha BOIIPOCHI, IPEIaraeMble IIpernogaBaTesieM;

— y4acTHe B JUCKYCCHSIX;

— BBINOJIHEHNE IPOEKTHBIX U UHBIX 3a/1aHU;

— acCHCTHPOBAHME MPENOAAaBaTENIO B IPOBEICHUU 3aHATHI.

Opzanuzayus camocmoamenvHoi padbomul

21.]'[5[ TCOPECTUUCCKOTO M MPAKTHYCCKOTO YCBOCHHA IUCHHUIIIIWMHBI 0O0JIbIIOE 3HAYEHHE
UMeeT caMocTosiTeNlbHas pabora  oOyyarommuxcs, KOTOpas MOXET  OCYILECTBIISATHCS
WHIWBUIYaTbHO ¥ TOJ  PYKOBOJICTBOM mpemonmaBatens. CamocrosTenbHas — pabora
00yyYaromerocsi sABJseTCS OCHOBHBIM CPEJICTBOM OBJIAJICHUS YUEOHBIM MaTepualoM BO BpeMms,
CBOOOTHOE OT 00SI3aTEIBHBIX YUCOHBIX 3aHATHH, UTO MPEAIOaraeT CaMOCTOSTEIFHOE N3yUeHHUE
OTACNBHBIX TEM, JIOTMOJHUTEIBHYI0O TOJATOTOBKY K KaXJIOMy IPAKTHYECKOMY 3aHATHIO.
CamocrosTenbHast paboTa 0OydaloIIUXCsl SABISETCS BaXHOHM Qopmoil 00pa3oBaTeNbHOrO
nporecca. OHa peanu3yercs HENOCPEJICTBEHHO B XOJE ayAMTOPHBIX 3aHATUH, B KOHTaKTHOM
paboTe c mpemnojaBaTeieM BHE PaMOK pacIMCaHUs, a TakkKe B OMOIMOTEKE, MPU BBHIMOJHEHUN
o0yyaromumcs y4eOHbIX 3aJaHHH.

Llens camMocTOSTENTHHONH pabOTHl OOYYAIONIMXCS COCTOMT B HAYYEHHUH OCMBICICHHO H
CaMOCTOSITENIFHO paboTaTh CHayana Cc ydeOHbIM MaTepuayioM. lIpaBuibHO oOpraHu30BaHHAS
caMoCTOsITeNIbHAsT padoTa MO3BOJISIET 3AJI0KUTH OCHOBBI CAMOOPTaHU3AIMU U CAMOBOCIIHTAHHUSI C
TeM, YTOOBI IPUBUTH YMEHHE B JAalIbHEHUIIIEM HEMPEPHIBHO MOBHIIIATH CBOIO KBATU(PUKAIIHIIO, YTO
Oynmer crocobcTBoBaTh (HOPMHUPOBAHHUIO MPOGECCHOHATHHBIX KOMIIETCHIIMH Ha JOCTaTOYHO
BBICOKOM YypoBHE. IIpM H3ydeHHMHM IUCHMIUIMHBI OpraHU3alis CaMOCTOSTENbHOH paboThI
00ydYaroImuXxcs MpeCTaBIsIeT COO0N €IMHCTBO TPEX B3aUMOCBSI3aHHBIX (hOPM:
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1) BHeayiuTOpHAst cCaMOCTOATENbHAs paboTa;

2) aynuTopHas ~ caMoOCTOsITelbHas — paboTa, KOTOpas  OCYLIECTBISIETCA IO
HEIOCPEACTBEHHBIM PYKOBOACTBOM IIPENOAABATENS IIPYU IPOBEACHUN ITPAKTUYECKUX 3aHATHUH;

3) TBopueckas, B TOM 4HCIE€ Hay4HO-HCCIIENOBaTeNbCKas paboTa. DTO BUI PabOTHI
HpeAIoaracT CaMoCTOSATENbHYO IOATOTOBKY dcce, pedepaTos.

Ha  mpakTuueckux  3aHATHSX  HEOOXOAWMO  BBINOJHATH — PAa3iIMYHBIE  BHJIbBI
CaMOCTOSITENIbHOH PabOThl, YTO TMO3BOJSIET YCKOPHUTH (hopMupoBaHHE MNPO(HEeCCHOHATBHBIX
YMEHHH.

Iloozomoexa k npomesicymounoii ammecmayuu

Bunamu npoMeKyTOYHOM aTTeCTalldy MO JaHHOM IHCLHILIMHE SBISIETCS clada 3a4dera.
IIpu npoBeneHUN MPOMEKYTOYHON ATTECTALMK BBISICHSAETCS YCBOCHHE OCHOBHBIX ITPUKIIAIHBIX
BOIIPOCOB MPOTrpaMMBbl U YMEHWE NPHUMEHSAThH MOJYYECHHBIE 3HAHHS K PEHICHUIO0 NMPAKTUYECKHUX
3ajad. [Ipu moAroTroBke K 3a4eTy Marepuan peKOMEHIyeTCsl OBTOPATH M0 y4eOHOMY U3aHHUIO,
PEKOMEHIOBaHHOMY B KaueCTBE OCHOBHOW JIMTEPATypbl. 3auem TPOBOAUTCS B Ha3HAYECHHBIN
J€Hb, II0 OKOHYaHUM M3y4YECHHUS JUCLUILIMHBL. [lociie  KOHTPOIBHOTO  MEpPOIPUATHUS
MpernojaBaTesib YYUTHIBAET AKTUBHOCTb DPAOOTHI OOYyYarolerocsi Ha ayJuTOPHBIX 3aHITHSIX,
KayecTBO CaMOCTOSTEIIbHOW paboThl, pe3ysbTaThl TEKyIIeH aTTecTaluH, MOCEeIaeMOCTh U
BBICTABJISIET UTOTOBYIO OLICHKY.

H3yuenue oucyuniunvl ¢ UCROIL30GAHUEM OUCHMAHUUOHHBLIX 00pPA308AMETbHBIX
mexHoJio2uil

HpI/I I/I3y‘—IeHI/II/I JUCHUIINIMHBI C HCIIOJIB30BAHHUEM OUCTAHIIMOHHBIX 06p3.30BaTeJ'IBHI)IX
TEXHOJIOTUI HEOOXOAMMO JOTMOJHUTEIHHO PYKOBOACTBOBATHCS JOKAIBHBIMH HOPMATHBHBIMU
aktamu ['OY BO KPAI'CuY, pernamMeHTHPYIOIIMME OpraHU3aIii0 00pa3oBaTeIbHOTO MpoIiecca
C MCTIOJIH30BAaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

PA3JIEJI I1I. OHEHOYHBIE MATEPUAJIBI
8. KoHTpo/IbHO-U3MepHTe/IbHbIe MaTepuabl, He00X0AMMbIe JIsl IPOBEPKHU

chopMHUPOBAHHOCTH MHAMKATOPOB JOCTHKEHUS KOMIIeTEHIIUI (BHAHUI, yMEeHU 1
HABBIKOB)

8.1. 3a0anusa ona nposedenus mexkyuiezo KOHmMpOasa (KOHmMpoabHas paboma)

Haneuamatime u npasunvrno ogpopmume mexcm

[ByxypoBHeBasA MOAeNb ynpaBneHus 3anacamu
370 MoZenb C NOCTOSHHBIM YPOBHEM 3aMacoB, ANst KOTOPOIA YCTAHOBEH HUKHWIA Npeaen

pa3mepa 3akasa. B jaHHOI Mofeny paccMaTprUBaeTCst MakcMarnbHbI YpoBeHb 3anacos M u
NCMOnNb3yeTcs TOYKA 3aKasa. OTW NapameTpbl BbIYUCTSOTCS Mo hopMynam:
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P=B+Ss*(L+R/2) (5)
M=B+S¢*(L+R) (6)

[opsaoK NPUMEHEHNS JAaHHOW MOAESNN MOXHO CCHOPMYNMPOBATh Tak: €CIiM B MOMEHT
nepuoanyeckon Npoeepkn Jg + go< P, TO nogaetcs 3aka3 g = M — Jy — go. ECrin ke Jg + g0 > P,
TO 3aKas He nogaetcs. [1pn aToM Jg — (hakTU4eCKM YpoBEHD 3anaca B MOMEHT NpoBeLeHus
NPOBEPKM; Jo — ONTUMArbHbIV pa3Mep 3akasa.

[leno B TOM, YTO MOZENb ONTUMANbLHOMO pa3Mepa 3akasa He Bcerga NpUMeHMa B YacTu
yrpaBneHust TOBApHbIMM 3anacamm B KPYMHbIX TOProBbIX OpraHM3aLmsix. AT0 06bACHSETCS:

« CcrnabbIM y4eTOM 3aTpaT, HE NO3BOMNSIOLLMM cOBpaTh B 4OCTATOYHOM 06beMe
MHOPMALMIO O pacxodax, CBA3aHHbIX ¢ (OPMUPOBAHNEM W XpPaHEHWEM 3aNacoB;

« OTCYTCTBMEM OTAENLHOO yYeTa 3aTpar, NPUXOASLLMXCS HENOCPEACTBEHHO Ha Cknaf
opraHu3aLum;

« PACMONOXeHNEM M XpaHEHeM BOnbLUEl YaCTV TOBAPHbIX 3anacoB B TOPrOBOM 3arle,
MOCKOIbKY KPYMHbIE TOProBble OpraH13aLum 3a4acTyo paboTaroT no npuHLMNY
camMo00CnyKM1BaHNS;

« He3aBMCUMOCTbIO GONMBLUMHCTBA CTaTeil 3aTpaT, TakuX kak 3apaboTHas nnara,
amopTU3aLMs, KOMMYHaMNbHbIE M apeHIHbIE MNATEXM, OT BEMMYNHLI 3aNacoB.

Tabnuua 2

OueHka 3thheKTUBHOCTI MPUMEHEHNSI MOAEN C PUKCUPOBAHHBIM UHTEPBANIOM MEXy
NoCTaBKaMu B AEATENbHOCTM CynepMapkeTa

Moka3aTtenb daKT4eckas BenmunHa OnTumanbHas OTKrnoHeHne
(BOAKka/mMoroko) BENWYMHA ONTUMAsbHON BENNYUHDI
(BoAKa/mMoroko) 0T (haKTU4ECKOM (+;-)
Boaka Monoko

CpenHuit ypoBeHb 3anaca,

wr. 14717114 245145 -1226 -69

pyo. 125535,93 / 872,75 20908,43 / 344,5 -104627,5 -528,25
BenuunHa 3atpar Ha
COfepXaHue 3anacos 1

?y%pM“F’OBa““e 3aKasos, 71462,08/8392,38 14649,24/8233,68 -56812,84 -158,7

8.2. Bonpocwl 015 n0020moeKu K 3auémy

1. EnnHOOOpa3ue BEpCTKH U KOPPEKTYPHI TEKCTA.

2. [IpaBuna oxpansl TpyAa Mpu paboTe Ha KOMITBIOTEPE.
4. OcHOBHBIE MPaBUJIa BBOJIa TEKCTA HA KOMITBIOTEPE.

5. ®opMaTtrpoBaHUE CTPAHUILI.

7. ®opMaTUpoOBaHUE TAOIHII.
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8. Co3naHue HaANMCEH.

9. Co3taHue KOJIOHOK.

10. PaboTa ¢ penakropom GhopMyL.

11. BcraBka puCyHKOB.

12. Co3nanue 1 u3MeHeHue puryp.

13. Odbopmnenne Oubamorpaduyecknx CChUIOK. BcTaBka CHOCOK.
14. Odopmnenue OubarorpaduuecKux CIUCKOB.

15. Co3nanne nuarpamm.

16. PabGoTa co ckaHUPOBaHHBIM TEKCTOM.

8.3. Bapuanm 3adanuii 0151 npoeedeHus nPOMeIHCymouHo20 KOHmMpoJi

3aoanue. Haneuataiite TEKCT, T/Ie HEOOXOAMMO UCIIPABJISs OMUOKH B
dbopmarupoBanuu U opopmieHuu. [Iponymepyiite ¢ 3 cTpaHUIIBI.

I'nasa 1

3AJAYM ITPOT'HO3UPOBAHUA

1.1. Ilpoenos 6 cucmeme X033UCMBEHHOU OesiMeNbHOCHU

OmHo U3 BaXKHEHIITUX TIEPBOHAYAIBHBIX MPOIEAYP (popMUpOBaHMS TIaHA
SBJISICTCS IIPOTHO3UPOBAHUE.

Monntnkn Opyrue

NAaHUPOBaHUA aKTopbl Nonntnkn Ucxoap!

Ucxoabl

Y
\ 4
\ 4
\ 4

3dbdekTMBHOCTU

Puc. 1.1. DdpdexruBHOCTH

XKenaemblil mporiecc HAYUMHAETCS TaM, I/I€ 3aBEPIIACTCS POEKTUPYEMbIN
poLecc.

Hepapxus penraemMon 3a1auu MOKET ObITh MpEICTaBICHA B BU/IE,
MOKa3aHHOM Ha puc.1.2
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Tadobnauma 1.1.

[IIxana OTHOCUTEIILHOU BAXKHOCTH

YPpOBEHBb BaXKHOCTH

KonnuecTBEHHOE 3HAYEHUE

1

OnuHakoBasg BaXKHOCTH

He3nauuTenpHOE MPEBOCXOICTBO

Cyl11eCTBEHHOE TTPEBOCXOICTBO

sIBHOE IMPpEBOCXOACTBO

AOGCOIIIOTHOE MTPEBOCXOJICTBO

OnuHakoBasg Ba)KHOCTH

HesnaunTenpHOE IPEBOCXOICTBO

Cyl11eCTBEHHOE TPEBOCXOICTBO

He3HnaunrenpHOE PEBOCXOACTBO

HesznauntensHoe IMPCBOCXOACTBO

Cyl11eCTBEHHOE TTPEBOCXO/ICTBO

SIBHOE IPEBOCXOACTBO

He3naunrenpHOE IPEBOCXOICTBO

Cyl11eCTBEHHOE TTPEBOCXOICTBO

SIBHOE PEBOCXOACTBO

sIBHOE IMPpEBOCXOACTBO

Hes3nauntensHoe IMPCBOCXOACTBO

Cyl1ecTBEHHOE ITPEBOCXO/ICTBO

SIBHOE NPEBOCXOACTBO

N N W Q| Q[ N[ W Q| N W W DN W =IO J N W =N

Brinoc aspomnopra 3a

Hpefﬂm ropoja

Uenun

Kpurepuu

Bpewms B myTH OT 11eHTpa
ropoja JIo a3ponopTa

CTOUMOCTD
CTPOUTEILCTBA

CueHapuu
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TTOABEPTAIONTUXCSI IITyMOBBIM
BO3JICHCTBUSM a3poIopTa




O O O

[Tnomanka A [Tnomanka B [Tnomanka C
pTa
3adanue. [1paBmibHO 0OpopMUTE TPUBEIACHHBIN JOKYMEHT
OBmecTBO C OT'PaHUUEHHOM YTBEPXIAK
OTBETCTBEHHOCTBI "Bepona" TeHepanbHEM gupekTop OO0 "Bepona'
(OO0 "Bepona")
BopobreB C.®. BopoObeB
01.03.2018
SAKJIIOUEHNE
28.02.2018 5
__________ N —_——

0] pesysibTaTax MCIBITAHMA

CemeHos C.C. pabotaet 8 OO0 "BepoHa" ¢ 10.01.2018 B A0AKHOCTM HaYabHUKA OTAENA
npoAax Ha OCHoBaHWW TpypoBoro aorosopa ot 10.01.2018 N 22/17-ta. B porosop c C.C.
CemeHOBbIM BblN10 BKOYEHO YCN0BME 06 UCMbITaHWUM NPOAONKUTENBHOCTbLIO 2 (4,Ba) MecAua, C
10.01.2018 no 09.03.2018.

3a Bpemsa paboTbl B nepmog ¢ 10.01.2018 no 28.02.2018 C.C. CemeHOB HEOAHOKPATHO
Hapywan naaHoOBble CPOKKU, YTO MPUBENO K HEeBbINOSHEHWIO 3aJay, NOCTaBAEHHbIX nepej,
noapasaeneHnem, B HaCTHOCTH:

MNopy4yeHune CpoK ncnoaHeHua BbinonHeHue
1 | NpeactaBneHne oT4ETOB O NpogenaHHon | ExeHegenbHo 19.01.18
paboTe KypaTopy noapasaeneHus 26.01.18
02.02.18
09.02.18
OT4YeT NpeacTaB/ieH
He 6bIn
2 |NpoBeaeHue BCTped (He meHee Tpex) ¢ Mepwnog c 22.01.18 r. |BcTpeuun He
npeacTaBUTENAMM KOHTPAreHToB 411 no 28.02.18r. npoBeaeHbl
NpoABUKEHMA TOBapa

Boisoa: C.C. CemeHOB He BblAepKan UCMbITaHWE U HE COOTBETCTBYET Nopyvyaemoi pabote
B 4O/IKHOCTU HaYaNbHUKA OTAeNa Npoaak. PekomeHayto pactoprHyTb Tpyaosomn gorosop ¢ C.C.
CemeHOBbIM 40 UCTEYEHUA CPOKA UCMbITaHMA B COOTBETCTBUM C Y. 1 cT. 71 TK PO,

3aMeCcTUTe b T'eHepajlbHOTO IMPEeKTopa CKBOPILIOB M.M. CKBOPILIOB
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C 3akJowdYeHMeM O3HAKOMIJIEH:
HayvaJIbHMK OTHOejia Nponax CemMeHOB C.C. CemeHOB
01.03.2018 .

9. Kpurepuu BbICTaBJIeHHS] OLIEHOK 110 Pe3yJIbTaTaM U3yYeHHUS IMCHHIIMHbI

OcBoeHre 00yJaronuMcst Kaxa0i yueOHOW TUCITUIUIMHBI B CEMECTPE, HE3aBUCHUMO OT €€
obmeit TpynoémkoctH, onenHuBaercss no 100-0arnmpHOM mmIKaje, KOTOpas 3areM  Ipu
MIPOMEKYTOYHOM KOHTpoJie B (opMe 3K3aMeHa NEepeBOJIUTCS B TPAJUIUOHHYIO 4-0aluIbHYIO
OLIEHKY («OTJIMYHO», «XOpOILO», «YyIOBJIETBOPUTEIBHO», «HEYJOBIETBOPUTEIBHO»), a IpHU
KOHTpoJIe B (hopme 3auéTa — B 2-0a/UTbHYIO («3a4TCHO» WIN «He3auTeHo»). lanHas 100-0ampHas
IIKaja MpH HEOOXOIUMOCTU COOTHOCUTCSA ¢ EBpormeiickoil cucTteMoil mepeBoia M HaKOIJICHUS
kpeautoB (ECTS).

Coomnowenue 2-, 4- u 100-6annbHol WKAT OUEHUBAHUSL OCBOCHUSL
obyuawumucs yueonou oucyuniunwvl co wkaiou ECTS

Onenka C 5 o
1o 4-0aJILHOM 3auéT yMMa bajL1oB TLeHka I'pananus
LKA Mo AUCHUIIUHE ECTS
5 (OTJIMYHO) 90— 100 A OTAMYHO
4 (xopotio) 85 -89 B Ouenpb xopo1Io
3auTeno 75— 84 C Xopo1io
3 70 — 74 D Y 10BIETBOPUTEIIHHO
(ynoBieTBOpUTEN 65 —69
bHO) 60 — 64 E [TocpencTBeHHO
2 He Hwxe 60 F HeynosnerBopurensHo
(Hey1OBIETBOPUT 3a4TEHO
€JIbHO)
Kpumepuu oyenox ECTS
«OTIMYHO» — TEOPETUYECKOE COJEPKAHUE JUCIIUIUIMHBI OCBOEHO
MOJIHOCThIO, 0€3 TpoOenoB, HEOOXOIUMBIE MPAKTUYECKHE HABBIKU
5 A paboOTBI ¢ OCBOGHHBIM  MaTrepuayioM  c(HOpPMHPOBAHBI,  BCE

MPEeIyCMOTPEHHBIE  TporpaMMoil  0oOydeHHss  y4eOHbIE  3aJaHus
BBITIOJTHEHBI, KAa4Y€CTBO HX BBIIIOJIHCHHUA OICHCHO YHCIOM 6aJ'IJ'IOB,
OJIN3KUM K MAaKCHMaJIbBHOMY

4 B «O4YeHb XOpOLIO» — TEOPETHUYECKOE COJCPHKAHUE IUCHUILINHBI
OCBOCHO TIOJHOCTBIO, 0e3 mpo0enoB, HEOOXOJUMbIE NPAKTHUECKUE
HaBBIKM  PabOTBI C OCBOCHHBIM  MaTEpHAIOM B  OCHOBHOM
chOpMHUPOBAHbI, BCE MPEAYCMOTPEHHBIE MPOrpaMMOil  O0y4YeHUS
y4eOHBIC 3a/1aHMsI BBITIOJHEHBI, KAYECTBO BHITIOJHEHUS OOJBIIMHCTBA U3
HHUX OIICHCHO 4YHCJIOM 6aJ'IJ'IOB, 6HI/13KI/IM K MaKCI/IMaJ'H:HOMy, OJHAaKO
€CTh HECKOJIbKO HE3HAYUTEIBHBIX OIHOO0K
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«Xopomoy — TEOPETHUYECKOEe COJCpKAHUE JUCHUIUIHHBI OCBOCHO
MOJTHOCTHIO, 0€3 TPOoOEIoB, HEKOTOPhIC MPAKTHUYECKUE HABBIKH PAaOOTHI
C OCBOGHHBIM MaTepuaioM c(hopMHpOBaHBI HEIOCTATOYHO, BCE
MPeIyCMOTPEHHBIE  TPOTpaMMOi  oOydeHHst  ydeOHbIe  3aJaHus
BBIINIOJIHCHBI, KAYC€CTBO BBIIIOJHCHHUA HHM OJHOIO M3 HHMX HE OICHCHO
MUHHMAaJIbHBIM YHCIIOM 0aJIOB, HEKOTOPBIE BUIBI 33JJaHU BBITIOJTHEHBI
c ommOKaMu

«Y10BJI€TBOPHUTEJIBbHO» — TEOPETUYECCKOE COJICPIKAHUE JUCIUTLTHHBI
OCBOEHO YaCTUYHO, HO MPOOEsbl HE HOCIT CYHIECTBEHHOT'O XapakTepa,
HEOOXOUMBbIC NPAKTHUYCCKHE HABBIKK pabOTBI €  OCBOCHHBIM
MaTepHaIoM B OCHOBHOM c(hOpMUPOBAHHI, OOJIBIINHCTBO
MPEeIyCMOTPEHHBIX ~ MpOrpaMMoi  OOydeHWst  y4eOHBIX  3aJaHui
BBITIOJTHEHO, HEKOTOpPhIE W3 BBIOJHEHHBIX 3a/JIaHUl, BO3MOXKHO,
coJiepKaT ONTHOKHU

«IlocpeacTBEHHO» — TEOPETHUECKOE COJCPKAHUE JIUCITUTUTHHBI
OCBOCHO YaCTHYHO, HEKOTOpPHIC MPAKTHYECKHE HABBIKM pa0OThI HE
c(hOpMHUPOBAHBI, MHOTHE TMPETYCMOTPEHHBIC MPOTPaMMON OO0y4YCHUS
y4eOHbIC 3aJlaHusi HE BBINIOJIHEHBI, JHOO Ka4eCTBO BBIMOIHCHHS
HEKOTOPBIX W3 HHUX OLEHEHO 4YHuCIOM OamioB, ONU3KUM K
MUHUMaJTBHOMY

«Hey10B1€eTBOPUTEIBHO)» — TEOPETUUECKOE COICPKAHUE JUCITUTUTHHBI
HE OCBOCHO, HEOOXOAMMBIE TMPAKTUYECKHE HaBBIKK pabOThl He
cOpMHUPOBAHBI, BCE BBHIMOJHCHHBIE YYCOHBIC 3aJaHus COJEpKaT
rpyOble OWIMOKHM, MAOTMOJIHUTENbHAS CaMOCTOATeNbHas paboTa Hal
MaTepuajioM JUCIMIUIMHBI HE TPUBEIET K KaKOMY-JIHOO 3HAYUMOMY
MOBBILICHUIO KaYeCTBA BBIIOJHEHHS YUEOHbIX 3aJlaHUI

paboThl

OneHuBaHue pe3yabTaToB OO0y4YeHHs IO AMCLUUIUIMHE OCYLIECTBIseTCs B (opme
TEKYILEro U MPOMEXKYTOYHON KOHTPOJIA. TeKylmuil KOHTPOJIb B CEMECTPE MPOBOIUTCS C LIEIIBIO
oOecrieyeHHss CBOEBPEMEHHOW OOpaTHOW CBs3M, C ILEJIbI0 AKTHBHU3ALUU CaMOCTOSTEIbHON
oOyJaromuxcs. O6bexToM IIPOMEXYTOUYHOT O KOHTPOJISt SABIISIOTCS

KOHKPCTU3UPOBAHHBIC PE3YJILTATHI 06yLIGHI/IH (y‘-Ie6HLIe I[OCTI/I)KGHI/IH) 110 JUCIHUITIIINHEC.

Cmpyxkmypa umoz2o80ti oyeHKu 00yuanuuxcs

Kpumepuu U nokazameju oyeHusanusl pe3yiomamoes 06yueHuﬂ

[Toka3zarenn
Ne Kpurepuu onieHnBanus
(oreHka B Oaymax)
1 PaboTa Ha ayTMTOPHBIX 3aHATHIX 20
2 | llocemaeMocTh 5
3 CamocTtosaTenbHas paboTta 15
4 Tekymas arrecrauus 20
HTroro 60
) IIpomeskyTOUHAS aTTeCTAIMS 40
Bcero 100

Kpumepuu u nokasameij OyeHUBAHUA pe3yabnamoes 06y1l€HM}Z

8 PaAMKAX ayOUMOPHbLIX 3AHAMUL
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ITokazarenu

Ne Kpurepun onenuBanus (oeHKa B 6anax)
1 BrinosniHeHue ynpaxHeHU Ha TPAKTHYECKOM 3aHATHH 1-5 GannoB 3a 1 3amanue
B 3aBUCHUMOCTH OT
CJII0’KHOCTH
Bcero 20

Kpumepuu Uu nokazameju OYeHUBAaAHUus pesyibmamos 06yuele 6 pamkax nocewjaemocmu

00y4aIoOWuUMCcs ayOumopHbIX 3aHAMUL

Kputepuu onienuBanus [Tokazarenu
(oueHka B 6ajuiax)

100% mnocenieHne ayIMTOPHBIX 3aHATUM 5
100% mnocemenne ayTuTOpHBIX 3aHATHH. Hebosbimoe KoandecTBo 4
MIPOITYCKOB 10 YBAKUTEIHHON MPUINHE

J1o 30% nponynieHHbIX 3aHATHI 3
J1o 50% mponyiieHHbIX 3aHATUI 2
Jlo 70% nponynieHHbIX 3aHITHI 1
70% u GoJiee MPOMYIIEHHBIX 3aHATUI 0

Kpumepuu u noxazamenu oyenusanus pe3yiomamo 00yueHus
8 PAMKAX CAMOCMOSAMENbHOU pabomul 00y4arOuUxcs

Kputepuu onenuBanus

[TokazaTenwu (orieHKa B
Oamnax)

Bremonasanuck Bce 3adaHWsA, BO3MOKHO C HE3HAUHUTEIHLHBIMH
Heno4uéTaMu

15—-12 GasioB

BrinmonHsanuce Bce 3aJaHus, HO C HEOOJIBIITUMH OIITHOKaAMHU

11-9 6asutoB

OtnenbHbIE 3aaHNUs HE ObUINA BbIITOJIHEHBI

&5 damtoB

3aﬂaHI/ISI HC BBITTIOJIHAJIMCH WJIH BBITIOJIHAJINCH B HE3HAYUTCIIBHOM
KOJIMYECTBEC

0 Oa1oB

Kpumepuu U nokasameju OYyeHUuUeaHusl pesyjilbmamoes O6yll€HM}l

6 pamKax mekyu;eﬁ ammecmayuu

Kpurepun onienuBanus [Toka3zaTtenn
(orieHKa B Oasiax)

3ajaHue TOJHOCTBbIO BBIMOJHEHO, TMPABUIBHO MPUMEHEHBI 20-17
TEOPETHUECKHUE MOJIOKEHUS TUCHUIUIMHBL. OTMeuaeTcs Y€TKOCThb
U CTPYKTYPUPOBaHHOCTb  H3JIOKECHHS, OpPUTHHAIILHOCTD
MBIIUICHUS
3ajaHU€ TOJIHOCTBIO BBINIOJIHEHO, MPHU MOJATOTOBKE MPUMEHEHBI 16-13
TEOPETUYECKUE TIOJOXKEHUS JAUCIUIUIMHBL, TOTpeOOBaBIINE
YTOYHEHHS WJIM HE3HAYUTEIbHOTO UCIIPABJICHUS
3ajaHue  BBIMOJHEHO, HO TEOpEeTHYecKass COCTaBJISIONIAsS 12-5
HyXJaeTcst B jopadorke. Ha Bompockl mo 3a7aHui0 ObLTH JTaHBI
HEYETKHUE MM YaCTUYHO ONTHOOYHBIC OTBETHI
3ajaHue HE BBINOJHEHO WM TpPH OTBETE ClelaHbl TpyOble 0

OmMOKH, IEMOHCTPUPYIOIIHE OTCYTCTBHE TEOPETHYECKOW Oa3bl
3HaHHMH 00YYaIOIIerocs
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Kpumepuu U nokasamejlu OYyeHUueaHus pesyibmamoes 06y1l€HZ/l}l
6 pAMKAX NPOMEINCYMOUYHO20 KOHMPOJiA

[IpoMexxyTOUHBINH KOHTPOJIL B (POpME 3auema MMEET LETbI0 TPOBEPKY U OLICHKY 3HAHHI
oOydaromuxcst 0 TEOPUH M MPUMEHEHHUIO TOJTYYSHHBIX 3HaHUW U yMeHu#. [Ipu BeimonHeHUU
3a4€THOTO 33/IaHMs O0YYAFOIINIICS HE TOIBKO BBITIOHIET MPAKTHICCKOE 3aJJaHue, HO U OTBEYAET
Ha BONPOCHI ITPENOJABATEIS.

Kpumepuu u noxazamenu oyenxu pezynbmamos 3a4éma 6 ycmuotul ghopme

Kpurepun onieHuBaHHSA [Tokazarenu
(o1reHka B O6aiax)

IIPOAEMOHCTPUPOBAHO JOCTATOYHOE 3HAHUE Marepuaia, 3HaHHE 40-15
OCHOBHBIX  TEOPETHYECKHX  TMOHATUH, €  HEKOTOPBHIMHU
HETOYHOCTSIMU PELIEHO NIPAKTUYECKOE 3a/1aHNE
MPOIEMOHCTPUPOBAHO HE3HaHUE 3HAUYUTEIIbHOMN 4acTH 14-0
[IPOrPaMMHOTO ~ MaTepuaia; BbIABICHO HEYMEHHE pElIUTh
MIPAKTHYECKOE 3a/I1aHHe
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