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Pabouas mnporpamma gucuuiuimHbl «CocCTaBlieHHE JOKYMEHTOB IOCPEICTBOM
KOMITBIOTEPHBIX TEXHOJIOTHID COCTaBlIEHA B COOTBETCTBUU C TPEOOBAHUSIMMU:

- @enepa’dbHOTO  TOCYJApCTBEHHOIO  00pa3oBaTENbHOTO  CTaHJApTa  BBICIIETO
oOpazoBanust 1o HampasieHuto noaArotoBku  40.03.01 IOpucnpynennus  (ypoBeHb
OakanaBpuaTa), yTBEpXkKAeHHOro pruka3zoM MunoOpHayku Poccun ot 13.08. 2020 Ne 1011;

- Ilpukaza MunoOpHayku Poccunm «O6 yrtBepxknenun Ilopsiaka opraHuzanud U
OCYIIECTBIICHHSI 00pa30BaTEIbHOM EATEIILHOCTH MO 00pa30BaTEIbHBIM MPOrPaMMaM BBICILIETO
oOpa3oBaHMsl — TmporpamMmaMm OakajaBpuara, IporpaMMaM CHEUHaJUTeTa, MporpaMmam
Maructpatyps» oT 06.04.2021 Ne 245;

- yuebnoro miaHa ['OY BO «Komu pecmyOnukaHckas akajgeMus TOCYAapCTBEHHOU
cIry>k0bl 1 ynpasiieHus» 1o HanpasieHuio 40.03.01 KOpucnpynenuus (ypoBeHb OakaiaBpHuara)
HarpaBJIeHHOCTH (Mpoduis) «FOpuctpyaeHIu»;

- KBanmudukanmoHHOro crnpaBOYHHMKAa JOJDKHOCTEH pPYKOBOIMTENEH, CHEIHAIMCTOB U
JOPYTUX CITy>KallluX, yTBepkaeHHoro IlocranoBnennem Muntpyaa Poccnn ot 21.08.1998 Ne 37.
- CrnpaBo4yHMKa KBaJU(HUKAIIMOHHBIX TPEeOOBAaHMH K CHEIMAIbHOCTAM, HAIlpaBIICHUSIM

MOJATOTOBKH, 3HAHWSAM W YMEHHSM, KOTOpble HEOOXOAWMBI il 3aMeIleHHs JOJDKHOCTEH
TOCYJapCTBEHHON TIpa)XIaHCKOW CIy>KObI € y4yeToM o0JacTd M BUAa HpOoQecCHOHATBHON
CITy’)KeOHOH JIeATENIbHOCTH TOCYJApCTBEHHBIX TPAXKIAHCKUX CIIY)KALIUX», YTBEPKIECHHOTO
Muntpynom Poccun.

© Komu pecriyOMkaHCKast akaaeMust
rOCyIapCTBEHHOU CITyKObI
u ynpasienus, 2021



PA3JIEJI 1. OCHOBHBIE CBEJIEHUA

1. Heub 1 32129 y4eOHOM TMCHUILIMHBI

1.1. I]env uszyuenus yueoHoit Oucyuniunsl
Lenpro ocBoeHMs AUCHUIUIMHBI «COCTaBI€HHE JOKYMEHTOB IOCPECTBOM KOMIIBIOTEPHBIX
TEXHOJIOTHI» — Hay4YuTh OOYyYaIOIIMXCA MPaBUILHOMY COCTAaBJICHHI0O U  O(QOpMIICHHUIO
JOKYMEHTOB (T€KCTOBOW wuH(OpMammu), B TOM 4YHCIE IOPUAUYECKUX, MOCPEICTBOM
KOMITHIOTEPHBIX TEXHOJIOTHH.

1.2. 3a0auu yueonoii oucyuniumnsl
3ajagyaMM  OCBOEHHUS  JUCUMIUIMHBI  «COCTaBI€HHE JIOKYMEHTOB  IIOCPEACTBOM
KOMITBIOTEPHBIX TEXHOJIOTUI SBIISIOTCS:
— U3yYUTh HOPMBI U TPEOOBAHUSI K COCTABJICHUIO U OPOPMIICHHUIO TOKYMEHTOB (TEKCTOBOM
nH(pOpMalnn), B TOM YHCIIE IOPUITUECKHX;
— OCBOMTB TEKCTOBBIN pefakTop Microsoft Word;
— TmpuoOpecTd HaBbIKM pPabOTBI ¢ TekcToBoW uHGpopmanuel, oOpaboTaHHOH Ha
KOMIIBIOTEPE;
— IpUOOPECTH HaBBIKU COCTaBIIEHUS U 0hOpMIIEHUS Y4eOHO-HAYYHBIX padoT.

1.3. Buowvt komnemenyuit, popmupyemoie 6 pe3ynomame 0C60€HUA OUCUUNTUHDBL

Wsyuenne muctuminabel «CocTaBieHUE JIOKYMEHTOB MOCPEJICTBOM KOMIIBIOTEPHBIX
TEXHOJIOTHIN» HalpaBleHO Ha (OPMUPOBAHUE CICAYIOMNUX KOMITETCHITUNA:

odmenpodeccuoHaIbHbIE:

- OIIK-6 — cioco0OeH y4acTBOBaTh B MOATOTOBKE NMPOEKTOB HOPMATHBHBIX IPABOBBIX aKTOB U
HUHBIX IOPUIANYCCKUX JOKYMCHTOB;

- OIIK-8 — cmocobeH meneHanpaBieHHO W 3()(EKTHBHO MONyYaTh FOPUIMYCCKH 3HAYMMYIO
UHGOPMALIMIO M3 PA3IMYHBIX HCTOYHHKOB, BKJIIOYAs MpaBOBbIe 0a3bl [aHHBIX, DPEIIATh 33/auH
npoecCHOHANLHON AEATENIFHOCTH C MPUMEHEHWEM HH(OPMALMOHHBIX TEXHOJIOTHH M C y4eTOM
TpeOoBaHMi HHPOPMAIIMOHHOW O€30acHOCTH.

1.4. Mecmo oucyunnunsl 6 cmpykmype 00pazoeameibHoil RPOZPAMMbL:

Juctunnuna «CocTaBieHne JOKYMEHTOB IMOCPEICTBOM KOMIBIOTEPHBIX TEXHOIOTHID)
OTHOCUTCA K oOs3atenbHOM wactu broka 1 «/lucuummuuel (Moaynu)» oOpa3oBaTeIbHOM
MIPOTPaMMBI.

2. TpeOoBaHus K pe3yJibTaTaM O0CBOEHHS
Y4eOHOM U CIUIINHBI

2.1. B pE3YIbTATC H3YUYCHUSA AUCHUIIIIMHBI «CocraBreHue JOKYMCHTOB IIOCPCIACTBOM
KOMITBIOTCPHBIX TEXHOJIOTHii» 06yt1a}011mec;1 AOJDKHBI OBJIAACTH CIICAYIOIIMMU 3HAHUSAMH,
YMCHUAMH, COOTHCCCHHBIMU C INNIAHUPYCMBIMU PE3YJIbTaTaMU €€ OCBOCHMUA, BLIPAKCHHBLIMHU B
HHAUKATOpax NOCTHIKCHUSA 3asABJIICHHBIX KOMHCTGHHI/Iﬁ O6pa30BaTeJII)HOI>'I MporpaMMmalI:



1) ob6menpodeccroHanbHbIE

HanmenoBa | ®opmupyeMslie Kon u CopepxaHue HHIUKAaTOpa
HUE KOMITETEHIINH (KOJ, HauMEHOBaHUE JOCTHKEHUM KOMITETeHIUI
KaTeropuu | HaMMEHOBAaHHE WHIMKATOpa
(rpymmb) KOMITETCHITHH ) JOCTYKCHHUI
KOMIIETCHI] KOMIIETeHIIUH
15051
O6menpodeccrnoHaabHbIe KOMIETEHITUN
OIIK-6-U-1 OIIK-6-U-1-3 3naet

KOpunu-
YecKoe
IMUCHMO

OIIK-6. Cniocoben
y4acTBOBATH B MOJTOTOBKE
HpO@KTOB HOpMaTI/IBHLIX
MPABOBBIX aKTOB U MHBIX
IOpI/I)II/I‘IeCKI/IX }IOKYMCHTOB

VYuyactByeT B
IIOATOTOBKE aKTOB
HETOCPEICTBEHHON
peanu3anyy rnpasa

TpeOOBaHUS K CTPYKTYpE,
COJIepKaHu0, 0POpPMIICHHIO,
MOPSZIKY pa3paboTKH,
n3/1aHus (PUHATHUSA)
HOPMAaTHBHBIX MPABOBBIX
aKTOB 11O TIPODHUITIO
npogeCCHOHATHLHON
JeSITETTBHOCTH.
OIIK-6-U-1-Y Ymeer
MIPUMEHSTH MTPABOBBIC
HOPMBI, YCTaHABJIMBAIOIIUEC
TpeOOBaHUs K CTPYKTYpE,
COJIepKaHUI0, 0(HOPMIICHUIO,
MOPSIKY pa3paboTKH,
n3naHusl (MPUHATHS)
HOPMAaTHBHBIX ITPABOBBIX
aKTOB IO TIPOPHITIO
podecCHOHATBEHOM
JESITETTLHOCTH.

OIIK-6-11-2
VYuyacTByeT B
HOJIrOTOBKE
NPaBOIIPUMEHHU-
TEJIbHBIX aKTOB

OIIK-6-U-2-VY YmMmeer
MPUMEHSTH MTpaBUia
MOJATOTOBKH, 0POpPMIICHUS
COOTBETCTBYIOIINX
MPABONIPUMEHUTETBHBIX
aKTOB

OIIK-6-11-3
VYuyactByeT B
MOJATOTOBKE
UHTEPIIpeTaIno-
HHBIX aKTOB

OIIK-6-11-3-3 3naer
IpaBUia MOJrOTOBKH,
oopmieHuUs
MHTEPIPETALMOHHBIX aKTOB
OIIK-6-U-3-V Vmeer
IPUMEHSATH [IPaBUIIa
MOJATOTOBKU, OPOPMIIEHUS
MHTEPIPETALMOHHBIX aKTOB




HNudopma-
ITUOHHBIE
TEXHOJIOTUI

OIIK-8. Cnocoben
LeJICHANIPaBICHHO U

3¢ (PEeKTUBHO TOTyIaTh
OPUINYECKU 3HAUNUMYIO
UH()OPMAITHIO U3 PA3TUIHBIX
HMCTOYHHMKOB, BKJIFOUAs
MpaBoBbIC 0a3bl JAHHBIX,
pemaTh 3a1a41
npodecCuoHATbHON
JIEATEITLHOCTH C
MIpUMEHECHUEM
UH(POPMAITMOHHBIX
TEXHOJIOTHI U C yYETOM
TpeboBaHuit
nHGOpPMallMOHHON
0e30macHOCTH

OIIK-8-1-2
[Ipumensier
UH(POPMALMOHHBIE
TEXHOJIOTHH, B TOM
YHCIIe TIPABOBEIC
0a3nl JaHHBIX IS
pelieHus
npodecCuOHATbHBI
X 3a11a4

OIIK-8-1-2-3-2 3naer
BO3MOYKHOCTH ITPHUMEHEHHS
MH(POPMALIMOHHBIX
TEXHOJIOTUH [T PeIICHHUSI
npodeCCUOHATBHBIX 3a1a4
OIIK-8-1-2-Y-2Vmeer
PUMECHSTh
nH(OpMaITMOHHBIE
TEXHOJIOTUH ISl PEICHHS
poQeCCUOHAIIBHBIX 337129

2.2. 3annaHUpOBaHHBIE PE3YJIBLTATHI

oOydeHus 1o

JIOKYMEHTOB TIOCPEJICTBOM KOMITBIOTEPHBIX TEXHOJIOTHIN:
JlomKeH 3HaTh:
— TpeboBaHus K 0(POPMIICHUIO HOPMATUBHBIX MPABOBBIX aKTOB M MHBIX JOKYMEHTOB IO

npoduito mpohecCuOHaTBHOU NeTENbHOCTH;

JUCHUIIIIMHE  « CocraBicHue

— MH(POPMAIMOHHbIE TEXHOJIOTHH JIJIS pelieHus podeccoHabHbIX 33/1aY;
— (yHKIMOHAN, BOBMOKHOCTH U BCTPOEHHBIN HHCTpyMeHTapuid MS Word.

JlomKeH ymeTh:

— MIPUMEHATH TpaBuiIa 0(pOPMIICHHSI COOTBETCTBYIOIMX HOPMATHBHO-TIPABOBBIX aKTOB U
MHBIX JOKYMEHTOB 110 NpoduiIto npodeccuoHaIbHON AesITeNbHOCTH;

— MPUMEHSTh HH(OPMAITUOHHBIC TEXHOIOTUH ISl peIlIeHHs TPO(HECCHOHANBHBIX 3a1a4$

— pemath npodeccHOHaNIbHbIE 33Jayd, HCHOJB3YysSd (YHKIIMOHAT, BO3MOXHOCTH H
BCTPOCHHBIN HHCTpYMeHTapuit MS Word.

3. O0bém yueOHO# JTUCUMIITIMHBI

Ounas popma o0OyueHust

Buabi yueOHoli padoThl

Pacnpenesienue yueOHoOro

BpeMeHH
Konmaxmmnuaa paboma 18,25
AynuropHsle 3aHITHS (BCETo): 18
Jlexyuu
Ilpaxmuueckue 3anamust 18

Jlabopamopnvie 3anamus

[IpoMesxkyTouHas arrectanus

Koncynomayus nepeo sxsamenom

Dxzamen




3auem

0,25

Konmponvnas paboma

Pyxosoocmeo kypcosoii pabomoii

Camocmoamensnan paboma

53,75

Camocmosimenvuas pa60ma 6 medyerue cemecmpa

49,75

Iloocomoska KOHMpOILHOU pabomwl

Hanucanue xypcosou pabomot

Iloozomoska k npomeofcymoqﬁoﬁ ammecmayuu

4

Bup Texyieit arrectanuu

KOHTpOJIbHas paboTa

Oowas mpyooémkocme OUCUUNIUHDL:

yacol

72

3auémuvie eOUHUYbL

2

OuHo-3204Has popma o0yUeHUsI

Buanbi yueOHoii padoThl

Pacnpenesienue yueOHOro

BpeMeHH
Konmaxkmnuasa paboma 10,25
AyauTOpHBIE 3aHATUS (BCETO): 10
Jlexyuu
Ilpaxmuueckue 3anamus 10
Jlabopamopnvie 3anamus
[IpoMesxkyTouHas arrecTanus 0,25
Koncynomayus neped sxzamenom
Ox3zamen
3auem 0,25
Koumponwvnas paboma
Pyxosoocmeo kypcosoii pabomoii
Camocmoamenvhan paboma 61,25
Camocmosmenvras paboma 6 meyeHue cemecmpa 57,25
Iloozomoexa KoHmMpPOALHOU pabombl
Hanucanue xypcosoti pabomoi
Tloocomoeka k npomedxncymoyHou ammecmayuu 4

Bup Texyiuei arrectanuu

KOHTPOJIbHAS paboTa

Oowas mpyooémkocmo OUCYUNTUHDL:

uacol 72
3a4émHvle eOUHUYbL 2
4. Cosep:xkanue pa3/iejioB U TeM y4eOHO AUCHUTNTIHHBI
HaumenoBanue memut
o Conep:kanue TeMbl
Y4eOHOM AMCHMILIMHBI
Tema 1. TpeboBanus k Ennnoobpa3ue BepcTKH: pyOpUKaLuy,
KOMITBIOTEPHON dbopmaTupoBaHus ab3aleB U CTPAHMUIL, 3AMPET «BUCIUUX)»
00paboTKe TEKCTOBOM ctpok. OdopmiieHne Ha3BaHUN TaOIUIl M PUCYHKOB.
nHhopmarumn EnnHooOpa3re KOppEeKTyphl: CCHUTKH Ha TaOIUIIbI U
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(OITK-6, OTTK-8)

PUCYHKH, HarucaHue GpamMuiInii 1 HTHUIIUAJIOB aBTOPOB;
MEPEHOCHI AaT, HoMepoB, Gamunuii. OdopmieHne
ounomorpaduueckux ccbutok. CoKpalieHus

Tema 2. OcHOBHBIE
MIPUEMBI BBOJIA U
peIaKTUpPOBaHUE TEKCTA U
dbopMaTupoBaHUs
ab3aries.
dopmMarupoBaHue
CTPaHMII IOKYMEHTA.
Pabota co
CKaHMPOBAHHBIM TEKCTOM
WJIA TEKCTOM U3
HNutepnera

(OIIK-6, OIIK-8)

BBonx tekcra. Heneuaraemble cuMBoIbl. BetaBka
CrHenuanbHBIX CHMBOJIOB. PacctanoBka nepeHocos. [IpoBepka
opdorpaduun. OcHOBHBIE CIOCOOBI BBIJICICHHS (ParMeHTOB
TekcTa. PenaktupoBanue nokyMeHra. @opMaTupoBaHue
cumBoJI0B. Co31aHne OYKBUIIBL.

Talymnsmst. @opmatupoBaHue ab3ales.
Hcnonp30BaHue MOMCKA U 3aMEHBI.

YcranoBKa pa3Mepa ¥ OpUEHTAIUN CTPAHHIIBI.
VYcranoBka mmpunsl nojei. Komonturymnsl. Hymepanus
cTpaHull. Pa30uBKa JOKyMEHTa Ha CTPAHMIIBI, Pa3/IeIibl,
a63anpl. PaboTa ¢ HOMEpaMu CTpaHHIL.

Henewaraembie CHMBOJIBL. Y CTpaHEHHE JTUIITHUAX
CUMBOJIOB U opmaTrpoBanus. DopMaTupoBaHue
3aros0BKOB. PaccraHoBka nepeHocos. IIposepka
opdorpadpuu. ®opmatupoanue ab3arnes. Mcrnonp3oBanue
NIOMCKA M 3aMeHbl. PaccTaHOBKa CHOCOK

Tema 3. Coznanue u
peaaKTUpOBaHUE TAOJIHII
(OIIK-6, OIIK-8)

Coznanue Tabnuilpl. Pacmosaokenre TaOMIbI Ha
ctpanuiie. DopmarupoBanue TadbIuIBL. OTOOpAKEHUE U
CKPBITHE JIMHUN CETKH TaOIMIIBl. BhIieeHHE 3]IEeMEHTOB
Tabymiel. BeTaBka u ypaneHue ctoyionos tTadmikl. BeraBka
U yAajeHue ssueek Tadiuibl. OOpamileHUe U 3aTI0JTHCHUE
tabmupl. ['panuns! u 3anuBka. Vi3sMeHeHHe IIMPUHBI CTOIONA
1 BBICOTHI CTPOK. OObeIMHEHHE U Pa30MEHUE TYCCK TAOTHIIBI.
H3rorosiieHne cxeM ¢ MOMOIILIO Ta0IuIbl. Padora ¢
JUTMHHBIMY Ta0muamu. JlyOaupoBaHue 3aroJioBKa TaOJIUIIbI
Ha CIICAYIONINE CTPAHUIIBL. MI3MeHeH e TIOJI0KEHUS TEKCTA B
tabymne. CoptupoBka. Co3/laHue MApKUPOBAHHBIX CITHCKOB.
Co3zanne HyMEpPOBaHHBIX CITUCKOB

Tema 4. Co3ganue
HaaImmcen

(OTIK-6, OTIK-8)

Co3nanue Hagnucel. [lo6aBiieHne u N3MEHEHNE
TEKCTa HAAMUCHU. Y JajeHue Haanucu. Mi3smenenue pazmepa
Hagnuceid. KonupoBaHue U nepeMenieHrne Halucu.
®dopmarupoBanue Haanucen. PopMaTupoBaHUE TEKCTA
Haanucu. Beibop 1BeToB u pamok. J[obaBneHne TeHN U
o0bema. BepcTka Tekcra ¢ UCIIOIb30BaHUEM HAAHMCEH.
Hcnonp30BaHKe HAAMUCEH ISl I€YaTH PEKBU3UTOB U CXEM

Tema 5. BepcTtka Tekcra B
HECKOJIBKO KOJIOHOK
(OIIK-6, OIIK-8)

Co3znanue kojaoHOK. M3MeHeHue mupuHbl KOJIOHOK U
UHTEpBaja MEX1y HUMHU. balaHCHpOBKa KOJIOHOK. Y nanieHue
dbopMaTUpOBaHUs B BUJE KOJOHOK

Tema 6. PaGora c
MaTeMaTHYeCKUMH
bopmynamu
(OIIK-6, OIIK-8)

Bcraska ¢opmyisl. Pabota ¢ penaktopoM Gpopmyt.
HacTtpoiika BHemHero Buja ¢popmyi. Mzmenenue pazmepos u
cTuieit mpugToB.

Cospnanue nuarpammbl. HacTpoiika quarpaMmbl:
pellakTUpOBaHHUe TaOIMIbl JAaHHBIX, BBIJCICHUE JAHHBIX,
3aMeHa M PeaKTHPOBAHNE CYIIECTBYIOIINX JaHHBIX. BeTaBka
U yJaJIeHHE CTPOK U CTONONOB. M3MeHeHne TuIa 1uarpaMmbl

Tema 7. BctaBka
PUCYHKOB B JIOKYMEHT.
PucoBanue.
[TocTpoenue nuarpamm

BcraBka pucynka. KonnpoBanue pucyHka ¢ HOMOIIBIO
Oydepa ooOmena. BceraBka pucyHka B Kajp, B TEKCTOBOE IOJIE.
N3menenune pazmepoB pucynkoB. OOpamiieHHE pUCYHKa,
nepemMenieHne pucyHka. ['pymnmnupoBaHue puCyHKOB.
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(OIIK-6, OIIK-8) OOTekaHue TeKcTa BOKPYT PUCYHKA.

Coznanne u u3meHenue ¢puryp. PopMarupoBaHue
¢uryp. Pazmenienne rpaguueckux o0beKTOB. Brirouenue
TEeKCTa B pucyHKH. PaboTa ¢ pucOBaHHBIMU OOBEKTAMU

Tema 8. CHocKH, BcraBka cHocok. BeraBka onHoit cHocku. IIpocmotp u
oubimorpadudeckue penakTupoBaHue cCHOcok. KonmpoBanue, nepeMenieHue u
CIIMCKH yJIaJeHue CHOCOK. ['ocy1apcTBeHHbIE CTaHAAPTHI HA

(OIIK-6, OIIK-8) odopmiieHrne 6uOIMOrpaPUIECcKuX CCHIIIOK U

OnoIMorpaIeCKuX CIHCKOB

5. YuebHo-MeToaMYecKkoe U HH(POPMALMOHHOE o0ecieueHue YUeOHOM M CUMILTUHBI

5.1. Ocnosnasn rnumepamypa:
1. TroxaBuna, .A. KoMnbloTepHblE TEXHOJIOIMH NOJATOTOBKU JOKYMEHTOB : y4eO.- METO/.
nocobue / U. A. TrokaBuna ; Komu pecnyOinkaHckas akaja. roc. CIy>KObl M yNpaBlIEHUS . -
CeixteiBKap : U3n-so KPAI'CuY, 2013. - 166 c.

5.2. /lononnumenvnan numepamypa:

1. Jlm, H. W. TexHomoruss oOpabOTKH TEKCTOBOW WH(pOpManuu : ydeOHOe mocobue /
H. W. JIn, A. U. AxmetminHa, 3. A. Pe3Banosa ; MunucrepctBo oOpa3oBaHus u Hayku Poccun,
Kazanckuii HallMOHaNBHBIA HCCIIENOBATEILCKUI TEXHOJIOTMYECKUN yHuBepcuTeT. — Kazansp :
KazaHckuii HanMoHaIBHBIM HMCCIIENOBATEILCKHM TexHoJorndeckuii yHuepcuter (KHUTY),
2016. — 84 c¢. : Tabm, cxeM. — Pexum goctyma: 1O MOANHMCKE.  —
URL: https://biblioclub.ru/index.php?page=book&id=560807.

2. Ilymxapésa, T.II. OcHoBBl KOMIBIOTEpHON 00padoTku uHpopmarmu / T.I1. [Tymkapéna ;
MunucrepcTBo 0oOpa3zoBanuss U Hayku Poccuiickoit @enepauuun, Cubupckuii depepanbHbiit
yauBepcuteT. — Kpacnosipck : COVY, 2016. — 180 c. : un. — Pexxum poctyna: o MoAmnuckKe. —
URL: http://biblioclub.ru/index.php?page=book&id=497475.

5.3. IIpogheccuonanvnvie 6azvt OanHvLX, UHPOPMAYUOHHO-CRPABOYHBIE U HOUCKOBbLE
cucmemul:

1. DOnexkTpoHHO-OMONMOTEYHAsT cuUcTeMa «YHHBEpPCUTETCKas OMOIMOTEKa OHJIAlH»
(www.biblioclub.ru).

2. CIIC «KoucynpranTtlIntocy.

5.4. Pecypcol ungpopmayuonno-meneKomMmynukayuonnoi cemu « dumepnemy:

1. Caiit BecepoccuilcKOro Hay4HO-MCCIIEIOBATENBCKOIO MHCTUTYTA JOKYMEHTOBEICHHS U
apXuBHOTO Jiena http://www.vniidad.ru/

2. Enunoe okHO moctyma k oOpa3oBaTelbHBIM pecypcaM. Karamor yueOHBIX MPOIyKTOB
(http://window.edu.ru/window).

3. Poccuiickas HayyHas AJIEKTPOHHAS 6ubanoTeka «Kubepnenunka»
(https://cyberleninka.ru).

4. CrpaBouHo-uH(popMarmorHsii moptan «I'pamota.py» (http://gramota.ru).

5. Mwunsunn  A.D., UYemsbuoBa JI.K. ChopaBouHuk penakropa u — aBTopa
(https://orfogrammka.ru/cripaBOYHHK/CTIPAaBOYHUK W3/1aTEsl M_aBTOpa MWIBYMH_ YENbIIOBA).

6. CpexacrBa obecnieueHHUs1 OCBOCHUS
Y4eOHOH AMCUUIIMHBI



https://cyberleninka.ru/
http://window.edu.ru/window
http://www.vniidad.ru/
http://biblioclub.ru/index.php?page=book&id=497475
https://biblioclub.ru/index.php?page=book&id=560807

B yueOHOoM mpouecce mnpu peanuzanuu yyeOHOW aucuumiuHbl «CocTaBieHHE
JOKYMEHTOB  TIOCPEICTBOM  KOMIBIOTEPHBIX  TEXHOJOTHI»  HCIOJB3YIOTCS — ClEQYIoIIne
IIPOrpaMMHBIE CPEICTBA:

Hughopmayuonnvie Ilepeuenv npocpammnozo obecneuenus u
mexHo102uu UHDOPMAYUOHHBIX CHPABOYHBIX CUCHEM
Oducnpiii maket 1151 padboter | Microsoft Office Professional
C TOKyMEHTaMH Microsoft Office Standart
P7-Oduc
WNudopmannonno- CrnpaBouHno-npaBoBas cucreMa «KoncynbranT [Lmocy»
CIPAaBOYHbBIE CHCTEMBbI CrpaBouHO-TIpaBoBas cucremMa «l apanT»
OnexTpoHHO-0nbOnuoTeunsle | ObC «YHuBepcurerckas 6MOIMOTEKa OHJIAHHY
CUCTEMBI HanmonanwsHnas anektponHas 6ubnnoreka (https:/H36.pd) (B
3nanuu 'OY BO KPAI'CuY)
Hayunas snekrponnas 6ubnuoreka «KubepJlennnka
https://cyberleninka.ru
Poccuiickast Hay4Hast >JIeKTpOHHAsE OUOINOTEKA
https://www.elibrary.ru
DJeKTpOHHAas 1movTa DJeKTpOHHAs 1MovTa B IOMEHe krags.ru
CpenctBa [uis opraHu3auu CepBucel BeO- U BUACOKOH(EPEHIICBSI3M, B TOM 4YHCIIE
BEOMHAPOB, TEJIEMOCTOB U BigBlueButton, SberJazz
KOH(pepeHImit

ConpoBoK/IeHUE OCBOEHHUS JHUCUUIUIMHBI 00YyYarOIUMCs BO3MOXHO C MCIOJIb30BaHUEM
3JIEKTPOHHON HH(pOpMaIMOHHO-00pa3zoBaTenbHoi cpensl 'OY BO KPAI'CuY, B TOM umcne
oOpazoBarenbHOrO noprana Ha ocHoBe Moodle (https://moodle.krags.ru).

7. MaTepuaJbHO-TeXHHYeCKOe o0ecrieyeHne
0CBOEHHS Y4eOHOH TUCUUNIMHBI

HpI/I IIPOBEACHNN yLIe6HI>IX 3aHATHH IO JUCLHUIIIINHE «CocraBneHue JOKYMCHTOB
noCpeACTBOM KOMIIBIOTCPHBIX TCXHOJIOI uit» 3aAelicTBOBaHA MaTCpHUAIIbHO-TCXHUYCCKAs 0aza
aKkaacMuM, B COCTaB KOTOpOﬁ BXOIAT CIICAYIOIIUE CPCACTBA U PECYPChI IJIs1 OpraHU3aluu
CaMOCTOSTEILHON U COBMECTHOM pa6OTBI 06yqa10m1/1x051 C IMpenoaaBaTCiICM:

— CHeUUaJbHbIC TMOMENICHUS I peajlu3alud JaHHOW JUCIUIUIMHBI TPEICTABISIOT
co0oif yueOHBIC ayIUTOPHHM JUIS TPOBEACHUS 3aHATHA JICKIIMOHHOTO THIIA, 3aHITHHA
CEMHHAPCKOTO THIA, BBINOJHCHUS KYPCOBBIX pPa0OT, TPYNIOBBIX M WHIWBUAYAIbHBIX
KOHCYJIBTAIMH, TEKYIIEr0 KOHTPOJISI M MPOMEKYTOYHOW aTTECTAIMH, a TAaK)KE MOMEIICHUS IS
CaMOCTOSITEIIbHOW pa0OThI U MOMEIEHHSI [Tl XpaHSHUsT U MPO(QUIAKTHYECKOTO 00CITy)KUBaHUS
yueOHOro o0opymoBaHus. CrelHaTbHBIC MOMEIICHUS YKOMILICKTOBAHBI CHEITUATN3HPOBAHHON
MeOeJIbI0 U TEXHUYSCKHMMHU CPEICTBAMHU OOYUEHHUsI, CIY)KAIIUMU JUIs TPEACTABICHUS YYeOHOH
uH(pOpMaUU OOJIBIION aAyIUTOPHH.

Jns  mpoBeneHHWs ~— 3aHATHHA — JISKIIMOHHOTO — THIIA  MPEAJararTcs  HAOOPHI
JEMOHCTPAIIMOHHOTO O0OPYIOBaHMS ¥ Y4YeOHO-HATIBIIHBIX ITOCOOWH, 0OecreunBaronme
TEMaTUYECKHE WILTFOCTPAIIHH:

— JIabopaTOPHIO, OCHAIIICHHYIO JTA00PaTOPHBIM 000PYIOBAHHUEM;

— TMOMEIIEHUE IS CAMOCTOSTEILHOW PabOThl 0OYYAOMIMXCSl OCHAIEHO KOMITBEOTEPHOMN
TEXHUKOW C BO3MOXKHOCTBIO MOJAKIIOUEHHUS K ceTH «VHTepHeT» M oOecrneueHueM JOoCTyma B
AJIEKTPOHHYIO0 HHPOPMAIIMOHHO-00Pa30BaTEIbHYIO CPEly OpraHU3allny;

—  KOMIBIOTEPHBIC  KIJIACChl,  OCHANICHHBIE  COBPEMCHHBIMH  IEPCOHATHLHBIMH
KOMITBIOTEpaMH, pabOTAIOLIUMH TIOJT YIIPAaBIEHUEM OMepaluoHHbIX cucteM Microsoft Windows,
00BETMHEHHBIMH B JIOKAIBHYIO CETh H UMEIONIUMU BBIX0]T B IHTEepHET;

— Oubnmotreka AKageMHM, KHWKHBIH  (OHA  KOTOPOW  CONEPKUT  HAydHO-
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HCCIIEI0BATENBCKYIO JIUTEPATypPy, HayUHbIE )KyPHAIBI M TPYbl HAYYHbIX KOH(QEPEHIIUH, a TaKKe
YUTAJIbHBIN 34T,

— cepBepHOe 000py/IOBaHUE, BKIIOYAIOIIEE, B TOM YHCIE, HECKOJIBKO CEPBEPOB CEpUU
IBM System X, a Takxe BUpTyalibHbIE cepBepa, paboTaroIiye Mo/ yIpaBIeHHUEM ONepallMOHHBIX
cucrem Calculate Linux, BkmouenHoir B Peectp Poccuiickoro I1O, Linux Ubuntu Server u
Microsoft Windows Server u ciyxamumu i pa3MEIICHUS Pa3IuIHBIX CEPBUCOB U CIIYXO, B
ToM uHcie i odecrieuenus paborsl CYB/] MySQL;

— CeTeBOE KOMMYTAIIMOHHOE 000pyAOBaHHE, 0OecTieunBaromiee padoTy JOKAIBHON CETH,
IpeJoCcTaBlIeHHE JJOCTyMa K ceTu Internet ¢ obmieit ckopoctbio mojkiatouenuss 100 Mour/cek, a
TaKke padoty 6ecipoBOIHOTO cerMeHTa cetr Wi-Fi B moMenieHusax AkaieMun;

— UHTEPaKTUBHBIE HHPOPMALMOHHBIE KHOCKH «HPOY;

— IporpaMMHbIE U anmapaTHbIe CPECTBA AJIS MPOBEACHUS BUICOKOH(PEPEHIICBA3H.

Kpome TOro, B 00pa3zoBaTeiabHOM Mpolecce OOYYaIOUMMUCS MIMPOKO HCIIONIB3YIOTCS
CJIEYIOIIKE AJIEKTPOHHBIE PECYPCHI:

- cucrema Internet (ckopocts noaxitouerus — 100 Mout/cex);
- cait www.krags.ru;
- 6ecripoBoaHas cetb Wi-Fi.

KonkpeTHble moMenieHus sl OpraHu3auuud oOydeHus no nucuuiuinHe «CocraBiieHue
JOKYMEHTOB IOCPEACTBOM KOMIBIOTEPHBIX TEXHOJIOTUID ONPENeNsIOTCs PACIUCAaHUEM YIeOHBIX
3aHATUA M TPOMEXKYTOYHOM arrectanuu. OOOpyloOBaHHE U TEXHUYECKOE OCHAIEHUE
ayJMTOPUH, IIPEJICTABICHO B MAaclopTe cOOTBETCTBYIOMMUX kabuHeToB 'OY BO KPAI'CnY.

PA3JAEJI II. METOAUYECKHUE MATEPHAJIbBI

BaxxnelmM ycioBreM YCIEIHOT0 OCBOSHHS MaTepualla sSBJsieTcs INlaHOMepHasi paboTa
oOydJaromierocsi B TEUEHHE BCEro Tepuoja W3Y4YeHHS IUCHUIUIMHBL —OOydaromemycs
HEOOXOMMO  O3HAKOMHUTBCS €O  cleayromeid  yueOHO-METOJUUYECKOM  JIOKyMEeHTaluei:
MPOrpaMMOil  AUCHUIUIMHBL, Y4€OHUKOM W/WIM Y4eOHbIMH TOCOOMSMM 1O JUCIMIUIMHE;
AJIEKTPOHHBIMHU PECYPCaMU MO JAUCHUIUIUHE; METOJMUYECKUMH U OLIEHOYHBIMH MaTepualaMu 110
TMCIIUTUTAHE.

VY4eOHbIil mpolecc MpH peaau3aluyd AUCHUIUIMHBL OCHOBBIBAETCS HA HCIIOJIb30BaHUU
MPAOUYUOHHBIX, UHHOBAYUOHHBIX U UHDOPMAYUOHHBIX 00PA308AMENLHBIX MEXHOI0UU.

TpaguumonHsle  oOpa3oBaTeNbHBIE  TEXHOJOTMU  TPEACTABICHBl  3aHAMUAMU
CeMUHAPCKO20 muna (npakmudeckue u 1a60pamopHule 3aHAmus,).

WuHoBanmoHHble 00pa30oBaTeNbHbIE TEXHOJIOTMH HCHOJNB3YIOTCS B BHJE IIHPOKOTO
MPUMEHEHHsI aKTHBHBIX W HMHTEPAKTUBHBIX (OPM TPOBEACHUS 3aHSATHH. AyauTopHas paboTa
o0yyaroImuxcs MOXET IMpeaycMaTpuBaTh MHTEPAKTHBHYIO (OpMy NpOBEIEHHsS MPAaKTUUYECKUX
3aHATHU: Ha2sA0HAs 0eMoHCmpayus 603moxcrocmett MS Word.

WNudopmanronHsie 0O0pa3zoBaTeibHbIEe TEXHOJOTUU DPEATM3YIOTCS IYTEM aKTHBHM3alUU
CaMOCTOSITENIbHON Pab0ThI 00yUYarOIMMXCsl B UHPOPMAIIMOHHON 00pa30BaTeIbHOM cpee.

Bce aynutopHble 3aHATUS TPECIEYIOT 1ellb 00ecreueHHs] BHICOKOTO TEOPETHYECKOTOo
YPOBHSI M IPAKTUIECKOI HANIPABICHHOCTHA O0YUYCHHSI.

Iloozomoexa k npaKkmuuecKum 3aHAMUAM

DTOT BUJ CAMOCTOATEIbHON pabOThI COCTOUT M3 HECKOJIBKHUX ATATOB:

1) moBTOpeHHE H3y4YeHHOro Marepuaia. JlJs 3TOro HCHONB3YIOTCS PEKOMEHyeMble
WHTEPHET-UCTOYHUKH, PEKOMEHIOBaHHAsI OCHOBHAS M JOTIOJTHUTEIbHAS JINTEPATYPA;

2) yrayOnenue 3HaHMUA 1o Teme. [lJis 9TOro pEeKOMEHIYyeTCsl BBIUCATh BO3HUKIIHNE
BOIIPOCHI, UCTIOJIb3YEMbIE TEPMHHBI;

3) BBINOJIHEHUE MPAKTUYECKUX 3aJaHUM, Ta0OpPaTOPHBIX MPAKTUKYMOB, MPOBEPOUHBIX
TECTOB.
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[Ipn nmoAroTroBke K 3aHATUSAM CEMHHAPCKOTO THUIIA PEKOMEHAYETCS C LEJIbIO MOBBIIIEHUS
ux 3¢ dexTuBHOCTH:

— YAENATh BHUMAaHHME KPaTKOMY IIOBTOPEHHUIO TEOPETHUECKOTO MaTepHaia, KOTOPBIH
UCIOJIb3YETCS MPU BBHIMOJTHEHUN MPAKTHUECKUX 3aJaHUI;

— BBITIOJIHATH BHEAYJUTOPHYIO CAaMOCTOSITEIbHYIO paboTYy;

— CTaBUTh MPOOJIEMHBIE BOMPOCHI, 10 BOZMOXKHOCTH HCIIOJIb30BATh IPUMEPHI U 3a/1a4Hl C
IIPAKTUYECKUM COACPKAHUEM;

— BKJIIOYATbCS B UCHOJb3yeMble NMPU MPOBEACHUN MPAKTHUUECKUX 3aHATHH aKTHBHBIE U
MHTEPaKTHUBHBIC METO/Ibl O0YUYCHHUS.

[Ipu pa3bope mnpuMepoB B ayJAUTOPUM WIM JOMa I€1ecoo0pa3HO KaKIbli W3 HHUX
00OCHOBBIBATh TEMH UJIM HHBIMU TEOPETUUECKUMH MOJIOKEHUSIMH.

AKTHUBHOCTh Ha 3aHITHSIX CEMHUHAPCKOIO THIA OLICHUBAETCS 110 CIEAYIOIIUM KPUTEPHUIM:

— OTBETHI Ha BOIIPOCHI, IPEIaraeMble IIpernoaaBaTesieM;

— Yy4acTHe B JUCKYCCHSIX;

— BBINOJIHEHNE IPOEKTHBIX U UHBIX 3a/1aHU;

— acCHCTHPOBAHME MPENOAaBaTeNO B IPOBEICHUU 3aHATHI.

Opzanuszayus camocmoamenbHoi padomol

Jlis TeopeTH4ecKoro M MPaKTHUYECKOTO YCBOEHHS JIWCUUIUIMHBI OOJIbIIOE 3HAUYEHUE
UMeeT caMocCTosiTeNlbHas pabora  oOyyarommuxcs, KOTOpas MOXET  OCYILECTBIISATHCS
UHAMBUAYyAJIbHO W TOJA  PYKOBOJACTBOM rmpenogaBaTens. CamocrosiTenpHas  pabota
00yyYaromerocsi sABJseTCS OCHOBHBIM CPEJICTBOM OBJIAJICHUS YUEOHBIM MaTepualoM BO BpeMms,
cBOOOHOE OT 0053aTeNbHBIX YUEOHBIX 3aHATHI, UTO MPEANOIAaraeT CaMOCTOATEIbHOE U3YUCHHE
OTHENBHBIX TEM, JONOJHUTEIbHYIO MOAIOTOBKY K KaXIOMY IPAaKTHUECKOMY 3aHATHIO.
CamocrosTenbHass paboTa 0OydaroIIUXCsl SBISETCS BaXHOH Qopmoil 00pa3oBaTeNbHOrO
npouecca. OHa peanu3yeTcs HEMOCPEACTBEHHO B XOJI€ ayAMTOPHBIX 3aHATHI, B KOHTAaKTHOM
paboTe c mpemnojaBaTeieM BHE PaMOK pacIMCaHUs, a TakkKe B OMOIMOTEKE, MPU BBHIMOJHEHUN
o0yyaromumcs y4eOHbIX 3aJaHHH.

Llenp camocTOsATENbHON pabOThl OOYYarOMIMXCS COCTOUT B HAYYEHHH OCMBICICHHO M
CaMOCTOSITENIbHO paboTaTh CHayana Cc ydeOHbIM MaTepuayioM. lIpaBuibHO oOpraHu30BaHHAs
camocTosITeNIbHasl paboTa MO3BOJISIET 3aI0KUTh OCHOBBI CAMOOPTraHU3allMi U CAMOBOCIUTAHUS C
TeM, YTOOBI IPUBUTH YMEHHE B JalIbHEHIIIEM HEMPEPHIBHO MOBBIIIATH CBOIO KBATU(PHUKAIIHIIO, YTO
Oynmer crocoOcTBOBaTh (HOPMHUPOBAHHUIO MPOGECCHOHATHHBIX KOMIIETCHIIMH Ha JOCTaTOYHO
BBICOKOM YypoBHE. IIpM H3ydeHHMHM IUCHMIUIMHBI OpraHU3alis CaMOCTOSTENbHOH paboThI
oOyuJaroluxcs MpeacTaBiIsieT coO0i €IMHCTBO TPEX B3aUMOCBSI3aHHBIX (OpM:

1) BHeayiuTOpHAst cCaMOCTOATENbHAs paboTa;

2) aynuTopHas ~ caMoOcCTosATeldbHas  paboTa, KOTOpas  OCYIIECTBISIETCS IO
HENOCPEACTBEHHBIM PyKOBOJICTBOM NPENOIABATENS IPU MPOBEACHUN TPAKTUUECKHUX 3aHATUMH;

3) TBOpueckas, B TOM 4YHCIIe Hay4YHO-HCCIIeJoBaTelIbCcKas pabora. DTO BHUA pabOThI
Npe/roiaraeT caMoCTOSATENIbHYIO MTOJITOTOBKY 3¢ce, pedepaToB.

Ha  mpakTuueckux  3aHSATHSX  HEOOXOAWMO  BBINOJHATH — PAa3jIMYHbBIE  BHJIbBI
CaMOCTOSITENIbHONH PabOThl, YTO TMO3BOJSIET YCKOPHUTH (hopMupoBaHHE MNPO(HEeCCHOHATBHBIX
YMEHHH.

Iloozomoexa k npomedxcymounoit ammecmayuu

Bunamu npoMeKyTOYHOM aTTeCTallly MO JTaHHOM THCLHILIMHE SBISIETCS clada 3a4dera.
[Ipu npoBeaeHUH NMPOMEKYTOUYHON ATTECTALlMM BBISICHSETCS YCBOEHHE OCHOBHBIX IPHKIIAIHBIX
BOIIPOCOB MPOrPaMMbl U YMEHHE NMPUMEHSThH MOTYUYEHHbIEC 3HAHUS K PEIICHUIO0 MPaKTHYECKUX
3ajad. [Ipu moAroTroBke K 3a4eTy Marepuanl peKOMEHIyeTCsl OBTOPATH M0 y4eOHOMY U3aHHUIO,
PEKOMEHIOBAaHHOMY B KaueCTBE OCHOBHOW JIMTEPATypbl. 3auem TPOBOAUTCS B Ha3HAYECHHBIN
J€Hb, T0 OKOHYAHUU HW3Y4eHMs] JUCLHUIUIMHBL [locme  KOHTPONBHOTO  MEpONpHUATHS
MpenojaBaTesib YYUTHIBAET AKTUBHOCTb PAOOTHI OOydYarolerocsi Ha ayJUTOPHBIX 3aHITHSIX,
Ka4ecTBO CaMOCTOSTEIIbHOW paboThl, pe3yjbTaThl TEKyIIeH aTTecTaluH, MOCEeIaeMOCTh M
BBICTABJIIET UTOTOBYIO OIICHKY.
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H3yuenue oOucyuniunvl ¢ UCROIL306AHUEM OUCHMAHUUOHHBLIX 00pPA308AMETbHBIX
mexHoJio2uil

HpI/I I/I3y‘—IeHI/II/I JUCHUIINIMHBI C HCIIOJIB30BAHHUEM MOUCTAHIIMOHHBIX 06p3.30BaTeJ'IBHI)IX
TEXHOJIOTUII HEOOXOAMMO JOTMOJHUTEIHHO PYKOBOACTBOBATHCS JOKAIBHBIMH HOPMATHBHBIMU
aktamu ['OY BO KPAI'CuY, pernamMeHTHPYIOIIMMH OpraHU3aIiio 00pa3oBaTeIbHOTO MpoIiecca
C MCTIOJIHb30BAaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

PA3JIEJI I1I. OHEHOYHBIE MATEPUAJIBI

8. KoHTpo/IbHO-U3MepHTe/IbHbIe MaTepuabl, He00X0AMMbIe JIsl IPOBEPKHU
chopMHUPOBAHHOCTH MHAMKATOPOB JOCTHKEHUS KOMIIeTEHIIUI (BHAHUI, yMEeHU 1
HABBIKOB)

8.1. 3a0anus ona nposedenus mexkyuiezo KOHmpoOasa (KOHmMpoavHas paboma)

Haneuamatime u npasunvrio ogpopmume mexcm

[ByxypoBHeBasA MOAeNb ynpaBneHus 3anacamm

310 MOAENb C NOCTOSIHHBIM YPOBHEM 3aMacoB, Ans KOTOPO YCTAHOBMEH HUKHWIA Npeaen
pa3mepa 3akasa. B jaHHOI Mofenu paccMaTprUBaeTCst MakcMarnbHbI YpoBeHb 3anacos M u
NCMONb3YeTCs TOYKA 3aKasa. OTW NapameTpbl BbIYUCTSOTCS Mo hopMynam:

P=B+Ss*(L+R/2) (5)
M=B+S;*(L+R) (6)

[opsaoK NPUMEHEHNS JaHHOW MOAESN MOXHO CHOPMYNMPOBaTL Tak: €CIiM B MOMEHT
nepuoanyeckon NpoBepkn Jg + go< P, TO Nnogaetcs 3aka3 g = M — Jy — go. ECrin ke Jg + go > P,
TO 3aKkas He nogaetcs. [1pn aTom Jg — (hakTUHeCKM YpoBEHDb 3anaca B MOMEHT NpoBeLeHus
NPOBEPKM; go — ONTUMArbHbIV pa3Mep 3akasa.

[leno B TOM, YTO MOZENb ONTUMANbHOMO pa3Mepa 3akasa He BCerga NpUMeHMa B YacTu
yrpaBneH1st TOBapHbIMM 3anacamm B KPYMHbIX TOProBbIX OpraHM3aLmsix. ATo 06bACHAETCS:

« CcrnabbIM y4eTOM 3aTpaT, He NO3BONSIOLLMM cOBpaTh B AOCTATOYHOM 06beMe
MHCOPMALMI0 O PacXoAaX, CBA3AHHBIX C (HOPMUPOBAHMEM W XPAHEHWEM 3aMacoB;

« OTCYTCTBMEM OTAENLHOO YYeTa 3aTpaT, NPUXOASLLMXCS HENOCPEACTBEHHO Ha Cknaf
opraHu3auuy;

« PACMOMNOXEeHNEM U XpaHeHeM BOnbLLEl YacTy TOBApPHbIX 3anacoB B TOProBOM 3are,
MOCKOIbKY KPYMHbIE TOProBble OpraH13aLm 3a4acTyo paboTaroT no npuHLMNY
camooBCryx1BaHus;

« He3aBWCUMOCTbIO GONMBLUMHCTBA CTaTeil 3aTpaT, TakuX kak 3apaboTHas nnara,
aMOoPTU3aLWs, KOMMYHANbHbIE U apeHAHbIE MNATEXW, OT BENNYMHBI 3anacos.

Tabnuua 2
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OueHka 3chPeKTUBHOCTY NPUMEHEHUSI MOAENM C PUKCUPOBAHHBIM MHTEPBANIOM MEXIY
rnocTaBkamu B AESTENbHOCTY CynepmapkeTa

[NokasaTenb dakTnyeckas BennmymHa OnTtumanbHas OTKnOHeHue
(Boaka/mornoko) BEeNMYMHA ONTUManbHOW BEMUYMHbI
(BoAKa/mMoroko) 0T (hakTyeckon (+;-)
Bogka Monoko

CpenHuit ypoBeHb 3anaca,

wr. 14711114 245145 -1226 -69

pyb. 125535,93 /872,75 20908,43 / 344,5 -104627,5 -528,25

BenuumHa 3atpat Ha
COLepXKaHne 3anacos u
hopMMpOBaHKE 3aKasoB,

0\6 71462,08/8392,38 14649,24/8233,68 -56812,84 -158,7

8.2. Bonpocwt 0151 no02omosKu K 3auémy

1. EnnHooOpasue BepCcTKU U KOPPEKTYPhI TEKCTA.

2. [IpaBwmia oxpansl Tpyaa Mpu padboTe HA KOMITBIOTEPE.
4. OcHOBHBIE ITpaBUJIa BBOJA TEKCTA HA KOMIIBIOTEPE.

5. ®opMaTtupoBaHUE CTPAHHUILI.

7. ®opMaTUpOBAaHUE TAOJIHII.

8. Co3naHue HaAMMCEN.

9. Co3aHue KOJIOHOK.

10. PaboTa ¢ penakropom GhopMyL.

11. BcTaBka puCyHKOB.

12. Co3nanue 1 u3MeHeHue uryp.

13. Odbopmienne oubamorpaduyecKkux cChUIOK. BcTaBka CHOCOK.
14. Odopmenune OubaorpaduuecKux CIUCKOB.

15. Co3nanue nuarpamm.

16. PabGoTa co ckaHUPOBaHHBIM TEKCTOM.

8.3. Bapuanm 3adanuii 0151 npoeedeHus NPOMeIHCymouHo20 KOHmMpoJis

3aoanue. Haneuartaiite TEKCT, rJje HEOOXOAUMO HCTIPABJISs OUTMOKH B
(dopmarupoBanuu U opopmiaeHuu. IIlponymepyiite ¢ 3 cTpaHULBI.

I'nasa 1

3AJAYM ITPOTHO3UPOBAHUA

13




1.1. Ilpoeno3s 6 cucmeme X03AUCMBEHHOU 0esiMelbHOCMU

OnHol U3 BaXKHEHIIMX MTEPBOHAYAIILHBIX MPOIeayp (OPMUPOBAHUS TUTAHA

SABJIACTCA IPOTrHO3UPOBAHUC.

NAaHUPOBaHUA aKTOpPbI

Monntnkm Opyrue

Monutnkm

Ucxoabl

Ucxoabl

A 4

3ddeKTnBHOCTU

A 4
A 4
Y

Puc. 1.1. DddexrtuBHoCTH

JKenmaeMsblli poLiecc HAYUHAETCA TaM, TI€ 3aBEPLIACTCS ITPOECKTUPYEMBIN

poIiecc.

Hepapxus penraemMon 3a1auu MOKET ObITh MPEICTaBIICHA B BUJIE,

MMOKa3aHHOM Ha puc.1.2

Taonuma 1.1.

[1Ikana OTHOCUTEILHON BAXKHOCTH

YPpOBEHb BaXXKHOCTH

KonnuecTBEHHOE 3HAUYEHUE

1

OnuHakoBasg Ba)KHOCTD

HesznauntensHoe IMPEBOCXOACTBO

Cyl11eCTBEHHOE TTPEBOCXO/ICTBO

SIBHOE TPEBOCXOACTBO

AOGCOIIFOTHOE TTPEBOCXOJICTBO

OnuHakoBasg BaXXHOCTH

He3HaunrenpHOE PEBOCXOACTBO

CYHICCTBCHHOG IMPCBOCXOACTBO

He3nauntensHoe IMPCBOCXOACTBO

Hes3nauntensHoe IIPpEBOCXOACTBO

Cy1iecTBeHHOE PEBOCXOJICTBO

SIBHOE PEBOCXOACTBO

He3HnaunrenpHOE PEBOCXOACTBO

W N W W DN W =IO N W —=N
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1

Cy11ecTBEHHOE TPEBOCXOICTBO

SIBHOE PEBOCXOACTBO

SIBHOE PEBOCXOACTBO

}163HaqHTeHLH06]IpCBOCXOHCTBO

Cyl11eCTBEHHOE TTPEBOCXO/ICTBO

NN WA QNN

SIBHOE IPEBOCXOACTBO

Brinoc aspomnopra 3a

MPEALIIBI TOpoJaa
Uenun 6

— O
o O

KomnuectBo momei,

Bpewmst B yTH OT LeHTpa MO/IBEPTAIOLINXCS [IIYMOBBIM

ropoja JIo asponopTa

CTOUMOCTD BO3JICICTBUSIM a’poriopTa
CTPOUTEIILCTBA
CueHapuu
[Tnomanaka A [Tmomanka B [Tnomanka C
pTa
3aoanue. I1paBuiibHO 0(pOpMUTE TPUBEACHHBIN JOKYMEHT
OBmecTBO C OT'PaHUUEHHOM YTBEPXIA
OTBETCTBEHHOCTHI "Bepona" T'eHepaJibuell nupekTop OO0 "Bepona"
(OO0 "Bepona")
BopobreB C.®. BopoObeB
01.03.2018
SAKIIIOUEHVE
28.02.2018 5

O pesynbTaTax MCIETAHUA

CemeHos C.C. pabotaeTt B OO0 "BepoHa" ¢ 10.01.2018 B A0NKHOCTM HaYaibHUKA OTAENA
npoAax Ha OCHOBaHWW TpyposBoro aorosopa ot 10.01.2018 N 22/17-ta. B porosop c C.C.
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CeMeHOBbIM 6bI/10 BK/HOUYEHO yCnoBME 06 UCMbITaHUK NPOAOIKUTENBHOCTBIO 2 (ABa) MecAua, €
10.01.2018 no 09.03.2018.

3a Bpems paboTbl B nepmog ¢ 10.01.2018 no 28.02.2018 C.C. CemeHOB HEOAHOKPATHO
Hapylwan naaHOBble CPOKWU, YTO MPUBENO K HEBbINOJSHEHWIO 334ay, NOCTaBAEHHbIX nepej,
noapasaeneHmem, B HaCTHOCTU:

MNopy4yeHune CpoK ncnonHeHusa BbinonHeHne
1 | MpeactaBneHne oT4ETOB O NpoAenaHHon | ExxeHegenbHO 19.01.18
paboTe KypaTopy nogpasaeneHuns 26.01.18
02.02.18
09.02.18
OT4eT npeacTas/ieH
He bbln
2 | NpoBeaeHue BCTped (He meHee Tpex) ¢ MNepuoa ¢ 22.01.18 r. |BcTpeun He
npeacTaBUTENAMM KOHTPAreHToB ANA no 28.02.18 . nposeaeHbl
NpoABuXeHna ToBapa

BoiBoa: C.C. CemeHOB He BblAepKaa UCNbITaHUE U HE COOTBETCTBYET NopydYyaemon paboTe
B 4O/IKHOCTU HaYaNbHUKA OTAeNa Npoaak. PekomeHayto pactoprHyTb Tpyaosom gorosop ¢ C.C.
CemeHOBbIM 4,0 UCTEYEHUA CPOKA UCMbITaHUA B COOTBETCTBUM C Y. 1 cT. 71 TK PO.

3aMecTuUTellb I'€HEepPaJIbHOI'O IOUMPeKTOopa CkBOPIIOB M.M. CkBOpPLOB

C 3akJoUeHMEeM O3HAKOMJIeH:
HayvaJIbHMK OTrejsia NIponax CeMeHOB C.C. CemeHOB
01.03.2018 r.

9. KpnTepun BBICTABJICHUS OLICHOK IO peE3yjabTaTaM U3YUYCHHUA NTUCHUIIJIUHBI

OcBoeHne 00y4JarOMMUMCs KaX/10i yuyeOHON JUCHUIUIMHBI B CEMECTPE, HE3aBUCUMO OT €€
obmeit Tpymoémkoctn, omneHuBaercs 1o 100-O0ayuibHOM —ImIKane, KOTopas 3aTeM Ipu
POMEXYTOYHOM KOHTpoJie B (hopMe S3K3aMeHa MEPEBOAUTCS B TPAAUIHOHHYIO 4-O0alTbHYIO
OLEHKY («OTIMYHO», «XOpOLIO», «YIOBJIETBOPUTEIILHOY», «HEYNOBIECTBOPUTEIBHO»), a IpHU
KOHTpoJIe B (hopme 3a4uéta — B 2-0aJUIbHYIO («3a4TE€HO» WIH «He3auTeHo»). Jlannas 100-0abHas

IKaja MpH HEOOXOIUMOCTH COOTHOCUTCS ¢ EBpOINEHCKON CHCTeMOW MepeBojia W HAKOILICHUS
kpeautos (ECTS).

Coomnowenue 2-, 4- u 100-6annbHOU WKAL OYEHUBAHUSL OCEBOCHUSL
ooyuawumucs yueonou oucyuniunwvl co wxarou ECTS

Ouenka
N .. CymmMma 0a/u10B Ounenka
1o 4-6aabHOM 3auér I'panauus
0 JUCIUIIJINHE ECTS
HIKaJje
5 (OTJIMYHO) 3auTeHo 90— 100 A OTan4HO
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4 (xopor1o) 85 -89 B Ouenp xopoio
75— 84 C Xopo1io
3 70 - 74 D Y 10BIETBOPUTEIILHO
(ynoBneTBOpUTEN 65 —69
bHO) 60 — 64 E [TocpencTBeHHO
2 He Huxe 60 F HeynosnersopurensHo
(HEeyJOBIETBOPUT 3a4TEHO
€JIbHO)
Kpumepuu oyenox ECTS
«OTINYHO» — TEOPETUYECKOE COJEpKAHUE JAUCLUUIUIMHBI OCBOECHO

MOJIHOCTBIO, 0e3 TpoOenoB, HEOOXOIUMBbIE MPAKTUUYECKHE HABBIKU
paboOTBI  C  OCBOGHHBIM  MaTepuaslioM  c(HOpMHUpPOBaHBI,  BCe
MpeyCMOTPEHHbIE  MporpamMMmoil  oOydyeHus ydeOHble  3a/aHus
BBITNIOJTHEHBI, KAY€CTBO MX BBIIOJHEHHUS OLEHEHO 4YHCIOM Oaios,
OJIM3KUM K MaKCUMAJIbHOMY

«O4YeHb XOpOLIO» — TEOPETUYECKOE COJEp)KaHUE JUCLUILIMHBI
OCBOGHO TIOJHOCTBbIO, 0e3 mpoOenoB, HEOOXOOUMBbIE NPAKTUUYECKHE
HaBBIKM  PabOTBI C  OCBOGHHBIM  MaTe€pHajoM B  OCHOBHOM
cOpMHpOBaHBI, BCE€ MPEIYCMOTPEHHbIE MpOrpaMMoil oOydeHus
y4eOHbIe 3a/IaHUs BHITTOJHEHBI, KAYECTBO BBIITOJHEHHS OOJIBIINHCTBA U3
HUX OLIEHEHO YHUCIOM OayjioB, OJIM3KUM K MaKCHUMaJbHOMY, OIHAKO
€CTh HECKOJIbKO HE3HAUUTENIbHbBIX OMINOOK

«Xopomo» — TEOPEeTHYECKOE COJACpXKAaHWE JUCHUIUIMHBI OCBOCHO
MIOJIHOCTHIO, 0e3 MpoOeIoB, HEKOTOPbIE IPAKTUUECKUE HABBIKUA PaOOTHI
C OCBOCHHBIM MaTepuajioM Cc(OpPMUPOBAaHBl HEAOCTATOYHO, BCE
MPEAYCMOTPEHHBIE  MPOrpaMMoOl  OOydeHuss y4deOHBbIE  3aJaHus
BBINOJIHEHBI, KaU€CTBO BBINOJHEHUS HU OJHOIO M3 HUX HE OLIEHEHO
MHUHUMAaJIbHBIM 4YHUCJIOM 63J'IJ'IOB, HCKOTOPBIC BUAbI 3a[[aHPII>i BBITTOJIHCHBI
C OIIKOKaMH

«Y10B/1€TBOPUTEIBbHO» — TEOPETUUYECKOE COJIEp’KaHUE JHCLUIUIMHBI
OCBOEHO YaCTUYHO, HO MPOOesbl He HOCIT CYIIECTBEHHOTO XapaKTepa,
HGO6XO)II/IMI)IC IMPAKTUYCCKUC HAaBBIKU pa6OTBI C OCBOCHHBIM
MarepuaioMm B OCHOBHOM chOpMUPOBaHHI, OOJIBIIMHCTBO
MPEAYCMOTPEHHBIX ~ MPOrpaMMoi  0OydeHust  ydeOHBIX  3aJaHu
BBINIOJIHEHO, HEKOTOpbI€ W3 BBINOJIHEHHBIX 3aJaHUM, BO3MOXHO,
coJiepKaT ONMTHOKH

«IlocpecTBEHHO» — TEOPETHUYECKOE COJCpKAHUE JUCIUTUTHMHBI
OCBOCHO YaCTHYHO, HEKOTOpPHIC IPAKTHYCCKHE HABBIKM pa0OThI HE
chOpMHUPOBAHBI, MHOTHE MPETyCMOTPEHHBIE MPOTpaMMON OO0y4YeHHS
y4ueOHbIC 3aJaHMsl HE BBIMOJHEHBI, JIMOO KA4YeCTBO BBIMOJHEHUS
HEKOTOPBIX M3 HHUX OIEHEHO 4YHCIoM 0auioB, ONU3KUM K
MUHUMaJTBHOMY

«HeynoB1eTBOPUTENBHO0)» — TEOPETUUECKOE COACPIKAHUE JUCLIUIUTUHBI
HE OCBOCHO, HEOOXOJMMBIC TMPAKTUYECKHE HaBBIKU pabOThl He
chOpMHUPOBAHbBI, BCE BHIMOJHCHHBIE YYEOHBIC 3aJaHus COJEpKaT
rpyOble OIIMOKHM, JOMOJIHUTENbHAS CaMOCTOATENbHas paboTa Hal
MaTepHUaIoM TUCIUIUIMHBI HE MPUBEACT K KaKOMY-THOO 3HAYUMOMY
MOBBILICHUIO KaYeCTBA BBIIOJHEHHS YUEOHbIX 3a/IlaHUI
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OneHuBaHue pe3yabTaToB OOY4YEHHs IO AMCUUIUIMHE OCYUIECTBIseTcs B Gopme
TEKYILEro U MPOMEXYTOYHONW KOHTPOJIA. TeKylmuil KOHTPOJIb B CEMECTPE MPOBOAUTCS C IIEJIBIO
oOecrieyeHHss CBOEBPEMEHHOW OOpaTHOW CBs3M, C IEJbI0 AKTHBMU3ALUU CaMOCTOSTEIbHON
paboThI oOyyaromuxcs. O6bexToM MIPOMEXYTOYHOTO KOHTPOJISt SABIISIOTCS
KOHKPETU3UPOBAHHBIE PE3yIbTaThl 00yueHus (yueOHble JOCTHXKEHUS ) M0 JUCIUIUINHE.

Cmpykmypa umo2o8oti oyeHKu 00yuanuuxcs

Kpumepuu U nokazameiju oyeHueanusl pesyiomamos 06ylleHu}l

IToka3arenu
Ne Kpurepuu onieHuBanus
(oeHka B bayax)
1 PaboTa Ha ayTMTOPHBIX 3aHATHIX 20
2 | [locemaeMocThb 5
3 CamocTtosaTenpHas paboTta 15
4 Tekymas arrecrauus 20
HTroro 60
5 IIpoMeskyTOUHAS aTTeCTAIMS 40
Bcero 100

Kpumepuu u nokazamenu oyenuganus pe3yibmamos o0yyeHus
8 PAMKAX ayOUMOPHbLIX 3AHAMUL

IToka3arenu

Ne Kpurepuu onenuBannsa
pHTep B (ouieHka B baynax)

1 BrinonHenue ynpaxxHeHN Ha TPaAKTUYECKOM 3aHATHH 1-5 GannoB 3a 1 3amaHue
B 3aBUCHUMOCTH OT
CJIO)KHOCTHU

Bcero 20

Kpumepuu u noxazamenu oyenusanus pe3yiomamos 00y4eHus 8 pamkax nocewaemocmu
ooyuarwumcs ayoumopHsbix 3aHAMuUL

Kputepuu onienuBanus [Toxazarenu
(omeHka B Oayuiax)
100% nocenieHre ayIuTOPHBIX 3aHATHI 5
100% mnocemenne ayIuTOpHBIX 3aHsATHH. HeOonbimoe KoanyecTBo 4
MPOIYCKOB MO YBAKUTEIbHON MPUUYHHE
J1o 30% mponyuieHHbIX 3aHATUI 3
1o 50% mpomnyeHHbIX 3aHATHH 2
Jlo 70% nponynieHHbIX 3aHATHI 1
70% u O6osiee IPOMYIICHHBIX 3aHATUI 0
Kpumepuu u nokazamenu oyenusanus pe3yibmamos o0yyeHus
8 PAMKAX CAMOCMOAMENbHOU pabombvl 00y UaArWUXCS
Kpurepun onenuBanus [Tokazarenu (orieHKa B
Oannax)
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BrimonHsnuck Bce 3adaHMs, BO3MOXKHO C HE3HAYUTEILHBIMH 15-12 Gamos
Hego4YETaMU

BrInoHsuIHCh Bee 3aaHusl, HO ¢ HEOOJIBIINMH OIMOKAMHU 11-9 Gamios
OTtaenbHbBIE 3a1aHNs] HE ObUIH BBITTOJTHEHBI 8—5 OamnoB
3a1aHus He BBINOJHSUIMCH WX BBIIOJHSINCH B HE3HAYNUTEILHOM 0 GamioB
KOJIUYECTBE

Kpumepuu Uu nokazameju OYeHUBaHus pes3yibmamos 06yquuﬂ
6 pamkax mekymed ammecmayuu

Kpurepuu oniennBanus ITokazarenu
(oueHka B 6ayiax)
3ajjaHle TOJHOCTBIO BBIMIOJIHEHO, MPABUJIBHO TPUMEHEHbI 20-17
TEOPETHUECKHUE TTOJIOKEHUS TUCIUTUIMHBL. OTMeuaeTcs 4€TKOCTh
u CTPYKTYPUPOBAHHOCTD H3JI0KCHUS, OPUTMHAJIBHOCTh
MBIIIICHUS
3aiaHue MOJIHOCTHIO BBINOJIHEHO, IPU MOATOTOBKE MPUMEHEHBI 16-13

TECOPCTUUCCKUE  IMOJIOXKCHHUA  JUCHUIIIINHBI, l'IOTpC6OBaBHII/Ie
YTOUYHCHHSA WJIM HC3HAYUTCIbHOI'O NCIIPABJICHHUA

3ajaHue  BBINOJIHEHO, HO TEOpPETHYECKash  COCTaBJISIONIAS 12-5
HYyXJaeTcsi B jjopaboTrke. Ha BOmpockl 1o 3aqaHui0 ObUTH JTaHBI
HEUYETKHE WM YaCTUYHO OMIMOOYHBIE OTBETHI

3ajaHue HE BBIIOJIHEHO WM NPU OTBETE CJIENaHbl TpyOble 0
OLIMOKH, JIEMOHCTPUPYIOIIME OTCYTCTBHE TEOPETHYECKOH Oa3bl
3HAaHUW 00yYJaOMIErocs

Kpumepuu Uu nokasameiu OyeHUueaHusl pesyibomamoes O6yll€Hu}l
6 pAMKAX NPOMEINCYMOUHO20 KOHMPOJiA

[TpoMexyTOUHBIH KOHTPOJIb B (hOpME 3ayema UMEET TENIbI0 TTPOBEPKY U OIEHKY 3HAHHMA
oOydaromuxcsi 0 TEOpUH M NMPUMEHEHUIO TMOJTYYEHHBIX 3HaHUW U yMeHuu. [Ipu BeimonHeHun
3a4€THOTO 33/IaHMs O0YYAIOIINIICS HE TOJIBKO BBITIOHIET MPAKTHYECKOE 3aJJaHue, HO U OTBEYAET
Ha BOINPOCHI IIPENOAABATEIS.

Kpumepuu u noxazamenu oyenxu pezynomamos 3auéma 6 ycmmotul ghopme

Kpurepuu onienuBanus [Tokazarenu
(oueHka B 6ayuIax)

IIPOAEMOHCTPUPOBAHO JOCTATOYHOE 3HAHUE Marepuaia, 3HaHHE 40-15
OCHOBHBIX TCOPETHICCKUX HOHﬂTHﬁ, C HCKOTOPBIMHA
HETOYHOCTSIMHU PELIEHO NPAKTUUYECKOE 3a/1aHNE
MPOIEMOHCTPUPOBAHO HE3HaHHE 3HAUYUTEIIbHOMN 4acTH 14-0
nporpaMmMHOTIO Marcpuala, BBIABJIICHO HCYMCHUC PCUINTH
MIPAKTHUYECKOE 3a/IaHHe
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