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Pabouas mporpamma TUCHMIUIMHBI «METOMKa pallMOHAIM3AIMN JOKYMEHTAIHOHHOTO
o0ecrnieueHus ynpapiIeHUs» COCTaBlIEHA B COOTBETCTBUU C TPEOOBaAHUSIMMU:

- @enepa’dbHOTO  TOCYJApCTBEHHOIO  00pa3oBaTENbHOTO  CTaHJApTa  BBICIIETO
oOpa3oBanus 10 HampaBiieHHto moaAroToBku 46.03.02 JlokyMeHTOBEIEHHE W apXUBOBEICHUE,
yTBepkaeHHbIH [Iprkazom MuHucTepcTBa 00pazoBanus U Hayku Poccuiickoit @enepanuu ot 29
okTs10pst 2020 1. Ne 1343;

- Ilpukaza MunoOpHayku Poccunm «OO0 yrBepxkaenuu Ilopsaka opraHuzanuud H
OCyIIEeCTBIIEHUS! 00pa30BaTeNbHON EATEIbHOCTH MO0 00pa30BaTEIbHBIM MIPOrPAMMaM BBICIIETO
oOpazoBaHMss — TMporpamMmaMm OakajaBpuaTa, IporpaMMmaM CIEIHaTUTeTa, IporpaMMam
mMaructparyps» ot 06.04.2021 Ne 245;

- yuebnoro mmana I'OY BO «Komu pecnyOnukaHckas akageMHsl TOCYIapCTBEHHOM
CIyObl W ympaBieHus» 1o HamparieHuio 46.03.02 JlokyMeHTOBeIEeHHWE W apXHUBOBEICHHE
(ypoBeHb OakanaBpuara) HalpaBICHHOCTD (Mpoduib) «YpasieHre nHpopManuen»;

- IIpodeccuonanpHoro cranaapra «CHenqualucT MO YHPABICHUIO TOKyMEHTaluen
OpraHM3alin», YTBEPKACHHBIA IpHKa3oM MUHUCTEpCTBA TpyJa M COLMAIbHOM 3alllUTHI
Poccuiickoit ®eneparuum 10 mast 2017 1. Ne 416H.

© Komu pecryOMkaHCKast akageMust
rOCyIapCTBEHHOU CITyKObI
u ynpasinenus, 2024



PA3JIEJI 1. OCHOBHBIE CBEJIEHUA
1. Hens 1 3ana4un y4eOHOH AMCHMILIMHBI

1.1. llens usyuenusn yueonou oucyuniutol

[lenbto OCBOEHHUS IUCHUIUIMHBI «MeToIMKa paluoHaNu3alui JOKYMEHTAIMOHHOTO
o0ecrieyeHnsl yIpaBJICHU SIBISETCS MOATOTOBKA Oakanaspog K Oyayiien mpodeccuoHaaIbHON
NesITeIbHOCTH Ha OCHOBE OOy4YeHMs METOJMKaM, HAIllpaBJICHHBIM Ha MOBBIIICHHE 3((HEKTUBHOCTU
JOKYMEHTAIIMOHHOT0 00eCTeYeH s YIIPaBJICHHUS B OpraHU3aLUH.

1.2. 3a0auu yueonou oucyuniunsl

33}13‘IaMI/I OCBOCHUA MUCHUILIINHBI «MCTOJII/IKa panroHAIM3aAIUN JOKYMCHTAOIUOHHOT'O
o0ecrieyeH s yIpaBIeHUsD SBISIOTCS:

— O3HAaKOMHUTh OOYYaIOUIMXCSI C OCHOBHBIMHU JTalaMM B (OPMHUPOBAHMU M Pa3BUTUU
METOJIMKH pallMOHAIM3ALUH JTOKYMEHTAIIMOHHOTO 00ECTICUeHNS YIIPABICHHS;

— HN3Yy4YUTb MCETOABL O6CJ'I€I[OB3HI/I${, aHajln3a M TMPOCKTHPOBAHHA JOKYMCHTAIMOHHOI'O
obecriedeHust yIpaBlIeHUS IS BBISABICHHUS COCTOSIHUS €70 CUCTEMbI B KOHKPETHOW OpraHU3ali1;

— Hay4yuThb BBIABIATH 3aKOHOMEPHOCTH M3MEHEHHs o0beMa JOKyMEHTOOOOpOTa
OpraHu3alluy, YHOPSAAOUEHUSI COCTaBa JOKYMEHTOB M JOKYMEHTHBIX ITOTOKOB, COKpAILEHHS HX
KOJTYECTBA;

— BBIpa0OTaTh CIIOCOOHOCTh COBEPIICHCTBOBATH TEXHOJIOTMH  JOKYMEHTAllMOHHOTO
obecrieueHys yIpaBJeHUs] B KOHKPETHOM OpraHu3aluim.

1.3. Buowvt komnemenyuit, popmupyemoie 6 pe3ynomame 0C60€HUA OUCUUNTUHDBL

WN3yuyenne  gucummiuHbl  «MeToAMKa — palOHANHM3allMM  JOKYMEHTAI[MOHHOTO
oOecrnieueHus ynpaBiIeHUs» HAMPaBJIEHO Ha (POPMUPOBAHHE CIEAYIONINX KOMIETCHIINN:

2) obmenpodeccruoHaIbHbIE:

OIIK-3. Crnoco0eH NMpUMEHSTh TEOPETUYECKHE 3HAHWS JUIsl PEIICHHS TMOCTaBICHHBIX
3aj1a4 B 00JIaCTH IOKyMEHTOBEJICHUS 1 apXUBOBEICHHUS

3) npodeccuoHanbHbIE:

[TK-2. Cioco6eH ocyIIecTBIATh OPraHU3AINI0 JOKYMEHTO000pOTa B OPraHU3alINH.

1.4. Mecmo oucyunnunsl 8 cmpyknype 00pazoeameibHoil RPOZPAMMbL:

Huctmuimaa  «MeToaMKa — palMoOHATU3alMi  JTOKYMEHTAIIMOHHOTO  00ECIIeYeHUs
YOPABJICHUS» OTHOCUTCS K obOsa3amenvHou uacmu bioka 1  «ducuumiauael  (MOAyIN)»
o0pa3oBaTenbHOM MPOrPaMMBI.

2. TpeGoBaHus K pe3yJibTaTaM 0CBOEHUS
Y4eOHOM TMCUMILINHBI

2.1. V3yueHue AMCUUIUIMHBI «MeTOAMKA palMOHAIU3AINUNA JOKYMEHTAIMOHHOTO
obOecrieueHHs yNpaBICHUS» HAIPaBICHO HAa (DOPMHpPOBAHHUE CISAYIONUX KOMITCTCHIIMH M
WHANKATOPOB UX JOCTI)KCHUH, 3asBICHHBIX B 00pa30BaTeIbHON IpOrpaMMme:

2) obmenpodeccnoHaTbHBIC:

Kon n Kon n HaumeHoBanune uaaukaropa gocruxenus OIK
HAUMeHOBaHHe

OIK Nupuxkaropsl (U) PesyabTarsl 00yuyenus (PO)
OIIK-3. Cnoco6en | OIIK-3. U-1 OIIK-3.1-1.3-1. 3HaeT myTH UCIOIb30BAHUS
MIPUMEHSATD MpPUMEHSET TEOPETUUECKUX 3HAHUN U METOJIOB
TEOpETUYECKHE TEOPETHUYECKHE WCCIIeIOBaHUS Ha MPaKTUKE.
3HAHUS I 3HaHUS JJI pelIeHus
pelieHus MOCTaBJICHHBIX 3a7a4
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Kon n Koa u HaumeHoBanue uHaukaropa noctuxenus OIK
HanMMeHOBaHUe Nupuxkaropsl (U) Pe3yabrarsl 00yuenus (PO)
MOCTaBJICHHBIX B 00JlacTu OIIK-3.U-1.Y-1. YmeeT ucnosib30BaTh
3aja4 B 00J1acTH JOKYMEHTOBEACHUSI | TEOPETUYECKUE 3HAHUS U METOJIbI
JIOKYMEHTOBEJICHUS | U apXUBOBEJICHUS HCCIIeOBaHUS Ha TIPAKTUKE
U apXUBOBEJCHUS
3) npodeccruoHaIbHbIE:
Koa n Koa u HaumeHoBanue uHaukaropa nocruxenus IK OcHoBanue
HauMeHOBaHM | MHauKaTopsbI PesyabTaTsl 00y4enus (PO) (mpogcrangapr)
e [IK (040)
IK-2. [K-2.1-1 [1K-2.11-1.3-1. 3naer npasuia 07AnMHUHHCTD
Crniocoben HCIIONb3YET OpraHM3alllK BCEX 3TANOB pabOThl C | AaTHBHO-
OCYIIECTBJISTh npaBuia JIOKyMEHTaMH, B TOM YHCIIE yIpaBJjieHYecK
OpraHu3aLHI0 OpraHu3aluu apXHUBHBIMU JOKYMEHTaMU asi u opucHas
JOKYMEHT0000 Bcex oranoB | [IK-2.U-1.V-1. YmeeT ucnonb3oBaTh AeATeJIbHOCTh
poTa B paboThI € MpaBWJIa OpraHu3aly BCEX TANoB 07.002
Opranusanu JOKYMCHTaMH, B | paOOTBI C JOKYMEHTaMH, B TOM YHCIIE Cnenunanuct 1o
TOM YHCJIE apXHUBHBIMH JOKYMEHTaMU OpraHU3alMOHH
apXUBHBIMHU oMy U
JIOKyMEHTaMu1 JIOKyMEHTallOo
HHOMY
o0ecrevyeHno
yIpaBiIeHUs
Oopra"u3amuen

2.2. 3amnaHupoBaHHBIE pe3yJbTaThl O00yuYeHUs 10 JaucuUIinHe «MeToauka
parroHaIN3aIK JOKYMEHTAIIHOHHOTO O0CCIICYCHHUS YIIPABICHUS

JloKeH 3HaTh: TCHICHIIMH Pa3BUTUS JOKYMEHTAIIMOHHOTO O0ECIICUCHUS YIPABICHUS U
MyTH €r0 COBEPIICHCTBOBAHHMS, BHIBI CIIPABOYHO-WH(OPMAIIMOHHBIX CPEICTB K JOKYMCHTaM;
MPUHIMITBI ¥ METOJBI WX CO3JaHUs JUIS PaIlMOHATH3AI[UU JIeJIOMPOU3BOJICTBA; OCOOCHHOCTH
opraHuszaiu paboThl C JOKyMEHTaMH Ha 0a3e CpeICTB aBTOMATH3AIMH; METO/IbI 00CIICIOBaHNS,
aHaJIM3a ¥ TPOSKTUPOBAHUS JIOKYMEHTAIIMOHHOTO OOECIEYCHHUs  YIPABJICHUS;, OTaIlbl
MIPOCKTUPOBAHUS PAITMOHAIBHOW OpraHN3alluy JOKYMEHTAIIMOHHOTO 00eCTICUeHMS,

JlomkeH ~ yMeTh:  HCIIOJIb30BaTh  TCHIEHIMM  Pa3BUTUS  HWH(DOPMAIMOHHO-
JOKYMEHTAIMOHHOTO OOECTICUeHHsI YIPABJICHUS Ui PAlMOHAIM3AINN JOKYMEHTAIIHOHHOTO
oOecrieueHHsT YMpaBJICHHSI; HWCIOJNB30BaTh TPHUHIMUIBI W METOABl CO3JIaHUS CIPABOYHO-
WHPOPMAIIMOHHBIX CPEJCTB K JOKYMEHTaM JUIs PalMOHAIM3allid  JCIONPOU3BOJICTBA;
ONTUMHU3HUPOBATh COCTaB JIOKYMEHTOB W WH(MOPMAIMOHHBIE TOTOKH, COKpAIIaTh KOJIHYECTBO
JOKYMEHTOB B OpraHHM3aldd Ha 0a3e WCIOJIb30BaHUS CPEICTB aBTOMATH3AIlMU; MPHUMEHSTh
METOJIbI O00CJTEeNOBAaHUS, aHAIM3a W MPOCKTHPOBAHUS JOKYMEHTAIMOHHOTO OOCCIeUeHUs
VIpaBJICHUs;  pa3pabaThiBaTh  JTanbl  MPOCKTUPOBAHMS  PAIMOHATIBHONH  OpraHU3aluu
JIOKYMEHTAIMOHHOTO 00eCreYeHUsI.

3. O0béM yueOHOH JUCHUIIMHBI
Ounas popma o0yueHust

. Pacn JIEHHEe Y4eOHOor
Buabl yueOHoii padoThI ClpeeIeHue yueoHoro
BpeMeHH
Konmaxkmmuasa paboma 36,25
AynuropHsble 3aHATH (BCETO): 36




Jlexyuu

18

HpaKmulteCKue 3AHAMUA

18

Jlabopamopnuvle 3anamus

HpOMe)Ky'TOLIHaSI arrecranus

0,25

Koncynemayus nepeo sxzamenom

Oxzamen

3auem

Konmponvnas paboma

Pyxosoocmeo kypcosoii pabomoti

Camocmoamensnan paboma

107,75

Camocmosmenvhas pa60ma 6 mevyernue cemecmpa

103,75

Ilooecomoska koHmpobHOU pabomul

Hanucanue xypcosoui pabomol

Iloozomoska k npomeofcymowoﬁ ammecmayuu

4

Bup Texymeii arrectanuu

KOHTpPOJIbHAsI paboTa

Oowas mpyooémkocmes OUCUUNITUHDL:

qacwol

144

3auémuvie eOUHUYbL

OuHo-3204Has popma o0yUeHUs

Buabl yueOHoii padoThl

Pacnpenesienue yueOHOro

BpeMeHHU
Konmaxkmmnan paboma 22,25
AyauTOpHBIE 3aHATHSA (BCETO): 22
Jlexyuu 10
Ilpaxmuueckue 3ansamus 12
Jlabopamopnvie 3anamus
[IpomexxkyTouyHas arrecTanus 0,25
Kouncynomayus nepeo sxzamernom
IK3amen
3auem 0,25
Koumponvnasa paboma
Pyrxoeoocmeo kypcosoil pabomotii
Camocmoamenvhan paboma 121,75
CamocmosmenvHas paboma 6 meuerue cemecmpa 117,75
Iloozomoska KoHmpoabHOU pabomvl
Hanucanue xypcosoii pabomoi
Tloocomoeka Kk npomexncymoyHou ammecmayuu 4

Bup Texyen arrecranuu

KOHTPOJIbHAs paboTa

Obwas mpyooémkocms OUCYUNTUHDL:

4acovl

144

3a4émmuvie eOUHUYbL

4. Cosep:xkanue pa3/iejioB U TeM Y4eOHO AUCHUNTIHHBI

HanmenoBanne | CojaepikaHue TeMbl




membul
yueOHoM
AUCIHHUILINHBI

Tema 1.
CraHOBJICHHE U
pasBuTHue paboT Mo
COBEpIIICHCTBOBAHU
10 CTHJISL pabOThI
rOCyIapCTBEHHOTO
amnmapara u
JICIIOTIPON3BOICTBA B
TIePBBIC TOIBI
COBETCKOI1 BIacTH

(OIIK-3; [IK-2)

CkiazpiBaHHE COBETCKOro ammapara ympasieHus. CTuiib paboThl
HOBOro anmapara. Heob6xomumocts BHeapenust npuHmunos HOT B
chepy ympaBieHus. JIBukeHwe 3a HAay4yHYI0  OpraHU3alHUIo
YIPaBIEHYECKOTO TpyZa. Coznanue BEJIOMCTBEHHBIX u
BHEBE/IOMCTBEHHBIX paloHaIN3aTOPCKUX LEHTPOB o
COBEpPILICHCTBOBAHUIO CTHJIS pabOTHl ammapaTa M JeJIONPOU3BOJICTBA.
Ocob6oe cosemtanue mo HOT npu HKIIC, Gropo cTranaapTuzanuu npu
BCHX; Taranporckuii UHCTUTYT Hay4HOU OpraHu3aluu
MpOU3BOJACTBA, KazaHCKUII MHCTUTYT HAy4YHOW OpraHu3alud Tpy[a.
Opranuszanus  €IMHOTO  PYKOBOJCTBA  BEJAOMCTBEHHBIMH U
BHEBEJIOMCTBEHHBIMU  pallMOHAIM3aTOPCKUMU  LeHTpamu. Otnen
HopManu3anuu. PacmupeHne paboT MO  COBEPLICHCTBOBAHUIO
rocamnmnapara u JIEJIONPOU3BO/ICTBA, BHEJIpEHUE HOBBIX
OpraHu3aIMOHHBIX (OPM TMPOBEICHUS PALMOHATIM3ATOPCKON pabOTHI.
Cozmanne IIKK uw HK PKHW, ero pgesarenpHOCTh MO 0OIIEMY
PYKOBOJICTBY HOTOBCKHMM JIBMJKCHHEM M PabOTaMHl IO YJIYYIICHUIO H
COBEpLICHCTBOBAHUIO  alapara YIpaBleHUA. YIpaBICHHE IO
YIIy4IICHUIO rocamnmapara, oTaen aaMuHucTpaTuBHO TexHuku /ATO/,
l'ocynapctBeHHoe  OOpO  OpPraHM3allIOHHOTO  CTPOMTENhCTBA  /
Oprctpoii/, 'ocygapcTBeHHBI UHCTUTYT TeXHUKH ynpaBieHus/UTY/.
BenomcTBeHHble OpraHbl palOHaJIM3alMM Tocammapara: oprorwopo,
OIopo W OTAensl panuoHanu3anuu. Pa3paboTka MEpBBIX METOAMK
palroHaIM3aluy rocamrnapaTa 1 Jel1onpou3BoacTBa. Meroauka M.U.
BacunbeBa. I[lpemioxkeHHble UM 3Tallbl U METOABI MPOCKTUPOBAHMS.
Metonuka KazaHckoro HMHCTUTYyTa HAay4YHOW OpraHu3aldd TpyJa.
Drarbl 1 METOJIbI MPOCKTHPOBaHUS. PazpaboTka euHBIX TpeOOBaHHHA K
OpraHu3aliy JeJONPOU3BOACTBA B YyupexkAeHUsX. CpaBHUTEIbHBIN
ananu3 metonuk (E. AnbnupoBuuy, JI.A.bb13oB, S.['abunckuil) u ux
3Hayenne. Meromuka C.C.YaxormHa, ee 3HaueHMe. MeToauka
A.A.Dpacmyca u ee 0coOCHHOCTH. MeToauKa WHCTHTYTa TEXHHKHU
yOpaBleHUsI 1O COBEPIICHCTBOBAaHHUIO Jesionpou3BoacTBa. CocTaB
IIPOEKTa PALlMOHAJIM3ALMHU JEJIONPOU3BOACTBA

Tema 2. MeTonuku
palnoHaIM3aIun
JTIOKyMEHTAIMOHHOT
0 obecrieueHUs
yrpasienus: 1960—
2000-x rr.

(OIIK-3; TIK-2)

MeTtoanueckue MaTepuabl Bcecoroznoro HAY4YHO -
MCCJIE0BATENIbCKOTO HMHCTUTYTa JIOKYMEHTOBEJICHUS W apXHUBHOIO
nena (BHUAMIA): Meroaudeckass mporpaMma HCCISAOBAHHS
JIeJIOTIPOM3BOJICTBA B MHMHHCTEPCTBAX M BEJOMCTBAX, METOJMKA
WCCJIETIOBAHMS JIEJOMPOU3BOJCTBEHHBIX TPOIIECCOB; METOIUYECKHE
PEeKOMEHJIallMid 0  MPAKTHUUYECKOMY  MPUMEHEHUI0O  OCHOBHBIX
HOJIOKEHUN ETCH; Metonuka pacuera SKOHOMHUYECKOU
3pPEKTUBHOCTH  BHEIpEHUs  OCHOBHBIX  monoxenuit  EI'C/I;
pPEeKOMEHJAllMi MO0  BEACHUIO  JIEJIONPOM3BOJCTBA B  HAYy4HO-
HCCJIEI0BATENbCKUX OpraHu3aIusIX; pEeKOMEeHIalluu o
COBEPIUICHCTBOBAHUIO JICJIONPOU3BOJACTBA B HCIOJIKOMAaX MECTHBIX
CoBetroB gnemyTtaToB  Tpyasmmxcs. [ocymapcTBeHHas —cucrtema
JIOKYMEHTAI[MOHHOTO OO0ecTeueHusl ympaBlieHus. TumoBas cucrema
nokymeHTtanmonHoro  obecrneuenus — (TCHO).  Meroauueckue
pa3paboTKu Bcecoroznoro WHCTHUTYTa OPITEXHUKHU
(BHUHoprrexnuka): TUMOBON NpPOEKT palMOHAIBHON OpraHu3aluu
aJMUHHCTPATUBHO-YNPABICHUECKUX PabOT; METOIMUECKHE MaTepHAIIbI
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[0 OPTIPOCKTUPOBAHUIO; METOJUYECKHUE MAaTepUalbl IO OpraHU3aluu
U MEXaHW3alluu YIpaBJIEHYECKOro TpyJAa B ammapare MUHHCTEPCTB U
BEJIOMCTB;  PYKOBOISIIMI  TexHuueckuid  marepuan  (PTM).
Opranuzanus U Mexanusamus yrpanieHdeckoro tpyaa B HUM u Kb.
Mertoanueckuil OnbIT Hay4yHO-UcchenoBaTenbckoro cexkropa (HUCa)
MOCKOBCKOTO TOCYJapCTBEHHOTO MCTOPUKO-apXUBHOTO MHCTUTYTA IO
IIPOBEJCHUIO MPEANPOEKTHOTO o0cemoBaHus OpraHu3aIu
JIEJIONPOU3BOJICTBA B  allapaTeé MUHUCTEPCTB W BEAOMCTB U
pa3paboTke MepOIpHUATHI 1O €€ COBEpIIeHCTBOBaHMIO. HopMmaTuBHO-
METOJMYECKHEe MaTepHalbl MO OpraHU3alUd JAOKYMEHTAllHOHHOTO
obOecrieyeHHsT YIpaBIICHUS, NMPUMEHSEMbIE HAa COBPEMEHHOM JTarie:
I'CAOY, TI'ocynapctBennbie cTtaHAapThl; OCHOBHBIE MpaBuiia PabOTHI
apXMBOB OpraHU3alMM, MEPEeYHU JOKYMEHTOB CO CPOKAMH XpPaHEHUS
(TUIIOBBIE, BEIOMCTBEHHbBIC, PETHMOHANIbHBIE), TUIIOBBIE HHCTPYKIIUH,
HOPMAaTUBBI BPEMEHH Ha PabOTy ¢ JOKyMEHTaMH (TpagHIMOHHBIC W
aBTOMATHU3MPOBaHHbIE  TEXHOJOTHH),  CPaBHUTENIbHBIM  aHAIIU3
MPOTPAMMHBIX CHUCTEM JIETONPOU3BOJICTBA U JOKYMEHTOO0OpOTa IS
aBTOMATH3AllUA POCCHIICKMX OpPraHOB TOCYJIapCTBEHHOM BIIACTH,
npeanpusTuii U yupexxaenuid. Pazpaborku BHUUJAL 1990-x rr. —
2000-X TT. IO METOJUKE OPTTIPOEKTHBIX padoT

Tema 3. Borpocst
JTOKYMEHTUPOBaHUS
Y OpraHHU3AIIH
paboThI C
JOKYMEHTaMU B
3aKOHO/ATEIbHO-
MIPABOBBIX aKTaX
Poccuiickoit
Oenepanun. 1990-¢
—2000-¢e rT.
(OIIK-3; TIK-2)

Bompocsl  nokymentupoBanuss B KoHcturynum — Poccuiickoit
denepanuu. ®denepaabHbIA KOHCTUTYIIMOHHBIN 3aKOH «O
[l'ocynapctBennom repbe Poccuiickoit @enepauumn». Omnpenenenue
MOpsAJIKa U3TOTOBJICHUS, XPAHEHUSI U YHUUTOXKEHHs TepOOBBIX OJIaHKOB
u neyated B noctaHosiaeHuu IlpaButenbctBa PO ot 27.12.1995 Ne
1268. denepanbhblii 3akoH OT 21 HOsAO0ps 1996 r. Ne 129-03 «O
OyxranrepckoMm  yu€re» 00  00s3aTeNbHOCTH  MPUMCHCHHS
YHUPUIUPOBAHHBIX  (OPM  MEPBUYHBIX  YUETHBIX  JIOKYMEHTOB.
[Topsimokx pa3pabOTKKM M MPUMEHEHHUS ITHX (OPM B IMOCTAHOBJICHHH
[IpaButensctBa P® ot 08.07.1997 Ne 835 u mnocTaHOBJICHHUS
I'ockomcrata P® ot 24.03.1999 Ne 20 u ot 05.01.2004 Ne 1. 3bIk
JIeJIONPOM3BOJICTBA B (bemepanbHBIX 3aKoHaX. 3akoH Poccuiickoit
@enepaunu ot 25.10.1991 Ne 1807-1 «O s3p1xkax HaponoB Poccuiickoit
Oenepanun»y u dDenepanbubiii 3akoH or 01.06.2005 Ne 53-®3 «O
rocygapcTBeHHOM si3bike Poccuiickoit ®enepauun». Tpeboanus x
opraHuzanuu padoTbl ¢ oOpamnieHUsIMH HaceleHusi B DenepalbHOM
3akoHe oT 02.05.2006 Ne 59-®3 «O mnopsiake paccMOTPEHUS
obOpamenuii rpaxnaan Poccuiickoit ®enepanun» uW B THUIOBBIX
pernamMeHTax padoThl eiepabHBIX OPTraHOB HCIIOIHUTEIBHON BIACTH,
yTBEpKIEHHBIX nocTaHoBIeHUussMU [IpaButensctBa PO ot 19.01.2005
Ne 30 u ot 28.07.2005 Ne 452. MupopManMOHHBIE TEXHOJIOTUU B
3akoHax P® ot 27.07.2006 Ne 149 «O6 wunHbopmaluwy,
WH(POPMAITMOHHBIX TEXHOJOTUSIX U O 3ammure nHpopMarmm» u Ne 152
«O mepcoHAIbHBIX JaHHBIX». PeriiamMeHTanusi OKYMEHTUPOBAHMS
TPYJOBBIX MPABOOTHOIICHUH M pabOTHI ¢ KaJPOBBIMU JOKYMEHTaAMH B
TpymoBom komekce PD (pen. 2006 r.) m ykaszoB Ilpesumenrta o
JOKYMEHTUPOBAaHUU  MpOIECCa TMPOXOXKIACHUS  TOCYIapCTBEHHOU
Ci1yx0bl (KOHKYpC, aTTecTalus, BeJIeHHe JUYHOTO JIeIa U T.1.)

Tema 4. Metonsl

MGTOZ[BI IpeaAIPOCKTHOTO O6CJI€IIOB3,HI/I$II HN3YUCHHUEC JOKYMCHTOB,

oOcnenoBaHus, HerocpeacTBeHHoe Habmonenue, Gortorpadus padouero mus (DPJ),
aHaImM3a u camodororpadusi  pabouero g  (CDOPI), XpoHomeTpax,
IPOCKTHPOBAHUS OIPOC/UTEPBLIOUPOBAHKE/, AHKETHPOBAHUE, rpadu4ecKui,
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CTaTUCTHUYECKUI. 3HaYeHHe KaXJIOro MeToJa M O0COOEHHOCTH
npuMeHeHus. Meronpl  aHanM3a — MaTepuaioB  OOCIIeIOBaHMUS:
CUCTEMaTHU3alMsl  MaTepualioB, CpaBHEHMSI, CTaTUCTUYECKUH,
rpadudeckuii, TaOMUUHBIN. KOMIUIEKCHBIM NpPOEKT panruoHATHHOU
OpraHu3aluy JOKYMEHTAI[MOHHOTO O0eCHeueHus], ero COCTaB: 3a7auu
OpraHu3aly, CTPYKTypa, IITaThl, OPraHU3allMOHHbIE U HOPMATHUBHO-
METOAMYECKHE JOKYMEHThI opraHuzauuu ciyx6 [10Y; nmomyuyenue u
SKCIIEANIIMOHHAsS 00paboTKa JOKYMEHTOB; JOCTaBKa; perucTparus
JOKYMEHTOB M HMH(OPMaIMOHHO-CIIPAaBOYHAs CiIy>k0a, KOHTPOJIb 3a
HCIIOJTHEHUEM JIOKYMEHTOB U MOPYUYEHHH B YCIOBUSAX TPAAUIIMOHHBIX U

JOKYMEHTAIUOHHOT
0 obecreueHus
yTpaBlIeHUs. DTarbl

MPOEKTUPOBAHUSA N

ALMOHATBHOR ABTOMATH3MPOBAHHBIX TEXHOJIOTUH; COCTaBleHUE © OhOopMIICHUE

E S— JNIOKyMEHTOB;  yHHUKanmuss ©  TpadapeTusanus  JTOKyMEHTOB

p OpraHu3alusl HU3TOTOBJICHUS U PA3MHOKEHHS IJOKYMEHTOB; TEKYIlEe

JOKYMEHTAIlMOHHOT

o OGeCICUCHIS XpaHEHHE JTOKYMEHTOB, HOMEHKJIATypa [eJl, JKCIepTHh3a IIEHHOCTU

06 LEKThL ’ JOKYMEHTOB; apXvB YUPEXKJCHHUS, OpraHusanus pabodmx MecT,
OCHAIllCHWE HX CPEACTBAMM MEXaHW3allMd W aBTOMATHU3AIlUU.

HMCCICAOBAHHA JlokanbHBIE OPOCKTHI alMOHAJILHOU OopraHu3anuu

(OTIK-3; TIK-2) p p p

JIOKYMEHTAIMOHHOTO OOCIIYy)KMBaHHsI YIPaBJIEHUYECKON AESITeIbHOCTH.
Buner opripoekroB. OmnucaTenbHas (aHAIUTHYECKas), rpaguaeckas u
TabJMyHasT ~ 4YacTH  OPIIPOEKTOB;  pacueT  SKOHOMHYECKOU
3P PEKTUBHOCTH MPEIaraéMbIX MEPOIIPHUITHH.

BHenpeHne KOMIUIEKCHBIX M JIOKQJIBHBIX MPOEKTOB OpraHHU3aliu
JOKYMEHTAIMOHHOTO 00€CIieYeHusl ympaBiieHUs Ha 0aze HOBEHMIINX
TEXHOJIOTH, BHIOOp MPOrpaMMHOTO 00€CTICUCSHUS

5. YueOHO-MeTOAUYeCcKOe U MH(OPMAIITMOHHOE O0ecTieueHre Y4eOHOM JUCIMIIUHBI

5.1. Ocnosnasn numepamypa (8 Tom uncie u3 9bC):

1. UrnatoB, WM.A. MeToauka panuoHAIN3alUN JAOKYMEHTAI[HOHHOTO oOecredeHus
ynpasneHusi: yue6.-meton. mnocodue / M. A. UrnatoB ; Komu pecnyOnmkaHcKkas akaj. roc.
ciry0b1 1 ynpasienus . - CoiktbiBKap : 'OY BO KPAT'CnY, 2019.

2. ApacnanoBa, B.A. JlokyMeHTanMOHHOE OO€CTCUCHHE YIIpaBiCHUSA: y4eO.-IIpaKT.
nocobue /  B.A. ApacmanoBa. —  M.:  [Jupekr-Memma, 2013 /-

URL: http://biblioclub.ru/index.php?page=book&id=137706.

5.2. /lononnumenvuas numepamypa (B Tom uncie u3 ObC):

1. I'punbepr, A.C. Jlokymentaumonnoe obGecnedenue ympasienus / A.C. I'punbepr,
H.H. T'op6aués, O.A. Myxamermuna. — M. : FOnutu-/ana, 2015. — 391 c. : Ta6u., rpad., .,
cxempl — Pexum pocryma: mo moxmucke. —  URL: http:/biblioclub.ru/index.php?
page=book&id=115031.

2. Hemun, FO.M. lenompousBoiacTBO. JIOKYMEHTAIlMOHHBIA  MEHEIKMEHT /
IO.M. [lemun. — M. ; bepnun : Qupekr-Menna, 2014. — 205 c. : Tabmn., cxem. — Pexxum gocrymna:
no noxnucke. — URL: http://biblioclub.ru/index.php?page=book&id=253657.

3. Kosuna, E.C. lenonpousBoactso / E.C. Ko3una. — M. : [lupekr-Meaua, 2013. — 27 c.
— Pexxum nocryna: mo noamucke. — URL: http:/biblioclub.ru/index.php?page=book&id=141469.

4. Kymanp, O.H. OCHOBBI JOKYMEHTHUPOBAHHS YIPABICHUYCCKON NEATEIBHOCTH: yueol.
nocobue no cneukypey / O.H. Kymnup, M. B. Kymnup; Komu pecnyOnukanckas akai. roc.
ciy0bI 1 ynpasienus. - CeikThiBKap: M3n-so KPAI'CuY, 2009. - 77 c.

5. Muxaiinos, IO.M. Kak mpaBunbHO u ObIcTpo pa3paboTaTh JOKYMEHTALHUIO
npeanpustus / KO.M. Muxaiinos. — M. ; bepnun : lupexr-Menua, 2014. — 232 c. : un. — Pexxum
nocrymna: o noganucke. — URL: http://biblioclub.ru/index.php?page=book&id=253689.



http://biblioclub.ru/index.php?page=book&id=253689
http://biblioclub.ru/index.php?page=book&id=141469
http://biblioclub.ru/index.php?page=book&id=253657
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=115031
http://biblioclub.ru/index.php?page=book&id=137706

6. Poroxun, M.1O. [lenonpounsBozactso: Kypc nekuuit / M.IO. Poroxxun. — M. ; bepiaus :
Hupexkr-Menua, 2014. — 229 c¢. : wun — Pexum pgoctyma: 0o TMOANUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253702

7. Poroxun, M.IO. JlokymeHntannonHnoe obecrieuenue ynpasierus / M.JO. Poroxun. —
M. ; bepnun : [Jupexr-Menua, 2014. — 398 c. : un. — Pexum ngocTtyna: mo HOJIUCKE. —
URL: http://biblioclub.ru/index.php?page=book&id=253705.

5.3. IIpogheccuonanvnvie 6azvt OanHvIX, UHPOPMAYUOHHO-CRPABOYHbBIE U HOUCKOBbLE
cucmemul:

1. CnpaBouHo-nipaBoBas cuctema «l'apanT.

2. CnpaBouHo-npaBoBas cuctema «Koncynbrant [1nrocy.

3. DnexTpoHHO-OMOMMOTEYHass cucreMa «YHUBEpPCUTETCKass OuOIMoTeKa OHJIalH»
(www.biblioclub.ru).

4. HayuHnas snexkTpoHHas onbauoreka (www.e-library.ru).

5. HammonanwHas snextponHas oudnunoreka (https:/H306.pd).

5.4. Pecypcol ungpopmayuonno-menekommynukayuonnou cemu «Mnmepnemy
1. Caiit Becepoccniickoro HayqHO-HCCIEA0BATEILCKOTO HHCTUTYTA JOKYMEHTOBEACHUS U
apXuBHOTO Jiena http://www.vniidad.ru/

6. CpexacrBa obecnieueHUs1 OCBOCHUS
Y4eOHOH AMCUUIIMHBI

B yuebHoM mpouecce mnpu peanuzanuu yuyeOHOM aucuuIuiMHbL - «MeToauka
panroHaIN3aMu JOKYMEHTAMOHHOTO 00eCreueHus YIIPaBICHHs» UCIOIb3YIOTCS CIEIYIOINe
IPOrpaMMHBIE CPE/ICTBA:

Hugpopmayuonnvie
mexHo102uu

Ilepeuens npozpammnozo obecnevenus u
UHDOPMAYUOHHBIX CHPABOYUHBIX CUCHEM

Microsoft Office Professional

CB00OHO pacmpocTpaHsseMoe IPOrpaMMHOE 00ECTICUCHHE
Only Office.

https://www.onlyoffice.com

OducHslif makeT 11 paboThI
C JOKyMEHTaMHt

WNudopmannonno-
CIIPaBOYHBIE CUCTEMBI

CnpaBouHo-nipaBoBas cuctema «KoncynpranT [1nrocy
CnpaBouHo-npaBoBasi cuctema «['apanT»

DNeKTPOHHO-OMOIMOTEYHBIC
CUCTEMBI

OBbC «YHuBepcurerckasi OubInoTeKa OHIANH»
Hanmonanwsnas anektponHas 6unbnuoreka (https:/H36.pd) (B
3nanuu 'OY BO KPAI'CuY)

Hayunas snekrponnas 6ubnuoreka «KubepJlennnka
https://cyberleninka.ru

Poccuiickast Hay4Hast >JIeKTpOHHAsE OUOINOTEKA
https://www.elibrary.ru

DNeKTpOHHAs TOYTa

DNeKTpOoHHAs oYTa B TIoMeHe krags.ru

CpenctBa [uis opraHu3auu
BeOMHAPOB, TEJIEMOCTOB U

Cepsuchl BeO- 1 BUACOKOH(EPEHLICBSA3U, B TOM YHUCIIE
BigBlueButton

KOH(pepeHImit

ConpoBoXK/IeHUE OCBOEHHUS JHUCUUIUIMHBI 00YYarOIIUMCs BO3MOXHO C MCIOJIb30BaHUEM
3JIEKTPOHHON HH(popMaIMOHHO-00pa3zoBaTtenbHoi cpensl 'OY BO KPAI'CuY, B TOM umcne
oOpazoBarenbHOTO NopTana Ha ocHoBe Moodle (https://moodle.krags.ru)

7. MaTepuaJbHO-TeXHHYeCKOe o0ecrieyeHne
0CBOEHHS Y4eOHOH TUCUUNIMHBI
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https://xn--90ax2c.xn--p1ai/
https://xn--90ax2c.xn--p1ai/
https://moodle.krags.ru/
http://www.vniidad.ru/
http://biblioclub.ru/index.php?page=book&id=253705
http://biblioclub.ru/index.php?page=book&id=253702

[Ipn mpoBeneHMHM Y4YeOHBIX 3aHATHH MO AWCHUIUIMHE «MeToAnKa paruoHAIH3AIuN
JOKYMEHTAI[MOHHOTO 00ecreueHus] YIpaBJICHHUS» 3aJeliCTBOBaHAa MaTepUalIbHO-TEXHUYECKas
0a3a akaJeMHH, B COCTaB KOTOPOM BXOJAT CIIEAYIOIIHME CPEJICTBA U PECYpPChl IJIsl OpraHU3aliU
CaMOCTOSITENIFHON M COBMECTHOU paboThl 00yUaIOMIMUXCs ¢ MpenojaBaTesieM:

— CHeUWaNbHBIC TOMENICHUS IS peajn3alud JaHHOW JUCHUTUIMHBI TPEICTABISIOT
coOoi ydeOHble ayJUTOpUM [UIS TIPOBEJICHHS 3aHATHHA JIEKIMOHHOTO THWIIA, 3aHATHH
CEMHHAPCKOTO THUIA, TPYNIOBBIX W HWHIMBHIYaJbHBIX KOHCYJBTAIMH, TEKYIIETO KOHTPOJIS U
NPOMEXYTOUYHOM aTTecTallid, a TakKe I[OMEUICHHUs JJIsI CaMOCTOATENBbHOM paboTHI.
CrnenanbpHbIe TOMEIICHNST YKOMIUIEKTOBAHBI CIICIIHATHM3UPOBAHHON MEOCThI0 U TEXHHUECKUMHU
CpeAcTBaMHU OOYYEHHs, CIYKAIlUMHU JJIsl TpeACTaBieHUs y4eOHOW HHQpOpManuu OO0JbIION
ayJIUTOpPHUH;

— IOMEIIEHUE JJIi CaMOCTOATENIbHOM paboThl 00yyaromuxcs, KOTOPO€ OCHAIIEHO
KOMITBIOTEPHOM TEXHUKOH C BO3MOKHOCTBIO TIOJKITIOUEHHS K ceTH «HTepHeT» 1 o0ecrieueHneM
JI0CTYIIa B 3JIEKTPOHHYIO HH(OPMAIIMOHHO-00pa30BaTEIbHYIO Cpeay OpraHU3allu;

— KOMIIBIOTEPHBIE  KJIACChl,  OCHAIIEHHBIE  COBPEMEHHBIMH  IE€PCOHAIBHBIMHU
KOMITBIOTEpaMH, pabOTaIOLUIMMU O] YIIPaBJIEHUEM ONepalmoHHbIX cucteM Microsoft Windows,
00BbETMHEHHBIMHU B JIOKAJIBHYIO CETh U UMEIOIIUMU BbIX0/ B IHTEpHeT;

— Oumbmmoreka  AKaneMuH, KHIDKHBIH  (OHI  KOTOPOH  COACPKHUT  HAy4YHO-
HCCIIeI0BATENbCKYIO JIUTEPaTypy, HayuHbIE )KyPHAJIbI U TPYAbl HAYYHbIX KOH(QEPEHIINH, a TaKxkKe
YUTAIBLHBIN 347,

— cepBepHOE 000pyJ0BaHME, BKIIOYAIOIIEE, B TOM YHCIIEe, HECKOJIBKO CEPBEPOB CEpUU
IBM System X, a Take BUPTyaJlbHbIe ce€pBepa, padoTaroNIMe MO/ YIIPABICHUEM OIEePALlMOHHBIX
cuctem Calculate Linux, BktouenHoit B Peectp Poccuiickoro I10;

— CceTeBoe KOMMYTallMOHHOE 000pyI0BaHue, obecnednBaroliee padoTy JOKaJIbHOM CeTH,
npeocTaBlIeHHe JocTymna K cetu MHTepHeT ¢ 0011eii ckopocThio noakioueHus 100 Mout/cek, a
Takxe paboty OecipoBogHOro cermenra cetu Wi-Fi B moMmenieHnsx AkageMuu;

— UHTepakTHBHbIE HH(OpMAIIMOHHBIE KHOCKU «H(DOY;

— TPOTpPaMMHBIE U anmapaTHbIe CPEACTBa IS POBEICHHUS BUICOKOH(EPEHIICBS3H.

Kpome Toro, B oOpa3oBaTeibHOM Ipolecce OOyHaloUIMMHUCSA IIMPOKO HCIIOJIB3YHOTCS
CJIEYIOIIINE AIIEKTPOHHBIE PECYPCHI:

— certb Internet (ckopocTs nogxiarouenus — 100 Mour/cek);

— caift https://www krags.ru/;

— OecnpoBojHas ceTh Wi-Fi.

KoHKpeTHBIE MOMENICHHs I OpraHW3aluyd OOYYeHHWs 10 IucHHIUInHEe «MeToauka
palMoHaNM3alMM  JIOKYMEHTAllUOHHOTO  OOECIeYeHHs  YIpPaBICHUS»  ONpPeleNsioTcs
pacricaHreM y4eOHBIX 3aHSATHI U MPOMEXYTOYHOH arTectanui. OO0pyI0BaHUE W TEXHUIECKOE
OCHAIllEHUE ayJIUTOPUHU, MPEJICTABIEHO B IMACHOpTe COOTBETCTBYyMmUX kKabuneroB ['OY BO
KPAI'CnY.

PA3JAEJI II. METOAUYECKHUE MATEPHAJIbBI

BaxxHelmmM yciIoBHEM YCIIEIITHOTO OCBOSHUSI MaTepHalia SIBIISIETCS TUTaHOMEpHas paboTa
oOydarolmerocss B TEUEHHE BCEro IMepHofa U3ydeHus AucHUIuiMHbel.  OOyuaromemycs
HEOOXOAMMO  O3HAKOMHUTBCS CO  CICAYIOIMIEH y4eOHO-METONMYECKOW JOKyMEHTAIUEH:
MpPOrpaMMOil  AUCHUIUIMHBL, YYEOHUKOM W/WIM Y4eOHBIMH TIOCOOMSMH 1O JUCIHILIHNHE;
ANIEKTPOHHBIMU PECYPCAMH 10 JUCIUTUIMHE; METOJMYECKUMHU U OIICHOYHBIMU MaTepHAIAMH T10
JUCIUTLINHE.

VY4eOHBIN MPOIECC NPH peaTu3alyl JTUCIHUIUIMHBI OCHOBBIBACTCS HA HCIOJIB30BAHUU
MPAOUYUOHHBIX U UHHOBAYUOHHBIX 00PA308AMENTbHBIX MEXHON02UI.

TpamunurionHble 00pa30oBaTEIbHBIC TEXHOJOTUH TPEACTABICHBI JEKYUAMU U 3AHAMUIMU
CeMUHAPCKO20 MUna (npakxmuiecxkue 3aHamusi).
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WuHoBanmoHHble 00pa30oBaTeNbHbIE TEXHOJIOTMH HCHOJNB3YIOTCS B BHJE IIHPOKOTO
MPUMEHEHUS aKTUBHBIX U MHTEPAKTUBHBIX (OpPM IMpOBeIEHUs 3aHATHH. AyauTopHas paboTa
o0yyaroImuxcs MOXeT MpeaycMaTpuBaTh WHTEPAKTUBHYIO (OpMY MPOBEJCHHS JEKIMOHHBIX U
MIPAKTUYECKUX 3aHIATUN: JeKyuu-npe3enmayuu, 1eKyuu-oucKyccuu, paboma 6 Manvlx 2pynnax u
op.

Nupopmanvonusle 00pa3oBaTe/IbHbIE TEXHOJIOTUH PEAU3YIOTCA IyTeM aKTHUBU3ALUU
CaMOCTOSITENIbHON paboThl 00yUaromuxcs B MHPOPMALMOHHOM 00pa30BaTeIbHON Cpeie.

Bce ayautopHble 3aHATHS MpecleAyloT Ledb 00eCredeHHsl BBICOKOTO TEOPETHYECKOTO
YPOBHS U PAKTUYECKOM HAIIPaBICHHOCTU O0YUYCHHUS.

Iloozomoeka K 1eKUUOHHBIM 3AHAMUAM

B xone nexuuii npenoaBaresb U3araeT U pa3bsCHIET OCHOBHBIE U HaUOOJIEe CIOXKHbBIE
MOHSTHUSI TEMbI, a TAK)K€ CBA3aHHBIE C HEM TEOpEeTHYECKHE M NMPAKTUYECKUE MPOOJIEMBI, JaeT
PEKOMEHIALMU 10 MOJATOTOBKE K 3aHATHAM CEMHUHAPCKOTO TUIA U CaMOCTOSITENIbHOHN paborte. B
X0Jle JIeKIMOHHBIX 3aHATHI oOydaromeMycsl CielyeT BeCTH KOHCIEKTUPOBaHUE Y4eOHOro
MaTepuaa.

C menpro oOecrieueHUs YCHENTHOTO OCBOCHMS JHUCIHIUIMHBI OOYYarOUIUHCs TOJDKEH
TOTOBUTKCH K JieKiuu. [Tpu aToM HeoOxoaumMo:

- BHUMATEJIbHO MMPOYUTATh MaTepHall IPEblTyIIeH JIEKIHH;

- O3HAKOMUTBHCS C Y4€OHBIM MaTepHUajoM JIEKIUU 10 PEKOMEHJIOBAHHOMY YYEOHUKY
u/niam yaeOHOMY OCOOHI0;

- YSICHUTh MECTO M3y4aeMOW TeMbI B CBOEH MpohecCHOHATLHON OJTOTOBKE;

- 3amMcath BO3MOXKHBIE BOIPOCHL, KOTOpbIE OOyYarouuiicsi MpenarnoyiaraeT 3aJ1aTh
IIpEnoaaBaTellto.

Iloozomoeka K 3anamuam ceMunapcKo2o muna

OTOT BUJI CAMOCTOSATEIBHOM pabOThl COCTOUT U3 HECKOJIBKHUX 3TAIOB:

1) moBTOpEeHUe M3y4eHHOro Marepuana. JlJis 3TOro MCHob3yIOTCS KOHCIEKTHI JIEKIUH,
PEKOMEHI0BaHHAs! OCHOBHAS M JIOTIOJIHUTEbHAS JINTEPATYPA;

2) yriybnenue 3HaHMUH 1Mo TeMe. [l 3TOro pekoMeHAyeTcsl BbIIUCATh BO3HUKIIUE
BOIIPOCHI, UCIIOJIb3yEMBIE TEPMHUHBI;

3) peueHue 3a1a4, aHaJIN3 IPAKTUUECKUX CUTYAIMi U Jp.

[Ipn nmoAroTroBke K 3aHATUSAM CEMHHAPCKOTO THUIIA PEKOMEHAYETCS C LEJIbIO MOBBIIIEHUS
ux 3¢ dexTuBHOCTH:

— YAENATh BHUMaHHE pa300py TEOPETHUYECKHX 3a/1a4, 00CYKIaeMbIX Ha JIEKIHAX;

— YAENATh BHUMAaHHE KPAaTKOMY IOBTOPEHHUIO TEOPETHUYECKOTO MaTepHalia, KOTOpBIH
HCIIOJIb3YETCS MPHU BBINOJIHEHNN IPAKTUYECKUX 3aJaHNH;

— BBITOJIHSATH BHEAYAUTOPHYIO CAMOCTOSITENIbHYIO paboTy;

— CTaBUTh MPOOJIEMHBIE BOIIPOCHI, 10 BO3MOXKHOCTH MCIOJIb30BaTh MIPUMEPHI U 33/1a4H C
MIPAKTUYECKUM COJICPKAHHUEM;

— BKJIKOYAThCS B MCHOJIB3YyEMBIE NPU MPOBEACHUN NPAKTHUUECKUX 3aHATHH aKTUBHBIE U
MHTEPAaKTUBHbIE METO/bI O0yUEHUS.

IIpu pa3bope mpuMepoB B ayAUTOPUH WIM JOMa LEIeCO00pa3HO KaXIbld MX HHUX
00OCHOBBIBaTh TEMU WJIM UHBIMHU TEOPETUUECKUMHU MOTOKECHHUSIMH.

AKTHBHOCTb Ha 3aHATHAX CEMUHAPCKOIO THUIIA OLIEHUBAETCS M0 CIETYIOIIUM KPUTEPUIM:

— OTBETHI HA BOIIPOCHI, IIPEIIaracMple MPEnoaaBaTeseM;

— YYacTH€ B JUCKYCCHSIX;

— BBINOJIHEHNE IPOEKTHBIX U UHBIX 3a/1aHUM;

— aCcCHCTHPOBAHME IPENOAABATEIIO B IPOBEICHUY 3aHATHUI.

Opzanuzayus camocmoamenvHoi padbomul

CamocrostenbHas pabora oOyyaromuxcs MpeICcTaBiIseT co0oil mpolecc akTHBHOTO,
L[EJICHANIPaBJICHHOTO MPUOOPETEHUs MMHU HOBBIX 3HAHUM, yMeHUH 0e3 HEemoCpeJICTBEHHOTO
y4yacTHs IpernojaBaTessi, XapaKTepU3yIOIUNACs PeIMETHON HAINPaBIECHHOCTHIO, AP PEKTUBHBIM
KOHTPOJIEM U OLIEHKON Pe3yJIbTaTOB JESATEIbHOCTH 00y4aroIIerocs.
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3amayamMu CaMOCTOSTEIbHON paOOTHI SIBISTFOTCSI:

— CHCTeMAaTH3alldsg W 3aKpeIUICHHE TMIOJTYYEHHBIX TEOPETHUYECKUX 3HaHUU U
MPAKTUYECKUX YMEHUN 00yJaromInXCs;

—  yriyOJICHHE U PacIIMpPEeHUE TEOPETHUCCKUX 3HAHUH;

— (¢opMUpOBaHME yMEHHHA  HCIONB30BaTh  HOPMATUBHYID M  CIPABOYHYIO
JIOKYMEHTAITUIO, CTICIUATILHYIO JTUTEPATYPY;

— pa3BUTHE  TIO3HABATENBHBIX  CIIOCOOHOCTEH,  AKTUBHOCTH  OOYyYaroUIuXcs,
OTBETCTBEHHOCTH ¥ OPTaHU30BAaHHOCTH;

— (GopMHUpOBaHHE CAMOCTOATEIHHOCTH MBINUICHHUS, TBOPYECKOW WHUIIUATHBBI,
CIOCOOHOCTEH K CaMOPa3BUTHIO, CAMOCOBEPIIICHCTBOBAHUIO M CaMOpeaTN3allii;

—  pa3BUTHE UCCIIEIOBATEIbCKUX YMEHUH.

[Ipn u3ydeHWH AMCHUIUIMHBI OPTAHHM3AIMS CaMOCTOATEIBHON pabOTHl 00YyYaIOIIUXCS
MIPEJICTaBIsAeT COO0M €IMHCTBO TPEX B3aUMOCBSI3aHHBIX (HOpM:

1) BHEayIUTOpHASI CAaMOCTOsITEIbHASL PaboTa;

2) aymuTopHas ~ caMoOCTosATelIbHas  paboTa, KOTOpas  OCYIIECTBISIETCS  IOJ
HETOCPEICTBEHHBIM PYKOBOJACTBOM TIPETIOaBaTENsl IPU MPOBEICHNUN MPAKTUUECKUX 3aHATHH U
BO BpeMsl YTCHUS JICKIIUH;

3) TBOpUecKasi, B TOM YHCJIe HAyYHO-HMCCIIeIOBATEIbCKas paboTa.

[lepen BeIMONHEHHEM OOYYAIOUIMMUCS BHEAYJAUTOPHON CaMOCTOSITENBHONH pPabOThI
MIPENOo/IaBaTeNIb MOXKET JIaBaTh Pa3bsICHEHHUS 10 BBITIOJHEHUIO 3aJaHusl, KOTOPhIE BKIIOYAOT:

— 1eJIb U COACpPKaHUE 3a/IaHMUS;

— CPOKH BBITIOJTHEHUS;

— OpPHUEHTHUPOBOYHEIN 00BbEM PabOTHI;

— OCHOBHBIE TPEOOBAHHUSA K pe3yJibTaTaM paboThl U KPUTEPUU OIICHKHU;

— BO3MOXHBIE TUITHYHBIC OMIUOKU TIPH BHITIOTHEHUH.

KoHTposb pe3ynbTaToB BHEAYJAMTOPHOM CaMOCTOSATEIbHONW paboThl 0O0ydYaroImmXxcs
MOJKET IPOXOUTh B MUCbMEHHOM, YCTHOM HIIM CMEIIaHHOH opme.

Iloozomoexa Kk npomesxcymounoil ammecmayuu

Bupamu npomexxyTOUHOM aTTecTallMy MO JAaHHOW JUCHUIUIMHE SIBIIAIOTCS cllaya 3auemd.
[Ipy npoBeneHMH TNPOMEKYTOYHOW  aTTECTAlldd  BBISICHAETCS ~ YCBOGHHWE  OCHOBHBIX
TEOPETHUUECKUX M MPUKIAJHBIX BOMPOCOB MPOrpaMMbl M YMEHHE INPUMEHSTh MOJy4YCHHbBIC
3HaHUS K PEIICHWIO MPaKTHYeCKWX 3anad. [Ipwm moarotoBke K 3auemy y4eOHBIM MaTepHal
PEKOMEHIYETCsI TIOBTOPSTH M0 y4eOHOMY HM3IaHHI0, PEKOMEHJIOBAHHOMY B Ka4€CTBE OCHOBHOM
JUTEPATYPHI, U KOHCIIEKTY. 3auem MPOBOAUTCS B HA3HAYEHHBIN JICHb, IO OKOHYAHUW U3YYCHUS
JUCUUIUIMHBL.  [lociie KOHTPOJBHOTO MEPONPUSATUS NPENOoJaBaTeNb YUYUTHIBAET AKTUBHOCTH
paboThl 00ydYarmIerocss Ha ayJAWTOPHBIX 3aHATHUSX, KA4ECTBO CaMOCTOSITEIHHOM pPabOTHI,
pe3yabTaThl TEKYIEH aTTECTAllMHU, TTOCEIIAeMOCTh U BBICTABIISIET UTOTOBYIO OLICHKY.

H3yuenue oOucyuniunvl ¢ UCNOIbIOGAHUEM OUCMAHUUOHHBIX 00paA306amMeIbHbIX
mexHo102uil

[Ipn w3ydeHWH IUCHUIUIMHBI C HWCIOJB30BAHUEM JUCTAHIIMOHHBIX OOpa30BaTEIbHBIX
TEXHOJIOTUI HEOOXOAMMO JOTMOJHUTEIHHO PYKOBOACTBOBATHCS JOKAIBHBIMH HOPMATHBHBIMU
aktamu ['OY BO KPAI'CuY, pernamMeHTHPYIOIIMMH OpraHU3aIiio 00pa3oBaTeIbHOTO MpoIiecca
C MCTIOJIHb30BAaHUEM JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHH.

PA3JIEJI I1I. OHEHOYHBIE MATEPHUAJIbBI

8. KoHTpo/IbHO-U3MepHTe/IbHbIe MaTepuabl, He00X0AMMbIe JIsl IPOBEPKHU
chopMUPOBAHHOCTH MHAMKATOPOB JOCTHKEHUS] KOMIIETEHIIUI (BHAHUI U YMeHUil)

8.1. 3a0anus ona nposedenus mexkyuiezo KOHmMpOasa (KOHmMpoavbHas paboma)
1 eéapuanm
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1. Onumre namatky «Kak Hago pabotatby, npemioxennyto A.K. I'acreBbiM. Onpenenure, Ha
yém ocHoBbiBaeTcs npuHuun HOT. Kak MOXHO MpUMeHUTD MpaBuiia NaMsATKU Ui paboTh
crienranucTa cimyxost JJOY?

2. [Ipeanoxkure BapHaHT MPUMEHEHHS] METOAUKH MpoBeAeHUs (poTorpaduu paboyero BpeMeHH! B
ciyx6e JIOY.

2 eapuanm

1. OnumuTe mpaBuiia OpraHU3alMOHHON paboThl, pa3padoranHbie [1.M. KepxenuensiM. Kak
MOTYT IPUMEHSTHCS NPAaBUIIa OPraHU3AMOHHON pabOThI At GyHKLIMOHKUpOBaHUs oTaena JJ0OY?
2. IlpemyioxuTe peanu3anuio METOAMKM yuéTa MHIMBHAyanbHOro Bpemenu I1.M. KepxeHnuesa
ISl aHaM3a paboThl crienuanucta ciyxos JJ0OY.

8.2. Bonpocwt 0151 no02omosKu K 3auémy

i A e

9

10.
11.
12.
13.
14.
15.
16.

MecTo 1e10npou3BOICTBA B pabOTe yIpaBISHYECKOI0 anmapara.

Heobxonumocts BHeapenus npunuunoB HOT B cdepy ynpasnenus B 1920-e rr.
BenomcTBEHHbBIE OpraHbl pallMOHAIN3alUH 1€JI0Nponu3BoAcTBa B 1920-¢ IT.
HKK-HK PKHU u ero nestenbHOCTh MO COBEPIICHCTBOBAHUIO anmapara ynpaBieHHUs.
Oprctpoii 1 ero paboThl O PalMOHATHU3ALINY JIETOIPOU3BOJICTBA.

UTYVY u ero paboTsl O paniioHaNIU3aIMK €TI0 POU3BO/ICTBA.

OOure mpaBuia JOKYMEHTALUU U JOKYMEHTOO0O0POTa U X 3HAUYEHHE.

MeTtob1 OprupoekTupoBanus, pa3padorannsie UTVY.

Otansl OprupoeKTHHIX padoT, cnoxusiuuecs B UTY u Oprerpoe.

CocraB npoekTa parMoHAIN3alUu AeJIONPOU3BOICTBA.

Bo3o0HOBIIEHNE OPITIPOEKTHBIX padboT B 1960-¢ rT.

Metoauueckue pazpadbotku HUW OprrexHuku.

Metoanueckue pazpaborku BHUMJIAL

Meroanueckue pazpadorku HUC MI'MAU.

MeTobl IPeITPOSKTHOTO 00CIe10BaHHS.

Bompocel  1oKyMeHTHpOBaHMST M OpraHU3alMUd paboOThl C JOKyMEHTaMU B

3aKOHOJIaTeIbHO-TIPAaBOBBIX akTax Poccuiickoit @eaepaunn. 1990-e — 2000-¢ rr.

17.
18.
POOJIEMBI
19.
20.

VYrpaneHue npoeKTaMu: TEOPETUIECKHUIA aCTIeKT.
Meroabl MOJAEIMPOBAHUS B OPraHU3aLMOHHOM IMPOCKTUPOBAHUHU: BO3MOKHOCTH U

@DakTophI MPOSKTHPOBAHUS M BEIOOPA OPraHU3aMOHHBIX CTPYKTYD.
HccnenoBanue n ananmm3 cuctem JIOY, Kak Ha9anbHBINA 3TaIl

OpTraHHU3allUOHHOTO IMMPOCKTUPOBAHUA

21.

OcHOBHblE HampaBjieHHs] W TEHAEHUUHU panuoHanu3auuu cucrembl JOVY (Ha

IIpUMepe KOHKPETHON OpPraHU3aluN)

22.
23.
24.
25.

[IpoextupoBanue cucremsl JJOY.

Hampasnenus u ypoBHM coBepiieHCTBOBaHMs cucteMsl JJOVY.
MoaenupoBanue cucteM JJOY: nenu, cpeacTsa peanns3anuu.
YnopsiioueHre opraHu3aluoHHBIX (GOpPM U METOJIOB paboTHI ¢

JOKYMCHTaMMU.

26.
27.
28.
29.
30.
31.
32.
33.

TurnoBsle 1 HHAMBUIYAJIbHbIE MTOJIOKEHUS 0 ciayx0e JIOY u apxuBHOro aena.
Coznanune KoprnopaTUBHOM HOpMaTUBHO-MeToAn4YecKoi 0a3bl JJOY.

MeTobl aHanu3a pe3yabTaToB 00CIeJOBAHUS.

KoMruiekCHBI OpPIrIpoexT, ero CocTas.

JlokaspHbIE OPTrIPOEKTHI, UX BUJBI.

Ob1erocynapcTBeHHbIE HOPMATUBHO-METOINYECKHE aKThI IO JIEIONPOU3BOCTBY.
VYHuduKanus u cTaHAapTU3aLus J0KyMEHTOB. MeToin4ecKHe acleKThI.
Pa3paboTka yHUpUIIMPOBaHHBIX (GOPM TOKYMEHTOB.
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34. OcHOBHBIE METO/Ibl, IPUMEHSEMBIE ITPU aHAIM3E OPraHU3alluuU JIeJIONPOU3BOJICTBA B
yupexaennu. Kakue u3 HuX Bbl IPUMEHUIIN Obl, U3y4asi IOCTaHOBKY JI€JIONPOU3BOJICTBA B CBOEH
OpraHu3alL}H.

8.3. Bapuanm 3a0anuit ona npoeedenus npomMerHcymouno20 KOHmpons
Tect
1*. TIpoexkTupoBaHHE Mep MO pPalMOHAIM3AINUN JCHCTBYIONIEH CHUCTEMBI JOKYMEHTAIIHOHHOTO
o0ecrieueHHs yIPaBICHUS SBISICTCS IO CBOEMY XapakTepy:
a) TUarHOCTHYECKUM;
0) TOKaJIbHBIM;
B) KOMILICKCHBIM.

2. Omnpenenuts IJOTUYECKYIO MOCIEIOBATEIFHOCTh pabOT Ha JdTame JeTAIbHOTO padodero
00cieI0BaHNs:

a) aHanu3 YpPOBHS TEXHHYECKON OCHAIIEHHOCTH W aBTOMATH3allMk padoT B ammaparte
YIPaBIICHUS;

0) U3y4eHHEe TEXHOJIOTHH yIPaBIEHYECKIX MPOIECCOB;

B) 00CIJIeTOBAaHUE CHCTEMBI JOKYMEHTAITMOHHOTO O0SCIICUCHHUS YIIPABIICHHS;

r) aHau3 (PYHKIIMOHATHHON ¥ OPTaHU3alMOHHON CTPYKTYPHI almapaTa yupaBieHus

3*. K yuciy ynpaBiaeHUECKHUX ONeparyii OTHOCSATCS:

a) YTBEPXKICHHUE IOKYMEHTA;

0) KOHTPOJIb 32 BBITIOJIHEHUEM ILIaHA padoT;

B) 3amojHeHue (OPMBI aKTa O cAa4e TOTOBOW MPOTyKIINH;

T') COCTaBIIEHUE CBOJTHOTO OTYETA;

1) YCTAHOBJICHHE JIOTOBOPHBIX OTHOIIICHUH C JICTIOBBIM MTAPTHEPOM.

4* B cocTaB JOTHYECKHX OTEpaIfii BXOIST:
a) Habop TeKcTa;

0) KOMUPOBaJIHLHO-MHOKUTENIBHEBIE PA0OTHI,
B) MTOATOTOBKA CBOJTHOTO OTYETA;

T') perucTpanus JOKYMEHTa;

1) COCTaBJICHHE CMETHI PacX0/I0B.

5*. K aAMHUHUCTPATUBHBIM OIEPALUSIM OTHOCSATCS:

a) aHaJM3 UCXOJAHON HH(pOpMAIIH;

0) pactipenenenrue paboT MEXIy UCTIOTHUTEISIMHU;

B) BBIOOp ONTUMATIBFHOTO YIPABIEHYECKOTO PEIICHUS;
T') MOIINBKA TOKYMEHTOB;

1) KOOpAUHAIUS JEHCTBUN UCTIOTHUTENIEH.

6. Merox ®P/l npeanaznauen ais:

a) W3y4YeHHUs 3aTpaT pabouyero BpeMEHW Ha crenu(uIHbIe BUILI PabOT, HE MOBTOPSIOIIMECS
LHUKJINYECKH;

0) BBISICHEHHS MHEHHUS COTPYIHUKOB OO0 YCIOBHSAX TPyJa U TICHXOJOTHYSCKOM KJIMMaTe B
KOJUIEKTHUBE;

B) W3yuYeHHs 3aTpar pabouyero BpPEMEHHM Ha BBIMOJHEHHWE pPabOT, COCTABISIONIUX
HEMPOIOKUTENbHBIE ITUKJIBI.

7. Tabnuna penieHuii CIIyKUT OCHOBOM IS
a) uxcanuu 3aTpaT paboyero BpeMEeHU COTPYIHUKOB amnmnapara yrnpaBieHHUs;
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0) pa3paboTKU TNPEAJIOKEHUH MO palMOHAIBLHOMY paclpeieieHui0  (yHKIIMOHAIBHBIX
00s13aHHOCTEH MeXAy COTPYIHUKAaMU anmnapara yrnpaBJieHUs;

B) ONpEACTCHUs alropuTMa IMPUHATUS YIPABICHUYECKUX pEIICHHH B 3aBHCHUMOCTH OT
KOHKPETHBIX 00CTOSITENIbCTB;

I) OTPa)KE€HUS B3aUMOCBSI3U M IOCJIEIOBATEIIBHOCTH PAa3JIMYHBIX JTANOB YIPABIEHYECKOTO
nporecca.

8. Opraaurpamma — 3710 Tpaduueckast MOIeIb, OTPAKAIOIIAS:

a) OTNepallMOHHBIN COCTaB yMPaBICHUECKOTO MpoIiecca;

0) JIOTMYECKHE CBSI3UW MEXKIY OTACIBbHBIMA JTalaMd  yMPaBICHUYECKOTO0  Mpolecca
0€30THOCUTENFHO K KOHKPETHBIM HUCTIOTHUTEIISM;

B) pacrpefielieHue OpraHU3allMOHHBIX MpOLENyp pa3paboTKW U TMPUHATHS PELICHUN Mexay
CTPYKTYPHBIMH 3BEHbSIMU amlnapara yrnpaBieHUsI.

9. IlpuHUMI NapaIeNbHOCTH MPH pa3pabOTKe MPEATOKEHUN MO PallMOHAIN3AUN TEXHOJIOTUI
yIpaBJIeHUs TPeoIaraer:

a) MEphI 10 YTIyOJICHUIO pa3iefieHHs U Pa3BUTHIO KOONIEPAlUH TPYAA;

0) ompeneneHHe ONTUMAIbHBIX  MapUIPyTOB  JBIKEHUS HHGMOpPMAalMH, JOKYMEHTOB,
COTPYJIHHUKOB U MPOY.;

B) COBMEIIIEHUE OTJIEIbHBIX MPOIIECCOB YIPABIEHYECKOTO TPY/la BO BPEMEHH ISl COKpPALICHUS
o011eit MPOIOIHKUTEIBHOCTH MX IMKIIA;

I') yCTpaHEHHE MEXKOTEPAIIMOHHBIX TPOCTOEB.

10. HazHauenne xmaccupuKaMOHHONW CXEMbI COCTOMWT B:

a) BBISIBIICHUH BO3MOKHOCTEH COBMeEIICHUs (DYHKIMHA Pa3IMYHbIX TOKYMEHTOB;
0) XapaKTepUCTHKE COCTaBa JJOKyMEHTAIIMOHHOTO KOMILJIEKCa;

B) ONpeeNIeHUH yOIUPYIOMIUX JOKYMEHTOB.

11*. XpoHosornueckas KpuBas Kak TIpaduyeckuil crnocod MpeacTaBIeHUs MaHHBIX O
KOJIMYECTBEHHOM COCTABE TOKYMEHTOB IIO3BOJISET:

a) TPOJEMOHCTPUPOBATH IMPOLEHTHOE COOTHOIIEHHE pPAa3JIMYHbIX TPYNI JOKYMEHTOB B
orpesieNieHHbI (PMKCUPOBAaHHBI MOMEHT BPEMEHH;

0) OoTpa3uTh U3MEHEHMs KOJMYECTBEHHOI'O COCTaBa TIPYNI JOKYMEHTOB 3a OIpeIesICHHBIN
HIEPHOL;

B) MPOTHO3MPOBATH U3MEHEHUS KOJUYECTBEHHOTO COCTaBa IPYMIl JOKYMEHTOB Ha ONMKaWIIyIO
MIEPCIEKTHBY.

12*. B kauecTBe MCTOYHHUKA ISl U3yUEHUSI ONEPATUBHOTO XpaHEHHUS JOKYMEHTOB MOTYT OBITh
MIPUBJICUYCHBI:

a) HOMEHKJIATYpPHI JIe;

0) mepBUYHBIE KOMITJICKCHI TOKYMEHTOB (J1e1a);

B) MIEPEYHH IOKYMEHTOB, TIOIICKAIINX 00s13aTeIbHOMY KOHTPOJIIO;

T') CIIMCKU MOCTOSIHHBIX KOPPECTIOHEHTOB.

13. JlokymeHTOrpaMMa OBTOPSIEMOCTH MOKA3aTeNel CIIy>KUT HHCTPYMEHTOM JJIA:

a) ONpeJeNIeHNs IEPBUYHBIX U MPOMEXKYTOUHBIX IOKYMEHTOB B KOMILIEKCE;

0) BbIsIBICHUS ayOJIMpOBaHUs TMOKas3aTeled B JIOKYMEHTaX, BXOJAALIMX B COCTaB €IMHOTO
KOMIUIEKCa;

B) YCTAQHOBJICHHMS COOTBETCTBHS Pa3IUYHBIX JOKYMEHTOB XapakTepy padOT, BBINOJIHSIEMBIX B
anmnapare yrnpaBJIeHHS.

22. Konn4ecTBEHHBIN COCTaB Pa3IMYHbIX IPYIIT JOKYMEHTOB MO3BOJISIET MPEICTABUTH:
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a) cxeMa JIOKyMEeHT0000poTa;

0) Tabnunua 10KyMEHTHpPOBaHUs padoT;
B) JICHTOYHAsl AMarpamma;

') MapuIpyTHas cXema.

14*. [IpeumyniecTBaMl METO/1a aHKETHOTO o0cienoBanust cucteMsl 1OV sBistoTcs:
a) PKOHOMHSI BpDEMEHHBIX 3aTpaT OprTIpPOECKTaHTOB;

0) BbICOKasi TOYHOCTbH JIAHHBIX;

B) BO3MOXKHOCTb NPE/ICTABICHUS 3HAUUTEIBHOT0 00beMa CBEACHUH.

15. OnrtuMmanbHble BO3MOXHOCTH JJisi BHEAPEHHS DJIEKTPOHHOTO JOKYMEHTOOOOpOTa W
ABTOMATH3AIINH JCJIOTIPON3BOICTBA 00CCIICYNBACT:

a) LIEHTPaTU30BaHHAas CHCTEMa JEOMPON3BOICTBRA:

0) mereHTpaIn30BaHHas CUCTEMa JISJIONPOU3BO/ICTBA;

B) CMEIIIaHHAsi CUCTeMa JEIOMPOU3BO/ICTBA.

16*. Yaudukanus coaepxaHusi JOKyMEHTOB 00€CIIeUHBAET:

a) MpUJaHue JOKyMEHTaM IpUIUYECKON CUIIBI;

0) cokpallieHle TPyA03aTpaT COTPYIHUKOB Ha (POPMHUPOBAHUE IOKYMEHTOB;
B) YIIOPSIIOUYEHUE UCTIOIb3yeMON B JOKYMEHTaX JEKCUKU U TEPMUHOJIOTUH.

17. Chnenmanv3upoBaHHOE CTPYKTYpPHOE TMOJapa3feienne, BoimonHstonee ¢yakuuu OV,
co3ziaeTcs npu o0beMe JOKyMEHT0000poTa:

a) meHee 10 TbIC. B roJ;

0) ot 10 10 25 THIC. B TO;

B) 0T 25 10 50 ThIC. B roOA.

* He MmeHee IBYX BapHaHTOB OTBETA.

IMpakTnyeckune 3a1aHuA

3apanme 1. B MyHHIIMTIATBHOM OpraHe BJacTU O0BbEM BXOJIAIIMX JTOKyMEHTOB 3a 2015
roa coctaBun 5984, ucxoxsumx — 4136, Baytpennux — 197, B 2016 rogy: 6672, 4522, 208
cooTBeTCTBEHHO, B 2017 — 7125, 4983, 250. Iloctpoiite auarpamMmy, OTpa)<arolLIyl0 pPOCT
TOoKyMeHTooO0opoTa. OTHON W3 MPUYWH YBETUYCHHS BXOIAIIEH U UCXOAIIEH KOPPECTIOHAEHITUN
SBUJIOCH U3MEHEHUE CTPYKTYyphl [IpaBuTenscTBa 061aCTH, T.€. MOSIBICHUE HOBBIX MUHUCTEPCTB U
YIOpaBJIeHUH U CO3/1aHue BHYTPH MUHUCTEPCTB JIETIapTAMEHTOB, KOTOpPbIE paHbllle ObUIN TOIBKO
B CTPYKTYpPE aAMUHUCTpAIMH I'yOepHaTOpa, B CBSI3U C TUM yBEIUYMIACh HOPMATHBHO-IIPABOBAs
0a3a.

KonnuecTBo BHYTpEHHUX JOKYMEHTOB BO3POCIIO 32 CYET MMPOTOKOJIOB B CBSI3U C TEM, UTO,
Hanpumep, Kommuiekcunast [lporpamma no npodunakTike mpaBoOHApYLIEHHUH, 310ynOTpeOIeHHs
HapKOTHKaMH U WX HE3aKOHHOTO 000poTa, MpenyNnpexIeHUs U OTPaHUYCHUs] paCIIPOCTPAHEHUS
BUY/CIINa, napkomanuu u ankoronusma (pemenue Jymbsr Ne 487 ot 27.04.2011, c
U3MEHEHUsIMHU U aonosiHeHusaMu pemenue Jymst Ne 172 ot 17.10.2014) na nepuon 2012-2017 r.
pazzenuiach Ha 3 MyHUIMIIAIBHBIE CAMOCTOSITENIbHBIE MPOTPaMMBbl, IO KOTOPBIM OBLIIN CO3/1aHbI
CBOM KOMHMCCMM M | pa3 B KBapTal NpPOBOJATCS 3acelaHus C BEIEHUEM IPOTOKOJIOB U
MOCJIEAYIONINE OTYETHI B BHIILIECTOSAIINE OPTaHU3aLINH.

HyXHO 1M mNpOBOAMTH MEPONPHUATHS IO COKpAIeHHIO JOoKyMeHTooOopora? Ecmu
HeoOxoaumo, To Kakue? [Ipenmoxxure MeTOANKY COKpaIIeHHsI TOKYMEHTO000poTa.

3aganue 2. C yueToM coaepkaHusl, LI€J€H, 3a1a4 U HANpPaBICHUN COBEPILIEHCTBOBAHUS
CHOY pazpabdorats npoekt [lonoxkenus o6 otmene xopropaTuBHOTO perymupoBanus IOV,
YETKO pacrnpeaeanB HH(HOPMALIHIO 110 pa3zeiaMm.
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3apanme 3. CocTaBUTh MNEpeyeHb NPUHIMIIOB PALMOHAIM3AIMU, KOTOPHIC CIIEAYyeT
YYUTBIBaTh TPU TPOCKTHPOBAHWU CHCTEMBI JOKYMEHTAIMOHHOTO OOECTeUeHUs YIpaBJICHHUS.
PackpbITh MEXaHNU3M UX NPAKTUYECKOH pearn3aiuu

3ananme 4. CoCTaBUTH MPOEKT aHKETHI, MO3BOJISIONICH TPOBECTH aHAIH3 CIOKHBIICHCS
B OpraHu3alMd TEXHOJOIMH JIOKYMEHTAIlMOHHOTO obecneueHus ympasieHus. OO0CHOBaTh
HEOOXOIMMOCTh BKJIFOYCHHSI B HEE KOHKPETHBIX BOIMPOCOB. PacKpbITh BO3MOKHOCTH
UCTIOJIb30BAaHUS TPEAJIOKECHHON (OPMBI aHKEThl B XOJi€ JETaIbHOro pabodero oOcCieqoBaHUSL
cuctemsl JJOY.

3apanme S. CocTtaBUTh «IepeBO Lenei» 1  oOecledeHuss IMPOEKTUPOBAHMS
3P PEKTUBHON CHCTEMBI JOKYMEHTAI[HOHHOTO 00ECTICUeHHS yIpaBiIeHus. PackpbITh cojepkanne
Y IPUYMHHO-CIICICTBEHHYIO CBS3b OCHOBHBIX KOMIIOHEHTOB JIaHHON TpauuecKoi MOJeINu.

3aganue 6. PaccMoTpeTh BO3MOXKHBIE BapUaHThl MPUYMH HanOoJee pacipoCTpaHEHHBIX
HE/IOCTaTKOB B CHCTEME JCJIONPOU3BOJACTBA OpraHU3allMM U MPEUIOKUTh aJIeKBaTHbIE
BBISIBIICHHBIM JIe(DeKTaM IyTH UX YCTpaHEHHS. 3allOJTHUTH BEJJOMOCTh BBISIBIICHHBIX HEJTOCTATKOB
(meheKkTHYIO BEJTOMOCTB).

BoisBiIeHHBIN OOBeKT IIpnunna IlocnencrBus Bo3moxHble
HEZ0CTaTOK HaOIroAeHUs BO3HUKHOBEHUS IIyTH
YCTPAHECHUS

HecootBeTcTBHE
Tpyzno3arpaT Ha
PETUCTPALIHIO
HOPMAaTUBHBIM
TpeOOBaHUSIM

CucremMaTn4eckoe
HEeCcOoOJIr0IeHuE
CPOKOB
HCIIOJTHEHHS
JTIOKYMEHTOB

HecootBercTBue
(bakTHIecKo
TPYNITUPOBKU
JOKYMEHTOB B
aenax
TpeOOBaHUSIM
HOMEHKJIATYPBI
aen

Huskas
ONEPaTUBHOCTH B
[IPEOCTABICHUU
CIIPABOYHOIO
MaTrepuaia

OrtcyTtcTBHE
1abJI0HOB
JTOKYMEHTOB

HecoorsercTBue
oopMeHuUs
PEKBU3UTOB
TpeOOBaHUSIM
I'oCT P 7.0.97-
2016

OtcyTCcTBHE
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yyera BBIIAYU
ApPXUBHBIX
JIOKYMEHTOB

3aganue 7. J/laTb CpaBHUTEIBHYIO XapaKTEPUCTUKY MeTojAa TpadapeTusaluu U MeToaa
JIEKCUKOJIOTHYECKOTO CHHTE3a TpU OO0CCIeUeHUN YHH(DHUKAIMU COJEPKaHUS JIOKYMEHTOB,
OTIpe/IeNIUB KPUTEPUU CPABHUTEIHLHOTO aHAIM3a.

3aganue 8. BruisaBuTh morpemHocTH B OQOPMIICHHHM TIpUKa3a, 3aTPYIHSIONINE €ro
UCIIOJTHEHUE U KOHTPOJIb. [IpenoxkuTh cBoii BapuaHT.

O coznanuu otaena cObITa U MapKETUHTA

B nensx cosepmenctBoBanus aestenbHoctd 3AO «CUT'HAJD» M B COOTBETCTBHM C
pelieHueM aKIIMOHEPOB OpraHU3aluu

[TPUKA3BIBAIO:

Co3mate otmen cOblTa W MapkeTHMHra Ha 0Oa3e oraena cObsita. Paspaborath
MIPEIOCTaBUTh HA YTBEPKICHUE:

2.1. 3amecturento aumpekropa Dokwny P.J[. — monoxenue 00 oTmene cObITa U
MapKeTHHTa.

2.2. Tupextopy 1o nepconainy Canopoii @.JI. — mrtaTHOE pacnucaHue.

Cexkperapro MscaukoBoii C.I1. 03HaKOMHUTH C TPUKA30M COTPYIHUKOB OpraHU3allH.

KonTtpoms 3a ucromHeHneM MpuKa3a OCTaBIISIO 32 COOOM.

Hupektop: B.A.IleuepHrkon

3ananme 9. Jlath onenky 3¢dekTuBHOCTH MpoeKTa coBepUICHCTBOBaHUS cucTemMbl JJOY
M0 TEXHOJOTHYECKOMY KPUTEPHIO.

Jlo coBepIIeHCTBOBaHUS 00bEM TOKYMEHTOOO0OpOTa B opranu3anuu coctasisii 100 TeIC.
nokymeHTtoB B roia. M3 400 noxkymMeHTOB, cojepxalmuxcsi B rpadukax mpeIcTaBICHUS
IOKyMeHTOB, 132 Obuto yHHUbUIMpoBaHO. M3 MaccuBa B 652 JOKyMeHTa y 8 pexuM
MIpPEJICTaBICHUs SBIISJICS HepaluMoOHAaNbHBIM. B ammapare ynpaBieHuss Obuld pa3paOOTaHbI
BOIIPOCHl ~ PETUCTpAllMM, KOHTPOJS © mojnucaHus jJokymeHToB. CymectBoBasio 11
pErIaMeHTUPYIOMIMX  JOKYMEHTOB  (MHCTPYKIMM 1O  JIeJONpPOU3BOJCTBY,  IpaduKw,
TEXHOJIOTUYECKUE CXEMBI U Ip.).

[Tocne coBepiieHCTBOBaHUS O00BEM JTOKYMEHTOOOOpPOTa OBLI COKpalleH 10 85 ThIC.
nokymentoB. U3 237 mosunwmii rpaduka 177 ynupumupoBano. Y 4 NOKYMEHTOB H3MEHEHA
MEPUOIUYHOCTh TpeacTaBieHus. Permamentanus 1O crana ocymecTBIsAThCA € MOMOLIbIO 17
JIOKyMEHTOB (YCTaHOBJICHO, YTO HOPMAaTUBHOE KOJIMYECTBO PErIAMEHTHUPYIOIIUX JTOKYMEHTOB
JOJHKHO COCTaBIATH 18). PemieHsl BOpOCkl pacCMOTpPEHUs! JOKYMEHTOB Ha PAa3IMYHBIX YPOBHAX
YIPaBJIEHUS, YTBEP)KIEHUS, YOCTOBEPEHNUS [1€YAThIO (KPOME COTJIACOBAHMS).

Jis  OObEeKTHBHOW OIEHKM CYIIECTBYIOIIEH OpraHu3aludd JOKYMEHTOIOTOKOB U
W3MEHEHUM, JOCTUTHYTBIX B pe3yjibTaTe WX YHOPSAJOYCHHs, ONPECICHbl CIIEIYIOLue
K03 (b puIueHTHI:

- pallMOHAJILHOCTH MapIIPYTOB TOKYMEHTOIOTOKOB;

- CTaOMWIBHOCTH 00bEMOB JOKYMEHTOIOTOKOB;

- yHU(UKAIUU JOKYMEHTOB;

- PAalMOHAJILHOCTH PEKUMOB IMOCTOSIHHBIX JOKYMEHTOIIOTOKOB;

- periIaMeHTUPOBAHHOCTU JJOKYMEHTOMOTOKOB.

1. ConoctaBUTh 3HAYEHHs MOKa3aTeNieidl, pacCUUTAHHBIX /10 COBEPIICHCTBOBAHUS, C UX
3HAYEHUSIMU [10CJIE€ PallMOHAIU3AIUH.

2. ComoctaBUTh  HWHTETpajbHBI  KOIPGUIHMEHT  APPEKTUBHOCTH  CHCTEMBI
JOKYMEHTAI[MOHHOTO 00ECTICUEHUS 0 U TIOCIIC MPUHATHS MEp TI0 PAllHOHATH3AIHH.

3apanne 10. OOmwmii o0beM TOKyMeHTOOOOpoTa opraHu3anuu coctasiaser 10000
JIOKYMEHTOB B Mecs1l (B TOM 4ucie, Bxoadiue JoKkyMeHTsl — 1200 noamuauukoB u 1800 komwid,
BHyTpeHHUX - 900 moanmuuHukoB, 3600 konuii, ucxoasanmx — 1100 mopmaaNKOB, 1400 KOTIHIA).
Cucrema JIOY — nenrpanuzoBanHas. Perucrpamnusi 10KyMEeHTOB aBTOMaTU3upoBaHHas, Ho COJ]
He TpuMeHsercs. B opraHuzanuu 7 CTPYKTYpHBIX MOApA3JEICHUN, OPUEHTHUPOBAHHBIX Ha
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WCTIOJTHEHUE OCHOBHBIX (YHKIMH. PaccuuTaiiTe KOTHMUECTBO COTPYIHUKOB, HEOOXOIUMBIX IS
00pabOTKH, PErucTpali JOKYMEHTOB, TIIOJYyYEHUS KOIWMA, COTJacCOBaHUS JOKYMEHTOB
(paccuMTaliTe KOMUYECTBO COTPYAHHKOB C YYETOM HAMMEHOBAaHHUS M COACpKaHHS PabOTHl H
pactipenenenuem  Qynkmuit).  [IpomsBeamTe — pacmpenesieHHe — OOSI3aHHOCTEH — MEXIY
corpynuukamu. Hcnonw3yiite «HopMbl BpemMeHH Ha paloOThl 1O JOKYMEHTAI[MOHHOMY
00€CIIEUeHUI0 YIIPABIECHYECKUX CTPYKTYp (eAepalbHbIX OPraHOB HWCIIOJHUTEIBHONW BIIACTH.
VrBepxknaensl IlocranoBnenueM MUHHCTEPCTBA TpyAa W COLMAIBHOrO pasButus PP or
26.03.2002 Ne 23». Kakue BuIbl paboT MOTYT OBITh palMOHAJIM3UPOBAHBI B pE3yJbTaTe
BHenpenus COJl. BHecure nmpeaiokeHus: 1o COBEPIICHCTBOBAHUIO.

Ilpu nposedenuu sKk3ameHa 6 YCMHOU/MUCOMEHHOU ¢hopme Ourem cooeparcum
meopemu4ecKkutl 60npoc U NPAKMUYECKoe 3a0anue.

9. KpuTepm[ BBICTABJICHUS OLCHOK IO pe3yjabTaTaM U3YUYCHHUA TUCHUIIJIHHBI

OcBoeHme 00y4aroNUMCsT KaXa01 yueOHOW TUCITUIUIMHBI B CEMECTPE, HE3aBUCUMO OT €€
obmeit TpynoémkoctH, onenHuBaercss no 100-0armnpHOM mmIKane, KOTOpas 3areM  Ipu
MIPOMEKYTOYHOM KOHTpoJie B ¢opMme dk3aMeHa U IuddepeHIMpOBaHHOTO 3a4eTa MepeBOAUTCS B
TPAAMLMOHHYI0  4-0aJUIbHYI0  OIIEHKY («OTJIIMYHO», «XOpOIIO»,  «YJOBJIECTBOPHTEIBHOY,
«HEYIOBJIETBOPUTEIBHO»), @ TIPU KOHTpoJe B ¢opMe 3auéta — B 2-0a/UTbHYIO («3a4TE€HO» WIIH
«He3auteHo»). Jannas 100-6ammpHas mkaina mpu HEOOXOIUMOCTH COOTHOcUTCs ¢ EBpomeiickoit
cUCcTeMou niepeBojia u HakoruieHus kpeautos (ECTS).

Coomnowenue 2-, 4- u 100-6annbHol WKANT OUEHUBAHUSL OCBOCHUSL
obyuarowumucs yueonou oucyuniunst co wxarou ECTS

Ouenka . Cymma 0anjioB Ouenk
1o 4-0aJILHOM HIKAJIE 3agér O TMCIUIIJINHE a T'panaums
ECTS
5 (OTJANYHO) 90 — 100 A OTanyHO
4 (xoporo) 85— 89 B Od4eHb XOpoIIo
75 -84 C Xopoio
3ayTeHo
70 —74 Y 10BAETBOPUTETEHO
3 D
(YIOBJIETBOPUTEIHHO) 65 69
e p 60 — 64 E [TocpencTBeHHO
2 He Huxe 60 F HeynosnerBopuresnbH
(HEeYTOBJIETBOPUTENLHO | 3aYTEHO 0
)
Kpumepuu oyenox ECTS

«OTINYHO» — TEOPETUIECKOE COJIEPKAHUE AUCIUIUINHBI OCBOCHO IOJHOCTBIO,
6e3 mpobenoB, HEOOXOIUMBIE NMPAKTUUECKUE HABBIKM pabOThHl C OCBOEHHBIM
5 A | marepuanoM cpOpMHUPOBAHbI, BCE MPELyCMOTPEHHbIE MPOrpaMMoOi O0y4YeHUs
yueOHble 3aJaHMs BBINOJIHEHBI, KAYECTBO MX BBINOJIHEHHUS OLEHEHO YHCIOM
0aJI0B, OJM3KUM K MAaKCUMAJIbHOMY

4 B | «O4eHb Xo0pomo» — TEOPETHUYECKOE COJepKaHUuEe IUCLUUIUIMHBI OCBOEHO
MOJIHOCTBIO, 0e3 MmpoOenoB, HEOOXOAUMbIE MPAKTUYECKHWE HAaBBIKM PabOThI C
OCBOCHHBIM MaTepUajoM B OCHOBHOM C()OPMHPOBaHBI, BCE MPEAyCMOTPEHHbBIE
poTrpaMMoil 00ydeHus1 yueOHbIe 3a/IaHuUs BHITIOJHEHBI, KAYECTBO BBHITIOJTHEHUS
OOJIBIIMHCTBA U3 HHUX OIICHEHO YMCIIOM 0ayuioB, OJIM3KMM K MaKCHMaJbHOMY,
OJTHAKO €CTh HECKOJIbKO HE3HAYMTEIIhHBIX OMTHOOK
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«XOpOI[IO» — TCOPCTUUCCKOC COACPIKAHUC AUCHUIIJIMHBI OCBOCHO IMOJHOCTBIO,
0e3 mpoOenoB, HEKOTOphIE NPAKTUYECKUE HABBIKM PAOOTBI C OCBOCHHBIM
MatepuaioM  cHopMHpOBaHBl ~ HEAOCTATOYHO, BCE  MPEIyCMOTPCHHBIE
poTrpaMMoil 00ydeHus1 yueOHbIe 3a/1aHuUs BHITIOJHEHBI, KAYECTBO BBHITIOJTHEHUS
HHU OJHOI'0 M3 HUX HE OLUCHCHO MHUHHUMAJIbBHBIM YHCJIIOM 6am1013, HCKOTOPBIC
BUJIBI 33/IaHUH BBITIOJHEHBI C OIMIHOKAMHU

«Y10BJIETBOPUTEJIbHO» — TEOPETHUUECKOE COJECPKaHUE UCUUILIMHBI OCBOCHO
YaCTUYHO, HO MPOOENbl HE HOCIT CYHIECTBEHHOI'O XapakTepa, HeoOXOIuMbIe
MPAKTUYECKHE HABBIKM pPaOOTBI C OCBOCHHBIM MAaTEpPHAIOM B OCHOBHOM
chopMUpOBaHbl, OOJBIIMHCTBO MPEAYCMOTPEHHBIX MPOrpaMMOil 00ydeHHUs
y4eOHBIX 3aJaHHUN BBIMOJIHCHO, HEKOTOpPHIC W3 BBHINIOJHEHHBIX 3aJIaHUH,
BO3MOXKHO, COZIepKaT OHIMOKH

«IlocpeACTBEHHO» — TEOPETHYECCKOE COJCPIKAHME JUCIMIUIMHBI OCBOCHO
YaCTUYHO, HEKOTOPbIE MPAKTUYECKHE HAaBBIKH pabOThl HE CHOPMHPOBAHBI,
MHOTHE TPEIyCMOTPEHHBIC IMPOrpaMMON OOydYeHHsl ydueOHbIC 3aJaHus He
BBITIOJIHEHBI, JIN0O KaYeCTBO BBIMOJHEHUS] HEKOTOPBIX U3 HUX OLCHEHO YUCIOM
0aJ10B, OJIN3KUM K MUHHUMAJIHHOMY

«HeynoBJIETBOPHTEIBHO» — TEOPETHUECKOE COJEpKAHUE TUCLUILIMHBI HE
OCBOEHO, HEOOXOIMbIE MMPAKTHYECKUE HABBIKK pabOTHI He C(OPMHUPOBAHEI, BCE
BBITIOJTHEHHBIE y4eOHbIE 3aaHus CoJep)KaT rpyOble OMMOKHU, JONOITHUTEIbHAS
camMocCTOsTeNIbHAs paboTa HaJ MaTepUaAOM IHCUUIUIMHBI HE TPHBENET K
KaKOMY-THOO 3HAYMMOMY TIOBBIIIEHHIO KadyecTBa BBINOJIHEHHS Y4eOHBIX
3aJaHni

OL[GHI/IBaHI/IC PE3yJIbTaTOB O6yLICHI/I$I o JAUCHUIINIMHE OCYHICCTBJIACTCA B (I)OpMe

TEKYILEro U MPOMEKYTOYHON KOHTPOJIA. TeKylmuil KOHTPOJIb B CEMECTPE MPOBOIUTCS C LIEJIBIO
o0ecrieyeHHss CBOEBPEMEHHOW OOpaTHOW CBsI3M, C ILEJIbI0 AKTHBMU3ALUU CaMOCTOSTEIbHON

paboThl

oOyJaromuxcs. O6bexToM IIPOMEXYTOUYHOT'O KOHTPOJISt SABIISIOTCS

KOHKPCTU3UPOBAHHBIC PE3YJILTATHI 06yLIGHI/IH (y‘-Ie6HBIe I[OCTI/I)KGHI/IH) 11O JUCIHUITIIINHEC.

Cmpykmypa umo2coeoti oyeHKu 00y4aouuxcs
Kpumepuu u noxazamenu oyenusanus pe3yiomamog 00y4eHus

[Tokazarenu
No Kputepuu oniennBanus
(oueHka B 6aynax)
1 PaboTta Ha ayTUTOPHBIX 3aHATHUSIX 20
2 ITocemaemocTth 5
3 CamocrositenpHas pabora 15
4 Texymas arrecranus 20
HUtoro 60
5 ITIpomMexkyTOUHAA aTTEeCTAIIAS 40
Bcero 100
Kpumepuu u noxazamenu oyenusarnus pe3yibmamos 00yyeHus
8 PAMKAX AYOUMOPHBIX 3AHAMULL
[Tokazarenu
Ne Kpurepun onenuBanus
(o11eHKa B Oayiax)
1 | IToaroToBKa M BHICTYIUICHHE C JOKJIAJIOM J10 5 6ayIoB
2 AKTHBHOE y4acTue B 00CYKICHUU JOKJIa1a 0 5 0aJUIoB
3 | BeinosiHeHHE PAKTHYECKOTO 3aaHus (aHAIU3 JI0 5 6aytoB
MPaKTUYECKUX CUTYyaIlui, COCTaBIICHUE JOKYMEHTOB,
CPaBHUTEIBHBIX TAOJIMII)
4 | dpyroe 110 5 6aJIoB
Bcero 20
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Kpumepuu u nokazameju OyeHUearusl pe3yibmamos 06yuesz 6 pamkKax nocewiaemocmu

00yUarWUMcs ayOUmMopHbIX 3aHAMULL

Kputepuun onenuBanus [TokazaTtenu
(orieHKa B Oayiax)

100% nocenieHre ayJuTOPHBIX 3aHATHI 5
100%  mocemeHue  ayauTOpHBIX  3aHsATHH.  HeOosbinoe 4
KOJIMUYECTBO MPOIYCKOB MO YBAKUTEIHHOU MPUUNHE

J1o 30% mponyiieHHbIX 3aHATUI 3
Jlo 50% nponyinieHHbIX 3aHATHI 2
J1o 70% mponyiieHHbIX 3aHATUI 1
70% u Gosiee MPOMYIIEHHBIX 3aHATUI 0

Kpumepuu u nokasamenu oyenusanus pe3yibmamos o0yyeHus
8 PAMKAX CAMOCMOSAMENbHOU pabomvl 00y4arouuxcs

Kpurepuu onenuBanus

ITokaszarens
(o1reHKa B Oayiax)

PackpbIThl OCHOBHBIC IMOJIOKECHUSI BOMPOCA WJIM 3aJlaHHs 4epe3
CHCTEMY apryMEHTOB, IMOJKPEIUICHHbIX (aKTaMu, HpPHUMEpPaMH,
00OCHOBAaHBI ~ TIpe[JlaraeMbleé B  CAMOCTOSTENBHOH  pabote
pellIeHH s, MPUCYTCTBYIOT TOJHBIC C JETaTbHBIMH MOSCHEHUSMH
BBIKJIaIKU, OPUTUHAIBHBIE MPEAIOKEHNUS, o0OJjamaroniue
JNIEMEHTAMU TMPAKTHYECKOW 3HAYMMOCTH, CaMOCTOSTENbHAs
paboTa KauecTBEHHO M Y€TKO oopmieHa

15-12

B paGore mpHCYTCTBYIOT OTAENbHbIE HETOYHOCTH M 3aMEYaHHS
HENPUHIMITHAIIBHOTO XapakTepa

B pabote nmerTcst cephE3Hblie OMUOKH U POOEIbl B 3HAHUIX

3aILaHI/Ie HEC BBIITOJIHCHO MJIX BBITIOJTHEHO C l"p}I6I)IMI/I omnOKaMu

Kpumepuu U nokazameiju oyeHueanusl pesyiobmamos 06yll€Hu}l

8 PaAMKax mexywet ammecmayuu

Kpurepun onieHuBaHus IToxa3zarenu
(orieHka B Oayuiax)

3ajjaHue TOJHOCTBIO  BBIMIOJIHEHO, NPABUIBHO IPUMEHEHBI 20-17
TEOPETHUECKHUE TOJIOKEHUS JTUCHUTUTMHBL. OTMeuaeTcs 4€TKOCTh
u CTPYKTYpUPOBAHHOCTh H3JI0KEHHS, OpPUTHHATILHOCTD
MBIIIJICHUS
3ajiaHle TOJIHOCTHIO BBINOJHEHO, IPU MOATOTOBKE NMPUMEHEHbI 16-13
TEOPETHYECKUE TIOJIOKEHUS JUCIHUIUIMHBI, MOTpeOOBaBIINE
YTOYHEHUS WJIM HE3HAUYUTEJIbHOTO UCIIPABJICHUS
3ajaHue  BBINOJIHEHO, HO TEOPETHYECKash  COCTaBJISIONIAS 12-5
HYyXJaeTcst B jopadotke. Ha Bompockl 1o 3a7aHui0 ObLTH JTaHBI
HEYETKHE WM YaCTUYHO OIIMOOYHEIE OTBETHI
3ajaHue HE BBINOJHEHO WM TPH OTBETE CJHENaHbl TPyObIe 0

OIMUOKH, JEMOHCTPUPYIOUIHUE OTCYTCTBHE TEOPETUUYECKOW Oa3bl
3HAHHUI 00yYaroIIerocs

Kpumepuu U nokazameijlu OYeHUBAaHus pes3yibmamoes 06y'i€Hu}l

6 PAMKAX NPOMEINICYMOUHO20 KOHMPOJiA

[TpoMexyTOUHBII KOHTPOJIb B OpME 3auema UMEET LENbI0 IPOBEPKY U OILICHKY 3HaHUN

00y4YaroImuxcs Mo TEOPUX U MPUMEHEHHIO MTOJTyYEeHHBIX 3HAHUN U yMEHUIA.
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Kpumepuu u nokasamenu oyenku pe3yiomamoe 3a4éma 6 mecmogotl popme

Kputepuu oniennBanus [Tokazarenu
(oieHka B Oayax)
[IpaBuiIbHO BBINTOTHEHHBIX 3a1aHuil — 86—100% 40-35
[IpaBHJIbHO BBINOJIHEHHBIX 3a1aHuil — 71-85% 34-25
[IpaBuIbHO BBITIOTHEHHBIX 3a1aHuil — 51-70% 24-15
[IpaBriIbHO BBINOJIHEHHBIX 3a1aHuil — meHee 50% 14-0

Kpumepuu u nokasamenu oyenku pe3yiomamos 3a4éma 8 yCmMHOU/NUcbMeHHOU gopme

Kputepun oneHnBanus

[Tokazarenu
(o1reHKa B Oayiax)

IIPOJIEMOHCTPUPOBAHO JIOCTATOYHOE 3HAHUE MaTepuasna, 3HaHHE
OCHOBHBIX TEOPETHYECKHX MOHSATUI, YMEHHE OPHUEHTHUPOBATHCS B
HOPMATHBHO-TIPABOBOM  0a3e; JJIOCTaTOYHO IOCIEAO0BATEIBHO,
rPaMOTHO W  JIOTHYECKH CTPOMHO  M3JIOKEH  MaTepHal;
MIPOIEMOHCTPUPOBAHO YMEHHUE JeJaTh JOCTATOYHO 0OOCHOBAaHHbBIE
BBIBOJIBI [0  HW3JlaraéMoMy  MaTepuaigy; ¢  HEKOTOPBIMU
HETOYHOCTSIMU BBINIOJTHEHO IPAKTHUYECKOE 33JaHHE

40-15

MPOJIEMOHCTPHUPOBAHO HEe3HaHUE 3HAYUTEITHHON 4acTH
MMporpaMMHOIO MaTc€purajia, HCBJIAJCHUC MMOHATHHHBIM arrapaTom
IMCUUIUIMHBI, HEYMEHHE CTPOMTH OTBET B COOTBETCTBHH CO
CTPYKTypOH  H3JIaraéMoro  BONpOCa;  CIENaHO  MHOTO
CYIIECTBEHHBIX OMIMOOK TPH H3JIOKCHWH Y4eOHOro MaTepHuana;
BBISABJICHO HCYMCHHC JACJIaTh BBIBObI 110 Hu3jaracMomy
MaTepualy, BBIIOJIHUTH MPAKTHUECKOE 3a/IaHNE

14-0
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