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BJIOK 1. JMCLUIIJIMHBI (MOAYJIN)
OBIETEOPETHYECKHH MOJY/Th

HUcropust Poccun

[lenpr0 OCBOCHUSA TUCUUIUIMHBI SIBJISIETCA WU3YYEHHE OTCYECTBEHHOW HCTOPUU
JUTA JIYYIIETO TO3HAHUS COBPEMEHHBIX IOJUTHYECKUX, COIMATIbHO-3KOHOMHYECKUX
MPOLIECCOB, MPOTEKAIOIINX HA TEPPUTOPUU COBpeMeHHOM Poccuiickon denepanum.

Jloruka

[lenpt0 OCBOEHHS NUCHUIUIMHBI SBIsETCS (OPMUPOBAHHE OCHOB JIOTHMUECKOM
KyJbTYPbl U JIOTUYECKH MPAaBUIBLHOTO MBILIUICHUS NIl TOJATOTOBKUA OOYYarOMIMXCS K
po(ecCUOHANIbHOM ESITEIbHOCTH.

PDusnocopus

[lenpt0 OCBOCHMS NUCHIUILIMHBI SBISIETCS MPUOOpPETEHWE 3HAHWM U yMEHHUH B
chepe dunocodun, HeOOXOMUMBIX 711 (HOPMHUPOBAHUS CUCTEMHOTO U KPUTHIECKOTO
MBIIUICHUS U OCYIIECTBICHUS MEKKYJIbTYPHOTO B3aUMOICHCTBUSI.

Be3onacHocTh KM3HeAeATEIbHOCTH
Lenpro OCBOEHHSA IUCUUIUIMHBI SBISETCS (OPMUPOBAHHME Yy OOYyYarOLIUXCS
KOMIUJIEKCHOTO ~ MPEJCTaBIE€HUS O  HEPa3pbIBHOM  €AMHCTBE  A()PEeKTUBHOU

npqPEeCCUOHANBHON  NEATEIbHOCTHY) € TpeOOBaHMAMH K  O€30MaCHOCTH H
, OKYMEHT MOAMCAH
3arIIcH HrBSHABMAf e onnckio

CepTtudpumkar: 27FACCA86BOABD3B5133F399E658CD93

(I)mwmwﬂanqe;amfﬁ s CIIOPT
DeicteuteneH: ¢ 15.03.2024 00 08.06.2025 Op

L [lenpt0 ocBOECHHUS JUCIUIUTHHYL  ABIIACTCA dbopmupoBaHue y 0OyJaronuxcs

(bU3HYeCKON KyJIbTYypbl METOJIAMH U CPEACTBAMU (PU3UYECKOTO BOCTIMTAHUS U CTIOPTA.

Ilcuxogorusa



Llenbto u3yuyeHUs AMCUUIUIMHBI SBISETCS (OPMUPOBAHUE Yy OOYyYaroIIUXCs
o0ImuX 3HAHUW W TPEJACTABICHUNH B c]epe OCHOBHBIX IICUXWYECKHUX SIBIICHUM,
CIOCOOCTBOBAaTh  CTAHOBJICHHIO  MPO(ECCHOHATBHOTO  MacTepcTBa  OyAyIINX
CHELUATUCTOB.

OCHOBBI HAYYHO-HCCJIEI0BATEIHCKOH 1eATEJIbHOCTH

Lenpto OcBOCHMS AUCHUIUIMHBI SIBISETCS (POPMUpOBAHUE MPEACTABICHUS O
HAyYHON NIEATETLHOCTH W HM3y4eHHE O0a30BbIX MPUHIIMIIOB U METOJOB IMPOBEACHUS
HAYYHBIX UCCIIEOBaHUH B IPO(ECCUOHATBLHON IeATeTbHOCTH.

HavaabHasi BoeHHasi NOJATOTOBKA

[{enbt0 OCBOCHUA JHUCUUILIAHBI SABJISETCS IOJIYYEHUE 3HAHUM W YMEHUM,
HEOOXOJMMBIX [JJI CTAaHOBJIEHHsI OOydYaroluxcsi oOpa30BaTEIbHBIX OpraHU3ALMMA
BBICIIIETO O00pa30BaHUsSl B KAUYECTBE T'PaXKJIaH CIIOCOOHBIX M TOTOBBIX K BBIMOJHEHUIO
BOMHCKOI'O JI0JITAa M OOS3aHHOCTH II0 3aluTe cBoer POIMHBEI B COOTBETCTBHUM C
3aKOHOAATENbCTBOM Poccurickon denepanuu

OCHOBBI OPraHU3aIUOHHOIO MOBEIECHUSA

[lenpt0 OCBOGHUS NAUCIMIUIUHBI ABISETCS (OPMUPOBAHUE 3HAHWNA U YMEHHUUA B
0o07acTH OpraHm3alid M CaMOOpraHu3auu MPOoGEeCcCUOHANBHONW JCATEIBHOCTH
nocpeacTBOM 3 (HEKTUBHBIX KOMMYHHUKAITUH.

OCHOBBI POCCHHCKOM IOCYA1aPCTBEHHOCTH
[leapt0 OCBOEHUS AUCIHUIUIMHBI SIBIsieTCS (opMupoBaHHe y OOydaroniuxcs

CUCTEMbl 3HAHUM O TMpaBWiIax  MOBEACHUSA, OOYCJIOBJICHHBIX OCO3HAHUEM
MPUHAJJICKHOCTH K POCCUMCKOMY OOIIECTBY, Pa3BUTHUEM YYBCTBA MaTPUOTHU3MA U
IpaXXJaHCTBEHHOCTH, U obOecrnieunBaronue GOpMHUpPOBAHUE TyXOBHO-HPABCTBEHHOTO U
KyJIbTYPHOTO (pyH/IaMEHTa Pa3BUTON U LEIHHOM JTUYHOCTH, OCO3HAIOIIEH OCOOEHHOCTH
HUCTOPUYECKOTO IMYyTH POCCHMCKOTO TOCYAapCTBA, CAMOOBITHOCTH €r0 MOJUTHYECKOM
OpraHu3alid M CONPSDKCHUE HHAUBHUAYAJIBHOTO JIOCTOMHCTBA M ycClexa C
OOIIECTBEHHBIM MIPOTPECCOM U TOJUTUYECKON CTAOMIBHOCTBIO CBOEH PoTuHBI.

OBIIEITPO®ECCHOHAJIbHBIH MOJYJIbh

Teopusi MeHeI)KMEHTA
[lenbt0 OCBOEHHUS AMCIUIUIMHBI SIBISIETCS (OpMHUpOBaHHE y OOyYaroIUXCs
LEJIOCTHOTO TIPEeACTaBICHUs 00 yIIpaBIeHUU, KOTOPOE MPU3BAHO CO3aTh YCIOBUS IS



BBICOKOW  A(DPEKTUBHOCTH  OCYIIECTBIEHUS BCEX BHUAOB MPodecCHOHATHHON
NESITETHHOCTH.

Teopusi opranmzanuu

[lenbl0o OCBOEHUS AMCUUIUIMHBI SABISETCS (OPMHUPOBAHUE Yy OOYYAIOLIMXCS
TEOPETUYECKHX M NPUKIAAHBIX 3HAHUH OCHOB (YHKIIMOHMPOBAHUS W PA3BUTHA
OpraHu3alfy, a TakKe YMEHHHA OCYIIECTBIATh COLMAIBHOE B3aHMOJCHCTBHE U
peaIn30BBIBATh CBOIO POJb B KOMAaHJIE OpPraHW3allMH, BHICTPAMBATH U PEATH30BHIBATH
TPAaEeKTOPUIO CaMOPa3BUTHS i1 BBICOKOH 3((EKTUBHOCTH OCYIIECTBICHUSI BCEX BUIOB
po(hecCUOHATEHOM e TEbHOCTH.

JlokymeHTOBEACHUE

Llenpt0  OCBOEHMA  JHUCLUMIUIMHBI  SIBJIIETCA  MOJATOTOBKA  OakajlaBpOB-
JIOKYMEHTOBEIOB K Oyayuiel npodecCuoHaIbHOM NeATEeIbHOCTH Ha OCHOBE M3yYEHHUS
JOKyMEHTa Kak CJIOXKHOM WHGOPMAIIMOHHON CHUCTeMbl. JIUCIMIUIMHA SBISETCS
OCHOBOM, HEOOXOIUMOM 11 Pa3BUTHUS NPO(ECCUOHAIBHBIX KOMIETEHLIUH B JIPYrHX
Kypcax.

HcrounukoBenenue

Ilembr0 OCBOCHMS JMMCITUILIMHBI SIBJISETCS MOATOTOBKA OakajaaBpoOB K OymyIiei
po¢eCCHOHATILHON JICITSIIFPHOCTH HAa OCHOBE aHAJIM3a HCTOYHUKOB, UX THUIIOB U BU0B
Ha Pa3JIMYHbIX 3TAlax Pa3BUTHUS CTPAHBI.

HMcTopusi 1e10NpPOU3BOACTBA U APXUBHOIO JIej1a

[lenbro OCBOGHMS JUCHUIUIMHBI SIBISETCS MOATOTOBKA OakallaBpOB K OyyIieit
npoeccHoHanbHON  JESITENIbBHOCTA Ha OCHOBE Ha OCHOBE (hOPMHUPOBAHUS
npeacTaBieHuss 00  OCOOGHHOCTSX ~ Pa3BUTUA  CHCTEM  HAIMOHAIBHOTO
JIEIONPOU3BOCTBA B PA3IMYHbIE HICTOPUUYECKUE TIEPUOIBI.

Teopusi ynpaBjieHHsI JOKYMEHTAMHU

[{enpr0 OCBOCHUS TUCIUTIINHBI SBIISCTCS MOJYYCHUE KOMIUICKCHBIX 3HAHUHN 00
ABOJIIOITMN TEXHOJOTUW YIPABJICHHS JOKYMEHTAMH M OpPTaHW3allud UX XPAHCHHS B
Poccun u 3a pyoexom.

YupasjieHrne KOHPIUKTAMH

enpto oOCBOEHUS AWCIUIUIMHBI SIBISETCS TOATOTOBKA OOYYaromMXcs K
Oynymer nmpodecCHOHATBHON NEATeTbHOCTH HAa OCHOBE (DOPMHUPOBAHMSI IIEITIOCTHOTO
MPEJICTABIICHUSI O COBPEMEHHOW TEOPUM M TPAKTUKE paspernieHus: KOH(IUKTOB, a



TaKK€ YMEHUH 1O NOPUMEHEHUI0O ATHUX 3HaHUH ang  (OpMUPOBaHUSA
npo(heCCHOHATBLHOTO TMOBEACHUS B KOH(JIMKTHBIX CUTYallUAX MU PEryJIUpOBaHUS
KOH(JIMKTOB.

3amura MEPCOHAIBHBIX JaHHBIX

[lenbt0 OCBOEHHUSI AUCHUIUIMHBI SBJSIETCA TMOJATOTOBKA OakalaBpoB K
Oynyuiedt mpodeccuoHanbHOM JACSTEIbHOCTH Ha OCHOBE OOYYEHHS OCHOBHBIM
MPUHIUAIIAM PabOTHI C IEPCOHATBHBIMU JAHHBIMU U METOJIaM UX 3alllUTHI.

NudopManmoHHble  TEXHOJOTMH B  JOKYMEHTALMOHHOM  oO0ecleYeHUuH
ylpaBJIeHHUA

Lenpro 0CBOECHMS NUCLUMIUIMHBI SBISETCA MOArOTOBKA OakaiaaBpoB K Oyaymiei
npo(ecCUOHANBHON NeATEIbHOCTH HAa OCHOBE M3YYEHHS! TEOPETHUYECKUX IPOOJIeEM U
OPUKJIAJAHBIX ~ aCHEKTOB HMH(OpMATU3aLMKU  JOKYMEHTAllMOHHOTO  00OecreueHus
YIPABJICHUS U apXUBHOTO Jea.

ApXuBOBe/JeHHUE

[lenpr0 OCBOCHMS TUCHUILUIMHBI SIBJISIETCA MOJATOTOBKA OaKallaBpoB K Oyaymien
npodeccoHanbHON JesATENbHOCTH Ha OCHOBE (OPMHUPOBAHMS TMPEACTABICHUS 00
apXuBHOU cucreme Poccum u €€ HCTOUHMKOBOM ITOTEHIMAJIE.

MeTtoabl NPUHATUA YIPABJEHYECKUX PEeLeHMH HA OCHOBE JOKYMEHTHUPOBAHHOM
uHopManuu

[lenbto OCBOEHHS JNUCIHUIUIMHBI SIBIIETCS  OBJIaJCHUE OO0YyYaroIIMMUCA
HaBbIKAMU aHaJIM3a COJIEP’KaHHUS PA3HOBUIOBBIX JOKYMEHTOB [Jii BbIPaOOTKHU
ONTHUMAJIBHOIO ISl KOHKPETHOW YIPABIECHYECKON CUTYAIIUN PELICHUS.

OCHOBBI TOCY1apPCTBEHHOT0 1 MYHMIMIIAJIbHOIO YIIPABJICHUA

[lenbto OCBOEHUS AMCUUIUIMHBI SIBISETCS (POPMUPOBAHUE Yy OOYyYaromIMXCs
MPEICTABIICHUS] O TOCYJapCTBEHHOM W MYHHIIMMAIBHOM YTPABICHUH Kak (opmax
yOJMYHOTO yIIpaBICHUS.

OpraHuzanus ¥ TEXHOJOTMU JOKYMEHTAIMOHHOT0 o0ecneyeHusi ynpaBJieHUs

enpro 0CBOGHUS NUCIMIUIMHBI SIBJIETCS MOJArOTOBKA OakajiaBpoB K Oymyliei
npoeccuoHanbHON NIeATeTFHOCTH Ha OCHOBE (DOpMHUpOBAHUS TMpECTaBIEHUS 00
OCOOEHHOCTSIX ~ Pa3BUTUSL  CHUCTEM  HAIMOHAIBHOTO  JIETIOTIPOM3BOJICTBA  HA
CETOJHAIITHEM JTale W O3HAKOMJICHHSI C TEOpHMEH ¢ MPAKTUKOW OpraHU3AIHH
COBPEMEHHOTO IOKYMEHTAIIMOHHOTO 00SCIICYCHUS YIIPABIICHUS.



MeToanka panMoHaIH3aAUMU JOKYMEHTALMOHHOI0 00ecneYeHus yIpaBJIeHUs

[lenpro OCBOEHUS TUCUMILIMHBI SBISETCS MOATOTOBKA OaKalaBpoB K OyyIiei
npodeccuoHanbHOM IeATeTbHOCTH Ha OCHOBE 00YUYEHHUs METOJMKAM, HalpaBJIEHHBIM
Ha MNOBBIIEHUE 3(P(PEKTUBHOCTH JTOKYMEHTALMOHHOIO OOECIEeYEHUsl YIpaBJICHUS B
OpraHHU3aLHH.

IIpaBoBoe peryiupoBaHue rocyiapCcTBEHHON 1 MYHHUIIUIIAJIbHOMN CJIyKObI

[{enbr0 OCBOEHUS TUCIUIUIMHBI SBISETCS TPUOOPETEHUE COBOKYITHOCTU 3HAHUM
U yYMEHUH, HEOOXOAUMBIX [IJIi TPUMEHEHHS TPABOBBIX HOPM, PETYIUPYIOIIUX
00I11IeCTBEHHbIE OTHOIICHUS B c(pepe rocy1apCTBEHHON U MyHUILIMTIIATIBHOM CITYKOBI.

Jles10BOM 3TUKET U MPOTOKO.JI

Lenpro 0CBOCHUS NUCLIMIUIMHBI SIBJISIETCA MOJArOTOBKA OakaiaBpoB K Oyayuiei
npodeccuoHanbHON AESTENBbHOCTHY Ha OCHOBE M3YyUYEHUS TEOPUU U TPAKTUKHU
JIEJIOBOT'O ITUKETA U KYJIBTYPbI IPOTOKOJIBHBIX MEPOIIPUATHH.

Ouenka moka3areseil JAeATEJbHOCTH  CJIYKObl JOKYMEHTALMOHHOIO
o0ecreyeHHsl yNpaBJIeHUs!

Lenpto M3yuyeHUs] MUCHUILUIMHBI ABIsETCS (OPMUPOBAHUE 3HAHUI B 00JacTH
OLCHKHN PE3YJIbTATUBHOCTH ACATCIIBHOCTHU CJ'Iy>K6BI AOKYMCHTAIMOHHOTI'O oOecrieueHus
YHOpaBJICHUA B OpraHu3alusax, IIOJYYCHHUC IICPBUYHLIX IHPAKTHUYCCKUX yMeHI/Iﬁ 110
UCIIOJIb30BaHUIO METO/I0B OLICHKH.

Teopus U NPAKTUKA UCCIAEA0BATEIbLCKON 1eATEIbHOCTH

[lenpr0 OCBOCHMS TUCHUILUIMHBI SIBJISIETCA MOATOTOBKA OaKallaBpoB K Oyayiien
npoeccCHOHaNbHON  NEATEIbHOCTH Ha OCHOBE U3YYEHHUS TEOPETUYECKUX H
MPAKTUYECKUX BOMPOCOB YIHOPSAJOUYCHHUS] HAYYHOM palbOThl KaKk CHUCTEMBbI s
BBITIOJIHEHUSI HAYYHBIX UCCIEAOBAHUM B JIOKYMEHTOBEACHUHU U apPXUBOBEICHNH.

MOIAYIIb «MEKKY/IbTYPHAA KOMMYHUKAILIHUA )

HNHocTpaHHbIH A3BIK

[enpto MUCIMIUTNHEI ABIIAETCS (POPMUPOBAHUE CIOCOOHOCTH K KOMMYHUKAIIUH
B YCTHOM W TMCHMEHHOW (opMax Ha HWHOCTPAHHOM SI3bIKE NPUMEHHUTEIBHO K
CUTYyalluu B3aUMOJICUCTBUS.

HNHocTpaHHBI A3BIK B IPo(eccHoHANbHOM cdepe



[lenbt0  OCBOEHMSI TUCHMIUIMHBI SIBIISICTCSI Pa3BUTHE KOMMYHUKATHBHON
KOMITIETEHTHOCTH OaKaJlaBpOB, IMO3BOJISIONICH HCIOJIh30BATh MHOCTPAHHBIN S3BIK B
npohecCuOHANBEHOM NeSTENbHOCTH.

KyabTypa pycckoii peuun

Llenpto OCBOEHHMSI AMCLMIUIMHBI ABISIETCS SIBISAECTCS NPHOOPETEHHE 3HAHUUA U
yMeHu#, 3p(HEKTUBHOTO OOLIEHUS U MEXKIMYHOCTHOIO B3aUMOJCHCTBUS HA OCHOBE
MPaKTUYECKOTO UCIIOJIb30BaHUS KyJIbTYphl YCTHON M MMCbMEHHOU peyH.

ITHKA 1eJIOBBIX OTHOLIECHH I

[lenpt0 OCBOCHHMS MHWCIMIUIMHBI SBISETCS HW3YYCHHUE DSTHUECKHMX HOPM H
IIEHHOCTEW  JCJIOBOrO  OOIIEHHS, OOEeCleYeHUe TOHUMAHMUS  OO0YYarOIIUMUCS
TEOPETHYECKUX OCHOB M KJIIOUYEBBIX NPHHIIMIIOB J3THKW JICJOBBIX OTHOIICHUU M
ATUKETa JCJIOBOTO OOIICHUSA, (GOPMHUpPOBAHUE YMEHHMH aJCKBaTHOTO ITOBEIACHUS B
nporiecce mpoeCCUOHATTLHON JIeATeIbHOCTH.

/les10BOM PyCCKUM SA3BIK

[lenpt0 OCBOEHUS MUCUUIUIMHBI SIBISETCS MPUOOPETEHUE 3HAHMM M YMEHHM
3¢ ()EeKTUBHOTrO OOIIECHUSI U MEXIMYHOCTHOTO B3aUMOJICUCTBUS B JI€NIOBOM cdepe Ha
OCHOBE IPAKTUYECKOTO HCIIOJIBb30BAHUSA PECYPCOB M CPEACTB 3bIKA, KOTOPbIE
UCHOJB3YIOTCS U OOLIEHUS B KOHKPETHBIX KOMMYHUKATHUBHBIX CHUTYyalMsIX,
HaIIpaBJICHHBIX Ha PELIECHUE 33]1a4 PEIMETHOMN EITEIbHOCTH.

ITPO®ECCHOHAJTbHBIH MOJY.Th

JlokyMeHTHasl IMHIBUCTHKA

[enpro OCBOCHMS AMCLUMILINHBI SIBISIETCS MOJATOTOBKA OakalaBpoB K Oymyrieit
npo(eCCHOHATBHON JAEATETbHOCTH HAa OCHOBE OOy4YeHHUs TMPAKTUKE BiIaJCHUS
npo(ecCHOHaTbHON MMCbMEHHOM PyCCKOM pEUblo.

YupasiieH4eckas JOKyMeHTaUus

Llenpro OCBOGHMS TUCUUILUIMHBI SIBJISIETCA MOATOTOBKA OaKallaBpoOB K Oyayiien
npo(eccCHOHaNbHON JIESITEIbHOCTH Ha OCHOBE M3YyYEHHS BHJIOB YIPaBICHUYECKUX
JOKYMEHTOB, IIPUOOPETEHUSI HABBIKOB JOKYMEHTHUPOBAaHUS HMH(OpPMALMU UCXOAS U3
LeJIe U 3a/1a49 yIIPABIICHHUS.

[enoBasi nepenucka



HGHBIO OCBOCHHA JUCHUIIINHBI ABIACTCA 06yquHe TCOPHUHU M IIPAKTHUKC
IIOArOTOBKH ACJIOBBIX ITMCEM M BCACHUA I[CJ'IOBOfI IICPCIIUCKHU.

TexHnuyeckue cpeacTBa B JOKYMEHTALMOHHOM oOeclie4YeHHMH YNPABJICHUS W
apxmBax

[lenpt0 OCBOEHUS AMCUMIUIMHBI M3YyYEHUE METOAOB BbIOOpa U 3((PEKTUBHOIO
UCIIOJIb30BAaHUSI TEXHUYECKUX CPEACTB, NPUMEHSEMBIX B JOKYMEHTAallMOHHOM
o0ecreueHnr yIpaBJIeHHs U apXUBax.

Oprann3anus padoThbl ¢ 00palIeHUSIMH TPAKIAH

Llenpr0 OCBOCHMS TUCIUILIMHBI SIBJISIETCA MOJATOTOBKA OaKaliaBpoB K Oyiymien
npoecCHOHanbHON  NIeATeTbHOCTH HAa  OCHOBE  OCBOCHUS  OOYYaIOIIUMUCS
TEOPETUYECKNX M NPAKTUYECKUX AacClEeKTOB OpPraHu3alvu W JOKYMEHTHPOBAHUS
paboThl ¢ OOpallleHUsAMH TPakJIaH B OpPraHax TOCYJAapCTBEHHOW BIACTH M MECTHOTO
caMOyIpaBJICHUS.

I'ocynapcTBeHHbIe MYHMIMNIAJTbHbIE M BEJOMCTBEHHbIE APXUBBI

[lenpt0 OCBOCHHMS NWCIUIUIMHBI SIBIISIETCS MOATOTOBKAa OaKalaBpOB SIBISETCS
MOJArOTOBKA OakanaBpoB K Oyaymield Mpo@ecCMOHATbHON AESITeIbHOCTH Ha OCHOBE
U3yYCHUS CHUCTEMBl  TOCYJApCTBEHHBIX, MYHHUIIMMAIBHBIX W BEIOMCTBEHHBIX
apXHBOB.

Kaaposoe 1ej10npou3BoacTBo

[lenpr0 OCBOCHMS TUCIUILUIMHBI SIBIISIETCA MOJATOTOBKA OaKallaBpoB K Oyjymien
npo(ecCHOHaNbHON JeATETPHOCTH Ha OCHOBE MPEACTABICHHUS O CHUCTEME KaJIpOBOM
JOKYMEHTAILIMU U MPABUJIAX €€ COCTABJICHHUS.

Oprann3zanuoHHo-uHGOPMALMOHHOE o0ecleueHre 1eATeIbHOCTH PYKOBOIUTEIA

[lenbto OCBOCHMSI JUCHMIUIMHBI SIBJISIETCS M3YYEHUE OCHOBHBIX MPHUHIUIIOB
OpraHu3allid M COBPEMEHHBIX TEXHOJOTUN 3((PEKTUBHOTO OPraHU3alMOHHOTO U
uH(OPMAIIMOHHOTO 0oO0ecreyeHus JAESITeNIbHOCTH PYKOBOAUTENS €ro CeKpeTapem
(TTOMOIIHUKOM).

KonduaenunajibHoe 1eJ101pou3BOACTBO

[lenbto OCBOEHMSI AMCLMILIMHBI SIBISIETCS MOJArOTOBKA OakanaBpoB K Oyaylieit
npo(eCCUOHATBHOM ~ JIeATENbHOCTH  HAa  OCHOBE  HM3y4Y€HUs IPABOBBIX,
OpPraHMU3aIlMOHHBIX, TEXHUYECKUX W TEXHOJOTMYECKUX IPOIECCOB, PEATU3YIOUINX
MEXaHU3Mbl KOH(PHUACHLIUAIHHOTO JEJIONPOU3BOICTBA M 0OECIIEUUBAIOUINX 3aLIUTY
KOHUACHINATHLHOU HH(GOPMALIUU B YUPEIKICHUH.



DJIEKTPOHHBII TOKYMEHTO0000pOT

Llenpr0 OCBOEGHMS TUCLUILUIMHBI SIBISETCA NMOATOTOBKA OakalaBpoB K Oyaylien
HpOCI)eCCHOHaHBHOfI ACATCIIbHOCTU HAa OCHOBC M3YUYCHUA NPUHIMUIIOB BEACHUA CHCTCM
3JIEKTPOHHOI'0 IOKyMEHT0000pOTa

JJIEKTPOHHBbIEC APXHUBbI

Llenpt0 OCBOEHMSI AMCIMUIUIMHBI SIBJISIETCSl MOATOTOBKA OakalaBpoB K Oyayuiei
npo(eCCUOHATLHOW JEeATENIbHOCTH Ha OCHOBE H3Y4YEHHs] NPUHIUIOB CO3JaHUS U
BEJICHM JIEKTPOHHBIX apXUBOB U CO31aHUSA HIEKTPOHHBIX TOKYMEHTOB.

Crangapruzanusi JOKYMEHTAMOHHOIO o0ecredeHUsl YNPABJIEHUSI U apPXUBHOIO
JaeJia

[lenbt0 OCBOCHMS TUCHMIUIMHBI SIBJISETCS IMOJTOTOBKAa OakajaBpoB K OyayIieit
npodeCCUOHANILHON JIEATEIbHOCTH Ha OCHOBE H3YUYCHHS TEOPETHUYECKUX MPOoOJieM H
NPUKIAIHBIX  aCMNEKTOB  CTaHJApTU3allMd  JIOKYMEHTAI[MOHHOTO  OOeCIeYeHUs
YIIPABJICHUS U apXUBHOIO Jea.

I/IH(l)OpMaHI/IOHHO-aHaJII/ITI/I‘IeCKOe o0ecrneueHue OpraHoB ynpaBJICHUA

[{enb0 OCBOCHMS IUCHMIUIMHBI SIBIISETCS IMOJATOTOBKAa OakajaBpoOB K OymayIieit
npoeCCUOHANILHONW  JIESITEIBHOCTH HAa OCHOBE HW3YUYEHHUS  OPraHU3allMOHHBIX,
METOJUYECKUX U UHTEIUICKTYalbHbIX BUJIOB JIEATEIBHOCTH 1O cOOpY, CUCTEMaTU3alllH,
aHAJIM3y, XPaHCHWIO, WCIOJb30BAHUID M PACHPOCTPAHCHUIO HWHMOpMaKMK Kak
KJIFOUEBOTO aKTHUBA OpPraHU3aIuu

MOIYIIb « I TH®POBAA KY/IBTYPA»

NudopmanuoHHbIe TEXHOJIOTHH
Lenpro OCBOCHMS AMCLUMILUIMHBI SIBISIETCS MOJATOTOBKA OakanaBpoB K Oymyrieit
npoecCHOHATBHOM  JCSITENPHOCTM HAa  OCHOBE  TNPUMEHEHUS  COBPEMEHHOMU
BBIYHCIIUTEIbHON TEXHUKH, HHPOPMALIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTUH JJIs
pelIeHUs]  MpaKTUYECKUX  3a7ad  oO0paOOTKM  JAaHHBIX W MaTeMaTH4eCcKOro
MOJEJINPOBAHUS.

OcHoBbI IporpammupoBanus Python
Ilenbr0 OCBOEHHs MAUCUMILIIMHBL SBJSIETCS W3Yy4YEHHUE KOHCTPYKLMHU SA3bIKA
nporpammupoBanus Python, passButue ymenuii nmporpamMmmupoBanus Ha si3bike Python

JUI pelieHus: mpoecCHOHANBHBIX 3ajau.

BBeneHue B MCKYCCTBEHHbIN MHTE/JIEKT. MalIuHHOE 00y4eHue



[lenbto OCBOEHUS AMCUMILIMHBI sABIseTCS (hopMHUpoBaHHE O0a30BbIX 3HAHUNA O
TEXHOJIOTUAX  MCKYCCTBEHHOTO  MHTEJUICKTA, IPAKTHUKE W BO3MOXKHOCTAX  MX
UCIIOJIb30BaHUs B Pa3iMUHbIX chepax OOIIECTBEHHBIX OTHOIICHUH, a TaKXKe YMEHUH
10 IPUMEHEHHIO JAHHBIX 3HAHUU B IPAKTUYECKOMN AEATEIBHOCTH.

IIpodeccunonanbHbie peAaKTOPbI TA0JIMYHBIX JaHHBIX
Lenr  wu3ydyeHHs  OUCUUIUIMHBL —  cOpMUpOBATH  yMEHHUS  pellaTh
npo¢ecCuOHANIbHBIE 33/Ja4M C UCIIOIb30BaHUEM BCTpOEHHOTO (pyHKIMoHana MS Excel.

CocraBiieHne J0OKYMEHTOB NOCPEACTBOM KOMIbIOTEPHBIX TEXHOJIOT U
[lenpt0 OCBOEHHSA MUCHMIUIMHBI — HAYYUTh OOYYaIOIIMXCS MPaBUILHOMY
COCTaBJICHUIO M O(DOPMIICHHIO JOKYMEHTOB (TEKCTOBON HH(MOpPMAIMH) MOCPEICTBOM
KOMITBIOTEPHBIX TEXHOJIOTHA.

KomnbrorepHas 00padoTka TeKcTOBOI HHpOpMannu
Llenpr0 OCBOEGHMS TUCUUILUIMHBI SIBISETCA NMOATOTOBKA OakalaBpoB K Oyayien
npo(ecCUOHaNBHON JESITEIbHOCTH Ha OCHOBE OOydYeHHMsT HMX Merodam paldoThl ¢
uH(popMaIme B 4acTh KOMIbIOTEPHOU 00paboTKU (BBOJA) HHPOPMALIUH.

NupopmanuonHast 6e3011aCHOCTH U 3a1MTA HHPOPMALMH

[lenpt0o OCBOCHMSI JUCIUIUIMHBI SIBISETCS TMOATOTOBKAa OakamdaBpoOB K
mpoeCCHOHAILHOW ~ JICATEIbHOCTH Ha OCHOBE 3HAHUHW B  00JacTH  OCHOB
nH(OPMAITMOHHON O€30MTaCHOCTH M 00ECTICUCHHMSI 3aIUTHI HH()OPMAITUH.

Ynpasienue 0a3aMu JaHHBIX

[lenpto OCBOEHHUS IUCHUIUIMHBI SIBISETCS (OPMUPOBAHHE Y OOYyYaromIMXCs
npo(eCCUOHATBHBIX  HABBIKOB, HEOOXOJUMBIX Ul IPaBUIBHOIO BbIOOpa WU
UCIOJIb30BaHUSI MHCTPYMEHTAJIbHBIX CPEACTB YIIPABJICHUS Oa3aMU TaHHBIX.

NupopmannoHHbIe TEXHOJOTHH B FOCYAAPCTBEHHOM YIIPABJICHUH

Lenpto  ocBoeHus  aucuMiuiuHbl  «H(pOpMalMOHHBIE  TEXHOJOTHMH B
TrOCyJIapCTBEHHOM  YMpAaBICHUW»  SIBISIETCS  (QopMUpOBaHUE Yy  OOydYaroIIMXcs
TEOPETUYECKUX 3HAHWHW M MPAKTHUYECKHX HAaBBIKOB IPUMEHEHMSI COBPEMEHHBIX
KOMIIBIOTEPHBIX ~ HMH(QOPMALIMOHHBIX  TEXHOJOTMA B  TOCYAAapCTBEHHOM U
MYHUIMOAIBHOM YNpPaBIE€HUHM B KOHTEKCTe co3AaHuss B P® 31eKTpOHHOrO
IPaBUTEIBCTBA.

MOAYJIb «IIPABOBAA 'PAMOTHOCTb»

OcHoBBI IpaBa



[lenbto OCBOEHHSI TUCHUIUIMHBI SBISiETCS (HOPMUPOBAHHE y OOYYarOLIMXCS
NPaBOBBIX 3HAHWH © yMEHWH, HEOOXOAMMBIX ISl HWCIOJB30BaHHA WX B
npodeccuoHanbHOM chepe.

I'paxxnanckoe npaso
[lenb OCBOEHMS JUCHUIUIMHBI 3aKJIIO4aeTCsl B (JOPMUPOBAHUU 3HAHUM O MECTE
TPaXKIAHCKOIO ITpaBa B POCCUMCKOM CUCTEME IpaBa.

Tpynosoe npaBo

[lenbio OCBOGHMS JUCUUIUIMHBI SIBISIETCA (OPMHpPOBAHHE TEOPETUUECKUX
3HaHMHM B 00JIaCTU TPYJOBOIO MPaBa, a TAKKE YMEHUH MPAKTHYECKOrO0 NPUMEHEHUS
HOPM TPYJIOBOTO IIpaBa B NPO(eCCHOHATBHOM 1€ATEIbHOCTH.

ApXHBHOE NIPaBo
[lenpr0 OCBOEHHS NUCUUIUIMHBI SIBISIETCS TMOATOTOBKA OakamaBpoB K OymyIieit
npoeccCHoHanbHON NEeITeTbHOCTH Ha OCHOBE IMPEACTABICHUA 00 apXMBHOM TIPaBe H
€ro MeCTe B CUCTEME MEXAYHAPOIHOTO U HAIIMOHAJIBHOTO TpaBa.

OCHOBBI AHTUKOPPYNIUOHHON MOJTUTHKH

OCHOBHOI 1I€NBI0 JUCIUIUIMHBL SIBJSIETCS TMOJTOTOBKA OOyYarolmuxcsi K
npodeccuoHanbHOM ACSTENIHPHOCTA Ha OCHOBE 3HAHUM O MPUYMHAX, TOCIEACTBUAX U
MEXaHU3Max IIPOTUBOIEUCTBUS KOPPYIILIUH.

MOAYIIb « DHHAHCOBO-5KOHOMHUYECKAA
KYJIbBTYPA»

IKOHOMUYECKas] TEOPUS

[lenpr0 OCBOEHHS NUCLUMIUIMHBI SIBJSIETCS TMOATrOTOBKA OakanaBpoB K Oymyieit
npoeccHOHanbHON  NEATEIbHOCTH  Ha  OCHOBE  HW3YYEHUST  MHUKpPO- H
MaKpOIKOHOMHUYECKHUX 3aKOHOMEPHOCTEH.

OcHoBbI GUHAHCOBOI TPAMOTHOCTH

[lenpto OCBOEHUS TUCIUIUIMHBI SBISIETCS (OPMHpPOBAHUE Y OOYYArOIIUXCS
yMEHUN TPUHATHS (PUHAHCOBBIX PEIICHUN B TOBCEIHEBHON JKU3HU M B MPOIlECCE
B3aMMOJICUCTBUS C (PUHAHCOBBIMH HHCTHUTYTAMHU.

MOAYIb «(IIPOEKTHAA JEATE/IBHOCTb»



JIuaepcTBO M KOMaH1000pa3oBaHue

[lenpt0 OCBOEHHUSI JUCHUIUIMHBI SIBISETCS NPUOOpETeHHE 3HAHUU W
dbopMupoBaHrE HABBIKOB 0 PAa3BUTHUIO B3aMMOOTHOIIEHUM MEXIY PYKOBOIUTEIEM—
JUIECPOM M TOJYMHEHHBIMU-TIOCIEAOBATEIAMU I YCHEUIHOTO  JOCTHKECHUS
OpraHU3alMOHHBIX PE3yJIHTAaTOB, OTPAYKAIOIINX OOIIHME HHTEPECHl U YCTPEMIICHUS.

Pa3paboTka ynpaB/jieH4eCKOro peimeHus

[lenpto OCBOEHUS IUCUUIUIMHBL SIBASETCS (OPMUPOBAHHME Yy OOyYaroOIUXCs
CUCTEMHOTO TMPEACTABJICHUSI O TEOPUUM U TNpaKTUKEe pa3pabOTKU U MPUHATHS
YIPABJICHYECKOTO PEIICHUs] U MPUOOPETEeHUsT YMEHMM, MO3BOJSIIONINX 3(P(HEKTUBHO
pa3palarbiBaTh M TNPUHUMATh YNPABICHUYECKHE pEHIeHUs B Npo(ecCUOHATbHOU
NEATENBHOCTH.

YnpasjieHue H3MEHEHUSIMUA B OPTaHU3alUH

OCHOBHOI 1LIENBIO Kypca SIBISETCS NpUOOpEeTeHHe 3HAHWM U (HOpMHUpPOBAHHE
HAaBBIKOB [0 AaHAJIM3Yy IMPOBOJMMBIX HW3MEHEHUH B OpraHu3anuu, pa3zpadboTke
CTpaTeruil OpraHu3alMOHHBIX U3MEHEHUH U OLICHKE UX 3(PPEKTUBHOCTH.

OCHOBBI IPOEKTHOM AEATEIbHOCTH

Llenpr0 OCBOEHHSA NHUCLMIUIMHBI SIBIsETCA (POpMUpOBAaHUE 0A30BOM CHUCTEMBI
TEOPETUYECKUX 3HAHUU U OCHOBHBIX IPAKTUYECKUX HABBIKOB B OOJIACTH MPOEKTHOU
NEeSATENbHOCTH.

TexXHUKO0-I)KOHOMHUYeCKOe 000CHOBAHHE MPOEKTOB

[lenbl0 OCBOCHMS JUCIUIUIMHBI SIBISETCS (OPMHPOBAHHE KOMILICKCHBIX
3HAHUH W yMEHHH, HEOOXOMUMBIX i1 pa3pabOTKH TEXHHUKO-DKOHOMHUYECKHX
000CHOBaHW MHBECTUIIMOHHBIX TIPOCKTOB.

JIEKTUBHBIE JIUHCIHTHITVIMHBI (MO YJIH)

JAucuuniaunbl (MOIYJIN) 1O BLIOOPY 00y4Yaromuxcst

B pamkax ocBoeHuss 00pa3oBaTenbHON  MPOrpaMMbl  OOyYarOITUMCS
NPEIOCTABISAETCS TpaBo (OPMHUPOBATH CBOK HHIWBHAYAIBHYIO IpOTpamMMmy
00yYeHHS Ha CTapIIMX Kypcax. B COOTBETCTBHM ¢ YU4EOHBIM TUTAHOM, OIPEICIISIOMEeM
00BeM JaHHBIX TUCIUILUINH, OOyYarOIIMICS BHIOMpAET T€ AMCIUIUIMHBI (MOIYJIN),
KOTOpPBIE €My HHTEPECHBI U3 MpeIaraeMoro IMepedHs, GopMUpyeMoro AKaaeMuei
€XXETOIHO.



Opranusanus 100pPOBOJIbYECKOT (BOJIOHTEPCKOIT) AeATEeJbHOCTH U
B3aMMOJEHCTBHE ¢  COHUAJbHO-OPUEHTHPOBAHHBIMH  HEKOMMEPYEeCKHUMU
OPraHU3aANUAMU

[lenbr0 OCBOEHMS QUCHUIUIMHBI SBJISETCS 3HAKOMCTBO CTYJAEHTOB C OCHOBHBIMU
HaIpaBJICHUSIMA M TIOHATHUAMHU JOOPOBOJBYECKOW (BOJIOHTEPCKOW) MESATEIBHOCTH,
W3yUYE€HHE TMPUYMH MEXKKYJbTYPHOTO pPa3HOOOpa3us OOIIecTBa B  COIMATILHO-
HUCTOPUYECKOM, STUYECKOM U PUI0COPCKOM KOHTEKCTE.

OcHOBBI BOJIOHTepCKOﬁ ACATCJIBbHOCTHA

HGJ'IBIO OCBOCHMU JANCHUITIINHBI ABJIACTCA Pa3BUTHC KOMHCTGHHI/Iﬁ
O6yanOH1PIXCSI B paMKaX pCHICHUA 3aaad q)ez[epaﬂbﬂoro IIPOCKTAa «COHI/IaHLHaSI
AKTUBHOCTB)», CO3JaHUC YCJIOBI/Iﬁ AJs1 pa3BUTUSA  HACTABHUYCCTBA, IIOAACPIKKHU
06IJ_I€CTBCHHBIX WHUOHUATUB U IIPOCKTOB, B TOM YHUCJIC BOJIOHTCPCTBA.

MacTepcTBO MyOJUYHOTO BHICTYILJIEHUS

[lenbto OCBOEHUS AUCLUUIUIMHBI SBJISIETCS MMOATOTOBKA OakajaBpoOB K Oyayien
npoecCUOHaNbHON  JEeATEeNbHOCTM Ha  OCHOBE  (DOPMUPOBAHMS  HABBIKOB
3((PEKTUBHOIO PEUEBOrO0 B3aUMOJEUCTBUS B MyOJIMYHOM MpodhecCHOHATBHOM
IHUCKypCe.

OpaTtopckoe HCKYCCTBO

[{enpr0 OCBOEHUS AUCLUILUIMHBI SIBIISIETCS MOATOTOBKA OaKagaBpoB K Oy TyIiei
po(ecCUOHATIBHOM IESITEIbHOCTH HAa OCHOBE (DOPMUPOBAHMS KOMMYHUKATUBHBIX
YMEHUH B IPAKTUKE MyOJIMYHBIX BHICTYIUICHHM.

BJIOK 2. ITPAKTUKHA

Y4yeOHasi NPAKTHKA: 03HAKOMUTEJIbHAS MPAKTHKA

Henpto yueOHOW TpPaKTUKH SBISETCA 3aKpEIUICHWE 3HAHWMN, TMOITYYEHHBIX B
Ipolecce TEOPETUYECKOro OOy4YeHHs, Ha OCHOBE U3Y4YEHHS OCOOEHHOCTEH
OpraHu3aluid — MeCTa TMPaKTUKH U TPUOOPETEHHE TEePBUYHBIX YMEHUW IO
JOKYMEHTOBEIYECKON JIESITETbHOCTH.

IIpou3BoacTBEeHHAS MPAKTUKA: TEXHOJIOTHYeCKAasI

[{enbr0 IPOM3BOJCTBEHHON IMPAKTUKU SBISACTCS YTayOJIeHHe, JOMOJIHEHUE U
3aKpeIIeHHE TEOPETUUYECKUX U MPAKTHUYECKUX 3HAHUU, TMOTYUYEHHBIX MPU U3YYCHHUH
npOoQUIBbHBIX JAWCIHUIUIMH, TNPUOOPETEHWE HAaBBIKOB TMPAKTUYECKON pabOThl B
cUCTeMaX JOKYMEHTAIIMOHHOTO OOECIeYeHUsl YIpaBJICHUS OpTaHu3aluid |
NPEeANpUATANA., a Takke cOop, o0paboTka M CHUCTEMATH3alMsl MAaTepUajoB IS
BBITIOJIHCHUST HAYYHO-MCCIICIOBATEIHCKON pabdOThl  OOYyJaloOmUXCsl Ha OCHOBE



M3Y4YeHUS] TIOKa3zaTeleld MW OCOOCHHOCTEW JAESATeNbHOCTH opraHuzanuu (6a3sl
MPAKTUKH).

IIpou3BoacTBeHHAS] NPAKTUKA: NMPeIIUIIOMHAS

Lenpr0 npenIuIIOMHONM TMPAKTUKU  SIBJISECTCS  BBIIIOJHEHUE BBIITYCKHOU
KBATM(PUKAIIMOHHON paboThl, B TOM uucjie cOop, cucreMaruzanusi u o00OIIeHue
MEPBUYHBIX MAaTEpUaJIOB IO BOMPOCAM, pa3pabdaThIBAEMBIM OOYyYaIOMUMCA TIPH
BBITIOJIHGHUH BBITYCKHOW KBaTM(UKAIMOHHONW paboThl OakamaBpa (OakalaBpCKOH
paboThI).

IIpou3BoacTBeHHAs MPAKTHKA: HAYYHO-HCCJIe0BaTelIbCKas padoTa
[lenpt0 Hay4YyHO-HCCIIEAOBATENBCKOW pabOThI  SBJISIETCS MOJATOTOBKA U
odopmiieHrE 00YyYaAIOIUMCSI MaTepUATIOB BBIITYCKHOM KBAIM(UKAITMOHHON paOOTHI.

DPAKY/IBTATHBHBIE /ITHCLHTUIT/TUHBI

IIpakTHKYM 110 MaTeMaTHKe
[lenapt0 OCBOEHHMS AUCIHUIUIMHBI SIBISIETCS (POpMUpOBaHME y O0OyYarolmuxcs
3HAaHUM O TEOPETUYECKUX OCHOBAX W MPAKTHUYECKUX YMEHHMM B 00JIaCTH Havall aHAIIK3a,
JUCKPETHOM MaTeMaTHKH, 3JIEMEHTOB (PMHAHCOBBIX BBIUYMCICHUN, HEOOXOAMMBIX JUIs
OCBOEHHMsI OCHOBHOT'O Kypca MaTeMaTUKU U APYTUX JUCLUIUINH.

IIpakTHKYM 10 PYCCKOMY HA3BIKY
[{enpr0 OCBOGHHUS AMCIMIUIUHBI SBISETCS MOATOTOBKA OakalaBpoB K Oymyrieit
npoeccuoHanbHOM NeATeILHOCTH HAa OCHOBE (POPMUPOBAHUS MPAKTUICCKUX 3HAHUHN U
HABBIKOB B 00JIACTH JTUTEPATYPHBIX HOPM PYCCKOTO SI3BIKA.

IIpakTuKkyMm no uHpopmaTuke

Ilenpt0o OCBOCHHUS IUCHUILIAHBI SBISETCA (OPMHUPOBAHHME Yy OOYYaAIOIIUXCS
MPaKTHYECKUX YMEHUH B pabore C O(QUCHBIMM TMpOrpaMMaMu, HMHTEPHET
MTOMCKOBUKAMHU U 110 MH(OOPMAIIMOHHON 0€30MMacHOCTH, HEOOXOAUMBIX JIJII OCBOSHUS
Kypca HHPOPMAITMOHHBIX TEXHOJIOTHH.
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